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SUWANNEE COUNTY SCHOOL BOARD
WORKSHOP SESSION
September 14, 2021

AGENDA
Call to Order/Welcome/Pledge..........ccveuen.e. Tim Alcorn, Chairman
Sodexo Presentation.......cceeveeneeiniiensineennecennnonns Malcolm Hines and
Ron Gomez, with Sodexo
Assistant Superintendent of ........coccoeceveenniiieiicee s Malcolm Hines

Administration Department Update
e New Form (pg. 2)
e Policy Updates (pgs. 3-106)

Curriculum and Instruction Department Update ........... Jennifer Barrs
e 2021-2022 Elementary and Secondary
Student Progression Plans

Lunch

Facilities Department Update ........ccvevvcreenrcrvrenereniiennneenn, Ethan Butts
o Five Year Facilities Work Plan Draft

Assistant Superintendent of ........ccocorevreeecriiieinenns Janene Fitzpatrick
Instruction Department Update
» Cognia Accreditation

Superintendent Update.......cccovvrvvimrrieiccinmennieiieneenns Ted Roush
o C(Citizen Input Process

Adjourn



Electrocardiogram {"ECG") Screening Consent Form and
Release of Liability

1. About the ECG Screening
An ECG screening (alsc commonly referred to as an EKG) is a test that measures the electrical activity of the heart to help identify an individual's risk for sudden

cardiac death, ECG screenings performed by involve (i} an ECG screening and [ii) a medical history form.

2. Consent to Participate and Acknowledgments

To receive an ECG screening, every Participant must read and sign this Electrocardiogram Screening Consent Form and Release of Liability ("Consent and Release"). tf
Participant is a minor, Participant's parent or legal guardian must read and sign this Consent and Release. The Individual recelving the ECG Screening wili be referred
to herein as the "Participant". By signing this Consent and Release, you acknowledge and attest to the following:

» | carefully read this Consent and Release, | understand this Consent and Releasa, and | have had the opportunity to ask any questions;

= | voluntarily consent and elect to have representatives and volunteers perform an ECG screening on Participant;

* lunderstand and voluntarily assume all risks associated with Participant's participation in this ECG screening pregram. | understand that the ECG screening will
only screen for abnormalities in Participant's heart and does not constitute a complete medical exam or diagnosis. | understand that abnormal test results do not
officially represent or imply that Participant does or does not have a heart condition. | understand that no warranty or guarantee has been made to me as to the
results of the screening. | understand that this screening does not diagnose all causes of sudden cardiac death, | acknowledge that the information | receive from the
ECG screening reflects the condition of Participant's heart on the day of the ECG screening, This ECG screening does not constitute a conclusive diagnosis of
Participant's heart health or physicai condition, and is not intended to serve as a replacement for treatment and checkups with Participant's primary care physician or
other provider. | acknowledge the limitations of an ECG screening and that sudden cardiac death or other cardiac events may still occur, despite this screening. |
understand that this ECG screening does not establish a treatment or provider relationship between (i} Participant and (ii) the Provider and/or WWPF and/or any
Individual administering, Interpreting, or communicating the ECG screening or the ECG screening results. 1 recognize and acknowledge that | am solely responsibie for
taking any appropriate follow-up action related to Participant's ECG scrzening results. | understand that follow-up care and treatment is not a part of this ECG
screening program,; and

* | have the authority to sign this Consent and Release because either (i) I am the Participant or {ii} | am the parent or [egal guardian of Participant,

3. ECG Screenings Results, Communication, and Confidentiality

The board-certified cardiologist that reads and interprets Participant's £CG screening will place Participant into one of three categories: {I) jow risk; {ii) follow-up
required; or (ifi) higher risk. | acknowledge that any Participant’s ECG screening that is designated as "higher risk" will be required to underga further testing {e.g., an
echocardiogram or ultrasound) prior to being allowed to resume athletics, in certain counties, Participants designated as "follow-up required” must undergo further
testing prior to being allowed to resume athletics. | acknowledge, understand, and accept the following:

» |f the board-certified cardiologist places Participant into a category that requires further testing or medical consu'ltaticn, then the Provider and/or WWPF may
inform the individuals that oversee Participant’s Involvement in athletics of Participant's ECG screening results and status.

= As part of this ECG screening, | agree to allow (i) medical professienals and (i) WWPF personnel, contractors, and volunteers (the "WWPF Team") tc have access to
the medical records created during this ECG screening. | agree to allow the Provider and/or WWPF Team to contact me regarding Participant's involvement in this
ECG screening and the results. | autharize the Provider and/or WWPFF to use all Information provided, Including the ECG screening, for diagnostic and ageregated
statistical purposes and evaluations and medical research. The information collected from any ECG screening event may be published in scientific journals or
presented at scientific meetings, but no Participant will be personally identified. This suthorization may be revoked by submitting a written notice to WWPE at
info@whoeweplayfor.org.

4, Walver & Release of Claims and Liability

By signing this Consent and Release, | hereby agree to waive {i) any and all claims against the Provider and/or WWPF and their employees, directors, officers,
representatives, spansors, trustees, partners, censultants, volunteers, and contractors and {ii} any and all claims against the School Board of Suwannze County, its
employees and agents (collectively, WWPF, the School Board of Suwznnee County, and their respective, associated individuals and groups described herein are the
"indemnified Parties"). | further agree to indemnify, release, and hold harmless the Indemnified Parties frem any and all claims, llakilities, cost, and expenses arising
out of or related to the performance, interpretation, and/or communication of the results of this ECG screening.

5. Acknowledgment & Preliminary Medical History Questions

I certify that | have read this form or have had it read to me and that | fully understand this Consent and Release. in consideration of the ECG services provided by the
Provider and/or WWPF to Participant, { consent {i) to this Consent and Release and {li} to Participant's Involvement in the ECG screening program.

| CONSENT to Participant participating In the ECG screening.
Note: Who We Play For, AdventHealth, Nemours, and RIFITT Foundation have provided genercus donations to assist families with
the cost of this program If thay are facing financial hardship. If applicable to you, please choose one of the options below:
{__ ) We can afford a partial donation of $ . () We would appreciate full financial assistance.

i DECLINE the ECG screening on behalf of myself or my minor child.

Prellminary Medical History Questions

Participant’s previous cardiac issues (if any):

Family cardiac history (if any):

Daes Participant currently take any of the following medications (circle any that apply); ADD/ADHD, beta blockers, Asthma medication/ inhaler, cardiac
medications, or cther {please write out if relevant);

Participant’s Name Date

Parent/ Guardian Name (if applicable) {please print clearly) Parent/ Guardian Signature (Participant’s signature if adult)
Parent/ Guardian Email Address (please print clearly) (Participant’s email if adult) Parent/ Guardian Phone Number (Participant's number if adult)
SCSD Form # 5100-101 Approved 36/ xx/xx0



ISPECIAL COMMITTEES OF THE SCHOOIL. BOARD 2.03

POLICY:

L

II.

Special committees may be appointed by the School Board
Chairperson when deemed necessary. The duties of any such
committee shall be outlined at the time of appointment; the committee
shall be automatically dissolved when the School Board accepts the
committee’s final report. Each School Board member shall be
notified of all committee meetings, but shall have no vote unless the
member is serving as a committee member. All meetings of School
Board committees shall be open to the public. Members of special
committees may attend the meetings in person or through the use of
telecommunications networks such as telephonic or video
conferencing,

Special committees or individuals who serve on special committees
shall take no action which is binding upon the School Board.

STATUTORY AUTHORITY: 1001.41; 1001.42, E.S.

LAWS IMPLEMENTED: 1001.41; 1001.43, E.S.

History:

Adopted:

Revision Date(s):

Formerly: BCE

Reviewed by SCSB: 1/12/10




SCHOOLDISTRICT ADVISORY COUNCILS
2.04%

The School Board authorizes the establishment of a seheokdistrict advisory council,
e.g., school improvement team in each Bistset-school to assist in the enhancement
of school site decision making, to serve in an advisory capacity to the principal and
to assist in the development of the educational program and in the preparation and
evaluation of the school improvement plan required pursuant to Florida Statutes.
The Superintendent shall develop guidelines pursuant to Florida Statutes to assist
school advisory councils in order to ensure their active role in school site decision
making. School advisory councils shall not assume any of the powers or duties now
reserved by law for the School Board or its professional staff. Nothing contained in
the District and/or local school accountability process shall be construed to lessen or
otherwise alter the authority of the school principal as provided for in law, rules or
regulations.

I Composition and Selection of Councils - Council members shall include the
school principal and an appropriately balanced number of teachers, education
support employees, students, parents, and business and community
representatives.

A.  Members shall be representative of the ethnic, racial, and economic
community served by the council.

B.  Student representation shall be required for school adwisesy—councils
established at vocational-technical centers and high schools and may be
included for School ad%sei—y—councﬂs servmg mlddle and ]LII’HOI' h1gh
schools.  Stude epresen '

%W%w%m%sawﬂg—eleme—maﬁuq ehee-}s—

C.  The term education support employees as used herein shall refer to any
person who is employed by a school for twenty (20) or more hours
during a normal working weck and who does not meet the definition of
instructional or administrative personnel pursuant to Florida Statutes.

- D. “Theterm teacker as Used Hereiii shall-include classroom teachers,

certified student services personnel, and media specialists.




IL.

A majority of members must be persons who are not employed at the
School.

Appropriately balanced as used herein shall mean a proportionate
number of council members considering each peer group being
represented on the council, excluding the school principal. The size of
the sehoel-district advisory council and the ratio of representatives
among the peer groups, excluding the school principal, shall be set forth
in the bylaws establishing procedures adopted by each school advisory
council.

Selection of Council Members - New council members shall be elected by
their respective peer group, except for business and community
representatives and the school principal.

A.

The following council members shall be elected in a fair and equitable
manner as determined by their respective peer group and as set forth in
the bylaws of the school advisory council.

1. A teacher(s) shall be elected by teachers;

2. An education support employee(s) shall be elected by education
support employees;

3. A student(s), when appropriate, shall be elected by students.

4. A parent(s) shall be elected by parents, as defined by Florida
Statutes.

The sehoet—district advisory council shall select business and
community member(s) to serve on the scheekdistrict advisory council

1. Business and community representatives shall be sclected

initially through a nomination and selection process facilitated
__ by the school principal of each school advisory council. _

a. The school principal shall seek candidates who are
interested in making a commitment to participate on the



III.

sehool-district advisory council by representing businesses
and the community.

b. Letters, newsletters, or other media releases shall be used
by the school principal to seek candidates.

C. The school principal shall prepare a list of individuals
secking nomination to the sehooldistrict advisory council
and shall present the list to the sehoel-district advisory
council for selecting the business and community
representative(s).

2. Subsequent to the initial selection as described in section I1.B.1.
herein, the operational guidelines of the school advisory council
shall set forth procedures for nominating business and
community representatives to serve on the school advisory
council.

The principal shall submit the list of council members to the
Superintendent for review of each school to determine compliance with
section I. herein. The membership list shall contain the name of cach
council member and the peer group which is being represented by each
member and a description of how the council represents the ethnic,
racial, and economic community served by the school.

Confirmation of the Scheet-District Advisory Council - The Superintendent
shall submit to the School Board for review and approval the membership list
for eael—sehoel-advisory council in the District. The School Board shall
determine if a school advisory council meets criteria specified in section I.
herein; additional members shall be appointed by the School Board when it is
required to achieve the proper representation on the school advisory council.

Responsibilities of Councils - Each school advisory council shall:

A,

B.

___ administration,

Review the results of any needs assessments conducted by the school

Assist in the development of the school improvement plan and provide
recommendations on specific components of the plan, such as the goals



C.

D.

E.

F.

G.

H.

L.

J.

K.

L.

_and pursuant to Florida Statutes.

of the school, indicators of school and student progress, and strategies
and evaluation procedures to measure student performance.

Define adequate progress for each school goal; obtain public input
when defining adequate progress for school goals; negotiate the
definition of adequate progress with the School Board; and notify and
request assistance from the School Board when the school fails to make
adequate progress in any single goal area.

Monitor students’ and the school’s progress in attaining goals and
evaluate the appropriateness of the indicators of student progress and
strategies and evaluation procedures which are selected to measure
student performance.

Prepare and distribute information to the public to report the status of
implementing the school improvement plan, the performance of
students and educational programs, and progress in accomplishing the
school goals.

Make recommendations on the accumulation and reporting of data that
is beneficial to parents.

Serve as a resource for the principal and advise the principal in matters
pertaining to the school program.

Provide input on the school’s annual budget and the use of school
improvement funds and assist in the preparation of the school budget.

Inquire about school matters, identify problems, propose solutions to
problems, suggest changes, and inform the community about the
school.

Act as a liaison between the school and the community.

Assist in the preparation of the feedback report to the Florida
Commission on Education Reform and Accountability as required by

Identify other duties and functions of the sehoeldistrict advisory
council.



V. Operation of Council - Operational bylaws shall be established and mutually
agreed upon by members of the school advisory council.

A,

The bylaws shall contain procedures required by Florida Statutes and
shall include but not be limited to:

1.

2.

State the duties and functions of the council.

Indicate the procedure for electing council members and the
nomination process for selecting business and community
representatives.

Identify the procedure for electing officers, including a
chairperson, vice-chairperson, and recording secretary, and
determine the term of office for each position.

Establish the membership term for each peer group.

Specify the proportionate number of council members for cach
peer group for the purpose of achieving an appropriately
balanced council.

Regular meetings shall be held. The council shall determine the date,
time, and place of the meetings. Members of the advisory council may
attend meetings in person or through the use of telecommunications

networks such as telephonic and video conferencing,

The agenda shall be advertised to the school community at Jeast seven
(7) days in advance of the scheduled meeting,.

Members of the advisory council shall be notified three (3) days in
advance in writing of any matter that is scheduled to come before the
council for a vote.

‘All meetings shall be open, public, and subject to Florida Statutes...



F.  The school advisory council shall be subject to maintaining records
pursuant to Article 1, Section 24, and Article XII, Section 20, of the
Florida Constitution.

G.  School improvement plans which require waivers of the terms or
conditions in negotiated agreement(s) shall be subject to the approval
of the Board and Bargaining Agent.

STATUTORY AUTHORITY: 1001.41; 1001.42, F.S.

LAWS IMPLEMENTED: 1000.21 1001.43; 1001.452; 1008.345, 1012.01 F.S.

HISTORY: Adopted:
Revision Date(s): 12/15/98, 3/23/2010
Formerly: BCF




FAMILY AND SCHOOL PARTNERSHIP FOR STUDENT ACHIEVEMENT

2.091*

I1.

I11.

The School District and each school principal are encouraged to strengthen
family involvement and family empowerment in the school. The District will
coordinate and integrate parental involvement strategies with school
improvement, Title I, Title II, Title IV, Title VI, Community Involvement
Programs, Business Partnerships, and other community involvement
activities.

The District will provide the coordination, technical assistance, and other
support necessary to assist schools in planning and implementing cffective
and comprehensive parent involvement programs, based on the National
Standards for Parent/Family Involvement Programs, which include:

A.  Communication between home and school is regular, two-way and
meaningful.

B.  Responsible parenting is promoted and supported.
C.  Parents play an integral role in assisting student learning.

D.  Parents are welcome in school and their support and assistance are
sought.

E.  Parents are full partners in the decisions that affect children and
families.

F. Community resources are utilized to strengthen school programs,
family practices and student learning.

The District will communicate parental choices and responsibilities to parents
and develop procedures for a parent to learn about parental involvement,
rights and responsibilities, including:

A.  Opting the minor child from any portion of the school district’s

- comprehensive health education required under section 1003.42, F.S.:

-10-



V.

B. Sharing information about school choice options, including controtled
open enrollment;

C. Exemptions for immunization reguirements;

D. Reviewing statewide, standardized assessment tresults;

E. Enrollment in gifted or special education programs:;

F. Inspecting instructional materials and_how to object to_instructional
materials based on their religious or moral beliefs that the material is
harmful;

G.  Accessing information about the district’s student progression plan,
including pelicies for promotion, retention and graduation;

H. Receiving a school report card and being informed of attendance
requirements;

L Accessing information about the state education system, report card
requirements,  state  standards, attendance _requirements  and
instructional materials requirements;

1. Participating in parent-teacher associations and organizations:

K. Opting out of any district-level data collection effort not required by
law
to learn about the nature and purpose of clubs and activities offered at
the minor child’s school

The District recognizes the fundamental right of parents, as defined by law, to

direct the upbringing, education, and care of their minor children. Important
information relating to a minor child should not be withheld, either
inadvertently or purposefully, from the parent, including information relating
to the minor child’s health, well-being, and education, while the minor child
is in the custody of the school district. Parents have the right to access and
review all school records related to the minor child including but not limited
to the right to_access school safety and discipline incidents as reported
pursuant to section 1006.07(7) and (9), F.S.

~11-



V. Upon a parent’s direct written request to the Superintendent for any of the
information required under section 1014.,05, the Superintendent has ten (10)
days to provide the information. The parent has the right to appeal directly to
the school board if the Superintendent fails to respond or provide the
information within ten {10) days. The School Board must hear the appeal at
its next public meeting, in accordance with meeting notice requirements.

A-VI. The District shall develop and distribute a parent guide to successful student
achievement. The guide shall contain information that parents need to know
about their child’s educational progress and how parents can help their
child’s success in school by improving parent and teacher cooperation in such
areas as homework, school attendance and discipline.

