
AGENDA 
BAY DISTRICT SCHOOL BOARD MEETING 

FEBRUARY 25, 2020 
 

BOARD MEETING – 1:00 P.M. – BOARD ROOM 
 

PUBLIC HEARING – 1:45 P.M. BOARD ROOM 
 

EXPULSION HEARING – 2:30 P.M. 
 

EXECUTIVE SESSION – COLLECTIVE BARGAINING 
(Immediately following School Board Meeting) 

================================================================== 
Revision 2 

 
Call to Order – Steve Moss, Chair 
Invocation – Superintendent Bill Husfelt 
Pledge of Allegiance – Ryan Neves, Board Member 
 
I. APPROVAL OF AGENDA 
 
II. APPROVAL OF MINUTES – February 11, 2020 
 
III. RECOGNITIONS/RESOLUTIONS/PRESENTATIONS 

 
A.  Superintendent’s Certificate of Appreciation – Lifetime Educators 
 Recognition - Sharon Michalik  
 
 1. Ivie Burch 
 
 2.  Walter Ford 
 
 3.   Leon Miller 
 
 4.  Gerard B. Shaw Sr. 
 
B. 2020 Sunshine State Scholar Nominees – Alana Simmons 
 
  

 IV. HEARING FROM THE PUBLIC 
 
 
  V. LEARNING COMMUNITY NEWS 
 

A. Board Members & Superintendent 
 
B. District Staff 

 



 VI. CONSENT AGENDA 

A. Deputy Superintendent 
   

1. Request Approval of Student Out of Country Travel – Page 15 
 

B. Assistant Superintendent for Teaching and Learning Services 
 

1. 2020-2021 Capacities of Schools for School Choice – Page 28 
 
2. MOU Between Haney Technical Center and PanCare of Florida, 
 Inc. 2019-2022 – Page 30 

C. Business Support Services 
 

1. Purchasing and Contracting 
 
   1. 2. Interim / Final Payment -  Page 35 
 
  3.  Financial Information  
 

D. Human Resources & Employee Support Services 
 

1. Request to Approve Personnel Recommendations / Out of Field 
 Teachers – Page 37 
 
2. Request Revision to the 19-20 District Approved List – Page 43 
 
3. Request Revision to the 19-20 Salary Schedule – Page 49 
 

E. Operational Support Services 
 

1. Prequalification of Contractors – Page 54 
 
 

VII. ACTION ITEMS 
 
 

A. School Board Members and Attorney 
 
  1. City of Springfield – Land Deed Correction – Page 56 
 

 
B. Human Resources & Employee Support Services 

 
1. Request to Advertise New / Revised Job Descriptions – Page 59 



C. Operational Support Services 
  

1. Request Approval of Architectural Fees (JRA) for Bozeman School  
 and Deer Point Elementary Shelter Retrofit Project. – Page 61 

   
  2. Change Order for the Merritt Brown Secured Entry Project to  
   the current GAC contract – Page 64 
 
 
VIII. PUBLIC HEARING 
 
 
 A. Bay District School Board Policy 
 
  1. 6.510 Sanitation  
 
  2. 8.901 Home Education Programs 
 
 
 B. Bay District Job Descriptions 
 
  1.  Chief of Security Management / Network Operations 
 
  2. Director of Student Wellness Programs 
 
  3. Building Automation Systems / Energy Conservation Systems  
   Manager 
 
 
 C. Recommended Instructional Materials for CTE 
 
 
  1.   a.  6-8 Computer Science 
    1.  Sterling Children’s Books. How to Code 
 
   b. Advanced Manufacturing 1 & 2   
    1. Pearson. 1. Engineering Design and    
     Graphics with Solidworks 2019 
 
   c. Advanced Placement Computer Science A  
    1.  CompuScholar, Inc. 1. Java Programming (AP) 
 
   d. Animal Biotechnology 
    1.  Cengage. Modern Livestock and Poultry   
     Production 
 
   e. Biotechnology 2 
    1.  Cengage. Introduction to Biotechnology an   
     Agricultural  Revolution  



 
   f. Agriscience Foundations 1 
    1. CEV Multimedia. iCEV Agricultural Sciences Site 
    2.  Cengage. Agriscience Fundamentals and   
     Applications 
 
   g. Building Trades and Construction Design Technology  
    1/2/3/4 
    1.  Pearson. Construction Technology 4e 
    2.  CEV Multimedia. iCEV Architecture, Construction,  
     Transportation & Manufacturing Site 
    3.  Goodheart-Wilcox Publisher. Modern Carpentry –  
     Online Student Center  
    4.  Cengage/HBI. Facilities Maintenance 
    5.  Cengage. Electrical Principles 
    6. Pearson. Core Curriculum: Introductory Craft  
     Skills 5e 
    7.  Cengage. Basic Principles for Construction 
 
   h. Building Trades and Construction Design Technology  
    1/2/3/9 
    1.  Cengage. HVAC 
    
   i. Building Trades and Construction Design Technology  
    1/2/3/4 
    1.  Cengage. Electrical Wiring Residential: Based on  
     the 2017 National Electrical Code 
    2.  Cengage. House Wiring and Workbook Lab   
     Manual 
    3.  Cengage. Refrigeration and Air Conditioning  
     Technology  
 
   j. Building Trades and Construction Design Technology  
    1/2/3/7 
    1. Cengage. Carpentry 
 
   k. Building Trades and Construction Design Technology  
    1/2/3/8 
    1.  Cengage. Plumbing 
 
   l. Building Trades and Construction Design Technology  
    1/2/3/4 
    1.  Cengage. Precision Machining Technology 
 
   m. Building Trades and Construction Design Technology  
    1/2/3/4 
    1.  Cengage. Construction Materials, Methods and  
     Techniques: Building for a Sustainable Future 
    2.  Cengage. Engineering Drawing & Design 



 
   n. Business Management & Law 
    1.  Labyrinth Learning. QuickBooks Desktop 2019 
     Comprehensive 
 
   o. Culinary Arts 1/2/3/4 
    1.  Pearson. On Cooking: A Textbook of Culinary  
     Fundamentals 6th Edition  
    2.  Pearson. On Baking: A Textbook of Baking and  
     Pastry Fundamentals 4th Edition 
    3.  NRA. Foundations of Restaurant Management &  
     Culinary Arts ½ and Servsafe Manager 
 
   p. Digital Information Technology/Level 2 
    1.  Pearson. Introduction to Computers and   
     Information  Technology 3rd Edition 
    2.  Goodheart-Wilcox. Television Production &   
     Broadcast Journalism 
    3.  Cengage. Technology for Success Microsoft  
     Office 365 & Office 2019 
 
   q. Early Child 1 New 2/3/4 
    1.  eDynamic Learning. Early Childhood Education 
 
   r. Exploring Information Technology Careers 
    1.  Pearson. Introduction to Computers and   
     InformationTechnology 3rd Edition 
    2.  CEV Multimedia. iCEV Business Marketing,  
     Finance, IT &Media Site 
 
