
REQUEST FOR PROPOSAL

PUPIL TRANSPORTATION SERVICES

RFP No. 
2020-02

Sealed proposals must be submitted to:

Wilson Elementary School District No. 7

Business Manager

Mary A. Love
3025 E. Fillmore St.

Phoenix, Arizona  85008

Mary A. Love, Business Manager

Sealed proposals must be received in the District Office by July 1st, 2019 by 2:00 p.m. at which time the name of each offerer shall be read.  Delayed bids will not be considered.
A pre-proposal conference will be held on June 3rd , 2019 at 2:00 p.m.at the Wilson Elementary School District office 3025 E. Fillmore St, Phoenix, AZ 85008

FOR

SUBMITTING COMPETITIVE SEALED PROPOSALS

PUPIL TRANSPORTATION SERVICES

RFP NO.  2020-02

CERTIFICATION

By submission of this proposal the offerer certifies:

A. That, the fees quoted in this proposal have been arrived at independently, without consultation, communication or agreement, for the purpose of restricting competition as to any matter relating to such fees with any other firm.

B. That, if awarded a contract, the Offerer agrees not to discriminate against any employee or applicant for employment pursuant to Executive Order 11246 as amended.

C. That, the Offerer is duly licensed for the class of work on this proposal, and will comply with all applicable legal provisions as set forth in the Arizona Revised Statutes, including all regulations applicable to the State Board of Technical Registration, and understands these provisions are part of any contract awarded.

PROPOSALS

A. All proposals must be submitted on the forms provided by the district, or, if none are included, in accordance with the requirements of this RFP.  All information required in the Request for Proposals must be given to constitute an acceptable proposal.

B. Proposals shall be time stamped.  They shall be accepted up to, and no later than, the time indicated in the Notice Inviting Sealed Proposals.  Those received after this time will be recorded and returned unopened.  The offered will assume responsibility for delivery on time at the place specified, whether sent by mail or delivered in person.  Telephone or faxed proposals are not acceptable.

C. All proposals will be made available for public inspection after the award has been made, except to the extent that the Offerer has designated, and the District concurs, that certain information remains confidential.

If a Vendor believes that a proposal, specification, or protest contains trade secrets or other proprietary data that should remain confidential and not be disclosed as required in ARS 39-121, a statement advising the District of this fact shall accompany the proposal, and the information is to be identified wherever it appears.

D. The submission of a proposal will indicate the Vendor has read the general and specific instructions, that the Vendor understands the requirements and can supply the services specified.

E. No alterations, erasures or additions are to be made in the typewritten or printed matter, unless initialed in ink.

F. All information required by the proposal, except the signature, should be typewritten and must be legible.  Signature must be handwritten.  Illegible or vague proposals will be rejected.  Proposals not properly signed will be considered non-responsive.

G. No oral interpretation will be given on any part of proposal documents other than in the pre-conference.  Such interpretation shall be issued in the form of a written addendum to all submitters of record and shall become a part of the contract documents.

AWARDS

A. Awards will not be made based on price alone.  The award will be made as will best promote the District interest, taking into consideration the qualifications of the firm submitting the proposal; the responsiveness of the proposal in meeting the requirements and specifications; the quality of the services to be furnished and their conformity to the specifications; contractual requirements, and any additional specific criteria for evaluation included in the Request For Proposals.  Only the school District is in a position to determine its own best interest, therefore, the school District shall be the sole judge in determining the quality and appropriateness of the products, materials or services proposed.  Their decision shall be final.

B. The school District reserves the right to make awards at any time within ninety (90) days after the date of the opening, during which period proposals may not be withdrawn unless authorized by the District.

C. The school District reserves the right to reject any or all proposals or any part thereof; or to waive any informality when deemed to be in the best interest of the school District.

CONTRACT

A. The issuance of a formal contract or purchase order to the successful offerer will be considered sufficient notice of acceptance of contract. This contract shall bind the offerer to furnish services at the agreed specified prices, and in accordance with, the conditions of this proposal.  If the offerer will require the district to sign an additional contract, then a copy of the contract MUST be included with the proposal.  In the event of a conflict between the requirements of this request for proposals and the proposed contract, the terms and conditions of the Request for Proposal will take precedence.
B. Non-performance of contract will give sufficient cause for the District to cancel the contract.  Non-performance shall be construed to include, but is not restricted to, failure of successful firm to deliver in the time specified, or in the manner required.  Cancellation of contract for any reason may result in removal of the successful firm’s name from the vendor list on future proposals for an indeterminate time.

