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Single Login

Resource Materials

User Accounts

Contact Information (Profile)

Authorizations

Add Schools/Delete Schools/Change School Name
Participation Counts (Enroliment)

Additional Orders

Order Tracking
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Training Center
[rame | sumwor

Home = Training Center

Training Center

Learn how to use
PearsonAccess

Welcome to the PearsonAccess Training Center! The "Log into PearsonAccess Training Site"
button below allows you to access a dema version of PearsonAccess for training purposes anly.
With this system, you can currently learn how to Manage Test Sessions.

Training

Center ==
Log into PearsonAccess Training Site (+) |

Confidertiaity

Copyright ©2008 Parson Education,In. o i affille(s). Allrights reserved
-




Georgia Landing Page

gl PearsonAccess

EDUCATION

Support l[ Training Center ]

Pearsonfccess is used to create, deliver, score, repart and analyze
summative, and assessments and provides many other custom online and
paper-based testing and reporting services.

Create, Deliver, Score, Report, & Analyze

Send student data
Manage paricipation counts
Register students for testing

view test results Log into PearsonAccess &'

Support

» Eesources
s FACS

Phone

888-597-1103

E-mail

gaeoctfdsupport pearson.com
Monday thru Friday

.00 am - 8:30 pim (EST)

Go To Support
Related Links

Georgia Department of Education

Phone

8a8-597-1103

E-mail

gaeoctfpsupport pearson.com
Monday thru Friday

00 am - 8:30 pim (EST)

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.




Login Page

Please login...

Welcome to the PearsonfAccess Georgia web site.
Please log in to access these services.

User Name: |

Password:

[LDginJ [ Cancel ]

Forgot vour user narme or password?

Meed help signing ine |f yOU forget yOUI'
password




Resource Materials

Welcome, Marlyin Robert

Latest Hews

YourAccount | Administrative Managemgét | Support | Lu%ut

Student Data

Test Setup

PearsonAccess

Welcome to the state's gateway to services designed to help you register

students for testing, aorder testing materials, and anahzTe test results.

Send Student Data
» Send student files to
the system

& Checkfor problems
with sent files

Manadge Student Data
» Filter and sort
students
= Wiew total student
counts

» Change student data

Enter Administration
Details
= Submit
supplemental test
administration
information

Manage Participation
Counts
= Enter student counts
to arder test
materials

Order Additional
Materials and Tracking
e Order additional

materials

Test Management

Current arganization:

Test Results

e
Student Data Test Setup Test Management

Redister Students

» Assign students to

paper & online tests

Update student
demodraphic data
hefore testing

Wiew student counts
by administration

Manage Test Sessions

Yiew anline test
SESSioNs

Add registered
students to a test
session

Froctor test sessions

Georgia Dept of Educat

print ad
puhblish
and exty

arganid

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.



YYour Account | Administrative Manaoement | Support | Logout

Home Student Data Test Setup Test Management Test Resulis

Current organization: Georgia Dept

Home = Support
«<Q — PP

Support
Suppm‘t 4 Return to Home:
The Suppott screen provides &
range of system support materials,
including frequently asked
guestions (FAGs) ahout different
functions, how to contact Pearson
ifyou hawe a gquestion, and various
downloadahle resources, such as

Help

Resources

Top Resources

'“', TestMay Technaology Guidelines

product manuals, templates, and h

tutarials. Resource Cateqgories Click on User
Dronnloads .
Templates Documentat|on

Torcff

)
< Uszer Documentation
o

View All Resources...

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.




Your Account | Administrative Management | Support | Logaut

Home Student Data Test Setup Test Management

Help <«

Support

The Suppott screen provides a
range of system support materials,
including frequently asked
guestions (FAQE) about different
functions, how to contact Pearsan
ifyau have a question, and various
downloadable resources, such as
praduct manuals, templates, and
tutorials.

Home = Support = Resources

Resources

4 Return to Suppor

| Downloads || Templates || Training |‘ Worksheets

User Documentation

¥ Document Name ¥ Description

=
i

PEM Solutions Technology Guidelines Recarmmen

Cs
i

- TestNav Technology Guidelines (4/2009)
54 User Roles
G4 User Guide

s
4

e
d

Test Results

Current organization: Georgia Dept of Education change organiz

User Guide and User Roles

Page 1

Results: 1-4 of 4

Results: 1-4 of 4

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.



