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West Virginia Board of Education
Professional Development Goal 3

For 2012-2013 School Year:

To provide professional development which-

3.  Develops the leadership competencies, 
professional culture, and characteristics necessary 
to increase the support of teaching and learning. 
(WVBOE, 2012, p.2)



Compliance Issues

SPP/APR  Indicator 13 Effective Transition 
Is To Be 100% Compliant.

Midyear review of on-site data indicated the 
following:

 2012/13 sample size indicated 49% of 
IEPs reviewed met transition compliance 
requirements. 
Specific transition requirements continue 

to be problematic.



Reason for Shift in Procedures
Current Data Collection

August 2012 – December 2012

SPP/APR Indicator 13 Data Collection

• 15 districts to be sampled/monitored in 
2012/13
• August 2012- Random Sample drawn from 

December 1, 2011 Child Count
• Files reviewed  taken from random sample 

during on-site monitoring visits
• Data aggregated to represent state    

performance for transition effectiveness
•2012/13 data reported for FY 13 SPP/APR



Shift in Procedures 
Revised Blended Data Collection 

January 1, 2013
All districts provide data to the aggregate sample.
 Districts scheduled for on-site visits – 

  Sample collected by monitoring team.

 Districts not scheduled for on-site visit –
 January 2013-Random Sample drawn from December 2, 

2012 Child Count
 Complete DCA Transition File Review Checklist (self-

assessment) of SPP/APR Indicator 13 and report findings 
with the Annual Desk Audit (ADA).

All districts will be represented in the data for the SPP/APR 
Indicator 13 Effective Transition.



Blended Data Collection 

Each district shall complete a Digital Compliance 
Assistant (Transition File Review Checklist) of their
student files. 

 Use WVDE  Transition File Review Checklist found 
within the Digital Compliance Assistant (DCA) (Chapter
8, pp. 128-129).

 Attach a copy of the  completed Transition File Review 
Checklist to the student’s Individualized Education 
Program (IEP).

 Maintain documentation in the District’s Self- 
Assessment File.



What to Review?

• EFFECTIVE TRANSITION (Handout)
• TRANSITION FILE REVIEW CHECKLIST (West Virginia 

Special Programs Compliance System Procedures – 
Digital Compliance Assistant [DCA]) (Handout)

• Notice of Eligibility Committee and/or Individualized 
Education Program Team Meeting (Handout)

• Individualized Education Program (Handout)
Part I:  Student Information
Part II:  Documentation of Attendance
Part IV: Consideration of Factors for IEP     

Development/Annual Review #8
Part V:  Assessment Data
Part VI:  Transition Planning
Part VIII: Annual Goals, Part A or Part B



Effective Transition
Indicator 13

Compliance Measures

1. Are the postsecondary goals updated annually?
2. Is there evidence that a representative of any 

participating agency(s) was invited to the IEP Team 
meeting with the prior consent of the parent or 
adult student (who reached the age of majority)? 

3. Are there appropriate measureable postsecondary 
goals that address a) education or training, b) 
employment and (where appropriate) c) 
independent living skills?

4. Is there evidence that the measurable 
postsecondary goals were based on age-
appropriate transition assessment(s)?



Effective Transition
Indicator 13

Compliance Measures

5. Do the transition services include courses of study 
that will reasonably enable the student to meet 
his/her postsecondary goals?

6. Is there evidence that the student was invited to 
the IEP Team meeting where transition services 
were discussed? 

7. Is/are there annual goals related to the student’s 
transition service needs?

8. Are their transition services in the IEP that will 
reasonably enable the student to meet his or her 
post secondary goals? 



Making Compliance Decisions

DCA Transition File Review Checklist  measures 
8 compliance items:

1. Annual Review (IEP1)
2. Agency Invitation/Parent/Adult Student Permission 

(TR1,TR2)
3. Postsecondary Goals (TR3,TR4,TR5)
4. Transition Assessments (TR6)
5. Transition Services (TR7)
6. Student Invitation (TR8)
7. Connection to Annual Goals (TR9)
8. Transition Services/Activities/Linkages (TR10)



1. Annual Review

No more than 365 days 
from the last IEP

IEP Part I: Student Information



 2. Agency Invitation 
Parent/Adult Student Permission

IEP Part IV: Consideration of Factors for IEP Development/Annual Reviews

Letter or 
note of 

Permission

12/01/2011

   



 2. Agency Invitation 
Parent/Adult Student Permission

Letter of 
Invitation

Notice Eligibility Committee and/or Individualized Education Program Team Meeting

