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Instructions

N T
Manuals & Guides

@ I-Star User Guide (Lpémas 2a32003)
@ Harrisburg Project Newsbriefing Archive

$ 708 O VA b AR = A NEW MANUAL WILL BE AVAILABLE

iy Changet In Students with Disabilities Data Collection and Approval EARLY 2023

Instrisctions {ssaranser 3030 s Sepmmber 2021

§ Saiol Education Dersounal Data Collstton and Appraal
Instructions (aw=y 20221
// I Changes in Special Education Personnsl Data Collection and
Approval INStructions (July 2021 v= lanuery 2022
§// # Students with Disabilities Cinim and Reimbursement
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Instructions {uns 2038 v May 20231
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To run a report with all errors click:
Reports-Application Reports

| G | Student i Errors 5 ~| iseriD:

Select Report Type:

Student  FepomDescrption:
[Man-Exited Students for Verification Alphabetic llst of students with approval errors and warmings.

= i's_wdent approval Errors by Resident District and Serving Schoct Espmanes By Resilent diArRY,
‘ 5 - W Student Approval Errors Listing 3
Select Report Categories: e e o By RSN Dk An Sening Schol

a (stedent Indicator Emrors
Errors Student Missing Exit Data
Select:

L s . T S -
Student Approval Error Listing —
PVlease select a Resident District.

Student 515 1d: | | Related Service: | |

Click School Years | Resident District: [ |

Run and/or Export Report i Serving Distict: |
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/] Access Personnel Approvols

Select Approvals and Claims -> Personnel -> Approvals

Home Appeounls and Claims P Admin Goal Mine Facility Sesech TEP Quality

‘Welcome Coop Umer
Traini5Jess Brown
Norris City Annex

Thar sife) U T-S0a7 rRiing Sestem,

el i Plaass ol Iras o shars all question, concem sed commusts that you hav with us Yeur lnpi i
wary valuaie to v,

Approvals and Claims IEP

-
‘.
g Student
I Personnel » Approvals
H
rds with fatal errors: 8
i for using the I-Sta Upload Files
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| aporavals | Upioaded Files | SEFE Lackip

FPersonnal Approvals Filter
Entity: |

IEIN: i E
RCDT: |

School Year: [202

Erorsonly: [

Spec Bd Type: |

Last Hame:
| Exci ]

Approval Status: [ ~]Exal]

wark Assign: | | Excl
Sxport to Excel far Impor |

search | | QearSearch | | Recheck Edits | | Expor to Exeet

parsonnel Approvals (@ Add)
In dnp |

thens Der Paga [ w|

(Page of } Fiaga - |

Un-Reported

Reported
Personnel with an existing Personnel in jurisdiction from
approval record in |-Star EIS upload but no current
approval record
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\"/ To add a new personnel record click Add. Use either District, Last

Name, First Name, Gender or IEIN to locate the desired person.

Personnel Approvals @ add)
{Page of | Page[ v ] rdE T Page | v ]

M b iy

Manage Personnel Claims and Approvals

For an appreval, select the parsannel, enter the approval parameters and select the work assignments. For a claim. entar the salary information and davs
daimad

Saarch for and selact the parson the aporoval is fer

Distriet: [iabash & Ohio vall

Last Mama:
First Hame:

Inchide Retired

Searth | | Oear Search | | Caneal

j Notw Induding » dirtrict mll search B bt e entewd fiter Laswnyg the datrict o mill pefom & name sesch on 81T
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Personnel Approval Tnformation * Once Personnel is added, an
Year: | 2022-2023 Employed as of: 12/1/2022; approva| record Can be
Entity: [Harrisburg CUSD 3 (2) >l Tm_l::: :t:;ular Completed for the employee
Special Ed Type: C-Paraprofessional Staff ° Determine if Employed as Of
12/1/2022 should be checked
— I P e Click the Add icon to add the
s | x | | Pas |program aide (kG-12) Qualified Work ASSIgnment(S) and
Edjkkh=mrkass|gnment and click the Save button, Select the FTE from the drop
Work Assignment: [pAG - Program Aide (KG-12) ~|
GO

‘._ Cancel_

= 2
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@ Colculate/Add Personnel FTE

Personnel Approval Information
Employed as of: 12/1/2022: e Full Time Equivalency (FTE)
v Tl FE; 48 required for ALL employees:
Spacial £d Typa: ¢ Paraprofessional Sttt Lo o Calculating percentage to assist
in reporting FTE - "Total hours

Work Assignment(s) { @ Add) worked per year in the work
assignment divided by "normal

I [ e — school day classroom hours",
Edit the work assignment and dick the Save buttaﬁ. equals "tOtal dayS Worked per
Work Assignment: |p,\5_pmg,—am Zide [KG-12) - year". D|V|d|ng the "tOtal dayS
FIE [10 ] worked" by 180 days will equal
[ = o the "total FTE percentage".

| o Select FTE drop down in |-Star to
‘ _ select the numerical value that

| Savef Qed: Freoes. best estimates the amount of
ot (o) ' time spent in the work

assignment and click Save. @

Mo Records Found
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—9 Personnel Paraprofessional FTE

PAZ - Program Aide (Prekl)

PAGS - Program Aide (KG-12)

TA3 - Individual Instruction Aide (Prek)
TAS - Individual Instruction Aide (KG-12)

MHAZ - Non-Certified Health aide (Prek)
MHAS - Mon-Certified Health aide (KG-12)
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« |-Star system will automatically match the appropriate Special Education ID code:
A - Special Education Teacher

B - Related Service Provider

C - Paraprofessional

D - Administrative

(e]

O O O

» This code will be determined once the Work Assignment is Saved

Personnel Approval Information

Year: [2022-2022 w Employed as of: 12/1/2022:
Entity: [Harrisburg CUSD 3 (2) ~] Total FTE: 1.0
_ Term: Regular
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Status Codes
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Harrisburg Project &

Software Support for Special Education

TADE] £35-5278 = sww hbuog E12 Lt + sepport Gmbug KL L M criestions? sipparti@hbug exz.lus - (Do) E35 5375
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