   s. Health Science Anatomy and Physiology/Foundations 
    1.  Pearson. Anatomy, Physiology & Disease: An  
     Interactive Journal for Health Professionals   
    2.  CEV Multimedia. iCEV Health Science Site 
 
   t. Information and Communications Technology (ICT) –  
    Essentials/1/2  
    1.  Pearson.  Introduction to Computers and   
     InformationTechnology 3rd Edition 
      
   u. Information and Communications Technology (ICT) –  
    Essentials/1/2 
    1.  Goodheart-Wilcox Publisher. Principals of Digital  
     Information Technology – Online Learning Suite 
    2.  Against the Clock. Against the Clock 
 
   v. Introduction to Hospitality and Tourism 
    1.  AHLEI. Hospitality and Tourism Management  
     Program Year 1 



   w. Introduction to Hospitality and Tourism 
    1.  NRA. Servsafe Manager Book 7th Edition English  
     with Online Exam Vouc 
    2.  eDynamic Learning. Hospitality and Tourism:  
     Traveling the Globe 
    3.  Pearson. Introduction to Hospitality 8th Edition 
    4.  Wiley.  Introduction to Management in the   
     Hospitality Industry 
 
   x. Nutrition and Wellness/Level 2 
    1.  Pearson. Food & Nutrition for You 2nd 
    2.  CEV Multimedia. iCEV Family and Consumer  
     Sciences Site 
   
   y.  Parenting Skills 
    1. eDynamic Learning.  Parenting Skills 
    2. CEV Multimedia. iCEV Family and Consumer  
     Sciences Site 
 
   z. Sport Rec Entertainment Essentials 1/2/3/4 
    1. CEV Multimedia. iCEV Business, Marketing,  
     Finance, IT & Media Site 
 
   aa. Technology for Hospitality & Tourism  
    1. AHLEI. Hospitality and Tourism Management  
     Program Year 2  
 
   bb. UAS Systems: Unmanned Aircraft Systems  
    1. 1 USI. Unmanned Aircraft Systems and Safety 
 
 
 
 IX. EXECUTIVE SESSION – COLLECTIVE BARGAINING 

(Immediately following School Board Meeting) 
 
 
 
 

 
 

 



MINUTES 
BAY DISTRICT SCHOOL BOARD MEETING 

FEBRUARY 11, 2020 
 

EXPULSION HEARINGS – 9:30 A.M. – BOARD ROOM 
 

BOARD MEETING – 1:00 P.M. – BOARD ROOM 
 

                   EXECUTIVE SESSION – COLLECTIVE BARGAINING - Cancelled 
(Immediately following School Board Meeting) 

=========================================================== 
Expulsion Hearing           
 
Present:  School Board Chairman Steve Moss; School Board Vice Chair Pamm 
Chapman, School Board Member Jerry Register and School Board Member Ryan 
Neves; William V. Husfelt, III, Superintendent, Sarah Whaler, Coordinator of Student 
Placement Options and Attorney Franklin Harrison.  
 
Attorney Franklin Harrison called the Expulsion Hearing to order at 9:46 A.M. 
 
1) Rutherford High School student – V.L. 
 
The student’s grandmother was present for the hearing which they requested be held in 
private. The student was charged with possession of a weapon on school property: stun 
gun. Sworn testimony was given by Coy Pilson, Principal of Rutherford High School, 
Jennifer Jennings, Instructional Specialist for Curriculum and Instruction, the student’s 
grandmother and the student.  
 
Principal Pilson and Jennifer Jennings both testified that V.L. is a very good student with 
good grades (GPA 3.4) and is on track to graduate. The student and the student’s 
grandmother both spoke of challenges facing this student who has had to relocate and 
travel to Rutherford from another town due to Hurricane Michael. The student provided 
eight signed letters of support from teachers, students and friends. In light of this Register 
made a motion to allow the student to return to school with time served and Neves 
seconded. Motion passed unanimously.  
 

2. Mowat Middle School student – C.C. 

Attorney Harrison stated that the student's parents had been notified to appear at 9:30 
a.m. and that it was now 10:32 a.m. and no one had appeared so the School Board would 
proceed with the hearing.    
 
Vicki Gillmore, Mowat Middle School Assistant Administrator gave sworn testimony. 
Motion by Register to suspend the student from the bus for the rest of this school year, 
Chapman seconded. Motion passed unanimously. 

The expulsion hearings concluded at 10:46 A.M. 

 



School Board Meeting  

Present: School Board Members Steve Moss, Pamm Chapman, Ryan Neves, Jerry 
Register, William V. Husfelt, III, Superintendent and Attorney Franklin Harrison. 

The meeting was called to order at 1:00 P.M. by Chairman Moss, Dr. Jeremy Pridgeon 
of First United Methodist Church led the invocation. The Pledge of Allegiance was led 
by School Board member Jerry Register. 

I. APPROVAL OF AGENDA 

 Superintendent Husfelt requested the following revisions to the agenda: 

 Delete III. B.   2020 Sunshine State Scholar Program Nominees 

   VII. A. 1. Approval of Instructional Materials for CTE 2020 

   VII. A. 2.  2020-2021 Capacities of Schools for School Choice  

 Add  VII. B. 5. a. Half Cent Sales Collections 

   VII. B. 5. a. Project 1010 – Hurricane Michael 

   VII. D. 3. Fuller Center Disaster Rebuilders MOU 

   VIII. B. 2.  Appointment of the School Board’s Citizen Member to 
     Serve on the Value Adjustment Board – David Lovett 

 Motion by Neves, seconded by Register to approve. Motion passed unanimously.  

II.  APPROVAL OF THE MINUTES – January 28, 2020 School Board Meeting. 

 The minutes were unanimously approved. 

