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AGENDA 
BAY DISTRICT SCHOOL BOARD MEETING 

JANUARY 26, 2021 
BOARD MEETING – 1:00 P.M. – GINGER LITTLETON BOARD ROOM 

 

Call to order – Steve Moss, Chair     REVISION 1 

Invocation – Reverend John O. Blount, St. Andrews United Methodist Church 

Pledge of Allegiance – Brenda Ruthven, School Board Member 

 

I. APPROVAL OF AGENDA 

 

II.  APPROVAL OF MINUTES 

 A.  January 12, 2021 

 

III. RECOGNITIONS/RESOLUTIONS/PRESENTATIONS 

 A.  Gulf Coast Electric Cooperative - Capital Credit Check for Bay   

  District Schools 

 

IV.  ORGANIZATIONAL REPORTS 

 A.  Association of Bay County Educators 

 B.  Bay County Educational Support Association 

 C.  Bay Education Foundation 

 

V. HEARING FROM THE PUBLIC 

 

VI. LEARNING COMMUNITY NEWS 

 

VII. CONSENT AGENDA 

 A.  Superintendent 

  1. Request Approval for Learning Recovery Program Supplement 

   for Administrators 

  

     B. A.  Deputy Superintendent 

  1.  Request Approval for Additional Unit Allocations 

  2.  Request Approval for 2021-2022 Staffing Formula   

 

     C. B.  Assistant Superintendent – Division of Teaching and Learning 

  1.  Prevention Partnership Grant Approval 

  2.  2021-2022 Department of Juvenile Justice School Calendar 

   

     D. C.  Business Support Services 

  1.  Financial Information 
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  2.  Purchasing and Contracting 

  

      E. D.  Human Resources 

  1.  Request Revision of the 2020-2021 District Approved List 

  2.  Request Approval of Personnel Recommendations/Out of Field 

   Teachers 

  

VIII. ACTION ITEMS 

 A.  Attorney 

  1.  Request Approval of Resolution Regarding 1 Millage Ad   

   Valorem Tax for Operations 

 

      B. A.  Superintendent 

  1.  Request for Support/ Funding for Triad Teams 

  2. Recommendation for Reopening of Oscar Patterson   

   Elementary  

  3.  Request to Advertise Revised/New School Board Policies 

 

      C. B.  Assistant Superintendent – Division of Teaching and Learning 

  1.  Proposed Geographical Zone Descriptions for 2021-2022 

    

      D. C.  Human Resources 

  1.  Request to Advertise New/Revised Job Descriptions 

   a.  Courier II 

   b. Warehouseman I 

   c. Warehouseman II 

   d. Assistant to the Deputy Superintendent 

 

      E. D.  Facilities 

  1.  Request Approval for Time Extension of Retrofit Grant 
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           January 26, 2021 
 
 
 
  M E M O R A N D U M  
 
  TO:             School Board Members 
   
  FROM: William V. Husfelt III, Superintendent 
 
 
 AGENDA ITEM:  Learning Recovery Program Supplement for Administrators  
 
 
 
  CONSENT  OR ACTION (Please circle one) 
 
 
  BUDGET AMOUNT:   
 
 
  IN CURRENT BUDGET OR UNAPPROPRIATED FUND BALANCE  
   (Please circle one)  
 
 
  IF BUDGETED, GIVE BUDGET ACCOUNT NUMBERS: 
  Fund      Function     Object     Cost Center     Project       Program 
 
 
           
  SUPERINTENDENT'S RECOMMENDATION: 
 
 
  Approval: _______     Disapproval: _______      Discussion: _______ 
 
 
 
 
 
  _______________________________ 
  Superintendent 
 
 
 
 

WILLIAM V. HUSFELT, III 
SUPERINTENDENT 

 
1311 Balboa Avenue 

Panama City, Florida 

32401 

 

(850) 872-4100 

Hearing Impaired Access 

(800) 955-8770 Voice 

(800) 955-8771 TDD 

 

www.bay.k12.fl.us 

 

 

Board Members: 

 

Jerry Register 

District 1 

 

 

Brenda Ruthven 

District 2 

 

 

Pamm Chapman 

District 3 

 

 

E. Winston Chester 

District 4 

 

 

Steve Moss 

District 5 
Board Action 
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     January 26, 2021 
 
 
M E M O R A N D U M  
 
TO:     William V. Husfelt III, Superintendent 
   
FROM: Sandra D. Davis, Deputy Superintendent 
 
AGENDA ITEM:   Request Approval of 2021-2022 Staffing Formula 
 
This is a preliminary document based on information that we have 
available at this time. These numbers may change due to the uncertainty 
of the budget from the State and the potential increase in the CARES Act 
funding for our County. 
 

CONSENT 

 
 
BUDGET AMOUNT:   
 
 
IN CURRENT BUDGET OR UNAPPROPRIATED FUND BALANCE  
(Please circle one)  
 
 
IF BUDGETED, GIVE BUDGET ACCOUNT NUMBERS: 
Fund      Function     Object     Cost Center     Project       Program 
 
 
           
SUPERINTENDENT'S RECOMMENDATION: 
 
 
Approval: _______     Disapproval: _______      Discussion: _______ 
 
 
 
_______________________________ 
Superintendent 
 

 
     

 
 
 
  

WILLIAM V. HUSFELT III 

SUPERINTENDENT 

 

1311 Balboa Avenue 

Panama City, Florida 

32401  

   

  

(850) 767-4100 

Hearing Impaired Access 

(800) 955-8770 Voice 

(800) 955-8771 TDD 

 

 

www.bay.k12.fl.us 

 

 

Board Members: 

 

Jerry Register 

District 1 

 

 

Brenda Ruthven 

District 2 

 

 

Pamm Chapman 

District 3 

 

 

Winston Chester 

District 4 

 

 

Steve Moss 

District 5 

 

Board Action 
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           January 26, 2021 
 
 
M E M O R A N D U M  
 
TO:     William V. Husfelt III, Superintendent 
 
FROM: Denise Kelley, Assistant Superintendent 
  Division of Teaching & Learning Services 
 
AGENDA ITEM:    Prevention Partnership Grant Approval 
 

CONSENT  OR  ACTION  (Please circle one) 

 
 
BUDGET AMOUNT:   
 
 
IN CURRENT BUDGET OR UNAPPROPRIATED FUND BALANCE  
(Please circle one) 
 

 

IF BUDGETED, GIVE BUDGET ACCOUNT NUMBERS: 
Fund      Function     Object     Cost Center     Project       Program 
 

 

 

SUPERINTENDENT'S RECOMMENDATION: 
 

 

Approval: _______     Disapproval: _______      Discussion: _______ 
 

 

 

 

 

_______________________________ 
Superintendent 
 

 

 

     

     
 

 

WILLIAM V. HUSFELT, III 

SUPERINTENDENT 

 

1311 Balboa Avenue 

Panama City, Florida 

32401 

 

(850) 872-4100 

Hearing Impaired Access 

(800) 955-8770 Voice 

(800) 955-8771 TDD 

 

www.bay.k12.fl.us 

 

 

Board Members: 

 

Jerry Register 

District 1 

 

 

Brenda Ruthven 

District 2 

 

 

Pamm Chapman 

District 3 

 

 

Winston Chester 

District 4 

 

 

Steve Moss 

District 5 

Board Action 
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PREVENTION PARTNERSHIP GRANT REQUEST 

 

Program: Botvin’s LifeSkills Training 

Proposal amount: $450,000.00 (3 year contract)  

Required In-kind amount: $112,500.00 (this requirement will be met through 

community partners) 

Department: Prevention Partnership of Bay District Schools-Mental Health 

Department 

No Bay District funds will be required to operate the program. 100% grant funded. 

A total amount of $450,000.00/$150,000.00 per year 

(3-year contract 2021-2023) 

 The Bay District Prevention Partnership Grant (PPG) has been a provider of Prevention 

services, under contract with DCF, since the inception of the Prevention Partnership 

Grant initiative in 2001. Throughout that time, working with the schools, parents, area 

coalitions, and other community members have been a vital part of our program. 

 

Our prevention efforts have derived from thoughtful process, in taking the needs of the 

community and our schools into account by identifying our key populations and 

concentrating on the local contributing factors, identified in large part with the help of 

the Florida Youth Substance Abuse Survey- which indicates that we are above state 

and national averages related to drug-related issues, adverse childhood experiences 

(ACEs), and symptoms of depression among our youth. 

  

Grant Objectives 

• Implement the Botvin LifeSkills Program to elementary and middle school 

students. 

The following schools presently have made a commitment to participate in and 

support the LifeSkills program: 

Cedar Grove Elementary School    

Lucille Moore Elementary School   

West Bay Elementary School  

Southport Elementary School 

Surfside Middle School 

Rutherford Middle School  

Mowat Middle School                                         
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PREVENTION PARTNERSHIP GRANT REQUEST 

• Make accessible the LifeSkills Parent Program to increase the knowledge, skills, 

and attitudes necessary for parents/adults to capably and competently convey a 

clear anti-drug message to youth.  

• Collaborate with student coalitions and media to increase community awareness 

of the dangers of underage drinking and drug use. 

• Work with area youth organizations and the school district in providing 

educational programs and training opportunities in order to increase awareness 

of the dangers of ATOD.  

 

Target Population 

If awarded, Bay District Schools will implement Botvin’s LifeSkills Training to fifth, sixth, 

seventh and eighth grade students in racially, economically and culturally diverse 

elementary and middle schools, just as LifeSkills Training has been proven to be 

effective. 

• Middle school students grades 6 through 8 

• Elementary school students grade 5 

• Parents/guardians of the targeted elementary and middle school students 

• Community 

 

Student Program 

 

Implement the LifeSkills Training Program in Bay County elementary and middle 

schools in order to increase knowledge and awareness of our youth and to change 

attitudes, perceptions, and behaviors. 

Botvin LifeSkills Training (LST) is a research-validated substance abuse prevention 

program proven to reduce the risks of alcohol, tobacco, drug abuse, and violence by 

targeting the major social and psychological factors that promote the initiation of 

substance use and other risky behaviors. This comprehensive and exciting program 

provides adolescents and young teens with the confidence and skills necessary to 

successfully handle challenging situations. –Botvin’s LifeSkills 

 

 

 

 

 

 

 

 

 

 

 

January 26, 2021 18



 

PREVENTION PARTNERSHIP GRANT REQUEST 

Parent Program 

 

The Botvin LifeSkills Parent Program will be used to address the family domain risk 

factor as well as the individual “early initiation” risk.  This program will be made 

available to parents of elementary and middle school students in Bay District Schools. 

The LifeSkills Parent Program is designed to help parents strengthen communication 

with their children and prevent them from using drugs. 

 

The LifeSkills Parent Program will be accessible to parents at each school and will be 

available for check-out at their convenience through the guidance departments and the 

District Media Center.  The program can also be used for small group sessions with the 

school guidance counselors or social workers. The parent program covers the following 

topics: 

• understanding the risk factors of drug and alcohol abuse 

• understanding the nature and extent of the problem 

• reducing risks by strengthening family bonds 

• conducting family meetings and fostering family communication 

• establishing a family position on drugs and alcohol 

• identifying and establishing positive reinforcements and appropriate negative        
consequences         

• reinforcing a child’s use of refusal skills 

• expressing and controlling anger 

• increasing children’s participation in the family 

• creating a parent support network 

 

LifeSkills Provider Trainings 

 

Provide LifeSkills Training opportunities to Bay County teachers, social workers, and 

guidance counselors. This will help provide consistent educational and awareness 

programs in Bay County and increase the capacity and the sustainability of the current 

program. 

 

 

 

Donna Richardson 

richadr@bay.k12.fl.us 

850-814-7330 
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           January 26, 2021 
 
 
M E M O R A N D U M  
 
TO:     William V. Husfelt III, Superintendent 
 
FROM: Denise Kelley, Assistant Superintendent 
  Division of Teaching & Learning Services 
 
AGENDA ITEM:   2021-2022 Department of Juvenile  
   Justice School Calendar 
 

CONSENT  OR  ACTION  (Please circle one) 

 
 
BUDGET AMOUNT:   
 
 
IN CURRENT BUDGET OR UNAPPROPRIATED FUND BALANCE  
(Please circle one) 
 

 

IF BUDGETED, GIVE BUDGET ACCOUNT NUMBERS: 
Fund      Function     Object     Cost Center     Project       Program 
 

 

 

SUPERINTENDENT'S RECOMMENDATION: 
 

 

Approval: _______     Disapproval: _______      Discussion: _______ 
 

 

 

 

 

_______________________________ 
Superintendent 
 

 

 

     

     
 

 

WILLIAM V. HUSFELT, III 

SUPERINTENDENT 

 

1311 Balboa Avenue 

Panama City, Florida 

32401 

 

(850) 872-4100 

Hearing Impaired Access 

(800) 955-8770 Voice 

(800) 955-8771 TDD 

 

www.bay.k12.fl.us 

 

 

Board Members: 

 

Jerry Register 

District 1 

 

 

Brenda Ruthven 

District 2 

 

 

Pamm Chapman 

District 3 

 

 

Winston Chester 

District 4 

 

 

Steve Moss 

District 5 

Board Action 
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BAY DISTRICT SCHOOLS ~~ DJJ CALENDAR 

                                                       2021-2022 

 

 District In-service Day 1…………………………….Wednesday    July 28 

District In-service Day 2……………………………. Thursday       July 29  
In-service (School- Based) ……………………………………   Monday             August 2 
In-service (School-based) …………………………………. …  Tuesday              August 3 

Pre-Planning…………………………………………………     Wednesday         August 4 

Pre-Planning …………………………………………………    Thursday            August 5 

Pre-Planning …………………………………………………    Monday              August 9 

First day DJJ Fall Term for Students……………………           Tuesday              August 3   

Students out of school ………………………………………     Friday                 August 6     

 Labor Day (Holiday for All) …………………………………  Monday  September 6 

End of the first 9 weeks…………………………………………Friday                 October 8 

Columbus Day (Holiday for All) ………………………………Monday              October 11 

Teacher Planning PLC (Students are in school) ……………… Wednesday         October 20 

Veteran’s Day (school out for Teachers and Students) ………   Thursday  November 11 

Thanksgiving (School out for All) ……………………………  Wednesday         November 24 

Thanksgiving (Holiday for All)…………………………………Thursday  November 25 

Thanksgiving (School out for Teachers and Students)………… Friday               November 26 

End of first semester (early release for all students) ……………Wednesday        December 22 

Christmas Holiday (School Out for teachers and students)……  Thursday            December 23 

Christmas Holiday (School Out for teachers and students)……  Friday                December 24 

Christmas Holiday (School out for teachers and students) ……  Friday                December 31 

Christmas Holiday (School Out for teachers and students) …… Monday             January 3 

Records Workday for Teachers…………………………………Monday             January6 

 

Martin Luther King’s Birthday (Holiday for All) ………………Monday  January 17 

Teacher Planning PLC (Students are in school) ………………  Wednesday        February 2 

President’s Day (School out for all) …………………………….Monday             February 21 

End of the Third nine weeks…………………………………….Friday                March 11 

Teacher Planning PLC day (Students are in school) ……………Wednesday       March 30 

 

Good Friday (School out for teachers and students……………  Friday                 April 15 

 

Last Day for Students (Early Release students only)… ………….Wednesday       May 25 

Post Planning for teachers…………………………………………Thursday          May 26 

Post Planning for Teachers………………………………………..Friday               May 27 

Memorial Day Holiday ……………………………………………Monday           May 30 

DJJ Summer Term begins     ………………………………………Tuesday          May 31 

 

Fourth of July Holiday (Holiday for All)………………………….Monday            July 4 

Last Day of DJJ Summer Term…………………………………    Friday               July 29       
 

 Any modifications necessary to meet this requirement will be met through the use of 

substitutes.  