VIVIL The District will provide professional development opportunities for
staff members to enhance understanding of effective parent involvement
strategies through the District professional development plan.

MIEVILL  The District, to the extent practicable, shall provide full opportunities

for parents with disabilities, parents with limited English proficiency and
parents of migratory children to participate in school and parental
involvement activities and programs.

MHEIX, The District will conduct, with the involvement of parents, an annual
evaluation of the content and effectiveness of this policy

A.  To determine the effectiveness in increasing parent participation;
B.  To identify barriers to greater parent participation; and
C.  Toreport the findings to the State Board of Education.

X, The District will use the findings of the evaluations in designing strategies for
school improvement and revising, if necessary, the parent involvement

policies.
STATUTORY AUTHORITY: 1001.41, 1001.42, F.8.
__ LAWS IMPLEMENTED: ~  1000.21, 1001.42, 1001.51, 1001.54, 1002.20,

1002.23, 1003.33, 1006.07, 1008.25, 1012.72, 1012. 1012.98 F.S. _

Every Student Succeeds Act, Title [, Part A, Subpart 1, Section 1116



HISTORY:

ADOPTED:
REVISION DATE(S): 3/23/2010, 10/27/2020
FORMERLY: NEW

13-



PROHIBITING DISCRIMINATION; INCLUBING SEXUAL AND
OTHER FORMS OF HARASSMENT 2.16

L Policy Against Discrimination

A.  The School Board of Suwannee County, Florida prohibits all forms of
unlawful discrimination against students, employees and other persons
in all aspects of the District’s programs, activities and operations. The
term “unlawful discrimination” encompasses any unlawful policy,
practice, conduct, or other unlawful denial of rights, benefits, or
privileges that is based on any legally protected status or classification
under applicable federal, state, or local law including but not limited to
race (including anti-semitism), color, religion, gender, age, marital
status, sexual orientation, pregnancy, disability, political or religious
beliefs, national or ethnic origin, or genetic information. Various state
and federal laws establish the actions that do (and do not) constitute
unlawful discrimination with respect to each protected status or
classification. Where applicable, unlawful harassment that is based on
School Board of Suwannee County, Florida also prohibits sexual
harassment, and this form of discrimination is governed by Policy
{2.1613 Title 1X Policy Prohibiting Sexual Harassment and Sexual
Diserimination.

B.  The School Board shall comply with all state and federal laws, which
prohibit discrimination and are designed to protect the civil rights of
applicants, employees, and/or students, or other persons or
organizations protected by applicable law.

C.  The School Board shall admit students to District Schools, programs,
and classes without regard to race (including anti-semitism), color,
religion, gender, age, national or ethnic origin, marital status, sexual
orientation, political or religious beliefs, disability, handicap or any
other distinguishing physical or personality characteristics.

"~~~ D The School Board prohibits retaliation by any District pefsonnel against
a person for reporting, filing or being a witness in a discrimination

-14-




(including harassment) charge, complaint, investigation or lawsuit
associate or in connection with this policy.

E.  Established grievance procedures and appropriate discrimination
complaint forms are available from the-Office-of Civil-Rights-& Equity
tProfessional—Standards)—Student—Suppert—Services—or the—Equity
Goordinntor —at-—each—school/district——office.  Fluman Resources
Department, District Equity Officer, Site Administrators at each school
or district office and on the district website. Complaints/inquiries
regarding compliance with these regulations may be submitted in
writing to:

I.  For Employee - Otfice-af Civit Rights-und-Equity- Compliance
Director of Human Resources or District EEQ Officer at 386-
047-4633 _or 4644, 1740 Chio Avenue South, Live Oak, FL
32064,

Equity Officer at ?86 647-4038 or 4644, 1740 Oth Avenue
South, Live Qak, FL -32064.

3.  Job applicants with disabilities requesting accommodations
under the American with Disabilities Act (ADA) may contact
Director of Human Resources at 386-647-4633, 1740 Ohio
Avenue South, Live Oak, FL -32064.

4, Current School District employees with disabilities requesting
accommodations under the ADA may contact Professional
Standards at Director of Human Resources_at 386-647-4633,
1740 Ohio Avenue South, Live Oak, FL -32064.

F.  The Superintendent shall submit an annual equity report addressing the
district’s educational and employment practices as required by
Florida’s Educational Equity Act.

II.  Policy Against SexualtHarassment-or-Other-Forms-of-Harassment Prohibited
. _ by Law Other than Sexual Harassment or Sexual Discrimination: _




HE—

A.  The School Board desires to maintain an academic and work
environment in which all employees, volunteers, and students are
treated with respect and dignity. A vital element of this atmosphere is
the Board’s commitment to equal opportunities and the prohibition of
discriminatory  practices. The Board’s prohibition against
discriminatory practices includes prohibitions against sexual
harassment, ot any other form of harassment based upon a person’s
membership in a protected class and specifically prohibited by
applicable state or federal law. The School Board forbids sexual
karassment-or-any otherform of illegal harassment, of any employee,
student, volunteer or visitor. The Board will not tolerate sexual
harassment,—or—any ether—form of illegal harassment by any of its
employees, students, volunteers or agents.

B. ___Theprohibition against discrimination includinesesazal-and other-forms
ef-illegal harassment shall also apply to nonemployee volunteers who
work subject to the control of school authorities, and to all vendors or

service providers who have access to School Board facilities.

B.C. Sexuval harassment and sexual discrimination definitions, policies, and
procedures are set forth in Policy ¢2.1613 Title IX Policy Prohibitine
Sexual Harassment and Sexual Discrimination.

-Befinitions

———Complisnce-Officer-is-the-person-designated by the-School Board o
W%npmmwmm-ﬂ%_we%@mm
and-oversees-the-ivestigation-of thogse-complainti-as-deseribed-below:

o—-An-em pleyee m-&he —5@-[1 oel Bearfl cend itioning-the-provision-of

er3-aie- Soard-en-anindbrdual’s
pa%&eﬁaamm e umveieeme—sexu ﬂ-l—CGHdH{:I—{iq—l-H{-i- Pro-gue)

B——Any-urwanted-oruaweleome-conduet-that-a-rensonable persen

_ . .wouldfindsosevere; pervasive-and-obijectivelalfensive that it

O-——Reporis-ofsexuelassanit;- dating-violence; domestic-violence-and

stalkingras-defined-in-the federal Violence-Acainst Weomen-Aet
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ebjectively-otfensive.

------- —P‘%ﬁi-@%@é—&@%&%ﬂ%ﬁfﬁ&ﬂ%ﬂ%ﬁ%ﬂ%}ﬁkHmi{ed—te,—reqaests
for-secual-favors,-and-other-werbal~visval-or-physicel-conduet-of-a
O.———Submissionto-the conduetis-explicithyorinphiciby-madea-term

or-condition-of-anindividual s-employment-academic-status, or

Po—Srrbmission-to-orreiection-of the-conductby-an individualHsused
as-the-basis-foremployment or academic decisions-affecting-the

ndbdual:

O-——The—eonduct-has—the-purpese—or—effoct of havins-anesative
mpact—on—the—individual's—academic —performance —or
employment—unreasonably-—interfe eﬂﬂg—wﬁh —tht %W‘ld’l:}t{']“‘i
edﬂeahaﬁ—m—empleymem»—m—me&tma : '
offensive-educational-eremployment {Bﬂ’\ﬂl-é}ﬂl‘ﬁeﬂP

O--—--Submission-te-or-rejection-of -the-conduct bythe-individual-is
used—as—the basis—for-any—desision-affesting—the—individual
regarding-any-term-or-condition-ofemploymentemployment or
academic-benefits—or-services; HOROESPrograms~or-activities
avatlable-at-or-throush-thesehook

Be—Types-of-conduct-which-ore prohibited-in-the-District-apd-which-mey
eonstitute-sexual-harassmentinelude, but-are not imited o

- T ﬁﬂm}%wﬁtﬁ“-}‘-d Yok " . SeFHHORsST — —
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F——Lbhwelcome-sexuat-flirtationsorpropesitiens-for sexualaetivity
or-gwelecome-demandsfor sexual favors—ineludine-but-net
hntted-to-repeated-unwelcome requesis-for-dates:

———Spreading-sexualrumers:

Q—w---:f-{%lblﬂﬁg—ﬁﬁ—méf’ﬁdﬂﬁl—H—bﬁd}—m—e othes { mel&émg -ONe’ S-SR}

: 3 : 2-brashing
ﬁwam&k —pattie— pmehmg—ﬁbumﬁmg—ﬂbbmg%gr—aﬁd

2 %sﬁnwg—qewal%%ag&e&twe—dwmgs—

H.ai.‘l.be.m.ent or Sexual Discrimination

A.

Illegal harassment on the basis of any other characteristic protected by
state or federal law is strictly prohibited. This includes verbal or
physical conduct that denigrates or shows hostility or aversion toward
an individual because of his/her race; (including ant-semitism), color,
religion, gender, national or ethnic origin, age, disability, marital status,
sexual-oriemtation, political or religious beliefs, citizenship, pregnancy
or genetic information or any other distinguishing physical or
personality characteristic protected by law and that:

1. Has the purpose or effect of creating an intimidating, hostile or
offensive work or academic environment;

2. Hasthe purpose or effect of interfering with an individual’s work
or academic performance; or

3. Otherwise adverse]y affects an individual’s employment or

Examples of prohibited actions, which may constitute harassment
include, but are not limited to, the following:

-18-



Epithets, slurs or negative stereotyping; or

Threatening, intimidating or hostile acts, such as physical acts of
aggression against a person or his property; or

Written or graphic material that denigrates or shows hostility or
aversion toward an individual or group and that is placed on
walls or elsewhere on the school or District office premises or
circulated in the workplace or academic environment.

W IV. Procedures for Filing Complaint of Discrimination;-Sexual Harassment—or
OtherForm-of or [llegal Harassment Other than Sexual Harassment

A.  Procedures for Filing Complaints

I.

Any person who believes that he or she has been discriminated
against, or placed in a hostile environment based on gender,

marital status, sexualorientatien, race, color, national or ethnic
origin, religion, age, disability, political or religious beliefs,
pregnancy or any other distinguishing physical or personality
characteristics by an employee, volunteer, agent or student of the
School District should tepert-the-alteged-harassment to-the Tide
x—Coordinator—or—to—any--sehool--personnel— The—allesed
herassment-should-bereported-file a written complaint detailing
the alleged harassment with the School Principal, Site
Administrator or Supervisor within sixty (60) calendar days of
alleged occurrence. The complaint should set forth a description
of the alleged discriminatory actions_or /harassment, the time
frame in which the alleged discrimination or harassment
occurred, the person or persons involved in the alleged
discriminatory actions or harassment and any witnesses or other
evidence relevant to the allegations in the complaint. Asy-schosl
petsennelvheo has-netice thata-student or other schoolpersenne!

- -may-—have—been—a—vietim—oiprohibited - harassment —shall -

tnmediately-report—the—aleped harassment to—the—Title—IX



apply-to-sueh-formal-complaintsrand

2 —Adfterreceiving-a-complaintthe-Title P -Coordinator-makes-an
inttial—determination—whether—-the—oalepations—may—be—sexyal
nerassment-prohibited-by-Fitle 1K 1f they may-berthe Jitde IX
Grievanee-Process-listed-belowis-followed —Hl-doesnot-meet
the-sexual-herassment prohibited-by-Title 136 then-the-conplatm
isreferred-to-the Compliance-Officerwhefollows the-procedures
setHorth-below—The Fitle-BCoordinatorviH-also-determine
whether-the-alleged-harassment-may-—also-constitute—criminal
conduetand-erstre-thet-law-enforeement-officialsarenotified if
neeessary—H the-alleged-harassment-may-alse-constitute-child
abuserthenitmust be reported-to-the Department-of Childrenand
Eamilies:

3-2. _ Theecomplamntshould-be-filedwvith-the-Sehool-Prnecipal—Site
Administrator—er—Supervisers  Complaints filed with the
Principal, Site Administrator, or superviserSupervisor must be
forwarded to the District’s Equal Employment Opportunity
(EEQ) Officer, hereinafter referred to as the Director of Human
Resources (when made by an emplovee or other adult), or the
District Equity Officer (when made by a student) (:Equity-or
Protessional-Standards Coerdinater) within- no later than five (5)
business days of the filing of the complaint. If the complaint is
against the prinetpatPrincipal, stte——Site
administraterAdministrator, or superviserSupervisor, the

complaint may be filed directly with the EEO-(*Equity—os

Professional-Standards—epordinator)-efficer Director of Hyman

Resources (when made by an Empleyeesemployee or other

Aadults) or District Equity Officer (when made by a student).

4-3. _If the complaint is against the Director of Human RE:S{)UI‘(,(:::,
District’s EEO-Equity Officer, the Superintendent, or ethera
member of the School Board, the complaint may be filed with
the School Board Attorney.

B. - Procedures for Processing Complaints of Harassment Other than --

Sexual Harassment




Complaints filed against persons other than the Director-of
Human—Resources—Equity—Offeer(Professtonal —Standards

Coordinatery-Superintendent or memberofthe-a School Board

Member:-

Upon receipt of the written complaint, by-the Director of
Human Resources or District EEQ/Equity Officer
HProfessional-Standards Coordinator) Officer, the Distriet
EEO-Otfieer shall appoint an investigator to conduct an
investigation of the allegations in the complaint. The
investigation may be conducted by school personnel or a
third party designated by the seheel—School
distrietDistrict. The investigation will be conducted
within thirty (30) business days. The investigator shall
determine whether interim measures should be taken
pending the outcome of the investigation. Such interim
measures may include, but are not limited to, separating
the aHeged—harasser—accused and the persen—ategedly
harassedcomplainant. The investigator shall interview the
complainant and the accused; interview any witnesses
identified by the complainant, accused, or by other
sources; take statements from all witnesses; and review
any relevant documents or other evidence. Upon
completing a review of all evidence relevant to the
complaint, the investigator shall prepare a written
summary of the investigation, and make a
recommendation to the Director of Human Resources or
District EEOG/Equity Officer (Rrofessional—Standards
Coordinatory-Officer-as to whether there is reasonable
cause to believe a violation of the District’s
antidiscrimination policy has occurred.  Copies of
documents, evidence and witness statements which were
considered in the investigation must be sent to the EEO
offteerDirector of Human Resources or District Equity
Officer along with the summary and recommendation.

Human Resources or District chmtv Otﬁcel, ‘the School
Board Attorney shall appoint an investigator, who shall
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conduct an investigation in the manner set forth in section
[V.B.l.a.

The investigation, summary, relevant documents,
witnesses’ statements, and recommendation should be
completed and forwarded to the EEG-OfficerDirector of
Human Resources or District Equity Officer within thirty

EEO-OftfieerDirector of Human Resources or District
Equity Officer. The EEO--QfficerDirector of Human
Resources or District Fquity Officer, or School Board
Attorney, respectively, shall review the investigation
summary, evidence and recommendation, and determine
within ten (10) business days whether there is reasonable
cause to believe a discriminatory practice or harassment
occurred.

If the EEQG--OfficerDirector of Human Resources or
District Equity Officer or School Board Attorney
determines there is reasonable cause to believe a violation
of the nondiscriminatory policy occurred, he or she shall

reasonable cause finding to the complainant and the
accused. The BEEQ-OfficerDirector of Human Resource or
District_Equity Officer or School Board Attorney shall
then forward the investigatory file, reasonable cause
determination, and all related documents and evidence, to
the Superintendent.

If the EEO—OfficerDirector of Human Resources or
District Equity Qfficer or School Board Attorney
determines, after a review of the investigation, summary,
recommendation, and other evidence, that there is no
reasonable cause to believe a discriminatory practice or
harassment occurred, he or she shall provide within ten
(10) business days; notice of the finding of no reasonable
cause to the complainant and accused.




el

heg,

~The complainant may request a no reasonable cause

finding by the EEQ-OfficerDirector of Human Resources,
District Equity Ofﬂcei or School Board Attomey be

days of receipt of this notice. The complainant shall
provide a written statement detailing facts in support of his
or her disagreement with the determination.

g:  The complainant will also be given an opportunity
to meet with the Superintendent and EEG-Officer/Director
of Human Resources, District Equity Officer, or School
Board Attorney to present his or her position. The
Superintendent and EEQ-—-Offieer/Director of Huamn
Resources, District Equity Officer, or School Board
Attorney shall prepare a written memorandum
summarizing the content of the conference to be included
in the complaint file. The Superintendent shall within ten
(10) business days of the meeting receipt-ef-thenotee
make a final determination as to whether there is
reasonable cause to believe a discriminatory practice or
harassment occurred.

If review by the Superintendent is not timely requested,
the BEEO-OffieerDirector of Human Resources, District
Equity Officer, or School Board Attorney’s determination
of no reasonable cause shall be final.

__The accused may request, within ten (10) husiness days of

receipt of a notice of a finding of reasonable cause, that the
determination be reviewed by the Superintendent. The
request must include a written statement expressing the
accused’s position on the complaint and findings, and
address any facts, statements, or evidence which he or she
submits are inaccurate. The accused will be given an
opportunity to meet with the Superintendent and the EEO
Qﬁﬁee#DiieLtm of Human Resources, Disirict Equity

posmon " The Superlntendent ‘and EEOQ-Offieer/Director
of Human Resources, District Equity Officer, or School
Board Aftorney must within ten (10) business days of

-23-



.

receipt-of-the-netice—the meeting prepare a memorandum
summarizing the content of the meeting to be included in
the complaint file.