III.  RECOGNITIONS / RESOLUTION / PRESENTATIONS 

 A.  Jennifer Jennings recognized Dana Cole, Arnold High School Graduate 

 B. Superintendent’s Student of the Month: 

  1.  MKL Principal Lori Hast recognized Braden Watkins as High School 
   Student of the Month. 

  2.  MKL Principal Lori Hast recognized Aidyn Gresham at the Middle 
   School Student of the Month. 
   
  3.  MKL Principal Lori Hast recognized Hope Carithers as Elementary  
   School Student of the Month. 
   
  4.  Jinks Middle School Principal Blythe Carpenter recognized   
   Jariyah’s Clark as Student of the Month. 
 
  5.  West Bay Elementary School Principal recognized William Morales  
   as Student of the Month. 



 C.  Five Star School Award: 
 
  1.  Director of Student Services Kara Mulkusky recognized Surfside  
   Middle School. 
 
 D.  Stuff the Bus Christmas Toy Drive: 
 
  1.  Skip Bondur recognized West Bay Elementary School as Top  
   Contributing School Award Winner. 
 
  2.  Skip Bondur recognized Mowat Middle School as Faithful Giver  
   Award Winner. 
 
 IV.  ORGANIZATIONAL REPORTS 
 
  1.  No one from Association of Bay County Educators spoke. 
 
  2.  No one from Bay Educational Support Personnel Association  
   spoke. 
 
  3.  Janet Kessler from the Bay Education Foundation spoke and  
   announced that the auditions were held for Arts Alive, this is the  
   biggest fund raiser for the organization. Sixteen acts were selected  
   and the event will be held on April 3 at the Edgewater Beach  
   Resort. Tables and seats are available but are going fast. More  
   information is available on the group’s website and Facebook page. 
   The Strides for Scholars 5k Run - Walk will be held on February 29. 
   Register by February 14 to ensure that you will receive an event T- 
   shirt. Take Stock in Children is accepting applications from eighth  
   and ninth graders. To be eligible the student must receive free or  
   reduced lunch, have at least a C grade average and have good  
   attendance. Students selected will receive a two-year prepaid  
   scholarship to any post-secondary school in the state of Florida,  
   including Haney. This is also a mentoring program, students selected 
   will receive a one on one mentor that will stay with them through high 
   school. The foundation is also seeking mentors. The foundation  
   launched a web-based portal for graduating senior scholarships  
   ranging from $500 to two-year prepaid scholarships and as of today 
   136 students have applied.   
 
 V.   Hearing from the Public 
   
  The following members of the public addressed Superintendent Husfelt and 
  the School Board Members: 
 
  Chase Baxter and Tony Bostick. 



 VI. LEARNING COMMUNITY NEWS 
 
  A.  BOARD MEMBERS AND SUPERINTENDENT 
    
   School Board Member Jerry Register said that he had visited New  
   Horizons School and Northside Elementary School today and is so  
   proud  that Northside looks like a new school, it has been well  
   maintained. 
   He read to students at Lynn Haven Elementary last week and saw  
   Superintendent Husfelt others there. That was fun. Arts Alive is  
   April 3 and he is looking forward to the show and he is proud that his 
   granddaughter, Paige, will be performing.  Mr. Register attended the 
   Mosley and Rutherford basketball game for the second time last  
   week at Rutherford and there was a great crowd. The basketball  
   playoffs begin tonight at Rutherford and he is looking forward to that. 
  
   School Board Member Pamm Chapman said that she had visited  
   St. Andrews School, MKL School and New Horizons school and was 
   so impressed by the teachers and the students. She gave a shout  
   out to the paraprofessionals, teachers and administrators for loving  
   the kids and making them prosper.  She said that she had visited  
   with Tyndall Air Force Base’s Commander and staff. The group was 
   also very impressed and know that area schools are doing a great  
   job for students with special needs. 
 
  B.  DISTRICT STAFF 
 
   Director of Communications Sharon Michalik shared news about the 
   four school-based food pantries. Much has been learned about food 
   and the storing of food. Three pallets of frozen food were delivered  
   unexpectedly the day before and there was a mad scramble to get  
   chest freezers donated to accommodate the food. She is hoping to  
   have the food pantry at Bay High School operational this week for  
   Bay High staff and students only at this time. The district has been  
   divided into four groups and will serve students at four different  
   locations times will depend on the number of volunteers to assist. 
   
   Weighted blankets were delivered to elementary schools last week  
   that were donated by Save the Children to go to calm corners of each 
   school and some were given directly to students with special needs. 
   There is research that shows the calming effects of weighted  
   blankets. 
 
   131 district employees are being assisted by Compass 82 with  
   disaster case management to help find housing, make housing  
   repairs and replace  household goods. The service is provided at no 



   charge through Volunteer Florida who has given priority to district  
   employees in order to help stabilize those employees who in turn  
   help stabilize our students.   
 

The district is working with Mercy Chefs to reclaim the garden at 
Rosenwald. There was a very active community garden at 
Rosenwald until the teacher retired. Mercy Chefs is sending staff to 
resurrect and also to expand the garden to invite the neighborhood 
in to learn about growing their own food. Mercy Chefs is also looking 
at a feeding program for Spring Break. 
 
There will be two ground breakings, one for the STEM building at 
Bay High School on March 3 and another the following week for the 
new school on the beach. 

 
Lee Walter, Director of Facilities introduced Cason Forehand and 
Wesley Littleton, tenth grade students from Bay High School. Both 
are active in Student Government and will be shadowing Lee and 
learning about the construction process at Bay High as interns.   
 
Stacey Legg from Elevate Bay, the district’s mentoring program, 
gave an update. She has been recruiting mentors for the most at-risk 
students and is very pleased that the military men and women from 
Tyndall Air Force Base are back. Some local businesses are also 
mentoring and including this in their business model by sponsoring 
entire classrooms. 
Before Hurricane Michael Elevate Bay had 586 mentors in their first 
year. Currently there are 396 mentors matched up as of today. They 
are working towards Superintendent Husfelt’s goal of 1000. 
 
Chair Moss commented that he is a mentor at Northside Elementary 
and he gets so much in return from that experience. 
 
Chair Moss reminded that the History Fair will be Thursday, 
February 13, at Gulf Coast State College. This Friday and Saturday 
will be the Florida High School Athletic Association’s State 
weightlifting competition in the Arnold High School gym. There will 
be no school on Monday, February 17, in honor of President’s Day. 
 
Register asked to move the following items to action: 
VII. B. 5. a. Half Cent Sales Tax Collections 
VII. B. 5. b. Hurricane Michael  
VII. C 2. Request Revision to District Approved List 
VII. D. 3. Fuller Center Disaster Rebuilders MOU 
 

VII.  CONSENT AGENDA  



 A. Assistant Superintendent for Teaching and Learning Services 
 
  1.  Approval of Instructional Materials for CTE 2020 
 
 B.  Business Support Services 
 
  1. Approval of Amusement Vendor 
 
  2. Interim / Final Payment 
 
  3. Purchasing and Contracting  
 
  4.  Inventory Report 
 
 C. Human Resources & Employee Support Services 
 
  1.  Request to Approve Personnel Recommendations / Out of Field  
   Teachers 
 
 D. Operational Support Services 
 
  1.  Prequalification of Contractors 
 
  2. Capital Projects Update 
 
  
Neves made the motion to approve the remaining items on the consent agenda, Register 
seconded. Motion passed unanimously.  
 

VII.  CONSENT ITEMS MOVED TO ACTION 
 
  B. Business Support Services 
 
   5.  Financial Information 
 
    a. Half Cent Sales Collections  
 
    b.  Project 1010 – Hurricane Michael  
 
Register asked for clarification on collections from the half cent sales tax. CEO Loyed 
explained that collections shown for January 2020 were actually collected in November 
2019. There is a two-month delay in reporting and receiving these funds. 
 
Register commented that he appreciates this information being included in the agenda. 
Register made the motion to approve and Neves seconded. Motion passed unanimously. 
  C. Human Resources & Employee Support Services 



   2.  Request Revision to the 19-20 District Approved List 
 
Register asked if Transportation is adding another position. Superintendent Husfelt said 
this is a budget neutral position. This position will assist the bus drivers with the bus 
referral paperwork.  
 