PearsonAccess Home Page

Georgia Home = Pearsonfccess Secure r
Your Accoufit | Administrative Management

Test Setup

Administrative
Management

|| Test Managemen || Test Results

o - cation change organization

Welcome, Kris Arens

Latest Hews il

PearsonAccess
Welcome to the state's gateway to services designed to help vou register AT
students for testing, order testing materials, and analze test results. B B I

-ﬂ L

Student Data

Send Student Data

Enter Administration
= Send student files to Details

&« Submit
supplemental test
administration
information

the system

» Checkfor problems
with sentfiles

Manage Student Data
e Filter and sort Manage Participation

Counts

students

: » Enter student counts
= View total student to order test

counts

materials
= Change student data
O der Additional

Material Tracking
= Order additional
materials
e Trackorders and
view shipment
information

PEM €S SOLUTIONS

Register Students

» Aszsign students to
paper & online tests

« Update student
demographic data
before testing

=« Yiew student counts
by administration

Manage Test Sessions
= “iew online test
sessions
« Add registerad
students to a test
Session

= Proctortest sessions

Resolve Student Test
Alerts
= Examine and resolve
issues with
completed tests

Trademanes | Disclaimer | Frivacy Policy

Test Results

View Published Repoits
» iew, download and
print access to daily
published reparts
and extracts by
arganization

Request Printed Reports
» Reqguestpaper
reports hased on title

Copyright @ 2009 Pearson Education, Inc. or its affiliate(z) All rights
resenved.
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Pearzondccess Public = Pearsondccess Secure

Your Account | Administrative Management | Suppart | Logaut

Home Student Data Test Setup Test Management Test Results

Current organization: Georgia Dept of Education change organizatio

Help «Q

Administrative
Management

Wany program-level administrative
functions are accessed from
Administrative Management, such
as user accounts and roles,
organizations, and repors.

Note: You see only those
administrative management
functions forwhich you have heen

given permissian. <

Organizations are entities in the
organizational hierarchy, such as a
state, system, or school. An
organization must "exist' in the
systern hefore it can participate in
testing activities.

Security refers to user accounts.
"lUsers" are educational personnel

Hame = Administrative Management

Administrative Management

4 Return to Home

Organizations

\-.:‘] Wigw Oroanizations
Ui 4 Click on View N
I User Accounts to
| view current users

or to add new
F'I‘)
[

r
P

~ Order Reports
[ tdtional Orcler Materisl Summary
|| Additional Order Detail

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.



Add a New User

Pearzondccess Public = Pearsonfocess Secure

vour Account | Administrative Management | Support | Logout

Home

Help <<

Home = Administrative Management = Yiew User Accounts

.| View User Accounts
User Accounts |4 Returmrto-teministrative Management

Student Data Test Setup Test Management Test Results

Current organization: APPLING COUNTY BOARD OF EDUCATION change arganization

vieny are based an yaur awn
rale and the current

The user accounts that you ca< —IE..J New User @ Mark User As¥ | & | F5= Export to Excel |

organization selectad. Some of I User ID ¥ Hame Email Address ¥ Roles ¥ Organizations ¥ Deleted?

the accounts are view-only,
whereas others may be
editable.

Useraccounts contain persanal
and system-related data aboot
thatuser. Click on a User D to
view mare details ahout that
user account.

Click New User to create a new
user account.

The Roles column shows the
testing roles assigned to that

1car Farh"rola" rontaine o cat

elected Results: None Found

Mo records were found

Results: Hone Found

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.



i A
Pearsondcoess Public = Pearsonfcocess Secure

wour Account | Administrative Management | Support | Logout

Home Student Data Test Setup Test Management Test Results

Current organization: APPLING COUNTY BOARD OF EDUCATION change arganization

e 0 Home = Administrative Management = Yiew Uzer Accounts = Mew Uzer LAccount

New User Account
New User Account A Beturn to Wiesy User SAccounts
This screen allows you to create a

Help

new user account.

F Required

After you complete the screen and
click Sawe, a notification is

Demographic Information

¥ User ID: Start Date: ad ===
autornatically sent to that user's mmddiyyyy
email address. The email contains 1 Ere e End Date: e e
3 link to the lagin screen where the mmdlel ey ey
MELS WSEF CEM Ehense & Passmard Middle Mame: Initial Token: GaalUyqMkImY¥xWZtC7¥toeeihAMS5h7ep
and enter the site.
& You can assign more than b . » i1 Add .
one User Role by selecting the Last Name: Email Address:
check box hextto each rale
that you want to assign. User Locked: [
= SAs gnooption, you can specify -
an account Start Date and End
Drate. Hote that an account Roles

expires on 1:00 a.m. on the
End Date. For example, an
End Date of 051 52007

¥ User Roles:

means that the user will be -4 Shoets &1l
able to log in only until 12:59
L[, @ Dgﬁﬂ SIZD'Y’DT. [] Program Team Staff [] Dristrict Test Coardinatar [ Help Desk
[] Proctor [] School Test Coordinator [] State
Note: The Initial Token field
displays a system-generated
identifier when yvou create the user.
This field displays the word Organizations
"success" after the new user has ¥ nvailable Organizations:

successfully logged-in.