Student Class Days- Total 240 

August 20 days     September 21 days    October 20 days   November 18 days 

December 20 days January 18 days   February 19 days   March 23 days 

April 20 days May 19 days June 22 days July 20 days  
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     January 26, 2021 
 
 
M E M O R A N D U M 
  
TO:     William V. Husfelt III, Superintendent  
   
FROM: Jim Loyed, Executive Director of Business 
                     Support Services 
 
AGENDA ITEM:  Financial Information 
 
 

 CONSENT   OR   ACTION (Please circle one) 

 
 
BUDGET AMOUNT:   
 
 
IN CURRENT BUDGET OR UNAPPROPRIATED FUND BALANCE  
(Please circle one)  
 
 
IF BUDGETED, GIVE BUDGET ACCOUNT NUMBERS: 
Fund      Function     Object     Cost Center     Project       Program 
 
 
           
SUPERINTENDENT'S RECOMMENDATION: 
 
 
Approval: _______     Disapproval: _______      Discussion: _______ 
 
 
 
 
 
 
_______________________________ 
Superintendent 
 

 
 
 
 
  

WILLIAM V. HUSFELT III 

SUPERINTENDENT 

 

1311 Balboa Avenue 

Panama City, Florida 

32401  

   

  

(850) 767-4100 

Hearing Impaired Access 

(800) 955-8770 Voice 

(800) 955-8771 TDD 

 

 

www.bay.k12.fl.us 

 

 

Board Members: 

 

Jerry Register 

District 1 

 

 

Brenda Ruthven 

District 2 

 

 

Pamm Chapman 

District 3 

 

 

Winston Chester 

District 4 

 

 

Steve Moss 

District 5 

 

Board Action 
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William V. Husfelt, III

Superintendent

1311 Balboa Avenue

Panama City, Florida

32401

(850) 767-4100

Hearing Impaired Access

(800) 955-8770 Voice

(800) 955-8771 TDD

www.bay.k12.fl.us

Board Members:

Jerry Register

District 1

Brenda Ruthven

District 2

Pamm Chapman

District 3

Winston Chester

District 4

Steve Moss

District 5

January 26, 2021

TO:

FROM:

RE:

William V. Husfelt, III, District Superintendent

Melissa South, Manager of Financial Services

Monthly Financial Statements

Budget Amendments -

Half Cent Summary -

Hurricane Michael Summary -

November 2020

November 2020

November 2020

November 2020

Amendment #19

General Fund

This amendment is to increase and decrease revenue and appropriations as noted

below. The changes to the unappropriated fund balance are itemized on the page

following the amendments. Other adjustments are increases and decreases by function

and object within the fund.

REVENUE DESCRIPTION AMOUNT

3317 Workforce Ed Class Size $40,348.00
3399 Misc State Revenue - Other $16,087.00
3440 Donations $400.00
3490 Misc Local Sources $176,317.68
3630 Transfer From Capital Project $221,415.00

TOTAL REVENUE INCREASE

UNAPPROPRIATED FUND BALANCE DECREASE

TOTAL

TOTAL APPROPRIATIONS INCREASE

$454.567.68

$ 3.152.037.36

S3.606.605.04

S3.606.605.04

Amendment #20

Restart

This amendment represents an increase and decrease to revenue and appropriations
within the fund. Other adjustments are increases and decreases by function and object
within the fund.
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     January 26, 2021 
 
 
M E M O R A N D U M  
 
TO:     William V. Husfelt III, Superintendent  
   
FROM: Jim Loyed, Executive Director of Business 
                      Support Services 
 
AGENDA ITEM:  Purchasing and Contracting 
 
 

 CONSENT  OR  ACTION  (Please circle one) 

 
 
BUDGET AMOUNT:   
 
 
IN CURRENT BUDGET OR UNAPPROPRIATED FUND BALANCE  
(Please see attached back-up indicating appropriate budget strip) 
 
 
IF BUDGETED, GIVE BUDGET ACCOUNT NUMBERS: 
Fund      Function     Object     Cost Center     Project       Program 
 
 
           
SUPERINTENDENT'S RECOMMENDATION: 
 
 
Approval: _______     Disapproval: _______      Discussion: _______ 
 
 
 
 
 
 
_______________________________ 
Superintendent 
 

 
 
 
 
  

WILLIAM V. HUSFELT III 

SUPERINTENDENT 

 

1311 Balboa Avenue 

Panama City, Florida 

32401  

   

  

(850) 767-4100 

Hearing Impaired Access 

(800) 955-8770 Voice 

(800) 955-8771 TDD 

 

 

www.bay.k12.fl.us 

 

 

Board Members: 

 

Jerry Register 

District 1 

 

 

Brenda Ruthven 

District 2 

 

 

Pamm Chapman 

District 3 

 

 

Winston Chester 

District 4 

 

 

Steve Moss 

District 5 

 

Board Action 
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        M  E  M  O  R  A  N  D  U  M 
           Business & Finance Services 

                                                                         William V. Husfelt III, Superintendent  -  James Loyed, Chief Financial Officer 

 
 

 
TO: Superintendent William Husfelt; James Loyed, Chief Financial Officer; and 

School Board Members 
 
FROM: Dan Fuller, General Manager of Purchasing, Contracting & Materials 

Management  
 
DATE:  January 26, 2021       
 
RE: Purchasing and Contracting Recommendations  
 

1.  DELL PURCHASE - 2,000 CHROMEBOOKS: Request approval to issue 
Purchase Order to Dell Computers for 2,000 additional student Chromebooks for 
use at the elementary schools. This request was initiated by Mrs. Tamra Hogue, 
Supervisor of Instructional Technology and Media Services and supported by 
Mrs. Denise Kelly, Deputy Superintendent of Teaching and Learning Services. 
MIS department has requested quotes from Dell Computers under contract 
pricing. Sole quote is permitted as exception to competitive bidding under Board 
Policy, Section V, Paragraph E and FLDOE 6A-1.012(10). This quote includes 
GoGuardian, Google Chrome Education Software and warranties. At this time, 
we propose to purchase 2,000 Dell Chromebooks for $623,900.00 
($311.95/each) and GoGuardian for Administrators for $24,820.00 ($12.41/each) 
and Google Chrome OS – Education license for $50,540.00 ($25.27/each).  The 
total cost of this request is $699,260.00. The funding source for these will be 
through Half-Cent project 390.7400.644.9220.5066.904.   

 
2.  DISTRICT PHONE SYSTEM MAINTENANCE AGREEMENT:  Request approval 

to contract with SHI to provide Avaya 3 Year Phone System Maintenance 
Subscription. This subscription will replace the previous Avaya contract with a 
14% decrease. I have compared State Contract and Cooperative Contract 
Purchasing Agreements and the proposed SHI cost is significantly less than all 
available. MIS has proposed the contract with SHI and supports this 
recommendation. Annual cost is $120,603.94 and is budgeted LCI funds in MIS 
budget. Each year will be funded in 370.7400.692.XXXX.5441.010 with total 
contract value of $361,811.82 over 3 Years. 
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1 

2020-2021 DISTRICT APPROVED LIST  
 

Revision for Approval:  January 26, 2021 
 

Cost 
Center 

Position Number Operational Other 

9101 SUPERINTENDENT OF SCHOOLS    

 Administrative Assistant to the Superintendent 1 100%  

 Assistant to the Director 1 100%  

 Assistant to the School Board Members 1 100%  

 Assistant to the Superintendent           1 100%  

 Director of Communications  1 100%  

 Director of Recovery and FEMA Liaison 1 100%  

 Instructional Specialist Assistant (Mentoring) 1 100%  

9102 PROPERTY RECORDS        

 Property Records Manager 1 100%  

 Inventory Clerk I 1 100%  

 Inventory Audit Clerk I 1 100%  

9105 DEPUTY SUPERINTENDENT    

 Deputy Superintendent 1 100%  

 Assistant to the Deputy Superintendent 1 100%  

9113 HUMAN RESOURCES & EMPLOYEE SUPPORT SERVICES    

 Executive Director of Human Resources & Employee Support Svcs 1 100%  

 
Assistant to Executive Director of Human Resources & Employee 
Support Services 

1 100%  

 Certification/Compliance Human Resources Administrator 1 100%  

 Substitute Teacher Registrar 1 100%  

 Human Resources Specialist 5 100%  

 District Receptionist 1 100%  

 Title IX Coordinator 1 50%  

 Clerk I 1 100%  

9114 MANAGEMENT INFORMATION SYSTEMS    

 Director of Management Information Systems 1 100%  

 Assistant to the Information Services Director 1 100%  

 Application Administrator 2 100%  

 Network Administrator 12 100%  

 Advanced Network Administrator 5 100%  

 Senior Network Administrator 1 100%  

 Programmer Analyst 2 100%  

 Advanced Programmer Analyst 4 100%  

 Senior Programmer Analyst 1 100%  

 Senior Manager – Security 1 100%  

 Senior Manager – Strategy and Innovation 1 100%  

 Senior Manager – Infrastructure 1 100%  

 Senior Manager – Development 1 100%  

 Technical Support Analyst (current employee only) 1 100%  

 Project Manager/IT Support Services (current employee only) 1 100%  

 System Consultant II (current employee only) 1 100%  

9116 FACILITIES    

 Executive Director of Facilities 1 100%  

 Assistant to the Executive Director 1 100%  

 Assistant to the Director 1 100%  

 Capital Projects Contracts Manager 2 100%  

 Project Manager/Building Code Inspector/Plans Examiner 3 100%  

 Project Manager/Building Official 1 100%  

 
Building Automation Systems/Energy Conservation Systems 
Manager 

1 100%  
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9117 PROCUREMENT, CONTRACTING & MATERIALS MGMT    

 
General Manager of Purchasing, Contracting, & Materials 
Management 

1 100%  

 
Assistant to Manager of Purchasing, Contracting, & Materials 
Management 

1 100%  

 Purchasing Agent 1 100%  

 Assistant Purchasing Agent 1 100%   

 Contracts Manager/Inspector  1 100%  

 Purchasing Clerk 1 100%  

 Courier II  1 100%  

 Courier III  1 100%  

 Title IX Coordinator 1 50%  

 Head Custodian IV 1 100%  

9118 FINANCE    

 Manager of Financial Services 1 100%  

 Finance Officer 1 100%  

 Assistant Finance Officer 1 100%  

 Bookkeeper I 4 100%  

 Clerk I 1 100%  

9119 PAYROLL    

 Payroll Officer 1 100%  

 Assistant Payroll Officer 1 100%  

 Payroll Specialist I 4   100%  

 Employee Benefits Manager                                       Fund 710 1  100% 

 Benefits Specialist                                                       Fund 710 1  100% 

9125 STUDENT SERVICES    

 Director of Student Services 1 100%  

 Assistant to the Director 1 100%  

 Supervisor of Title I & District Assistance 1  100% 

 Assistant to the Title I Supervisor 1  100% 

 Records Clerk II (Title I) 1  100% 

 Office Clerk I (Title I)        1  100% 

  Coordinator of Bay BASE                                        (Self-funded) 1 100%   

 Assistant to the Coordinator of Bay BASE              (Self-funded) 1 100%   

 Clerk II Bay BASE                                                   (Self-funded) 1 100%  

 Coordinator of Student Placement Options 1 100%  

 Program Specialist 1  100% 

 Instructional Specialist for Student Services 4 100%  

 Instructional Specialist Assistant 3   100%  

 Instructional Specialist Assistant (Title IV)         1 50% 50% 

 ESOL Supportive Care Manager 1 100%  

 Supervisory Nurse 1  100% 

 Registered Nurse 1  100% 

 Office Clerk I 1  100% 

 Secretary I  1 100%  

9126 INSURANCE & RISK MANAGEMENT 
Fund 
710 

  

 Insurance and Risk Manager 1  100% 

 Claims Investigator 1  100% 

 District Safety Officer 1  100% 

 Records Clerk I 2  100% 

9128 DISTRICT SAFETY AND SECURITY    

 District Safety, Security, and Police Chief 1 100%  

 Background Check Specialist 2 100%  

 District Police Officer 23 100%  

 District Safety, Security, and Assistant Police Chief  1   100%  

 District Truancy Safety & Security Officer 1 100%  

 Installation and Maintenance Manager 1 100%  

 Safety & Security Operational Specialist 1 100%  

 Safety & Security Tele-Communicator and Video Specialist 2 100%  
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9130 CHIEF FINANCIAL OFFICER BUSINESS SUPPORT SVCS    

