
Job Descriptions for Production staff of Little Women
Technical Director

2080152904. Works with scenic designer to execute the design of the show. 
2080152905. Oversees the building and painting of the set. 
2080152906. Appointed by the director. 
2080152907. Attends technical rehearsals and other rehearsals as needed by the directors. 
2080152908. Supervises crews as determined by the production staff. 
2080152909. Assists in the supervision of the strike. 

Stage Manager
2079507368. In charge of the production during the performances as well as dress and technical rehearsals 
2079507369. Supervises all actors and backstage crew members during production as well as dress and 

technical rehearsals. 
2079507370. Responsible for order and decorum in the green room. 
2079507371. In consultation with the light booth and the house manager, cues the opening of the house (30 

minutes prior to curtain) and the beginning of the show as well as all internal cues. 
2079507372. Responsible for maintaining and monitoring the call board during rehearsals and performances, 

in applicable. 
2079507373. At all times is responsible for the minute-by-minute running of the show within the theatre. 

1.Makes sure that all technical elements are checked prior to the opening of the house. 
2079507608. Remind props crew and actors to check props 
2079507609. Remind light and sound technicians to check their equipment and cues and make sure all 

music is ready to begin 
2079507610. Remind any crews involved with special effects to check their equipment and cues 

2. While the house is open, makes sure all actors and technical staff are in the green room or in   
specified assigned  area, not on stage. 

3.    Informs company that the house is open and gives 15 minute call, 10 minute call, 5 minute call and
places, both before the show and during intermission.

4. Supervises the green room and communicates with company to keep the green room tidy
5.First to arrive and last to leave
6. Responsible for securing the door and seeing that all lights are off
7. Setting the ghost light, if applicable
8. In the event of an emergency, responsible along with the House Manager for implementing the 
Board approved guidelines.
9. Assists in the supervision of the strike. 

Lighting Designer
2080134536. Works with director in understanding the concept of the show 
2080134537. Designs the lighting, including setting cues and placing instruments, determining colors 

of gels, use of gobos, etc. 
2080134538. Appointed by the director 
2080134539. Works with lighting crew to see that design is executed properly 
2080134540. Attends various meetings with the director prior to finalization of design 
2080134541. Attends technical rehearsal and other rehearsals as needed. 
2080134542. Operates the light board during rehearsals and performances according to the lighting 

design 
2080134543. Appointed by the Lighting Designer or Technical Director.

Costume Designer
2080134680. Works with director in understanding the concept of the show 
2080134681. Designs the costumes, including participation in the selection and purchasing of fabrics 

and other materials. 
2080134682. Works with the costume crew to see that the design is executed properly. 
2080134683. Attends technical rehearsal, dress rehearsals, and other rehearsals as needed. 
2080134684. Takes from our inventory, constructs, rents, buys, borrows, or otherwise obtains all 

costumes for the production. 
2080134685. Works with cast for fittings. 



2080134686. Responsible for maintaining and cleaning costumes during and after the production and 
for their return at the conclusion. 

Property Designer
2079727464. Is responsible for the security and maintenance of our inventory of all properties, set 

components, and equipment pieces. 
2079727465. Is responsible for providing keys or access to assigned directors and technical directors 

to our inventory. 
2079727466. Is a resource to Technical Directors, Stage Managers, and the technical design team. 
2079727467. Responsible for budgetary line items in regard to storage. 
2079727468. Works with director in understanding the concept of the show 
2079727469. Designs specific props as needed 
2079727470. Appointed by the director 
2079727471. Works with property mistress / master and properties crew to see that design is executed

properly 
2079727472. Attends meetings with director prior to finalization of design. 
2079727473. Attends technical rehearsal, and other rehearsals as needed. 
2079727474. The property master has a complete list of all properties needed for the production and 

ensures all props are obtained and displayed on prop tables backstage. 
2079727475. All properties should be checked prior to the beginning of the show and, if necessary, 

placed in specific areas onstage and off to enhance the success of the play. All props should be placed 
back on the prop tables after the show has completed. 

