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Smarter Balanced Quick Reference Guide for School Level Users 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

1. Login to IMS and Click on the “EdInsight 

Dashboard” application icon 

2. Click on “My Dashboards” 
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3. Click on the “Academic Dashboard” tab 

to view metric roll-up data for your school  

4. Click the “Assessments” sub-tab to view 

Smarter Balanced Assessment data 

NOTE: School level users can view active 

students and the percentage of students 

that are proficient on the Smarter Balanced 

Assessment  

5. Click the “More” dropdown option to 

view student achievement by Grade Level 

NOTE: EdInsight is not an accountability 

tool. The system allows you to view 

currently enrolled students in your school 

and how they performed on the most 

recent Smarter Balanced and ADCAS 

assessments 

6. Click the “School Information” tab to 

view teacher, students by grade, and 

students by demographic indicator and 

created and/or pre-populated watch lists 
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7. Under any of the sub-tab’s you can 

toggle through different grades and 

demographics by using the dropdown 

menu 

8. Click the “Customize View” to do the 

following; See More Data, Maximize 

Grid, Export All, or Create or Add to 

Watch List 

9. Click on “My Student Lists” sub-tab to 

view Watch Lists and Counselor Pre-

Loaded lists from eSchoolPlus 
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Generating a Classroom Teacher Report from the Teacher View 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. Click “Reports” to generate a 

“Classroom Teacher Report” 

2. The District and School should 

automatically populate for a Teacher 

3. Select the following criteria from the 

dropdown menus; “Professional Name,” 

“Cohort or Class Name,” “Grade,” and 

the “Report Name” 

4. Click “Apply” once you have selected 

your criteria  
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Classroom Teacher Report Details 

 
a. Class Roster (Student Id, Student Last Name, Student First Name) 

b. Class Roster with Attendance Details 

i. this report details the number of days enrolled, absent, tardy, percent present and  

Component V percent present for the course that you select 

ii. do NOT use multi-select for this report, only select one course at a time  

c. Class Roster with Date of Birth  

i. use the         button to sort by birthdate, month or year 

d. Class Roster with Email Addresses  

i. only students with parent/guardian email addresses in eSchoolPLUS will be listed 

ii. export to Excel to copy and paste into Microsoft Outlook to send a bulk email 

e. Class Roster with Emergency Contact  

i. Priority 1 and Priority 2 Contacts will be listed for each student 

f. Class Roster with IEP Expiration Date  

i. only students who have an IEP and are not withdrawn from Special Education will be listed 

g. Class Roster with Lines  

i. student names, student ids, and a blank line to use for substitute teachers, collection of money, 

check-lists etc.. 

h. Class Roster with Mailing Labels (see page 6 for additional details)  

i. this report allows you to select from three different address formats 

ii. select Export and chose PDF, addresses will be available in 5160 format 

 

 

 

 

 

 

 

 

 

 

 

With the Class Roster with Mailing Labels 

report, you have the ability to select from 

three different address formats: 

NOTE:  The highlighted text in the picture 

above.  

Once you select what format you want, 

you must select  and Export to 

PDF (all of the reports can be exported by 

selecting on the  icon located in 

the top of your screen but you MUST do 

this for the Mailing Labels report).  
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Classroom Teacher Report Details Continued… 
 

i. Class Roster with Mark Distribution  

i. this report lists all student grades entered for a particular course  

j. Class Roster with Marks Failing  

i. this report only displays students with failing grades for the particular course that you select 

k. Class Roster with Medical Alerts  

i. only students with Medical Alerts will be listed 

l. Class Roster with Transportation Details 

i. only students with Transportation Details entered into eSchoolPLUS will be listed 
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 Student Information in the EdInsight Dashboard Application  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NOTE: Students have 3 tabs; Student 

Information (A), Academic Dashboard (B), 

and Academic Profile (C)  

1.  To display Prior Year data click 

“Show/Hide Prior Year”  

2. Click the “More” dropdown option to 

display a graph or additional details for a 

metric 
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How to Find and Print the Student Print-Out 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NOTE: You must be on a Student’s 

Dashboard page to print out the student 

print-out  

1. Click “Print” 

 

 

A pop-up window will appear 

2. Uncheck the metrics that you do not 

want to include in the student print-out 

NOTE: As you uncheck the boxes the 

information will begin to clear from the 

right side of the window 

3. Once you have unchecked all of the 

metrics you do not want click the “PDF” 

button at the bottom 

4. A PDF version of the student print-out 

will download (sample first page of 

student print-out on the next page) 
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SAMPLE -- STUDENT PRINT-OUT -- SAMPLE 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Have questions? Email Kira Jean-Simon at Kira.Jean-Simon@doe.k12.de.us 

 

mailto:Kira.Jean-Simon@doe.k12.de.us

