How to Register for School District Financial Responsibility Training

PLEASE NOTE: If you are a board or CBOC member of a Charter School, please register for the
Charter School Financial Responsibility Training (Course # 26379). You will not receive credit if you
complete this version of the training, as it only applies to School Districts.

Go to the Department of Education homepage: https://www.doe.k12.de.us/

Click on the “IMS” link:
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If you already have an IMS account, login as normal (skip to Page 4). If you do not have an IMS
account, click on the “Request Account” link:

edacvare

The Officinl Wabialle of the Fiest State

Delaware Dept. of Education
Identity Management System

SignQn 1D | |

Password |

Next, complete the “Request New Account” form.

When completing the form (sample on next page), please select the following fields below:

User Type = Contractor

Role Category = Contractor
District = DOE

School = eLearning Delaware

Complete the other fields with your personal information. Please note that the combination of
email, last 4 of SSN, and birthday must be unique within the IMS system.

The answers to the security questions should be retained in case a password reset is needed in
the future.

Notification will be sent when your account has been approved. When you receive the
notification, login to IMS.
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Request New Account

Please fill out the following fields in order to request a new Account for Identity
Management.
*If possible, please use your K12 de.us Email address.

Primary Email

Secondary Email

|
|
Primary Phone |
|

Secondary Phone
User Type Contractor |

Role Category Contractor v

First Name |

Last Name |

Middle Name |

School [ eLeaming Delaware 2

What is your birthday? |

What is the last four digit I
of your S5N?

Additional Security - v
Question | What color was your first car?

Additional Answer |

[]Accept Terms
This system is for use only by employees of the Department of Education (DOE) and its
authorized clients. To protect the system from unauthorized or inappropriate use and to ensure
that it is functioning properly, the system is monitored by system administrators at the DOE. By
using this system, you expressly consent to such monitoring and waive any privacy claim.
Unauthorized or inappropriate use may result in the termination of access to the system.

Evidence of possible criminal activity will be disclosed to the appropriate |law enforcement agency.
e il L R R PP PN o Y " g




Once logged into IMS, click on the PDMS link:

& PDMS
(10 =[x

DEEDS DOE Help Desk DSC Edinsight eS5choolPLUS PDMS ichool Finance  Schoology  Unit Count Plus
Applications Reporis Portal
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The PDMS application will launch. Next, search for the School District Financial Responsibility
Training course by clicking in the search box and typing 27193 and clicking the “Search”

button.
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On the Search Results screen, click on the “Register” button to sign up for the class:
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On the Course Registration screen, click on the “Next” button:
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Course Registration

Registering for Course: Schoel District Financial Responsibility Training

Registration Progre

| ]

Confirm Course Selection

Pleaze confirm the fallowing infarmation to the course Click Next to

Course Information

Course Title: Schiood District Financlal Responsibiity Training Training Location:  Ondine through Schoglogy. Course conlent avallable 24/7.

Section:  Section 1 (7013-7070)

Clock Hour Type:
How much do |
have?

Section Notes:

Class Dates:
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You are now registered for the course. Click on the “Go To Course” button to launch Schoology
and complete the course.
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