


















Through



At the end of each month:

• Approvals and Claims -> Student Residential -> 

Residential Claims

• Click Edit

NOTE:  Claims cannot be submitted until the facility per diem rate has been set.



At the end of each month:

• Enter the number of days that the student lived at 

the facility for the month

• Click Save

NOTE:  Claims cannot be submitted until the facility per diem rate has been set.



At the end of each month:

• Select the check box next to the Draft status

• Click Submit Checked

• The status will change to Pending Payment

NOTE:  Claims cannot be submitted until the facility per diem rate has been set.



One Adjustment can be made to a paid claim:

• Click Enter Adjustments tab

• Edit the days and/or per diem 

• Click Save
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