C. Termination for convenience: The District reserves the right to terminate any resulting order or contract upon thirty (30) days written notice.  Unless otherwise prohibited by state law, the District will be responsible only for those services that have been delivered and accepted to the date of termination.

D. Proposals listing prices or fees will be considered firm for the duration of the contract.  No allowance will be made for price increases after award of contract by the Governing Board.

AFFIRMATIVE ACTION PLAN?
Vendors are informed that the Wilson Elementary School District No. 7, in its efforts to increase the opportunities for Small Business and Minority Enterprises to do business with the District, has an Affirmative Action Plan in place.  Copies of this plan are available to any member of the public, at no cost, upon request by contacting the Business Office at (602) 681-2200.

OTHER

A. The successful offerer shall not be held responsible for any losses resulting if the fulfillment of the terms of the contract shall be delayed or prevented by wars, acts of public enemies, strikes, fires, floods, acts of God or for any other acts not within the control of the successful offerer and which by the exercise of reasonable diligence the offerer is unable to prevent.

B. Unless otherwise provided for in the specific instructions or specifications, it is mutually understood and agreed that the successful offerer shall not assign, transfer, convey, sublet or otherwise dispose of this contract or the offerer’s right, title or interest therein.

C. Vendors shall hold the District’s officers, agents, and employees free and harmless from and against any and all liability including cost of claims, suits, and counsel fees arising from, growing out of, or incidental to the actual or alleged use of any copyrighted composition, secret or proprietary process, patented or unpatented invention, article or appliance, including foreign letters patents, furnished as a result of this request for proposals.

D. Proposal protests must be in writing and filed with the Business Office.  Protests based upon an alleged impropriety in solicitation apparent before the proposal opening must be filed before the proposal opening.  Protests of a proposed award, or of an award, must be filed within ten (10) calendar days after a protester knows, or should have known the basis of the protest.  The protest must include:  1) the name, address, and telephone number of the protester; 2) the signature of the protester or its representative; 3) identification of the Proposal title and number; 4) a detailed statement of the legal and factual grounds of protest, including copies of relevant documents; and 5) the form of relief requested.

IMPORTANCE OF RESPONSE

A. Failure to respond to two consecutive bids or proposals on the same product or service will result in the removal of your firm’s name from the bid list for that specific product or service.  A “no bid” will be considered a response.

B. It is the vendor’s responsibility to keep the District informed of any address change so that notification of proposals or bids will arrive in a timely manner.

PROPOSAL REQUIREMENTS

Three copies of your proposal must be submitted.  The Wilson Elementary School District No. 7 will not assume responsibility for any costs related to the preparation or submission of the proposal.  In order for your proposal to be considered, it must include the following:

A. A signed letter of interest, stating the vendor/company or individual’s interest and qualifications in providing these services; a brief history of the vendor/company, the name of key individuals who will be assigned to work with the District; details of any technical training, or specialized education; professional organizations in which the company is active; publications or other media to which the company has contributed and other accomplishments pertinent to the District’s needs.

B. Summary of the offerer’s experience on similar types and sizes of engagements.

A statement indicating that the vendor/company or individual has a clean understanding of the services to be provided.  Offerers must list any subject matter or area (as related to the scope of work) in which the vendor/company or individual could: 

C. not represent the District.

D. Resources of the vendor/individual – (i.e., number of partners, associates, clerical staff, etc.).

E. Client references (minimum of three) – especially other local school districts and governmental agencies.  The list must include the organization name, address, telephone number, and individual to contact.

F. Professional memberships, certifications, licenses (especially as related to specified services).

G. Fee for services to be provided, shall be in the form as provided.  In evaluating proposals, preference may be given to companies/individuals who are able to submit firm cost figures for the year requested.

H. The form of contract for any award made as a result of this proposal will be a District purchase order to cover specified services rendered, referencing this RFP, which shall be considered a part of the contract.  The amount will be based upon the fees shown in the proposal.  If your firm will require the District to sign an additional or separate contract, a copy of the proposed contract must be included with the proposal.

EVALUATION AND AWARD

Representatives of the District will evaluate the proposals and rank them from the most likely to the one least likely to meet the requirements outlined in the RFP.