 Executive Director for Business Support Services (CFO) 1 100%  

 Assistant to the Executive Director for Business Support Services 1 100%  

9131 BEACON LEARNING CENTER                  Self-funded    

 Project Director of Beacon Learning Center 1  100% 

 Enterprise Office Manager 1  100% 

 Assistant to the Director 1  100% 

 Content Development Leader for Beacon 1  100% 

 Web Database Manager                     1  100% 

 Web Technician                                 2  100% 

 Instructional Specialist for Inservice          2  100% 

 Lead Program Manager for Online Learning   7  100% 

 Program Manager for Online Learning         1  100% 

 Beacon Technology Support Specialist 3  100% 

 System Analyst 1  100% 

 Clerk I 1  100% 

 Clerk I (P-T) 1  100% 

9132 ESE    

 Director of ESE & Pre-Kindergarten Services 1 100%  

 Assistant to the Director 1 100%  

 Instructional Specialist for ESE    4  100% 

 Instructional Specialist for ESE 1 50% 50% 

 Audiologist 1 100%  

 Records Clerk I 2 100%   

 Records Clerk II 1 20% 80% 

 VPK & ESE Pre-K Coordinator (9002) 1 50% 50% 

 Assistant to the Coordinator of Pre-K (VPK & ESE) Education (9002) 1 75% 25% 

 Head Custodian IV (SSC) (9002) 1 100%  

9132 TEACHING AND LEARNING SERVICES    

 Assistant Superintendent for Teaching and Learning Services 1 100%   

 
Assistant to the Assistant Superintendent for Teaching and Learning 
Services 

1  100%  

 Bookkeeper I 1  20% 80% 

 Bookkeeper II 2 100%  

 Budget Analyst (Restart grant) 1  100% 

9133 CURRICULUM & INSTRUCTIONAL SERVICES    

 Supervisor of Educator Quality 1 50% 50% 

 Director of Secondary & Adult Instructional Services 1 100%  

 Director of Elementary Instructional Services 1 100%  

 Assistant to the Director 1 100%  

 Coordinator of Staff Development and Title II 1 50% 50% 

 Assistant to Coordinator of Staff Development & Title II 1 100%  

 Coordinator of Assessment & Accountability 1 100%  

 Coordinator of Teacher & Administrator Appraisal Systems 1 100%  

 Data Specialist 1 100%  

 Testing Clerk 2 100%  

 Instructional Specialist for K-12 & Adult Instructional Services 6 100%  

 Instructional Specialist Assistant 2 100%  

 Bookkeeper II    1 50% 50% 

 Supervisor of Career and Technical Education 1 100%  

 Career and Technical Education Coordinator 1 100%  

 Administrator on Special Assignment 1 100%  

9138 BUSINESS OFFICE    

 Budget & Business Services Manager 1 100%  

 Assistant to the Business Office 1 100%  

 Budget Analyst 1 100%  

 Internal Accounts Auditor 1 100%  

 Bookkeeper I 1 100%  
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9140 MENTAL HEALTH/STUDENT WELLNESS PROGRAMS    

 Director of Student Wellness Programs 1  100% 

 Assistant to the Director 1  100% 

 Safety Assessment and Intervention Coordinator 1  100% 

 Supervisor of Student Wellness Programs 1  100% 

9200 R.L. YOUNG TRANSPORTATION    

 Director of Transportation 1 100%  

 Assistant to Director of Transportation 1 100%  

 Bookkeeper I  1 100%  

 Office Clerk I 1 100%  

 Certified Mechanic     8 100%  

 Application Support Analyst 1 100%  

 Fleet Manager 1 100%  

 Mechanic II    1 100%  

 Route Manager     4 100%  

 Safety Officer/Trainer 2 100%  

 School Bus Driver  135 100%  

 School Bus Paraprofessional  35 100%  

 Service Attendant 1 100%  

 Service Dispatcher 1 100%  

 Transportation Operations Dispatcher 1 100%  

 Transportation Specialist 2 100%  

 Transportation Van Driver 6 100%  

 Vehicle Electronic Technician 1 100%  

 Maid  1  100% 

9205 EXTRA-CURRICULAR ACTIVITIES AND TITLE IX    

 Asst. to Coord. of Extra-Curricular Activities & Title IX Compliance 1 100%  

9205 OPERATIONAL SERVICES    

 Executive Director for Operational Support Services 1 100%  

 Assistant to the Executive Director for Operational Support Services 1 100%  

 Head Custodian IV (Nelson Building) 1 100%  

 Custodian II (Wellness Center) 1 100%  

9220 INSTRUCTIONAL TECHNOLOGY AND MEDIA SERVICES    

 Supervisor of Instructional Technology and Media Services 1 100%  

 Assistant to Supervisor of Instructional Media Services 1 100%  

 District Media Services Multimedia Technician 1 100%  

 District Media Specialist – Instructional Media Services 1 100%  

 Instructional Specialist for K-12 & Adult Instructional Services 1 100%  

 ITV Specialist – Media Services 1 100%  

 ITV Technician – Media Services 1 100%  

 Records Clerk II 2 100%  

 Records Clerk I 1  100% 

 Project Manager Audio/Visual ITV:  Media Services 1 100%  
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9230 MAINTENANCE - REDMON WAREHOUSE    

 Supervisor of Maintenance 1 100%  

 Assistant to Supervisor of Maintenance 1 100%  

 Automotive Mechanic 1 100%  

 Boilerman 2 100%  

 Brick/Block Mason 1 100%  

 Carpenter 5 100%  

 Carpenter Helper 4 100%  

 Carpenter Shop Supervisor 2 100%  

 Clerk I 1 100%  

 Clerk I (FEMA) 1  100% 

 Electrical Helper 4 100%  

 Electrical Shop Supervisor 1 100%  

 Electrician     4 100%  

 Equipment Mechanic 1 100%  

 Equipment Operator  2 100%  

 HVAC Controls Mechanic 1   100%  

 HVAC Helper    5 100%  

 HVAC Helper 1  100% 

 HVAC Refrigeration Mechanic 9 100%  

 HVAC Shop Supervisor 1 100%  

 Kitchen Equipment Technician 1  100% 

 Locksmith 2 100%  

 Locksmith Helper 1 100%  

 Logistics Supply Clerk 1 100%  

 Logistics Support Supervisor 1 100%  

 Material Controller/Fleet Manager (Maintenance) 1 100%  

 Painter    3 100%  

 Plumber 5 100%  

 Plumber Helper    4 100%  

 Plumbing/Heating Shop Supervisor  1 100%  

 Semi-Skilled Craftsman (1 2 -Stadium) 10 100%  

 Stadium Custodian II 1 100%  

 Stadium Manager   1 100%  

 Assistant Stadium Manager 1 100%  

 Treatment Plant Operator/Exterminator 1 100%  

 Turf & Irrigation Specialist (Stadium) 1 100%  

 Warehouseman II 1 100%  

 Welding/Sheet Metal Mechanic 1 100%  

 Work Control Technology Specialist   3 100%  

9240 WAREHOUSE (Young Center/Kilbourn)      

 Warehouseman I (Warehouse) 1 100%  

 Warehouseman II (Warehouse) 2 100%  

9250 FOOD SERVICE                     Self-funded:  Fund 410    

 Food Service Program Specialist 1  100% 

 Food Service Specialist II 2  100% 
 Programmer Analyst 1  100% 

 
Board Approved:   July 14, 2020    
Revised/Approved:  Aug. 11, 2020, Sept. 8, 2020, Oct. 13, 2020, Oct. 27, 2020, Dec. 8, 2020, Jan. 12, 2021 
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January 26, 2021 BOARD MEETING
INSTRUCTIONAL PERSONNEL RECOMMENDATIONS

REQUEST TO ENTER INTO AN INSTRUCTIONAL CONTRACT WITH THE FOLLOWING PERSONNEL

NAME COST CENTER DEG CERTIFICATION ASSIGNMENT BEG DATE END DATE

Pitts, Travis Wilton Merritt Brown BA Math Math 01-06-2021 06-02-2021
Gibbs, Elijah Cedar Grove BA Phys Ed PE 12-17-2020 06-02-2021
Phillips, Tiffany MKL BA ESOL ESE 01-08-2021 06-02-2021
Farabaugh III, Douglas Rutherford NA NA ROTC 01-13-2021 06-02-2021
Ochoa, Kendall Tyndall BA Elem Ed 1st Grade 12-16-2020 06-02-2021
Rogers, Brooke Tyndall BA Elem Ed 2nd Grade 01-04-2021 06-02-2021
Clark, Taylor Patronis BA Elem Ed Kindergarten 01-04-2021 06-02-2021
Alleman, Johnathon Mental Health NA NA Social Worker 01-14-2021 06-02-2021
Drost, Robert Mental Health NA NA Student Supportive Care Mgr 01-19-2021 06-02-2021
Kinnear, Jon-Tytus David Mental Health NA NA Social Worker 01-12-2021 06-02-2021

REQUEST FOR EXTENDED LEAVE OF ABSENCE

Champagne, Ashley West Bay MA Elem Ed/Pre-K/Prim Ed/Gifted 5th Grade 04-20-2021 06-02-2021
Stewart, Hannah Mosley BA Math Math 11-30-2020 06-02-2021

REQUEST FOR FAMILY AND MEDICAL LEAVE OF ABSENCE

Decker, Tatum Beach BA Elem Ed 3rd Grade 01-15-2021 02-26-2021
Splain, Karissa Parker MA SLP Speech Therapist 02-08-2021 03-12-2021
Champagne, Ashley West Bay MA Elem Ed/PreK/Prim Ed/Gifted 5th Grade 01-19-2021 04-19-2021
Watson, Lisa MKL BA Elem Ed/English/Spec Lrn Disb ESE 01-13-2021 02-12-2021
Boss, Beverly Mosley BA Social Sci/Gifted Social Studies 12-01-2020 03-08-2021
McQueen, Karen Bozeman BA Elem Ed/Mentally Hdcp/Spec Lrn Disb Reading 1-19-2021 04-13-2021

REQUEST FOR BDS COVID ADMINISTRATIVE LEAVE

Langley, Cherilyn Cherry St MA SLP Speech Therapist 01-11-2021 01-15-2021
Colburn, Cecelia Tommy Smith BA Phys Ed PE 01-08-2021 01-14-2021

REQUEST FOR EMERGENCY PAID SICK LEAVE

Fowler, Cynthia Bay MA Social Sci/MG Social Studies 01-11-2021 01-22-2021
Hicks, Kasen Beach BA Elem Ed/ESOL 3rd Grade 01-06-2021 01-15-2021
Legleiter, Brooke Beach BA Elem Ed/ESOL/ESE 1st Grade 01-04-2021 01-15-2021
Moulder, Joyce Beach ON Nursing Nurse 01-04-2021 01-11-2021
Shepard, Sabrina Beach BA Elem Ed/Reading/ESE ESE 01-04-2021 01-12-2021
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REQUEST FOR EMERGENCY PAID SICK LEAVE CONT.

NAME COST CENTER DEG CERTIFICATION ASSIGNMENT BEG DATE END DATE

Barron, David Callaway BA Phys Ed PE 01-11-2021 01-22-2021
Williams, Dawn Callaway BA Elem Ed/ESOL/Reading/ESE 1st Grade 01-04-2021 01-04-2021
Hopper, Kayla Cherry St BA Elem Ed/ESOL/Reading/Gifted 1st Grade 01-04-2021 01-13-2021
Hopper, Melanie Cherry St BA Elem Ed/ESOL 3rd Grade 01-04-2021 01-14-2021
Plewa, Albert Cherry St MA Elem Ed/Social Sci Kindergarten 01-06-2021 01-15-2021
Rivera, Minelly Acevedo Cherry St BA ESE ESE 01-04-2021 01-13-2021
Thompson, Reta Michele Cherry St MA Ed Lead/Elem Ed/ESOL/Reading/Gifted Assistant Administrator 01-08-2021 01-21-2021
Yanno, Scott Cherry St BA Art 3rd Grade 01-12-2021 01-22-2021
Butherus, Valerie Lucille Moore BA Elem Ed/ESOL/Reading/ESE 2nd Grade 01-06-2021 01-15-2021
Hendrickson, Morgan Lucille Moore BA Phys Ed PE 01-06-2021 01-15-2021
Holmes, Melissa Lucille Moore MA Pre-K/Prim Ed/ESE Pre-K ESE 01-07-2021 01-19-2021
Marrero, Sary Lucille Moore BA Elem Ed ESOL 01-07-2021 01-15-2021
Montano, Jessica Lucille Moore BA Elem Ed Kindergarten 01-06-2021 01-15-2021
Wielenga, Crystal Lucille Moore MA Elem Ed/ESOL 2nd Grade 01-06-2021 01-14-2021
Breland, Steve Hiland Park BA Phys Ed PE 01-04-2021 01-08-2021
Brown, Timothy Hiland Park MA Elem Ed/English/ESOL/Gen Sci/Reading 5th Grade 01-04-2021 01-07-2021
Canalejo, Elizabeth Hiland Park NA NA ESE Interpreter 01-12-2021 01-21-2021
Squires, Ashley Hiland Park MA Elem Ed/Pre-k/Prim Ed Kindergarten 01-04-2021 01-14-2021
Averett, Amber Southport BA Elem Ed/ESOL/Reading 3rd Grade 01-05-2021 01-15-2021
Jeffrey, Kristin Waller BA Elem Ed/ESOL 3rd Grade 01-04-2021 01-06-2021
Jersey, Jeri West Bay BA Elem Ed/Phys Ed 5th Grade 01-05-2021 01-08-2021
Wicker, Crystal Mowat MA Guid & Coun/ESE Guidance Counselor 01-04-2021 01-14-2021
Addison, Sharee Rutherford MA Sch Soc Work Social Worker 01-04-2021 01-08-2021
Armnruster, Phillip Rutherford BA Emot Handicp/MG Integ Curr ESE 01-04-2021 01-08-2021
Colburn, Allen Rutherford BA Phys Ed PE 01-06-2021 01-15-2021
Nienow, Brian Rutherford MA Earth-Space Sci/Elem Ed/ESOL/Reading Science 01-04-2021 01-08-2021
South, Jaklyn Rutherford BA Math/ESE Math 01-11-2021 01-12-2021
Lee, Kimberly Deer Point SP Elem Ed/ESOL/Pre-K/Reading Kindergarten 01-19-2021 01-22-2021
Campbell, Jamie Northside MA Guid & Coun/ESE School Counselor 01-04-2021 01-08-2021
Ensminger, Katrina Northside BA Ed Media Spec/Elem Ed/Reading Intervention 01-08-2021 01-21-2021
Santiny, Carla Northside BA Elem Ed/ESOL/Reading/Gifted/ESE Kindergarten 01-04-2021 01-08-2021
Silate, Cynthia Northside BA Elem Ed/Bus Ed 3rd Grade 01-05-2021 01-08-2021
Blundon, Wendy Tommy Smith BA Elem Ed/ESOL/Reading/ Media Specialist 01-04-2021 01-06-2021
Colburn, Cecelia Tommy Smith BA Phys Ed PE 01-06-2021 01-07-2021
Randolph, Jessie Tommy Smith BA Elem Ed/ESOL/Pre-K/Reading/ESE Pre-K ESE 01-07-2021 01-08-2021
Chester, Jill Patronis BA Phys Ed PE 01-04-2021 01-08-2021
Mannarino, Alexis Bozeman BA Elem Ed 2nd Grade 01-04-2021 01-08-2021
McQueen, Karen Bozeman BA Elem Ed/Ment Hdcp/Spec Lrn Disb Reading 01-04-2021 01-15-2021
Wiggins, Peggy Bozeman BA Emot Handicp/MG Integ Curr Social Studies 01-04-2021 01-05-2021
Chester, Summer Breakfast Point BA Elem Ed/ESOL/Math/Reading Math 01-07-2021 01-15-2021
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REQUEST FOR EMERGENCY PAID SICK LEAVE CONT.