=- [ ]| Georgia Dept of Education

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.



Authorizations — User Roles

* Proctors
— Reset own password
— View, add, delete, edit sessions
— Student authorization tickets
— Seal codes
— Start/Stop Sessions
— Resume test
— Mark test complete
— View student

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.



Authorizations — User Roles

* School Coordinators (Proctor roles with the addition of the below)

— Edit own user account and others at a same level or at
Proctor level

— Reset password at same level or at Proctor level
— View organization

— View participation in a test administration

— View administration details

— Online testing — add, view, edit, delete sessions
— Add/Remove students from session

— View published reports

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.



Authorizations — User Roles

« System Coordinators (School Coordinator and Proctor
roles plus)

— Export/Send user account file

— Add contacts

— Delete contacts

— View/edit participation counts

— View summary of participation counts

— Submit student data upload files

— Order additional materials

— Viewl/track initial shipment and additional orders

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.



Ability to Add Multiple Users

Pearsondccess Public = Pearsoniccess Secure

Your Account | Administrative Management | Support | Logout

Home

User Accounts

The uszer accounts thatyou can
view are based on your own
role and the current
organization selected. Some of
the accounts are view-only,
whereas others may he
editable.

Lser accounts contain personal
and systerm-related data about
that user. Click on a User 1D to
vieny more details about that
user account.

Click New User to create a new
user account.

The Reles column shows the
testing roles assighed to that
user. Each "rale" contains a set
of permissions, which

B TSN =T aTTaT=IT T aF=) =W =T =] i d=Ta Wu Iu]

Help <<

.S

Studemt Data

Test Setup Test Management Test Resulis

Home = Administrative Managemert = Yiew User Accounts

View User Accounts
4 Beturn to Administrative Mansogement

FL Mew User

| @& Mark User As¥ | (:.L\_

Current organization: APPLING COUNTY BOARD OF EDUCATIOMN change organization)

| [EE% Export to Excel |l

0 Users Selected

I User ID

Email Address

Results: Mone Found

¥ Organizations ¥ Deleted?
Mot Creleted

Mo records were found

Results: Hone Found

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.



Example of User Upload List

c | 0 | E | F

|[\O | o0 | | (M (e LD R —

B | | 6 | H I I S I~
UserId  First N\ame Middle NamiLast Name Email Authorized (Roles Locked Start Date End Date Dele
Roseli  Lisa Rose lisa.rose@pearson.com (54 Pragram Team staff FALSE BA0Y  BAI0 FA
Teacaa  Aaaa Teacher  teacher.aaafdoe k12.ga.us BO41111 School Test Coordinator | FALSE BAZ0Y  BAZAN0 FA
procex  Example Proctor  proctor.example@doe k12 us 9391010 Proctor FALSE FA

Note: the file must be in a
csv format to upload to
PearsonAccess

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.




Upload User File

Pearsonfccess Public = PearsonAccess Secure

Your Account | Administrative Management | Suppart | Logout

Home Student Data Test Setup Test Management Test Results

Current organization: Georgia Dept of Education change oanization

Home = Administrative Management
Help << .. _
Administrative Management
Administrative ¥ Returnto Home
Management Organizations
Many program-level administrative [ . =
functions are accessed from # Cu Yiew Oraanizations
Administrative Management, such | B <]
as user accounts and roles, b‘:lg
arganizations, and reparts. \ =
[ %

Mote: You see only those

administrative management Security

functions for which you have been !

given permission. s
b Send User Account File

Organizations are entities in the T\ A
organizational hierarchy, such as a \ )
state, systemn, or schoal. An =
organization must"exist' in the P’
systern before it can padicipate in
~ Order Reports
Security refers to user accounts. | ] Additional Order Matetial Summary
"lsers" are educational personnel I—] Addttional Order Detail

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.



View Organization (System/School)

Pearsonfccess Public = Pearsondccess Secure

Your Account | Administrative Management | Support | Lagout

Home Student Data Test Setup Test Management Test Results

Current organization: Georgia Dept of Education change oraanization

Help «0 Home = Administrative Management
Administrative Management

Administrative 1 Retun o Home

Management

Many program-level administrative
functions are accessed from
Administrative Management, such
as user accounts and roles,
organizations, and repors.