If review by the Superintendent is not timely requested,
the EEO-OfficerDirector of Human Resources, District
Equity Officer, or School Board Attorney’s determination
of no reasonable cause shall be final.

k. After providing the opportunity for an informal hearing as

Lk,

Ml

referenced in section [V.B.1.h., the Superintendent shall
evaluate all the cvidence, the investigation summary,
recommendations, and findings, along with any input by
the accused and complainant, and make a final
determination as to whether there is reasonable cause to
support the complainant’s allegations. He or she shall then
determine any necessary disciplinary, remedial, or other
action. Notice of the final disposition of the complaint and
any disciplinary and/or remedial action shall within ten
(10) business days of the informal hearing be forwarded to
the accused and the complainant, and a copy of the notice
will be filed with and maintained in the office of the
8% Mieerand-the-Personnel Divector-of Human
Resea:teelerectm of Human Resources or District Equity
Officer.

All employees shall cooperate with any investigation of
alleged harassment conducted under this policy or by an
appropriate state or federal agency.

Employees may choose to pursue their coinplaints through
the relevant employee grievance procedure instead of the
complaint procedure in this policy.

Complaints against School Board Members or agaiast—the
Superintendent:

da.

éompiéints ;,gaiﬁéf School Board Members or the
Superintendent shall be filed with the School Board
Attorney. The School Board Attorney will within twenty
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(20) business days appoint an outside, independent
investigator to conduct an investigation and make a
recommendation as to whether a discriminatory practice
has occurred. It is recommended, but not mandatory, that
the investigator be an attorney familiar with federal and
state law prohibiting discrimination on the basis of a
protected status.

The complainant and accused shall be interviewed by the
outside investigator. Both shall provide written lists of
witnesses to be interviewed, and documents or other
evidence to be reviewed as relevant to the complaint. The
investigator shall interview all witnesses identified by the
complainant or accused, in addition to witnesses with
relevant knowledge which the investigator may discover
from other sources. The investigator shall also review
relevant documents and other evidence. The investigator
complaint prepare a written summary of his or her
investigation, and a recommendation to the School Board
Attorney as to whether there is reasonable cause to believe
that a discriminatory practice may have occurred.

If reasonable cause is recommended by the investigator
against a School Board Member or an elected
Superintendent, the recommendation shall within twenty
(20) business days be forwarded to the Governor’s office
to determine if there is evidence that a misfeasance or
malfeasance of office occurred. The Governor’s office
will be responsible for taking any necessary action in
accordance with applicable law with reference to an
elected official. The School Board shall receive and make
the final determination if the Superintendent is appointed
by the Board.

A finding of no reasonable cause by the outside
investigator, which is reviewed and confirmed by the
School Board Attorney, shall be final. In compliance with
Florida Statutes, the investigation file shall become public

-25-



record and the Superintendent or School Board Member
shall answer to their constituency.

B V.  Penalties for Confirmed Discrimination or Harassment

} + A. _ Student - A substantiated allegation of discrimination or
harassment against a student shall subject that student to disciplinary
action consistent with the Code of Student Conduct.

| 2= B. _Employee or Volunteer - A substantiated allegation of
discrimination or harassment against an employee may result in
disciplinary actions including termination and referral to appropriate
law enforcement authorities. A volunteer shall be removed from
service and a referral may be made to appropriate law enforcement
authorities.

E. VI Limited Exemption from Public Records Act and Notification of
Parents of Minors

[ + A.___To the extent possible, complaints will be treated as
confidential and in accordance with Florida Statutes and the Family
Educational Rights and Privacy Act (FERPA). Limited disclosure may
be necessary to complete a thorough investigation as described above.
The District’s obligation to investigation and take corrective action may
supersede an individual's right to privacy.

I Z#  B. __ The parents of a person under the age of 18 who has filed
a complaint of discrimination and/or harassment shall be notified
| within three (3) business days of receipt of a complaint.

EJ.——-—Se;mﬁ-}4431?&3-51;1}@&#—]%&%@&3%&-%y—ﬁt}&-}}é

-5-; ------------------ L%p—!m&ﬁkmeamm}m@w duehvwho-is-allegedto-be-the
wvietmn—of —conduet—that—eould—constitite—sexual harassment
prohibited-by-Fitle DG
&——Hormal—eomplaint—means—a—decuwment—fled—by—a
complainant-or-signed—bythe-TieIX-Coordinatoralleging
sexual-harassment-prohibited-byTitle-TX apainst-arespondent
and-reguesting—that-the-allesation be-investigated.— A formal
eomplaint-may-be-filed-with-the Title P Coordinatorin-persen;




by-mai-or-by-electronicmat—When-the Title X -coordinater
%Egﬁﬁ%ﬂﬂ&}—e%miﬂ}m%h 2 Title 1X —Cﬂ@i’diﬂ&%@i‘—%—ﬁ&t—ﬁ
complar - 5 -ormeat
b@iﬁj}]ﬂiﬂ{——m&ﬁ—@}e——lﬂﬁf@aﬁ“ﬂ%—* 4&-&5@9&4@—@—&1—?@%@
eomplaint—the—Fite- X —artevance-process—nolted-below—is
followed:
+——Lropram—or —Aetivity —includes Jocations,—events—or
ciretnstances-over-whichthe School Board-exeises-substantial
control-over both-the-respondent-and-the context-in-whish-the
sexua-harassment-oects:
§-——ftegpondentmeans-an-individual- whe-has-beenreported-to
be-the—perpetrater—ef—conduet—that -could —constitute.sexnal
harassment prohibited-by-Title DL
MHB@G%HV%%%&SH%%M%WM
puritive—individualized —services—offored—as—appropriate—as
reasenably —available,—and—witheut—fee—or—eharge—to—the
&QﬂlﬁHmﬂHFGHhe -FES] aend—eﬂ%bef@femai—&&evr %hf:«—ﬁlrﬁw 913 f

to- ﬁh& Seheei ----- Bemd—s—edue&&eﬂ Jpre{jmm er—%uﬂt-y—%!ﬂthem

wrreasonabbburdening-the-oth
%@i}@&%e—]amtee% the—wc‘re;} of-all- paiﬂﬁee: -oF the eelﬂe,atmml

may—'melrud&eeHﬂseﬁﬂg;emﬂ&ieﬁs—eﬁdﬂm&meﬂ-ef—e%hemmw
CAmpUsS-eseot-serviees-muttal-restrictions-of-contact-between
the—parties;—chanpes—n—werlc-Jocations—teaves—of alsence;
inereased-security-or-menitormg-of-parts-of campus,—and-other
stmtar-measwres—-Afy—suppertive—neasures—provided-to—the
ecomplamant-orrespondentare-maintained-as-contidential-to-the
b%#ﬁ—ﬂ-t—ﬂl&HﬂdH’-Hﬂtﬁi—ﬁg such -coniidentiality-does-notimpair-the
rivepeasures—The-Fitle I X-Coordinator
i &f%p@ﬂ% xhkhfﬂ%eeﬂfmﬁ&t-mo-%he»ef feetive-tmplementation-of
supportive-measties:
Fnn —I—ttJre{‘(-(‘—empkm&t%@ﬁevaﬁee} Proecess

maémﬁ@ﬁs-ﬂae—peﬁeﬂ—aﬁeged«m—be%e%eﬁm—e#eeﬁduet—ﬂam
could-constitute sex—discrimination-or—seaal- h{lfﬂ"r‘}ﬂ-}ef}‘r)— —in

persem—by-mat-bytelephoneor-by-eleety
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eontact-nformation-Hsted for-the Title X Coordinator-or by any
e&m%me&m—&hﬂ%tﬁ%m%h%%ﬂ@%@eeﬂmateﬁeeewmg—me
persent-verbal-or-writte '
ahy-tires- eluding non- bw&&s& hm—by&&ma—ﬂqe—telephaﬂ@
nﬂmbei—er—ekee H‘em&---n—mﬂ—adeh S ﬁr—b}#—mml-% —the—-office
Z—M—Geﬁ-}p}&maﬂt&—&ﬂd—r e%peﬂdemvf—ar@ -freated—eguitably-by
emmw%%%mﬂmﬂamwﬁ#ﬂﬂw
Eh%giie»*ammeee%»betm&me 1mpesmen e—i-&ny diﬁetphnaiﬂf
senetions—oar—other—ac
agatRsta-respondent:
+3—Fhe—Title—1X—Coordinator —promptly—eontacts—ihe
eomplainant-to-diseuss-the-avatlabiity-of suppoertive-menasures;
consider-thecomplainant-s—wisheswith respect—tosupportive
measures—inform-—the—eomplainant—of—the—availabiliy—of
stppertive—freasures—with—or—withowi—the—filipg—-of—aformal
eomplaint-and-explainthe process-fordiling a-formal-complaint:
H—Nothing—herein—precludes—a—respondent —from —being
removed-frem-the Schoel's-education-program-or-activity-on-on
emergency-basis;, provided that-an-ndividualized safety-andyisk
assessment-determines—thet-an-tmmedinte-threat to-the physical
health-or-satety-of-any-student-or-other-individual-arising-from
the-allegations-ofsexval-harassment justifies-removaland-that
the-respendent—is-provided -with-netice-and -an-epportuaity—to
15— Nothing—herein—preehsdes—a—non-student—employee
pendeney-af-a-grievance process:
-Lé —:Pl%s—«ngﬁehﬁw%%& Ms—eeﬁrphmams«—ﬂné

w!ae}e—a—de%er-&ﬁﬂaﬂoﬂ_—eée-ftae&pemirbﬂ%y—for—sehua#h am%ﬂmaﬁ

j-}FG&e"x“: beiere—the —tmpasﬂa aﬂ—aﬁﬁﬁy—dz ae}pl Hi'ﬁ'f%"“ﬁﬂ’l’f%]‘(’)ﬂ'ﬁ“( ">

F@%}atﬂd@ﬂf Ruﬂedietrwed&&gﬂed-t{%%m eff}fe%rsfe--eqﬂﬁ
aeceess-to-the-Sehool s-edueation-program-eractivity:
1% ——flih-e—reﬁaeﬁd&ﬂ%ﬁpz«ehﬂme{lﬂetﬂﬁpmmbleﬁar—ﬂ%e—aﬂeged ;

conduet-unt : : responstotib—ismadeat
the-ee H&%G}Hﬁﬂ%@@f%@—p}%@%
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employvees:
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23— Fhis—prievanece—process—does—notallow,—rely—upon—or
otherwise—use—guestions—or—evidence that-constitate—er—seek
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(O} —netice-of-the-nHesntions-of sexual-harassment-potentially
eeﬂs&muﬁgﬁemakhafasﬁmﬁﬁmh&med—b%}éadmg
pfeﬁw&a response-before. {:-ny—rﬁmal—}me-wmw S%Hif{-e&emeéet&ﬂrs
melude-the-tdentities-of the partiesinvelved-in-the-ineident
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prehibited: %}f#%lxmﬂﬁd-tb@dxm—%nd%mmhe—cﬂ}eged
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: S-obpariies involved:
wm*i-ﬁe-l-tld-e-&——-theﬁﬁ vet—allegedly-—constituting—sexual
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responsible—forthe--aleged-—conduct-and-that-a-determination
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choicewhe-may-ber-but-isnot-required-te-be-an-stiormey.—and
may 1mﬁeelrmel+eaww-e!ﬁdmeamaﬂd

k—ﬂewm gly_%{tbm%ﬁg—fahe mfeimdﬁeﬁ— dm mg Lhe -srievance
process:

----- r——H5-R—the-cowse—of an—investipation,-the—investigater
destdes—to—investigateallegations—about—the—eomplainant—or
respondent—that—are-not--inelided—in—the--notice—previously
pmwdeel—neﬂee—ef—ﬁ}e«aééﬂmﬂ—aﬁegmeﬂﬁ%ﬁn avtded to-the

parties-whese-id
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e iSRRI COMPlaint-or any-oHegotions
thereinmustbe-dismissed-ifthe conduet-alleged-in-the-complaint
would-not-constitute-sexual-harassment-prohibited-by-Title-IX
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e — o rrnol-complaint-or-any-aHepations
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may-be-but-isnet-required-to-beran-aiterney—Thechoice or
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ar-othermeetingswith-suificiont-tirnetor-the pary-to-prepareto
partieipate:
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esrmeanthgiully-respond-to-theevidence prios-to-conelusion-of
%he—m—v%&ga&en—l“—msm——te—th&Jceﬁ}plenﬁn eHhe—ereﬂ%%g&‘rwe
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o nuootieyagn reantoc
ALL l.l.l. L \JQLJ&LIt\)A [ Rk -y m T ) ulf

M—%Mdzwf%%ﬂwmﬂﬁeﬁw
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determinationregarding responsibility-the-decision-makerrmust
atford—each--partytheopportunity—to-sabmit-written;—velevant

questions—that-the-party—wants—asked-otfonypart—orwitness;
provide-each-party-with-the-answerss-and -allew for-additional;
timited—foHow-up—questtons—{rom—each-party-—Questons—and
evidence-aboutthe-complainant’s-sesual predispesition-orprior
sexual-behavior—are—not-relevant—unless -such—questions—and
evidenee—about—the—complanant’ c-prier sexual behovior—are
offered—te—prove—that--someone—other—than-the—respondent
committed-the-conduet-aleged by the-complainant—or—if-the
questions—and —evidence—eoncesn-specific—incidents—of —the

eemkﬂ%%—ﬁ%ﬁ&—-b@hﬂ%ﬁi—‘ﬂ%@&ﬁe%{e—%

MHIH%FEWG%WWGWQHH: ,
decisionto-exelude-a question-ag-notrelevant:
49— Determination regarding respenstbiity
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inelude:
H————identitication——of—the-—allegations
potentiallhyconstituting sexval harassmentprohibited by Title IG:
e ———gdleseription—of the-procedural-steps
taken—from—the—receiptof the formal-complaint-—throush-the
determination; —ineluding —any—notfications—to—the—parties;
interviews—with-parties-and-swvitnesses; site-visits,and-—rnethods
used—to-gather-etherevidencesfindings-offoctsupporting the
determination;

H-—————conclusions-regarding the application
ofthe-SeheoolBoard s-code- eﬁu}ﬂ{luet—teﬂ}e faets:
) a-statement-of—and-rationale{orthe

result-as-to-each-allegationincluding a-detepminationregarding
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respondent-to-pppenl

S —— ~The decision-maker-must-provide the
written—determination—reparding responsibility—to—the -pasties
simultaneoushbys

- the——deterrninatioh——reparding
responsibility-beeomes-finat either-op-the-date-thatthe-partiesare
provided—with—the—weitten—detesmination—of-the—resuli—ofthe
appeah-if-an-appeatis-filed;-or-if-an-appealis not filed,the-date
onwiteh-an-appeat would no-longer be considerad timely-
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fespeﬁ%ble—ml—e-lfeeﬂve Hnplementation-ofany-remedies:

P
[#a]
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avatlable-at-the time the determination—reparding respensibility
matter—and

O —the-Fitle LX-Coordinater;-investigates;
ecomplatnants—or—respondents-seporaly—or —the--ipdividual

matters

™ u-nl- oot
W 1‘Fmg—1:e—ﬁhe—¥ttl—e~ P-Coordinator:
: As—to—all—appeals;—the—Fitle—1X
Coordinator
(O FMM-vwm&MWMMMa}
an-appeal-it-filed-and-implements-eppeat-procedures-equally-for
beth-partios;
o easures-that the-decision-makerfor the

appeal-is-not-the-same person-as-the deeision-maker that reached
the—determination—regarding—responutbibity-—or—dismissal—the
spvestigator—or-the- Title X Coordinater-and-ensures-that-the
decision-malker-for-the-appeal complies—witly-the-standards—set
forth-irTitle 1 -and-thispotey.

e The-appeal-decision-maker
(0)—sgives—both—parties—a-—rensonable;—equal -opportunity-—te
submit-a-wwrittenstatement—in—suppert-of—or challenging—the
Oy—reviews-the—ovidence pathered-by—the—investigator—the
rvestigator srepertand the-decision-maker s written-deeision:
(B)——issuesawritten-decistondeseribingtheresult of the appeal
and-therationale-fortheresult-snd prowides-the written decision
simultaneously-te-both-parties-and-the Titde IX Coordinater-
F2——Timelines

eomplaint-to-filed.
e A deeision--will-be-issued-within-10
working-daysfrom-the-date-the-nvestizative repert-is-submitted
to-the-decision-maker
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resolution-process; these deadlines-are-tolled-from-the-time-one
wr%mmwmw%ww%ﬁw}e
the-otherpartyresponds—if- -t:ha{—pz.m-y -does-not-agree-lo-the
wformal resolution- atih-eitherperty-withdraws from
ﬂ%mﬁaym&l—re&e&%&e&pmeesﬁ%k
e Temperary—-delays—of the —grievance
proeess-or-the-limited-extension-of time frames for-goed-cause
withwiittennotice-to-the-complainant-and-the respondent-ef the
delay-or-extensionand-the-reaseons-for-the-action-are-permitted:
Good-causemay-inelude-considerations-such-nothe-absence ofa
party;a-partyrs-adviser-or-a-winess: coneurrentlaveenforcement
activity;-disetplingryprocesses- }equed—bv---] aw-er- %&heei Bearé
p@l{eﬁ—ef—lhe—&eeel«" ¢ : -0

disabilities:
3&"_ ~tnformel ResolutonPRrocess
F——-At-any-timre-during the-formal co mpl&mt—-pl GCGSEJ—&H'EH?-I 1OF
to-renching-a-determination repardingresponsibil :
may—participate —in—an—informal —reselution- ﬁff}ee&,&—-ﬁuch a8
mediation—that —does—pet—nvolve-a—full-investzation—and
determination—of responsibility.—When-one—parly-requests—an
informed-resolutionprocess—the-other-party must respond-to-the
request-within3-days—The-informal-resolution-process-must-be
Eﬁﬂ}pie%ed%ﬁhiﬁg—d&yﬁ—aﬁ%he—&gmﬁnm%—p&me}p&teﬁﬁhe
Ws&
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from—resuming o formal—complaint—arising—from—the—same
allegations; provided-heoweverthat ot ey timeprior-to-agreeine
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miormal-resolution-processresume-the-grevance process-with
respeet—to—the—formal—complatnt—and--be—informed-—of —any
consequences—resulting—from —participating—in-—the—infornal
resolation-prosess; including the-recordsthat-will-be-meaintained
oF- em#d—be%hm eds

unterHy—end-in—weiting—consent-to—the
iﬂ-fei ma-] wﬁomﬂe&pf%em—aﬁé
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notresolved-the-formal-complaint-processis-resumed:
F——~Paities-eannot-be—required-to-participate-in-an-informal

resolution-process:

