THE SCHOOL BOARD OF ESCAMBIA COUNTY, FLORIDA
NOTICE OF INTENT TO ADOPT AMENDMENTS TO
RULES AND PROCEDURES OF THE DISTRICT SCHOOL BOARD::
CHAPTER 2, HUMAN RESOURCE SERVICES
Pursuant to Sections 120.54 and 120.81(1), Florida Statutes, any person affected by thiis rule
may appear before the School Board of Escambia County, Florida, ou the proposed adoption of
the instant Schoel District Rule(s) at the date and time listed herein:
NUMBER: 6Gx17-2.01; 2.02; 2.03; 2.04; 2.05; 2.06; 2.23; 2.34; 2.36
TITLE: HUMAN RESOURCE SERVICES

PURPOSE & EFFECT: to update specific sections of Chapter 2 of the Rules and Procedures of
the District School Board.

CODING DEFINITION: Words sksieken are deletions: words underlined are additions.
TEXT: The full text of this proposed amendment is available for inspection and copying by the

public in the Office of the Superintendent, located in the Vernon McDaniel Building, 75 North
Pace Bivd., Pensacola, FL 325035; or online at http://www escambiak 12 fl.us/board/agendas. asp

Not_r'ce of Rule Advertisement appecred in the Penyacolg News Jowrnal on December 15, 301 1 — Legal No P 548382,

SUMMARY: The goal of these proposed revisions is to update specific scctions of Chapter 2 of
the Rules and Procedures of the District School Board. The Superintendent in his capacity as
Executive Secretary of the School Board is authorized to correct article and seclion designations,
punctuation, and cross references and to make other technical and conforming changes as may be
necessary to reflect the intent of this Beard in connection with the policy adopted.

RULEMAKING AUTHORITY:
Chapter 1012; and Sections 120.54; 1001.32; 1001.41; 1001.42, F.S.

LAWS IMPLEMENTED: '
Chapter 1012; and Sections 120.54; 1001.32; 1001.41; 1001.42, . 8.

SMALL BUSINESS IMPACT: None

ECONOMIC TMPACT: None

PERSON ORIGINATING RULE: Dr. Alan Scoti, Assistant Superintendent, Human Resource
Services '

SUPERVISOR APPROVING RULE: Malcolm Thomas, Superimtendent



DATE APPROVED FOR SUBMISSION: November 29, 2011

ANY PERSON AFFECTED BY THIS RULE MAY APPEAR AT A PUBLIC HEARING TO
BE HELD:

TIMEAND DAY: 530 p.m., Tuesday

PLACE: J.E.HALL EDUCAT[ONAL SERVICES CENTER
ROOM 160
30 EAST TEXAR DRIVE
PENSACOLA, FLORIDA 32503~

If you are a person with a disability who needs an accommodation in order to parficipate in this
proceeding, you are entitled, at no cost to you, to the provision of certain assistance. Request for such
assistance must be made in writing, direcied to the Superintendent of Schools, 75 Noath Pace Blvd.,,
Pensacola, FL 32505, Such request must be received by the Superintendent of Schools at least forty-eight
{48} hours prior to the meeting, If you are hearing or voice impaired, call TDD 1-800-955-8771.

Any person who decides to appeal a decision of the School Board at such meeting is hecely advised that,
for such purpose, such person may need to ensure that a verbatim record of the meeting is made, which
record includes the testimany and evidence upon which the appeal is to be based.

THE SCHOOL DISTRICT OF ESCAMBIA COUNTY, FLORIDA
Adopted on this 17" day of Janvary, 2012, at Pensacola, Escambia
County, Florida.

Malcolm Thomas, Superintendent




CHAPTER 2 - HUMAN RESOURCE SERVICES

[2.01 ADMINISTRATIVE AND PROFESSIONAL

{1}  Superintendent of Schools

The Superintendent is responsible for the administration and management of the school
system and for the supervision of instruction. The Superintendent exereises &l powess,
duties and responsibilities as specified in the Florida Constitution, Floride Laws, State
Board of Fducation Rules, and the tules of the Bscambia County School Besrd (the

Board).

(2)  Administrative Persotmel

A.  Administrative personnel are those employees in positions specified on the
current Administrative Classification Guide.

B.  Administrative personnel other than principals who are assigned responsibility for
wotking directly with instructional or other personmel in the fmprovement of the
instrnctional program shall have the following qualifications:

1.

2.

Master’s degres from an accredited educational institution;
Certification in Administration and Supervision, Bducational Leadexship,
or appropriate specialty area, by the State of Florida;

Mipimum five (5) vears successful {eaching experience in a specific
subject area or five (5) years experience in the area to be supervised;

Satisfactory completion of an approved Administiative Training Program
or initial acceptance into the District Administralive Fraining Program;
and '

Qualifications may vary from the above iequiremmts to such a degree as

the Superintendent and the Board detennine necessaty and appropriafc o
ensure properly quelified personnel in each speciatized assignment.

C.  Administralive personmel who are not assigned respunéibi]ity for working directly
with instructional or other personnel in the improvement of ihe insiructional

program shall have the following gualifications:

1.

2

Master's degres from an accredited educational institution;

Appropriate experience in the field in which they are smployed, and
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CHAPTER 2 - HUMAN RESOURCE SERVICES

3 Qualifications may vary from the above requirements to such a degree as
the Superintendent and the Board determine necessary and appiopriate fo
ensure properly qualified personnel in each specialized assignment. -

Principals, Assistant Principals, Infesim Principals, and Interim Assistant Principals shall
have the following qualifications:

A. - Principals and Inferim Principals
1. Master’s degree from an accredited educational institution;
2, Cexrtification as a School Principal by the State of Florida;
3. Minimuwm five (5) years suceessful classroom teaching experience; and

4, Satisfactory completion of an approved Administrative Training Program.

B.  Assistant Principals and Interim Assistant Principals
1. Master’s degrec from an aceredited educational institutior;

2, Certification in Bducational Leadership, School Principal or
Administration and Supervision, by [he State of Florida;

3. Minimurd five (5) years suceessful classroom teaching experience; and

4. Satisfactory completion of an Administrative Training Program or initial
acceptance into the District Administrative Training Program.

C. . Qualifications may vary from the above requiremsnts fo such a degree as the
Superintendent and the Board determine necessary and appropriate o ensure
propexly qualified personnel in each specialized assignment.

D. Recruitment and Seleciion

 The recruitment and selection of Principals, Assistant Principils, Interim -
Principals, and Interim Assistant Principals shall conform to the ebjective based
process contained in the currently adopied wWilliam eCecil Golden Professiopal

Development Propram for School Leaders,

Professional

A.  Professional persormel are those employees in positions specified i the
Professional Classification Guide.
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CHAPTER 2 - HUMAN RESOURCE SERVICES

B.  Professional personnel shall meet the gualifications preseribed in the approved job
description. ,

" C. Qualifications may vary from fthe requitements to such a degree as the
Supermtendent and the Board defermine mecessary and appropriate to ensure
property qualified personrel in each specislized assignment,

Statotory Chapters 120 and 1012 and Sections 1001.03; 1001.10; 1001.32 to 1001.54;
Authority: 1003.02; 1003.32, F.S. _

! ) . HChapters 120 and 1012 and Sections 1001.03; 1001.10; 100132 o 1001.54; 1
Law Implemented: Y1504 . 100332, RS,

History: New 11/27/90. Revised/Amended 11/20/01; 09/23/03; 05/17/05: (3/26/07:
Y 07/15/08: 11/17/09; 02/15/11.
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CHAPTER 2 — HUMAN RESOURCE SERVICES

(2.0 CERTIFICATED INSTRUCIIONAL PERSONNEL

&Y

(%)

&)

HUMAN RESQURCE SERVICHES 202

Certificated instructional personnel are those employees who are assigned dulies fhat
require cerfificates issued by the Florida Department of Hducation or by the focal disirict
and who arc assigned direct responsibility for the supervision, instruction, and evaluation
of students .or the provision of instructional support activities and services, mcluding
those full-time instructional personnel in the Adult Education Program.

Certificated instructional personnel shall have the followirg minimum qualifications:

A

A Florida teaching certificate, a Florida vocational certificate, or a iocal district
certificate based on exporience in business or industry in the subject area of
assignment, or cligibility to obtain snch certification.

A Florida teaching certificate in a subject other than the assignment ares and
documentation of subject content competency and knowledge ia core academic
subjeci(s) other than reading and English to Speakers of Other LanpsagesiBSOL)
the experienced teacher is feaching using the High, Objective, Uniform-Slate
Standard of Bvalnation (FIOUSSE) plan as outlined in 6A-1.0503, F.A.C.; and 20
U.5.C. § 7801(23). (If applicable}

Compliance with No Child Left Behind (NCLB) standards.