Register made the motion to accept, Neves seconded. Motion passed unanimously.  
 
  D.  Operational Support Services 
 
   3.  Fuller Center Disaster Rebuilders MOU 
 
Register asked for clarification that Fuller Center is not for profit. Doug Lee confirmed that 
Fuller Center Disaster is a not for profit. 
 
Register made the motion to accept, Chapman seconded. Motion passed unanimously. 
 
VIII. ACTION ITEMS 
 
  A.  SCHOOL BOARD MEMBERS AND ATTORNEY 
 

1.  Appointment to Charter Review Committee – School Board 
 Member Pamm Chapman’s nomination – Terri Gainer. 
 

Neves made the motion to approve, Register seconded. Motion passed unanimously. 
 

 
   2. Approval to Advertise Policy Change – 3.131 – Tax Sheltered 
    Accounts. 
 
Neves made the motion to approve, Chapman seconded. Motion passed unanimously. 
 
  B.  SUPERINTENDENT 
   
   1. Appointment of a School Board Member and Alternate School 
    Board Member to serve on the Value Adjustment Board.  
 
Neves made the motion for Register to serve as School Board Member with Neves as 
alternate. Register seconded. Motion approved unanimously. 
   2. Appointment of the School Board’s Citizen Member to serve  
    on the Value Adjustment Board – David Lovett. 
 
Neves made the motion to appoint David Lovett as School Board’s Citizen Member. 
Register seconded. Motion approved unanimously. 
   
  C. OPERATION SUPPORT SERVICES 



   
   1. Springfield Elementary School Roof Repair Change Order. 
 
Register made the motion to approve, Neves seconded. Motion passed unanimously. 
 
   2. Approval of Bay High STEM Building First Phase Guaranteed 
    Maximum Price (GMP) from GAC. 
 
Chapman made the motion to approve, Register seconded. Motion passed unanimously. 
 
   3. Construction Management Selection for Renovations of  
    Cafeteria Serving Lines – Cedar Grove Elementary, Parker  
    Elementary, Deer Point Elementary and Breakfast Point  
    Academy. 
 
Husfelt stated that funds for this project is coming from the Food Service budget. 
Neves made the motion to approve, Chapman seconded. Motion passed unanimously. 
 
   4. Approval of Architectural Fees from Florida Architects for the 
    Bay High School Fine Arts Center. 
 
Register made the motion, Neves seconded. Motion passed unanimously.  
  
IX. INFORMATIONAL ITEMS (No action required) 
  A.  Charter Schools Financial Information 
   1. Bay Haven Charter Academy, Inc. 
   2. Chautauqua Learn and Serve Center 
   3. Central High School 
   4. Palm Bay Preparatory Academy 
   5. Rising Leaders Academy, Inc. 
   6. University Academy, Inc. 
 
 X. EXECUTIVE SESSION – COLLECTIVE BARGAINING – Cancelled.  
  (Immediately following School Board Meeting) 
 
The meeting adjourned at 2:52 P.M. 
   

  

_______________________  ___________________________ 
 Steve Moss       Bill Husfelt 
            Chairman            Superintendent 





























     
     
  
          

     February 25, 2020 
 
 
 
M E M O R A N D U M  
 
TO:     William V. Husfelt III, Superintendent  
   
FROM: Denise Kelley, Assistant Superintendent 
  Division of Teaching & Learning Services 
 
AGENDA ITEM:   2020-2021 Capacities of Schools for School Choice 
 
 CONSENT  OR  ACTION  (Please circle one) 
 
 
BUDGET AMOUNT:   
 
 
IN CURRENT BUDGET OR UNAPPROPRIATED FUND BALANCE  
(Please circle one)  
 
 
IF BUDGETED, GIVE BUDGET ACCOUNT NUMBERS: 
Fund      Function     Object     Cost Center     Project       Program 
 
 
           
SUPERINTENDENT'S RECOMMENDATION: 
 
 
Approval: _______     Disapproval: _______      Discussion: _______ 
 
 
 
 
 
_______________________________ 
Superintendent 
 
 
 
 
 
  

WILLIAM V. HUSFELT III 

SUPERINTENDENT 

 

1311 Balboa Avenue 

Panama City, Florida 

32401  

   

  

(850) 767-4100 

Hearing Impaired Access 

(800) 955-8770 Voice 

(800) 955-8771 TDD 

 

 

www.bay.k12.fl.us 

 

 

Board Members: 

 

Jerry Register 

District 1 

 

 

 

District 2 

 

 

Pamm Chapman 

District 3 

 

 

Ryan Neves 

District 4 

 

 

Steve Moss 

District 5 

Board Action 

churcsl
Typewritten Text
X

churcsl
Typewritten Text
Signature on file



BAY DISTRICT SCHOOLS

2020-2021 CAPACITIES OF SCHOOLS - STUDENT SERVICES
Board Approval Date: 2/25/2020

Elementary Schools
ENROLLMENT 

COUNT 
(2/14/2020)

Instructional 
Capacity

Percent of 
Board 

Approved 
Capacity

Special Programs

D. Bozeman Elementary 389 460 85% ESE, ESE PreK, VPK, 
Deaf/Hard of Hearing

Breakfast Point 728 697 104% ESE, Autism, Aspire, 
TAG

Callaway Elementary 361 674 54% ESE, ESE PreK, VPK

Cedar Grove Elementary 592 721 82% ESE, ESE PreK, VPK, 
Autism

Deer Point Elementary 578 723 80% ESE, ESE PreK, VPK, 
Autism, TAG

Hiland Park Elementary 455 581 78%
ESE, ESE PreK, VPK, 
Deaf/Hard of Hearing, 

TAG

Hutchison Beach Elem 646 686 94% ESE, ESOL Newcomers, 
TAG

Lucille Moore 436 591 74%
ESE, ESE PreK, VPK, 

Autism, ESOL 
Newcomers

Lynn Haven Elementary 535 734 73% ESE, ESE PreK, VPK, 
TAG

M. Cherry St. 458 460 100% ESE, VPK, Functional 
ESE, TAG

Northside Elementary 520 582 89% ESE, ESE PreK, VPK, 
TAG

Parker Elementary 609 669 91% ESE, ESE PreK, VPK, 
Visually Impaired, TAG

Patronis Elementary 683 748 91% ESE, TAG
Southport Elementary 409 495 83% ESE, VPK, TAG
Tommy Smith 
Elementary 541 669 81% ESE, ESE PreK, VPK, 

TAG

Tyndall Elementary 251 1006 25% ESE, ESE PreK, VPK, 
Autism, TAG

Waller Elementary 399 549 73% ESE, ESE PreK, VPK
West Bay Elementary 364 346 105% ESE, TAG

Middle Schools
ENROLLMENT 

COUNT 
(2/14/2020)

