Signing Forms in Parent Portal

1. Login to your Parent Portal account or go to your Campus Parent app on your smart phone.

Parent Portal on a computer:

& = C ) & campusforsythki2.gaus/ampus/portsl/parents/forsythjsp
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2. Once you log in, you arrive at the Message Center. Click on the 3 lines in the green area in the top left
corner.

Message Center

J Announcements Inbox (1)

District Announcement

Wednesday 08/07/2019

Important Reminder about Changes of Address, Custody,
and/or Guardianship Changes:

If you have a change of address, custody,

and/or guardianship change for your student(s), please
provide your documentation. You may upload (click her for
upload link) or hand deliver your documents to your child's

3. The dropdown menu will appear, and then select the Documents option.

Message Center




4. Make sure you are in the 21-22 school year. Click inside the white section titled Parent Permission
Form — 21-22.

Documents M

School Year

21-22 v

Portal Documents

Parent Permission Form - 21-22

Qreated: 07/22/2Q21 Y

5. Click the Continue Edit button if you are the parent/guardian who needs to complete the form. If you
are NOT the parent/guardian who needs to fill out the form, click cancel. The parent/guardian who hits
Continue Edit will be the only one who can complete the form. Should the incorrect, parent/guardian
hit Continue Edit, please contact the base school.

Confirm Editing

Once you begin editing, this form cannot be edited by other
users. Would you like to continue?

Continue Edit Cancel




6. The permission notices and additional pages will appear. Read the permission notices page. Scroll
down to the next page. Read each page. Please do NOT click Next Action because it will take you
directly to the signature page.
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7. Next to each item, select yes or no by clicking on the word yes. This page defaults to yes responses. You
only need to change to no for the items that you decline the parent permission. If there is a club or
activity that you do NOT want your student to participate in, fill in this box. If there are no club/activity
restrictions, you may leave this box blank.
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8. Scroll to the next form. Read the questions and select Yes or No. The responses on this page default to
no. You only need to change the responses if your answer is yes.
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9. Continue to scroll to the next page. Review the Signature Page assurance items.
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10. If you agree with the assurances, scroll down to the signature page. Make sure your name is listed on
the Printed Name line just below the Signature Line. If the name on the Printed Name line and your
name are the same, sign the document by clicking the red box. Then hit the submit button.
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11. Click Sign, Decline, or Clear. If you want to complete the signed document, click Sign. If you want to
decline the entire set of forms, hit Decline. If you want to Clear the form and start over, hit Clear.

Sign/Decline Dialog

Click Sign to agree or Decline to disagree. You can change
your signature choice until you Submit the document.

R

Decline Clear




12. If you have multiple students, change the student by clicking on the down arrow in the right corner and
repeat steps 4 — 11. A form for each student enrolled in FCS will need to be completed by the
parent/guardian.

Documents M

School Year
Click her to change
b the student if you
have more than one
student enrolled in

Portal Documents . FCS

13. If you have one or more students in grades 3 — 12, Georgia requires their signature on this form as well.
Each student in grades 3- 12 will need to read the first page and scroll down to the signature page. As
long as the student was enrolled in FCS on the last day of the last school year, this form is active inside
their Campus Student app in ClassLink. If the student was NOT actively enrolled on the last day of the
school year last year, their form will populate in Campus Student after their first day of school. To
see the student instructions, go to the next page.



14. For the grade 3 — 12 student to sign the form, log into ClassLink. Go to the FCS website. Click on
Popular Links. Click on MyFCS (itslearning).

Login X @@ Forsyth County Schools / Overvi
& > C 0O @ forsythki2gaus Wilic——
9 Frontline Applicant... a SiSDatzReqguestReq... 0 Digital Cre

District Home Our Schools v

% Contact Us
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15. The student will log in with the login and password associated with the school account. If your student
does NOT know or remember these credentials, check with the base school.

FORS}.’H;I‘OH "?@ ¥

COUNTY SCHOOLS [ 4 |

Welcome to MyFCS!

FCS Login for Student/Staff

Usemame

Password

Login
Take me to the Parent Login screen
Other Account Actions

MS Authenticator Password-Lass Authenti




16. Once logged in, the student’s ClassLink page appears. Find the green Infinite Campus (Portal) icon and
click on it.

Media & Research | Media Center
Tools Catalog (Des...

A
G METRIX

FCHS MYVRSpot Infinite Campus

College & Career .
Live Stream... SHEtrhe (Portal)

Ditcaverl. Dictionary.com

Social Studies SolidProfessor World Languages

17. Click on the Documents menu item.




18. Make sure you are in the 21-22 school year. Click inside the white section titled Parent Permission
Form - 21-22.

Documents M
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Portal Documents

Parent Permission Form - 21-22
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19. The student will need to read the first page of notices.
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20. The student will need to scroll down to the last page of forms. The last signature on this page will be for
the student. Make sure the Printed Name line says the correct student name. Click on the red box on
the line named Signature Pending. Then, hit submit.
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21. Click Sign, Decline, or Clear. If you want to complete the signed document, click Sign. If you want to
decline the student signature, hit Decline. If you want to Clear the signature, hit Clear.

Sign/Decline Dialog

Click Sign to agree or Decline to disagree. You can change
your signature choice until you Submit the document.

R

Decline Clear




22. After both the parent/guardian and student have signed the document, the document is processed in
48 hours. Once all is finished, the document screen will show complete in green.
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