Certificate Related Requirements and Condifions

A.

Certificated instructional personnel shall be solely responsible for obtaining and
maintaining proper certification for initiaf and continted employment.

Cestificated instructional personnel shall subinit all certificate anmbers, changes
in certificates, and new certificates to Human Resource Services.

Cartificafed instractional personnel shall be given a contract for employmexnt only
afier a valid and appropriate certificate, or evidence of eligibilily for such
cerlificate, has been submitted to Human Resource Services and the employee's

appointment by the Boatd,

Ceriificated “instructional persomnel shall be eligible for a salary imersases
supplemest based on the ettainment of a masters, specialist, or doclorafe degree,
or an advanced occupational eertificates in accordance with Florida laws, Any
increased rale of pay shall commence on the firsi workiog day following the
completion date as verified on the official transcript.
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CHAPTER 2 - HUMAN RESOURCE SERVICES

£ Certificafed instructional personnel shall be reappointed contingent upon having
vatid and proper cerlification for the assigned position or if out of field, having
attaimed six (6) semester hours of credit in the field of certification required for

the assignment.

E. Oui-of-Field Teachers

1. Qui-of-field teachers shall have priority consideration in professional
development activities and a plan of assistance will be prescribed by the
principal and supervisor and/or director,

-2 The subject area supervisor or appropriate director will be provided a list
of the out-of-field feachers. The supervisor andfor director will be advised
to contact the principal for an appointment to discuss an out-of-field
leacher and condnct a classroom visit during the feacher’s 97-day

probaiionary period.

3. The principal and supervisor andfor direcior will review the inservice
workshops available and prepare an appropriate plan of assistance.for the
ont-of-field teacher.

4. It is the respousibility of the coordimator of educator certification to

follow-up with the qui-of-field teachers {0 ensure that the six (6) semester
houzs credit is taken each school year.

G.  Prior to July 1, 2006, an experienced feacher may meet the designation of highly
qualified teacher status by using the federal HOUSSE plan as outlined in 6A-

1.0503, F.A.C., and 20 U.S.C. § 7801(23).

1. HOUSSE forms incorporating the required components and poinis for
designation of highly qualified teacher status are to establish and
document the experfenced teacher's hiphly qualified sfafus in a core
academic subject other than reading and BSOL pursuant to NCLB
standards. A copy of the HOUSSE form bearing the teacher’s signature
and the signature of the designated administrator and docwmentation of the
basis for estabfishing highly qualified stams are fo be included in the

teacher’s personnel file.
H.  Certificated instractional personnel may be assigned other duties by 1he principal.

L Certificated instructional personnel shall teach assigned courses in an efficient
and falihful manmer using the prescribed materials and methods, keep accurate
and timely records and repoits required by law or rule, and fulfill the terms of amy
contract unless released from the conftact by the Board.

HUMAN RESOURCE SERVICES 2.02 Yape2 of 2



CHAPTER 2 - HUMAN RESOURCE SERVICES

. |120U.5.C. § 7801(23). Chapters 120 and 1012 and Sections 1001.01; 100103,
Staturtory Authoriiy: |5001"0"1001 32 to 1001.54; 1002.20; 1003.02 1003.3%; 100402, FS.

" 1120 US.C. § 7801(23). Chaptezs 120 and 1012 and Sectians 1001.01; 100L.03;
Law Implomented: |15 001"0"001 37 o 1001.54; 1002.20; 100,02 1003.32; 1004 02, FS. -

ey

 tictore New 11727/90. Revised/Amended 11/20/01; 08/20/02; 09/23/03; UL/18/05;
- 05/17/05; 03/26/07; 07/15/08; 11/17/09; 02/15/11. 3
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CHAPTER 2 - HUOMAN RESQURCE SERVICES

{2.05 NON-CERTIFICATED INSTRUCTIONAL PERS ONNEL

)

@

Non-certificated instructional personnel are those employees who possess expert skall in
or knowledge of a particular subject or tajent. Such persopnel provide certain
instructional services, but are not required to possess a certificate issned by the Florida
Department of Education or by the District, N on-certificated instroctional personnel shall
meet applicable requirements and only be smployed as specified.

. Speech Pathologists, Occupational Therapists, Physical Therapists, and Audislogists

Specch Pathiologists, Occupational Therapists, Physical Therapists, and Audiolopists may
be employed without a teaching certificple to provide instructional services in the
individual’s field of specialty pursuant to State Board of Education Rules ynder the

Tollowing conditions:

A

The employment procedures shall be the same as those for cortificated

instruciional personnel.

The employee’s personnel records shall contain evidence of the ndividual’s
specialty consisting of af a minimum, copies of depree(s) earned, franscipis of
courses taken in oblaining the degree(s), and a Florida Licensnre or tegisiraion.
Additionally, the personuel records shall contain fhe employes’s job-related work’

experience and the Board-approved job description inchiding, if applicable, any

duties of an instructional natire not within the scope of the employee’s licensure
or registration.

Prior 1o assnming responsibility for the health, safety, and weltare of papils or for
promoting pupil leatning, the immediate supsrvisor shall mnfomy and iostict the
employse on the relevant State Board of Education and School Board Rules,
policies and practices regarding instructional responsibilities and shall ascertain
that the employee possesses a clear understanding of such ules, policies, and
practices. Additionally, the immediate supervisor shall determine that the
smployes possesses the necessary knowledpe to perform such duties in a proper
and reasonable manner. : :

‘The procedural protection of law regarding emplayment shall be the same as that
for certificated instructional personmel.

Obiaininé and maintaining a Florida licensure or tepisiration in the field of
specialty is the sole responsibility of the employee and is a condition of
employment. '

HUMAN RESOURCE SERVICES 2.03 Page 1 of 16



CHAPTER 2 - HUMAN RESOURCE SERVICES

(3)  Vocational/Technical Training Insiructicnal Personmel

A, Individuals possessing expert skill or kmowledge of a particular subject or talent
taught in vocafional or technical job courses may be employed as
vocationaiftechnical training instructional personnel without a teaching cextificate
to pravide insttuctional services in the individual’s field of expertise or specialty
pursuant to State Board of Education Rules mader the following conditions:

1. The employment procedures shall be the same as those for certificated
instructional persormel except that these employees shall not be entitled to
an annual, professional services, professional, or administrative contract.

2. The employee’s personnel records shall contain evidence of fug or her
expertise, knowledge, or specialty. Additjonally, the personmel records
ghall contain the employee’s Board-approved job deseription including
insttuctiopal dutics.

3. The job performance evaluation and assessment procedures shall be the
same-as-these-Jor-certificated-instenetional-pessonmal- in compliance with
Fiorida Jaws and any applicable collective barpaining agreemend.

4 The Principal of George Stone Vocational Technical Center shall be
responsible for mmstructing such employees in the msponsibility for the
health, safety and welfare of students and in the State Board of Bducation
and School Board Rules, policies and practices regarding instructional
responsibilities and for ascertaining that the employee possesses a clear
understanding of such rules, policies and praclices. Addifionally, the
Principal shall determine that the employee possesses the necessary
knowledge and skill needed to fulfill the instructional responsibilities and
pexform ofher assigned duties {n a proper and reasonable manner.

3. Employment during a fiscal year shall not exceed one hundred sixty (160}
howrs,

5. The procedural protection of law regarding employment shall be the same
as that for annual contract cerfificaled instructional personnel.

