Parent Portal Registration

Purpose: Parent Portal Setup

Focus allows parents to directly log in to the school district's site, where they can view the information for their enrolled
student(s). This documentation provides step-by-step guidance for parents to set up their own Focus portal from the
Request Access screen. If a parent has multiple children enrolled in the district, they can add each student individually. The
schools have set up the information requirements to create a parent account, and additional verification may be needed
before student information can be accessed.

Step-by-Step Guidance: Parent Portal Setup

Your school activates the Request

Access screen when they open o rosslo et
parent registration. On this screen is fF@cus
a message from your school and Welcome to the Focus Schools Demo pareat regisration portal. The Focus Parent Portal is a tool designed o enhance
three (3) options to choose from: progeoss in mﬂ.;;_;widh' e i Al S s s S s 0 ::‘?‘..;“:.;"f“r:.
the grading period. Mwwmmmﬂynmmﬂmnw‘f the
« Parents without an account R

Start from Step One (1) of this
document. |

« Parents who need to add a child

Start from Step Four (4) of this
document.

« Parents who need a new
password

Start from Step Six (6) of this
document.

1. If you do not yet have a parent account, your school will create one for you once it can verify your information.

Request Access to the Parent Portal

F@¥cus

| Welcome to the Focus Schools Demo parent registration portal. The Focus Parent Portal is a tool desi to enhance

communication and involvement for you in your child's education. This portal will allow you © your child's

mlmmwmmmmmmumwwmmwmmm

megﬁmwﬂ.ﬁhmtmmlwmwdmmnmmwnﬂnmmw' the
teacher if necessary.
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2. Enter all of the required fields with
your own information. Your school
has set up these requirements to
create a parent account;
requirements may include more fields
than the example display.

Click the “Submit” button.

3. Enter the required information to
identify your child. Your school has
set up these requirements to link a
student to a parent account. Multiple
children must be added one at a time;
an option to add another child will be
available in the next step.

Click the “Add Student” button.

4. Your child's name will display on
the screen, and the school will
receive your request to link to this
student’s account. To add another
child, click the “Add Another Child”
button. Otherwise, click the “Create
My Account” button.

4a. To add another child, enter all of
the information required and click the
“Add Student” button.

NOTE: This step can be completed
as many times as necessary, orata
later date if needed.

4b. When you click the “Create My
Account” button, a confirmation
message will appear with your
username and password. A link to the
Parent Portal login screen is also
provided.

NOTE: Your username and password
will not be emailed. Depending upon
your school's setup requirements,
you may need to visit your school and
present a valid photo ID before
gaining access to student information.

Request Access to the Parent Portal

FP¥cus

Please enter your name exactly s it sppears on your driver's license as well s & valid ermail address: |
First Name: i Rquirnd)
Middic Name: (Dyptional )
Last Name (Regquired)
Email Address: (Required)

Request Access to the Parent Portal

Please enter your child's information:
Last 4 Digits of Social Security Number:
Student ID:
Student's Birthday:  january 3111 1 2014
Add Student

(Required)
(Required)

: | (Required)

Request Access to the Parent Portal

Request Access to the Parent Portal

Please enter your child's information:
Last 4 Digits of Social Security Number: ss17 iRequired)
Student ID: 6104007008 (Required)
Swdent's Birthday: October 31013 s |aeez i | (Required)

Cancel Add Studem

Request Access to the Parent Portal

F@cus

Thank you for registering, your account has been created.
You can now login using the credentials below:

Username: o m smmm —sms <om
Password: .

This information will NOT be emailed o you, please wnite it down

You will not be able to access student information until you visit your student s school with a valid Phow D

[ click here 10 LOGIN o the parent portal )
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5. Enter your new username and
password on the Portal login screen.
Click the “Login” button.

6. When you first log into Focus, you
will be prompted to change the
generated password. Enter the
generated password, a new
password, and the new password
again to verify the entry. Click the
“Save” button in the top right corner.

6a. If you have do not have your
password, you can generate a new
one from the Request Access
screen.

6b. Enter the email address used to
create your account and click the
submit button. If the email address is
not in the system, an error message

will display.
Request Access to the Parent Portal
F@cus
Email Address: (Required)
Submit

7. If additional actions need to be
taken before you can view student
information, an alert will display on
the main Portal page. Depending
upon your school's setup
requirements, you may need to visit
your school and present a valid photo
ID to view any student information.

FPcus

Focus/SIS Student Information System

Username

Password Login

_oupiay options [Tl

[Password expired’ You need to change yout passwond'

Request Access to the Parent Portal

1
FPcus :
Welcome w the Focus School Demeo parent portal. The Focus Parent Portal is & ool designed o enbance
communication and involvernent for you i your child's education This portal will sliow you 1o monstor your child's
progross in school by providing timely access 0 both asigrments and grades thal are cotered by ©e teacher
the grading period communication wol will mmprove your abdiy & assst your chik and © communicaie with the

¢ ADD A CHILD |
(1 Lhave Forgonen My Passwond and would ke 1o goncrse a e oo ||
= Poweres by FraadSis

F@cus

The email address entered does not exist.
Email Address: | wrong@email.com

fPcus

Aumﬂhummbumnddmymm&_:r‘__ at) With
instructions on how to reset your password.

Welcome, Jane Doe

| Alerts - Since you last logged in:

Wait! You have 1 more step to see your child's
Iinformation. Your account is active, but you must
contact your child's school to verify your identity
before you can see your child's information
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