Evaluation of the proposals will be based upon the following criteria:

A. District’s assessment of the vendor’s abilities to meet and satisfy the needs of the District, taking into consideration additional services, or expertise offered, that exceed the requirements, or the vendor’s inability to meet some of the requirements of the specifications.  Number quality, and year of vehicles to be committed to District transportation services.  Information regarding bonding and insurance (25 points)
B. While cost is a significant factor in considering the placement of the award, it is not the only factor.  The award will not be placed on the basis of price alone, nor will it be based solely upon the lowest fees submitted.  Consideration will be given for commitment and ability for route planning and cost control to provide the best total price for quality service.  (22 points)

C. Qualifications of the vendor, financial and other wise, to provide the District with these services for the required period of time, provide appropriate staffing, provide necessary resources and show a history of demonstrated competence. Relevancy to the District, and appropriateness of vendor’s affiliations, professional memberships, professional and staff training programs, publications and other contributions.  (20 points)

D. Previous experience of the vendor, in general, as well as that of the individual(s) assigned to work with the District.  (15 points)

E. Responsiveness of the proposal in clearly stating and understanding the scope of work, and in meeting the requirements of the RFP.  (10 points)

F. Information obtained by the District from vendor’s references or other clients.  (8 points)

In case two offers are in close proximity, Wilson School District reserves the right to request a best and final offer.  By_07/08/2019_, requests for a best and final bid will be sent to the top two offers considered to have the best proposals.  These best and final offers will be due on 07/12/2019.  The District may conduct interviews with the two finalists on 07/17/2019 and decide which offer will be accepted.
SPECIAL TERMS AND CONDITIONS

1.
Requests for proposals for pupil transportation services in accordance with the specifications herein, as well as alternate proposals.  Sealed bids must be received in the Business Office, at 3025 E. Fillmore St. by _2:00 p.m. on _July 1st ,2019 at which time they will be publicly opened.

2. The Wilson Elementary School District reserves the right to determine if alternate proposals offered will, in its opinion, best serve District needs.

3. The award to the firm that will provide these services will be made by the Governing Board at the meeting to be held on July 9th , 2019.

Upon selection of the firm, it is the intention of the District to enter into a contract with the firm to purchase services at quoted prices based on the statements, specifications, and bid quotes, but reserves the right to accept or reject alternates and establish fees for such alternates accepted through negotiations with the selected firm.

4. All offers shall be for student transportation services for the District for a one (1) year period with renewal each year up to five (5) years, beginning July 1st, 2019_and continuing through June 30th, 2020.
5. Proposals should include all services that are subject to billing and should include fixed rates where applicable; rates at which services will be billed; escalation percentages or formulas; and other pricing proposals that are relevant to chargeable services.  For example, an hourly rate per bus, rate per trip, number of students, mileage driven, or other methods the proposer may use.

A statement concerning the course of action to be taken in the event the District must make a late cancellation of either school runs or field trips, due to weather conditions, cancellation of school on a given day, etc. Bidder should indicate whether the District would be charged in whole or in part and what the bidder would define as “late cancellation”.  The statement should, in addition, address requests to initiate additional runs and field trips.

6. Funds Appropriation:  If funds are not appropriated to continue this agreement and for the payment charges herein, the District may terminate this agreement at the end of the fiscal period.  The District agrees to give written notice of termination to the Contractor at least thirty (30) days prior to the end of its current fiscal period and will pay to the Contractor all charges incurred through the end of such period.

7. All bids and alternate proposals must be signed by the responding firm.

8. The schedule of school holidays and periods of closure for the school year 2019-20 will be provided, please see attachment A..  Proposers should attach a statement addressing how an unforeseen school day off or school day in session would be accommodated, and any charges or refunds handled in connection thereto.

9. Proposers must be able to provide the required service, in full, by the first day of school, and should have vehicles road ready and drivers properly trained and committed by July 8th, 2019.
10. Proposers are advised that the District has some additional transportation requirements, both in and out of the City of Phoenix.  This additional service is primarily in the Phoenix metropolitan area and is primary after school hours and on weekends.