Instructional 
Capacity

Percent of 
Board 

Approved 
Capacity

Special Programs

D. Bozeman MS 433 344 126% ESE, ACCESS
Breakfast Point 408 698 58% ESE, Autism, Aspire

Jinks Middle 413 684 60% ESE, Aspire, ESOL 
Newcomers, Pre-AICE

Merritt Brown Middle 635 830 77%  ESE, Autism, Aspire
Mowat Middle 833 1130 74% ESE, Aspire 

Surfside Middle 791 914 87% ID, Reading, ESE, Pre-
Engineering

High Schools
ENROLLMENT 

COUNT 
(2/14/2020)

Instructional 
Capacity

Percent of 
Board 

Approved 
Capacity

Special Programs

Arnold High 1482 1730 86% ESOL Newcomers, ESE
Arnold ESE PreK, VPK

Bay High 1029
1421 72%

ESE, Autism, Visually 
Impaired, ESOL 

Newcomers
D. Bozeman HS 507 503 101% ACCESS, ESE
Mosley High 1765 1800 98% ESE
Rutherford 6-12 1416 1734 82% ESE, Hearing Impaired



             
February 25, 2020 
 
 
M E M O R A N D U M  
 
TO:     William V. Husfelt III, Superintendent 
 
FROM: Denise Kelley, Assistant Superintendent 
  Division of Teaching & Learning Services 
 
AGENDA ITEM:   MOU Between Haney Technical Center and 
   PanCare of Florida, Inc. 2019-2022 
   
CONSENT  OR  ACTION  (Please circle one) 
 
 
BUDGET AMOUNT:   
 
 
IN CURRENT BUDGET OR UNAPPROPRIATED FUND BALANCE  
(Please circle one) 
 
 
IF BUDGETED, GIVE BUDGET ACCOUNT NUMBERS: 
Fund      Function     Object     Cost Center     Project       Program 
 
 
 
SUPERINTENDENT'S RECOMMENDATION: 
 
 
Approval: _______     Disapproval: _______      Discussion: _______ 
 
 
 
 
 
_______________________________ 
Superintendent 
 
 
 
 
     

     
 

WILLIAM V. HUSFELT, III 

SUPERINTENDENT 

 

1311 Balboa Avenue 

Panama City, Florida 

32401 

 

(850) 872-4100 

Hearing Impaired Access 

(800) 955-8770 Voice 

(800) 955-8771 TDD 

 

www.bay.k12.fl.us 

 

 

Board Members: 

 

Jerry Register 

District 1 

 

 

Ginger Littleton 

District 2 

 

 

Pamm Chapman 

District 3 

 

 

Ryan Neves 

District 4 

 

 

Steve Moss 

District 5 

Board Action 
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     February 25, 2020 
 
 
M E M O R A N D U M 
  
TO:     William V. Husfelt III, Superintendent  
   
FROM: Jim Loyed, Executive Director of Business 
                     Support Services 
 
AGENDA ITEM:  Interim/Final Payment 
                          
 
 
 CONSENT   OR   ACTION (Please circle one) 
 
 
BUDGET AMOUNT:   
 
 
IN CURRENT BUDGET OR UNAPPROPRIATED FUND BALANCE  
(Please circle one)  
 
 
IF BUDGETED, GIVE BUDGET ACCOUNT NUMBERS: 
Fund      Function     Object     Cost Center     Project       Program 
 
 
           
SUPERINTENDENT'S RECOMMENDATION: 
 
 
Approval: _______     Disapproval: _______      Discussion: _______ 
 
 
 
 
 
 
_______________________________ 
Superintendent 
 
 
 
 
 
  

WILLIAM V. HUSFELT III 

SUPERINTENDENT 

 

1311 Balboa Avenue 

Panama City, Florida 

32401  

   

  

(850) 767-4100 

Hearing Impaired Access 

(800) 955-8770 Voice 

(800) 955-8771 TDD 

 

 

www.bay.k12.fl.us 

 

 

Board Members: 

 

Jerry Register 

District 1 

 

 

Ginger Littleton 

District 2 

 

 

Pamm Chapman 

District 3 

 

 

Ryan Neves 

District 4 

 

 

Steve Moss 

District 5 

Board Action 
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BAY DISTRICT SCHOOL BOARD
FEBRUARY 25, 2020 BOARD MEETING

SUPPORT  PERSONNEL RECOMMENDATIONS

REQUEST TO ENTER INTO AN SUPPORT CONTRACT WITH THE FOLLOWING PERSONNEL 

NAME COST CENTER ASSIGNMENT F-TIME P-TIME TEMP BEG DATE END DATE

Sanchez, Tani Bay Paraprofessional X 02-13-2020 05-27-2020
Creamer, Angela Merrritt Brown Paraprofessional X 02-03-2020 05-27-2020
Brown, Sandra Cedar Grove Behavior  Paraprofessional X 02-12-2020 05-27-2020
Fraticelli Galarza,  Brenda Cedar Grove ESOL Paraprofessional X 02-18-2020 05-27-2020
Armon, Madison Callaway Paraprofessional X 02-11-2020 05-27-2020
Walker, Shirley Callaway Maid X 02-19-2020 05-27-2020
Taylor, Alexis Cherry Street Paraprofessional X 02-13-2020 05-27-2020
Martell, Alitza Jinks ESOL Paraprofessional X 02-12-2020 05-27-2020
Hendrix, Kathleen Surfside Paraprofessional X 02-19-2020 05-27-2020
Weatherly, William West Bay Custodian III X 02-10-2020 05-27-2020
Holley, Jarvis M.K. Lewis Paraprofessional X 02-18-2020 02-27-2020
Kalkofen, Isabel M.K. Lewis Parent Liaison X 02-18-2020 05-27-2020
Atkinson, Tracy Mowat Parent Liaison X 02-19-2020 05-27-2020
Williams, Christina Northside Paraprofessional X 02-11-2020 05-27-2020
Beltran, Cassandra Arnold Custoidan III X 02-18-2020 05-27-2020
Butzke, Teresa Breakfast Point Paraprofessional X 02-13-2020 05-27-2020
Allen, Diana Finance Bookkeeper I X 02-18-2020 06-30-2020
White, Andrew Bay Base Community Aide X 02-10-2020 05-27-2020
Harrell, Deborah Transportation Bus Driver X 02-07-2020 05-27-2020
Nettles, Catrina Transportation Bus Paraprofessional X 02-11-2020 05-27-2020
Clayton, Megan Operations Support Services Satety & Security Tele-Communicator/Video Spec. X 02-12-2020 05-27-2020
Parker, Sheila Operations Support Services District Police Office X 02-19-2020 05-27-2020

REQUEST FOR REASSIGNMENT

Broome, Kelly K-12 & Adult Instr. Svcs.
From:  Bookkeeper I                                               
to:  Records Clerk I X 02-17-2020 06-30-2020

Lawarence, Deborah k-12 & Adult Instr. Svcs.
From:  Records Clerk I                                          
To:  Bookkeeper I X 02-17-2020 06-30-2020