{(4)  Non-degreed Vocational Instructional Personnel

A.  Individuals possessing occupational expertise in the carcer and technical
_ educatmn program cluster areag fhat ate rsomrmzcd ;u:l ihe state Bf—&g’&ﬁﬂ-}tﬁfﬁ—
mee—ed&sa&eﬁ may be employe,d as full—tlmc o1 part-tlme nan-degreed
vocational instructional personne! based primarily on snceessful occupational

HUMAN RESQURCE SERVICES 2.03 Page Zeils
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CHAPTER 2 - HUMAN RESOURCE SERVICES

experience and industry certification credentialing rather than academic iraining
provided the requirements-of this rule-ere-met: following requirements are met:

1 Submit fingerprints as required for all persomnel thiouph the online
computer system. -

2. Documeniation _of education, industry certification credential, and

snceessful occupational experience including docimentation of

a. _high school diploma or the eqguivalent; and

b. when a valid industry certification is available, an industry certification

or Ticense issned by & recognized gtate or national credentialing sgency

in an area specific fo the area of assionment.

i._ The Iist of appropriate credentials and the recopnized eredentialing
agencies is compiled and published July 1 of eaclz year by the State

of Hlorida Apency for Workforce Innovatiom.

ii. Persons are tequired fo present the appropriate valid certificale,

registration or license previously described at the time of hire; apd

c. occupational expertise in the area of assipoment by one of the plans
specified below:

i Plag One: A minimum of sm (6) vears of full-time pccupational

experience, or the cquivalent in perfdine experience im the

oceupational field of the teaching assignment; or
fi. Plan Two: A mintmum of two (2) vears of fulltime eccnpational

experience, or the eguivalent in part-Bime experience in fhe
occupational field of the instructional assignment in coxpbinmition
with one of the options listed below:

(A) A bachelor’s depree earned at an scceptable aceredited

ingtitztion with an undergraduate or gradnafe degree maj ox

related o the instructional assiynmernt: or

(B) _ Thirty-six (36) semester hours of college ciedit earned itan

acceptahle aceredited instilution in skills ar theory courses
related to the mstructional assignment; or

(C} Successful completion of g program of traning specific 1o

the area of assignment and completed af a post-secondary

vocational or fechnical insfitution approved by the State

HUMAN RESOURCE SERVICES 2.03 Papz 3 0f16
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(D)

~ HUMAN RESOURCE SERYICES

Board of Bducation for Vocational Education in the state in
which the institution is located; or

A certificate _of completion of an apprenticeship ag

(E)

established by the United Siates Departigent of Labor, the
Florida Departrent of Labor, or any state apprenticeship

department, which is specific to the area of sgsignment; or

Thirty (30) semester hours of college credit earned by

ocenpational competency tests (NOCTY tesis) in the area of

agsipriment af an institntion which is approved by the Stafe

Board for Vocatonal Education in the state in which the
ingtitution is located; or

ili. Other requirements regarding occupational exporience are

(A)

Ocenpational experience shall be gained ag 4 wage earner

after age sixfaen (16).

The ocenpational experience shall be_vetified by former

(B)

employers, For seif-employment, sxperiende in a Tamily-

owned business, or experience af a fitm no longer in -
business, the prior occupational experience shall be verified
by an individual knowledgeable of the applicant’s service,
Employment verification shall not be accepted from the
person or family members. The verification shall be
provided on business sfationery or a notarized affidavit and

specify the dates of employment, icb title, and whether the
emplovient wes full-time or part-time. If employment was

part-time, the number of bours workad per week shall b
included.

HUMAN RESOURCE SERVICES 2.03

A

Recency of experfence or fraining shall be required in the
occupational field of the teaching assignment 45 follows:

i, At least six {6) weeks of oceupational experience
gained within fhe five (5) year period immediately

preceding the date of application for employment; or

3i. A least three {3) semester hours of college credit

carned within the five (5) vear peripd imediately

preceding the date of application for employment at an
acceptable accredifed instilytion, complefed in skills ox

theory.courses related to the area of assignment; or
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CHAPTER 2 - HUMAN RESOURCE SERVICES

iti. Completion of a vocationgl training program or ap

apprenticeship program a8 described abave, within the
five (5) year period immediately preceding the date of

application for employment; or

iv. One (1) year of successful teaching experience in the
propeam area of assignment during the five (3) year

period immediately pieceding the dale of application
for employment.

B. Non-dsgresd vocational instructional personnel shall onfy be assigned fo teach
vocational cowses when the Course Code Directory specifies non-degreed
vocalional instruetional personnel as appropriate.

C.  The Superinfendent shall insure that persomncl in non-degreed vocational
. instructional pesitions meet minimum requircments for employment and shall
maintain records of such information in each employee’s personnel file.

D Tobe-cligible forsppeintment to-a-Full-time-or-part time-instructionl-position-in
#-non-deprood-vocational program, a-person nrsh:

HUMAN RESOURCE SERVICES 2.03 _ Page 5 of 16



CHAPTER 2 - HOMAN RESOURCE SERVICES

HUMAN RESOQURCE SERVICES 2.03

)

state- dppfeﬁﬁe&ﬁ]ﬂp—dﬁpﬁfﬁﬂiﬂ-&krmebis—ﬁﬁeefﬁ%‘iﬂ

the-area-of-ussignment; o1

b%eeeupaﬂeﬂal—eefﬂﬁateﬁey—&ﬁs{ﬁ@@}l—mﬁmaan
%hﬁ—afeaﬂef—aﬁgﬂmﬁﬁkﬁi—aﬂ—msﬁtu&eﬂ%m
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CHAPTER 2 — HUMAN RESOURCE SERVICES

Fmp}ew&eﬁbwéteaﬁm}ﬂhﬁkﬂe%&ﬂ%epé&d—&em

yeas-fall-Hime-or part-time- I employment was-part-
%&e—tﬁ&—ﬂﬂﬁ&b%@f-}iﬂﬁfﬂ%ﬂ{&ﬂ—pﬂe&kﬁhﬂﬂ—b&
ineluded-

(Ey—When— ﬁecup&aaﬁﬂi—emdeaﬂahng—}%fe%ﬁad—fef
program—approval—or—for—stadents—to—ebtain—un
approptiate-lovel of-smployment;-the-personshall
b&—FBEﬂﬁI-&d—EB'ﬁE%Gﬂ{—HSE—ﬂpﬁfe?H&Ee—Vﬂhd
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CHAPTER 2 - HUMAN RESOURCE SERVICES

ED. To be eligible for appointment to a full-time Tupior Reserve Officers” Training
Corps (JROTC) instructional position, a person must:

1.

3

1.

HUMAN RESOURCE SERVICES 2,023

Submii fingerprints as requited for all personnel fhrough the online
eompuier sysfem.

Hold at least a bigh school diploma or the equivalent based on genexal
education development tests or other achievement fests approved by the
State Board of Education which establishes the equivalency for 4 high

" gchool diploma.

Provide verification that the applicant is retired from active milifary duty,

pursuant to Shapter $02-ef Fitle-18H-5:C- JOUS.L. 102,

Provide cocumentation that the applicant was a commissioned or
noncommissioned military officer at the time of official separation from
active military duty with an exemplary military record. -

Satisfy criteria cstablished by the appropriate military service for
certification by the service as a JRUTC instructor.

EE Tull-time JROTC instructional personnel shall apply and qualify for a full-time
certificaie issued by the Board covering JROTC. _

The initial JROTC ceriificate issued shall be valid for thres (3) school
years with a validity petiod from Tuly 1 to June 30.

A full-time JROTC certificate valid for five (5) school years will be issved
when the following requirements are met:

a. = Completion of two (2) years full-time successful leaching
experience; and :
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CHAPTER 2 - HUMAN RESOURCE SERVICES

b. Verified demonstration of a Florida-approved Professional
Education Competence Program.

G:F. Local Certificates

1. Fuli-time non-degreed vocational instructional personuel shall apply and
qualify for a full-fime vocational certificate issued by the Board covering
the occupational field fo be tanght.

2. The 1nitial vocational certificate issued shall be valid for three (3} school
years with a validity period from July 1 to June 30.

3. A full-time voeational certificate valid for five (5) school years will be
issued when the following requirements are met: '

a. Completion of two (2) years full-time soccessful teaching
experience in the area for which occupational expertisc was
established; and

h. Completion of twelve (12) semester hours of college credit in
education as specified below:

i. Three (3) semester hours in principles and philosophy of
vocational edacation; . '

1. Three (3) semester hows in gEI']E}I'E\I methods of teaching
vocational cducation which includes testing and cvaluation;

iii.  Three (3) semester hours in methods of teaching
agriculture, business, health occupations, home econonics,
indusirial, markefing, or public service education. The
methods course shall be specific fo the area of the teaching
assignment 1o fnclude course construction, iesson planning
aad management and safety procedures for the vocational
tlassroom and laboratory; and

.  Thiee (3) semester hours in vocational education designed
for the special needs student.

c, Verified demonstration of 2 Florida-approved Professional
Education Competence Program.

B G. Part-time non-degreed vocational instructional personnel shell apply and qualify
for a part-time yocational certificale covering the cccupational field to be tanght.

HUMAN RESQURCE SERVICES 2.03 Page 0 of 16



CHAPTER 2 - HOMAN RESOURCE SERVICES

1. The part-time vocational certificate issned at the local district level shall
‘be valid for five (5) school years with a validity period from July 1 to June
30.

2. A part-time vocational certificate issued af the local disirict Ievel will

require no courss work for renewal.