F——An—informal reselution-process—s-net-oHeredunlessa
formal-complaint is-filed:
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97 For-eachrespensereguired-vnder34-GER {10644 -the
Sehool-Beard-must ereate-and-mainteinfora-period-of seven{?)

yearsrecotds-of any-actions;including any supportive measures,
taken—in—response—to—a—report-or fonnal-complaint-ofsexual
harassment-prohibited-by-Fitle BC—In-each-instance the-School
Boardwill-docamentthe basis-foritsconcluston-that its response
wastrot-deliberately-tndifferent,-and-decument that it-has-taken

measures—desigred-to-—restore—or preserve eqiah-4e6eas-to—is
education-progrant or-activity—If the School Board-doesnet

provide—g-complainant-with-supportive-measures—then-it—will

document—the +easons-why—saeh—a-respense was—net-clearky
vireasonable-in-teht-ef the knovwi-gireumstances:

A notice relating to nondiscriminatory practices shall appear in a

prominent location at each work center and in District publications. The

notice shall be available to School Board employees, potential employees, the

general public, and students,

ML VIIL Retaliation Prohibited

A

Any act of retaliation against an individual who files a complaint
alleging a violation of the District’s antidiscrimination policy aadfor
seseal—or—illegal harassment policy or who participates in the
investigation of a discrimination or haragsment complaint is prohibited.

Retaliation may include, but is not limited to, any form of intimidation,
reprisal or harassment based upon participation in the investigation of),
or filing a complaint of discrimination or harassment.

STATUTORY AUTHORITY: 120.54, 1001.41, 1001.42, 1012.23, F.S.

LAW(S) IMPLEMENTED:

112.51, 119,07, 760.01 et seq.,
1000.05, 1000.21, 1001.43, 1012.22, F.S.
34 CFR 99, 34 CFR 108, 34 CFR 200.43(c), P.L.110-233

42 U.S.C. 12]12, American with Disabilitics Act of 1990

42 U.5.C. 20001t et seq., Genetic Information Non-discrimination Act of 2008
29 U.S.C. 701 et seq., Rehabilitation Act of 1973 -

29 U.S.C. 621 et. seq., Age Discrimination in Employment Act Of 1967
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20-U5:Gq 1681 etseqoTitle I of the- United States Fducation Amendmentsof
10725

42 U.S.C,, 2000e et seq., Civil Rights Act of 1964;

29 CFR Parts 1600-1699

STATE BOARD OF EDUCATION RULE(S): 6A-19.001 ef seq.

HISTORY:

ADOPTED: 3/23/2010

REVISION DATE(S): 8/24/2010, 4/24/2012, 12/15/2015, 12/15/2020
FORMERLY: Prohibition Against Harassment 2.201, Unlawful
Discrimination, 2.21
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TITLE IX POLICY 2.161
PROHIBITING SEXUAL HARASSMENT AND SEXUAL
DISCRIMINATION

POLICY:

(A) PURPOSE

The School Board of Suwannee County is committed to maintaining an education
and work environment free from discrimination on the basis of sex, including sexual
haragsment, in compliance with Title IX, 20 U.S.C. § 1681 and 34 C.E.R. part 106.
The School District of Suwannee County, Florida (“District”) will address all
allegations of sexual harassment or sexual discrimination with a thorough
investigation, ensuring due process for the complainant and respondent.

(B) _POLICY

Sexual harassment and sexual discrimination are prohibited in the District, on all
District property, and at all District sponsored activities or events. Students and
employees who feel that they have been subject to sexual harassment or sexual
discrimination are encouraged to file a complaint in accordance with the procedure
outlined in this Title IX Policy (“Policy”). Employees who become aware of sexual
harassment or sexual discrimination must report to the appropriate personnel so the
District can conduct a thorough investigation,

(C) _ DEFINITIONS

(1)  “Actual Knowledge” means notice of Sexual harassment or Sexual
Discrimination or allegations of to any emplovee of the District.

(2)  “Complainant” means an individual who is alleged to be the victim of
conduct that may constitute Sexual Harassment or Sexual
Discrimination.

(3} “Dating Violence” means violence committed by a person —




(a)  Who is or has been in a social relationship of a romantic or

intimate nature with the victim: and

(b) Where the existence of such relationship shall be determined

based on the consideration of the following factors:

(i) The length of the relationship:

(i) The type of relationship;

(iii) _The frequency of interaction between the persons involved

(4)

in the relationship.

“District” means The School District of Suwannee County, Florida.

(5)

“Domestic Violence” means a felonv or misdemeanor crime of violence

committed by:

(a) A current or former gpouse or intimate partner of the victim;

(b) __A person with whom the victim shares a child in common:

(c) A person who is cohabitating with or has cohabitated with the

victim as a spouse or intimate partner:
(d) A person similarly situated to a spouse of the victim under the

domestic or family violence laws of the jurisdiction in which the
crime of violence occurred; or
(¢) _Any other person against an adult or youth victim who is

protected from that person’s acts under the domestic or family
violence laws of the jurisdiction in which the crime of violence
“occurred.
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(6) “Formal Complaint” means a document filed by a Complainant or
sioned by the Title IX Coordinator alleping Sexual Harassment or
Sexual Discrimination against a Respondent and requesting that the
District investigate the allegation of Sexual Harassment or Sexual
Discrimination.

(7)  “Respondent” means an individual who has been reported to be the
perpefrator of conduct that could constitute Sexual Harassment or
Sexual Discrimination.

(8)  “Sexual Assault” means any sexual act directed against another person,
without the consent of the victim, including instances where the victim
1s Incapable of giving consent, and includes the following:

(a)  Eoreiblerape:

(b) Eereiblesodomy:

(¢)  Sexual assault with an object;
(d) _ Fereiblefondling;

(e) Incest; and

() Statutory rape.

(9) “Sexual Discrimination” means discrimination based on sex, gender
identity, gender expression or sexual orientation,

(10) “Sexual Harassment” means conduct on the basis of sex that satisfies

one or more of the following:

(a) An employee of the District conditioning the provision of an aid,
benefit, or service of the District on an individual's participation
in unwelcome sexual conduct;
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(b)  Unwelcome conduct determined by a reasonable person to be so

severe, pervasive, and objectively offensive that it effectively
denies a person equal access to the District's education program

or activity;

or

(c)  Sexual Assault, as defined above and in 20 U.S.C.

(11)

1092(H)(6 )X A)(v), Dating Violence as defined above and in 34
U.S.C. 12291(a}(10), Domestic Violence as defined above and in
34 1.S.C. 12291(a)(8), or Stalking as defined below and in 34
U.S.C. 12291(a)(30).

“Stalking” means engaging in a course of conduct directed at a specific

person that would cause a reasonable person to:

(a)  Fear for his or her safety or the safety of others; or

{b)  Suffer substantial emotional distress.

(12)

“Supportive  Measures” means non-disciplinary, non-punitive

(13)

individualized services offered to the Complainant or the Respondent
designed to restore or preserve equal access to the District’s education
program or activity without unreasonably burdening the other party,
including measures designed to protect the safetv of all parties or the
District's educational environment, or deter Sexual Harassment or
Sexual Discrimination,

“Title IX Coordinator” means the District employee designated and

authorized to coordinate the District’s efforis to comply with its

responsibilities to prohibit discrimination on the basis of sex in the

District’s education programs and activities,
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(D)  DEFINITIONAL AND JURISDICTIONAL REQUIREMENTS

(1) The District will not address allegations of sexual misconduct that does
not meet the definition of Sexual Harassment or Sexual Discrimination
under this Policy but may address such allegations under another
District policy.

(2)  The District will address all allegations of Sexual Harassment or Sexual
Discrimination occurring:

(a) At all District schools:

(b) At all District events; and

(¢} Under circumstances over which the District exercised
substantial control over both the Respondent and the context in
which the Sexual Harassment or Sexual Discrimination occurs.,

(3)  The District will not address allegations of Sexual Harassment or Sexual
Discrimination that occurred outside the United States under this Policy
but may address such allegations under another District policy.

(E) TITLE IX COORDINATOR

The District will emplov a designated and authorized administrator to coordinate its

compliance with Title IX for students and emplovees. Such administrator will be

known as the Title IX Coordinator, The Superintendent or a designee will notify

applicants for employment, students, parents, or legal guardians of elementary and

secondary school students, employees, and all unions or professional oreanizations

holding collective bargaining or professional agreements with the District, of the

name or title, office address, electronic mail address, and telephone number of the

Title IX Coordinator,




(F)

PROCEDURES

(1)

(General Provisions

(a)

Complainants and Respondents will be treated equitably by

(b)

providing remedies to a Complainant where a determination of
responsibility for Sexual Harassment or Sexual Discrimination
has been made against the Respondent and by following the
grievance process before imposing any disciplinary sanction or
other action, other than Supportive Measures, against the

Respondent.

The Title IX Coordinator, Investigator, Decision-Maker, or any

(c)

other person designated to facilitate an informal resolution
process shall not have a conflict of interest or bias for or against
Complainants or Respondents generally or an individual
Complainant or Respondent.

A Respondent is presumed not to be responsible for the alleped

(d)

conduct until a determination regarding responsibility is made at
the conclusion of the grievance process.

The standard of evidence for all complaints of Sexual Harassment

(e)

or Sexual Discrimination through the grievance process is
preponderance of the evidence.

The District will make Supportive Measures available to the

(1)

Complainant and Respondent throughout the grievance process.

Any allegations not involving Sexual Harassment or Sexual

Discrimination will be addressed through the procedures outlined
in the appropriate School Board Policies or applicable provisions
of the Code of Student Conduct.,




(2)

The timelines set forth in this Policy may be subject to a

temporary delay of the grievance process or an extensjon for
good cause with written notice to the Complainant and the
Respondent of the delay or extension and the reasons for the
action. Good cause may include, but is not limited to,
considerations such as the absence of a party, a party’s advisor,
or a witness; concurrent law enforcement activity; and the need
for language assistance or an accommodation of disabilities.

(2)  Reporting Sexual Harassment or Sexual Discrimination

(a)

Any person may report Sexual Harassment or Sexual

(b)

Discrimination, whether or not the person reporting is the person
alleged to be the victim of conduct that could constitute Sexual
Harassment or_Sexual Discrimination, in person, by mail, by
telephone, or by electronic mail, using the Title IX Coordinator’s
contact information as published on the District website at
www.Suwannee. k12 .1l.us.

District employees are required to report allegations or

(c)

observations of Sexual Harassment or Sexual Discrimination
promptly to the Title IX Coordinator. Any District employvee who
has independent knowledge or receives a report involving
allegations of Sexual Harassment or Sexual Discrimination must
promptly notify the Title IX Coordinator of such information or

report.

If a complaint alleges abuse of a student, or if such information

(d)

is discovered in the course of the investigation of the complaint,
the information shall be immediately reported to the Department
of Children and Families Central Abuse Iotline as required by
law and in accordance with School Board Policy 2.17.

When a rebort of Sexual Harassment or Sexual Discrimination is

made, the Title IX Coordinator, or designee, shall promptly
contact the Complainant, as well as the Complainant’s parent or
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guardian if the Complainant is under eighteen (18) vears of age
or under guardianship, to discuss the availability of Supportive
Measures, consider the Complainant’s wishes with respect to
Supportive Measures, inform the Complainant of the availability
of Supportive Measures with or without the filing of a Formal
Complaint, and explain to the Complainant the process for filing
a Formal Complaint.

(¢)  The Superintendent or designee shall designate a school-based
administrator at each school to serve as the Title IX Liaison to
work with the Title IX Coordinator to implement this Policy.

(f) Tt is a violation of this policy for a Complainant, Respondent,

and/or witness to knowingly making false statements or
knowingly submit false information during the grievance process,

including intentionally making a false report of Sexual
Harassment or Sexual Discrimination or submitting a false
Formal Complaint, The Board will not tolerate such conduct and,
if substantiated, will result in disciplinary action.

(3)  Emergency Removal

(a)

A_Respondent may be removed from Respondent’s school,

(b)

program, or activity on an emergency basis if the site
administrator determines, after consulting with the Title IX
Coordinator, based on an individualized safety and risk analysis,
that an immediate threat to the physical health or safety of any
student or other individual arising from the allegations of Sexual
Harassment or Sexual Discrimination justifies removal,

If a student Respondent is removed under this provision, the

District will notify the student Respondent and the student
Respondent will have an opportunity to challenge the decision
immediately following the removal.
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(¢c) IfaRespondentis anon-student employee, the District may place
the Respondent on administrative leave during the pendency of
the grievance process.

(d)  For all non-student and non-employee Respondents, the District

(4)

retains broad discretion to prohibit such persons from entering
onto its school grounds and other properties at any time and for
any reason, whether after receiving a report of Sexual
Harassment or Sexual Discrimination or otherwise.

Formal Complaint of Sexual Harassment or Sexual Discrimination

(a)

A Formal Complaint may be filed with the Title IX Coordinator

(b)

in person, by mail, or by electronic mail by using the contact
information listed for the Title IX Coordinator.

When the Title IX Coordinator receives a Formal Complaint or

(c)

signs a Formal Complaint, the District will follow its erievance
process, as set forth herein.

A Formal Complaint must be signed by the Complainant or the

(d)

Title IX Coordinator.

Following the filing of a Formal Complaint, and absent a

(e)

dismissal, notice must be sent to both the Complainant and
Respondent.

The District shall dismiss a Formal Complaint if the conduct

alleged in the Formal Complaint:
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(i} Would not constitute Sexual Harassment or Sexual

Discrimination, as defined in this Policy, even if proved:

(ii) Did not occur in the District’s education program or

activity, or

(ii1)__ Did not occur against a person in the United States.

(f) _ The District may dismiss a Formal Complaint if:

(i)  The Complainant notifies the Title IX Coordinator in
writing that the Complainant would like to withdraw the
Formal Complaint or any allegation therein:

(ii) The Respondent is no longer enrolled in or emploved by
the District;

(iii) Specific circumstances prevent the District from gathering
cvidence sufficient to reach a determination as to the
Formal Complaint or allegations therein.

(g) _If a Formal Complaint is dismissed, the Title IX Coordinator
must promptly send written notice of the dismissal and the
reasons therefore simultaneously to the Complainant and
Respondent.

(h)  The Title IX Coordinator may consolidate Formal Complaints as

to allegations of Sexual Harassment or Sexual Discrimination
against more than one Respondent, or by more than one
Complainant against one or more Respondents, or by one party

against the other party, where the allegations of Sexual
Harassment or Sexual Discrimination arise out of the same facts

or circumstances,
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(1)

A Complainant may appeal a dismissal by following the

procedures outlined in this Policy,

(5)  Informal Resolution Process

(a)

Under no circumstances shall a Complainant be required as a

(b)

condition_of enrolling or continuing enrollment, or employment
or continuing employment, or enjoyment of any other right, to
waive any right to an investigation and adjudication of a Formal
Complaint of Sexual Harassment or Sexual Discrimination.
Similarly, no party shall be required to participate in an informal
resolution process.

The Title IX Coordinator may offer the Complainant and

(c)

Respondent the opportunity to participate in an informal
resolution process.

The informal resolution process may be used at any time prior to

(d)

the Decision-Maker reaching a determination regarding
responsibility.

If the Title IX Coordinator proposes an informal resolution

process, the Title IX Coordinator shall provide to the parties a
written notice disclosing;

(1) The allegations;

(ii) The requirements of the informal resolution process

including the circumstances under which it precludes the
parties from resuming a Formal Complaint arising from the
same allegations:; and
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(iii) Any consequences resulting from participating in the

(e)

informal resolution process, including the records that will
be maintained or could be shared.

The Title IX Coordinator shall obtain from the Complainant and

(D

Respondent their voluntary, written consent to the informal
resolution process before commencing the informal resolution

PTOCECSS,

The informal resolution process is not available to resolve

(6)

allegations that a District emplovee sexually harassed a student.

