Print to FindMe Staple Feature Instructions

Select Print within Application (Note: Some Applications steps
might differ)

Select Print Options
Select Properties

Frequently Used Settings Tab (1 Sided) Choose your preference

o0 \\fes-tsv-prt-004.k12 fess.us\FindMe_CO Properties *

Frequently Used Settings  Detailed Settings  Configuration/About

One Click Preset List:

Current Setting Job Type:
() | Mormal Print | Details...
. : Document Size: Crientation
Factory Default Letter (8.5"x 117) v @ Portrait
V' Print On: El () Landscape
142 Same as Original Size ~
Paper Type: Input Tray:
Zon1 Plain & Recyded v | (D] Auto Tray Select v
1 sided
o tsi Layaout:
ocument Size: = ™
Letter (8.5" x 117 3 off ~| =@ off
Print On: — .
Same as Criginal Size ) 2 sided:
ReduceEnlarge: 1sided off w
Fit to Print Size
Booklet:
142 | off w
Staple: Punch:
Settings Summary 2on 1(2 sided) 6] off vl @ off w
. Expand list >3 Copies:(1 to 933)
(i) Register Current Settings. .. 1 -
: Manage... -

Cancel Help




Detailed Settings Tab
A. Change Output Settings to Finisher Shift Tray

o= \fos-tew-pri-004.k1 2. fcss.us\FindMe_CO Properties

Frequently Used Settings Detailed Settings  Configuration/About

Current Setting Menu:
2 Job Setup Output Settings Restore Defaults
E Basic B
........ Output Tray:
L= ¥ Paper i |Finisher Shift Tray ~
.E“Coverf‘slipresignabe P
g} 2 sided/Layout/Booklet Printer Collate ~ Collate Details. ..
* Impasition [ reverse Order Printing
54 Output Settings
Eject Face-u
r' Finishing L P
User Setting @ Print Quality:Standard []Banner Page
Document Size: - - .
Letter (8.5 x 117 "_.Prlnt Quality: Advanced . )
Print On: Effects (i) Auto Tray Select (i) Plain & Recyded
Same as Original Size
ReduceEnlarge:
Fit to Print Size
Settings Summary
Register Current Settings...

Cancel Help
B. Change Finishing Settings to desired Staple selection

=0 \Wfos-tsw-pri-004.k12.fess.us\FindMe_CO Properties

Frequently Used Settings Detailed Settings  Configuration/About

Current Setting Menu:
2 Job Setup Finishing Restore Defaults
Basic [
E Punch:
. j ! Paper 2 atLeft v ] Off wr
7| Cover/Slip/Designate i,
. E! 2 SidedLayout/Booklet @ aff -
* Imposition
Output Settings @ [ Multi-sheet Fold
IH Finishing
User Setting @ Print Quality:Standard
Document Size: [ —— _—
Letter (8.5 x 117 |5| Print Quality: Advanced
Print On: Effects

Same as Original Size
Reduce/Enlarge:
Fit to Print Size

Settings Summary

Register Current Settings...

Cancel Help

C. Last, Select OK and Print.