REQUEST TO TRANSFER

NAME COST CENTER ASSIGNMENT F-TIME P-TIME TEMP BEG DATE END DATE

Mitchell, Kelly
From:  Breakfsast Point       
To:  Rosenwald

From:  Paraprofessional                                        
To:  Paraprofessional X 02-13-2020 05-27-2020

Blackerby, Lisa
From:  Transportation          
To:  Arnold

From:  Bookkeeper I                                             
To:  Admin. Secretary X 02-26-2020 06-30-2020

RESIGNATION

Creamer, Angela Merritt Brown Paraprofessional X 01-31-2020
Brown, Sandra Cedar Grove Paraprofessional X 02-11-2020
Fincher, Mikayla Callaway Paraprofessional X 02-14-2020
Padlila, Andrew Hiland Park Paraprofessional X 01-31-2020
Hall, James Lynn Haven Head Custodian III X 02-21-2020
Capps, Sarah St. Andrew Paraprofessional X 02-07-2020
Reed, Rodney St. Andrew Paraprofessional X 02-14-2020
Atkinson, Tracy Mowat Paraprofessional X 02-18-2020
Duncan, Constance Deer Point Paraprofessional X 02-18-2020
Mashburn, Renee Northside Paraprofessional X 01-27-2020
Butzke, Teresa Breakfast Point Paraprofessional X 02-12-2020
Larke, Donna Breakfast Point Paraprofessional X 02-21-2020
Motts, Melissa Breakfast Point Paraprofessional X 02-11-2020
Everhart, Kaylea Bay Base Activity Leader X 02-07-2020
Nettles, Catrina Bay Base Activity Leader X 02-10-2020
Rasberry-Smith, Rashonda Bay Base Community Aide X 02-14-2020
Stull, John Maintenance Locksmith X 02-21-2020

TERMINATION

Holeyfield, Taylor St. Andrew Paraprofessional X 02-25-2020

REQUEST TO ENTER DROP 

Swafford, Pamela Inst. Tech & Media Services  Asst. to Suprv. of Instr. Tech & Media Svcs X 07-01-2020 06-30-2025

DROP TERMINATION

Miller, Tammy Maintenance Work Control Tech. X 06-30-2020



LEAVE REINSTATEMENT

NAME COST CENTER ASIGNMENT F-TIME P-TIME HOURS BEG DATE END DATE

Johnson, Debra Operations Services Asst. to Exec. Director X 02.00 SK 01-22-2020 01-22-2020
Johnson, Debra Operations Services Asst. to Exec. Director X 03.00 SK 02-04-2020 02-13-2020
Marshall, Derrik Maintenance Carpenter Helper X 03.00 SK 01-14-2020 01-30-2020
Woodford, Steven Maintenance HVAC Helper X 02.00 SK 01-21-2020 01-23-2020.
Woodford, Steven Maintenance HVAC Helper X 01.00 SK 02-04-2020 02-04-2020

WILLIAM V. HUSFELT, SECRETARY AND SUPERINTENDENT
BAY COUNTY SCHOOL DISTRICT

STEVEN T. MOSS, CHAIRMAN
BAY COUNTY SCHOOL DISTRICT



BAY COUNTY SCHOOL BOARD
FEBRUARY 25, 2020 BOARD MEETING

INSTRUCTIONAL PERSONNEL RECOMMENDATIONS

REQUEST TO ENTER INTO AN INSTRUCTIONAL CONTRACT WITH THE FOLLOWING PERSONNEL

NAME COST CENTER DEG CERTIFICATION ASSIGNMENT BEG DATE END DATE

Hill, Amanda Bay BA English Drama 01-31-2020 05-29-2020
Mlinek, Joshua Beach BA Elem Ed 1st Grade 01-28-2020 05-29-2020
Wilson, Jennifer Lucille Moore BA Elem Ed 2nd Grade 02-04-2020 05-29-2020
Kasztelan, Dale Jinks BA Math Math 02-14-2020 05-29-2020
Cortez, Rhonda Surfside BA English English 02-05-2020 05-29-2020
Cryderman, Lisa Breakfast Point BA English/Reading/Spanish Aspire 02-10-2020 05-29-2020
Wheless, Lisa Breakfast Point SP Elem Ed/PE/ESE Intervention 02-04-2020 05-29-2020
Chafin, Nicole VPK BA PreK/Primary Ed ESE PreK 01-24-2020 05-29-2020

REQUEST FOR FAMILY MEDICAL LEAVE

Carter, Amberlyn Waller MA Speech Therapist Speech Therapist 03-27-2020 05-15-2020

REQUEST FOR EXTENDED LEAVE OF ABSENCE

Swedlund, Elizabeth Rosenwald MA Ed Lead/Guid & Coun/Sch Princ/ESE Intervention Specialist 02-07-2020 03-06-2020

RESIGNATION

Blessing, Lexie Beach BA Elem Ed/ESOL/Reading 3rd Grade 02-04-2020
Bridges, Rhonda Mosley BA English/ESOL ELA 02-28-2020
Colemere, Alison Bozeman MA Elem Ed/English/ESOL/Reading 5th Grade 03-13-2020
Lowe, Lance Transportation NA NA Fleet Manager 04-02-2020

TERMINATION

Kay, Jason Cedar Grove BA Athletic Coach/PE PE 02-19-2020

REQUEST TO ENTER DROP

Reynolds, Adrea Tommy Smith BA Elem Ed 2nd Grade 07-01-2020 06-30-2025



DROP TERMINATION

NAME COST CENTER DEG CERTIFICATION ASSIGNMENT BEG DATE END DATE

Guerry, Cindy Waller MA Art Art 05-29-2020
Turbeville, Patty Arnold MA Early Childhood/Elem Ed/Business Ed Technology 06-30-2020

RETIREMENT

Hall, Nathalie Bay BA English/ESOL/Reading/Soc Sci Reading 06-30-2020
Mann, Sandra Cedar Grove BA Elem Ed 1st Grade 05-31-2020

REINSTATEMENT OF LEAVE

NAME COST CENTER DEG CERTIFICATION HOURS BEG DATE END DATE

Meyer-Pemble, Andrea Bay Base NA NA 4.00 VAC 12-12-2019 12-12-2019
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9116 FACILITIES    

 Director of Facilities 1 100%  

 Assistant to the Director of Facilities 1 100%  

 Capital Projects Contracts Manager 2 100%  

 Project Manager/Building Code Inspector/Plans Examiner 3 100%  

 Project Manager/Building Official 1 100%  

 
Energy & Conservation Manager  Building Automation 
Systems/Energy Conservation Systems Manager 

