Uploading Student and Personnel Approval Files to I-Star

This document focuses on uploading batch files generated by an outside software client into I-Star. The
first portion will focus on uploading your approval data into I-Star using the wizard interface built into
the web application. In the final section you will find information for using the automated web service,
as well as the file formats used by both the student and personnel approval import. If you wish to use

this feature of I-Star, please communicate with the I-Star staff via istar@isbe.net before attempting to
upload files.

First, in order to have access to the upload functions, you must login to I-Star and submit a security
request for the following option(s):

Personnel Approvals / Claims Import ( Clear)

Request
T

Impc:rt Personnel Claims Full Access

Student Approvals / Claims Import (Clear)

Request
T

Impc:rt Student Data Full Access

Once the request has been approved by your administrator, login back into I-Star and click ‘Approvals
and Claims’ on your landing page.

Go to the ‘Student’ tab, then cI|ck Upload Files’'.
[ Siudents|: personnel | © [

| Approvals | Claims. !f Reports. | Programs || Upload Files || Student Lockaut | Case Load Definition |

File(s) Uploaded ( @ add)

[ s T G e e Decriion [ ineryoe TGt Ui

| | V| |student Approval | text/plain |11/17/2015 3:42:37 PM |

2]
LS e ) student Approval | text/plain |10/21/2015 2:41:27 PM 10/21/2015 2:44:16 PM
Click ‘+Add’.



Click the appropriate boxes to correspond with the data you are sending:

Import Student Approval Step 1

You are importing a Student Approval File, Select a file from your local system and click Submit
when you are ready. The approval will be uploaded immediately and you will not be able to cancel
out after submitting.

School Year: |2[}15-2[}1? v

File Type: | Student Approval and Claim v

Replacement File:

File Format: |Delimited v |

Delimiter: |Comma {.F v |

Data Character:

Skip First Row: |«

File: | Choose File | Mo file chosen

Show Audit Trail

* Continue - Please continue the wizard.

Cancel - Please exit the wizard.

Cancel Submit *




Click ‘Chose File’ to browse for the file generated by your software package.

e ) » Computer + Local Dsk (C) » sitedlosder » AXMJEPOINT0I612 » DEB

Search DEB

Crganae » New folder
& Local Disk () “ Name Date meddied Type

@) PERSONNELISTARIMPORT_201S1117_154...  11/17/2015 341 PM  Microscht Exced
) STUDENTISTARIMIPORT 20151107 _15412...  11/17/2015 3:41 PM
T ProgDein2016.C0X
T XIENIMPORT 201646t
T }GEPOMNTLOG0LE.COX
T MEPOINTLOG2016.db4
T XIEPOINTLOG2016.FPT
# PFSRateXI16 BAK
T »PF5Rate2016.C0X

g T PFSRate2016.08F
T XREPOLIST2016.CDX

file from your local system and diick Submit
immediately and you will not be able to cancel

T XREPOLIST2016.00¢
T XREPOUIST2016.FPT

T XSISIMPORT2016.df

2|

- o« m »

d

File name:  STUDENTISTARDMPORT 20151117 _154120.05V

© show Audit Trail

* Submit
Cancel - Please exit the wizard.

) cancel

Find the Student Approval file you generated, then click ‘Submit’. It will return to the landing page and

you should start receiving processing emails.
You can repeat the same process to import the Personnel Approval file.

Click the Personnel button in the menu.

¢ Siudents | Personnel | Room and Board |

Click ‘File Upload’, then ‘+Add’.

! Students | Personnel | © Room and Board |

| Approvals | Approvals/Claims Reports | Claims || File Upload || Lockout |




Import Personnel Approval Step 1

You are importing a Personnel Approval File, Select a file from your lecal system and click Submit
when you are ready. The approval will be uploaded immediately and you will not be able to cancel
out after submitting.

School Year: |2[}15-2[}1? ¥

File Type: | Personnel Approval Claim bl

Replacement File:

File Format: |Delimited v |

Delimiter: |C[:mma . v |

Data Character:

Skip First Row: |«

File: | Choose File | Mo file chosen

Show Audit Trail

* Continue - Please continue the wizard.

Cancel - Please exit the wizard.

