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Please reference the Reimbursement Procedures for Students with Disabilities for more 
information.

2



Please reference the Reimbursement Procedures for Students with Disabilities for more 
information.

3



Please reference the Reimbursement Procedures for Students with Disabilities for more 
information.

4



Line 1: Enter the A.D.E. of students in the specified program for whom the costs to be 
recorded are incurred. This figure is the total of the A.D.E. for all students enrolled in the 
program as listed in Column 7 of the ISBE S5066B.
Line 2: Enter the number of days that the program is in session.
Line 3: Enter the total number of special educations students. This is included on the 
Tuition Cost Sheet Data.
Line 4: Enter the total enrollment of the district preparing the Cost sheet as reported on 
the Fall Housing Reportthe Fall Housing Report.
Line 5: Enter the Total Attendance Days in session from the public school calendar of the 
district/cooperative preparing the Cost Sheet.
Line 6: Enter the district per capita tuition charge
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The Function numbers are used in conjunction with the Annual Financial Report (AFR)
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Column A: All personnel whose salaries and benefits are included in expenditures reported 
under Column A must be approved on the Special Education Personnel Approval File.

Note: Effective October 5, 2006, per capita expenditures recorded in Functions 2113 (Social 
Work Services), 2140 (Psychological Services), 2150 (Speech Pathology and Audiology 
Services) and 2330 (Special Area Administrative Services) are allowed to be calculated by 
dividing the allowable expenditures by the total number of special education students 
enrolledenrolled. 
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Column B: If the district/cooperative does not segregate recorded expenditures by the 
student population served, the total expenditures in the specified accounts must be 
entered on  Lines 8‐24 under Column B Regular Education and divided by Line 4 (Total 
Enrollment) in Column C.

Note: Effective October 5, 2006, per capita expenditures recorded in Functions 2113 (Social 
Work Services), 2140 (Psychological Services), 2150 (Speech Pathology and Audiology 
Services) and 2330 (Special Area Administrative Services) are allowed to be calculated byServices) and 2330 (Special Area Administrative Services) are allowed to be calculated by 
dividing the allowable expenditures by the total number of special education students 
enrolled. 
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Column C: Enrollment of Cost Programs is determined by the column, A or B, that monies 
have been entered in.
If monies are entered in to Column A then Column C: Enrollment of Cost Programs will 
match Line 3 – Total Number of Sp. Ed. Pupils Enrolled.
If monies are entered in to Column B then Column C: Enrollment of Cost Programs will 
match Line 4 ‐ Total Number of Pupils Enrolled.

9



10



Lines 7 – 24 costs – includes the P50-66 B Personnel Documentation ‘Instruction cost with allocation’ in the 
calculationcalculation.
Each function cost listed on the P50-66B is allocated and subtotaled for entering on Column A.  

Line 7: Enter all expenditures recorded in the appropriate Function 1200 account for instruction applicable to 
the program. 
Normally these expenditures will be recorded in Functions 1201-1220 as defined by the Illinois Program 
Accounting Manual (IPAM). The instructional costs entered on Line 7 are the costs related to providing 
instruction for the special education students whose ADE is entered on Line 1. Only teachers and aides 
directly involved in classroom instruction, and their related costs,
may be charged to this line.

If expenditures have been segregated on the P5066B, find the corresponding function number on the P5066B 
and insert the subtotal on the applicable function line of the 5066A. Then simply carry the number over to 
the Totals column. The proration has already been done on the P5066B (Grand Totals).

If expenditures have not been segregated on the P5066B, an off‐sheet computation is required.

Note: Effective October 5, 2006, per capita expenditures recorded in Functions 2113 (Social Work Services), 
2140 (Psychological Services), 2150 (Speech Pathology and Audiology Services) and 2330 (Special Area 
Administrative Services) are allowed to be calculated by dividing the allowable expenditures by the total 
n mber of special ed cation st dents enrolled All personnel hose salaries and benefits are incl ded innumber of special education students enrolled. All personnel whose salaries and benefits are included in 
expenditures reported under Column A must be approved on the Special Education Personnel Approval file. 

Line 25 – Equipment which is necessary for the operation of the special education program designated on the 
Cost Sheet must be depreciated on a five-year schedule if the per unit cost is $2,500 or more. (ISBE 50-66D -
Depreciation Schedule must be attached if depreciation is entered on line 25)
Please reference the Reimbursement Procedures for Students with Disabilities for more information.