11. It is the intent of the District to include in any contract resulting from this RFP that the contractor agrees:

a.
To hold Wilson School District harmless, and fully indemnify from all damages or claims, costs, or expenses in law or equity arising out of or in any way resulting from this Agreement and the performance hereof: and

b.
Contractor should have (4) four years experience in pupil transportation operations.

c.
That the Contractor will comply with Tile VI of Civil Rights Act 1964 (P.L. 88-352) and all lawful requirements imposed by or pursuant to the regulation of the Department of Health, Education and Welfare (45 C.F.R. Part 80) issued pursuant to that Title, to the end that, in accordance with Title VI of the Act and the Regulation, no person in the United States shall, on the grounds of race, color, creed, or national origin, be excluded from participation in, be denied the benefit of, or be otherwise subjected to discrimination under any program or activity for which the applicant receives federal financial assistance from the Department, and that the Contact will give assurance that it will take any measures necessary to effectuate this.

d.
That the Contractor will procure and keep in force during the entire term of this Agreement, public liability and property damage liability insurance protecting the District, its Board, Officers and Agents, and the contractor, its drivers and other personnel.

e.
That equipment and services covered by this Agreement must initially comply with and continue to correspond to all applicable laws, ordinances, and other legal requirements during the term of this Agreement.

f.
That during the term of this Agreement, the District requirements for pupil transportation services shall be as scheduled and ordered by the Schools.
g.
That in consideration for services rendered under any contract the District will compensate the Contractor in accordance with the cost proposal.  Where other transportation services are required, prices will be negotiated.

As a summary scope of services required, any resulting contract will be consistent with furnishing school bus transportation as required by the District for students to and from school operated by the District, and to and from other points as directed.  Transportation to be furnished by means of the buses, including such parameters as times and places (first pick-up/last drop-off) will be specified by the District.  The District will reserve the right to change school hours, adjust starting times, increase or decrease services, and make periodic increases and decreases in the number and type of buses required.

12. The District reserves the right to use other transportation services for field trips, shuttle runs, athletic activities, out-of-District transportation and other purposes not included in regular District school routes.  This is not to preclude the possibility that the District may combine some of these types of activities where deemed feasible, with regular routing.

13. It is the intent of the District that proposals received will be based on the following specifications.  Alternate proposals to these specifications will be considered negotiable with reference to compensation when reasonable to do so, and that the District may accept all or part of the alternate.

PUPIL TRANSPORTATION SERVICES

Request for Proposal No.   2020-02
I.
SPECIFICATIONS

A. Scope of Work

1. Insurance

Contractor agrees to provide Wilson School District with a certificate of insurance evidencing such coverage and naming the District as an additional insured.  All insurance companies utilized shall be licensed to operate in the State of Arizona and insurance policies must provide that coverage and shall not be canceled without thirty (30) days written notice to the Contractor and District.  Contractor will provide the District with evidence of Workers’ Compensation coverage in the amount required by law.  Liability insurance shall be provided in accordance with the following minimum limits.

Bodily Injury/Property Damage.
20,000,000

Personal Injury …………
1,000,000

Automobile Liability:

Bodily Injury/Property Damage.
1,000,000

Excess Liability …………
10,000,000 per occurrence
                                                                                  25,000,000

2. Surety Bond



The Contractor will furnish annually a corporate surety bond, in the amount of any resulting contract for each school year, to guarantee the faithful performance of any contract resulting from this request for proposal.  If Contractor fails or refuses to furnish a corporate surety bond within ten (10) days after receiving notice from the District to file such bond, or prior to inception of service hereunder, the District will reserve the option of determining that the Contractor has abandoned its contract and may accept the proposal of and award the contract to another proposer.  The district may waive the performance bond in any school year and the cost thereof will be reimbursed by the Contractor to the District.

3. Number of Required Buses

The Contractor shall provide reserve vehicles as necessary to provide uninterrupted pupil transportation services to the District, and such supporting equipment as required to assure that uninterrupted service be provided in the event of mechanical breakdowns.  Reserve vehicles shall be of the same type and quality as vehicles committed to scheduled transportation.  Contractor shall agree to decrease the number of buses under any contract after receipt of written notice and increase the number of buses upon sixty (60) days written notice from the District.  Standby buses shall meet the same requirements and specifications as buses assigned to regular runs.  The District will also require some service for athletic events and field trips requiring the use of mid-day service.  A statement should be attached describing costs based on size of bus, hours run, time of day, or other parameters indicated by the bidder, with approximate costing for the first year of service.