Cancel Submit *




Click ‘Choose File’ and browse for the Personnel Approval file you generated, then click Submit.

| @ Open *
« v « Local Disk (C:) » sitedloader » AKM_IEPOINT2016.14 » DEB v O Sear o
Organize » New folder >+ [ 9
@ This PC £ Name - Date modified Type Size
ils A 127972015 217 PM Microsoft Visual F.. 2KB
B Desktop 7 OTPKEdError.FPT osoft Visual K
2 o (£k) PERSONNELISTARIMPORT _20151117_154...  11/17/20153:41 PM  Microsoft Excel C... 4K
PO () PERSONNELISTARIMPORT_20151202_143...  12/2/2015 Microsoft Excel C.. 4K8
¥ Downloads &) PERSONNELISTARIMPORT_20151210_090... Microsoft Excel C... 4K8
D Music ] RRWRUN.OUT OUT File 1KB
& Pictures &L) STUDENTISTARIMPORT_20151117_15412... Microsoft Excel C... 10KB
B Videos &) STUDENTISTARIMPORT _20151202_14384... Microsoft Excel C... 0KB
2 Local Disk (C:) &) STUDENTISTARIMPORT_20151210_09084... Microsoft Excel C... 10KB
@ temp.BAK BAK File 1KB
] xclassdefn2016.COX Microsoft Visual F 5KB
] xclassdefn2016.dbf Microse ual F.. 8KB
1 xclassdefn2016.FPT Microsoft Visual F.. 1KB
7 xclassper2016.CDX Microsoft Visual F 8KB
1 xclassper2016.dbf Microsoft Visual F.. 8KB
" 1 xclassper2016.FPT Microsoft Visual F 1KB o
File name: | PERSONNELISTARIMPORT_20151117_154129.CSV v| |ANFiles v
e

T uEd Cndracer s T

Import Student Approval Step 2

File uploaded successfully.

We received the file successfully. It will now be submitted for error checking. You should receive
an email shortly about the disposition of the records at the email registered in IWAS.

® Submit

" Cancel - Please exit the wizard.

* Previous

Cancel
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Uploading Files to I-Star via the DataTransfer Web Service
If you wish to automate the process to upload and import your data into I-Star, you can use the ISBE
published DataTransfer web service. This process requires software development tools and could be
built into your existing data tracking software.
As per the ISBE developer documentation, “Each user of the web service will need a unique Activation
Key which identifies the user and the system the batch data is associated with. Generally the ISBE
system you are working with will provide a method for you to create a production activation key.”

In order to use the web service, you must contact <ISBE person> at <> to inform them of your intentions
and get your Activation key.

As per the ISBE developer documentation: “The web service is hosted on a secure web server so all data
transfers will be secure and encrypted so there is no need for external encryption or decryption of data.
Recommended Google searches for details on programming around a web service:

e How to consume a webservice in [your programming language here]

e How to consume a webservice in c#

e How to consume a webservice in java

e How to consume a webservice in vb.net

e How to consume a webservice in php

Test/QA URL of the web service is:
https://secqal.isbe.net/ISBEDataTransferService/ISBEDataTransferService.asmx

URL for WSDL.: https://secqgal.isbe.net/ISBEDataTransferService/ISBEDataTransferService.asmx?wsdl
(To obtain an activation key for Test/QA check with your ISBE systems contact person)
Production URL of the web service is:
https://sec.isbe.net/ISBEDataTransferService/ISBEDataTransferService.asmx

URL for WSDL.: https://sec.isbe.net/ISBEDataTransferService/ISBEDataTransferService.asmx?wsdl

You will need to add this web service as a reference in you software project, then build a page/control
to enact the methods. See the attached DataTransferDeveloper.pdf



In Visual Studio 2010, open the Add Service Reference dialog under the project menu:

Add Service Reference ? >

To see a list of available services on a specific server, enter a service URL and click Go. To browse for available
services, click Discover,

v| Go | Discover | -
Services: Operations:
(%) ] DataTransfer ‘W RequestData
5° DataTransferSoap ‘W SendData

1 service(s) found at address ‘https://sec.isbe.net/ISBEDataTransferservice/|SBEDataTransferService.asmax’,

Then click the ‘Add Web Reference’ button.
| [ CrystalDecisions.Shared W

Compatibility

Add a Web Reference instead of a Service Reference, This will generate code based on \MET Framework 2.0
Web Services technology.

Add Web Reference...

I K I Cancel

The I-Star web service is expecting a data file and a header.txt file contained in a ZIP. The format of the
header.txt is as follows:

<GUID>

<Your IWAS User ID>

<Your RCDT Code>

<Your Email Address>

<School Year to Import into> e.g. 2017

The bulk of the work will involve generating a file from your data tracking software that matches the
correct format. Once you have a data file and a header, call the DataTransfer web service SendData
method and send the ZIP file as a stream. See the attached file formats for Student and Personnel
Approval.