Investigation of a Formal Complaint of Sexual Harassment or Sexual

Discrimination

(a)

In conducting the investigation of a Formal Complaint and

through the grievance process, the burden of proof and the burden
of gathering evidence sufficient to reach a determination
regarding responsibility is on the District. not the parties.

(b} All Investigators will be trained to conduct Sexual Harassment
and Sexual Discrimination investigations.
(c) __As part of the investigation, the Complainant and Respondent

have the right to:

(i)  Present witnesses and other inculpatory and exculpatory

evidence: and

(ii)  Be accompanied to any meeting or interview by the advisor
of their choice, who may be, but is not required to be, an

attorney.
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(d)

The District will provide any party whose participation is invited

or expected written notice of the date, time, location, participants,
and purpose of all investigative interviews or other meetings with
sufficient time for the party to prepare to participate.

Both the Complainant and Respondent will have an equal

(e)

()

opportunity to inspect and review any evidence obtained as part
of the investigation that is directly related to the allegations raised
in the Formal Complaint so that each party can meaningfully
respond to the evidence prior to the conclusion of the
investigation.

After the investigation but prior to completion of the investigative

(g)

report, the Investicator will send a summary of the evidence to
the Complainant and Respondent for inspection in an electronic
format or hard copy. The parties will have ten (10) business days
to submit a written response, which the Investigator will consider
prior to completion of the investigative report.

At the conclusion of the investigation, the Investigator shall

create an investigative report that fairly summarizes relevant
evidence and send the report to each party and the party’s advisor,
if any, for their review and written response. The Investigator will
send the investigative report in an electronic format or a hard
copy at least ten (10) business days prior to the Decision-Maker
issuing a determination regarding responsibility.

Determination of Responsibility

(a)

'The Title IX Coordinator shall appoint a Decision-Maker to issue

a determination of responsibility. The Decision-Maker cannot be
the same person as the Title IX Coordinator or the Investigator.




(b)

In making the determination of responsibility, the Decision-

(c)

Maker is directed to use the “preponderance of the evidence”
standard. The Decision-Maker is charped with considering the
totality of all available evidence, from all relevant sources.

After the Investigator sends the investigative report to the

(d)

Complainant, Regpondent, and Decision-Maker, and before the
Decision-Maker reaches a determination regarding responsibility,

the Decision-Maker will afford each party three (3) buginess days
to submit written, relevant questions that a party wants asked of
any party or witness. Each party or witness will then have five (5)
business days to respond to such guestions. The Decision-Maker
will then provide each party with the answers and allow two (2)
business days for additional, limited follow-up questions from
each party. Each party or witness will then have two (2) business
days to respond to such questions. The Decision-Maker must
explain to the party proposing the questions any decision to
exclude a question as not relevant. All correspondence may be in
electronic format or hard copy,

Questions and evidence about the Complainant’s sexual

(e)

predisposition or prior sexual behavior are not relevant, unless
such questions and evidence about the Complainant’s prior
sexual behavior are offered to prove that someone other than the
Respondent committed the conduct alleged by the Complainant,
or if the questions and evidence concern specific incidents of the
Complainant’s prior sexual behavior with respect to the
Respondent and are offered to prove consent.

The Decision-Maker will issue a written determination regarding

responsibility. The written determination will include the
following content:

(i) Identification of the allegations potentially constituting

Sexual Harassment or Sexual Discrimination pursuant to
this Policy:
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(ii) A description of the procedural steps taken from the receipt

of the Formal Complaint through the determination,
including any notifications to the parties, interviews with
parties and witnesses, site visits, and methods used to
gather other evidence;

(111) Findings of fact supporting the determination:

(iv) A statement of, and rationale for, the result as to each

allegation, including a  determination _ regarding
responsibility, and disciplinary sanctions the Decision-
Maker is recommending that the District impose on the
Respondent, and whether remedies designed to restore or
preserve equal access to the District’s education program
or activity should be provided by the District to the
Complainant; and

(v)  The procedures and permissible bases for the Complainant

(0

and Respondent to appeal.

The Decision-Maker will provide the written determination to the

(2)

Title IX Coordinator who will provide the written determination
to the parties simultaneously.

In imposing a disciplinary sanction or consequence, the District

(h)

will consider the severity of the incident, previous disciplinary
violations, if any, and any mitigating circumstances.

The Title IX Coordinator is responsible for effective

(1)

implementation of any remedies,

The written determination may be appealed by either party in

accordance with the process outlined in Section G below.
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(Q)

APPEALS

(1)

Both parties have the right to file an appeal from a determination

regarding responsibility, or from the Title IX Coordinator’s dismissal

of a Formal Complaint or any allegations therein, on the following bases:

(a)  Procedural irregularity that affected the outcome of the matter;

(b}  New evidence that was not reasonably available at the time the

determination regarding responsibility or dismissal was made,
that could affect the outcome of the matter; and

(c)  The Title IX Coordinator, Investigator, or Decision-Maker had a

(2)

conflict of interest or bias for or against Complainants or
Respondents  gencrally or the individual Complainant or
Respondent that affected the outcome of the matter.

Any party wishing to appeal the Decision-Maker’s determination of

(3)

responsibility, or the Title IX Coordinator’s dismissal of a Formal
Complaint or any allegations therein, must submit a written appeal to
the Title IX Coordinator within five (5) business days after receipt of
the Decision-Maker’s determination of responsibility or the Title IX
Coordinator’s dismissal of a Formal Complaint or any allegations
therein.

Nothing herein prevents the District from imposing any remedy,

(4)

including disciplinary sanction, while the appeal is pending.

As to all appeals, the Title IX Coordinator will notify the other party in

(5)

writing when an appeal is filed and implement appeal procedures

equally for both parties.

The Decision-Maker for the appeal shall not be the same person as the

Decision-Maker that reached the determination regarding responsibility
or_dismissal, the Investigator, or the Title IX Coordinator. The
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(6)

Decision-Maker for the appeal shall not have a conflict of interest or
bias for or against Complainants or Respondents generally or an
individual Complainant or Respondent and shall receive the same
training as required of other Decision-Makers.

Both parties shall have a reasonable, equal opportunity to submit a

(7)

written statement in support of, or challenging, the outcome.

The Decision-Maker for the appeal shall determine when each party’s

(8)

written statement is due.

The Decision-Maker for the appeal shall issue a written decision

(9)

describing the result of the appeal and the rationale for the result. The
original Decision-Maker’s determination of responsibility will stand if
the appeal request is not filed in a timely manner or the appealing party
fails to show clear error or a compelling rationale for overturning or
modifyving the original determination. The written decision will be
provided simultaneously to both parties.

The determination of responsibility associated with a Formal Complaint,

(H)

including any recommendations for remedies and disciplinary sanctions,

becomes final when the time for filing an appeal has passed or, if an
appeal is filed, at the point when the Decision-Maker for the appeal’s
decision is delivered to the Complainant and the Respondent.

RECORDKEEPING

(1)

The District will maintain for a period of seven (7) vears records refated

(2)

to_a report or Formal Complaint of Sexual Harassment or Sexual
Discrimination.

Records maintained for a period of seven (7) vears include:
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(a)  Any Sexual Harassment or Sexual Discrimination investigation
including any determination regarding responsibility, any
disciplinary _sanctions_recommended or imposed on the
Respondent, and any remedies provided to the Complainant:

(b) __ Any appeal and the result therefrom:

(c) _Any informal resolution and the result therefrom: and

(d)  All materials used to train Title IX Coordinators, Investigators,
Decision-Makers, and anv person who facilitates an informal
resolution process,

(1) __TRAINING

(1) The District’s Title IX Coordinator, along with any Investigator,
Decision-Maker, or person designated to facilitate an informal
resolution process, must receive training appropriate to designated role
on:

(a)  The definition of Sexual Iarassment or Sexual Discrimination:

(b)  The scope of the District’s education program or activity:

(c) How to conduct an investigation and implement the erievance
process, appeals, and informal resolution processes, as applicable:
and

(d)  How to serve impartially, including by avoiding prejudgment of
the facts at issue, conflicts of interests, and bias.

(2)  The District will make its training material publicly available.

() RETALIATION
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(1)

Retaliation Prohibited

(a)

No person may intimidate, threaten, coerce, or discriminate

(b)

against any individual for the purpose of interfering with any
right or privilege secured by Title IX, its implementing
regulations, or this Policy, or because the individual made a
report of complaint, testified, assisted, or participated or refused
to_participate in any manner in an investigation or proceeding
under this Policy.

Intimidation, threats, coercion, or discrimination, including

(c)

charges against an individual for code of conduct violations that
do not involve sex discrimination or Sexual Harassment, but arise
out of the same facts or circumstances as a report or complaint of
sex discrimination, or a report or Formal Complaint of Sexual
Harassment or Sexual Discrimination, for the purpose of
interfering with any right or privilege secured by Title IX, its
implementing regulations, or this Policy, constitutes retaliation.

Retaliation against a person for making a report of Sexual

(d)

Harassment or Sexual Discrimination, filing a Formal Complaint,
or participating in an investigation, is a serious violation of this
Policy that can result in imposition of disciplinary
sanctions/consequences and/or other appropriate remedies.

Disciplining an individual for knowingly making false statements

or knowingly submitting false information during the erievance
process, including intentionally making a false report of Sexual
Harassment or Sexual Discrimination or submitting a false
Formal Complaint shall not constitute retaliation, provided,
however, that a determination regarding responsibility for the
alleged Sexual Harassment or Sexual Discrimination alone, is not

sufficient to conclude that anv individual made a false statement
in bad faith.
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STATUTORY AUTHORITY: 120.54, 120.81(1), 1001.32(2), 1001.41, 1001.42,

F.S.

LAW(S) IMPL.LEMENTED: 20 U.S.C,, 1681 et seq., Title IX of the

United States Education Amendments of 1972, 34 CFR 106, 1000.05, 1000.21,

1001.32, 1001.33, 1001.41, 1001.42(4) & (8), 1001.43, 1003.31, 1012.23, F.S.

History: Adopted:
Revision Date(s):
Formerly: NEW
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SAFE AND SECURE SCHOOLS 3.06

POLICY:

L

II.

Introduction

The Suwannee County School Board has as its first obligation to provide a
safe, secure and orderly learning environment in all schools and at all
sponsored activities for students, school personnel, and other persons.

Orderly Environment

An orderly environment can only be achieved by developing procedures to
control students, personnel, and other persons on school property and
attending School Board or school sponsored events or activities, All
procedures shall reflect the following policy provisions:

A.

No person other than a student and employee of a school site shall be
on a school campus during school hours unless they are in compliance
with Policy 9.07 (Visitors).

A student who is suspended or expelled is not in good standing and is
not permitted on the school campus, school grounds, or at a school
sponsored activity.

Any person on a school campus or school grounds not in accordance
with this policy is hereby declared to be a trespasser and shall be asked
to leave immediately by any staff member. Each principal shall keep a
log of such incidents, which shall provide the name of the person asked
to leave and other pertinent information. If said person shall again be
seen upon the school campus dr school grounds, any staff member shall
immediately notify the principal or appropriate local law enforcement
officials without further warning.

Individuals who enter School Board property, activity, or School Board
meeting without a legitimate reason and create a disturbance or refuse
to leave the property or activity when asked by the board chairperson,
Superintendent/designee, principal or person in charge are subject to
criminal penalty as provided in Florida Statutes. The person in charge
shall contact appropriate law enforcement officials in cases of



1.

IV.

disruptive activity or refusal to leave the school property or activity and
take appropriate actions to have the offender punished as prescribed by
law. The Superintendent shall be notified of any such action at schools
or school activities.

E.  No person except law enforcement, security officers, and other legally
identified individuals may have in his/her possession any weapon,
illegal substance, or dangerous substance while on school property or
at school events. However, District employees may possess a securely
encased concealed firecarm in their vehicle in accordance with F.S.
790.25 (5).

The following emergency response agency(ies) will notify the District in the
event of an emergency:

Emergency Response Agency Type of Emergency

Live Qak Police Department All Emergencies

Suwannee County Sheriff’s Department All Emergencies

Safety and Security — Emergency Plans

A. The Superintendent shall develop a School Safety and Security Plan with
input from representatives of the local law enforcement agencies, the local
Fire Marshall(s), representative(s) from emergency medical services;
building administrators, representative(s) from the local emergency
management agency, School Resource Officer(s) and/or representative(s)
of the Suwannee County Health Department.

B. As required by state law, the Superintendent shall require the use of the
Safe School Assessment Survey based on the School Safety and Security
Best Practices Indicators created by FL. DO Safe School Assessment Tool
(FSSAT) to conduct a self-assessment of the District’s current safety and
security practices.

C. Upon completion of these self-assessments, the Superintendent shall
convene a safety and security review meeting for the purpose of:
(a) reviewing the current School Safety and Security Plan and the results
of the self-assessment; (b) identifying necessary modifications to the plan;
(c) identifying additional necessary training for staff and students; and (d)
discussing any other related matters deemed necessary by the meeting
participants.
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V.

D. The Superintendent shall present the findings of the safety and security

review meeting to the Board for review and approval of appropriate school
safety, emergency management and preparedness plans. The
Superintendent shall make any necessary recommendations to the Board
that identify strategies and activities that the Board should incorporate into
the School Safety and Security Plan and/or implement in order to improve
school safety and security. The School- Safety and Security Plan is,
however, confidential and is not subject to review or release as a public
record,

. The Superintendent shall report the self-assessment results and any action

taken by the Board to review the School Safety and Security Plan to the
Commissioner of Education within thirty (30) days after the Board
meeting,

. Emergency management and preparedness plans shall include notification

procedures for weapon use and active shoeoter assailant/hostage situations,
hazardous materials and toxic chemical spills, weather emergencies, and
exposure resulting from a manmade emergency.

. Emergency management and preparedness procedures for active shooter

situations shall engage the participation of the District’s Director of School
Safety, threat assessment team members, faculty, staff, and students for
each school and be conducted by the law enforcement agency or agencies
designated as first responders to the school’s campus.

1. Accommodations for drills conducted at exceptional student
education centers may be provided.

. Each school shall develop and maintain an up-to-date plan based upon the

uniform guidelines and including the provisions of Florida law, State
Board of Education rules, and other applicable regulations.

Copies of school plans shall be provided to county and city law
enforcement agencies, fire departments, and emergency preparedness
officials.

Threat Assessment
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A. The primary purpose of a threat assessment is to minimize the risk of

targeted violence at school. The Board’s threat assessment process is
designed to be consistent with the process set forth in the joint U.S. Secret
Service and U.S. Department of Education publication.  Threat
Assessment in Schools: a Guide to Managing Threatening Situations and
to creating Safe School Climates for identifying, assessing, and managing
students who may pose a threat. The goal of the threat assessment process
is to take appropriate preventative or corrective measures to maintain a
safe school environment, protect and support potential victims, and
provide assistance, as appropriate, to the student being assessed. The
threat assessment process is centered upon an analysis of the facts and
evidence of behavior in a given situation. The appraisal of risk in a threat
assessment focuses on actions, communications, and specific
circumstances that might suggest that an individual intends to cause
physical harm and is engaged in planning or preparing for that event.

. The Board authorizes the Superintendent to create building-level, trained
threat assessment teams. Each team shall be headed by the principal and

shall include a person with expertise in counseling (school/psychological),
instructional personnel, and law enforcement (school resource officer) and
provide guidance to students, faculty, and staff regarding recognition of
threatening or aberrant behavior that may represent a threat to the
community, school, or self.

1. The threat assessment team will be responsible for the
assessment of individuals whose behavior may pose a threat to
the safety of school staff and/or students and coordinating
resources and interventions for the individual.

2. If a student with a disability is reported to have made a threat to
harm others, and the student’s intent is not clear, a referral will
be made to the threat assessment team for evaluation.

3. Upon a preliminary determination that a student poses a threat of
violence or physical harm to him/herself or others, the threat
assessment team may obtain criminal history record information.
The team must immediately report its determination to the
Superintendent who must immediately attempt to notify the
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student’s parent or legal guardian. A parent or guardian has the
right to inspect and review the threat assessment. The team will
coordinate resources and interventions to engage behavioral and
or mental health crisis resources when mental health or substance
abuse crisis is suspected.

4, The threat assessment team must plan for the implementation and
monitoring of appropriate interventions to manage or mitigate
the student's risk for engaging in violence and increasing the
likelihood of positive outcomes.

5. Upon the student’s transfer to a different school, the threat
assessment team must verify that any intervention services
provided to the student remain in place until the threat
assessment team of the receiving school independently
determines the need for intervention services. Threat assessment
teams must meet as often as needed to fulfill their duties of
assessing and intervening with persons whose behavior may pose
a threat to school staff or students, but no less than monthly. The
teams must maintain documentation of all meetings, including
meeting dates and times, team members in attendance, cases
discussed and actions taken.

Safety — Procedures

A.

B.

e

School alarms shall be monitored on a weekly basis and malfunctions
shall be reported for immediate repair.

A safety program shall be established consistent with the provisions of
Policy 8.01._The emergency preparedness procedures will identify the
individuals responsible for contacting the primary emergency response
agency and the emergency response agency that is responsible for
notifving the school district for each type of emergency.