NAME COST CENTER DEG CERTIFICATION ASSIGNMENT BEG DATE END DATE

Cryderman, Lisa Breakfast Point BA English/Reading/Spanish ELA 01-04-2021 01-08-2021
Dawson, Jamie Breakfast Point MA Art/ESE Art 01-04-2021 01-08-2021
Landreth, Nicole Breakfast Point BA Pre-K/Prim Ed Kindergarten 01-06-2021 01-08-2021
Marolla, Brandon, Breakfast Point BA Social Sci Social Studies 01-05-2021 01-15-2021
Fleet, Shannon Breakfast Point BA English ELA/Social Studies 01-04-2021 01-15-2021
Simmons, Christine Breakfast Point SP History/Poli Sci/Gifted/MG Social Studies 01-08-2021 01-15-2021
Smith, Jessica Breakfast Point NA NA Clerk I 01-11-2021 01-21-2021
Smith, Mary Theresa Breakfast Point BA Elem Ed/Math Math 01-04-2021 01-14-2021
Skipper, Marnie VPK BA Elem Ed/Pre-k/Prim Ed/ESE ESE Pre-K 01-04-2021 01-11-2021
Engle, Alma Student Services NA NA ESOL Supportive Care Mgr 01-04-2021 01-15-2021
Peacock, Robin Risk Management NA NA Claims Investigator 01-04-2021 01-13-2021
Earnest, Benjamin Mental Health NA NA Student Supportive Care Mgr 01-04-2021 01-08-2021
Frewin, Kathrine Mental Health MA Social Work Licensed Mental Health Pro 01-04-2021 01-14-2021
Hernandez, Jamie Mental Health NA NA Student Supportive Care Mgr 01-12-2021 01-22-2021
Morning, Lynnise Mental Health BA Psychology Student Supportive Care Mgr 01-13-2021 01-15-2021
Nelson, Lisa Mental Health BA Social Work Student Supportive Care Mgr 01-04-2021 01-05-2021
Rivers, Rickey D. Mental Health NA NA Student Supportive Care Mgr 01-11-2021 01-15-2021
Watson, Amanda Mental Health MA Sch Soc Work Social Worker 01-11-2021 01-13-2021
Burch, Mark Maintenance NA NA HVAC Shop Supervisor 01-20-2021 01-08-2021

RESIGNATION

Pelham, Micah Beach SP Elem Ed/ESE 1st Grade 01-15-2021
Keller, Tammy Cedar Grove BA Elem Ed/ESE ESE 01-13-2021
Edmonds, Leslie MKL SP Ed Media Spec/English Media Specialist 01-15-2021
Frewin, Kathrine Mental Health MA Social Work Licensed Mental Health Pro 01-21-2021

REQUEST TO ENTER DROP

Wright, Robert Arnold VX Mktg Mgmt/Culinary Family & Con Sci Teacher 01-01-2021 12-31-2025

DROP TERMINATION

Devilbiss, Teresa Bay Base NA NA Bay Base Site Manager 05-07-2021

REINSTATEMENT OF LEAVE

NAME COST CENTER DEG CERTIFICATION HOURS BEG DATE END DATE

Wielenga, Crystal Lucille Moore MA Elem Ed/ESOL 7.50 SCK 12-14-2020 12-14-2020
Torres, Amber Hiland Park BA Elem Ed/ESOL/Reading 3.75 SCK 01-04-2021 01-04-2021
McIntyre, Tonya Mental Health MA Sch Soc Work 2.00 SCK 12-11-2020 12-11-2020
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BAY DISTRICT SCHOOL BOARD
January 26, 2021 BOARD MEETING

SUPPORT  PERSONNEL RECOMMENDATIONS

REQUEST TO ENTER INTO A SUPPORT CONTRACT WITH THE FOLLOWING PERSONNEL 

NAME COST CENTER ASSIGNMENT F-TIME P-TIME TEMP BEG DATE END DATE

Arredondo, Barbara Cedar Grove Paraprofessional X 01-11-2021 05-28-2021
Fleming, Genesis Cedar Grove Paraprofessional X 01-14-2021 05-28-2021
Glover, Alexis Callaway Paraprofessional X 01-12-2021 05-28-2021
Newbill, Zarion Lucille Moore Behavior Paraprofessional X 01-12-2021 05-28-2021
Ward, Brittany Lucille Moore Paraprofessional X 01-04-2021 05-28-2021
Sanders II, Glenn Surfside Paraprofessional X 01-06-2021 05-28-2021
Harris, Jennifer Southport Paraprofessional X 01-05-2021 05-28-2021
Bauer, Michael St. Andrew Paraprofessional X 01-06-2021 05-28-2021
Brown, Madison MKL Paraprofessional X 01-12-2021 05-28-2021
Patterson, Melody MKL Parent Liaison X 01-05-2021 05-28-2021
Dorsey, Jessica Mowat Support Paraprofessional X 01-19-2021 05-28-2021
Argo, Gaila Rutherford Paraprofessional X 01-11-2021 05-28-2021
Davey, Jaszmyn Rutherford Paraprofessional X 01-06-2021 05-28-2021
Rivers, Jacquelynn Northside Elementary Admin Secretary 01-07-2021 05-28-2021
Polk, Tarika Mosley Custodian II X 01-20-2021 05-28-2021
Sanders, Jill Bozeman Paraprofessional X 01-12-2021 05-28-2021
Fontenot, Amber Arnold Paraprofessional X 01-07-2021 05-28-2021
Melcher, Andrea BPA Support Paraprofessional X 01-11-2021 05-28-2021
Melcher, Andrea BPA Paraprofessional X 01-19-2021 05-28-2021
Frazier, Janice Rosenwald Maid X 01-19-2021 05-28-2021
Ferrell, Alyssa Finance Clerk I X 01-07-2021 06-30-2021
Seigler, Michael Safety & Security Police Officer X 01-04-2021 05-28-2021
Brooks, Tirrell Transportation Conditional Driver X 01-12-2021 06-30-2021
Odom, Jody Transportation Bus Driver X 01-12-2021 05-28-2021

REQUEST FOR REASSIGNMENT

Brannen, Robin Waller From:  Maid                                                 
To:  Head Custodian IV X 01-04-2021 06-30-2021

Nabors, Ray Maintenance From:  Plumber Helper                                
To:  Plumber X 01-04-2021 06-30-2021
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REQUEST FOR EXTENDED LEAVE

NAME COST CENTER ASSIGNMENT F-TIME P-TIME TEMP BEG DATE END DATE

Brown, Curtis Rosenwald Head Custodian I X 01-05-2021 06-30-2021

REQUEST FOR FAMILY MEDICAL LEAVE

Curry, Angela Tyndall Maid X 01-04-2021 01-19-2021
Taggart, Donald Bozeman Head Custodian IV X 01-04-2021 02-01-2021
Bush, Melissa DJJ Clerk I X 12-15-2020 01-27-2020
Kreis, Vicki Transportation Bus Driver X 11-30-2020 12-31-2020
Ruckman, Izetta Transportation Bus Driver X 01-19-2021 02-24-2021
Smith, Trenisa Transportation Bus Paraprofessional X 11-30-2020 01-04-2021

REQUEST FOR EMERGENCY PAID SICK LEAVE

Mitchell, Alecia Merritt Brown Behavior Paraprofessional X 01-04-2021 01-08-2021
Moore, Pamela Merritt Brown Paraprofessional X 12-14-2020 12-18-2020
Kennedy, JayLynn Beach Paraprofessional X 01-04-2021 01-08-2021
Settles, Joy Beach Paraprofessional X 01-04-2021 01-08-2021
Guivey, Leila Cedar Grove Paraprofessional X 01-04-2021 01-08-2021
Jacobs, Megan Cedar Grove Paraprofessional X 01-11-2021 01-19-2021
Palumbo, Takae Cedar Grove Behavior Paraprofessional X 01-04-2021 01-08-2021
Marshall, Amanda Cherry Street Paraprofessional X 01-11-2021 01-20-2021
Everett, Sarai Lucille Moore Paraprofessional X 01-11-2021 01-19-2021
Riggins, Linda Lucille Moore Paraprofessional X 01-11-2021 01-13-2021
Roberts, Keith Lucille Moore Behavior Paraprofessional X 01-07-2021 01-19-2021
Goble, Nicole Hiland Park Paraprofessional X 01-07-2021 01-14-2021
Greer, Jazmin Hiland Park Paraprofessional X 01-08-2021 01-14-2021
Mailhot, Heather Hiland Park Paraprofessional X 01-06-2021 01-12-2021
Reynolds, Danielle Hiland Park Paraprofessional X 01-06-2021 01-19-2021
Weber, James Hiland Park Paraprofessional X 01-06-2021 01-11-2021
Latham, Rachel Lynn Haven Parent Liaison X 01-05-2021 01-05-2021
Latham, Rachel Lynn Haven Parent Liaison X 01-06-2021 01-12-2021
Williams, Amanda Lynn Haven Paraprofessional X 01-04-2021 01-15-2021
Amis, DeAngela Parker Parent Liaison X 01-06-2021 01-15-2021
Chizmar, Cody Southport Behavior Paraprofessional X 12-10-2020 12-18-2020
Holcomb, Lizzette St. Andrew Paraprofessional X 01-04-2021 01-11-2021
Murphy, Thelma St. Andrew Paraprofessional X 01-06-2021 01-19-2021
Emfinger, Patricia Waller Parent Liaison X 01-04-2021 01-13-2021
Taggart, Susan Waller Paraprofessional X 01-05-2021 01-14-2021
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REQUEST FOR EMERGENCY PAID SICK LEAVE

NAME COST CENTER ASSIGNMENT F-TIME P-TIME TEMP BEG DATE END DATE

Tatum, Samantha Waller Paraprofessional X 01-11-2021 01-21-2021
Brown, Madison MKL Paraprofessional X 01-13-2021 01-21-2021
Jones, Valinda MKL Paraprofessional X 01-11-2021 01-19-2021
McGowan, Mary MKL Paraprofessional X 01-04-2021 01-05-2021
Odom, Michele MKL Behavior Paraprofessional X 01-04-2021 01-08-2021
Rasberry-Smith, Rashondra MKL Paraprofessional X 01-07-2021 01-20-2021
Washington, Raven MKL Paraprofessional X 01-11-2021 01-19-2021
Woodruff, Mishia MKL Paraprofessional X 01-08-2021 01-19-2021
Malloy, Shelley Rutherford Paraprofessional X 12-16-2020 12-18-2020
Anders, Abby Deer Point Paraprofessional X 01-05-2021 01-14-2021
Barrett, Candice Deer Point Paraprofessional X 01-06-2021 01-14-2021
Brannen, Frances Deer Point Paraprofessional X 01-06-2021 01-14-2021
Oliver, Yolanda Deer Point Paraprofessional X 01-06-2021 01-14-2021
Ward, Brian Deer Point Head Custodian IV X 01-04-2021 01-08-2021
Hernandez, Rotcely Northside Paraprofessional X 01-07-2021 01-19-2021
Koppels, Mary Northside Paraprofessional X 01-04-2021 01-05-2021
Williams, Christina Northside Behavior Paraprofessional X 01-07-2021 01-15-2021
Bunker, Jenny Mosley Guidance Paraprofessional X 01-12-2021 01-25-2021
Nolan, Glenda Mosley Telephone Receptionist 12-14-2020 12-18-2020
Rafiyan, Deborah Mosley Clerk I X 12-15-2020 12-18-2020
Rafiyan, Shabnam Mosley Bookkeeper I X 12-14-2020 12-18-2020
Hill, Gwendolyn Tyndall Paraprofessional X 01-07-2021 01-19-2021
Machala, Naomi Tyndall Paraprofessional X 01-04-2021 01-14-2021
Hunter, McKenzie Tommy Smith Paraprofessional X 01-04-2021 01-05-2021
Crabtree, Heidi Tommy Smith Paraprofessional X 01-04-2021 01-08-2021
Ramirez, Maribelle Patronis Behavior Paraprofessional X 12-08-2020 12-08-2020
Williams, Crystal Patronis Clerk I X 01-04-2021 01-14-2021
Barefoot, Kelly Bozeman Volunteer Business Partner Liaison 01-07-2021 01-15-2021
Burnham, Melanie Bozeman Paraprofessional X 01-06-2021 01-15-2021
Johnson, Megan Bozeman Paraprofessional X 01-11-2021 01-20-2021
Junger, Belinda Bozeman Paraprofessional X 01-12-2021 01-21-2021
Plumley, Dixie Bozeman Paraprofessional X 01-07-2021 01-14-2021
Slate, Bobbie Bozeman Paraprofessional X 01-07-2021 01-08-2021
Lashbrook, Danielle Arnold Clerk I X 01-04-2021 01-11-2021
Baldwin, Katherine BPA Clerk I X 01-04-2021 01-06-2021
Pizza, Andrea PreK Voluntary PreK Associate X 01-04-2021 01-15-2021
Ray, Corey Transportation Bus Driver X 01-07-2021 01-14-2021
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REQUEST FOR EMERGENCY PAID SICK LEAVE

