
Keyboarding Review



Keying Position

The essential features of  proper position: 
Fingers curved and upright over home keys 
Wrists low, but not touching frame of  keyboard
Forearms parallel to slant of  keyboard 
Body erect; sitting back in chair
Feet on floor for balance 



How to be a good typist

There really is no "magic" or secret about good typing ability. 
Takes time and lots and lots of  practice!
However there are some important things that will help you in the 
process:
Your goal at first should be to learn the keys and HOME 
ROW before you begin to build speed. 
Technique is most important!





Why are all of  the keys mixed up?

The reason for all the keys are mixed up was to speed 
up typing while slowing down the typist.  
Christopher Latham Shole in 1872
invented the machine called the "Type-Writer"  



Why are all of  the keys mixed up?

Sholes redesigned the layout of  the letters on the 
keyboard to force the typist to slow down. 
We call his layout the "QWERTY" keyboard (after the 
first six letters of  the typewriter's second row). 



Home Keys

To begin typing, students should place their fingers on 
the following keys, called the home-row:



What is the keyboard’s official name?

"Qwerty" 
Named after the top row of  letters on the keyboard 
If  you don't think so just look on your keyboard! 
Invented - 1864



7 tips for better posture/technique at the 
computer



4 less intense postures/technique positions



Keyboarding Tips and Rules

                                                             

**NOTE It is also important to strike the keys with a short quick stroke. 



Your Turn

Using the handout, answer all of  the questions.

typingtest.com
funtotype.com
abcya.com

http://www.typingtest.com/