1 100%  

9117 PROCUREMENT, CONTRACTING & MATERIALS MGMT    

 
General Manager of Purchasing, Contracting, & Materials 
Management 

1 100%  

 
Assistant to Manager of Purchasing, Contracting, & Materials 
Management 

1 100%  

 Purchasing Agent 1 100%  

 Contracts Manager/Inspector  1 100%  

 Purchasing Clerk 1 100%  

 Courier II  1 100%  

 Courier III  1 100%  

 Title IX Coordinator 1 50%  

 Head Custodian IV 1 100%  

9118 FINANCE    

 Manager of Financial Services 1 100%  

 Finance Officer 1 100%  

 Assistant Finance Officer 1 100%  

 Bookkeeper I 4 100%  

 Clerk 1 100%  

9119 PAYROLL    

 Payroll Officer 1 100%  

 Assistant Payroll Officer 1 100%  

 Payroll Specialist I 4   100%  

 Employee Benefits Manager                   Fund 710 1  100% 

 Benefits Specialist                                   Fund 710 2  100% 

9125 STUDENT SERVICES    

 Director of Student Services 1 100%  

 Assistant to the Director 1 100%  

 Supervisor of Title I & District Assistance 1  100% 

 Assistant to the Title I Supervisor 1  100% 

  Coordinator of Bay BASE              (Self-funded) 1 100%   

 Assistant to the Coordinator of Bay BASE    (Self-funded) 1 100%   

 Coordinator of Student Placement Options 1 100%  

 Clerk II Bay BASE (Self-funded) 1 100%  

 Instructional Specialist for Student Services 4 100%  

 Instructional Specialist Assistant 3   100%  

 Secretary I 1 100%  

 Records Clerk II (Title I) 1  100% 

 Office Clerk I (Title I)        1  100% 

 Clerk I (PT) 1 100%  

 Administrator on Special Assignment 1  100% 

 Safety Assessment and Intervention Coordinator 1  100% 

 Coordinator of Mental Health Initiative 1 100%  

 Instructional Specialist Assistant  (Title IV)         1 50% 50% 

9126 INSURANCE & RISK MANAGEMENT                 
Fund 
710 

  

 Insurance and Risk Manager 1  100% 

 Claims Investigator 1  100% 

 District Safety Officer 1  100% 

 Records Clerk I 2  100% 
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9130 CHIEF FINANCIAL OFFICER BUSINESS SUPPORT SVCS    

 Executive Director for Business Support Services (CFO) 1 100%  

 Assistant to the Executive Director for Business Support Services 1 100%  

9131 BEACON LEARNING CENTER                  Self-funded    

 Project Director of Beacon Learning Center 1  100% 

 Content Development Leader for Beacon 1  100% 

 Enterprise Office Manager 1  100% 

 Web Database Manager                     1  100% 

 Web Technician                                 2  100% 

 Instructional Specialist for Inservice          2  100% 

 Lead Program Manager for Online Learning   6  7  100% 

 Program Manager for Online Learning         1  100% 

 System Support Specialist 3  100% 

 System Analyst 1  100% 

 Clerk I 1  100% 

 Clerk I (P-T) 1  100% 

9132 ESE    

 Director of ESE & Pre-Kindergarten Services 1 100%  

 Assistant to the Director 1 100%  

 VPK & ESE Pre-K Coordinator (9002) 1 50% 50% 

 Assistant to the Coordinator of Pre-K (VPK & ESE) Education (9002) 1 75% 25% 

 Instructional Specialist for ESE    4  100% 

 Instructional Specialist for ESE 1 50% 50% 

 Audiologist 1 100%  

 Records Clerk I 2 100%   

 Records Clerk II 1 20% 80% 

 Head Custodian IV (SSC) (9002) 1 100%  

9132 TEACHING AND LEARNING SERVICES    

 Assistant Superintendent for Teaching and Learning Services 1 100%   

 
Assistant to the Assistant Superintendent for Teaching and Learning 
Services 

1  100%  

 Bookkeeper I (1 retiring 1/31/20) 2    1  20% 80% 

 Bookkeeper II 1 100%  

 Bookkeeper II (Student Wellness) Restart Grant 1  100% 

9133 CURRICULUM & INSTRUCTIONAL SERVICES    

 Director of Secondary & Adult Instructional Services 1 100%  

 Director of Elementary Instructional Services 1 100%  

 Assistant to the Directors 1 100%  

 Coordinator of Staff Development and Title II 1 50% 50% 

 Assistant to Coordinator of Staff Development & Title II 1 50% 50% 

 Coordinator of Assessment & Accountability 1 100%  

 Coordinator of Teacher & Administrator Appraisal Systems 1 100%  

 Data Specialist 1 100%  

 Testing Clerk 2 100%  

 Instructional Specialist for K-12 & Adult Instructional Services 4 100%  

 Instructional Specialist Assistant 2 100%  

 Project Supervisor/Technology and eLearning 1 100%  

 Bookkeeper II    1 50% 50% 

 Supervisor of Career and Technical Education 1 100%  

 Program Specialist 1 100%  

9138 BUSINESS OFFICE    

 Budget & Business Services Manager 1 100%  

 Assistant to the Business Office 1 100%  

 Budget Analyst 1 100%  

 Internal Accounts Auditor 1 100%  

 Bookkeeper I 1 100%  
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9140 MENTAL HEALTH/STUDENT WELLNESS PROGRAMS    

 Director of Student Wellness Programs 1  100% 

 Assistant to the Director 1  100% 

 Safety Assessment and Intervention Coordinator 1  100% 

 Coordinator of Mental Health Initiative 1 100%  

 Bookkeeper II  1  100% 

9200 R.L. YOUNG TRANSPORTATION    

 Director of Transportation 1 100%  

 Assistant to Director of Transportation 1 100%  

 Bookkeeper I  1 100%  

 Office Clerk I 1 100%  

 Certified Mechanic     8 100%  

 Computer Operator I 1 100%  

 Fleet Manager 1 100%  

 Mechanic II    1 100%  

 Route Manager     4 100%  

 Safety Officer/Trainer 2 100%  

 School Bus Driver  135 100%  

 School Bus Paraprofessional  35 100%  

 Service Attendant 1 100%  

 Service Dispatcher 1 100%  

 Transportation Operations Dispatcher 1 100%  

 Transportation Specialist 2 100%  

 Transportation Van Driver 6 100%  

 Vehicle Electronic Technician 1 100%  

9205 EXTRA-CURRICULAR ACTIVITIES AND TITLE IX    

 
Assistant to Coordinator of Extra-Curricular Activities and Title IX 
Compliance 

1 100%  

9205 DISTRICT SAFETY AND SECURITY    

 District Safety, Security, and Police Chief 1 100%  

 Background Check Specialist 2 100%  

 District Police Officer 23 100%  

 District Safety, Security, and Assistant Police Chief  1   100%  

 Installation and Maintenance Manager 1 100%  

 Safety & Security Operational Specialist 1 100%  

 Safety & Security Tele-Communicator and Video Specialist 1 2 100%  

9205 OPERATIONAL SERVICES    

 Executive Director for Operational Support Services 1 100%  

 Assistant to the Executive Director for Operational Support Services 1 100%  

 Head Custodian IV (Nelson Building) 1 100%  

 Custodian II (Wellness Center) 1 100%  

9220 INSTRUCTIONAL TECHNOLOGY AND MEDIA SERVICES    

 Supervisor of Instructional Technology and Media Services 1 100%  

 Assistant to Supervisor of Instructional Media Services 1 100%  

 Administrator on Special Assignment 1 100%  

 District Media Services Multimedia Technician 1 100%  

 District Media Specialist – Instructional Media Services 1 100%  

 Instructional Specialist for K-12 & Adult Instructional Services 1 100%  

 ITV Specialist – Media Services 1 100%  

 ITV Technician – Media Services 1 100%  

 ITV Technology Manager – Media Services 1 100%  

 Records Clerk II 3 100%  
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9230 MAINTENANCE - REDMON WAREHOUSE    