NAME COST CENTER ASSIGNMENT F-TIME P-TIME TEMP BEG DATE END DATE

Kaltenpoth, Karl Maintenance Carpenter X 01-11-2021 01-22-2021
Deal, Stanley Maintenance Plumber Helper X 01-05-2021 01-11-2021
Dickson, David Maintenance HVAC Refrigeration Mechanic X 01-04-2021 01-08-2021

REQUEST FOR BDS COVID ADMINISTRATIVE LEAVE

Mateo, Yahaira Cherry Street Paraprofessional X 01-04-2021 01-08-2021
Ramirez, Maribelle Patronis Behavior Paraprofessional X 12-09-2020 12-15-2020

RESIGNATION

Arredondo, Barbara Cedar Grove Paraprofessional X 01-08-2021
Williams, Crystal Cedar Grove Support Paraprofessional X 01-08-2021
Brundage, Lynda Lucille Moore Maid X 01-08-2021
Moore, Shanessa Hiland Park Paraprofessional X 12-16-2021
Harris, Jennifer Southport Paraprofessional X 12-18-2021
Heikkinen, Diane St. Andrew Paraprofessional X 01-22-2021
Brown, Madison MKL Support Paraprofessional X 01-11-2021
Patterson, Melody MKL Parent Liaison X 01-04-2021
Devereaux, Michele Mowat Paraprofessional X 01-22-2021
Massey, Latoya Tommy Smith Custodian III X 01-29-2021
Gillings, Alethea Patronis Maid X 01-19-2021
Melcher, Andrea BPA Support Paraprofessional X 01-14-2021
Trotman, Latesha BPA Custodian II X 01-14-2021
Ferrell, Alyssa Finance Clerk I X 12-18-2021
Jackson, Teresa Bay Base Community Aide X 01-08-2021
Drost, Robert Transportation Bus Driver X 01-14-2021

REQUEST TO RESCIND RESIGNATION

Herendeen, Tonna BPA Paraprofessional X 12-18-2020

TERMINATION

Koppels, Mary Ann Northside Paraprofessional X 01-11-2021
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REQUEST TO ENTER DROP

Klunk, Timothy Maintenance Boilerman X 03-01-2021 02-28-2026

RETIREMENT

Buller, Pamela Rutherford 04-02-2021

LEAVE REINSTATEMENT

NAME COST CENTER ASSIGNMENT F-TIME P-TIME HOURS BEG DATE END DATE

Weeks, Laura Lynn Haven 3rd Grade Teacher X 3.75 01-06-2021 01-06-2021
Leonard, Lana Deer Point Paraprofessional X 5.75 01-08-2021 01-08-2021
Davis, Sandra Deputy Superintendent Deputy Superintendent X 40.00 12-02-2020 12-07-2020
Butler, McKinley Maintenance Semi-Skilled Craftsman X 2.00 12-16-2020 12-16-2020
Poole, Andrew Maintenance Painter X 2.00 12-16-2020 12-16-2020

WILLIAM V. HUSFELT, SECRETARY AND SUPERINTENDENT
BAY COUNTY SCHOOL DISTRICT

STEVEN T. MOSS, CHAIRMAN
BAY COUNTY SCHOOL DISTRICT
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ESOL Out-of-Field Report 
Report Run Dates 

(1/11/2021) 
Board Meeting Date 
(January 26, 2021) 

 
A  Category I teacher is reported out-of-field for ESOL if he/she has an ELL (English Language Learner) in 
their class and has not completed the requirements for ESOL endorsement.  The following teachers are 
being reported as out-of-field for ESOL. 
 

 

School/Teacher Names 

Bay High School 

Megan Cotney 

 

Callaway Elementary 

Danielle Sims 

 

Cherry Street 

Albert Plewa 

Scott Yanno 

 

Jinks Middle School 

Christian Pena 

 

Deane Bozeman School 

Shoshannah McConnell 

Breakfast Point Academy 

Cynthia Butchikas 

 

North Bay Haven Charter Academy 

Rachel Casey 
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OOF -  FTE Survey 3 - 2020/2021 SPRING  - (For Board Approval 01/26/2021) 
School Teacher Out of Field Course CodeTitle  Certification Subject Area needed

0061 Bay High School Burris, Sierra AICE English Literature 2 A Level English 6-12
0061 Bay High School Busbee, Cynthia English 2  (Class including LEP student( English 6-12
0061 Bay High School Cain, Tocosa Family, Home and Consumer Technology/Lev Family and Consum or CTE certification
0061 Bay High School Floyd, Albert Individual and Dual Sports 1;Team Sports 1;Track and Field;Weight Training 2 PE
0061 Bay High School Phelps, Jordon Sports, Rec & Ent Essent CTE certification
0061 Bay High School Sawyer, Shepard Introduction to Engineering Design/Level;Principles of Engineering/Level 3 Eng & Tech or CTE certification
0061 Bay High School Tindel, Robert Journalism 1;Journalism 2 English 6-12

0061 Bay High School Walden, Sally
Access Biology 1;Access Drawing 1;Access Economics with Financial Literacy;Access Integrated Science 1;Access United 
States Government;Social and Personal Skills ASD and Art

0061 Bay High School Wiggins, Pamela Pre-AICE Physics IGCSE Level Physics
0071 Merritt Brown Middle School Bennett, Tameka M/J Earth/Space Science Chem,Physics,Earth Spc Sci,orMG Gen Sci
0071 Merritt Brown Middle School Hiser, Deepika M/J Intensive Mathematics (MC);M/J Mathematics 1 Math, MG Math, or Elem Ed
0071 Merritt Brown Middle School Knap, Rafal M/J Pre-Algebra Math or MG  Math
0071 Merritt Brown Middle School Nettles, Lolita M/J Intensive Mathematics (MC) Math, MG Math, or Elem Ed
0071 Merritt Brown Middle School Palm, Rebekah Learning Strategies: 6-8;Unique Skills:Social and Emotional 6-8 ESE and ASD
0071 Merritt Brown Middle School Rogers-Hand, Christine M/J Intensive Reading (MC);M/J Language Arts 1;M/J Language Arts 1;M/J Language Arts 2 Read endor or Read&Eng or MGEng orElemEd
0091 Cedar Grove Elementary Bass, Melody Language Arts-Grade Four;Social Studies Grade 4 Elementary Ed
0091 Cedar Grove Elementary Felts, Amanda Language Arts; Mathematics;Science - Grade K;Social Studies Grade K Elementary Ed or PreK Primary
0091 Cedar Grove Elementary Kruse, Stacy Access Language Arts; Access Mathematics ;Access Science; Access Social Studies; ESE
0091 Cedar Grove Elementary Raines, Shameka Language Arts; Mathematics; Science; Social Studies -Grade K, 1,2 Elementary Ed or PreK Primary

0091 Cedar Grove Elementary Weeks, Jason Language Arts-Grade Three ASD 
0101 Callaway Elementary School Douglas, Gaybrielle Language Arts-Grade One, Mathematics - Grade One, Science - Grade One, Social Studies Grade 1 Elementary Ed or PreK Primary
0101 Callaway Elementary School Adkins, Lindsay Language Arts-Grade Five, K, Mathematics - Grade Kindergarten, Science - Grade K, Social Studies Grade K Elementary Ed
0111 M Cherry Street Elementary Yanno, Scott Language Arts Mathematics Science, Social Studies Grade 3
0131 Lucille Moore Mixon, Cindi Access Language Arts,Access Mathematics, Access Science, Access Social Studies - Grade 5 Elementary Ed
0131 Lucille Moore Language Arts-Grade Five ASD 
0161 Jinks Middle School Andrade, Ashley M/J Pre-Algebra Math or MG  Math
0161 Jinks Middle School Armstrong, Sheila M/J English 2 Cambridge Secondary 1;M/J Language Arts 2 English or MG English
0161 Jinks Middle School Brown, Mary Access M/J United States History ESE
0161 Jinks Middle School Burch, Mary M/J Life Science;M/J Science 2 Cambridge Secondary 1 Bio, or  MG Gen Sci
0161 Jinks Middle School Cole, Shawna M/J Expository Writing 1 English or MG English
0161 Jinks Middle School Copeland, Simone Access M/J Comprehensive Science 1-Earth;Access M/J Comprehensive Science 2 ESE
0161 Jinks Middle School Hosey, Jessica Access M/J Civics ESE
0161 Jinks Middle School Jansenius, Cristina M/J English 3 Cambridge Secondary 1;M/J Language Arts 3 English or MG English
0161 Jinks Middle School Lankford, Karen M/J Intensive Reading (MC) Reading endor or Reading
0161 Jinks Middle School Odom, Margaret M/J Pre-Algebra Math or MG  Math
0161 Jinks Middle School Pontiff, Kelly Access M/J Mathematics 2;M/J Mathematics 2 Math or MG  Math and ESE
0161 Jinks Middle School Rowell, Theresa M/J Physical Science;M/J Science 3 Cambridge Secondary 1 Earth Spc Sci, or  MG Gen Sci
0161 Jinks Middle School Santana, Scharia M/J Developmental Language Arts Through;M/J English Language Development;M/J Language Arts 1,2,3 Through ESOL ESOL endor or ESOL,
0211 Parker Elem Swem, Danielle Language Arts;Mathematics ;Science;Social Studies Grade K Elementary Ed or PreK Primary
0221 Southport Elem Myers, Lyndsey Mathematics - Grade Five Elementary Ed or MG Math(5-9)
0221 Southport Elem Stopka, Rhonda Language Arts;;Mathematics;Science;Social Studies Grade 2 Elementary Ed or PreK- Primary 

0281 Margaret K. Lewis School Curtis, Clare
Access Social Studies;Access Science;Access Music ;Access Mathematics;Access Language Arts - Grade  K,1,2; Social 
Personal: K-5;Unique Skills: PK-5 ESE

0281 Margaret K. Lewis School McGowan, Gary Access Language Arts - Grade 2, 3, 4 Elementary Ed

0281 Margaret K. Lewis School Swift, April

Access English 1;ACCESS ENGLISH 2;ACCESS World History;Access Algebra 1A;Access Algebra 1B;Access Biology 1;
Access Earth/Space Science;Access Health and Safety: 9-12;Access M/J Comp Science 3;Access M/J Language Arts 3;
Access M/J World ;History;Career Education: 9-12;Grade 8 Pre-Algebra;Preparation for Postschool Adult Livin;;Self-
Determination;Social and Personal Skills;Transition Planning:9-12;Unique Skills: Independent;Unique Skills:Social and 
Emotional 6-8 ASD endorsement

0331 Mowat Middle School Guthrie, Michael Introduction to Arts, A/V Technology and CTE certification or qualifying state cert
0331 Mowat Middle School Holland-Riedel, Tatum M/J Reading 1 Reading endor or Reading
0331 Mowat Middle School Wright, Amanda M/J Intensive Reading (MC) Reading endor or Reading
0341 Rutherford Middle Cox, Sheila M/J Intensive Reading (MC) Reading endor or Reading
0341 Rutherford Middle Gautier, Brian M/J Intensive Reading (MC) Reading endor or Reading
0341 Rutherford Middle Holzman, April M/J Intensive Reading (MC);M/J Language Arts 1 Reading endor or Read & Eng or MG Eng
0341 Rutherford Middle Macomber, Kristen M/J Earth/Space Science Chem, Physics,Erth Spc Sci or MG Gen Sci
0341 Rutherford Middle Manning, Evony M/J Physical Science Erth Spc Sci, hem, Physics or MG Gen Sci
0341 Rutherford Middle Mayes, Amanda M/J English Language Development ESOL endor or ESOL,
0341 Rutherford Middle Smith, Ella M/J Life Science;M/J Life Science, Advanced Bio, or  MG Gen Sci
0341 Rutherford High School Austin, Barbara Personal Financial Literacy Honors Business Ed, Economics, Social Sci, Math
0341 Rutherford High School Carlisle, Millie Access Drawing 1 Art
0341 Rutherford High School Griese, Heather Chemistry 1;Chemistry 1-FL PRE IB Chemistry
0341 Rutherford High School Melvin, Jarod Environmental Science Chem, MGGen Sci, Erth/Spa Sci, Bio,
0341 Rutherford High School Martincich, Angela Forensic Science 1 Chem, MGGen Sci, Erth/Spa Sci, Bio, Phys
0341 Rutherford High School McWhorter, Keilan Algebra 2 Math 6-12
0341 Rutherford High School Mills, Edwin Algebra 2;Biology 1;Earth/Space Science;Environmental Science Math and MG Sci 
0341 Rutherford High School Mitchum, Megan American Sign Language 1,2 American Sign Language 3 Honors,American Sign Language 4 Honors ASL 
0341 Rutherford High School Olds, Dashoan Weight Training 1;Weight Training 2 PE
0341 Rutherford High School Rutland, Catherine History of the Americas-International Ba;International Baccalaureate Contemporary Social Science 6-12
0461 Deer Point Elem Duncan, Constance Prekindergarten Disabilities: Age  3-5 PreK endorsement or PreK Primary, 