Organizations
——

| -:j Wigny Otanization:
B

Note: You see onlythose

administrative management Security
functions farwhich you have been
given permission. < B Wiew User Accourts

% A Send User Accourt Fil

Organizations are entities in the Ay

organizational hierarchy, suchasa ||| .
state, system, ar school, An £
organization rust"exist' in the P
system before it can participate in
testing actiities. Reports
Order Reports

Security refers to user accounts. | | ] Additional Order Material Summary
"Users" are educational persannel .‘ L] Autionsl Order Detail |

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.



Click on System Name

PearsonAccess Public = PearsonAccess Secure

Your Account | Administrative Management | Support | Logout

Home Student Data Test Setup Test Management Test Results

Current arganization: ATLANTA PUBLIC SCHOOLS change organizatio

Haome = Administrative Management = Yiew Organization
Help «<0 . . -
.~ View Organization
Organizations 4 Returnto Adminiztrative Manacgement
An organization is an entity in View By: (3) System () Schoal

the organzational hietarchy,

such as a stats, system, or 0 Entities Selected Results: 1to 1 of 1
school. B New Organization | X
¥ Parent Organization
An organization must existin
the system before that < [] ATLANTA PUBLIC SCHOOLS 7610000 Genrgia Dept of Education (GA)
organization can participate in Resutts: 1to 1 of 1

testing ortest-related activities,
such as ordering materials, ete.
» [fyouhave access to more
than one type of
organization, selectthe
organization type in the
View By fizld.

View an
Organization

Toview an organization, click on
an arganization name to view
more detsils about the
arganizatian.

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.



Test Administration

Pearzonfccess Public = Pearsonfccess Secure

¥our Account | Administrative Management | Support | Logaut

Home Student Data Test Setup Test Management

Home = Administrative Managemert = Yiew Organization = Organization Details
Help <<

Test Administrations A Beturn to VWiews Organization
Before an organization can take
partin a paricular test
administration, the arganization
must be "participating” in that Test Administrations
administration.

o A'es"ar"Nao"inthe

Organization Details Contacts Test Administrations

Participating column indicates E_' Copy Participations
wwhether an arganization is

participating in a test ¥ Name
administration.

+ Click Change to change the 54 EOCT Mid-Month 2009-2010
paticipation status of an Ga EOCT Winter 2009
arganization.

e Click atest administration :
name to see funherdeta( GHSGT Winter 2009

about that organization's
padicipation in the
administration.

Georgia Dept of Education (GA) Details

Test Results

Current organization: Georgia Dept of Education change organizatio

Results: 1 to 4 of 4

¥ participation

ves Change
es Change
ves Change
es Change

Fesults: 1to 4 of §

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT,



Responsibilities

Pearzonfccess Public » Pearsonfccess Secure

Your Account | Administrative Managerment | Support | Logout

Help <0

Responsibilities

Shows a list of testing-related

responsibilities and the assigned

contact person.

s A person must he designated

as Contact hefare the person
can be assignedto a
responsihility.

Mailing and
Shipping

Address

Home Student Data Test Setup Test Management Test Results

Current arganization: APPLING COUNTY BOARD OF EDUCATION change organization

Home = Administrative Management = Yiew Organization = Croanization Detsils = Enter Administration Details

APPLING COUNTY BOARD OF EDUCATION (6010000) Details
GHSGT Winter 2009 Test Administration

A Eeturn to Croanization Detsils

Administration Details Classes§ Responsibilities

Responsibility

Responsibilities Contact

District Test Coordinator - Mailing Cindy Schell,Appling County Board of Education,Z4% BLACKSHEAR HW™,
B&XLEY,5A,31513

District Test Coordinator - Shipping | Cindy Schell,Appling County Board of Ed,249 Blackshear Hwy, BAXLEYT,54,31513

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.




Add/Delete/Change School Name

‘Your Account | Administrative Management | Support | Logout

Home Student Data Test Setup Test Management Test Results
Current organization: APPLING COUNTY BOARD OF EDUCATION change organiza
Help ae 0 Hame = AdTinis:[rative Manslgement
Administrative Management
Administrative  Return to Home
Management Organizations

Many program-level administrative
functions are accessed fram
Administrative Management, such
as user accounts and rales,
arganizations, and repors.

Note: You see anly those
administrative management
functions for which you have heen
given permission.

Organizations are entities in the
arganizational hierarchy, such as a
state, system, or schoal. An
arganization must "exist’ in the
systemn hefore it can participate in
testing activities.

Security refers to user accounts.

i . i ::‘] Yiewy Organizations

Click on View Organizations

B Wiew Uzer Accournts

3‘.'?_ o Send User Accourt File

Order Reports
j | ] Additional Order Material Summary

R ST R [ SR RPN S |

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.