3. The application and selection procedures and employment opportunities
for full-time and part-time non-degreed vocational instructional personnel
shall be the same as the procedures for ceriificated instructional personnel, -
An application for a Florida teaching certificate shall not be required.
However, an applicatien for a full-time or part-fime local certificate
covering the occupational field to be fanght shail be required. A

- nomrefundable processing fee shall be required with each application.

Full-time non-degreed vocational instructional personnel shall be given

the same probationary or ammual ex-professional-serdes confract as they
would be qualified for if they were cerificated instructional personnsl,

Anmmal contracts shall be issued to the full-dime non-degreed vocational
instructional personnel in accordance with Fl{)ﬂdd laws and any applicable

collective bargaining agreement.

I

- woontion-instructional-personnel-forthe-firstthres—(3)years—of
employnent:

b——Professional—servies—eoniraets ~may—he—issued—to—full-thnenon-
degrend-vocational-instractional personnelafier the-third-year—of
empieyme&t—whaﬂ—ﬂm{eﬂewﬁg—faquemﬁm%

Y. H. e For individuals awarded a piofessional service confract prior te Faly 1, 2011,
in order to 1efain and be reappoinied fo a professional service comtract, fhe
employee shall maintain & current and valid full-time Professional Vo catiomal
Tnstructional Certificate issued by the Board in the area of eccapational expertise
by campleting at least siz (6) semester hours of college credit, whichshzll include

HUMAN RESOURCE SERVICES 2,03 Pege 1D of 16



CHAPTER 2 — BUMAN RESOURCE SERVICES

three (3) semester hours specific to each area of the teaching assignment during
each five-year vahdlty period of each certificate, However, sixty {60) insexrvice
points approved in the Disirict Master Inservice Plan shall be considered

equivalent to three (3) semester hours of credil.

Part-time non-degreed vocational instructional persemmel shall be ernployed as if
they were full-time non-degreed instructional personnel &xccpt that they shall not
be entitled fo confractnal status.

Full-time non-degreed vocational instructional personnel shall be chglb[t‘. For the
same salary and salary increases as certificated instmctional personnel with
corresponding coniractual siatns, years of service, and levels of trainmg, Fevels
of tratuing for full-time non-degreed vocational instruclional pexsonnel shall be
comparable to levels of training for cerfificated instructional personnel for

- putposes of the salary schedule as described bclow:

1. ©  Qceupational expertise which cstablishes elipibility for employment shali
be considered equivalent to a bachelor's degree level of raming,

Q—Qee&pmeﬁwﬁam&whﬁh—wﬁbmhew@bma—ﬂaﬁ%&eﬁﬂm
combination—with—thitty-six{36)-semester-hours—eompleted—thronghn

plenned —advanesd—vecationsl program—afiertequiiemenis—have—bees
eemp}&ed—f%—th%ﬁﬁi%ﬁiﬂﬂﬂ%ﬂﬂw—%ﬁﬂﬁ%ﬁh&%—b&—eaﬂﬁdﬁ&é

Full-time non-degreed vocational instruciional personnel shal] be ¢ mentber of the
instructional persorme] bargaining unit and shall be accorded the same rights and
protections of the laws as certificated instretional personnel

L. Pari-time non-degreed vocational instructionat personnel shall be eligible for the .

same salary esfablished for pail-time certificated non-degreed vocational
personnel. For purposes of salary schedule placerent, levels of trajning for part-
time non-degreed vocational nstructional personnel shall be camparable to Jevels
of training for full-time non-degreed vocational instinctional persormcl

M. Non-degread vocational instructional personsiel shall comply wub the rcmgnatmn

policy established for certificated Instructional personnel.

HUMAN RESOURCE SERVICES 203 . Page 11 of 16
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CHAPTER 2 - HUMAN RESOURCE SERVICES

O:N. Non-degreed vocational instructional personnel may be suspended or dismissed at
any time during the school year pursuant fo the provisions set forth for other

certificated instructional personmel.

P. 0. Discontinnation of Positions

1 Full-time non-degreed vocational instructional personmel shall be
governed by the same provisions established for certificated instroctional
personnel if positions are discontinved. Should it be necessary 0 choose
from among cextificated and non-certificated instructional persomnel, pon-
certificated imstructional personmel shall have the same rights and
protections es certificated instructional personnel.

2. Part-time non-degreed vocational instructional personmel shall be
governed by the same provisions established for parf-fime ceptificated
instruckional personnel if positions are disconfmued. Should it he
necessary to choose from among certificated and nof-certificated part-
tme, non-degreed wocational instructional personmel, nou-certificated
pati-time non-degreed vocational instructional personnel shall have the
same rights and privileges as certificated part-time instructional personnel.

(5)  Part-time Aduit Educational Instructional Personnel

Instractional personnel who are employed [o teach part-ime in the Adolt Education
Program shall be employed under and governed by the same rules regarding part-time
non-degreed vocational instructional persomnel except that, instead of meeting the
occupstional experfise requireroents, these persoumel ghalt hold a bachelor’s degree or
higher with an undergraduate or graduate degree major in the area of assipnment or hold
a bacheler’s degree or higher in another area and thirty (30) semester hounts in counrses
related to the area of assignment. The degree or college credit must have been amed at

an acceptable accredited institntion.

(6)  Parl-time Adjunct Certificates

‘A, An applicant may be issued a’ paxi-time adjunct certificate in_accordance with
Florida laws, which shall be valid for £ive-(5)-years-if he-or-she: the term of an
annual coniract.

HUMAN RESOURCE SERVICES 2.02 Page 120610



CHAPTER 2 - HUMAN RESOURCE.SERVICES

€:-B. An applicant may renew a part-time adjunct certificate for an additional Eve—(5)
years provided he or she receives a satisfactory performance evaleations. during

(7)  Depreed Career Specialist Cextificates |
Al To be eligible for a degreed career specialist position, a person must:

L Submit fingerprints as tequired for .28 personnel through the online
compuier sysier. '

2. Hold-a bachelor’s degree or higher from an U.S. accredited o approved
institution as specified in 6A-4.003, F.A.C,, and provide verification of at
Ieast two (2) years of full-time occupational experience or equivalent in
part-time expezience.

B.  The initial temporary certificate issued shall be. valid for thse (3) school years
with a validity period from July 1 io June 30. '

C. A full-time degreed cortificate covering carcer specialist valid for five (5) years
will be jssued when the following requiroments are met:

1 Completion of two (2) yeass full-{ime successinl teaching experience;
2. Passing scores on the Generdl Knowledge Exam;
3. Passing scores on the Professjonal Education Exam;

4, Completion of career education training conducied through the District
Master Inservice Plan; and

HUMAN RESOURCE SERVICES 2.03 Pape 13 of 16
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CHAPTER 2 - HUMAN RESOURCE SERVICES

S. Verified demonstration of a Plorida-approved Professional Education
Competence Program.

(8)  Non-Degreed Career Specialist Certificates
A.  To be eligible for a non-degreed career specialist position, a person must:

L Submit fingerprints as required for all personnel through the online -
_compuler system;

o

2. Provide verification of at least six {6) years of full-time occupational
experience or the equivalent in pari-fime experience; and

3. - Hold at least a high school diploma or the equivalent based on general
education developmeni tests or other achievement tests approved by the
State Board of Education which establishes the cquivalency for a-high

school diploma.

B. The initial temporary cestificate issued shall be valid for three (3) school vears
with a validity period from July 1 to June 30.

C. A full-fime non-degrecd certificale covering career specialist valid for five (5)
years will be issued when the following requirements are met:

1. Completion of two (2} years fall-time successful teaching experience;

2. Completion of career education iaining conducted through the District
Master Inservice Plan; and :

3, Veufied demonstiation of a Florida-approved Professmnal Educatlcm
Competence Program.

(%)  Denial, Revocation, or Non-Renewal of Local Certificates

A.  The Board issues to cerlain non-cerfificated instructional personnel a local
certificate Issued in accordance with Section (4), Non-degreed Vocational
Instroctional Personnel. Those eligible to receive local certificates inchude fuli-
lime non-degresd vocational instrocliopal persomnel, part-fime mnon-degreed.
voeational instructional personnel, full-time ROTC instructors, part-time Adult
Bducational instructors, parf-iime adjunct instructors, and under provisions set
forth i 2.09, S.B.R., Substitute Teachers.

B.  Local cerfificates are issued at the discretion of the Board and only upon
completion of the requirements for the area of local certification. The issuance of

HUMAN RESOURCE SERVICES 2,03 Pape 14 of 16
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a local certificate is for the purpose of enhancing administrative control and
supervision over those instructional personnel who may teach in non-certificated

positions. The issuance of a local cerlificate at the discretion of the Board ard the

utilization of that certificate by the Board or any school administration shall not
create any property right in the holder of a local certificate or any right to
employment or the continuation of employment.

