For Current Flexible Spending Plan Participants (2017-2018 Plan Year)

Expenses incurred by June 30, 2018 will still be submitted to the District Office for reimbursement.

You have until September 30, 2018 to submit these for reimbursement in accordance with the following schedule.
FLEXIBLE BENEFIT SCHEDULE AND CHECK DATES

Reimbursement of Plan Year 2017 – 2018 Expenses

· Reimbursement requests must be submitted to the Payroll Department by the Tuesday prior to the date of check issuance.  Example:  For a check to be generated on the July 16, 2018 run, it must be received by July 10, 2018.

· Reimbursement checks will only be issued for $25.00 or higher with the exception of the final payment.  Please hold your request until your claim is higher than $25.00.

· A medical reimbursement request must be accompanied by an EOB (Explanation of Benefits) from your Insurance Company or your dependent’s Insurance Company.  If there is no insurance coverage in place, please make a note of this on the request … No Insurance.

· Participants in the Flexible Spending Health Reimbursement and Dependent Care Reimbursement for Plan Year 2018 – 2019 will submit reimbursement requests to Connect Your Care the new FSA Administrator starting July 1, 2018.

· Reimbursement checks for Plan Year 2017 – 2018 expenses will be generated as follows:

Check Dates

   
July 16, 2018       August 13, 2018       September 10, 2018       October 15, 2018

 
July 30, 2018       August 27, 2018       September 24, 2018