Add a New School

Your Account | Administrative Management | Suppart | Logout
Home Student Data Test Setup Test Management Test Results
Current organization: APPLING COUNTY BOARD OF EDUCAJIOM change organizat
Home = Administrative Mansgement = Yiew Crganization
Help «<@Q| . i g _ i
. View Organization | Click on School to view all schools ]
Organizatiuns 4 Beturn to Administrstive Management
An organization is an entity in View By: () System (3) School
the arganizational hierarchy, -
0 Entities Selected Results: 1 to 5 of 5
such as a state, systemn, or
schoaol. FL| Mew Organization | ¢
¥ Name ¥ ID ¥ Parent Organization
An organization must existin
the system hefore that [] APPLING CO HIGH 6012050 | APPLING COUNTY BOARD OF EDUCATION (6010000)
arganization can participate in [] APPLING COUNTY HIGH 6010103 APPLING COUNTY BOARD OF EDUCATION (6010000)
testing or test-related activities
g . ) ' [] APPLING COUNTY MIDDLE SCHOOL 6010195 APPLING COUNTY BOARD OF EDUCATION (6010000)
such as ordering materials, efe.
o [fyou have access to more [] BAXLET WILDERMESS INSTITUTE 6010109 APPLING COUNTY BOARD OF EDUCATION (6010000)
Wi Gz Ligle o [] Example Schoal 6010101  APPLING COUNTY BOARD OF EDUCATION {6010000)
organization, select the
organization type in the Rezutts: 1to 5 of !
View By field.
View an
Organization : g
Toview an organization, click an C“Ck on NeW Orgamzatlon
an organization narme to view
mare details about the

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.



Add a New School

Your Account | Administrative Mananement | Support | Logaut

Home Student Data Test Setup Test Management Test Results

Current arganization: APPLING COUNTY BOARD OF EDUCATION change organiza

Home = Administrative Management = Yiew Organization
<

.| View Organization
Organizatiﬂns 4 Beturn to Administrative Management
Anorganization is an entity in

the organizational hierarchy, Mew Organization Cance|

such as a state, system, ar .
schaoal. P Type: Schoal % b - Reoquir

Help

P Parent Organization: [ .o, .qe

An organization must existin hd

the system hefore that

organization can padicipate in 1D Enter State SChOOl COde
testing or test-related activities, b Name: (3 dlglt SyStem COde, 4 dlglt

such as ordering materials, etc.

o [fyou have access to more SChOOl COde)
than one type of

organization, select the save B Cancel
organization type in the I:

View By field.

View an
Organization

Taowiew an arganization, click an
an organization name to v
more details ahout the

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.



Delete a School

Your Account | Administrative Management | Suppart | Logout

Home Student Data Test Setup Test Management Test Results

Current organization: APPLING COUNTY BOARD OF EDUCATION change organiza

Help

Organizations

An organization is an entity in
the organizational hierarchy,
such as a state, system, or
schoal.

An arganization must existin
the systern hefore that
organization can paricipate in
testing or test-related activities,

such as ordering materials, etc.
o [fyouU have access to more
than one type of
organization, select the
organization type in the
View By field.

View an
Organization

Towiew an organization, click on
an organization name to view
more details ahout the

<=0

s

Home = Administrative Mansgement = Vieww Organization

View Organization

4 Beturn to Administrative Management

View By: () System (%) School
0 Entities Selected Results: 1 to 5 of 5

X

B | Mew Organization |

¥ MName ¥ Parent Organization

APPLING CO HIGH 6012050

APPLING COUNTY BOARD OF EDUCATION (6010000)

6010103 APPLING COUNTY BOARD OF EDUCATION (6010000}
6010195 APPLING COUNTY BOARD OF EDUCATION (6010000)
6010109 APPLING COUNTY BOARD OF EDUCATION (6010000}
[] [Example Schaal 6010101 APPLING COUNTY BOARD OF EDUCATION (6010000)

Resutts: 1to 5 of

To delete a school, click on the box to the
left of the school name and then click
Delete

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.



Change a School Name

Your Account | Administrative Management | Support | Logout

Home Student Data Test Setup Test Managemennt Test Results

Current organization; APPLING COUNTY BOARD OF EDUCATION change sraanization

Help

Record.

» Click Edit to change the
organization D or hame.

# Click Change to change the
parent organization. (The i{n}] 6012050
parent organization is one
level above the current
organization.)