In exercising its discretion fo deny issmance of a local certificate, to revoke an
exigting local ceriificate or to demy renewal, the Board may consider the
following;

1. If the applicant or certificate holder has supplied fraudulent information or
obiained a local certificate by frandulent means;

2. If the applicant or certificate holder has demenstrated through application
or employment less than satisfaciory gualifications or perfommance;

3. If the applicant or certjficate holder meets hiring guidelines as defined in
2.04, S.B.R., Recruitment and Selection of Personnel;

4, If the applicant or certificate holder has met background screening
requirsments, has been comvicted of a misdemeanor or felomy, gross
fmmporality or an act involving moral turpitode, or amy other criminal
charge other than a minor traffic viclation;

5. -If there is reasonable cause to believe the applicant or certificate holder ig
guiliy of personal conduct which setiously reduces that person'’s
effectiveness as an employee; and/or

5. Auy other ground which the Board, in the reasonable. exercise of its
discretion, considers sufficient to deny local certification.

Any person denied local certification or amy person whose existing local
ceriificate is revoked or mon-remewed, upomn notice of denial, non-terewal or
revocalion, may appear before a pamel of personnel, as appointed by the
Superintendent. The person shall have reasonable opportunify to contest the truth
or aceuracy of information relied upon in denying, revoking or nen-renewing a
local certification, -

Statutory
Axuthority:

Chapter 120 and 1012 and Sections 1060.04; 1002.01; 1001.03, 100110,
1001.32 to 1001.54; 1003.02; 1003.32; 1004.02; 1008.405; 1008.41; 1009.22;
1010.22; 1010.215; 1011.80; 1012.39, E.S.

=
1. Tmplemented:

10US.C. § 2301 et seq. Chapter 120 and 1012 and Sections 1000.04; 100L.0%; |
1001.03; 1001.10; 1001.32 1o 1001.54; 1003.02; 1003.32; 100402, 1008405, |

HUMAHN RESQURCE SERVICES 2.03 . Page 15 af 16
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! 1008.41: 1009.22; 1010.22; 1010.215; 1011.80; 1012.3%,F.5,

History: New 11/27/90. Revised/Amended 11/20/01; 09/23/03; 05/17/05,; 06/20/06;
= 03/26/07; 07/15/08; 10/21/08; 02/15/1L.
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CHAPTER 2 ~ HUMAN RESOURCE SERVICES

- [2.04 RECRUITMENT AND SELECTION OF PERSONNEL

@

2)

@

HUMAN RESOURCE SERVICES 2.04

Application

All prospective employees shall have a completed application on file with Hurman
Resource Services before they may be considered for employment for any position. All
personnel required fo hold certification shall be employed in accordance with federal
statutes, Florida Statuies, State Board of Hducation Rules, and School Board Reles.
Although applications may be submitted af any time, only those applications for a
parficular position which meet the deadline specified in the advexisement shall be

considered.

Divexsity Aclion-Plan

The recrnitment and sclection of personﬁel shall be influenced and puided by fhe
Diversity Action Plan approved by the Board.

Posifion Advertising

A, Inmstructicnal positions shall be advertised in accordance with 1equirements of any
applicable collective bargaining agreement. .

B.  Vacancies for administrative and professional positions with the exception of e

Deputy Superintenden{, Assistant Superintendent, Dixecfor of Humen Resoarce

~ Services, Direcior of Blementary School Education, Drirector of Middie School

Rducation, Direcior of High School Bducation, and Executive Assistant fo {he

Superintendent, shall be advertised for a period of no less than tex (10) days pxior

io the application deadline with the infent of establishing a pool of gualified

candidates, Jnierviews of each member of this candidaie pool shall be held.

Recomnenddtions for employment shall be made i the Board by the
Supetintendent only from said qualified candidate pool.

C.  The sdvertising requirements iu Section B shall not be required whers the
Superintendent determines a vacancy should be filled by a laieral tansfer or
demotion of existing petsonnel. A lateral trausfer or demotion is a reassignment
of an employee from one position to avother in the same or lower pay grade. This
pravision only applies to administrative and/or professional positions.

D.  Should no qualified candidates be found after advertising as set forth in Seclion B,

the Superintendent shall re~advertise the position and repeat the process set forth
herein until such time as a qualified candidate is identified,

Pege 1 of 7



CHAPTER 2 - HUMAN RESOURCE SERVICES

E.  However, for each vacancy advertised as set forth in Section B the Superintendent
may request in writing that the Board waive the advertising requirsments of this
tule, provided that the Superintendent first cerfifies that no gualified candidaies
have been determined pursuant to advertising under this rule and sefs forth in
detail the reasons why waiver of the advertising provisions of the ruie are deemed

necessary,

F. Upon receipt of the written certification and request in Section D, the Board 1ay,
in its discretion by a majority vote of its members, waive the adverfising

requirements of this rule as the Board deems necessary and propsz.

G.  The Board may reject for good cause, any recommendation(s} for employment not
made in comphiance with this rule and ifs subparts.

H.  Other posifions shall be advertised no less than ten (10) days prior fo application
deadfine and in accordance with the requirements of any apphiceble collective

bargaining agreement.

(4  Recommendaiion of Candidate for Ernployment £

A.  Nominafion of persons to fill positions shall be made to the Board by fhe
. Superintendent with the exception of the Bnard Aitorney and the Anditing

Depariment,

B. A promotion o 4 higher pay grade under this provision shall not resoll in an
employee’s reduction in pay.

C.  The Superiniendent may recommend step placement within the position’s grade
level, noticing the Board through memorandom of any placement exceeding five

(5) steps.

(5} Al individuals applying for temporary and permanent emplogment inctuding students
working with the District, shall submit a full set of fingerprints through the onlive
computer systemn via the District’s home web page, ATl fingerprint resnlis will be
reviewed by avthorized personnel in Human Resource Services. These fingerprinis shall
be submitted fo the Florida Department of Law Enforcement and to the Federsl Bureat 0f
Tnvestigation. The reports from such processing shall be used to complete backgromund
checks on new employees and to evaluate the requirement for good moral character. The
fingerprint processing required by the Florida Department of Education for feacher -

certification shall meet the requirements of this rule. Applicants found through fingerprint

processing to have been convicted of a crime involving moral furpitude shall not be
employed. Probationaty. employees terminated because of their criminal record or failure

fo meel the tequirements of good moral character shall have the right to appeal such
decision. The appeal procedure shall be as provided for in the Florida Administrative
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CHAPTER 2 -~ HUMAN RESOURCE SERVICES

Procedure Act, Chapter 120, F.S. Good moral character and moral fmpitude shall be
interpreted in accordance with Florida laws, State Board of Educafion Rules, related
Florida court decisions, and School Board Rules, Prospective employees shall pay the
cost of fingerprint processing and shall make such payment before being considered for

appointment. -

(6)  Hiring guidelines which may disqualify applicants from employment:

A

L

HUMAN EBSOURCE SBRVICES 2.04

Conviction (as defined in Sections 435.04 andfor 1012315, F.S.) of a ctime of
moral lupitude (Section 1012.33, F.S.). Moral tuypitnde as defined by the District
includes, but is not Jimifed to, crimes listed in Sections 435.04 and/for 1012.315,

E.S.

Two (2) or more misdemeanor charges within the past five (5) years, with final
dispositions of guilty or plea of nolo contendere (no confest), regardless of

~ adjudication(s) withhsld.

A criminal history screening which demonstrates irresponsibility in private or

social environments. Bxamples include, but are not limited to, the use of weapons,
acts of violence, or patierns of iresponsibility imcluding insufficient funds
incidents, shoplifting, petty theft, robbery, loilering, larceny, breaking and
entering, itnmoral conduct, etc. ' -

Any other felony crinte not listed in Sections 435.04 or 1012.315 F.S., with a
final disposition of guilt or piea of nolo contendere (no contest), regardless of

adjudication of guilt.

Borollment in or fajlure fo successfully coruplete z pre-tsial diversion or
intervention program for a disqualifying offense. '

Any uolawful possession, sale, mannfacture or association of coatrofled
snbstances and drug related activities, including prescriplion forgery, regardless
of {he date of the incident or level of offcnse. (Arrests which resufied in dropped
charges, dismissal, nolle prosequi, or a not guilty verdict will not disqualify the
applicant.)