4. Quality of Buses

All buses shall meet applicable Federal and State Standards as prescribed by Arizona State Law and the Arizona Department of Transportation, Motor Vehicle Division, Minimum Standards for School Buses and School Bus Drivers (R17-4-502 through 506).  No vehicle operated to transport students for the District shall exceed an age of six (6) years after the inception of any contract resulting in this request for proposal.  Any bus used to transport District students that is transferred into the fleet during the life of any contract shall meet the inspection requirements stated in this paragraph before transporting District Students, and shall not be more than six (6) model years old on the date of transfer into the fleet.  The District will reserve the right to accept or reject vehicles used to transport District students based on mechanical condition and appearance.  Each year, including the first year of service, all vehicles shall be inspected by the Arizona Department of Safety, Vehicle Inspection Division, and receive vehicular certification.  It shall be incumbent upon the Contractor to insure annual certification of vehicles each year, or at other times as may be directed by the District.  (Alternate bid with air conditioning desired.)
The District shall retain the right to conduct a safety inspection of vehicles transporting District students and may, at the option of the District, and at District expense, effect an inspection by an independent and certified inspection facility.  The repair or adjustments required to cause repair, including all parts and labor, shall be the responsibly of the Contractor. 
The District (school contact) shall be notified immediately, upon any bus breakdowns; which will alter destination arrival time. 

All buses used to transport District student shall have vehicle mounted two-way radios, capable of transmitting from the farthest student pick-up point to a central receiving station.

5. Identification

The Contractor shall assign to each vehicle an “Identification Number” to be carried or marked by six (6) inch numerals painted on both front cowls, and on the rear door of each bus to meet minimum bus standards.  Contractor shall furnish the District the description of each said vehicle and number on or before August 25th of each year.  Contractor shall not use any markings or lettering which identifies such vehicles or equipment with or as operated by the District.  Route number shall be placed above the front door of each bus with three (3) inch numerals.

Before the commencement of school, each year, at such times as a fleet vehicle or vehicles may be added or exchanged, or at the request of the District, the Contractor shall forward to the District an updated list, in the following format, of buses used to transport District students.

LICENSE     BUS#     CHASSIS     BODY     YEAR     SEATING CAPACITY      VIN#     MILES

6. Personnel


It is the position of the District that the transportation of students is a unique and specialized function of education, and it will be the essence of any contract resulting for this request for proposal that the students within the District be transported regularly, promptly, safely, and without interruption.  The contractor will not be permitted to negotiate or enter into any agreement or arrangement with or on behalf of school bus drives or other personnel without the written approval of the District.

The District shall have the right to approve the employment of any driver or other employee directly responsible for transportation of students, the right to require the dismissal or transfer of drivers, the right to designate specific drivers of specific District routes and other work assignment, and the right to review and approve personnel policies affecting the transportation of District students.

The Contractor will have prime responsibility for student conduct and order on the buses.  This will include the use of supervisors or monitors to periodically ride buses to assist the driver.

7. Qualifications of Drivers

The Contractor will provide drivers fully qualified in accordance with Arizona State Law, Arizona Department of Transportation Minimum Standards for School Buses and School Bus Drivers, and rules and regulations of the District as follows:

a. Each driver shall have knowledge, prior to transporting District students, of the operation of the mobile two-way radio and the federal regulations concerning its use.

b. An instructional plan for drivers will be submitted to and approved by the District.

c. All drivers shall have a valid permanent school bus driver certificate, and undergo an annual physical examination, which shall include alcohol and drug testing.  A certificate of physical fitness to perform all required duties should be on file with the District before the driver transports any District students.

d. All drivers must satisfactorily complete a pre-employment review of their criminal conviction record and driving record.  Those records shall be forwarded to the District prior to employment of any driver.  Annually thereafter, a driving record shall be forwarded to the district during the month of August for each driver engaged, or who will be engaged, in transporting District students.

e. All drivers shall be well groomed, wear a shirt or blouse having a collar, and wear an identification badge on the upper left portion of the outer garment covering the chest while driving a vehicle transporting District students.  Shorts cut above the knee shall not be worn while driving a vehicle transporting District students.

f. The Contractor will require all drivers to have a timepiece with them while on duty to ensure maintenance of established schedule times.

g. Driver must have a minimum of (2) years driving experience prior to employment as a driver transporting District students.

h. Prior to actual service as a driver on any District route, said drivers must complete training courses previously approved by the District and provided by an instructor or instructors certified by the Arizona Department of Transportation.  Such training course will be at least forty (40) hours in duration and include a minimum of twelve (12) hours vehicle operation time on a bus rated at 54 passengers or larger.  Additionally, instruction is to be given by the Contractor using Arizona Department of Transportation (ADOT) trained and certified personnel in the given field, in the areas of:

Student behavior and transportation discipline.

Human relations.

Use of fire suppression equipment.

Orientation to District policy.

Pre-trip inspection.

Use of First Aid kits.

