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STUDENT: * % Special Ed vs. % Time Inside

* IWAS Access
* |-Star Security
* Due Dates

¢ Instructions

Landing Page
I-Star/SIS
|-Star Data Maintenance Tasks

I-Star Student Approvals

SIS Error Checks in I-Star
Warnings vs Errors

IDEA Fund Codes

State Reimbursement Fund Codes

* District / School Definitions
* Delete/End Add
* SPP Indicators 11 & 13
* Recheck Edits
* Error Reports
PERSONNEL
* |-Star Personnel Approvals
* Add Work Assignment
* Calculate/Add FTE
* Special Ed Type
* Status Codes
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IWAS ACCESS

ISBE Home

Husme

Sig Up Now

Get Password
Halp
» Each I-Star user has to have an IWAS account e
https://secl.isbe.net/iwas/asp/login.asp?js=true — el Ie
+ Visit the IWAS User Guide or IWAS Training Video for IWAS Help
— IWAS Help Desk (217) 558-3600

+ Once an account is established, each user has to request access to the |-
Star Application

+ |tis recommended that users request read-only access to SIS during this fime
as well

+ Once the IWAS account and the |-Star access is approved, |-Starcan be
accessed under the System Listing - Reporting 2 Annual

(T e Ty s—— e Authorization
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1. From the Landing Page, click Request Access

Request Access

2. Click Modify beside User's Assigned System Roles

User's Assigned System Roles £ Modify)

3. Click Request Access next to the desired roles

Student Approvals [ Clear)

Student Approvals Full Access
Student Approvals Read Only

= _
A | ey e meme

Student Claims ( Clear}

Student Claims Full Access
Student Claims Read Only

4. Once desired roles have been selected, click Save
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I-STAR SECURITY _

. The District Superintendent or Coop Administrator approves Security Requests. From
the Landing Page. click Approve/Deny a Security Request.

3 Approve/Denv a Securtt\r Request

has submitted a security raguest, Use K 1o view the detalls of the raguest

. Click the name of the user to edit their access under the Manage Security Tab (or
locate theirrequest under Security Requests fab)

. Click Approve or Deny for the request e
then click Save

wabish & Chi vades 30 64 i 2
I ko | B

**Security administration can be

designated by the Suﬁ:edniendent or Coop

Administrator to another users(s)

I o e e
District Security Administrator (Clear)
Request | Current |
Access
District Security Administrater




December 1 Child Count
February 26, 2025

Child Count Certification
March 28, 2025

Pre March 2
Fund D E F G Approvals
May 1, 2025

Fund DE F G Claims
June 16, 2025

Interpreter Data
June 30, 2025

Excess Cost Claims
Indicator 11 & 13
July 15, 2025

Personnel Approvals
July 31,2025

Fund B & S Claims
August 15, 2025
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Manuals & Gulides

& I-Star User Guide fodewd 1oa1/3ms)

& Harrichury Project Newshrating Archive

# Students with Disobilities Data Collection and Apgroval

Instructions |s:us o)

= Changed n Studénts wWih Eesabiliies Dats Collection and Approdal

Etrtinng

i ST e i S

# Spedial Education Personnel Dota Collection srd Approval

INStrUCHONS e 23]

% Changes in Speclal Education Ferscnne| Data Eoliection ard

Appraval Tastrictons {He

# Studants with
INSTrOCtions. Mo i

S Changes [n Studan
Insiructions ez o

& Child Count Flow Chael

@ Fund Codes N Flow Shart

Clatm and

Dilatilitias Claim and Raim bursament

N rinnl

www.hbug.kl2.il.us
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Weloome Coap User
Trainl5Jess Brown

MNorris City Annex

e ] questins, Concsrns bnd emererls al v e with Hiur put is very valable by s,

2024 School year Student records with fatal errors: 14

% 2025 School year Student data contains no fatal errors
Uee thi quick ik 1d ot

iew Your Securi

¢ sl 1 | =t 1

| u 2024 School year Personnel records with fatal errors: 3 | | &= Current Child Count Status
Lz this quick iim e P! Use s ek te Ut wpdabed Thid Co T