. 0 Home = Administrative Management = Wiew Organization = Organization Details

APPLING CO HIGH (6012050) Details

organizatiun Details 4 Beturn to Wieww Organization
Shows the Organization Master

Organization Details Contacts Test Administrations

Organization Master Record

Mame: APPLING CO HIGH
Parent Organization; 6010000 - APPLING COUNTY BOARD OF EDUCATION
Closed: Mo

Click on Edit and
update the School
Name

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.




Your Accaunt | Administrative Management | Suppart | Logout

Home Student Data Test Setup Test Management Test Resulis

_urrent organization: APPLING COUNTY BOARD OF EDUCATION change arganizati

42 0 Home = Administrative Management = Yiew Organization = Organization Details

APPLING CO HIGH (6012050) Details

Drganizatiun Details fRe‘[urn to Viewy Organization
Shows the Crganization Master

Recaord.
» ClickEdit to change the
organization D or name.

Help

organization Detalls || Contacts || Test Administrations

Organization Master Record ‘ Save | | Cancel
+ Click Change to chanoe the
parent arganization. (The 0: 6012050 ¥ - Required
parent arganization is one ) .
level ahove the current Name: APPLING €0 HIGH
nrganization)

Parent Organization: 6010000 - APPLING COUNTY BOARD OF EDUCATION

Click on Save

Closed: Na -

You may also mark a school as
closed

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.



Participation (enroliments)

PearsonAccess Public = Pearsoniccess Secure

Your Account | Administrative Managernent | Support | Logout

Home Student Test Setup

lanage Paticipation Courts

est Management Test Results

Overview Enter Administration Details Order Additional Materials and Tracking

Current organization: Georgia Dept of Education change srganization

Home = Test Setup Overview
<@ P

Test Setup Overview
Test Setup GHSGT Winter 2009 change

Test Setup activities help you to

Help

prepare for both paper and anling  Belurr ba Hon
testing. Task Dates
_ ; Enter Administration Details N/A - N/A
To provide supplemental \ ] ] o .
edlriimiEEER CEre S 26 (e M s Submnit supplemental test adminstration information

dates and material receiving and
pickup information, click Enter
Administration Details.

Manage Participation Counts 07f13/2009 - 07242009

# FErter student courts to order test materials

To order paper testing materials, ee . . 10/12/2009 - 11132009
click Manage Participation Order Additional Materials and Trackin

Counts. 4 » Order additional materials
# Track orders and viewy shipment information

To order additional paper testing
materials (after the initial order) or
totrack arders and wiew shipment
information, click Crder Additional
Materials and Tracking.

Mote: Each task can be petfarmed

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.



Status of Participation Counts

Locess Public = PearsonAccess Secure

Your Account | Administrative Management | Support | Logout

Home Student Data Test Setup Test Management Test Results

Enter Administration Details Manage Participation Counmts  Order Additional Materials and Tr

Current arganization: APPLING COUNTY BOARD OF EDUCATIOMN change organization

- 0 Home = Test Setup = Manage Participation Counts

.| Manage Participation Counts
ictipatiun GHSGT Winter 2009 change

nis

ou enter participation
,you are providing the
r of students that will
iven test.

4 Return to Test Setu

Results: 1 to 4 of 4

“_‘“ Send E-Mail Motification | o Reports™

* Status
ation counts are used

APPLIMNG CO HIGH

; X . 6012050 Schaool Corplete
AR T el APPLING COUNTY HIGH £0101073 Schoal In Progress
esting, such as test

k. answer documents, APPLING COUNTY MIDDLE SCHOOL 6010195 School Mot Started
e BAXLEY WILDERKNESS INSTITUTE 6010109 Schoal Mot Started

n review and update
ation counts until the
date. (The opening and
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Enter Participation Counts

Your Accaunt | Administrative Mananement | Suppart | Logaut

Home Student Data Test Setup Test Management Test Results

Ovendew  Enter Administration Details  Manage Participation Counts ~ Order Additional Materials and Tracking

Current arganization: APPLING COUNTY BOARD OF EDUCATION change arganizatiod
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Your Account | Administrative Management | Support | Logaut

Home Student Data Test Setup Test Management Test Resulis

Overviews  Enter Administration Details  Manage Participation Counts

Current arganization: APPLING COUNTY BOARD OF EDUCATION change oranizatio

Help JEYY tone » Tost Sehup » anege Pericketion Counts
~| Manage Participation Counts
Participation GHSGT Winter 2009 change
Counts N
Yhen you enter participation 1 Return to Test Setup
counts, you are providing the Hote: Participation Courts must be ertered hefore 07/531/2009,

number of students that will

take 3 given test Participation Counts

Organization GPS GPS,/QCC Qcc
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Complete Participation Counts

Help

Participation
Counts

When you enter participation
counts, you are providing the
number of students that will
take a given test.