Time frames should target approximately one (1) hour in each area and be conducted individually for new drivers and yearly as a refresher.  A plan shall be submitted to the District, describing how the above will be implemented, with an outline of the proposed content and time allocation for each block of instruction on an annual basis.



i.
Contractor is required to conduct monthly safety meetings for all drivers and relief drivers.  The Contractor’s driver trainer/safety instructor will be expected to personally travel each route with the assigned driver at least once each semester to survey not only the driver’s performance but also route hazards and equipment efficiently.  The District shall receive advance notice of and be permitted to participate in scheduled driver safety meetings.



j.
After certification, and annually thereafter, drivers shall participate in required formal driver refresher training as prescribed by State law and the District.  Such course shall not be less than eight (8) hours duration.

8. Safety Programs

Contractor will observe all requirements of Arizona laws governing the safe operation of school buses and related equipment and training of personnel as it relates to the safety of students transported or the District.  Semi-annual Emergency Exit Drills will be scheduled by the Contractor.  These drills shall be held within the fourth week of each school semester and/or at such times as may be prescribed by the District.  If unexpected problems develop to prohibit such scheduled drills during the week specified, a make-up drill will be scheduled as soon thereafter as is practical.  The Contractor shall be responsible for implementing and maintaining a comprehensive safety program which shall be approved by the District.  A plan describing the safety program and method of delivery to drivers shall be submitted to the District annually.

9. Pupil Discipline

The Contractor shall be expected to assume responsibility to the District for the maintenance of proper pupil discipline as an inherent factor to the safety of all persons aboard a school bus.  The driver is to be primarily reporting agent only and is not to perform physical acts discipline.  The following guidelines shall be of assistance to drivers employed by the Contractor in determining procedures to be followed in maintaining acceptable student discipline.

a. Bus drivers shall have delegated responsibility for maintaining proper discipline on the bus.

b. Student behavior problems which develop on the bus will be handled by the drivers and reported to their supervisor.  If conditions on a bus are out of control, the driver shall utilize the two-way radio and wait for supervisory assistance to arrive.

c. The principals at home schools will work with the Contractor to resolve persistent and unusual behavior problems.

d. No bus driver is authorized to remove students from the bus.  However, in serious circumstances, when a student is endangering the safety of other riders, an offender may be ejected after review of circumstances by a company field supervisor.  If such action is taken, company field supervisor must immediately notify parents and/or District authorities and follow up with a complete written report on the incident.

e. Assessment of penalty or persistent violation of rules will be jointly determined by the Contractor and the District.  This may include suspension from riding the buses.











Unscheduled School Closing
The District will expect to notify the Contractor of a school closing or cancellation of special bus trips not less than one (1) hour prior to the first scheduled pick-up.  If the District fails to give the Contractor one (1) hour notification of closing or cancellation, the District will expect to pay the contractor the minimum call out time.

10. Fuel Used by Contractor

It will be the sole responsibility of the Contractor to provide fuel, storage tanks as needed and all related equipment for all buses used in performing the pupil transportation needs for the District.  Should the Contractor choose to convert any or all of the buses to operate on an alternative fuel (propane, compressed natural gas or bio-diesel), said conversion shall be done at the sole expense of the Contractor and shall be accomplished in full compliance with all federal, state and local safety and emission specifications.  Contractor shall furnish to the District a copy of the certification by the installing company for each vehicle so converted that the installation meets all required standards.

11. Location of Facility

The Contractor, while performing the requirements for transportation specified by the District, will be expected to operate from a local facility.  Location of said facility will be subject to approval of the District and may be changed only upon notice to and approval of the District.
12. Maintenance

The Contractor will be expected to provide and be responsible for all vehicular maintenance.

A statement shall be submitted describing how fleet maintenance would be conducted.

13. Implementation

The Contractor is expected to agree that within thirty (30) days after execution of any contract resulting from this request for proposals to furnish the District with a timeline schedule and thereafter on an annual basis detailing the following:

a. Acquisition of facilities.

b. Acquisition of equipment.

c. Hiring of management personnel.

d. Hiring of drivers.

e. Training of drivers and mechanics.

f. Equipment certification.

g. Specialized training.

h. Full operational readiness.

i. Driver route orientation.

14. Cancellation

Should the Contractor fail to comply with any of the terms or conditions set forth in the Agreement, or should the District determine that the Contractor is in any other way unfit, unqualified, or unable to perform the transportation needs of the District under this Agreement, then and in that event, with thirty (30) days written notice to the Contractor, any contracts may be terminated and District shall have no further obligation to Contractor.