0461 Deer Point Elem Ruppel, Kristy
Access Mathematics Access Science;Access Social Studies;Access Language Arts - Grade 4
Language Arts-Grade 4,5;Mathematics-4,5;Science - Grade4,5;Social Studies Grade 4,5 Elementary Ed,  ESE

0461 Deer Point Elem Whitley, Jordan Language Arts-Grade 1,2;Mathematics - Grade 1,2;Science - Grade 1,2;Social Studies Grade 1,2 Elementary Ed or PreK Primary,
0491 A. Crawford Mosley High School Halford, Andrew Algebra 1-A Math and MG Math
0491 A. Crawford Mosley High School Lachina, Emily AICE English General Paper 1 AS Level;Applied Communications 1;Applied Communications 2 English and or Business Ed
0491 A. Crawford Mosley High School Morcate, Christy English 1  (Class including LEP student( English or MG English
0491 A. Crawford Mosley High School Sanders, Samantha Earth/Space Science;Physical Science Chem, Phys, Earth Spc Sci, or MG Gen Sci
0501 Tyndall Academy Elem Fesco, Susan Prekindergarten Disabilities: Age  3-5 PreK endorsement or, PreK Primary
0501 Tyndall Academy Elem Sansbury, Morgan Information and Communications Technolog Bus Ed, Comp Sci, Info Tech 
0501 Tyndall Academy Elem Slade, Traci M/J Earth/Space Science;M/J Earth/Space Science, Advanced Chem, Phys, Earth Spc Sci, or MG GenSci
0511 Tommy Smith Elem Jackson, Mary Mathematics ;Science;Social Studies;Language Arts-Grade K,1,2,3 Elementary Ed or PreK Primary
0531 New Horizons Learning Center Cortez, Rhonda Unique Skills:Social and Emotional 6-8 ESE
0531 New Horizons Learning Center Darwin, John English 2  (Class including LEP student;English 3 (Class including LEP student;English 4: Florida College Prep English 
0531 New Horizons Learning Center Graham, Melissa M/J Earth/Space Science Chem, Phys, Earth Spc Sci, or MG Gen Sci
0541 Deane Bozeman High School Collier, Anthony Agriculture Biotechnology 2;Agriscience Foundations 1/Level 3 Agriculture
0541 Deane Bozeman High School Granville, Matthew Algebra 2;Algebra 2 Honors Math 6-12
0541 Deane Bozeman High School Griffith, Amy English 2  (Class including LEP student(  English 6-12
0541 Deane Bozeman High School Harmon, Jillian English 2  (Class including LEP student( English 6-12
0541 Deane Bozeman High School Johnston, William Exercise Science/Level 3;HEALTH SCIENCE ANATOMY AND PHYSIOLOGY;HEALTH SCIENCE FOUNDATIONS CTE Certification
0541 Deane Bozeman High School Newsome, Denise Physics 1 Honors Physics
0541 Deane Bozeman High School Russell, Robin Digital InforTech/Level 2;M/J Journalism Journalism 1,2;Journalism 3,4 Honors;Television Production Tech1,2,3,4 English and Business Ed or CTE certi
0541 Deane Bozeman High School Smith, Timothy Comprehensive Fitness;Fitness Issues for Adolescence PE
0541 Deane Bozeman Middle School Corley, Leigh Access M/J Comprehensive Science 3 ESE
0541 Deane Bozeman Middle School Hawkins, Elizabeth Exploring Information Technology Careers;Fundamentals of Agriculture, Food       Bus Ed, Comp Sci, Agri or CTE certification
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School Teacher Out of Field Course CodeTitle  Certification Subject Area needed

0541 Deane Bozeman Middle School Kirvin, Kelly M/J Earth/Space Sci;M/J Earth/Space Science, Advanced Chem, Phys, Earth Spc Sci, or MG GenSci
0541 Deane Bozeman Middle School Payne, Allison M/J Earth/Space Science Chem, Phys, Earth Spc Sci, or MG GenSci
0541 Deane Bozeman Middle School Raybourne, John M/J Earth/Space Sci;Access M/J Civics;Access M/J Comp Sci 2;Access M/J LangArts 2;Access M/J Math2 ASD
0541 Deane Bozeman Middle School Ruthven, Amanda Access M/J World History ESE
0551 J R Arnold High School Beltran, Cassandra Geometry Math or MG Math
0551 J R Arnold High School Cypher, Michael Sport, Recreation & Entertainment Essent;Sport, Recreation, and Entertainment  Ap;UAS Operations 1/Level 3 Business Ed, Marketing or CTE certification
0551 J R Arnold High School Forehand, Jordan Building Trades and Construct;Building Trades and Construction Design Eng & Tech or CTE certification
0551 J R Arnold High School Laatsch, Joshua Basketball;Personal Fitness;Power Weight Training 1;Softball;Weight Training 1,2,3 PE
0571 Breakfast Point Middle Burton, Amy Access M/J Language Arts 3;M/J Civics;M/J Intensive Reading (MC);M/J United States History;M/J World History& CP   ElemEd,orSSci,orMG SSci& Read endorRead
0571 Breakfast Point Middle Lane, Natalina Access M/J Comprehensive Science 3;Grade 8 Pre-Algebra;Learning Strategies: 6-8;M/J Earth/Space Science ASD&Chem,Phys;ErthSpcSci orMGGenSci
0571 Breakfast Point Middle Shaw, Tiffany M/J - Earth/Space Science,Life Science, Mathematics 2, Physical Science, Pre-Algebra Chem,Phy,EthSpc;MGGenSci&Math/MGMath
0581 Rosenwald High Boutwell, Barbara M/J Language Arts 2, Advanced English 6-12 or MG English
0581 Rosenwald High Emory, Matthew Algebra 1 Math or MG Math
0581 Rosenwald High Orji, Esther Earth/Space Science;Environmental Science Chem, Earth Spc Sci, or  MG Gen Sci
0581 Rosenwald High Pittman, David M/J Life Science;M/J Physical Science MGGen Sci
0581 Rosenwald High Smith, Franlisa English 1,2,3(Class including LEP student;English 4: Florida College Prep;Parenting Skills/Level 2 Eng or MGEng & Fam&Cons or CTE certi
7004 VIRTUAL Elem Doolan, Cynthia Art - Grade Kindergarten ART
7004 VIRTUAL Elem Edwards, Kathryn Art - Intermediate 3 ART
7004 VIRTUAL Elem Eidson, Patricia Art - Intermediate 2 ART
7004 VIRTUAL Elem Fisher, Kristi Art - Intermediate 1 ART
7004 VIRTUAL Elem Heath, Jessica Art - Grade 2 ART
7004 VIRTUAL Elem Heath, Robert Art - Intermediate 1 ART
7004 VIRTUAL Elem Johns, Rebecca Art - Intermediate 2 ART
7004 VIRTUAL Elem Joyner, Amy Art - Grade 1 ART
7004 VIRTUAL Elem Lashley, Alicia Art - Grade Kindergarten ART
7004 VIRTUAL Elem Lashley, Bradley Art - Intermediate 3 ART and Elementary Ed.
7004 VIRTUAL Elem Williamson, Heather Art - Grade 1 ART
7023 VIRTUAL High Blackwell, Jeanne English 1,2,3(incl LEP student;English 4: Fl College Prep;EngHonors1,2,3,4;M/J LArts 2,3;M/J LArts 3,Adv  English or MG English
7023 VIRTUAL High Bunk, Jeremy Chemistry 1;Chemistry1 Hon;Earth/Space Science;M/J Earth/Space Science;Phy Science;Phy Science Hon Chem, Earth Spc Sci, or  MG Gen Sci
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     January 26, 2021 
 
 
M E M O R A N D U M  
 
TO:     William V. Husfelt III, Superintendent  
   
FROM: Franklin Harrison, School Board Attorney 
 
AGENDA ITEM:   Request Approval of Resolution Regarding 1 Millage 
   Ad Valorem Tax for Operations 
 
 

ACTION   

 
 
BUDGET AMOUNT:   
 
 
IN CURRENT BUDGET OR UNAPPROPRIATED FUND BALANCE  
(Please circle one)  
 
 
IF BUDGETED, GIVE BUDGET ACCOUNT NUMBERS: 
Fund      Function     Object     Cost Center     Project       Program 
 
 
           
SUPERINTENDENT'S RECOMMENDATION: 
 
 
Approval: _______     Disapproval: _______      Discussion: _______ 
 
 
 
 
 
_______________________________ 
Superintendent 
 

 
     

 
 
 

 
 

WILLIAM V. HUSFELT III 

SUPERINTENDENT 

 

1311 Balboa Avenue 

Panama City, Florida 

32401  

   

  

(850) 767-4100 

Hearing Impaired Access 

(800) 955-8770 Voice 

(800) 955-8771 TDD 

 

 

www.bay.k12.fl.us 

 

 

Board Members: 

 

Jerry Register 

District 1 

 

 

Ginger Littleton 

District 2 

 

 

Pamm Chapman 

District 3 

 

 

Ryan Neves 

District 4 

 

 

Steve Moss 

District 5 

 

Board Action 
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A RESOLUTION OF THE SCHOOL BOARD OF BAY COUNTY, FLORIDA, 

DIRECTING THE BOARD OF COUNTY COMMISSIONERS OF BAY 

COUNTY, FLORIDA TO CALL A REFERENDUM ELECTION TO 

DETERMINE IF THE ELECTORS OF THE SCHOOL DISTRICT OF BAY 

COUNTY, FLORIDA, APPROVE LEVYING 1.00 MILL FOR OPERATIONAL 

NEEDS OF THE DISTRICT FOR FOUR YEARS; PROVIDING FOR NOTICE 

OF THE REFERENDUM ELECTION; PROVIDING FOR AN OFFICIAL 

BALLOT; PROVIDING FOR THE REFERENDUM ELECTION PROCEDURE; 

PROVIDING FOR EXPENSES OF THE ELECTION; PROVIDING FOR 

PROVISION TO COUNTY COMMISSION AND SUPERVISOR OF 

ELECTIONS; PROVIDING FOR SEVERABILITY; PROVIDING A 

REPEALING CLAUSE; AND PROVIDING AN EFFECTIVE DATE 

 

BE IT RESOLVED by The School Board of Bay County, Florida ("Board"), acting as the 

governing body of The School District of Bay County, Florida ("District"), as follows: 

SECTION 1. AUTHORITY FOR RESOLUTION. This Resolution is adopted pursuant 

to Sections 1011.71(9) and 1011.73(2), Florida Statutes, and other applicable provisions of law. 

SECTION 2. FINDINGS. The Board hereby finds and determines as follows: 

A. All School Boards in the State of Florida, including this Board, have experienced 

severe funding reductions in recent years while operating expenses continue to rise. 

B. Notwithstanding these drastic funding shortfalls, this Board must find sufficient 

operating revenues to raise the salaries of teachers and District employees to competitive levels, 

and to recruit and retain highly qualified teachers and other instructional personnel, and thereby to 

maintain high quality instruction in District schools. 

C. This Board must also find sufficient operating revenues to meet the District's 

statutory obligations to enhance school security, improve mental health services, provide a high-

quality pre-kindergarten program, and fund other essential operations that preserve important 

school programs. 

D. Section 1011.71(9), Florida Statutes authorizes this Board to levy, subject to 

approval by local referendum, an additional millage for school operational purposes ("Operational 

Millage") up to an amount that, when combined with the non-voted millage levied by this Board, 

does not exceed the 10 mill limit established in Article VII, Section 9(b), of the Florida 

Constitution. The current millage is well-below such limit. 

E. This Board has determined that it is in the best interest of District students and staff 

to submit to the voters the question of approving an additional 1.00 mill of ad valorem tax for a 

period of four years in order to raise the salaries of teachers and District employees, recruit and 

retain highly qualified teachers, enhance school security, improve mental health services, provide 

a high-quality pre-kindergarten program, and fund other essential operations that preserve 

important school programs, with all fund expenditures reviewed by a citizens advisory committee. 
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F. Subject to approval by the electors of the District at a referendum held as provided 

in Sections 1011.71(9) and 1011.73(2), Florida Statutes, the Operational Millage shall be levied 

for operational needs of the District for a period of four fiscal years, commencing July 1, 2021, 

and ending June 30, 2025. 

SECTION 3. LEVY OF OPERATIONAL MILLAGE. Subject to approval by the 

electors of the District at a referendum held as provided in Sections 1011.71(9) and 1011.73(2), 

Florida Statutes, an additional 1.00 mill shall be levied within Bay County for operational needs 

of the District for a period of four fiscal years, commencing July 1, 2021, and ending June 30, 

2025. The funds are to be shared with charter schools proportionate to student enrollment and the 

expenditures will be subject to review by a citizens oversight committee. Operating expenses shall 

include funds to raise salaries of teachers and District employees; recruit and retain highly qualified 

teachers; enhance school security, mental health services, and pre-kindergarten programs; and fund 

other operations that preserve school programs. The funds shall not be used to adjust the salaries 

of members of the School Board or the Superintendent. 

SECTION 4. REFERENDUM ELECTION SOUGHT. As provided in Section 

1011.71(9), Florida Statutes, this Board directs the Board of County Commissioners of Bay 

County, Florida ("County Commission"), to call a referendum election to be held in the District 

on April 20, 2021, to determine whether or not an additional 1.00 mill shall be levied within Bay 

County for operational needs of the District for a period of four fiscal years, commencing July 1, 

2021, and ending June 30, 2025. 

SECTION 5. NOTICE OF REFERENDUM ELECTION. The Superintendent is hereby 

authorized and directed to place a notice of the referendum election in a newspaper of general 

circulation published in the District. The publication shall be made at least thirty days prior to the 

referendum and shall be made at least twice, once in the fifth week and once in the third week 

prior to the week in which the referendum is deemed to be held. The notice of referendum shall be 

in substantially the form provided in the attached Exhibit A. This Resolution shall be published as 

a part of such notice. 