2079727476. Properties Master and crew should attend rehearsals as needed including technical and 
dress rehearsals as well as performances. 

2079727477. Appointed by the director, technical director or production assistant
Sound Designer

2080134984. Works with director in understanding the concept of the show 
2080134985. Designs specific sound segments or effects 
2080134986. Appointed by the director 
2080134987. Works with sound crew to see that design is executed properly 
2080134988. Attends meetings with director prior to finalization of design. 
2080134989. Attends technical rehearsal, and other rehearsals as needed.
2080134990. Works with the light crew and the stage manager to understand where sound cues are to 

be played. The crew may be asked to tape music and/or sound effects. 
2080134991. Attend rehearsals as needed including technical and dress rehearsals, as well as all 

performances. 
Appointed by the director, technical director, or production assistant.

Makeup Designer
2079511592. Works with director in understanding the concept of the show 
2079511593. Designs specific makeup effects and plan makeup for all characters 
2079511594. Appointed by the director. 
2079511595. Works with makeup crew to see that design is executed properly. 
2079511596. Purchases specialty makeup supplies not contained in regular makeup inventory as 

needed for specific production. 
 Actors

2080120744. Cast by the director and assistant director. 
2080120745. Expected to attend all necessary rehearsals at designated times. 
2080120746. Required to memorize lines, blocking, and dances as scheduled by the directors. 
2080120747. Expected to accept constructive criticism as well as detailed direction by the directors. 
2080120748. May be required to assist in finding their own costume. 
2080120749. Expected to work cordially with all involved. 
2080120750. Expected to pick up after themselves. 
2080120751. Check any applicable props they might come into contact with prior to rehearsals and 

performances. 



2080120752. Check all costumes to make sure all are accounted for and hang up their costumes after 
rehearsals and performances. 

2080120753. Keep the dressing rooms and rehearsal hall tidy. 
2080120754. Assist with strike 

House Manager
2080120904. In charge of the lobby and the auditorium during performances. 
2080120905. Makes sure lobby and auditorium are tidy before the performance, and after the performance. 

This includes the cleaning of the bathrooms and vacuuming afterwards. 
2080120906. Communicates with Stage Manager to decide when show should begin, i.e. if there are many 

patrons needing to be seated. 
2080120907. Allows audience members to enter auditorium no sooner than 30 minutes prior to performance, 

after consulting with the stage manager. 
2080120908. Cooperates with the Palace staff (or staff of other venue) in carrying out their duties. 
2080120909. Appoints ushers, concession workers, and clean up crew and coordinates concessions and 

cleanup. 
2080120910. Is helpful and courteous with the public 
2080120911. In the event of an emergency, responsible along with the Stage Manager for implementing the 

safety guidelines. 
Publicity Director

2080121224. Works with the Assistant Director to understand the director's publicity goals. 
2080121225. Carries out a specific publicity program which is done for every show, as determined by

the board (i.e. direct mail, print media, broadcast media, distribution of posters, etc.) 
2080121226. Works with the director to determine any unique publicity "gimmicks" for that specific 

show 
2080121227. Responsible for creating press releases for promoting the show. Works with director in 

collecting necessary information for same. 
2080121228. Makes specific arrangements for photography sessions 

Technical Crews: 

Set Crew, consisting of a building crew and a painting crew. Both crews work for the Technical Director. 

Lighting Crew, works for the Lighting Designer

Sound Crew, works for the Sound Designer

Publicity/Program Crew, works for the publicity director

Property Crew, works for the Prop Master or Mistress

Make-up Crew, works for the Make-up Designer

Costume Construction Crew, works for the costume designer

Wardrobe Crew, works for the Stage Manager

Run Crew, works backstage during the show , reports to the stage manager
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