How to Create Restraint/Seclusion Report Letter for Guardian

1. Click on “Cognos Reporting” to the left.
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2. Click on “Standard DOE Public Folders Shortcut.”
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3. Click on “Standard DOE Public Reports.”
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4. Click on “Discipline Reports.”

[« [OFr=

Fite Edit  Wiew Fovortes  Tocls  Help

| To (AMaspidsn=WebShs O - @ ¢ X =2 eSchoolPLUS Reports S ¢ 2

eSchoolPLus+

IBM Cognos Connection .

[ Public Folders My Folders

Public Felders > Standard DOE Public Reports

Christina

dowski (DOE Discipline)

I ESE Y R K ®

Entriest 1 = 15 [+] R

o |nameg Modified § Actions

1 [0 Aftendance Reports Januzry 10, 2012 8:35:06 AM B More...
El ﬁ Career and Technical Education Reports August 17, 2011 10:42:55 AM |g More...
71 [ pras Reports Septembar 16, 2011 11:54:53 AM 5 more...
(< pline Reports September 6, 2013 3:41:47 FM ¥ More...
©1 [ DOE Homelass Reporting June 8, 2012 0:56:06 AM ¥ More...
Fl D DOE HOT Verification Reports August 17, 2011 10:45:24 AM g Maore.._.
o [0 Dropout Reports February 10, 2012 8:56:45 AM B More...
O [ DSTF Reports August 17, 2011 10:47:02 &AM 5 More...
I 1 Gradebook Reports October 24, 2012 9:28:21 AM ' More...
O £ Guidance Reports August 17, 2011 10:47:38 AM ' More...
71 1 EPFusReports January 13, 2012 2:22:04 PM ¥ more...
0 1 Labele July 26, 2012 11:38:08 AM % More...
B 1 mark Reporting March 30, 2002 5:01:41 FM g More...
Fl g Medical Reports October 12, 2012 11:37:36 AM g Maore...
Fl g Migrant Student Reports May 3, 2010 1:20:48 PM g More._.

8/4/14

Questions? Contact John Sadowski at john.sadowski@doe.k12.de.us

Page 4



mailto:john.sadowski@doe.k12.de.us

o

&8 https://reportnet dos k12 de us/SPUSPL To CRN aspiden=\WebSns 0 + @ 2 ¢ “ng;

How to Create Restraint/Seclusion Report Letter for Guardian

Click on “Restraint Seclusion Letter to Guardian.”
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6. Type in student’s last name and click on “search.”
7. Highlight the appropriate student name.
8. Click the “next” button at the bottom.
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9. Highlight the date of the desired report. If the student has multiple reports then multiple dates will be listed. The date is connected to the

date the report was entered in eSchool.

10. Click on the “finish” button at the bottom.
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11. Report can be converted from a HTML view to a PDF view for printing. To do this, click on the “view” icon arrow (circled in red) to produce
the dropdown menu and then select “view in PDF format.”
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Dear Parent/Guardian:

Balow are the raport detalls reqarding a recent physical restraint which occurrad regarding your child on Jul 31, 2014,

STUDENT: Powers, Austin AGE: 15 RACE: WHITE
ETHMICITY: Not Hispanic/Latino DISABILITY CATEGORY: N/A

SCHOOL: Cape Henlopen High School{170716)] LOCATION: 13

TIME: 11:00 pm DURATION TN MINUTES: <1

STAFF INVOLVED IN ACTION: Doe, John, N/A

SUMMARY OF BEHAVIOR CAUSING ACTION: Imminent risk of bodily harm to others.

SUMMARY DF EVENT DETAILS PRIOR TO ACTION: Austin was threatening another student with bodily harm. Mr. Do2 began to verbally intervene when Austin began punching the other student in the head and abdomen.

SUMMARY DF DE-ESCALATION TECHMIQUES USED: Verbal calming techniques and verbal re-direction

SUMMARY OF BEHAVIOR DURING ACTION: When Mr. Doe began rastraining Austin in order to protect the student being assaulted, austin bagan yelling profanitias at Mr. Doe and kapt trying to physically assault the other student. Austin would not comply with Mr. Doa's varbal
commands to stop.

SUMMARY OF NONVIOLENT TECHNIQUES USED: CPI Control Position

SUMMARY OF ANY WITMESS DETAILS: There were no witnass interviews conducted

SUMMARY OF ANY POST-ACTTON [NTERVIEW: Dean of Students conducted disciplinary interview with student in which Austin stated that other student was talking about his gidfriend so he figured he had to defend her honor by punching the other student,

STUDENT INJUREDT: N STAEF INJUREDT: ¥

SUMMARY OF ANY MEDICAL TREATMENT FOR STUDENT: N/A

[F APPLICASLE, THE FOLLOWING EXISTING SUPPORT PLAN WAS CHANGED AS A RESULT OF THIS ACTION: NONE

SUMMARY OF ANY SUPPORT PLAN CHANGES: NfA

SUMMARY OF ANY POIICY/PROCEDURAL CHANGES AS A RESULT OF THIS ACTION: N/A
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12. Once the PDF version appears, right click inside the report and select “print” from the menu that appears. Follow the printing prompts to
print your guardian letter.
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Aug 4, 2014 CAPE HENLOPEN - Cape Henlopen High School 4

Very Evil

35 Commerce WAY

Lewes, DE 19958

Dear Parent/Guardian:

Below are the report details regarding a recent physical restraint which occurred regarding your child or ;_mﬂmz[

STUDENT: Powers, Austin AGE: 15 RACE: WHITE

ETHNICITY: Not Hispanic/Latino DISABILITY CATEGORY: N/A e

SCHOOL: Cape Henlopen High School(170726) LOCATION: 13

TIME: 11:00 pm DURATION IN MINUTES: <1
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