 Supervisor of Maintenance 1 100%  

 Assistant to Supervisor of Maintenance 1 100%  

 Administrator on Special Assignment 1 100%  

 Automotive Mechanic 1 100%  

 Boilerman 2 100%  

 Brick/Block Mason 1 100%  

 Carpenter 5 100%  

 Carpenter Helper 4 100%  

 Carpenter Shop Supervisor 2 100%  

 Clerk I 1 100%  

 Electrical Helper 4 100%  

 Electrical Shop Supervisor 1 100%  

 Electrician     4 100%  

 Equipment Mechanic 1 100%  

 Equipment Operator  2 100%  

 HVAC Controls Mechanic 1   100%  

 HVAC Helper    5 100%  

 HVAC Helper 1  100% 

 HVAC Refrigeration Mechanic 9 100%  

 HVAC Shop Supervisor 1 100%  

 Kitchen Equipment Technician 1  100% 

 Locksmith 2 100%  

 Locksmith Helper 1 100%  

 Logistics Supply Clerk 1 100%  

 Logistics Support Supervisor 1 100%  

 Material Controller/Fleet Manager (Maintenance) 1 100%  

 Painter    3 100%  

 Plumber 5 100%  

 Plumber Helper    4 100%  

 Plumbing/Heating Shop Supervisor  1 100%  

 Semi-Skilled Craftsman (1-Stadium) 10 100%  

 Stadium Custodian II 1 100%  

 Stadium Manager   1 100%  

 Assistant Stadium Manager 1 100%  

 Treatment Plant Operator/Exterminator 1 100%  

 Turf & Irrigation Specialist (Stadium) 1 100%  

 Warehouseman II 1 100%  

 Welding/Sheet Metal Mechanic 1 100%  

 Work Control Technology Specialist   3 100%  

9240 WAREHOUSE (Young Center/Kilbourn)      

 Warehouseman I (Warehouse) 1 100%  

 Warehouseman II (Warehouse) 2 100%  

9250 FOOD SERVICE                     Self-funded:  Fund 410    

 Food Service Program Specialist 1  100% 

 Food Service Specialist II 2  100% 
 Food Service System Support Specialist 1  100% 

 
Board Approved:      June 25, 2019 
Revised/Approved: July 16, 2019, August 13, 2019, August 27, 2019, October 8, 2019, November 12, 2019, 

January 14, 2020, February 11, 2020 
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     February 25, 2020 
 
 
M E M O R A N D U M  
 
TO:     William V. Husfelt III, Superintendent  
   
FROM: Franklin Harrison, Board Attorney 
 
AGENDA ITEM:  Land Deed Correction – School Board Donation of 
        former Shaw Complex located at 162 Detroit Avenue  
        April 23, 2013 
 
 
CONSENT OR   ACTION  (Please circle one) 
 
 
 
BUDGET AMOUNT:   
 
 
IN CURRENT BUDGET OR UNAPPROPRIATED FUND BALANCE  
(Please circle one)  
 
 
IF BUDGETED, GIVE BUDGET ACCOUNT NUMBERS: 
Fund      Function     Object     Cost Center     Project       Program 
 
 
          
SUPERINTENDENT'S RECOMMENDATION: 
 
 
Approval: _______     Disapproval: _______      Discussion: _______ 
 
 
 
 
 
_______________________________ 
Superintendent 
 
 
 
 
  

WILLIAM V. HUSFELT III 

SUPERINTENDENT 

 

1311 Balboa Avenue 

Panama City, Florida 

32401  

   

  

(850) 872-4100 

Hearing Impaired Access 

(800) 955-8770 Voice 

(800) 955-8771 TDD 

 

 

www.bay.k12.fl.us 

 

 

Board Members: 

 

Jerry Register 

District 1 

 

 

District 2 

 

 

Pamm Chapman 

District 3 

 

 

Ryan Neves 

District 4 

 

 

Steve Moss 

District 5 Board Action 
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BAY DISTRICT SCHOOLS 

DEPARTMENT OF HUMAN RESOURCES 
JOB DESCRIPTION 

 
 
TITLE:  PARENT LIAISON (PHDS) 
 
QUALIFICATIONS:  

1. Standard High School diploma, G.E.D. or equivalent 

 
 PHYSICAL REQUIREMENTS:   Light 

 
REPORTS TO:  As assigned by Bay District Organizational Structure. 

 
SUPERVISES:  As assigned by Bay District Organizational Structure. 

 
PERFORMANCE RESPONSIBILITIES: 

1. Contacts other parents via telephone or home visits. 
2. Prepares notices, tabulates surveys and monitors feedback. 
3. Assists with workshops and meetings. 
4. Helps staff with volunteer coordination. 
5. Provides additional remedial and enrichment activities for students. 
6. Assists with incentive programs (Math, Super Stars, etc.) 
7. Develops and maintains school based parent centers. 
8. Assists with materials inventory. 
9. Operates school based machines. 
10. Recruits as needed for Pre-K students. 
11. Constructs and make-and-take instructional games for home study. 
12. Coordinates the Take-Home Computer program at site. 
13. Arranges transportation for parents to come to school for meetings/conferences. 
14. Develops cooperative relationship between parent, school, and community. 
15. Performs related work as requested for the efficient functions of the school site. 
16. Performs other related duties as assigned by a supervisor or designee. 

 
TERMS OF EMPLOYMENT:  

1. Successful completion of State and Federal Background check is required for employment. 

2. Ten (10) or twelve (12) months.  Pay grade as established by the School Board in current Salary Schedule 3. 

 
EVALUATION:  Performance evaluated annually in accordance with School Board Policy. 
 
 

___________________________________   Revision Approved: _______________________________ 
         Reviewed by Dept. of Human Resources  Adopted by Bay District School Board: July 14, 1994 
 
 

Bay District Schools is an Equal Opportunity Employer 

 Light Work: Exerting up to 25 pounds of force occasionally and/or up to 15 pounds of force as frequently as needed to move objects. 

 Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force frequently and/or up to 10 pounds of force 
as needed to move objects. 

 Heavy Work: Exerting up to 100 pounds of force occasionally, and/or up to 50 pounds of force frequently and/or up to 20 pounds of force 
as needed to move objects. 
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