= atick Rih £ e classt S3F Ttils

|E| SPP 14: Post School Outcome Surveys ] Tnll'aﬂ Personnel EBF Offset within range

| [z Interpreter Collection

sz b 4ok Ik 1 0o 0 Tqurpinetss’ Cofaciion




| |-STAR DATA MAINTENANCE TASKS
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5118 tudent Approvals "\

) <
NN '\\ 1o odd a new student click Add and use either Last Name, First \§
N\| Name, DOB and Gender OR SIS ID fo locate the desired student

!w».x Page[ 7] waﬂ‘nwE hﬁqm

Student Approval Step 1ol 1

ek e wave 1o add Appruval
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School Year: [2024-2025 ~

Include on Approval™:
will not be counted for your district and you will not

Dually Enrolled: be submitting a claim.

Fund:
% Special Ef

Display/Update SIS ollment

Resident District: [Harrisburg CUSD 3 - 20-083-0030-26 ~]

Resident School: [Bulldog Early Learning Academy - 20-083-00: v|

Serving District: [Harrisburg CUSD 3 - 20-083-0030-26 (2) __ v|

Serving School: [Bulldog Early Learning Academy - 20-083-00! v |

Disabilities: |N-Development. | v]

Related Service:

Education Environment: |23 Early Childhood - Separate Class

Unable to locate ]
Residential Placement

[Public School District

SpEd Service Location
e

Type:
Majority of Services Service Location Diff than ]

Serv Schl

Term:
Begin Date: [0g/15/2024  [=] = mmpopvey

AN S

Refresh Claim Days

*By leaving un-checked you are agreeing this student

| Display/Update SIS

Enrollment

ide SIS Enrollment

Home

Dates

Serving

Provider

Bulldog Early Learning
Academy
20-083-0030-26-3001

Enroll: 10/23/2023
Exit:

Bulldog Early Learning
Academy
20-083-0030-26-3001

Harrisburg CUSD 3
20-083-0030-26-
0000

12
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chrnmgs = Rpprcwed

(W-182) Residential record with no matching tuition record.

RED = DISAPPROVED

(F-149) student not found in sis for private facility RCDT
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Fund A - IDEA Child Count - students enrolled, with an IEP and receive services in public programs
7 | _ v
Fund K - Nonpublic Dually Enrolled - students homeschooled or attend nonpublic school for general

%’ education and have an IEP and receive special education services from the public district *
= Fund L - Nonpublic, Not Enrolled - students attend nonpublic (parochial) school for general .
education and have an ISP and receive special education services from the public district

| o

Fund P - Home-Schooled, Not Enrolled - students are homeschooled for general education and are
not enrolled and have an ISP and receive special education services from the public district =
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\. STATE REIMBURSEMENT FUND CODES

Y T FE T & 7T % -~ T —
= N = F waom

pr— Y - o S—— i ———
— — —— —_——

-

P
N Fund B - Private Day - Residential Facilities - Out-of-State Public Schools - students attend
nonpublic facilities and out-of-state public schools, includes tuition and room and board

7 in a residence for the purpose of care/custody, welfare, medical/mental health treatment,
rehabilitation, or protection by an lllinois public agency with authority over and responsibility for the

v
Fund D - Orphanage Act - students who attend public school educational programs and are placed g

= students. This fund code may only be used with written authorization from the lllinois State Board of
Education.

| o

Fund E - students who attend public school educational programs and who are placed in a residence
= by an lllinois public agency or court in this state.

& 2 S TTETA

A AN ) J7\~/
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STATE REIMBURSEMENT FUND CODES

")

Fund F - Private Day - Orphanage Act - students are placed by an IL public agency or court in this
state who attend special education private facilities approved by ISBE.

Fund G - Orphanage Act -- Separate Public Schools - students who are placed by an IL public
agency or court in this state who attend an approved separate public special education day school.

Fund H - Phillip J. Rock Center and School

Fund S - Separate Public Schools - students who attend an approved separate public special
education day school.