Farticipation counts are used
for ardering testing materials for
papertesting, such as test
booklets, answer documents,
large print materials, etc.

Y¥ou can review and update
participation caunts until the
closing date. (The opening and
closing dates are listed an the

Test Setup Overview screen)
= Click an an arganization
name to view the
participation counts.

On the closing date, an aorder far
paper testing materials is
autormatically submitted and
shipped, based on the
participation counts.

Current organization: APPLING COUNTY BOARD OF EDUCATICO

Home = Test Setup = Manage Participation Counts
Manage Participation Counts
GHSGT Winter 2009 change

FREeturn to Test Setup

-

YWou have successfully saved the participation counts for APPLING
CO HIGH, and the participation count status is In Progress.

If wou are finizhed entering paricipation counts and would like to set the

status to Complete for APPLIMNG CO HIGH, click Yes-Complete Enrollment.

To complete
participation
counts

If wou do not want to set the status to Complete, but you would like to views
the list of schoals click Mo-Return to List of Schoals.

If wou do not want to set the status to Complete, bt you weould like to
continue entering participation counts click MNo-Return to Enter Participation
Counts.

What would you like to do next?

e Yes-Complete Enrollment

e Mo-Returnto List of Schools

s Mo-Return to Enter Padicipation Counts
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To Continue Entering Counts

Pearsonfcocess Public = PearsonAccess Secure

wour Account | Administrative Management | Support | Logout

Home Student Data Test Setup Test Manageiment Test Results

e Py iy Enter Administration Details Manage Participation Counts crder Additional Materials and Tracking

Help <<}

Participation
Counts

Wwhen vou enter participation
coumts, vou are praviding the
number of students that will
take a given test.

Paricipation counts are used
far ardering testing materials far
papertesting, such as test
boaklets, answer daocuments,
large print materials, et

Y¥ou can review and update

padicipation counts until the

closing date. (The opening and

closing dates are listed on the

Test Setup Overview screen.)

e Click on an arganization

name to view the
paricipation counts.

On the closing date, an order for

Current organization: APPLING COUNMTY BOARD OF
Home = Test Setup = Manage Participation Courts

Manage Participation Counts
GHSGT Winter 2009 change

I Beturn to Test Setup

- YWou have successtully completed the participation counts for
APPLING CO HIGH.

What would you like to do next?

- .
< e Goto MNext School >
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Summary of Counts

-
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wour Account | Administrative Management | Support | Logout

Home Student Data Test Setup Test Management Test Results

Cwerview Enter Administration Details Manage Participation Counts order Additional Materials and Tracking
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fon GHSGT Winter 2009 change
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Participation Counts — Summary

" 0 Home = Test Setup = Manage Paricipation Counts = Paricipation Count Totalz

Participation Count Totals
Participation Count GHSGT Winter 2009 change

Help

Totals o
4 Beturn to Manage Participsation Courts
This report shows the total test View By: (¥ System () Schoal
fuantities summarized by ;
o GPS,;(CC 1]
arganization and test name. )

s When you View By Large gy Online . 4o Large
arganization the Participation -G Ueaz e
Count Totals reflect the APPLING EL& 16 1 0 0 1z u] u] u] 2 0
selected arganization. COUNTY

BOARD OF

EDUCATION

{6010000)
Math 0 ] 0 0 ] ] ] ] 26 0
Soience 24 ] 1 0 1z ] ] ] 1 0
Social Studies 1] 0 1] 1] 0 0 0 0 0 1]

ltem can be entered and updated until the day the window closes
|
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Pearsondccess Public » PearsonAccess Secure

Your Account | Administrative Management | Support | Logout

Home Student Data Test Setup Test Management Test Results

Cverviewy  Enter Administration Details  Manage Padicipation Counts Order Additional Materials and Tracking

Current aorganization: APPLING COUNTY BOARD OF EDUCATIC

Help " O Home = Test Setup = Order Additional Materials and Tracking
.| Order Additional Materials and Tracking
Orders GHSGT Winter 2009 change

You use Orders to order
addtional paper materials

4 Beturn to Test Setup

{shart shipments, etc.), check ViewBy: & Orders from Pesrson ) Shipments to Pearsan
on the status nfex?stmg orders, ? | % | W ReportsY
and track order shipments.
+~ Show Search m Additional Srder Material Summary Res
- i Summary of material quantities
s Wi el bstliod ol u ¥ Order ¥ Sales Order Numb ordered ssion Date . ¥ Approval Date ¥ Delivery
ordering materials is by
entering paricipation counts [Y Additional Order Detail : found
during test setup (see Test Cretails of materials ordered by
o . each division
Setup = Manage Faricipation
Counts). m Total Material Summary
s Toview order details, click S:;::Il of all matarial
on the order name. a
s To order additional [% Total Order Detsil
materials, click the Order Detailz of all materialz for each
Additional Materials and digisicn
Tracking link.