The right of the District to continue an Agreement in subsequent years is subject to the provisions of the laws of the State of Arizona controlling appropriation of funds.  Any Agreement will be construed and interpreted so as to ensure that the District shall at all times be in conformity with such law, and it will be a condition of any Agreement that the District shall have the right to unilaterally sever, modify, or terminate such Agreement at any time that funds are not appropriated for such transportation services.

15. Contractor Management Staffing

To insure to the District responsible service for transportation activities, the Contractor shall employ and maintain a local management group qualified to perform assigned duties.  Such assignments will include a manger responsible for overall responsibilities for the operation.  Specific assignments are to be in the areas of safety, driver training, and vehicle maintenance and repair.

16. Accident Reports and Records

The Contractor is required to provide accident reports and records within that same day or the following day of such incident.
Contractors shall immediately notify District of any accident and/or breakdown involving a school bus carrying students.  Notification will be verbal followed up with a complete written report.  Other accidents must be promptly reported to District in writing.  All written reports shall include extent of damage, fault, and disposition. Drivers will be required to get drug tested.  
17. Contract made in Arizona

Any contract shall be deemed to be made in and shall be construed in accordance with the laws of the State of Arizona.

18. Notice to Parties


All notices to be given by the parties will be via email and in writing and served by depositing it in the United State Post Office, postage prepaid and registered.

19. Savings Clause

The Contractor and District shall agree that in the event any provision specified are finally held or determined to be illegal or void as being in contravention any applicable law, the remainder of the agreement shall remain in full force and effect.

20. Entire Agreement

Any and all of the agreement between the parties will be included in any contract or agreement resulting from this request for proposals, and no warranties, expressed or implied, representations, promises or statements will be made by either party unless endorsed in writing and no change or waiver of any provision will be valid unless made in writing and executed in the same manner as any resulting contract or agreement. 

21. Force Majeure

In the event the Contractor is unable to provide transportation services as herein specified because of acts of God, fire, riot, war, picketing, civil commotion, strikes, labor disputes, or any other similar condition, the District shall excuse the contract from performance hereunder, and shall have the right to take over the operation of such buses that Contractor is prevented from operating with such school employees or persons as the District may deem appropriate until the Contractor is able to resume operation.  The District will pay to the Contractor for such buses the same amounts specified in the contract rate schedule less all expenses and costs incurred by the District in securing the services of said operating personnel.

B. Periodic Reports Required

The Contractor will be requested to submit the following reports on the dates or in the time frames indicated.

1. Report of Insurance Coverage

Format:
Copy of Insurance Policy.

Occasion:
Initiation and renewal of Policy.

Time Frame:
August of each year or annually upon renewal.

2. Report of Surety Bond

Format:
Copy of Surety Bond.

Occasion:
Initiation of Bond and Renewal.

Time Frame:
August of each year or annually upon renewal.

3. Report of Vehicle Inspection

Format:
Copy of DPS Inspection Report.

Occasion:
Upon Inspection.

Time Frame:
August of each year/within 5 working days of vehicle inspection.


4. Report of Vehicle Identification

Format:
Listing.

Occasion:
Vehicle change in fleet.

Time Frame:
August of each year and prior to vehicle transfer.

5. Notice of Emergency Evacuation Drills

Format:
Memorandum, lighting buses, propose dates and location.

Occasion:
Prior to emergency drills.

Time Frame:
4th week of semester or as directed.

6. Report of Completion of Evacuation Drills

Format:
Memorandum, listing buses and date(s) of completion.

Occasion:
Upon completion of emergency drills.

Time Frame:
Within 5 working days of event.

7. Report of Student Removed from Vehicle

Format:
Incident report form to be developed.

Occasion:
Per incident of student removal from vehicle.

Time Frame:
Same day notice / 1 working day report follow up.

8. Report of Fuel Conversion

Format:
Cover letter/Certification of installing contractor/DPS



Vehicle Inspection form/Emissions Inspection Report Form.

Occasion:
Upon conversion of vehicle.

Time Frame:
Within 5 working days of conversion and before transporting District students.

9. Report of Accident/Student Injury

Format:
Accident/Damage report form.

Occasion:
Per incident.

Time Frame:
Same day notice/1 working day report follow up.

10. Report of Driving Record

Format:
DPS computer print-out.

Occasion:
Upon addition for driver to staff; annually.

Time Frame:
August/before transporting District students.

11. Report of Criminal Conviction

Format:
Arizona State records check.

Occasion:
Upon addition of driver to staff.

