How to transition from Dual Enrollment student to Traditional Student

Go to fscj.edu and click the APPLY button:
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REGISTER NOW
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On the next screen, if you originally submitted your application online (late Fall 2020 or Spring 2021 for
Spring 2021 new registration only) you will click the Sign In button and use the original e-mail and
password you established at that time. There is a Forgot Password option if you need it.

CREATE AN APPLICATION ACCOUNT Email Address *
iz regulren

Already have an account?

v SIGN IN
4 Forgot Password?

If you have been taking classes in the FSCJ Dual Enrollment program before Spring 2021, you will not
have an application in the system and need to create a New Application Account. Click on CREATE AN
APPLICATION ACCOUNT.

CREATE AN APPLICATION ACCOUNT

Alresdy have an sccount?

SIGN IN



In the Start your application screen, click on General Application (NOT Dual Enrollment Student).

General Application >
Transient Student >
International Student (F-1) >
Dual Enrollment Student >

Continuing Education Courses (CWE) >

Then fill in your e-mail, a password (write it down), your First Name, Last Name, Date of birth, When do
you want to start classes, Your Educational Goal (read through the selections before you make your
choice), Program of Study. Then click on Create Account.

Please note that there is an Application Fee of $25 to submit your application.

CREATE ACCOUNT

You will then be sent to the Application Dashboard to submit your information.



Click on Start Application. Please note that in the lower right-hand portion of the screen there is a link
to chat with FSCJ personnel if you have questions while putting in your application. This chat is available
8 am -6 pm Monday — Thursday, and 9 am — 3 pm on Friday. On the left side of the screen is a
Dashboard showing your progress through the application.

General Application

Your application is automatically saved as you workon It, &
anything. If you don't finish now, just come back and

START APFLICATION

On the next screen, you will add your Biographical and Contact Information to include address and
phone number. When you are finished on this page, click on Go to Next Step.

Biographical & Contact Information
Biographical & Contact Information

Student Name

o

Best phone number to reach you

() Home

(@) Cal




The next page will ask for demographic and citizenship information to include your Social Security
number. That number is needed to assist with your financial aid and scholarships.

Demographic & Citizenship Information

Demographic & Citizenship Information o2 REQL

[ American Indian or Alaskan Native

] Asian

[ Btack or Alrlcan-fmerican

[ Watlve Hawaliza or Other Pacific lslander
O white

The next page, Additional information will ask if you are interested in Campus Housing, if you have an
affiliation with the military, and If you have enrolled at FSCJ before.

Because you are a dual enrollment student, you need to click the Yes button on the last question.

Additienal Information

Additional Information

. Additional Information




On the next page you will add your schools. First put in your high school-including Home School if
applicable. Once you put in that information, including your high school graduation date, you will click
SAVE and then Add another school.

Then because you are a dual enrollment student, you need to add College—Florida State College at
Jacksonville in Jacksonville, FL.

Unless you are completing your AA degree at the same time you graduate high school, you will click No
on the question asking Did you or Will you graduate from this school. Then click SAVE.

Education History

Previous Institutions 1/1 REQUIRED

School Information

Q, Schoot Information
.‘ Florida State College at Jacksonville -
, Jacksanvilie, FL
College

ol and GED Fl| undder the High Scanal catesn

Florida State College at Jacksonville

facksonville

O Yes
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When finished, you will go to the next step and fill in information on your emergency contact.



Emergency Contact 1

Emergency Contact

Emergency Contact

Relationship ¥

Emergency Contact Phone

Type

O Home
O cell

* Phone Number (060000000

Text Metsaging

() ves
(@R
A
The next page will verify Safety Information:
Safety Information § 3

Safety Information 0/2 REQL

Please check our campus policy if you have been convicted as a sexual offender or predator.

* Have you ever been convicted as a sexual offender in any cour of faw?
O Yes
[@F
* Have you pver bean ronvicied as 3 sexuzl predatar in any court of taw?
'D Yes
O Heo

You will then be asked to confirm the term you intend to start as a traditional student and your degree
and major.

After that, you will Submit your Application.



Confirm Application Term and Major L

Confirm Application Information 3/3 r
Fall 2021

Associate in Arts Degres

Associate in Arts (B.A)

susmit 1.

Click the Submit button to move ahead to the payment portal. Choose “Pay with Credit Card”, then click
Make a Payment button.

Application Fee

A non-refundable fee of $25.00 is required to process your application.

How would you like to pay the fee?

Pay with Credit Card -

Make a Payment
SUBMIT YOUR PAYMENT

On the next screen you can choose to pay by eCheck or by Credit/Debit card.




) | Florida State College
at Jacksonville
Student Name: _

Paymet Amount: $25.00USD
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After you have submitted payment, you should receive confirmation and an email.

One more acknowledgement step, and then a final Submission.

Almaost cone

] 1 Agree

SUBMIT YOUR APPLICATION

After you have submitted the full application, you should receive confirmation and an email. Remember
that you will also need to complete Residency and provide documentation that you are a Florida
Resident to receive the lowest tuition rate.