More than ome (1) DWL, DUL or BUI conviction. Schoel bus operators cannet
have a2 DUT or DWI conviction, regardless of adjudication(s} withheld. '

Any incidence of violence misdemeanor or felony, with final disposition of guilt
or plea of nolo contendere (no contesi), regardless of adjudication(s)y withheld.
Examples inclede, but are not limited fo, battery, aggravated baitery or assaulf, or
domestic-relaied violence. .
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L Any omission, nisrepresentation or falsification of information listed on any
employment application or documents related 10 employment and benefils,

J. Noncompliance with the District hiring requirements under Sections 435.04,
1012,465, 1012,318, and 1012.56, F.S. A record clear of disqualifying offenses
as defined in Section A sbove is required for employment and contimued

employment with the Disirict.

(7Y  Applicants who have pending criminal charges for an offense which would disqualify the
applicant from employment or who are currently on probation or participating in a
program for first-time offendsrs as a result of the offense will be antomatically

disqualified from employment until resolution of the charge(s).

(8)  Offers of employment may be suspended, postpened, or withheld pending final
disposition of the charges through the judicial process. Additionally, offenses in wkich
youthful offender status was applied or where adjudication was withheld are considersd
comvictions and shall be used in making employment decisions.

(9)  All applicants have the right to appeal before the Fruman Resources Appeals Commitice.

The Assistant Superintendent of Human Resonrce Services or designated represenialive

“will select the members of this committes fo ensure diversity. The Committee is

responsible for following and abiding by all local, state, and federal employment

procedures and laws. A sccond applicant appeal will be granted only when new facts or
additional infopmation has been presented that was nof considered in the first appeal

hearing.

(10) The Superiniendent will review decisions made by the Human Resources Appeals
Commitice and has the authority to overturn the decisions made by the Commitice,
excluding appeals from offenses listed in Sections 435.04 apd/or 1012.315, F5.

(IT)  Felonies involving breach of public trust and other specificd offenses by public officers
and employees are subject to forfeiture of rights and benefits vader any public refiement
systern (Section 112.3173, E.5.)). Coavietion of felonies defined in-Section §00.04, 2.5,

ewd and lascivious offenses committed wpon 01 in the presence of persons less than 16
years of age) or Chapier 794, F.S., (unlawful sexual activity with certain minors) when
committed on or after October 1, 2008 by the employee if the offense occrtred through
the use of the power, rights, privileges, dufies or position op a viclim youn gerthan 18, are
subject to forfeiture of retirement benefits.
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(12) Prior to an appointment requesi im an fmstructional (by a principal) or school
administrator {by a director) position that involves direct simdent contact, the District
nmst contact each candidate’s prevmus employer and sereen the candidate through the
educator screening tools provided in Scctmn 1001.10, F.S. The District ruost docement

the resuits from:

A, Professional Practices Database of Disciplinary Actions;

B. Teacher Ceriification Database; and

€. Candidate’s previous employer. (If unable fo contact previous smplo)rer the
District must document the efforis to contact the cmplnyer) :

(13)  Additional Requirements

Al All candidates for employment shait submgit to pre-employmeat drig screening .
testing. Refuisal to submit to drug testing or having a confirmed positive drug test
shali be wsed as a basis for denial of employment.

B. ANl personme] shall take the Oath of Loyalty to the Constitutions of the United
States and the State of Florida.

C.  All personnel shall sebmit to Human Resource Services, completed withholding
allowance certificates, mandatory direct deposit forms, and retirement forms. All
personnel shall submiit to the Risk Management Department completed surance

forms.

D. Al personsie] shall submit fo Human Resource Services, a service record of all
previous service claimed,

(14) Instructional Candidate Pool

A.  Human Resource Services shall establish and maintain 2 pool of gqualified
. candidates for instructional positions,

B. Al full4ime mnstructional employees shall be lired from candidates registered
with the Insiructional Candidates Pool.

C.  Human Resource Services shall identify and catalogue candidates aceording to the
candidate’s professional training and credentisls. Additionally, Himan Resonrce
Services shall identify those candidates in critical shortage areas.

D.  For porposes of this rule critical shortage areas shall be a$ defined by cumnrent state
law.
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E. Principals shall make a sincere effort (o recommend for employment qualified
minority candidates, A minotity candidate is defined as a person who is a member
of an ethnic, racial, or gender group that is underrepresented in the District’s

instructional ranks.

E. Principals shall make all recommendations for hiting of insiructional positions
from qualified candidates identified by Human Resonrce Services.

G.  Principal evaluations shall include a diversity component which shall measure the
principal’s anmual performance in hiring a diversified staff.

H  The &1pe.rintcnden{ shall report in writing to the Beard -in February and
September, data by school and by each critical shortage area identified herein,
detailing information regarding the diversity mitiatives for the previoas reporting
period.

L Noiwithstanding any provision herein to the contrary, no part of this rale shal be
construed fo supersede any provision in any applicable collective bargaming

agreement.,

(15) Re-employment of Retired Instructional Etﬁployees

A retired instructional employee who is otherwise qualified under this rule may be re-
employed as an instructional employee sm-an-ansmel-eontrael-basis in accordance with

Ilorida Statutes. -

(16) Hirng Freeze

A.  Tn the fulfillment of its budgetary controf and fiscal oversight responsibilities the
Board may, by majority vote of its members, designate any administrative or
professional position(s) above the school level within the District to temain
vacant unhil further action by the Board. This designation shall be known as &

hixing freeze.
B.  The Board shall have good cause 1o reject any recommendation for employment
to a frozen position.

C.  The Superinfendent may rscommend frozen positions be filled by the Board,
provided the Superintendent provides the Board with current job descripfions and

pay grades of the referenced positions.
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I

Statatory Authority:

Chapters 120, 794 and 1012 and Sections 112.3173; 435.04; 440.10%;
800.04; 943.051; 1001.01; 1001.10; 1001.32 to 1001.54; 3003.02;

1003.32; 1003451, RS, .

Law Tmplemented:

Chapters 120, 794 and 1012 and Sections 112.3173; 435.04; 440.102;
R00.04; 943.051; 1001.01; 1001.10; 1001.32 to 100154 1003.02,
1003.32; 1003451, F.S. :

History:

New 11/27/90. Revised/Amended 02/20/01; 06/19/2001; 11/20/01;
12/17/02; 06/16/03; 09/23/03; 10/21/03; 11/18/03; 05/17/05; 05/20/05;
06/20/06; 03/26/07; 05/20/08; 01/15/08; 10/21/08; 11/17/09; 02/15/11.

HUMAN RESQURCE SERVICES 2.04
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[2.06 CONTRACTS AND CONDITIONS

(1)  Administrative and Professional Contracts

A.

=

&

HUMAN RESOURCE SERVICES 2.06

Administzative and professional personmel issued continwing contracts in their
present positions prios to July 2, 1974, shall retain such contracis until they resign,
voluntarily relinquish such contracts, or have their position abolished by the

Board.

Administrative and professional personnel may initially be employed under an
annual contract, or for a lesser. period. The initial annual contract ghall inclnde a
97-day probationary period during which the employee’s contact may be
fexminated without canse o the employet may resign withont breach of contrack,
Following a probationary period of not less than three (3) consecntive years of
snceessfnl performance fn an administrative or professional position, such
personnel may, upan the recommendation of the Saperintendent, become eligible
for a mulfti-year contract not to exceed three (3) years. i

Administrative and professional personnal holding multi-year contracts who- are
not recommended for reappointment to the same position shafl be so notified at
least ene (1) year prior (o the expiration of their contract. “

Generally, administrative and professional coniracts shall have beginnizg and
ending dates which shall coincide with those of the Board's fiscal year.

Administrative and professionsl personnel shall work a minimum of eight (&)
hours per day, wnless otherwise approved by the Board. Work schedules shall be

approved in advance by the Supetintendent.