Time Frame:
August/before transporting District students
12. Report of Driver Training and Road Test

Format:
ADOT completion of training and road test form.

Occasion:
Upon addition to staff.




Time Frame:
Before transporting District students

13. Report of Completion of Driver Training

Format:
Memorandum.

Occasion:
Upon completion of all State and District Requirements.

Time Frame:
Before transporting District students.

14. Report of Physical

Format:
Medical/Drug Certification.

Occasion:
Annually.

Time Frame:
Before transporting District students.

15. Report of Driver Declaration of Fitness and Competency

Format:
Memorandum.

Occasion:
Annually.

Time Frame:
Before transporting District students.

16. Notice of Change of Address

Format:
Cover letter.

Occasion:
Upon relocation of facilities.

Time Frame:
30 days prior to relocation.

17. Transportation Route Report

Format:
Memorandum.

Occasion:
Per State regulation.

Time Frame:
30 days prior to school starting, 100th day, Annually.

18. Report on Completion/Attendance of Safety Meeting

Format:
Memorandum.

Occasion:
Execution of safety meeting.

Time Frame:
Within 5 working days after completion.

19. Driver Certification

Format:
Copy of permanent bus driver certification.

Occasion:
Annually in August/upon addition to staff.

Time Frame:
Prior to transporting District students.

II.
VEHICLE/DRIVER REQUIREMENTS

A. School Bus Runs


Pupils will be transported from a pick-up point as close as is practical to their residence and be transported to school.  Toward the objective of providing attractive service to the student, the following criteria is applicable, anticipated, and establishes an additional basis upon which this request for proposals is formulated.

a. Student travel times do not exceed 30 minutes in duration from first pick-up to arrival at the destination school or from departure from said school to the original point of pick-up.

b. Students are not required to walk more than one (1) mile to route pick-up point.
c. Students (Kinder and 1st grade) are not to be dropped off, at the destination without an authorized guardian present. 

d. Transfer of students from one bus to another while in route is not permissible.

e. Buses should arrive at destination schools approximately 10 minutes before commencement of the school day.  Buses should arrive at the school for pick-up prior to dismissal of classes.

f. School Bus/Drive Requirements

Number of Units:
3 or based on student count and routes for the first week of school, and budget.
Passenger Capacity:
 72 / 85 (industry rating)



All buses air conditioned

Transportation time is from 6:50 a.m. to 8:00 a.m. for morning runs, 3:00 p.m. to 4:00 p.m. for afternoon runs.  Hours may have to be adjusted due to amount of the ridership.

III. NAME AND ADDRESS OF SCHOOLS FOR WHICH TRANSPORTATION IS REQUIRED


Wilson Primary School (K-3)

415 North 30th Street

Phoenix, Arizona 85008
Wilson Elementary School (4-8)

2929 East Fillmore

Phoenix, Arizona 85008

IV.
ATHLETIC AND FIELD TRIPS


The Wilson Elementary School District No. 7 requires additional transportation for scheduled athletic events as well as student field trips, please include specific field trip dates and purchase order number on invoice for such services.  Runs will generally not conflict with scheduled routes, although an occasional run may be required during the hours of scheduled runs.  No interstate trips are currently anticipated, however, extended day trips within the state of Arizona might be required.




BID PROPOSAL FORM
Pupil Transportation Services

Request for Proposal 
2020-02

The Wilson Elementary School District No. 7

1.
Pursuant to the Request for Proposals relating to Pupil Transportation Services, the undersigned having become familiar with the terms and conditions of this Request for Proposals hereby proposes and agrees to fully perform the services required.

2. 
All rates are based on time the bus leaves the first pickup to the time it arrives at the school or from the school to the last drop off .
3.
Transportation time is from 6:50 am to 8:00am and 3:00 pm to 4:00 pm.  Hours may have to be adjusted do to amount of the ridership.

Type


* 2018/2019
* 2019/2020
2020/2021
2021/2022
2022/2023
School Bus Runs 

(Regular and Special Ed)
(Hourly Rate)











Athletic Trips/Field Trips












(Hourly Rate)

+Special Transportation












(Hourly Rate)

Attendant
____________
___________
___________

__________

__________

(Hourly Rate) 

*  Base Bid for the 2014/2015 school year shall be the same for the 2015/2016 School Year.

+  Special Transportation means students that the school cannot take home during school hours.






SUBMITTED BY:






Signature






Typed Name of Official Signing Above






Company






Address






City

State

Zip






Telephone


Fax
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