SECTION 6. OFFICIAL BALLOT. As required by Section 1011.73(4)(b), Florida 

Statutes, this Board provides that the ballots to be used in the referendum election shall contain a 

statement relating to the levy of 1.00 mill for operational needs of the District for a period of four 

fiscal years, commencing July 1, 2021, and ending June 30, 2025, and shall be in substantially the 

following form: 

OFFICIAL BALLOT 

REFERENDUM TO APPROVE AD VALOREM LEVY FOR 

OPERATIONAL COSTS, INCLUDING TEACHER AND 

DISTRICT EMPLOYEES SALARIES, SCHOOL SAFETY, 

MENTAL HEALTH SERVICES, AND PRE-K PROGAMS 

Shall the Bay County School District levy an ad valorem tax of one mill 

for four years for necessary operating expenses, sharing funds with charter 

schools proportionate to student enrollment, with expenditure review by a 
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citizens oversight committee?  Operating expenses shall include funds to 

raise salaries of teachers and District employees; recruit and retain highly 

qualified teachers; enhance school security, mental health services, and 

pre-kindergarten programs; and fund other operations that preserve school 

programs. 

___ YES = FOR additional one mill for School District for four years 

___ NO = AGAINST additional one mill for School District for four years 

SECTION 7. REFERENDUM ELECTION PROCEDURE. The Supervisor of 

Elections shall hold, administer, and conduct the referendum election in the manner prescribed by 

the Florida Election Code and other applicable law for holding elections in the District. Returns 

shall show the number of qualified electors who voted at the referendum election on the 

proposition and the number of votes cast respectively for and against approval of the proposition. 

The returns shall be canvassed in accordance with law. 

SECTION 8. EXPENSES OF ELECTION. As provided in Section 1011.73(7), Florida 

Statutes, the cost of the publication of the notice of the election and all expenses of the election 

shall be paid by this Board. 

SECTION 9. PROVISION TO COUNTY COMMISSION AND SUPERVISOR OF 

ELECTIONS. The Superintendent of Schools is hereby authorized and directed to provide 

certified copies of this Resolution to the County Commission and the Supervisor of Elections in 

order to memorialize this Board's determination to secure a referendum election seeking approval 

of the electors for the levy of the Operational Millage. 

SECTION 10. SEVERABILITY. In the event that any word, phrase, clause, sentence, or 

paragraph of this Resolution shall be held invalid by any court of competent jurisdiction, such 

holding shall not affect any other word, clause, phrase, sentence, or paragraph. 

SECTION 11. REPEALING CLAUSE. All Resolutions in conflict or inconsistent with 

this Resolution are repealed insofar as there is conflict or inconsistency. 

SECTION 12. EFFECTIVE DATE. This Resolution shall take effect immediately upon 

its adoption. 

ADOPTED at a Regular Meeting of the School Board of Bay County, Florida, the 26th 

day of January, 2021, with a quorum present and voting. 

 

 

 

____________________________    _______ 

Steve Moss                                            Date 

Chair 

 

 

____________________________    _______ 

William V. Husfelt, III                           Date 

Superintendent 
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EXHIBIT A 

NOTICE OF REFERENDUM ELECTION IN  

THE SCHOOL DISTRICT OF BAY COUNTY, FLORIDA, ON APRIL 20, 2021 

NOTICE IS HEREBY GIVEN THAT A REFERENDUM ELECTION will be held on 

April 20, 2021, in the School District of Bay County, Florida, for the purpose of determining 

whether or not the electors in the School District approve the levy of one mill for operational needs 

of the District for four years, commencing July 1, 2021, and ending June 30, 2025; all as more 

specifically described and provided in a Resolution of the School Board of Bay County, Florida, 

adopted January 26, 2021, and published below. 

The polls will be open at the voting places on the date of the referendum election from 7:00 

am. until 7:00 p.m., absentee voting will be available for the referendum election, and early voting 

will be available, all in accordance with the Florida Election Code and other applicable law, all as 

provided in the Resolution published below. 

All qualified electors residing within the School District shall be entitled, qualified, and 

permitted to vote at the referendum election.  If the question will be approved by vote of a majority 

of the duly qualified electors of Bay County, Florida voting thereon, the School Board shall levy 

one mill of ad valorem taxes for operational funds. 

[Insert form of Resolution] 

 

 

SCHOOL BOARD OF BAY COUNTY, FLORIDA 

By:   

Steve Moss, Chair 

 

January 26, 2021 102



     
     
  
          

     DATE:  January 26, 2021 
 
 
 
M E M O R A N D U M  
 
TO:     School Board Members 
   
FROM: William V. Husfelt III, Superintendent 
 
AGENDA ITEM:   Support/Funding for Triad Teams 
 
 

CONSENT OR ACTION  (Please circle one) 

 
 
BUDGET AMOUNT:   
 
 
IN CURRENT BUDGET OR UNAPPROPRIATED FUND BALANCE  
(Please circle one)  
 
 
IF BUDGETED, GIVE BUDGET ACCOUNT NUMBERS: 
Fund      Function     Object     Cost Center     Project       Program 
 
 
           
SUPERINTENDENT'S RECOMMENDATION: 
 
 
Approval: _______     Disapproval: _______      Discussion: _______ 
 
 
 
 
 
_______________________________ 
Superintendent 
 

 
 
 
 
 
  

WILLIAM V. HUSFELT III 

SUPERINTENDENT 

 

1311 Balboa Avenue 

Panama City, Florida 

32401  

   

  

(850) 872-4100 

Hearing Impaired Access 

(800) 955-8770 Voice 

(800) 955-8771 TDD 

 

 

www.bay.k12.fl.us 

 

 

Board Members: 

 

Jerry Register 

District 1 

 

Brenda Ruthven 

District 2 

 

 

Pamm Chapman 

District 3 

 

 

Winston Chester 

District 4 

 

 

Steve Moss 

District 5 

 

Board Action 
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     January 26, 2021 
 
 
M E M O R A N D U M  
 
TO:     Bay District School Board Members  
   
FROM: William V. Husfelt III, Superintendent 
 
AGENDA ITEM:   Recommendation for Reopening of Oscar  
   Patterson Elementary 
 

ACTION   

 
 
BUDGET AMOUNT:   
 
 
IN CURRENT BUDGET OR UNAPPROPRIATED FUND BALANCE  
(Please circle one)  
 
 
IF BUDGETED, GIVE BUDGET ACCOUNT NUMBERS: 
Fund      Function     Object     Cost Center     Project       Program 
 
 
           
SUPERINTENDENT'S RECOMMENDATION: 
 
 
Approval: _______     Disapproval: _______      Discussion: _______ 
 
 
 
 
 
_______________________________ 
Superintendent 
 

 
     

 
 
 
  

WILLIAM V. HUSFELT III 

SUPERINTENDENT 

 

1311 Balboa Avenue 

Panama City, Florida 

32401  

   

  

(850) 767-4100 

Hearing Impaired Access 

(800) 955-8770 Voice 

(800) 955-8771 TDD 

 

 

www.bay.k12.fl.us 

 

 

Board Members: 

 

Jerry Register 

District 1 

 

 

Brenda Ruthven 

District 2 

 

 

Pamm Chapman 

District 3 

 

 

Winston Chester 

District 4 

 

 

Steve Moss 

District 5 

 

Board Action 
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     January 26, 2021 
 
 
M E M O R A N D U M  
 
TO:     Bay District School Board Members  
   
FROM: William V. Husfelt III, Superintendent 
 
AGENDA ITEM:   Request to advertise: Revised/New School Board 
   Policies 
 

ACTION   

 
 
BUDGET AMOUNT:   
 
 
IN CURRENT BUDGET OR UNAPPROPRIATED FUND BALANCE  
(Please circle one)  
 
 
IF BUDGETED, GIVE BUDGET ACCOUNT NUMBERS: 
Fund      Function     Object     Cost Center     Project       Program 
 
 
           
SUPERINTENDENT'S RECOMMENDATION: 
 
 
Approval: _______     Disapproval: _______      Discussion: _______ 
 
 
 
 
 
_______________________________ 
Superintendent 
 

 
     

 
 
 
  

WILLIAM V. HUSFELT III 

SUPERINTENDENT 

 

1311 Balboa Avenue 

Panama City, Florida 

32401  

   

  

(850) 767-4100 

Hearing Impaired Access 

(800) 955-8770 Voice 

(800) 955-8771 TDD 

 

 

www.bay.k12.fl.us 

 

 

Board Members: 

 

Jerry Register 

District 1 

 

 

Brenda Ruthven 

District 2 

 

 

Pamm Chapman 

District 3 

 

 

Winston Chester 

District 4 

 

 

Steve Moss 

District 5 

 

Board Action 
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           January 26, 2021 
 
 
M E M O R A N D U M  
 
TO:     William V. Husfelt III, Superintendent 
 
FROM: Denise Kelley, Assistant Superintendent 
  Division of Teaching & Learning Services 
 
AGENDA ITEM:   Proposed Geographical Zone Descriptions for  
   2021-2022 
 

CONSENT  OR  ACTION  (Please circle one) 

 
 
BUDGET AMOUNT:   
 
 
IN CURRENT BUDGET OR UNAPPROPRIATED FUND BALANCE  
(Please circle one) 
 

 

IF BUDGETED, GIVE BUDGET ACCOUNT NUMBERS: 
Fund      Function     Object     Cost Center     Project       Program 
 

 

 

SUPERINTENDENT'S RECOMMENDATION: 
 

 

Approval: _______     Disapproval: _______      Discussion: _______ 
 

 

 

 

 

_______________________________ 
Superintendent 
 

 

 

     

     
 

 

WILLIAM V. HUSFELT, III 

SUPERINTENDENT 

 

1311 Balboa Avenue 

Panama City, Florida 

32401 

 

(850) 872-4100 

Hearing Impaired Access 

(800) 955-8770 Voice 

(800) 955-8771 TDD 

 

www.bay.k12.fl.us 

 

 

Board Members: 

 

Jerry Register 

District 1 

 

 

Brenda Ruthven 

District 2 

 

 

Pamm Chapman 

District 3 

 

 

Winston Chester 

District 4 

 

 

Steve Moss 

District 5 

Board Action 
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HILAND PARK ELEMENTARY SCHOOL 

GRADES PRE-K -5TH 

 

Starting on Jenks Avenue going north from the Jenks and Airport Road 

intersection, (east side of Jenks Avenue) until Saint Andrews Blvd, turn 

right on Saint Andrews Blvd (everything on the south side of Saint 

Andrews Blvd) until Mowat School Road (south side only); to Highway 

77 (west side) left on E. 24th Street (south side; north side includes 

Timbers Subdivision and not Mowat Highlands; only the E. 24th Street 

from Highway 77 and not the one from Highway 389); includes Canal 

Street to E. 40th Place (both sides) and Camryn’s Crossing, Greentree 

Heights, and Hawks Landing off of Highway 389. Includes Baldwin 

Road to Highway 231; following Highway 231 (north side only) to 

Harrison Avenue. From Harrison Ave (east side only) to Airport Road 

to Jenks Avenue (north side only). 
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DEERPOINT ELEMENTARY SCHOOL  

GRADES PRE-K TO 5TH 

 

Starting at Cherokee Landing on Highway 2301 and heading south 

towards Highway 231, everything on the west side of Highway 2301 to 

the waterway; continuing south on Highway 231, everything north of 

Highway 231 to the waterway. Turn north on Ormond Ave (includes 

all roads both sides connected to Ormond Ave). From Highway 389 

North (both sides) starting at E. 24th Street (north side of E. 24th 

Street only; includes Mowat Highlands and Cason Cir.; excludes Shadow 

Ridge, Timbers Subdivision, and Camryn’s Crossing). Also includes E 24th 

Street (north side only) from Florida Ave and continues north on 

Florida Ave (east side only) until E. 12th Street (south side only until 

bend in road). After bend in road and waterway, follow the water way 

north and around until back to Cherokee Landing (south side of the 

waterway). 
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RUTHERFORD  

Grade 6-8   

Beginning at the intersection of Road 101 (Tram Road) and the Bay/Gulf  

County line; South on the Bay/Gulf county line to the Gulf of Mexico; West through the Gulf of 

Mexico to St. Andrew Bay; North and east through St. Andrew Bay to the extension of East 

Avenue; North on extension of East Avenue and East Avenue (east side only) to a point due west 

of Harvey Mathis Drive; East from said point to Harvey Mathis Drive; South on Transmitter 

Road (west side only) to 15th Street; East on 15th  

Street (south side only) and Tyndall Parkway to Road 101 (Tram Road); East along Road 101 

(Tram Road) (both sides) to the Bay-Gulf County line, the point of beginning.  

School Year 2020-2021 To exclude Tyndall Academy  6th grade  

School Year 2021-2022 To exclude Tyndall Academy  6th-7th grades 

School Year 2022-2023  To exclude Tyndall Academy  6th-8th grades 
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RUTHERFORD  

Grade 9-12   

Beginning at the intersection of Tram Road and the Bay/Gulf County line; South 

on the Bay/Gulf county line to the Gulf of Mexico; West through the Gulf of 

Mexico to St. Andrew Bay; North and east through St. Andrew Bay to the 

extension of East Avenue; North on extension of East Avenue and East Avenue 

(east side only) to a point due west of Harvey Mathis Drive; East from said point 

to Harvey Mathis Drive; South on Transmitter Road (west side only) to 15th  

Street; East on 15th Street (south side only) and Tyndall Parkway to  

Tram Road; East along Tram Road (both sides) to the Bay-Gulf County line, the 

point of beginning.  
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TYNDALL ACADEMY 

Beginning at the mouth of Parker Bayou; Northeast through Parker Bayou to the Luther Street 

extension; North on the Luther Street extension and Luther Street (excluding both sides) to 

Business Highway 98; Southeast on Business Highway 98 (south side only) to  

Wallace Road; East along Wallace Road (south side only) to S. Berthe  

Avenue; Continue east on Wallace Road extension to Callaway  

Bayou; Southeast through Callaway Bayou to East Bay; East through  

East Bay to the Bay-Gulf County Line; South along the Bay-Gulf County Line into the Gulf of 

Mexico; West through the Gulf of Mexico to St. Andrew Bay; North and east through St. 

Andrew Bay and around Red Fish Point to the mouth of Parker Bayou, the point of beginning.  