  X                                DHHR

IEP PART II: Documentation of Attendance



3. Postsecondary Goals

TR 3, TR4 and 
TR5 combine 
to  measure 

overall 
Postsecondary

Goals

IEP Part VI: Transition Planning



4. Transition Assessments

IEP Part V. Assessment Data

IEP Part VI. Transition Planning

Online Interest Inventory          Indicates interest in biology and life sciences

Online interest inventory



5. Transition Services – Courses of Study

IEP Part VI. Transition Planning

More information can be found at:
http://careertech.k12.wv.us/CAREERCLUSTERS.htm

http://careertech.k12.wv.us/CAREERCLUSTERS.htm


6. Student Invitation

Documentation 
required in 
either location



7. Connection to Annual Goals

IEP part VI: Transition Planning



7. Connection to Annual Goals
IEP Part VIII: Annual Goals part A and B



8. Transition Services – Postsecondary Goals

IEP Part VI: Transition Planning



8. Transition Services

• Instruction/education: 
– Discuss entrance requirements and options for disability services with local community 

college representative.
– Meet with local ABE representative to schedule adult courses for literacy and math.  
– Partial participation in chorus for reading and following directions (Students with Level 

III service needs).
• Vocational aptitude/interest assessment: 

– Complete  aptitude (or interest)  assessment. 
– Complete simulated work experiences to identify interest and aptitude (Students with 

Level II and III service needs).
– Use checklist to practice specific work-related job skills.

• Career awareness/work-based learning: 
– Complete   training modules for specific work skills development (Students with Level II 

and III service needs).
– Use internet to explore specific occupational areas and present results.
– Volunteer 2 times per month at the animal shelter.

• Employment: 
– Work exploration in the community (2 sites per year) (Students with Level II and III 

service needs).
– Complete 2 simulated interviews for jobs of interest.
– Attend job fair.

• Independent living/mobility:
– Pick up recycling from specified classrooms following a weekly schedule. 
– Navigate around the school independently  (Students with Level II and III service needs).

• Agency referral/application: 
– Interview with Division of Rehabilitation Services (DRS) representative.
– Meet with local Center for Independent Living (CIL) to discuss training needs.
– Register with Selective Service (males age 18) www.ss.gov.

Examples



IEP Documentation for 
Transition

• Postsecondary (PS) 
goals for education 
or training, 
employment and 
(as needed) 
independent living

• Annual update of 
PS goals

• Transition 
assessment(s)

• Transition services 
in IEP to enable PS 
goal acquisition

• Courses of study 
enable PS goal 
acquisition

• Annual IEP goals 
related to transition
service needs

• Student 
involvement in IEP

• Agency 
participation with 
prior consent



Policy 2419: Transition Services

… a coordinated set of activities for a student with an 
exceptionality that are designed within a results-oriented 
process focused on improving the academic and 
functional achievement of the student to facilitate 
movement from school to post-school activities, including
post-secondary education, vocational education, 
integrated employment (including supported 
employment), continuing and adult education, adult 
services, independent living or community participation. 
The activities include instruction, community experiences,
development of employment and other post school adult-
living objectives and, if appropriate, acquisition of daily 
living skills and a provision of functional vocational 
evaluation. These activities are based on the individual 
student’s needs, taking into account the student’s 
preferences and interests. 

To understand this detailed definition …



• coordinated set of activities
• results-oriented process
• improving the academic and 

functional achievement of the 
student
• movement from school to 

post-school activities



Post School Activities may include:

 post-secondary 
education

 vocational 
education,

 integrated 
employment 
(including 
supported 
employment)

continuing and 
adult education

adult services
 independent 

living
community 

participation



Coordinated Activities include:
instruction,
community experiences,
development of employment and 

other post school adult-living 
objectives and,

if appropriate, acquisition of daily 
living skills and a provision of 
functional vocational evaluation



IEP designated activities

• based on individual 
student’s needs

• take into account the
student’s preferences and
interests



Living
~

Learning
~

Work

READY





Keys-Transition Services

• Begin with transition 
requirements for all students; 
Policy 2510
• Add special education supports 

necessary to provide transition 
services required;  Policy 2419



• Transfer of rights
• Summary of 

performance
• Self determination
• Increase graduation rate
• Reduce dropout rate



Karen Ruddle, Transition Coordinator
kruddle@access.k12.wv.us

Susan Beck, Monitor
sbeck@access.k12.wv.us 

Ghaski Browning, Assistant Director
glee@access.k12.wv.us 

Office of Special Programs
1900 Kanawha Boulevard East

Building 6, Room 304
Charleston, WV 25305

304.558.2696 
304.558.3741 (Fax)

1.800.642.8541 (In-State Toll Free) 
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