IICA-E-3
VANCE COUNTY SCHOOLS ACTIVITY BUS REQUEST FORM
(See Reverse Side for Use Regulations)
REQUEST

School/Department:      
Date of Request:                 Date of Use:      
Trip Purpose:      
Trip Destination:      
Leaving From:               Departure Time:      
Returning To:                Return Time:      
Vehicle Number Requested:                                             
Driver(s):       

Contact Person:      
APPROVAL
Funding Source (State, Local, Title 1, Vocational Education, Exceptional Children, School, Organization, Etc.):

     
Approved By:

_______________________________________________________ (Principal)

_______________________________________________________  (Individual Responsible for Funding Source)

_______________________________________________________ (Superintendent)*








        *Required for overnight and/or out-of-state trips only.

BILLING (Completed by Transportation Department)

Vehicle Number Requested:  _____________  _____________  _____________  _____________  _____________

Odometer End of Trip:
         _____________  _____________  _____________  _____________  _____________ 

Odometer Start of Trip:
         _____________  _____________  _____________  _____________  _____________

Miles Each Vehicle:
         _____________  _____________  _____________  _____________  _____________

      TOTAL MILES:                 _____________________________ X $ _____________ per mile = _____________

      Miscellaneous Charges: _____________________________________________________  _____________




       ______________________________________________________  _____________










TOTAL CHARGE_____________

Comments: ________________________________________________________________________________

____________________________________________________________________________________________





Billing Signature: __________________________________________________

Revised 6/96

FT03

REGULATIONS GOVERNING USE OF AN ACTIVITY BUS
1. After receiving the required approval signatures, the person requesting the activity bus should contact the Director of Transportation to arrange for the vehicle’s pick up and return.

2.  The maximum passenger capacity for each type of vehicle is as follows:


Mini-Bus

24 elementary age passengers plus the driver,





16 middle/high school age passengers plus the driver;


Standard Bus

64 elementary age passengers plus the driver,





44 middle/high school age passengers plus the driver.

3.  All drivers must possess a valid commercial driver’s license (CDL) with a school bus driver’s endorsement. The driver must be included on a roster of approved bus drivers.  Questionable situations require clearance from the Director of Transportation.

4.  Smoking in any vehicle is strictly prohibited.

5.  Consumption of food or drink in any vehicle is discouraged.

6. The school listed on the front of this form will be liable for any damages that occur to the vehicle(s) as a result of 

     misuse or misconduct.

7. 
A charge of $25.00 will be billed to the contact person for any vehicle returned in an unclean condition.  Actual charges for repairs required because of passenger vandalism will also be billed to the school.

8. 
Vehicles may only be used for the express purpose and to the specific destination for which they have been requested.  Violations may invalidate the contact person’s right to use Vance County Schools’ vehicles in the future.