Emergency evacuation drills (fire, hurricane, tornado, active
shoeterassailant/hostage situation, other natural disaster, and school
bus) shall be held in compliance with state requirements and formulated
in consultation with the appropriate public safety agencies. Each
principal, site administrator, or transportation official is responsible for:
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1. Developing and posting emergency evacuation routes and
procedures;

2. Assigning and training all staff members in specified
responsibilities to ensure prompt, safe and orderly evacuation;

3. Identifying and reporting hazardous areas requiring corrective
measures; and

4, Preparing and submitting a written report of each emergency
evacuation drill to the District Office.

=

In the event of an emergency, the Superintendent is authorized to
dismiss early or close any or all schools. Except that the principal may
dismiss the school when the Superintendent or designee cannot be
contacted and an extreme emergency exists endangering the health,
safety, or welfare of students. Any such actions shall be reported
immediately to the Superintendent or designee along with a statement
describing the reasons for the action. Such report shall be submitted to
the School Board at the next regular meeting unless a special meeting
is held relating to the emergency.

=

Parents, as defined by law, have a right to timely notification of
threats, unlawful acts, and significant emergencies that occur on
school grounds, during school transportation or during school-
sponsored activities pursuant to sections 1006.07(4) and (7), I.S.

| .Parents have a right to access school safetv and discipline incidents
as reported pursuant to section 1006.07(9), F.S.

VII. Safety — Violence Prevention

A.  The Superintendent shall develop a violence prevention plan for use by
each school.

B.  Training in identification of potentially violent behaviors and the
procedures to be implemented shall be provided to personnel of the
schools.

VIII. Security




A.  The Superintendent shall establish and implement a Domestic Security
Plan consistent with the requirements of the National Incident
Management System (NIMS).

B.  The Superintendent shall develop and implement guidelines and
procedures for reviewing each school’s security provisions.

C.  Designate an administrator as the school safety specialist for the
District.

D. A review of each school’s security provisions shall be conducted
annually by the principal with a written report submitted to the
Superintendent or designee for submission to the Board for review.

E.  Each school’s emergency plan shall include security provisions
including emergency lockdown procedures.

F.  Establishing policies and procedures for the prevention of violence on
school grounds; including assessment of and intervention with
individuals whose behavior poses a threat to the safety of the school
community.

G.  Adhering to background screening procedures for all staff, volunteers
and mentors.

H.  Security trailers may be located on school property.

STATUTORY AUTHORITY: 1001.41, 1001.42, F.S,
LAW(S) IMPLEMENTED: 316.614, 790.115, 790.25, 1001.43, 1001.51,

STATE BOARD OF EDUCATION RULE(S):

1006.062, 1006.07, 1006.145, 1006.1493, 1006.21, 1013.13, .S,
6A-1.0403, 6A-3.0171

History:

Adopted:

Revision Date(s): 12/17/02, 4/27/10, 5/22/2018, 9/25/2018, 11/19/2019,

12/15/2020, 4/27/2021

Formerly: Campus Disorders and Trespassing 3.06
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A MOMENT OF SILENCE 3.09)

POLICY:

Each school day, first period teachers, in all grades, shall set aside up to two
(2) minutes for a A-—moment of silence, during which students may not

mterftre w;th other students partmpatron ﬁeﬁe—e*eeeé-ﬂve{%)mmﬁes—m&y

STATUTORY AUTHORITY: 1001.41; 1001.42, F.S.
LAWS IMPLEMENTED: 1001.43; 1003.45, F.S.
History: Adopted:

Revision Date(s):

Formerly:
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IATHLETICS 4.09

POLICY:

I. Athletic programs shall be under the control of the school principal.

II.  All District high schools shall be members of the Florida High School
Athletic Association, Inc. (FHSAA) and shall be governed by the rules and
regulations adopted by FHSAA. Students who participate in athletics shall
meet eligibility requirements established by FHSAA and the School Board
which are consistent with Florida Statutes.

MI.  Students practicing or participating in any type of interscholastic athletics

shall be required to have student accident insurance which is available to the
parent(s) or legal guardian(s) through the School Board. Additionally, all
students who participate and practice must submit all required documentation
to the head coach who will submit the required documentation to the Athletic
Director. The principal shall be responsible for maintaining an accurate roster
of all student athletes and for assuring that no student athlete will practice or
participate who is not properly covered. The portion of the premium to be
paid by the student athlete will be the same for all sports, with the balance of
the premium being equally shared between the athletic department of the
school and the School Board.

a. The Superintendent shall develop appropriate administrative
procedures_for the operation of the interscholastic athletics program.
Such procedures should provide for the following safeguards:

t. Prior to enrolling in the sport, each participant shall submit to a
thorough physical examination as defined by Florida Statutes;
and a parent / legal guardian shall report any past or current
health problems along with a physician’s statement that any such
problems have or are being treated and pose no threat to the
student’s participation. Physicals are valid tor 365 days.

ii. Any student wanting to participate in middle school and/or high
school athletics must complete a mandatory Cardiology Report:
Electrocardiogram (ECG) {Eorm-243- i P eachvearas part of the
student’s athletic packet and must:




iil.

v,

Vi,

vii,

1. have a mandatory electrocardiogram (ECG) screening
prior to participating in his/her first athletic sport in middle
school and again prior to participating in his/her fivst
athletic sport in high school; or

2. parents/students who decline  the mandatory
electrocardiogram (ECG) screening will not be permitted
to participate in any athletic program. each-yearofathletie
f . _. N i .

Any student who is found to have a health condition which may
be life-threatening to self or others shall not be allowed to
participate until the situation has been analyzed by a medical
review panel that has determined the conditions under which the
student may participate. Pursuant to F.S. 1006.20(2)}(d), the
District shall not be liable for any student with a health condition
who has been authorized to play by the parent/legal guardian if
the parent/legal guardian of the student objects in writing to the
student undergoing a medical evaluation because such evaluation
18 contrary to his/her religious tents or practices.

Any student who incurs an injury requiring 2 nhysicians’ care is
to have the written approval of a physician prior or the student’s
return to participation.

In order to minimize health and safety risks to student-athletes
and maintain ethical standards, school personnel, coaches,
athletic trainers, and community coaches should never dispense,
supply, recommend, ot permit the use of any drug, medication,
or food suppiement solely for performance-enhancing purposes.

The Superintendent and District school principal will require that
sportsmanship, ethics, and integrity characterize the manner in

which the athletic program is conducted and the actions of

students who participate.

All documentation for Physicals (FHSAA Form EL2). FHSAA

Consent and Release from Liability Certificate (FHSAA Form
EL3) that covers concussions, sudden cardiac arrest, and heat
related illnesses, Who We Play for SCSB ECG screening
Consent Form and Release of Liability fadepted-by—-Suwannee
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IV.

V1.

County—Scheol Board) will be maintained by the Athletic

Director for seven years.

wH-viil. All students who have a clear {ereen) participation/practice ECG
screening will be allowed to participate. Student who have an
abnormal (vellow) reading have a 90-day follow-up requirement
and meet the requirement for follow up will be allowed to
participate. Students who do not meet the 90-day follow-up
requirement will not be allowed to participate after 90 days,
Students who have a hard stop flag (red) for immediate medical
follow-up will not be permitted to participate unless cleared by
medical personnel.

No student shall engage in practice or participate in any interscholastic game
without the written permission of the student’s parent(s) or legal guardian
being on file.

No student shall be a candidate for an athletic team or a participant in athletic
competition without filing a_ Physical Evaluation (FHSAA EL2) and &

(FHSAA Form EL3) signed by his/her parent(s). All non-traditional students
are required to complete non-member school participation (FHSAA Form
EL12) and other required FHSAA documentation as traditional high school
students. The consent must explain the nature and risk of concussion and head
injury as required by law. ‘The consent must be filed annually prior to
participating in any physical activity related to athletic competition or
candidacy for an athletic team.

A student athlete who is suspected of sustaining a concussion or head injury
in a practice or competition shall be removed from play immediately. The
athlete may not return to play without a clearance from appropriate medical
personnel._Students who are suspected of sustaining a concussion must
complete Post Head Injury/Concussion Initial Return to Participation
(FHSAA Form AT18).

ALV FHSAA Form EL3 also provides information for parents and students

on Sudden Cardiac Arrest and Heat related Illnesses. Additional information
on Exertional Heat [liness is available in Suwannee County School Board
Policy 4.181.




VIII. Pursuant to Section 768.135, Florida Statutes, licensed medical personnel who

act as volunteers for school events and agree to render emergency care or
treatment shall be immune from civil liability for treatment of a participant
in any school-sponsored athletic event, provided such treatment was
rendered in accordance with acceptable standards of practice and was not
objected to by the participant.

IX. Anautomatic external defibrillator (AED) will be available for use, if needed,
at every preseason and regular season interscholastic contest_including
practice, workout/conditioning _sessions and at every FHSAA state
championship series contest. Staff will be trained to use such equipment.

X.  All students shall be subject to all School Board Rules and to the Codes of
Student Conduct while attending athletic events and practices.

STATUTORY AUTHORITY: 1001.41; 1001.42, F.S.

LAWS IMPLEMENTED: 768.135; 943.0438, 1001.43; 1002.20, 1002.31,

1006.07; 1006.15; 1006.16; 1006.20, F.S.

History: Adopted:

Revision Date(s). 10/23/12, 11/22/2016
Formerly: 1GD, JHA
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DATING VIOLENCE AND ABUSE 5.105*

It is the policy of the Suwannee School District that all of its students and school
employees have an educational setting that is safe, secure, and free from dating
violence and abuse. The District shall not tolerate dating violence and abuse of any
kind. Dating violence or abuse by any student is prohibited on school property,
during any school related or school sponsored program or activity, or during school
sponsored transportation.__The School Board of Suwannee County also_prohibits
sexual harassment and sexual discrimination, which is governed by Policy €2.1613

Title IX Policy Prohibiting Sexual Harassment and Sexual Discrimination.

1. Definitions

A.

Teen dating violence is a pattern of emotional, verbal, sexual, or
physical abuse used by one person in a current or past_romantic or
intimate relationship to exert power and control over another when one
or both of the partners is a teenager.

Abuse is mistreatment which may include insults, coercion, social
sabotage, sexual harassment, threats and/or acts of physical or sexual
abuse. The abusive partner uses this pattern of violent and coercive
behavior to gain power and maintain control over the dating partner,
This may also include abuse, harassment, and stalking via electronic
devices such as cell phones and computers, and harassment through a
third party, and may be physical, mental, or both. Sexual harassment
and sexual discrimination definitions, policies, and procedures are set
forth in Policy 2.161 Title IX Policy Prohibiting Sexual Harassment
and Sexual Discrimination,

II.  Reporting Teen Dating Violence or Abuse

A.

The principal or designee shall be responsible for receiving complaints
alleging violations of this policy. If the principal or designee has reason
to suspect that the complaint could be a Title IX issue, then it should be
promptly reported to the Title IX Coordinator,

All school employees are required to report alleged violations of this
policy to the principal or designee.
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In addition to reporting the incident to the principal or designee, if a
district employee or agent has reason to suspect that an alleged violation
of this policy might constitute a crime, the district employee or agent
shall also immediately report the complaint to law enforcement. Any
uncertainty regarding whether an alleged violation might constitute a
crime must be resolved in favor of reporting the incident to law
enforcement.

All other members of the school community, including students,
parents as defined by Florida Statutes, volunteers, and visitors are
encouraged to report any act that may be a violation of this policy
anonymously or in person to the principal or designee.

In cases involving an alleged perpetrator who is of adult age and an
alleged teen victim, certain suspicions of abuse must be reported to the
Florida Abuse Hotline (1-800-962-2873) or local law enforcement
pursuant to Section 39.201, Florida Statutes.

The principal shall establish and prominently publicize to students,
staff, volunteers, and parents how a report of dating violence and abuse
may be filed either in person or anonymously and how this report will
be acted upon.

The victim of teen dating violence or abuse, anyone who witnesses an
act of dating violence or abuse, and anyone who has credible
information that an act of dating violence and abuse has taken place
may file a report of dating violence and abuse.

Submission of a good faith complaint or report of teen dating violence
or abuse will not affect the complainant or reporter’s future
employment, grades, learning or working environment, or work
assignments. Appropriate remedial action will be pursued for persons
found to have wrongfully and intentionally accused another of an act of
dating violence or abuse.
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111

Any written or oral report of an act of dating violence and abuse shall
be considered an official means of reporting such act(s). Reports may
be made anonymously, but formal disciplinary action may not be based
solely on the basis of an anonymous report.

J. Incidents of teen dating violence and abuse shall be filed within ten (10)
school days of the alleged incident or having knowledge of the incident.
Investigations

A. The principal or designee shall select a staff member employed at the

C‘l
sw

school and trained in investigative procedures to initiate the investigation.
The staff member may not be the accused perpetrator or victim.,

. Documented interviews of the victim, alleged perpetrator and witnesses

shall be conducted privately and separately. All interviews are
confidential. Each individual (victim, alleged perpetrator and witnesses)
will be interviewed separately and at no time will the alleged perpetrator
and victim be interviewed together.

The investigative process shall be completed within ten (10) school days

from the time the report is filed.

&, Tl the complaint is determined to be a Title 1X Sexual Harassment or

Sexual Discrimination complaint, the policies and procedures set forth in
Policy 2.161 Title IX Policy Prohibiting Sexual Discrimination will apply.

B:E. _The highest level of confidentiality possible will be upheld regarding

the submission of a complaint or a report of teen dating violence and/or
abuse and the investigative procedures that follow. School employees shall
refrain from sharing confidential student information with other school
employees, students, or community members, unless disclosure is required
by law or is necessary to protect the student’s safety. Any notification
made must be consistent with the student’ privacy rights under the
applicable provisions of the Family Educational Rights and Privacy Act of
1974 (FERPA).
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EF, If it is determined that inappropriate behavior(s) has occurred, the

investigator will make recommendations for disciplinary action to the
principal or Superintendent.

IV.

VI.

Discipline

A.  Immediate action shall be taken to eliminate the behavior,

B.  Disciplinary action shall be taken based on the circumstances of the
behavior(s).

C.  Discipline shall be consistent with the provisions of the Code of Student
Conduct.

D.  Ifacrime has been committed, the appropriate law enforcement agency

shall be immediately notified.

Restraining Orders

A.

If an order of protection has been issued, the student or his/her parent(s)
should inform the school immediately.

The investigator will contact the abuser and his’her parent(s) to initiate
a contract to stay away from the victim, consistent with the terms of the
order, with penalties for known violations of the contract.

The principal or district administrator will notify law enforcement
immediately if he/she has a reasonable belief that a criminal or civil
restraining order has been violated.

The school resource officer and/or security officer will respond
immediately to a report of a violation of a criminal or a civil restraining
order.

Support Services for the Victim
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VII.

The school shall provide a victim of dating violence and abuse with support
services that may include but are not limited to:

A.

G.

A contract with the offender to stay away from the victim while on
school grounds, on school transportation and during school sponsored
programs and events;

Reasonable accommodations, such as class schedule changes;
It needed, the school will assist the student in creating an alternative

education plan for the student such as transferring to a different school
or the ability to make up school work missed due to dating violence.

Security protection, such as safe egress/regress from school and within
the school;

Timely and comprehensive investigation of dating violence and abuse
complaints;

Information and assistance in securing intervention which includes
assistance and support provided to parents/legal guardians, if deemed
necessary and appropriate.

Referrals for outside support and/or counseling,

Methods of Intervention with the Alleged Perpetrator

A.

B.

Allow the alleged perpetrator to respond in writing to the allegations.

Identify and implement interventions that will be taken to prevent
further incidents.

Refer the alleged perpetrator and parents/legal guardians to help and
support available at the school and within the community.

Address the seriousness of retaliations against the victim for reporting
the incident or cooperating with the investigation. Inform the alleged
perpetrator that retaliation or threats of retaliations in any form
designed to intimidate the victim of dating violence or abuse, those who
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arc witnesses, or those who investigate an incident, shall not be
tolerated.

Provide for increased supervision of the alleged perpetrator.

Document the meeting and action plans.

VIII. Curriculum

A,

B.

The health education curriculum for students in grades 7 through 12
shall include dating violence and abuse. The teen dating violence and
abuse component shall include, but is not limited to, the definition of
dating violence and abuse, the warning signs of dating violence and
abusive behavior, the characteristics of healthy relationships, measures
to prevent and stop dating violence and abuse, and community
resources available to victims of dating violence and abuse.

The curriculum shall have an emphasis on prevention-based education.

IX. Training

A.

Teachers, administrators, counselors, instructional assistants, school
nurses and other nonteaching staff such as bus drivers, custodians, and
cafeteria workers shall receive training about teen dating violence and
abuse.

Students, parents and school volunteers shall also be given instruction
related to teen dating violence and abuse.

Training on the District’s policy prohibiting dating violence and abuse
and related procedures shall be conducted, at a minimum, on an annual
basis,

The instruction shall include evidence-based methods of preventing
dating violence and abuse and how to effectively identify and respond
to incidents of dating violence and abuse within the scope of the school.

-76-



STATUTORY AUTHORITY:

1001.41,1001.42, F.S,

LAW(S) IMPLEMENTED: 1000.21,1001.43,1003.42, 1006.07, 1006.148, F.S.

HISTORY:

ADOPTED: 3/22/11
REVISION DATE(S): 12/15/2020
FORMERLY: NEW
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STUDENT RECORDS 5.19

POLICY:

School Board Rules and procedures for maintaining student records shall be
congistent with Florida Statutes, including the “Parents’ Bill of Rights”, State Board
of Education Rules, and Federal Laws relating to Family Educational Rights and
Privacy Acts and Privacy Rights of Parents and Students. The Superintendent shall
be responsible for interpreting this rule and the school principal shall be responsible
for controlling and supervising student records, following all rules on student
records, and interpreting rules on student records to the school staff, students, and
the community.