&« Toseethe status of
materials shipped back to
FPearson, select View By:
Shipments to Pearson.
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Order Additional Materials & Tracking

Home Student Data Test Setup Test Management Test Results

Overview Enter Administration Details  Manage Paricipation Counts  Order Additional Materials and Tracking

Current arganization: Georgia Dept of Ed

Home = Test Setup Overvies
217 i P

Test Setup Overview
Test Setup GA EOCT Mid-Month 2009-2010 change

Test Setup activities help you to
prepare for both paper and anline

Help

4 Beturn to Home

testing. Task

_ \ Enter Administration Details
Ta pravide supplemental \ . . o ]
B T T ! & Submit supplemental test adminstration information
activities, click Enter
Administration Details. ; Manage Participation Counts

- = Enter studs etials

To order paper testing materials, -
click Manage Participation

Counts. Order Additional Materials and Tracking

& Order additional matetials

To order additional paper testing & Track orders and viewy shipment information

materials (after the initial order) or
to track orders and view shipment
information, click Order Additional
Materials and Tracking.
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Ordering Additional Materials

Your Account | Administrative Mananement | Suppaort | Logout

Home Student Data Test Setup Test Management Test Results

Cwerview  Enter Administration Details  Manage Participation Counts  Order Additional Materials and Tracking

Current arganization: APPLING COUNTY BOARD OF EDUCATION change omanization

Help

Orders

You use Orders to arder
additional paper materials

e 0 Home = Test Setup = Crder Additional Materials and Tracking

.| Order Additional Materials and Tracking
GHSGT Fall 2009 change

4 Beturn to Test Setup

ishart shipments, ete), check m;.r: @ Orders from Pes) 'D Shipments to Pearzon
917 1718 BiEilIE o1 LIS L BeEs |E...i Order additional Materials | | P | | 4 Reports™

and track order shipments.

Mote: The main method for
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M Show Search
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Results: 1 to 2 o
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Order Status and Tracking

¥ Sales Order Mumber ¥ Satus ¥ Organization ¥ Submission Date & ¥ dpproval Dabe ¥ Delivery Date ¥ Conhirmation
Materials (19198]) AB1AEE1 Dalivered Washington Oistrict | 09/20/2007 pasaT 2007
[ |Additional Qrder (21876) Amaiting Approval | Davenport District | 10/28/2007
Shipment #1 Detalls

Tracklng Mumbser

Dhalivred 03/07/2007 g7 2007 Fedkx - 29636311 ITOPSE

Ability to track shipments, both initial distribution and
additional orders
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Implementation Schedule

Winter GHSGT Participation/Enroliment Counts will be
entered through PearsonAccess July 20-31

EOCT Fall Mid-Month Administrations August 10 - 21,
September 21 - 25, October 19 - 23, November 16 - 20

Fall GHSGT additional materials order to be entered on
PearsonAccess September 1- September 24

Winter EOCT Administration November 30 — January 8
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Before training workshops

Review User’s Guide
Become familiar with Training Site

Bring your questions to the workshops

Verify Profile information
— Contact name and phone number
— Shipping and mailing addresses

— Must contain fax number and e-mail address
Verify school codes are up-to-date with current
state school codes

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.



Training Schedule
« July

— User’s Guide posted
— User Id’s for Training Site sent July 13
— Detailed training for Systems via Elluminate

* July 13 - GHSGT participation counts, user accounts, contact
information

 July 22, 23, 28 - review of participation counts, user accounts,
contact information, introduction to EOCT online testing

* August
— One on one trainings with Systems
— Call Pearson to schedule
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Contacts
Georgia Department of Education

GHSGT

Dr. Kay Ellen Rutledge 404-463-5047
krutledg@doe.k12.ga.us

EOCT
Dr. Paula Rufus 404-656-5975
prufus@doe.k12.ga.us

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.
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Contact Information
Pearson

EOCT
Robin Jindrich-Cecil 800-627-7990 ext. 21-6973

GHSGT
Nancy Milder 800-627-7990 ext. 21-6476

georgia@support.pearson.com

Customer Service Center 1- 888-705-9414

WE WILL LEAD THE NATION IN IMPROVING STUDENT ACHIEVEMENT.
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