18



STATE REIMBURSEMENT FUND CODES

Pra”)

Fund X - Funding for Children with Excess Cost - Out-of-State Public Schools - students placed in
Illinois public school programs whose educational costs exceed four times the district per capita
tuition charges.

Fund Q - Due Process Placement at a Non-Approved Facility and/or Agency Placement in a Non-
Approved Facility (51-77) (See Fund Code B on page 7 for details.)

19
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Fund N - Nonpublic School Students Not Receiving Services: This code must be used for all
nonpublic students, including home-schooled, who have been evaluated and have had their
eligibility determined to either receive or not receive special education services. The Reason
for Not Receiving Services must be entered.

Fund U - Public School Students Not Receiving Services: This code must be used for all
public school students who have been initially evaluated, have had their eligibility
determined, and are not receiving special education services this school year. Fund Code U
students will only be reported in I-Star for the school year of initial evaluation. The reason
the student is not receiving services must be indicated.

01 Student is NOT eligible.

02 Student is eligible but parent refused
services.

03 Student is eligible but no program available
(Fund N only).

04 Student is eligible -- pending placement.
05 Student is not of eligible age (2 years old).

20
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% Special Ed

* Reflects the amount of time for which a
student receives special ed services under

Their IEP at the time of entry into the special % Time Inside Reg. Class.

* Reflects the amount of time for which a

ed program as compared to the total amount

A , ; q
of time in the student’s regular instruction student receives special ed. services under

day their IEP inside the General Education

(Instructional minutes received / Total \l Classroom

N * (Bell to Bell minutes received / Total Bell to

\ Bell minutes possible) * 100

* Bell to Bell includes all cl , passing
periods, lunch, and recess

Instructional minutes possible) * 100
Instruction day is NOT “bell to bell” (should
omit passing periods, lunch and recess

unless IEP requires support during those

times)
% Special Ed is not equal to % Time Inside
Reg. Classroom and will have no effect on

* % Time Inside Reg. Classroom determines

Educational Environment (LRE)

Educational Environment (LRE)

MU NN 1 |
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Fesident District: [Wanisburg CUSD 3 - 20-053-0030-26 ]
Resident School: [Harrisburg Middle School - 20-083-0030-26-1 * |
Serving District: [Harrisburg CUSD 3 - 20-083-0030-26 (2] 7]

Serving School: [Harrisburg Middle School - 20-083-0030-26 (< 7]

Resident District = District where student resides

Resident School = School student would attend if
they were not receiving special education services
Serving District = Local Education Agency that
operates the program the student attends

Serving School = Location where the child is
physically seated receiving services

22



DELETE -- END/ADD

To delete an approval record click the red X.
To perform an end/add on an existing record, click the chain link.

| Actions | Ind | __ Student Name & Grade | SIS 1d_|Resident RCDT

x & 43 |11 13|adams, DemoSabine Isa (06) 999999010|20-083-0030-26 |10/22/2001

End/Add Student Approval
Edit the end date for the current T O nte sn oy e the vt o the extymel reoord |
record if what has auto-filled is
not correct. Choose the Exit
Code and click Save.

End Date for original Approval: [pg/03/2024 MM/DD/ V¥V
Exit Code: [20-Changed Name, DOB, Fund, etc. hd

A
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[ Ind 11 || Ind 13 |

—\ — I ST Y o 0 -__r_lLl_-__—_JE///
Indicator 11 (60 school day evaluation timeline) -- Response is required

for all students.

Indicator 13 (Post-Secondary Transition) response is required for
students age 14 1/2 or older (except Fund Code LPNU)
Yl a1 e EaN——
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Indicator

Initial Evaluation Start Year: 2023

Initial Evaluation Parental\:EMWDDMW
Consent Date:
Initial Eligibility Detarmination [ =|mwoniy

Date:

Evaluating Distn'ct:‘
Number of School Days: | Recalculate
Reason Timeline Not Met:

Reason Not Applicable:

25



),  Thereare measu nostseconidary goals in the areas of employment, education and | of trainisg, and isdependent
" living. 34 CPR 309.320{b)
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ITE baar scruted e acbucation mecdor traleing?