L. Procedures on student records shall be approved by the School Board.
Included shall be provisions of the Family Educational Rights and Privacy
Act requirements relating to the surveying of students, the collecting of
information from students for marketing purposes, and certain nonemergency
medical examinations.

Il Parents, as defined by law, and students shall be notified annually of their
rights regarding education records,

III.  The District shall not collect or retain information including biometric
information restricted by §1002.222, ¥.8S.

IV. 'The District acknowledges important information relatine to a minor
child should not be withheld inadvertently or purposefully, from the parent,
including information relating to the minor child’s health, well-being. and
education, while the minor child is in the custody of the school district,

V. Parents have the right to access and review all school records related to the
minor child including but not limited to, the right to access school safety and
discipline incidents as reported pursuant to section 1006.07 (7) and (9), F.S.

TV: VI.The individual records of children enrolled in the Voluntary Prekindergarten
Education Program shall be maintained as confidential records exempt from
public records law as required by Florida Statutes.
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¥ VI A school may release a student’s education records to partners to an
interagency agreement among the Department of Juvenile Justice, the
school, law enforcement authorities and other signatory agencies as allowed

by law.

3= VIIL Student information that is confidential and exempt shall not be released
except when authorized by §1002.221, I.S.

ML IX, District, upon receiving a written request for another school, public or
private, within or out of State, shall transfer within three (3) school days
the records of the student.

A.

I.

The records to be transferred shall include:

Category A and B (including disciplinary records with respect to
suspension and expulsion) records as defined by Rule 6A-1.0953
F.A.C.

Verified reports of serious or recurrent behavior patterns,
including threat assessment evaluations and intervention
services; and

Psychological evaluations, including therapeutic treatment plans
and therapy or progress notes created or maintained by School
District or charter school staff, as appropriate.

V- X, Reporting of student database information shall comply with these
safeguards.

A.

Data reported to the Florida Department of Education shall not
disclose a student’s name or identity unless required by Florida
Statutes;

B.  Data shall not be stored in a single file or released in such a
manner that a complete student profile can be reported unless
specified by Florida Statutes; and,

C.  Data shall be protected from unauthorized use at all times.

. X1 Social security numbers may be collected from students



A. To be used as student identification numbers as required by
1008.386, F.S., until the Department of Education has issued a student
identification number;

B. To facilitate the processing of student scholarships, college
admission, and other applications; and

C. For other purposes when consent of the parent or adult student is

granted.
STATUTORY AUTHORITY: 1001.41; 1001.42, .S,
LAWS IMPLEMENTED: 119.07(1); 119.071; 1001.43; 1001.52; 1002.22;

1002.221, 1002.222, 1003.25; 1008.386, F.S.
20 USC§ 1232g (34 CFR PART 99) pl 103-382 (34 CFR PART 99)

STATE BOARD OF EDUCATION RULE(S): 6a-1.0955
History: Adopted:

Revision Date(s): 5/25, 2010, 3/22, 2011, 1/27/2015,
10/27/2020, 4/27/2021

Formerly: JO
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NOTIFICATION OF INVOLUNTARY EXAMINATION 5.29%+

When there is a student crisis situation, school or law enforcement personnel must

LI,

make a reasonable attempt to contact, either in _person or using telehealth, a
mental health professional who may initiate an involuntary examination pursuant
to section 394.463, unjess the child poses an imminent danger to themselves or
others.

The principal or designee shall exercise reasonable diligence and care to make
contact with immediately-notify-the parent, as defined by law, efa-before the
student who is removed from school, school transportation, or a school-
sponsored activity an-is to be taken to a receiving facility for an involuntary
examination.

A. Methods of communication to contact the student's parent or other known
emergency_contact include but are not limited to, telephone calls, text
messagdes, e-mails, and voicemail messages following the decision to
initiate an involuntary examination of the student.

B. The method and number of attempts made to contact the student's parent
or other known emergency contact and the outcome of each attempt must
be documented.

C. If an_ emergency contact is notified, the principal/designee may only share
the information necessary to alert such contact that the parent must be
contacied.

H.1L. The principal or designee may delay the r egwred notlﬁcatlon to the parent

for up to twenty-four (24) hours ifthe-d i
best-interest-and-if-provided a report has been submltted to the central abuse
hotline due to knowledge or suspicion of abuse, abandonment, or neglect
and:-

A, the delay is considered in the student's best interest or

B. it is reasonably believed to be necessary to avoid jeopardizing the health
and safety of the student,

HEIV.Before contacting a law enforcement officer, a principal or designee must

verify that de-escalation strategies have been utilized and outreach to a mobile
response team has been initiated unless the principal or designee reasonably
believes that any delay in removing the student will increase the likelihood of
harm to the student or others.
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BEY, The Superintendent shall develop procedures for the notification of parents
and for reporting, if appropriate, alleged child abuse, abandonment, or
neglect to the central abuse hotline when a student is taken to a facility for
an involuntary examination. The procedures shall be contained in the

Health Services Manual. The Superintendent shall annually report to the
Department of Education the number of involuntary examinations, as defined in
section 394.455, F.S., initiated at a school, on school transportation, or at a
school-sponsored activity.

STATUTORY AUTHORITY: 1001.41, 1001.42, F.S.

LAW(S) IMPLEMENTED: 381.0056, 394.463, 1001.21, 1002.20, 1006.062, F.S.

HISTORY: ADOPTED: 12/15/2015
REVISION DATE(S): 9/22/2020
FORMERLY: NEW




DEFERRED RETIREMENT OPTION PROGRAM (DROP) 6.216

POLICY:

The Deferred Retirement Option Program (“DROP”) as defined in Chapter 121,
Florida Statutes, is an alternative method of deferred payment of retirement
benefits for up to 60 months erninety-six{96}-months-after an eligible member of
the Florida Retirement System reaches his/her normal retirement date but wishes to
continue employment with a Florida Retirement System employer. In order to
participate, the employee must submit a binding letter of resignation, establishing a
deferred termination date. DROP will allow the participant to defer all retirement
benefits payable during the DROP period. Upon termination of DROP, the
participant will receive the DROP benefits and his/her regular retirement benefits
under Chapter 121, Florida Statutes.

L Participation in DROP: All Members of the Florida Retirement System are
eligible for DROP. Members electing to participate in DROP must meet the
eligibility and timeline requirements outlined in Florida Statutes,

H@H@L#}B—Beaﬁi bﬁ%ﬁ@-l&ﬂ—dﬂ{,—&i—thmnen%h—pfeeeéna {!ie—meﬁ%h—ei-eﬁﬁ—y
into-the-prograns

I[.  Certain K-12 instructional personnel may be permitted to extend DROP
participation for up to an additional 36 months upon authorization from the
District and approval by the division.

I  Benefits Payable:

A. Sick Leave — Employees will be paid terminal pay for accumulated
sick leave at retirement, or, if service is terminated by death, to
his/her beneficiary. Upon election to participate in DROP, and based
upon the employee’s established deferred termination date,
previously accumulated sick leave as of the entry date of DROP shall
be paid the employee according to the salary established at the time
of entry into the DROP Program in the following prorated
installments:

1. Deferred Termination Date: Payment Schedule

(a)  0-12 months - 1 lump payment in the month following,
the last month worked



13 through 24 months: Fifty percent (50%) at the end of
the first twelve (12) months and final payment in the
month following the last day worked.

25 through 36 months: Thirty-three and 1/3 percent (33
1/3) each twelve month period and final payment in the
month following the last day worked.

37 through 48 months: Twenty-five percent (25%) at the
end of each 12 month period and final payment in the
month following the last day worked.

49 through 60 months: Twenty percent (20%) at the end
of each 12 month period and final payment in the month
following the last day worked.

Sick leave will be earned during DROP as prescribed by

Florida Statutes.

(b)
(c)
(d)
(e)
2.
3.

It is in the intent of this policy that an individual entering

DROP will be allowed to use sick leave which was accrued
prior to this retirement and entrance into DROP. The
procedures for utilization of such leave shall be as follows:

d.

Sick leave earned prior to DROP shall be calculated in
accordance with School Board policy.

The value of each sick day will be computed according to
the salary established at the time of entry into DROP.
Should a DROP participant use a sick day(s) accrued
prior to entrance into DROP, the monetary value of their
remaining sick days shall be reduced by the value of the
sick day(s) used.

Final adjustments in the total amount of compensation
for accrued sick lecave will be made prior to the final
payment at the end of DROP.

Annual Leave —

Employees electing to participate in DROP shall be entitled to
terminal pay for accrued annual leave as required by state law,
Suwannee County School Board policy, and/or union contract. Upon
election to participate in DROP and the employee’s election to receive
a lump sum payment of accrued annual leave, payment shall be made
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wr-thedast-payeheekprior to the effective beginning date of DROP into
the tax deferral plan adopted by the school board, and shall then be

paid to the employee in accordance with the terms of such plan.-

I. Employees will be paid for all accumulated annual leave upon
entry into the DROP program,

2. Employees will earn annual leave during the DROP period as
prescribed by Florida Statute, Suwannee County School Board
policy and/or union contract.

3. Annual leave accumulated during DROP participation will not
be paid to the employee at separation except to the extent the
employee has earned additional annual leave which combined
with the original payment does not exceed the maximum lump-
sum payment for 78 days.

4. Annual leave earned prior to entering DROP which exceeds the
maximum lump sum payment allowed by Board policy may be
used during DROP; however, the employee shall not be entitled
to compensation at the end of DROP for any unused portion of
accumulated leave.

5. Employees will earn annual leave during the DROP period as
prescribed by Florida Statute, Board policy and/or union
contract. Annual leave accumulated during DROP participation,
will not be paid to the employee at the end of DROP
participation, except to the extent the employee has earned
additional annual leave which combined with the original
payment does not exceed the maximum lump sum payment
allowed by Board policy.

C.  Employees participating in DROP shall receive a $1000 bonus if the
Superintendent is notified in writing if such retirement is to be
effective no later than June 30th of that school year and six (6) months
notice of retirement is given, unless the DROP period expires and the
employee is no longer eligible for employment under FRS DROP
guidelines.

STATUTORY AUTHORITY: 1001.41; 1012.22; 1012.23, F.S.
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LAWS IMPLEMENTED:

121.091; 1001.43, F.S.

History:

Adopted: 2/16/99
Revision Date(s); 10/26/10
Formerly: New
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REPORT OF MISCONDUCT 6.39*

The School District of Suwannee County shall adhere to all requirements related to
employee misconduct that affects the health, safety or welfare of a student.

L

L.

Mandatory Reporting of Misconduct

A.

It is the duty of all employees to report to the Superintendent alleged
misconduct by any School Board employee that affects the health,
safety or welfare of a student. Failure of an employee to report such
misconduct shall result in disciplinary action.

Educational support employees, Hinstructional personnel and school
administrators shall report alleged misconduct of other educational
support, instructional personnel or school administrators who engage
in or solicit sexual, romantic, or lewd conduct with a student.

If the prohibited conduct occurs while the emploved by the district,

the School Board and Superintendent must report the employees or
personnel and the disqualifying circumstances to te department of
education for inclusion on the disqualification list maintained by the
department pursuant to section 1001.10(4)(b), I.S.

Investigation

The Superintendent shall immediately investigate any allegation of
misconduct by an employee that affects the health, safety or welfare of a
student- regardless of whether the person resigned or was terminated before the

-conclusion of the investigation. The Superintendent shall notify the department

of the result of the investigation and whether the misconduct warranted

termination, regardiess of whether the person resigned or was terminated before

the conciusion of the investigation .

A.

An employee who is alleged to have committed such misconduct shall
be reassigned to a position not requiring direct contact with students
pending the outcome of the investigation.

Information related to the alleged misconduct shall be considered
confidential during the investigation until the investigation is
concluded with a finding to proceed or not to proceed with
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I1I.

IV.

disciplinary action or charges and the subject of the complaint has
been notified of the finding.

C.  The Superintendent shall report alleged misconduct to the Department
of Education as required by Florida Statutes. The Superintendent shall
report alleged misconduct of educational support employees,

instructional personnel or school administrator who engage in conduct
that would be considered disqualifying pursuant to Section 1012.315,
Florida Statutes_or any allegation of sexual misconduct with a student.
Failure to report such conduct to the departiment or law enforcement
forfeits the Superintendent’s salary for up to one year.

D.  The School District shall notify the parents of a student affected by an
educator’s violation of the district’s Standards of Ethical Conduct. This
notice must be provided to the parent within thirty (30) days of
knowledge of the incident and inform the parent of:

1. The nature of the misconduct,

IT the District reported the misconduct to the department in

accordance with Section 1012.796, Florida Statutes,

The sanctions imposed against the employee, if any, and

4. The support the school district will make available to the student
in response to the employee’s misconduct.

(W8]

Legally Sufficient Complaint

The Superintendent shall file any legally sufficient complaint with the
Department of Education within thirty (30) days after the date the District
became aware of the subject matter of the complaint. A complaint is
considered to be legally sufficient if it contains ultimate facts that show that
an instructional or administrative employee has committed a violation as
provided in 1012.795, F.S., and defined by State Board of Education rule.

Resignation or Retirement in Lieu of Termination
If the Superintendent determines that misconduct by an educational support

employee, instructional staff member or an administrator who holds a
certificate issued by the Florida Department of Education affects the health,
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safety, or welfare of a student and the misconduct warrants termination, the
btaff member may resign or be termmated andlf—aﬁ—mg%ﬁwﬁeﬁa-!—e{-

%S&Gﬂd&%t%hﬁ%&ﬂ@@%ﬁ%h@—h@ﬂ%%%%ﬁ—eﬁa—s%&é@ﬂ% the
Superintendent shall report the misconduct to the Department of Education
as required.

Employment Reference

The Board, Superintendent, or any other A-representative of the School
District shall not enter into a confidentiality agreement regarding terminated
or dismissed educational support emplovees, instructional personnel or
school administrators, or educational support, instructional personnel or
administrators who resign in lieu of termination, based in whole or in part on
misconduct that affects the health, safety, or welfare of a student, and may
not provide an employment reference or discuss the performance of an
employee with a prospective employer in an educational setting without
disclosing the person’s misconduct that affected the health, safety or welfare
of a student. Any part of an agreement or contract that has the purpose or
effect of concealing misconduct by educational support, instructional
personnel or school administrators which affects the health. safety, or
welfare of a student is void, is contrary to DUb]IC policy, and may not be
enforced. ARistrict-official shall not-enter ‘

aoreement @gﬂf{hﬂ@%@%miﬂa%@é—%é}ﬁiﬁ%@éﬁwmﬂe%ﬁ
restgned-erretiredin-Hev-of termination:

Notification

The policies and procedures for reporting alleged misconduct by employees
that affects the health, safety or welfare of a student shall be posted in a
prominent place at each school and on each school’s website. The notice
shall include the name of the person to whom the report is made and the
consequences for misconduct.

Protection from Liability

A.  Any individual who reports in good faith any act of child abuse,
abandonment or neglect to the Department of Children and Family
Services or any law enforcement agency shall be immune from any
civil or criminal liability that might result from such action.



B.  An employer who discloses information about a current or former
employee to a prospective employer, at the employee’s request or at
the prospective employer’s request, shall be immune from civil
liability for such disclosure as provided by Florida Statute.

VIII. False or Incorrect Report

The Superintendent, a Board member or any District official shall not sign
and/or transmit any report regarding employee misconduct to a state official
that he/she knows to be false or incorrect. An individual who knowingly
makes a false or incorrect report shall be subject to disciplinary action as
prescribed by Florida Statute.

STATUTORY AUTHORITY: 1001.41, 10601.42, F.S,

LAWES) IMPLEMENTED: 39.203,112.313, 119.071, 768.095, 1001.42,
1606.061, 1012.01, 1012.22, 1012.27,
1012.795, 1012.796, F.S.

STATE BOARD OF EDUCATION RULE(S): 6A-10.081

HISTORY: ADOPTED: 11/18/08
REVISION DATE(S): 1/28/2014, 6/28/2016, 9/25/2018
FORMERLY: NEW
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CHAPTER 6.00 - HUMAN RESOURCES

RELATIONSHIPS WITH STUDENTS 6.391

Definitions

Employee means all administrative, instructional, educational support
professionals and all other emplovees of the School Board of Suwannee
County, Florida, regardless of their cost center assignment.

Student means any person, enrolled as a student, regardless of age, in a
public school operated and maintained by the School Board of
Suwannee County.

Prohibited personal relgtionship means relationships between an
emplovee and a student including, but not necessarily limited to dating,
any touching of an intimate or sexual nature, sexual contact or sexual
relations, any touching otherwise prohibited by law or objected to by
the student, giving a gift of personal clothing or a gift having a sexual
overtone, making comments of a sexual nature or reflecting sexual
innuendo to or about a student, or anv other like activity. .

Prohibited Conduct

All employees are prohibited from engaging in prohibited personal
relationships with students.

All employees are prohibited from taking a student off the premises of
any school or away from a school or School Board sponsored activity
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CHAPTER 6.00 - HUMAN RESOURCES

without specific written permission from a student’s parent, as defined
by Florida Statutes, and the approval of the principal or assistant
principal of the child’s school or the principal or assistant principal in
charge of the School Board sponsored activity.

