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Section 1.
Introduction
Purpose of the Report

This report is for DOT use only. DOT is the only project costing agency to configure workflow approval events. If other project costing agencies configure workflow approval events in the future, then this report would be useful for them as well.

The report displays project approval summary data including number of projects approved in selected date range, minimum days for approval, maximum days for approval and average days for approval. This report also provides detail data by project including project ID, project description, date event created, date event approved and number of days between creation and approval. The report can be run for a single event or a range of events. When report is run for single event, it gives the approval statistics for that event for the selected date range. When the report is run for a range of events it gives approval statistics for the days it took to get from the “From Event” to the “To Event”.

The report is used to monitor and review approval statistics data and evaluate the effectiveness of workflow.
( User must specify business unit ANd DATE range
Type of Report
Structured Query Report (SQR); Format - Portable Document Format (PDF) or CSV (MS Excel)
Legacy SAAAS/CAS Reports N/A
Role(s) Needed to Access the Report
CT AGY PC DOT Viewer RPT Maker
Navigation Path to the Report
Project Costing > Core-CT Reports > Project Approval Statistics
Suggested Run Times  Ad hoc
Section 2.
Report Request Parameters
General Notes:
· Select an existing Run Control ID or enter a new one

· For reports that are run on a regular basis, user should select a Run Control ID naming convention that can be easily identified (e.g., Proj_Approval_Stats)
· An asterisk * preceding the field name indicates input is required
	Parameters                                                                                       see screenshots below

	In This Field
	Enter
	Notes

	* Business Unit:
	type business unit or use the lookup to select
	use DOTM1 for DOT reports

	* From Date:
	type date or use the calendar icon to select
	date format mm/dd/yyyy (e.g., 10/22/2008)

	* To Date:
	type date or use the calendar icon to select
	date format mm/dd/yyyy (e.g., 10/22/2008)

	Project Event Selection
	select radio button
	Single – type a single event or use the lookup to select

	
	
	Range – type a From Event and To Event or use the lookup to select
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	push the save button to save report parameters
	save reports that you want to run on a regular basis
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	push the run control button
	· click on the select box for report 
· select server name (PSNT or PSUNIX) from the dropdown list or leave blank

· select format –  PDF and  both PDF and CSV (MS Excel) formats will be created. User does not need to run CSV format separately.
· push the OK button


Report Request Parameters (single event)
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Report Request Parameters (range of events)
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Process Monitor
	Process Monitor                                                  

	In This Field
	Enter
	Notes

	  Process Monitor
	click the Process Monitor link 

	· to view the processing status of the report
· push the refresh button until the Run Status is “Success” and the Distribution Status is “Posted” 

· click  the Details link

· click the View Log/Trace link
· click the report name link to display results


Section 3.
Example(s) of Report Output
Examples of rows generated for a Projects Approval Statistics report with the suggested parameters.
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Figure 1 – CTF14935 single event in PDF format
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From Event o

ToEvent RO DEPT. OF TRANSPORTATION Page o 1

From Date: 080172008 RunDate 1172172008

To Date: 081202008 PROJECT APPROVAL STATISTICS RunTme 062340

Projects Approvec: 152

Mirimum Days: 13

Maximum Days: 32

Average Days: 2
PROJECTID DESCRIPTION ON CREATED ROAPPROVED Mo DAYS
DOTOD00125PE  Ansonia Park & Riverwalk oaDszo0  0E/112008 £
DOTOODA01Z3PE  MINOR WIDENING & REALIGNMENT 04152008 0612812008 el
DOTODA0123CN  TRUCKESCAPE RAMP- AVONUSA4 04022008 0512012008 78
DOTOOT01ESCN  BERLIN-AMTRAKBRISZo/CTSZ2 11072007 06022008 E
DOTOODEOS4CN  BETHANY CONSTRUCTCULVERT 101112007 06022008 25
DOTOISO300CN  INTERSECTION IMPROVEMENT 09202007 06252008 s
DOTODIS0313PE  BRIDGEPORTURBANPRG. DESIGN 0152008 05052008 21
DOTODI70I7IPE  BRISTOL: RT 72 & REPL BR. 4105 04022008 06252008 E
DOTOI701780P  03-CCRFA ADASERVCENTRALCT 04602005 OS/162008 a7
DOTODIEQ1Z5CN  BROOKFIELD MAINT FACROOFREPL  04G02008 0532008 34
DOTODIE01Z7CN  BROOKFIELD: ADV UTILITY WORK 02282008 06012008 e
DOTOIEQ123PE  STILL RIVER MULTLUSE TRALL 03052008 0E/112008 e
DOTODZI01IECN  US-44 AT CT-ATS, 12282007 012772008 134
DOTOOZS0133CN  RECONSTRUCT EXPRESSWAY L34 11182007 061232008 217
DOTO250135CN  EXPRESSWAY RECON -84 1992007 012612008 20
DOTOD250135PE  Survey ProjChsshire Cuvert 03102008 0622008 e
DOTODZ2010RW  RECONSTRUCTION OF ROUTE 31 472008 062002008 7
DOTOD340260RW  RECONSTRUCTION OF US 7 08182007 0E22008 291
DOTOD340263RW  WIDEN US 5 (LAKE AVE.) 19072007 0812712008 2
DOTOD34030SPE  ROUTE 37 AND STACEY ROAD 03252008 06252008 2
DOTODA00122PE  BR# 05467 REPAIR CTIS1 0022008 06/192008 gl
DOTOD420263CN R CROSSING 1782007 08112008 135
DOTOD420269CN R XING, BURNHAM ST E HTFD. 08312007 0622008 k]
DOTOD420262RW  RECONSTRUCTION OF US. 44 4112008 062002008 ™
DOTOD420267PE  WIDEN SR 502 SILVER LN 03272008 06252008 o1
DOTOD40119CN T 181; SAFETY IMPROVEMENTS 01222008 061282008 155
DOTOD4E0185RW  RECONSTRUCT OF TOWNFARMRD _ 02252008 06022008 £
DOTOOSH01TSPE  STDY REHAB OPTNS PUTNAMBRIDGE 11012007 050312008 218
DOTOSS0120CN  RECONSTRUCTION OF ROUTE 20 0252007 012712008 25
DOTOSE02S4RW  REPLACE BRIDGE NO. 05018 0242008 062002008 145
DOTODSE0273CN  SIGNALREVISION AND UPGRADE 03042008 06/2012008 108
DOTOSE027SCN  REALIGNMENT OF KING STREET 1212007 06262008 218
DOTOSE0291CN  DECK REHAB OF COMLY AVEBRIDGE 101102007 06/1112008 25
DOTOSTO111RW  REFAB BRIDGE NO. 04653 4142008 062712008 7
DOTOSEQ1S3CN  HUBBARD ROAD EXTENSION Q22i2008  0E/112008 11
DOTODGOO1SOCN  REPAIRS TO ERIDGE NO. 01138 0502007 08112008 25
DOTOBI0133PE  MAJOR INTERSECT. IFROVEMENTS 041152008 05082008 2
DOTO0E 01368 _MAJOR INTERSECT. MPROVEMENTS _vtazite __Oeions 7 v





Figure 2– CTF14935 range of events in PDF format
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