District administrative or supervisory staff, including any principal, on continuing
contract as defined in Section 1012.33(4), B.S., may be suspended or dismissed at
any time during the school vear: however, the charges apainst lrim ot her must be
based on immorality, misconduct in office, incompelency, gross insubordination,
willful negleet of duty. drunkenness, or being convicted or found gailly of, or
entering s plea of puilty io, regardless of adjudication of guilt, any crime

involying moral ferpitude.
Disfrict adminisirative or supervisory staff, including any principal, except those

defined in section F above, may be suspended or dismissed at any time during the

term of the contract: however, the charges apafnst him or ber ust be bassd on
immorality, misconduct iy office, imcompel¢hoy, SEOSS insubordination, willful

neglect of duty, drunkenness, or being convicted or found guiléy of, or entering a
plea of puily, repardless of adiudication of guilt. any crime _involving moral .
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(2)  Insiructional Contracts

A Instinctional personnel shall receive g written contract in accordance with Florida
law and any am)hcabla collccttvc barua:mnrr agreem{:n &S—-Epeeiﬁ:ﬁd-bﬁ‘—g:eﬁéﬂ

%%ﬂlmlﬁwtumwm%%ﬂ%ﬁﬁbﬁﬁm
éu&ng—wh&ah%lm&#h&amplay&&&emaﬂet—m&%be%&mﬁed%em—eaﬂﬁeﬂf

B, No Iegal cause shall be rcqunred of the Board in the event that the prohatiesiary or
armmal confract employee is not Lewemploy{'d after the last day of the contract

term,
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I—f—&—pfeﬁ%ﬁaﬂﬂ}ﬁemeHmmﬂﬁ—ﬂmﬂ—bHeﬁmd—e&eh—feﬂf—ﬂﬂless—Ehﬂ
Superiatendent —charges -the—empleyes—with —unsatisfactory —perfermanee-—as

previded-by-daw:
I %pmﬁmamﬁm&&&%amp@wh@—h&s&%&d—&m&&ﬁsﬁe@fy

empieyee—e%ﬂ&eﬁeeemﬁeﬁé&&en—m%h&%emd%e%eﬂﬁﬂ%wmm—ﬂ%
‘emplopment eoniract

- = C. Instructional pﬁl’Sﬂnnﬂl holding a continuing coniract shall retain such contract
and all rights arising therefrom unless the contipuing confract is voluntarily

relinquished- in accordance with Florida law, A-centinaing-contract-raybatds
nof-required—io-be-oxchanged foraprofessional-service—eontract Instructional

personne! holding a continging contract may be dismissed, susponded or returned
to annual comiract status for another three (3) years as piovided by law.
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Tnstrciional staff on continuing confract as defined in Section 1012.33(4). ¥.5.,"

may be suspended or dismissed af any tirne during the school year: however, the

charpes against him or her rust be based on_imemorality, miscondyct in cffice,
incompetency, grogs insuberdination. willful neglect of dnfy, dromkenness, or

heing convicted or found guilty of, or entering 3 plea of guilty to, regardiess of

adjudication of guilt, any crime imvolving moral tarpitade,

Tnstructional staff, except those defined in section I above, may be suspended or
dismissed diing the term of the contract; hqwevet, the charpes against him ox her
must be based on immoralify, misconduct in office. incompetancy, two
conscoutive annual _poerformance cyaluation_ratinps of unsatisfactory under
Section 101234, FS. {wo annual performance gvaluafion ratinps of
pnsalisfactory within _a 3-year period onder Seetion 101234, F.S., three

consecutive annual performance gvaluation ratinps of needs fmprovement or &
combination of meeds_improvement apd unsafisfactory wnder Section 1012.34,

RS, pross insubordination, willfnl neglect of duly, dronkenness, or being
convicted or found guilty of, or entering 2 _plea_of pudity, 18 pardloss of

adindication of guilt, any crime fuvolving moral tnrpitude.

3

I

Instructions] personnel on antmal contract, hited on or after Juby 1,2001, may be
suspended or dismissed at any time during the term of the contrack for just cause.
Tust canse, a5 defined m Section 1012335, B.5., includes, bud is not Jiited to.
smmorality, misconduct in office, incornpetency, Sross insubordination, willful
neglect of duty, or being convicted or found guity of, 01 entering a plea of guilly
to, ropardless of adjudication of puilt, any crime involving moral tumpitude.

et

(3)  Compensation

A, Salaries of all persomnel shall be i accordance with Florida Iaw and any
applicable collective bargaining agreement and be based on salary scheduoles '
approved by the Board. . Promotions for administrative aad professipnal
employees, inchuding siep increases, shall comply with the perlinent provisions of

School Board Rules.

B.  To-grade step increases for .administrative and professiomd employees may be
awarded by the Superintendent provided:

1. The employee has a significant increase in job respoasibilifies; or

2. The employee has demonstrated contimied owistanding peafozmance; or
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3. The employse’s performance has resulted in substantial improvemenis in
the performance of the employes's deparimexnifwork seciion,

(4)  Transfers

- A, Requests for transfer shall be made in the manner prescribed by the Florida faw
and any applicable collective bargaining agreement.

B. The Superintendent shall recommend all transfers, pramotions, or dsmotions of
personnel io ihe Board for approval.

C. During any valid emergency, the Superinfendent may make any necessary transfer
of personnel and shall report any such transfer to the Boatd for approval af its
next regutar meeting, -

(5)  Assessments

Performance assessments ghall be in accordance with Flonda faws and any applicable
collective bargaining apreement.

6)  Summer Employment

Tndividuals who have resigned or were not employed the previous year shall not be
eligible for summer employment, unless recommended by the Superiniendent and
approved by the Board. Instructional personnel employed in the Summer must be
certified in the area io which-assigned.

Statutory Anthority: Chapters 120 and 1012 and Sections 119.07; 435.04; 943.057; 1001.1.0;
’ y ¥ 11100132 to 1001.54; 1003.02; 1003.32; 1004.02; 1010.215, ES.

; Erolomontegs || ChEPtetS 120 and 1012 and Sections 119.07; 435.04; M43.051; 1001.10;
W AmPICet 11 1001.32 to 1001.54; 1003.02; 1003.32; 1004.02; 1010.215, FS.

New 11/27/90. Revised/Amended 11/20/01; 11/19/02; 09/23/03; €9/27/04:
{ Hiistory: DS/1705; 10/18/05; 06/20/06; 03/2607; 05/20/08; 07/15/08; 10/21/08;
11/17/09; 02/15/11.
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[2.23 MILITARY LEAVE

Pegsonnel shall be granted military leavé with pay, except as provided by Section 115.07, B.S.,
and this rule, when they are required to serve in the armed forces of the United States or this staie
in fulfiliment of obligations incrrsed under selective service laws or because of meibership in
rescrves of the armed forces or National Guard. Personnel may be granted military leave when

ahinis Fry 3 11 I - r )
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oxtended-periods—of—serviss: in_accordance with the Uniformed Service Eroployment and
Reemployment Rights Act (USFRRA), 28 U.5.C § 4301, et seg. Persomnel ordered by the
selective service system 1o report for physical examinations shall be graned leave with pay, the
duration of which shall be determined by the circumstances.

(1)  Reserve Duty

A, Personmel who are members of He reserves of the armed forces or National Guard
shall be granied a maximum of seventeen (17) calendar days military leave in any
one (1) contract year, without loss of pay, time or efficiency rafing, for amual
field training or other active duty for kaining cxercises upon presentation of a
copy of official orders.

B. Personnel who ate members of the reserves of the armed forces or Nafional Guard
shall make wrilten requesis fo the apptopriaie authorities to have fheir anmmal
active duty for iraining scheduled during the swmmer months between 1egular
schoo!l sessions and shall furnish a copy of such requests to the Board in order to
be entitled for consideration for leave with pay in the cvent their fonss are nol
scheduled as requested. '

(2)  Conditions for Military Leave with Pay

A.  The person has completed any applicable probationary employment period prior
to the pranting of such leave.

B. The person has received notification from proper authorifies o répon for active
duty with ‘the armed forces. Except during a npafional emergency, voluntary
enlistrnent into the armed forces shall void any claim for military leave or for

regmployment preference.
C.- ‘The person shall present to Human Resource Services the afficial notice of

induction or tecall into active duty or a verified copy within five (5] days of
receipt. A copy of this notice shall be placed i the person’s personne] file.
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(3)  Return to Employment

Retura fo District employment after military deployment or sexvice shall be governed by
the Uniformed Services Employment and Reemployment Rights Act {USERRA), 38

.5.C. § 4301, et seq,

(4)  Bxtended Active Duty During National/Regional Emergency

A, Employees who arc members of the reserves.of the ammmed forces or National
Guard shall be grantsd the benefits in Section B if the following conditions are

met.

1.

3.

A pational or tegional emergency has been declared by the appropriate
federal or state authority,

The cmployee called to active duty provides a capy of his or her offscial
orders for active dity.

The period of active duty exceeds sevenicen (i’?) days.

B.  For the first thirty (30} days of active duty, the employee shall recedve all District
salary and benefits, repardless of compensation received from fie active doty

SEIVICE.

1.

For any petiod exceeding an initial thirty (30) days of acfive duty, the

* employee shall be entifled to receive from District salaryfwages equal fo

the difference between the employee’s military pay 918 the employee's
Disirict salary, provided the employee’s military pay does not exceed his
or her District salary/wages and the employee provides District with all
docummentation necessary to permit the aforementionsd compiiation piior

fo the expiration of the initial thirty (30) day pezied.

