How to Register for Financial Responsibility Training

Go to the Department of Education homepage: https://www.doe.k12.de.us/

Click on the “IMS” link:
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If you already have an IMS account, login as normal (skip to Page 4). If you do not have an IMS
account, click on the “Request Account” link:

[ elacvare
Th Officinl Watialke of the First Statn
Defaware Dept of Eduication
Identity Management System
sgonD [ |

Password |

Next, complete the “Request New Account” form.

When completing the form (sample on next page), please select the following fields below:

User Type = Contractor

Role Category = Contractor
District = DOE

School = eLearning Delaware

Complete the other fields with your personal information. Please note that the combination of
email, last 4 of SSN, and birthday must be unique within the IMS system.

The answers to the security questions should be retained in case a password reset is needed in
the future.

Notification will be sent when your account has been approved. When you receive the

notification, login to IMS.

2|Page



Request New Account

Please fill out the following fields in order to request a new Account for ldentity
IManagement.
***|If possible, please use your K12 de.us Email address.

Primary Email

Secondary Email

Primary Phone

|
|
|
Secondary Phone |

IUser Type I Contractor w I
I Role Category I Contractor w I

First Name |

Last Name |

Middle Name |

| District DOE v

I School I elLearning Delaware w

What is your birthday? I

What is the last four digit I
of your 55N7

Additional Security
Question

| What color was your first car? ~

Additional Answer |

Ul Accept Terms
This system is for use only by employees of the Department of Education (DOE) and its
authorized clients. To protect the system from unauthorized or inappropriate use and to ensure
that it is functioning properly, the system is monitored by system administrators at the DOE. By
using this system, you expressly consent to such monitoring and waive any privacy claim.
Unauthorized or inappropriate use may result in the termination of access to the system.

Evidence of possible criminal activity will be disclosed to the appropriate law enforcement agency.
T TP | S T S P [P ey SO Ty i -
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Once logged into IMS, click on the PDMS link:

DEEDS DOE Help Desk DSC Edinsight eSchoolPLUS PDMS ichool Finance  Schoology  Unit Count Plus
Applications . Reporis Portal
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The PDMS application will launch. Next, search for the Financial Responsibility Training course
by clicking in the search box and typing 26379 and clicking the “Search” button.

Home Course Catalog Administraticn

Welcome My Courses

Weicome to the Professional Development Management System (PDMS)! PDMS is designed to allow you to register for Ko learning of
pertinent opportunities and decument your professional development activities. When activities are marked as

completed in PDMS. they will appear on your transcript (where you can also print certificates) and be transferred to

DEEDS to document re-licensure hours.

(My Transeript ) ( My cou:ses_)

Course Search

My Surveys

| o |-

Advanced Search  Show All

Yau currently have no

performance
matters »==2%F
ht 2000 - 2017 | Perfarmance Matters

4413 on PR-DELAWARE-01
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On the Search Results screen, click on the “Register” button to sign up for the class:

— Hallo,
E I\?) EBrook Hughes «

Home Course Catalog Administration

Search Results

Q 26379
Search Results

REFINE BY (1) Results for 26379

sortBy: Course Title: AtoZ |v

DPAS |l Component

v
Course Type v
Student Growth Subject Areas v @ Instructor Led
Learaing Opporsunicy Categoies v #26379 Financial Responsibility Tra\8g - Charter
Board and Citizen Budget Oversight § ittee
Members
Welcome to the online version of the Financial Respons Training for Charter School Board and

Citizen Budget Oversight Committea (CBOC) Members.

Credit s7

Select a section to register

09282017 @ & Geats:097
#46379 Section 1(2017-2018) () 12:00 AM S

[ [] 10r1psgein[ -] 10 |perpage
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On the Course Registration screen, click on the “Next” button:

talog Administration

Course Registration

Registering for Course: Financial Responsibility Training - Charter Board and Citiren Budget Oversight Committes Members

Registration Progress 25%

Confirm Course Selection

Please confirm the following information to complete the course registration. Click Next to continue

Course Information

Financial Responsibility Training - Charter Board Training Online thru Schoology. Course content is available

itle:
Course Tikle and Citizen Budget Oversight Committee Members Location:  24/7.

Section: Section 1(2017-2018)

cosrer R

Type:
How much do Re-licensure 2.0 £0.00
I have?

Section Notes: Brook Hughes brook. hughes@DOEK12.DE.US

Class Dates: 08/28/2017 - DE/30/2018
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You are now registered for the course. Click on the “Go To Course” button to launch Schoology
and complete the course.

rj @ Hello,

Brook Hughes ~

Home Course Catalog  Administration

Congratulations
Congratulations

Register for Financial Responsibility Training - Charter Board and Citizen Budget Oversight Committee Members

Congratulations

You have successfully registered for Financial Responsibility Training - Charter Board and Citizen Budget Oversight Committee Members

My Course List Course Search

b“e'rfb:r'mance
matters ==2%

Copyright 2000 - 2017 | Performance Matters
2017.5.0.413 on PR-DELAWARE-01
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