  

School Year 2020-2021  Grades K-6th 

School Year 2021-2022 Grades K-7th 

School Year 2022-2023 Grades K-8th  
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BAY DISTRICT SCHOOLS 

DEPARTMENT OF HUMAN RESOURCES 
JOB DESCRIPTION 

 

TITLE:  COURIER II 
 
QUALIFICATIONS: 

1. High School diploma or GED equivalent, preferred.  
2. Valid Florida Driver’s License and a safe driving record. 

 
 PHYSICAL REQUIREMENTS: Heavy 

 
REPORTS TO: As assigned by Bay District Organizational Structure. 

 
SUPERVISES: As assigned by Bay District Organizational Structure. 

 
PERFORMANCE RESPONSIBILITIES: 

1. Delivers and retrieves all courier envelopes within the community and district offices and schools in a timely 
manner. 

2. Delivers, retrieves, and returns instructional media materials and equipment on loan from the District Media Center. 
3. Alphabetizes, organizes and sorts mail for delivery. 
4. Maintains telephone contact with supervisor to receive pickup and delivery instructions. 
5. Loads and unloads Warehouse commodities to various district schools as needed. 
6. Delivery and pickup of minor equipment and furniture for Property Records as needed. 
7. Loads and unloads truck. 
8. Inspects truck equipment and supplies such as tires, lights, brakes, gas, oil, and water. 
9. Adheres to established routes, designated stops and assigned time schedule. 
10. Works in a variety of weather conditions with exposure to the elements. 
11. Operates county district vehicles and equipment in a safe manner. 
12. Performs vehicle interior cleaning duties and refueling. 
13. Observes strict confidentiality regarding student and personnel information. 
14. Reports accidents and/or injuries to supervisor immediately. 
15. Performs other related duties as assigned. directed by the Supervisor of Instructional Media Services. 

 
TERMS OF EMPLOYMENT:  

1. Successful completion of State and Federal Background check is required for employment. 

2. Ten (10) or twelve (12) months. Paygrade as established by the School Board in Current Salary Placement Schedule 3. 

 

EVALUATION:  Performance evaluated annually in accordance with School Board Policy. 
 
 

___________________________________    ________________________________ 
         Reviewed by Dept. of Human Resources      Adopted by Bay District School Board 
 

 
Bay District Schools is an Equal Opportunity Employer 

 

• Light Work: Exerting up to 25 pounds of force occasionally and/or up to 15 pounds of force as frequently as needed to move objects. 

• Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force frequently and/or up to 10 pounds of force 
as needed to move objects. 

• Heavy Work: Exerting up to 100 pounds of force occasionally, and/or up to 50 pounds of force frequently and/or up to 20 pounds of force 
as needed to move objects. 

January 26, 2021 121



 
BAY DISTRICT SCHOOLS 

DEPARTMENT OF HUMAN RESOURCES 
JOB DESCRIPTION 

 
TITLE: WAREHOUSEMAN I (WAREHOUSE) 
 

QUALIFICATIONS: 
1. High School Diploma or G.E.D.equivalent, preferred with 3 years of experience in warehouse operations. 
2. Proficiency in the operation of computers, use of software (Microsoft Word and Excel), and mobile devices. 
2. Three (3) years of experience in warehouse administration, management and operations. 
3. Ability to understand, interpret and implement policy and requirements. 
4. Knowledge of various tools used by craftsmen. 
5. Valid Florida Driver’s License; Commercial Driver’s License (Class B with air brake endorsement). Air brake 

endorsement must be obtained within the first six (6) months of employment. 
6. Obtain Forklift Operator Certification within the first fourteen (14) days of employment. 
7. Strong organizational time management, written and oral communication skills. 

 

PHYSICAL REQUIREMENTS:  Heavy 

 

REPORTS TO: As assigned by Bay District Organizational Structure. 
 

SUPERVISES: As assigned by Bay District Organizational Structure. 
 

PERFORMANCE RESPONSIBILITIES: 
1. Assists the Purchasing Department and Property Records departments with daily operations. 
2. Maintains work order system to track and account for daily warehouse operations. 
3. Controls and maintains facility security.  and Open/ and close of facility for daily warehouse operations. 
4. Receives and verifies quantities and condition of all new/used equipment, furnishings, materials, and supplies delivered 

to the warehouse. 
5. Sorts and stores items received in proper areas in the Warehouse. 
6. Controls the issuance of all new/used equipment, furnishing materials, and supplies to district departments and vendors. 
7. Assures accurate recording of inventory levels on a daily basis. 
8. Performs annual, periodic and physical inventory of warehouse goods under the direction of the Purchasing Agent. 
9. Assists the Property Records department in maintaining a daily, yearly and physical inventory of all the Warehouse 

departments tangible property, vehicles, materials, equipment and furnishings. 
10. Assists and accompanies district and state auditors, safety officers and inspectors on their periodic visits to the 

warehouse. as needed. 
11. Attends scheduling meetings on an as needed basis. 
12. Operates forklift for storage of materials when necessary. 
13. Operates and maintains district vehicles and equipment in a safe manner. 
14. Distributes supplies for emergency situations as they arise. 
15. Ensures warehouse operations are conducted in compliance with all School Board policies. 
16. Works effectively with district and school administrators, school and department supervisors, personnel and co-

workers. 
17. Performs other duties as assigned by the GM of Purchasing, Contracting & Materials Management, the Purchasing 

Agent or the Supervisor of Property Records. 
 

TERMS OF EMPLOYMENT:  
1. Successful completion of State and Federal Background check is required for employment. 
2. Twelve (12) months.  Paygrade as established by the School Board in Current Salary Placement Schedule 3. 

 

EVALUATION:  Performance evaluated annually in accordance with School Board Policy. 
 

___________________________________    ________________________________ 
         Reviewed by Dept. of Human Resources      Adopted by Bay District School Board 

Bay District Schools is an Equal Opportunity Employer 

 Light Work: Exerting up to 25 pounds of force occasionally and/or up to 15 pounds of force as frequently as needed to move objects. 

 Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force frequently and/or up to 10 pounds of force 
as needed to move objects. 

 Heavy Work: Exerting up to 100 pounds of force occasionally, and/or up to 50 pounds of force frequently and/or up to 20 pounds of force 

as needed to move objects. 

January 26, 2021 122



 

 
BAY DISTRICT SCHOOLS 

DEPARTMENT OF HUMAN RESOURCES 
JOB DESCRIPTION 

 
TITLE: WAREHOUSEMAN II (WAREHOUSE) 
 

QUALIFICATIONS: 
1. High School Diploma or G.E.D.equivalent, preferred with 3 years of experience in warehouse operations. 
2. Proficiency in the operation of computers, use of software (Microsoft Word and Excel), and mobile devices. 
2. Two (2) years of experience in warehouse operations, preferred. 
3. Knowledge of various tools used by craftsmen. 
4. Valid Florida Driver’s License; Commercial Driver’s License (Class B with air brake endorsement). Air brake 

endorsement must be obtained within the first six (6) months of employment. 
5. Obtain Forklift Operator Certification within the first fourteen (14) days of employment. 
6. Strong organizational time management, written and oral communication skills. 

 

PHYSICAL REQUIREMENTS:  Heavy, overall good health. 

 

REPORTS TO: As assigned by Bay District Organizational Structure. 
 

SUPERVISES: As assigned by Bay District Organizational Structure. 
 

PERFORMANCE RESPONSIBILITIES: 
1. Assists the Warehouse I in controlling and maintaining facility security.  and Open/ and close of facility for daily 

operations. 
2. Receives and verifies quantities and condition of all new/used equipment, furnishings, materials, and supplies delivered 

to the Warehouse. 
3. Sorts and stores items received in proper areas in the Warehouse. 
4. Pulls, organizes, stages and delivers supply orders from Warehouse stock to schools and departments. 
5. Assists the Warehouseman I in assuring accurate record keeping on a daily basis. 
6. Assists in the performance of annual and periodic physical inventory of goods in Warehouse. 
7. Attends scheduling meetings on an as needed basis. 
8. Works effectively with District administrators, school and department personnel, and co-workers. 
9. Operates forklift for storage of materials when necessary. 
10. Operates and maintains county district vehicles and equipment is in a safe manner. 
11. Distributes supplies for emergency situations as they arise. 
12. Uses the computer to manage and control material inventory. 
13. Works effectively with co-workers, school personnel and supervisors. 
14. Performs other duties as assigned by supervisor. 

 
TERMS OF EMPLOYMENT:  

1. Successful completion of State and Federal Background check is required for employment. 
2. Twelve (12) months.  Paygrade as established by the School Board in Current Salary Placement Schedule 3. 

 
EVALUATION:  Performance evaluated annually in accordance with School Board Policy. 
 

___________________________________    ________________________________ 
         Reviewed by Dept. of Human Resources      Adopted by Bay District School Board 
 

Bay District Schools is an Equal Opportunity Employer 
 

 Light Work: Exerting up to 25 pounds of force occasionally and/or up to 15 pounds of force as frequently as needed to move objects. 

 Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force frequently and/or up to 10 pounds of force 
as needed to move objects. 

 Heavy Work: Exerting up to 100 pounds of force occasionally, and/or up to 50 pounds of force frequently and/or up to 20 pounds of force 

as needed to move objects. 
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BAY DISTRICT SCHOOLS 

DEPARTMENT OF HUMAN RESOURCES 
JOB DESCRIPTION 

 
TITLE: ASSISTANT to the DEPUTY SUPERINTENDENT   
 

QUALIFICATIONS:  
1. High school diploma or equivalent 
2. Valid driver’s license 
3. Experience necessary to perform assigned responsibilities; prefer progressive clerical experience in the educational setting 
4. Knowledge of and an ability to use personal computers, office equipment, word processing, spreadsheets, databases and related software 
5. Excellent verbal and written skills 
6. Demonstrates knowledge of budgeting, finance and accounting. 

 

PHYSICAL REQUIREMENTS: Light 
 
 
 
 
 
 
REPORTS TO: As assigned by Bay District Organizational Structure. 
 

SUPERVISES: As assigned by Bay District Organizational Structure. 
 

PERFORMANCE RESPONSIBILITIES: 
1. Serves as the confidential secretary and assistant to the Deputy Superintendent; duties include planning, initiating, and carrying to 

completion a variety of clerical and secretarial duties. 
2. Makes arrangements for conferences and meetings including time and location; informs participants of topics to be discussed and 

researches and provides them with background information. 
3. Receives and distributes incoming mail for the department in a confidential manner.  Independently replies to inquiries not requiring 

administrative action. 
4. Maintains Administrator’s and departmental calendar(s) of meetings, appointments, district deadlines, and any other vital activities of the 

department. 
5. Schedules and makes necessary travel arrangements for administrator and staff to attend conferences/workshops. 
6. Assists in daily operation of the department; trains clerical and support staff in performance of programmatic activities, when required. 
7. Greets, announces and routes visitors.  Answers, screens and directs phone calls. 
8. Researches topics by locating and compiling information from various sources and prepares reports, as directed, for the administrator’s 

review and information. 
9. Prepares and completes assigned departmental fiscal activities in a timely manner. 
10. Acts as recording secretary at conferences and meetings taking official minutes and preparing minutes for review and distribution. 
11. Assists with preparation of the School Board Agenda. 
12. Updates and maintains District Salary Schedule and District List of Approved Positions after approval from the Board. 
13. Calculates FTE (full-time equivalent) quarterly for each school.  Upon approval of Deputy Superintendent, submits totals to the 

Florida Department of Education. 
14. Calculates projection of units for each school.  
15. Serves as recording secretary for negotiations with district labor unions.  Distributes contracts upon Board approval and Union 

ratification. 
16. Responds in emergency situations as required. 
17. Performs other duties as assigned by the Superintendent and/or Deputy Superintendent. 

 
TERMS OF EMPLOYMENT:  

1. Successful completion of State and Federal Background check is required for employment. 

2. Twelve (12) months.  Paygrade as established by the School Board in Current Salary Placement Schedule 4. 

 

EVALUATION:  Performance evaluated annually in accordance with School Board Policy. 
 

___________________________________    ________________________________ 
         Reviewed by Dept. of Human Resources      Adopted by Bay District School Board 

Bay District Schools is an Equal Opportunity Employer 

• Light Work: Exerting up to 25 pounds of force occasionally and/or up to 15 pounds of force as frequently as needed to move objects. 

• Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force frequently and/or up to 10 pounds of force as 
needed to move objects. 

• Heavy Work: Exerting up to 100 pounds of force occasionally, and/or up to 50 pounds of force frequently and/or up to 20 pounds of force as 
needed to move objects. 
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     Date: January 19, 2021 
 
 
 
M E M O R A N D U M  
 
TO:   William V. Husfelt III, Superintendent   
   
FROM:  Lee Walters, Executive Director of Facilities  
 
AGENDA ITEM:  Approval for Time Extension of Retrofit Grant 
 
 

CONSENT OR ACTION (Please circle one) 

 
 
BUDGET AMOUNT:   
 
 
IN CURRENT BUDGET OR UNAPPROPRIATED FUND BALANCE  
(Please circle one)  
 
 
IF BUDGETED, GIVE BUDGET ACCOUNT NUMBERS: 
Fund      Function     Object     Cost Center     Project       Program 
 
 
           
SUPERINTENDENT'S RECOMMENDATION: 
 
 
Approval: ________     Disapproval: _______      Discussion: _______ 
 
 
 
 
 
 
 
_______________________________ 
Superintendent 
 

 
 
 
 

WILLIAM V. HUSFELT III 

SUPERINTENDENT 

 

1311 Balboa Avenue 

Panama City, Florida 

32401  

   

  

(850) 872-4100 

Hearing Impaired Access 

(800) 955-8770 Voice 

(800) 955-8771 TDD 

 

 

www.bay.k12.fl.us 

 

 

Board Members: 

 

Jerry Register 

District 1 

 

Brenda Ruthven 

District 2 

 

 

Pamm Chapman 

District 3 

 

 

Winston Chester 

District 4 

 

 

Steve Moss 

District 5 

 

Board Action  
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