Complete for all students N s o T =

age 14 % and older LT
(except Fund CodesL, P, N,
u)

+ Complete form based on
transition plan in the
student's |EP

PIETET 717"

LARE ]

« Yes = Approved in Student
Approval

BFEINY

intive: of iy par Hhat i ey Tor  [vea e |
0 0F paying P team -

Approval, but out of i P B e

{ compliance with ISBE

* Incomplete = Disapproved ; —~
in the Student Approval [ R e e e Tt anvon P ]

o MEre (B3 wee InFwered Mg, Wi the £¢ce0an of B, thes te [EF Smes wel meek 1ndiater 1 reaurements.
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Recheck Edits
) &
4
S S S Z—v = Pt . | -y
.
N
N . -
Recheck Edits monthly, at mMINIMUM  wesroet [com] prene | kit
ﬁ Reperted Uti-Feported | Pogs®le Yauth In Cars
] Student Approvals Fller
The error report will not update e i
ast frame: m i
\| without a recheck first ko B w
y Status: = v 5:’
Grage: | ~]
Tarm: | ~]
Redated Services: | ~|
EE Code: | =] Azimburae
Local District 1D E
ooe
A
l‘\g Susdent Approvals [ 8 Add

27
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STUDENT APPROVALS ERROR REPORT

.l' \\\\\\\\

To run a report with all approval errors click: Reports -> Application Reports
Report Type: Student Report Categories: Errors
Student Approval Errors Listing - Run to PDF or Export to Excel

L‘-—==l-

\'4
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ACCESS PERSONNEL APPROVALS

Select Approvals and Claims -> Personnel -> Approvals

29



" REPORTED

Personnel with an Approval
record in |-Star for the current

School Year

[Ty

- UN-REPORTED
Personnel in district EIS upload
but no Approval record for the
School Year in I-Star

D>

30
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ADD PERSONNEL APPROVALS

To add a new personnel record click Add. Use District, Last Name,
First Name, Gender or IEIN to locate the desired employee.

School Year: [2024-2025 v

e —

Errors Only: [

Last ames [
Approval Status: Excl [ sp

Entity:
RCDT:

First Name:
ec Ed Type:

work Assign: [ ~ ] Excl [
Clear Search | [ Recheck Edits | [ Export to Excel | [ Export to Excel for Im
Personnel Approvals ( # add)
2age of ) Fage [¥] achs Fer Page [V]

First Name: | |

Gender: [ ~]

Include Retired [

| Mgl [ Simgle |

Nore: Including = district will search EIS with the encered filters. Leaving the districe out will perform 2 name search on ELIS.

31



ADD WORK ASSIGNMENT

Once Personnel is added, —
an Approval record can be Entity: [Harrisburg CUSD3 (2

Employed as of: 12/1/2024:

2 v] Total FTE: 0.00
com pleted for the Special Ed Type: A-Special Education Teachers Urmg iy
employee.

Determine if ‘Employed as
of 12/1/2024’ should be Wmmmm
checked. ster the new work sssignment and click the Save button.

Click the Add icon to add Work Assignment: [L8S - Learning Behavior Specialist ~] |

FIE: [Select FTE™

the Work Assignment(s)

and select the FTE from the
drop down

g — T .
L SN

\'4

A
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Thee 2024-202% Fersonnel Approvals Dats is Dpen.

etk Saue button,

Perssned Approval Tnfosmation

Werk Axsagerement{s] (@ Add ]

Move Duwa | Code | Assignment

Emplayed 2a ot 12/2/20241

Tetal FTE; - .00
Term Raguli

-

= §Benavior Soecinist

* Full Time Equivalency (FTE)
-- required for ALL Employees--

o Calculating percentage to assist
in reporting FTE - "Total hours
worked per year in the work
assignment divided by "normal
school day classroom hours",
equals "total days worked per
year". Dividing the "total days
worked" by 180 days will equal
the "total FTE percentage".

o Select FTE drop down in I-Star
to select the numerical value
that best estimates the amount
of time spent in the work
assignment and click Save.