Employses who do not request district pay o1 fall to provide the
documentation required in Section (1) Reserve Duty, shall not be entifled
io recesve any District salary or wages as set forth in that paragraph, but
shall be entitled to continne fo recsive Disirict bealth and other imsurance
benefits at the Disteict’s expense during the period of active duty service.

Statutory Anthority:

38 U.S.C. § 4301, el seq, Chapter 1012 and Sections 11501 to 115.14;
1001.32 to 1001.54, E.S.

Law Implemented:

38 U.S.C. § 4301, et soq. Chapter 1012 and Sections 115.01 to 115.14;
1001.32 to 1001.54, F.5,

HUMAN RESOURCE SERVICES 2.23
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History:

New 11/27/90. Revised/Amended 11/20/01; 09/23/03; 05/17/05;
06/20/06; 12/18/07; 02/15/11. .
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[ 2.34 RETIREMENT INCENTIVE

(1)

@2

Normal Retirement Incentive

A

Personuel who refite by the end of the fiscal year in which they first become
eligible under the FRS shall be paid a retirement incentive of twenty-five percent
(25%) of their gross annual salary, provided they have a minimum of fifleen (15)

years of service with the District. For purposes of calculating this incentive, gross.

annual salary shall be the salary actually paid, excluding supplements or extra
pay, during the fiscal year in which the retirement occurs or the twelve (12)
months preceding the date of retirement if the retirement oceurs prios to the end of

a fiscal year,

Personzel participating in Deferred Refirement Option Program (DROP) are not
eligible to receive the normal retirement incentive bonus unless their tezmination
date and the DROP retirement date fall within the same fiscal year in whick they
Hrst become eligible for normal retivement as defined in KRS Rules.

Special Refiremment Incentive

A

Available to Admipistrative and Professional cmployees immedialely and fo
Insimuctional and Bducational Support employees upon agreement with the Union.

B. __To gualify, employees must be vested FRS members, have a minimum of fen [10)

C.

years of service and make their election on or before Apxil 30, 2072, fo participate
in this Special Retirsment Incentive and MUST retire or exit DROP o Jater than

June 30, 2012, Finployees that qualify will agree 0 noi seek post—retirerient
employment in the Bscambia County Schogl District during the 2012-2013 fiscal

_ year.

All eligible employees who cgmiifv will receive an incentive of 25% of their gross

annual salary. For purposes of calculating this incentive, gross annual salary shall -

be the salary actvally paid, excluding sopplements or exiva pay, ducing the fiscal
yeer in which fhe retirement occurs or the twelve (12) montbs preceding the date

of refirement if the retirement ocenrs prioz to the end of a fiscal year. It is the

intent of the District to replicate FRS procedures when caleulafing gross annual

salary in cases involving workers compensaiion claims as the esult of an on-the-

job infury, In the case of an individeal who has missed work due fo 8 worker’s
compensation claim resulting in a rednced salary (66.66%) as the resulf of an on-
the-job _iniory, the calcnlation will be based on the gross annual salary the
indiyidual would have earned if not for the on-the-job injury.

scinl Retirement Incentive:
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1, FRS members_that will gualify for the Nexmal Retirernent Jncentive
outlined in section (1Y abave. i

2. Emplovees who are current DROF participants that have a DROT exit date
piior fo or on Decentber 31, 2012,

3, Employees who have been re-employed affer FRS retirement or DIEVIODS

DROP exit,

4. Annual contract teachers.

B The Special Retirement Incentive will sunset fune 3G, 2013.

—

Statutory Authority:|| Chapiers 121 and 1012 and Sections 1001.32 to 100154, ES.

Law Implemented: |} Chapteis 121 and 1012 and Sections 1001.32 to 1001.54, F.S.

' ;ﬁstm , New 11/27/90. Revised/Amended 06/22/93; 06/23/98; 03/25/5%; 11/20/01;
Yo 09/23/01; 05/17/05; 05/11/09; 11/17/09; 02/15/11.
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[2.36 POLITICAL ACTIVITIES OF PERSONNEL I

M

(2)

-

@

()

(©)

Personnel shall not engage in political activity that eonflicts or inferferes with their own

.or another’s performance of employment duties while on duty or during any time dor

which the employee is expected to perform services for compensation received from fhe
Board, This shall not preclude discussion of political candidates, parties or isbues for
instructional purposes in the classroom.

—_

At no time shall individual Board members, the Superintendent o1 any personnel use the
authority or inflnence of their position to secure support for or oppose any candidate,
party, o1 issue in an election or affect the resulis thereof.

Pessonmel shall not use any promise of feward or threat of loss o encourage oI Coexce
other petsornmel o support or contribute ta any political issue, candidate, or party.

The posting of non-school related notices, circular or petitions on Board property shall be

- subject to the reasomsble regulation and approval of the administrator or desigtee

responsible for the particular sife.

If not otherwise prokibited by law, personnel may be candidates for, actively campaign
for and serve in an elective public office, as long as such aciivities do not condlict or
interfere with their sraployment with the District. During such times ihat it is necessary
to be away from assigned duties for political activities or serve in elective public office,
personnel may be granted a leave of absence withont pay, However, the Board reserves
the right to decide each case and to grant leaves or make any other adjustments affecting
the person’s assipnment of status as may be in the best inferest of the District.

Personne! elected o foll-time public office which requires full-time responsibilifies, npon
written request to Human Resource Services shall be granted a personal leave of absence.
Employees whose terms of elected office exiend beyond one (1) year shall be required to
requast  leave of absence cach year during their term of office. Upon termination of the
personal Ieave for holding of public office, the employee shall be offered an available
position for which the smployee is gualified to hold, in accordance with any applicable
coliective bargaining agreement. .

Notwithstanding any other provision of law fo fhe contrary, district school board

members and their relatives, as defined in Section 112,312 (21), .5, may not dixectly or
indirectly solicit any gift, or directly or indirecfly accept guy pift in excess of $50, from
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any person, vendor. potential vendor, or other entity doing business with the school
district. The term “gift” has the game meaning as in Section 112,312 (12), E.S.

2 (8) No person(s} shall sokicit, bontributc, or receive political coniributions on Board prbperty.
Dues or deductions made by a collective bargaining agent, pursuant to Chapter 447, F.S.,

are exempt from this section.

(8) (9) Disttict personnel, including Board members and the Supetiniendent, shall nof engage in
activities supporting or opposing any political candidate on District property, with the
exception of wearing political buttons, displays on their personal vehicles and as
otherwise provided elsewhere in this rule. '

" {93 (10)Candidates may campaign on Board propeity provided it is aot during school howrs or a
school sponsoted function. .

€03 (11)Nothing in this rule shall preclude the nse of Board property as 2 polling place for any
pubiic election, Nothing i this rule shall preclude Distcict personnel from sexving as poll
workers during any election in which a polling place is Jacated on Board propeity, or
employees acling as a polling place advocate on election day for candidales, issues or
initiatives, provided that said emplogecs take the appropiiate leave from their regular

duties.

&1 {12)Political posters, signs, banners, or any other writing which promgkes & polifical issue,
canse, position, or candidate, shall not be posted in or on Board property, except that
political materials may be displayed temporarily in or on Board propexty while the
facility is in wse by a political group or as permitted by elections lawrs/miles when 2
facility is used as a polling place. When such use is terminated, all politicsl materials
must be removed, This section shall not apply fo displays on cmployes's personal
vehicles. In 1o instance shall any political materials be displayed on Board property in -

excess of one (1) day.

2} (13)Use of the District’s internal mail system, including non-mail placement ("stuffing”) of
personnel or depariment mailboxes, for political purpeses is prohibited. However,
political literature that s mailed via the T1.5. Postal Service may be delivered to personnel

or departmental mailboxes. This paragraph does notapply o the following:

A.  Labor organizations acting in fulfiliment of their statutory duties as collective
bargaining agents; '

B.  School-sponsared student elections and campaigns; and
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C.  Any activitias,:, though political in nature, conducted in the c¢lpssroom during the
school day as part of the regular curricuinm such ag debates between local, state, (

oy ngfional candidstes.

3) (14)Administrators for each facflity are responsible to ensure that this policy is enforced.
Administrators failing to enforce said policy will be subject to disciplinary action,

Stafutory Authority: gl;aptsrs 447 and 1012 and Sections 104.31; 112,312, 10Q1.32 to 1001.54,

Law Implemested: %apters 447 and 1012 and Sections 104.31; 112,312, 1001.32 tc 1001.54,

History: New 11/27/90. Revised/Amended 11/20/01; 09/23/03; 11/18/03; 05/17/05;
y: U7/15/08; 02/15/11.
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