An employee may transport a student in a situation necessary to protect
a student’s health, safety, or welfare. In such situations, the employee
must report the emergency to the student’s principal or designee
without delay. Ifthe employee is unable to have personal contact with
the principal, the employee must leave a detailed message on the
principal’s voice-mail or communicate by e-mail.

The School Board recognizes that there will be situations in which it is
necessary for an authorized employee to transport a student off the
premises of a school or from a school or School Board sponsored
activity without parental permission, such as to a medical facility, to the
student’s home, or to a designated law enforcement agency in order to
safeguard a student’s health, safety, or welfare. Off-campus transport
for the protection of a student’s health, safety, or welfare by an
authorized employee is not prohibited by this policy,

Duty to Report Known or Suspected Violations

Any employee who has knowledge or reasonably suspects that another
employece may have engaged in prohibited conduct as defined by this
policy shall (must) immediately report this information to either (1) the
employee’s supervisor; (2) the student’s principal; (3) the Director of
Human Resources; or (4) the District Equity Officer. A complaint may
be forwarded to the Title IX Coordinator if sexual harassment or sexual
discrimination is suspected. If the Title IX Coordinator determines the
allegation constitutes a potential Title IX violation, Policy 2.161 Title
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IX Policy Prohibiting Sexual Harassment and Sexual Discrimination
will apply.

B.  An employee having knowledge or reasonable suspicion that another
employee may have engaged in prohibited conduct that may constitute
child abuse must also immediately report the information to the
Department of Children and Families Child Abuse Hotline. If an
employee is in doubt as to whether the prohibited conduct constitutes
child abuse, the employee must report his or her knowledge of
suspicions to law enforcement.

Note: Duty to report known or reasonably suspectied institutional child
abuse is in addition to the duty to report misconduct as required by
paragraph 111.A.

IV. Consequences

A. A violation of this policy, including the duty to report, shall subject the
employee to discipline as provided by School Board policy, law, or any
applicable collective bargaining agreement up to and including
termination. A violation may also subject the employee to criminal

prosecution.

B. A violation may, as applicable, constitute a violation of the Code of
Lithics of the Education Profession in Florida, 6B-1.001, F.A.C., and/or
the Principles of Professional Conduct for the Education Profession in
Florida, 6B-1.006, F.A.C., and will be reported to the Department of
Education, Professional Practices Services.

STATUTORY AUTHORITY: 1001.41, 1001.43, F.S.
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LAW(S) IMPLEMENTED:

STATE BOARD OF EDUCATION RULE(S):

1000.21, 1001.42, 1012.21, F.S.
6B-1.001, 6B-1.006

HISTORY: ADOFPTED:

REVISION DATE(S):

FORMERLY: NEW
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PERSONNEL FILES 6.80

POLICY:

The term “personnel file,” as used in this Rule, shall mean all records,
information, data, or materials maintained by the District in any form or
retrieval system whatsoever, with respect to any employee, which is uniquely
applicable to that employee.

A. A personnel record shall be maintained by the Superintendent on each
employee. The record shall include:

[ T L S B S T

&

7.

Application for employment

References

Annual evaluations

Letters of commendation, reprimand, etc,

Data substantiating placement on the salary schedule (education,
official transcripts, experience, etc.)

Teaching certificate, if applicable

Any other pertinent data.

B.  Except for materials pertaining to work performance or other matters
that may be cause for discipline, suspension or dismissal under laws of
this state, no derogatory materials relating to an employee’s conduct,
service, character, or personality shall be placed in the personnel file of
such employee. No anonymous letter or anonymous materials shall be
placed in the personnel file.

C.  Materials relating to work performance, discipline, suspension, or
dismissal must be reduced to writing and signed by a person competent
to know the facts or make the judgment.

No such materials may be placed in a personnel file unless they
have been reduced to writing within forty-five (45) days,
exclusive of the summer vacation period, of the administration
becoming aware of the facts reflected in the materials.
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2. Additional information related to such written materials
previously placed in the file may be appended to such materials
to clarify or amplify as needed. A copy of such materials to be
added to an employee’s personnel file shall be provided to the
employee either by certified mail or by personal delivery.

3. The employee’s signature on a copy of materials to be filed in
the employee’s personnel file significs receipt and does not
necessarily indicate agreement with its content. The employee
will be afforded every right as outlined in Florida Statutes.

4, In cases of separation due to termination or resignation in lieu of
termination, the person competent to know the facts or make the
judgment on the separation shall execute and maintain an
affidavit of separation, on the form adopted by the Department
of Education, setting forth in detail the facts and reasons for such
separation,  The affidavit must expressly disclose when
separation is due to a report of sexual misconduct with a student.
The_atfidavit of separation must be executed under oath and
constitutes an official statement within the purview of section
837.06. The affidavit of separation must include conspicuous
language that jntentional false execution of the affidavit
constitutes a misdemeanor of the second degree.

Personnel files, regardless of their location in the school system, are
open to inspection pursuant to chapter 119, Florida Statutes, except as
follows:

1. Any complaint and any material relating to the investigation of a
complaint against an employee shall be confidential until the
conclusion of the preliminary investigation, or until such time as
the preliminary investigation ceases to be active as defined in
Florida Statutes.

2. Employee evaluations prepared pursuant to Florida Statutes, or
rules adopted by the State Board of Education, or a local School
Board under the authority of said sections, shall be confidential
until the end of the school year immediately following the school
year during which each evaluation is made. No evaluations
prepared prior to July 1, 1983, shall be made public.
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3.  No material derogatory to the employee shall be open to
inspection until ten (10) days after the employee has been
notified pursuant to this Rule.

4. 'The payroll deduction records of the employee shall be
confidential.

5. Employee medical records, including medical claims,
psychiatric and psychological records, shall be confidential;
provided however, at any hearing relative to an employee’s
competency or performance, the hearing officer or panel shall
have access to such records.

6.  Any information in a report of injury or illness filed pursuant to
Florida Statute that would identify an ill or injured employee

7. Agency personnel information that is excluded under the
provisions of 119.071, F.S.

E.  Notwithstanding other provisions of this rule, all aspects of ecach
employee’s personnel file shall be open to inspection at all times by
School Board members, the Superintendent and the principal or their
respective designees, in the exercise of their respective duties.

F.  Notwithstanding other provisions of this rule, all aspects of each
employee’s personnel file shall be made available to law enforcement
personnel in the conduct of a lawful criminal investigation.

STATUTORY AUTHORITY: 1001.43; 1012.22; 1012.23, F.S.

LAWS IMPLEMENTED: 112.08(7); 119.07, 119.071, 1001.43; 1008.24,
1012.31, F.S.
34 CFR 99 (FERPA), 49 CFR 164 (HIPAA)

History: Adopted:
Revision Date(s): 12/15/98, 10/26/10, 7/23/13, 1/27/2015
Formerly: GBL
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ELECTRONIC RECORDS, ELECTRONIC SIGNATURES AND
ELECTRONIC FUNDS 7.22+

I, Electronic Records, Electronic Signatures and Electronic Funds

A. Unless_a provision of law enacted after July 1, 2000, specifically prohibits
the use of an electronic record for the specified purpose, the School Board
hereby authorizes the acceptance and distribution of electronic records
and electronic signatures to and from District staff and other persons, as
well as between District staff members. Additionally, the Board further
authorizes District staff to create, generate, communicate, store, process,
use, and rely upon electronic records and electronic signatures.

B. The Superintendent shall consult with the State of Florida’s Agency for
State Technology (Agency) regarding the District's authorized acceptance
and distribution of electronic records and electronic signatures.,

C. The issuance _or acceptance of an electronic signature by the Board may
be permitted in accordance with the provisions of this policy and all
applicable State and Federal laws. If permitted, the electronic signatures
shall have the full force and effect of a manual signature provided the
electronic signature satisfies all of the following requirements:

1. The electronic signature is unique to the individual and identifies
the individual signing the document by his/her name and title.

2. The identity of the individual signing with an electronic S|qnature is
capable of being verified and authenticated.

3. The integrity of the electronic signature can be assured.

4. The electronic signature and the document to which it is affixed
cannot be altered once the electronic signature has been affixed.

5. The electronic signature complies with the School Board
procedures for ensuring the security, integrity, and auditability of
each signature.

©NEFEC NEFEC 7.22
New: 08/02/21
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B. The electronic signature conforms to all other provisions of this
policy.

1. Electronic Fund Transfers

A. The Board authorizes electronic fund transfers (EFTs) for any purpose
including direct deposit, wire transfer, automatic clearinghouse (ACH),
withdrawal, investment, or payment, provided such EFTs are consistent
with the provision of Chapter 668, Florida Statutes. Upon the
recommendation of the Superintendent, the Board shall approve:

1. The financial institutions that are authorized to receive monetary
transactions through electronic or other medium.

2. Written agreements with financial institutions with whom EFTs will
be made.
B. such agreements shall set forth internal controls required by State law

and State Board Rule that will provide adequate integrity, security,
confidentiality, and auditability of business transactions conducted by
electronic commerce, including, but not limited to, the following:

1. The official titie of the bank account(s) subject to the agreement
and each type of tfransaction approved, such as
deposits, disbursements or transfers. shall be specified:

2. the manual signatures of the Board Chairman, Superintendent, and
the employees authorized to initiate EFTs shall be contained
therein;

3. a requirement that the District maintain documentation signed by
the initiator and authorizer of the EFTs to confirm the authenticity of
the EFTs;

©NEFEC NEFEC 7.22

New: 08/02/21
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4, a requirement that, when funds are properly delivered to the
receiving institution, that institution agrees to become responsible
for prompt and diligent processing of the funds:

5. a requirement that written or printed documentation from the
financial institution acknowledging such transactions, including but
not limited to deposit slips, debit and credit memos, trust receipts,
transfer acknowledgements, or canceled warrants, shall be
provided so that it may be kept in the official files of the School
District, which shall be maintained in a manner which facilitates
easy review and validation of transactions.

1. Internal Controls and Delegation of Authority

A. The oversight of the EFTs resides with the Chief Financial Officer and the
Director of Finance. A system of internal controls and operational
procedures has been established to manage the funds transfer process
and the reconciliation of bank accounts. Staff will utilize effective internal
controls including the separation of duties when performing funds
transfers and cash management functions. Independent auditors, as part
of the District’s financial audits, will review the system of internal controls
and compliance with the operational procedures and with this policy.

V. Scope
A. Board funds shall be electronically transferred for the following purposes:
1. receipt of revenue from local, State, and Federal sources:
2. settlement on investment transactions {e.q. purchases, sales, or
principal and interest distributions):
3. transfers between Board accounts as needed for legitimate funds
management activities:
©NEFEC NEFEC 7.22

New: 08/02/21
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4. payment of obligations, based upon legal or contractual
requirements incurred in the course of Board business, including e-
payables: and

5. pavroll and other payroll related direct deposit payments.

V. QOutgoing Electronic Funds Transfers
A. Wire transfers are established by the accounting personnel, with the

District's financial institution. using secure banking sofiware which is

password protected. These wire transfers, with the District’s financial

institutions, require the transfers to be initiated by one staff member and

released by another staff member.

B. Wire transfers from investment accounts can only be transferred to the

District Control Bank Account. All transfers will be reviewed by the Director

of Finance or designee when made. Wire transfers will be traced from the

bank statement to the respective authorizations on a monthly basis as part

of the bank reconciliation process.

C. ACH transactions are allowed for the following transaction types:

1.

©NEFEC
New: 08/02/21

ACH debit transactions reguire funds to be paid from a Board bank
account by the counterparty’s financial institution and are prohibited
unless the counterparty o the transaction is another governmental
entity or the transaction is required by a Board approved contract,
including credit card processing fees.

ACH credit transactions require funds to be deposited directly to the
Board bank account, ACH credit transactions are acceptable when
required based on contractual obligations or when this method of
depositing/receipting_is advantageous to the Board as determined
by the Executive Director of Finance and Budgeting or equivalent

position.

Direct deposit payments of employees’ wages or other direct
payments will be initiated by payroll/accounting personnel in

NEFEC 7.22

-101-



CHAPTER 7.00 - BUSINESS SERVICES

compliance with established accounting procedures and in
accordance with F.A.C. 6A-1.0012(2).

4, Individuals performing ACH and wire transfers cannot both initiate
and approve one of these transactions.

5. Qther methods of electronic funds transfers as established by the
District’s financial institution may be permitted, as long as transfers
follow similar procedures as outlined above.

STATUTORY AUTHORITY: 668.01 et seq., 668.50, 1010.11, 282.0041, F.S.
F.A.C. 6A-1.0012

HISTORY: ADOPTED:
REVISION DATE(S):
FORMERLY:
@NEFEC NEFEC 7.22

Mew: 08/02/21

-102-




SAFETY 8.01]

POLICY:

IL

I

V.

The safety of pupils, employees and visitors shall be the responsibility of the
authorized person in charge of each site owned or operated by the School
Board. The supervisor of each site or facility shall cause to be established a
safety committee which shall be responsible for the promotion of a safety
education and accident prevention program for that site.

Schools shall cooperate with the police, sheriff’s department, fire department
and other agencies promoting safety education.

To assist in carrying out the responsibilities for safety, each principal shall
appoint a member of the staff as school safety coordinator.

No person shall bring any firearm, weapon or destructive device into any
school board owned facility unless such weapon is required as part of his/her
regular job responsibilities and is permitted by law.

School Environmental Safety Incident Reporting. The Superintendent

reporting of incidents related to school safety and discipline and shall provide
training to appropriate personnel in accordance with law and State Board of
education rules. The District will utilize Florida’s School Environmental
Safety Incident Reporting (SESIR) Statewide Report on School Safety and
Discipline Data to report the 26 incidents of crime, violence and disruptive
behaviors that occur on school grounds, on school transportation, and at off-
campus, school sponsored events to the Department Of Education.

A, The Superintendent will annually report to the Department of
Education the number of involuntary examinations, as defined in
section 394,455, I'.S., that were iniiiated at a school, on schoot
transportation, or at a school-sponsored activity.

A:13. The Superintendent must certify to the Department of Education that
the requirements for timely and accurate reporting of SESIR incidents
has been met.
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IX.

B-C. School principals must ensure that all persons at the school level
responsible for documenting SESIR information participate in the on-
line training offered by the Department and ensure that SESIR data is
accurately and timely reported.

Nonmedical School District personnel shall not perform invasive medical
services that require special medical knowledge, nursing judgment and
nursing assessment including, but not limited to, sterile catheterization,
nasogastric tube feedings, cleaning and maintaining a tracheotomy and deep
suctioning of a tracheotomy. Nonmedical assistive personnel can perform
health related services upon successful completion of child-specific training
by a registered nurse, a licensed practical nurse, a physician or a physician
assistant. These procedures, which include but are not limited to clean

intermittent catheterization, gastrostomy tube feedings, monitoring blood

glucose and administering emergency injectable medications, must be
monitored by a nurse. A registered nurse, licensed practical nurse, physician
or physician assistant shall determine if nonmedical School District personnel
shall be allowed to perform any other invasive medical services not listed
above. '

A child under the age of sixteen (16) shall wear appropriate headgear as
required by law for any equine activity on a public school site. Students shall
wear appropriate headgear when participating in an off campus, school
sponsored equine activity as required by law,

The Superintendent shall develop and present to the Board for approval
appropriate emergency management and emergency preparedness plans,

The District shall annually conduct a self-assessment of safety and security
practices. Based upon this self-assessment and other concerns, if applicable,
the Superintendent shall present appropriate recommendations to the School
Board for increasing safety and security and the School Board shall take such

actions as it deems necessary and appropriate to address safety and security in
the District or at individual sites.
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STATUTORY AUTHORITY: 1001.41, 1001.42, F.S.

LAWS IMPLEMENTED: 316.614; 773.06, 1001.43, 1006.062(3); 1006.07, F.S.

History:

Adopted:
Revision Date(s): 11/21/2000, 2/23/2010, 8/25/2020
Formerly: EB; Option 1
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IEMERGENCY EVACUATION DRILLS 8.04*

POLICY:

Each public school in Florida is required to perform emergency evacuation
drills in each school as required by NFPA Life Safety Code 101 31-3.1.2.

A.

The principal shall hold at least one (1) drill within the first five (530)
days of school and a minimum of one (1) drill monthly during the
remainder of the school year,

1. Accommodations for drills conducted at exceptional student
education locations may be provided,

At the end of each school semester, the principal shall notify the
Superintendent_or_designee, in writing, of the dates drills were
performed.

The principal and instructional and non-instructional school staff shall
formulate a base emergency evacuation exit and cover plan which is
designed to familiarize the occupants with all means of exit and
appropriate cover areas for emergencies. Special emergency exits that
are not generally used during the normal occupancy of the building
shall be carefully detailed and outlined. Diagrams shall be posted in
each student occupied arca clearly indicating emergency exits and
alternate evacuation routes.

The principal shall plan and assign to staff members the responsibility
of prompt and orderly evacuation of the school buildings.

The principal shall identify and report to the School—Beard
Superintendent or desienee hazardous areas requiring corrective
measures. Such written reports shall be sent to the Superintendent’s
office.

STATUTORY AUTHORITY: 1001.41; 1001.42, F.S.
LAWS IMPLEMENTED: 1001.43; 1006.07, F.S.

History:

Adopted:
Revision Date(s): 11/21/2000
Formerly: EBC
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