Equipment purchased for the special education program designated on this Cost Sheet which costs less than 
$2 500 i b i l d d i Li 7$2,500 per unit may be included in Line 7.
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Let’s look at how an expenditure line would work for lines 8-24, if  they are not segregated on the P5066B.  
Remember that if the expenditures aren’t segregated on the P5066B an off sheet computation is requiredRemember that if the expenditures aren t segregated on the P5066B, an off‐sheet computation is required.
For this example, we will use line 12, Psychological Services. According to the State, we are allowed to put all 
costs for function 2140, 2113, 2150, and 2330 (lines 9.12.13 and 18) in Column A. These numbers come from 
the Annual Financial Report (AFR). So let’s say that we did not segregate costs for these services on the 
P5066B. We would then get the amount from the AFR. We will say it’s $225,000. 
Insert that amount in Column A on line 12. Now we have to segregate costs for just this cost center before 
carrying anything over to the ‘Totals’ column.
According to the equation provided, we take the total in Column A/Column C x Line 1. The equation looks like 
this: (225,000/419) x Line 1 (Total ADE this program = 2.046).

f l h b f ‘ l b f d l ll d’Since we are segregating costs for Column A, we use the number for ‘Total Number of Sp. Ed. Pupils Enrolled’ 
from line 3 (419).
Lastly, we have to multiple the quotient by Line 1 giving us a total of 1,099.68.

Note: Effective October 5, 2006, per capita expenditures recorded in Functions 2113 (Social Work Services), 
2140 (Psychological Services), 2150 (Speech Pathology and Audiology Services) and 2330 (Special Area 
Administrative Services) are allowed to be calculated by dividing the allowable expenditures by the total 
number of special education students enrolled. All personnel whose salaries and benefits are included in 
expenditures reported under Column A must be approved on the Special Education Personnel Approval file. p p pp p pp f

Line 25 – Equipment which is necessary for the operation of the special education program designated on the 
Cost Sheet must be depreciated on a five-year schedule if the per unit cost is $2,500 or more. (ISBE 50-66D -
Depreciation Schedule must be attached if depreciation is entered on line 25)
Please reference the Reimbursement Procedures for Students with Disabilities for more information.

Equipment purchased for the special education program designated on this Cost Sheet which costs less than 
$2 500 per unit may be included in Line 7$2,500 per unit may be included in Line 7.
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Line 26: If the classroom space used in the program is owned by the district/cooperative, 
ll i d i i l l lif f b ildienter all operation and maintenance expenses except capital outlay, life-safety building 

improvements or asbestos abatement. In instances where the program includes multi-site 
locations, separate computations may be necessary. Off-sheet computations may be 
required.
Line 27: Enter the aggregate number of all classrooms. If this number is not accurately 
reflected on the Tuition Cost Sheet Data (TCSD), send an email using district letterhead to 
ISBE requesting the change.
Line 28: Divide line 26/27Line 28: Divide line 26/27
Line 29: Enter the number of district owned classrooms used for this program and multiply 
by line 28.
Line 30: If the classroom space used in the program is owned by the district/cooperative, 
check the box labeled “Depreciation,” calculate the product, and enter it on the line 
provided. If the classroom space used in the program is leased/rented by the 
district/cooperative, check the box labeled “Rent” and enter the amount paid on the line 
provided.provided.
For more information see the Reimbursement Procedures for Students with Disabilities.
Line 31: Enter any special expense, not previously entered and described. Include a 
statement that off-sheet computations were made to support the expenses listed and 
maintain documentation of any such computations.
Note: Social Security, Illinois Municipal Retirement, and Liability Insurance may be 
included, but funds recovered through bill payments or state reimbursement may be 
returned to these respective funds (refer to Section 130 30(n) (o) of the regulations)returned to these respective funds (refer to Section 130.30(n),(o) of the regulations)
Line 32: Calculate the total for Lines 7 through 31 and enter the sum.
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Line 33 – Enter the total amount received in Special Education Personnel Reimbursement 
for this year. This revenue will offset expenditures recorded on lines 7-24 of this Cost Sheet.
Line 34 – Enter the total amount of federal funds, regardless of source, that were used to 
pay the expenditures recorded on lines 7-31 of this Cost Sheet. Attach an itemized listing of 
these federal funds for amounts in excess of Column 11 of the P5066B. For more 
information see Reimbursement Procedures for Students with Disabilities.
Line 35 – Add lines 33 and 34 and enter the total.
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The next three slides are an example of what you will have to do if you have received money for personnel 
and did not show it in the program definitionand did not show it in the program definition.

Any numbers used from the Annual Financial report have not been segregated specifically for the cost center. 
This means that the figures used include State Reimbursement and any Federal Funds used. Because of this, an 
off sheet computation must be used to segregate these funds specifically for each cost center. Keep in mind 
that this must be done based on whether the figures are in Column A or Column B. This is because the number 
in Column C is used in the equation and it varies depending on which column is used. 
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When figures have been segregated for State and Federal for both Columns A and B, add the State 
Reimbursement together and the Federal Funds togetherReimbursement together and the Federal Funds together. 
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These numbers will then be added to the figures for State and Federal monies from the P5066B.  You can see 
that we have added them in to lines 33 and 34 to show all the reimbursement money that was received for thisthat we have added them in to lines 33 and 34 to show all the reimbursement money that was received for this 
cost center.  
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So let’s get back to our original program (without the off sheet computation).

Line 36: Subtract Line 35 from Line 32.
Line 37: Divide Line 36 by Line 1. This amount represents the 1.0 ADE special education 
cost for one student if they were in the cost center all day the entire year.
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