>y == 7 \
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PERSONNEL PARAPROFESSIONAL FTE

FTE for Paraprofessional staff must be reported for each grade group served:
» Grades PreK and KG-12
» Estimate the FTE as accurately as possible when time is spent serving both grade ranges.

Paraprofessional Work Assignment Codes:

* PA3 = Program Aide serving PreK

* PA6 = Program Aide serving KG-12

o Non-licensed (one-to-one)

* TA3 = Teacher's Aide serving PreK

* TA6 = Teacher's Aide serving KG-12

o Licensed (Classroom aide that provides instruction under teacher supervision)
NHA3 = Non-certified Health Aide PreK
NHAG6 = Non-certified Health Aide KG-12

o Non-licensed Nurses and/or Health Aides

.

34
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PERSONNEL PARAPROFESSIONAL FTE

mmmﬂm Work Assignment Status Regular FTE

PAZ  |Program Aide (Prek) Qualified 0.50
x : . PAG  |Program Aide (KG-12) Qualified 0.50

mm-m Work Assignment Status

TA3  |Individual Instruction Aide (Prek) Qualified 0.50
x . TAS |Individual Instruction Aide (KG-12) Qualified 0.50

mm-m Work Assignment Status

NHAZ [Non-Certified Health Aide (Prek) Qualified 0.50
x : . NHAS [Non-Certified Health Aide (KG-12) Qualified 0.50

35



SPECIALED TYPE

I-Star system will automatically match the appropriate Special Education ID code:
» A - Special Education Teacher
* B - Related Service Provider
» C - Paraprofessional

* D - Administrative
*This code will be determined once the Work Assignment is Saved*

Persanncl Approval Informatian

Employed o5 of: 12/1/2024: g

v Total FTE; 100
Termi Regidar

Spetsal Bd Type: C-Paraprefessonal Staff

Edit | Dolota | Mows Up | Hove Dows | Code | Assigrment Wark Assignmest Statiis | _Regular FTE__|
s | o & | - l0.50

203 Frogram dede Prer] |Quslified
® - 745 (Program Sede (KE-12) |Qualified |o.50

g — T .
L SN

\'4

A
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STATUS CODES
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Status codes are used by ISBE to indicate the approval status of a work
assignment(s). The status is verified with ELIS.

Available Status Codes:
o Qualified - Warning Free / Approved & Reported
o Not Qualified - Warning / Reported

~ = Warnings do not cause errors for personnel and the records will be submitted as
7 i n 11 "

I/ /l Not Qualified" on the federal report.

l [ A bl{shaw current credentials) I

‘i

( ! Personnel Approval Information

Year: Employed as of: 12/1/2024:
Entity: [Harrisburg CUSD 3 (2) | Total FTE: 1.00

. Term: Regular
Special Ed Type: A-Special Education Teachers

Certificate Code |Status| Issued Date Endorsement Code | Endorsement Status | Endorsement Issue Date

PEL I 8/27/1398 | §/30/2025 EMH 1 1/22/2001
PEL I 8/27/1598 | &/30/2025 EMH i 1/22/2001
PEL i 3/27/1893 | §/30/2025 LBST i 7/1/2001
PEL I 8/27/1998 | &/30/2025 LBSI i 7/1/2001 / ,/”
PEL I 3/27/1598 | &/30/2025 Lo i 1/22/2001 I
PEL I 8/27/1598 | &/30/2025 ;] I 1/22/2001 ) /’
4
7 4
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www.hbug.k12.il.us
support@hbug.k12.il.us
(800) 635-5274
Hours: Monday - Friday
8am - 4pm
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RESOURCES PAGE

R www.hbugkl2.iLus

2024-2025 Planning Calendar for Special Education Directors
https://www.isbe.net/Documents/planning-calendar.pdf

W 2024-2025 Printable Due Date Calendar
https://www.hbug.k12.il.us/Resources/2025/FY_2024_2025_DUE
Dates_Calendar.pdf

/& |-Star User Guide
https://www.hbug.k12.il.us/istarguide/index.php?title=Main_Page

9 Training Events
https://www.hbug.k12.il.us/events.aspx

39



