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WELCOME TO SKYWARD 

 

PURPOSE 

Skyward is an online financial and human resources management system that provides New Trier 

employees with easy access to financial and employee information from any networked computer at 

school or home. The new Skyward Employee Access feature allows you to view and change personal 

information residing in our human resources data base.  You will be able to view and change your phone 

number, address, and emergency contact information.  You will have access to your direct deposit 

information, time-off balances, and an interactive check estimator tool. 
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LOG IN TO SKYWARD 

Please use any browser when accessing Skyward. 

 All New Trier staff members have a Skyward account. 

 Please click the Skyward link in the direct deposit notification email that you receive from 
the Business Office, or the link below. 

 
https://skyward.iscorp.com/scripts/wsisa.dll/WService=wsfinnewtriertwpil/seplog01 

 Enter your New Trier Username and Password and then click the Sign In button. 

 The Dashboard window will open. 

 If you get a Pop-up Blocker message, you will need to disable the blocker.  
 

  

 The pop-up blocker icon shows an “X” in the address bar. 

 

 Click the icon and select “Always allow pop-ups from skyward.iscorp.com” 

 

https://skyward.iscorp.com/scripts/wsisa.dll/WService=wsfinnewtriertwpil/seplog01
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NAVIGATE SKYWARD 

The Dashboard provides an entry point for the Skyward program.  

 

 Click the Employee Information tab to expand the menu options. 

 Click the arrows on the upper left to move between open windows. 

 Click the links to move to a specific topic. 

 Click the Exit button to leave the program. 
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VIEW EMPLOYEE INFORMATION 

 

PERSONAL INFORMATION 

View and Edit your Information if needed 

 Under Personnel, click the Personnel Info link.  

 This brings up Employee Info telephone information. 

 Click the Request Changes button to edit your personal phone numbers. You cannot modify 

the work phone number. 
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PAYROLL 

 Click the Checks link under Payroll. 

 You can view the current paycheck or select a detailed report with year to date amounts. 

 You can print a copy of your paycheck. 
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TIME OFF STATUS 

 Click the Time Off Status link. 

 Review the information in your Sick Leave and Personal days (and vacation days, if 

applicable) to make sure they are accurate. 
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CHECK ESTIMATOR 

 Click the Check Estimator link. 

 The Check Estimator shows how changes in tax deduction and other deductions will affect 

your paycheck. 

 Altering this information will only affect your estimated check and not your actual paycheck 

or W4. 

 Please complete the W4 form on the Business Services Trevianet page to update W4 

withholdings. 

 

 

 

If you need assistance accessing the website or have a problem with your password, please contact the 

Help Desk at x2399. 

Please contact Kim McDermott at x2245 for questions regarding Employee Access.  


