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APA FORMAT BASICS

A_ Font
Home > Times New Roman » 12

B. Spacing
Home > Paragraph Box > Indents & Spacing » Line Spacing > Double » OK

* Could also select 2.0 from list.

C. Margins .
Page layout > Margins > Normal (1" on all sides) -

D. Header with Running Head (flush left) & Page Number (flush right)
* Your title page (1°" pg) header will actually appear-different than the rest of the
paper as it will include the words "Running head:".
Running fiead - An ALL CAP shortened version of your title:
less than 50 characters

Page 1 Header

Double click at the top of the 1sf pg to open the Header & Footer toalbar > Check dift 1st pg > From
the left margin type Running head: TLTLE OF YOUR PAPER (title is in all caps) > Tab/space over fo
the right margin (1 in from the right edge) > Click Page Number > Current Position > Plain number
(the number 1 should appear)

Page 2, efc. Header

Type only your title (all caps- do not use the words Running head this fime) > Tab/space aver to the
right margin (1 in fram right edge) > Click Page Number > Current Position > Plain Number (a number
2 should appear) > SAVE!

Running head: APA STYLE FOR RESEARCH REPORTS
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SECTIONS OF AN APA PAPER
Title page/ I*" page

2. Abstract

3. Main Body

4, References

1.THE FIRST PAGE OF YOUR PAPER/TITLE PAGE
A. Header (flush left) with the words “Running head:" + an ALL CAPS shortened version of your title
along with page #1 (flush right)
* This header will appear differently than the rest of your paper.

B. Title Info

Centered in the upper half of the page,
Upper & lower case letters # Running head: APA STYLE FOR RESEARCH REPORTS 1

No more than 12 words; 1 or 2 lines

Your name

School name
M

APA STYEE POR RESEARCH REPORTS _ 2
" Abstract
The pupose of this paper Is fo descrlbs and model AFA-style of writing for regearch

reports. Each section of an APA-style paper is deseribed and is writtan acopuding to the

. . Introduction to APA Publicati
APA-style guidelines to silow you to vse it ag a model. The Abstract symmarizes the ton usleation

. Style for Research Raparts in Paycholo,
main points of the paper in 120 or fewer words. The Infreduction should deseribe the ty 3 ¥ e¥

Davwn M. McBride

research topic and hypotheses and the support for thess hypotheses. The Method iz

Tilinois State University

written in subsections: Participants, Design, Maferials, and Procedure. The stedy should
ba described in enough detail to replicats it. The Results seotion describes the data and

any statistical tests used, The Discussion restafes the hypotheses, gieing evidence if they
are supporied. .
An abstract s optional, and usualiy assigoed by facuilty‘

© Keywouds: qg:;amjzl sampls paper

5. ABSTRACT

This is a concise summary of the key points of your research. It might include your research topic, research
quesfions, participants, methods, results, data analysis, conclusions, possible implications, future research that
might be done on the topic, etc. Not required for essays of 3 pgs or less ar those without citations.

It is a good idea fo write your abstract AFTER you have completed writing the essay.

* Should contain a header with your running head (but NOT the words “running head") and pg #2

* On the 1*' line, center the word *Absthact”

* Do not indent

* Should be one single paragraph, double-spaced

* 160-250 words

* List keywords from your research at the end of the abstraci:
Indent » Type Keywords: (italicized)> then list your keywords
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3. MAIN BODY OF THE PAPER

( * Starts on pg 3, or pg 2 if there is no abstract.
* Should contain header with running head & pg #
* Center the complete fitle at the top of the page
* Start your research by indenting en the line following the title

APA STYLE FOR RESEARCH REPO_RTS 3 '
Infreduction to APA Publicatian, -
Style for Ressarch Reperts in Feychology
This paper i3 designed to help you understand fhe formatting and organizat'lon of
an APA style research report. Eack section of the report is descxibed in ifs appropriate
location wifhin the report,

The first section of the main text of the reportis the Introduction. The purposs of

( 1. REFERENCES PAGE
* Begin References page on a hew page at the end of your research paper.
* T you have properly set up running head & pg #, it sheuld appear on your page without doing anything.
* 1 inch margins '
* | abel as References in center at the top of the page
* Double space all citations, but do not put an extra space between citafions.
* Use “hanging indent®, which means ta start the *! line of the citation at the left margin & indent all other
lines of the citations.
* All entries will be in alphabetical order.

APA STYLE FOR RESEARCH REPORTS 7
' Raferences
American Heatt Assaciafion, (2012), Guidelines for reducing heart atiack symploms
{Fact sheet]. Rewieved from hitp:/fwww.ahe.org
McBride, D. M., & Wegman, I, B. (1997), Rules forreporting statistics in papess.
.@umaf af APA Siyle Rules, 105, 55-67.

Smith, K. C. (2006). How fo write an APA-style paper in psychalogy, Journdd of APA

.
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APA Ref @Wﬂ@@ﬁ Ch@eﬁ; Sheet

BASIC RULES
* Begin References page on a new page at the end of your research paper.
* Tf you have properly set up running head & pg #, it should appear on your page without doing anything.
* Linch margins
* Label as References in center ot the top of the page
* Double space all citations, but do not put an exira space between citations.
* Use “hanging indent”, which means to start the 1" line of the citation at the left margin & indent all other
lines of the citations.
* All entries will be in alphabetical order,

CITATION WIZARD: KnightCite www. knightcite.com
Creates citations quickly, easily, & CORRECTLY!
1. Choose APA as your citation style
2. Choose Trom the list on the left the type of material you are citing.
3. Fillin all info from your source

4. Click “submit”
5. Copy & paste the completed citations in alphabetical order onto your References page.

USING WORD 2010 TO CREATE IN-TEXT CITATIONS
*This will insert the appropriate citation in the text where needed.
In Word, click the References tab > Style: APA 6™ Ed. > Ingert Citation » Add new source >

Filt in the information > OK

USING WORD 2010 TO CREATE YOUR REFERENCES LIST
* Automatically creates an entire bibliography for you using the sources cited throughout your paper.
Tn Word, click the References tab > Style: APA 6th Ed. > Bibliography
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