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= From the Home Page,
click the Reports tab at
the top of the page t
produce a list of reports.

= All reports are
conveniently listed in
the Reports List, and
you can access them by
clicking the report link. |

Me dno U
énditure Reporting Home Expenditure Reports Cash Draw [ Admin Help Logoff
[Reports List]

Please select a report by clicking the name of the report:

Expenditure Reporting

nggghgnglm Monthly E;;ggnglmrg nggg

Reports List

Page Help

Contract Management

Contract Aging Report

Contract Summary Report
Contract Monitoring Report
Funding Expiration Report

Missing Budgets Report

Preliminary Single Audit Report

A‘i;& g WP

Vendor Transaction Statistics History Report
Vendor Transaction Statistics Report

Administration

Secunty Report

You may return to this list at any time by clicking the ‘Reports List' tab.
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= All search pages have  JEBlELLEIL
filters to help narrow Expenditure Reporting System Home Expenditure Reports Cash Draw BETUH Admin Help Logoff
your search.

= For this report you can: | ReporsList] [Report Filier

» Choose criteria from , ; : rplis
Vendor, Program Group Comprehensive Monthly Expenditure Report Filter
and Program Type pull
down menus This report consolidates available funds and expenditure data for a common contract: e
» Enter Report Month |
PE(CER, S Vendor; Al _:‘
= For all Report Searcheg Program Group: Al q
__ the Vendor pull down s '
""z‘“‘fec%evnﬁu is avallgﬁ'e'tb . f
- staff on Report Month:  * |
— % (M) (CCYY)

Next

Cancel

% indicates required information



available funds and
expenditure data for a
common contract.

= This report consolidates ErELTELEE e Eou

Cash Draw and Monthly

Home Expenditure Reports Cash Draw BEITIES Admin Help Logoff

Reports List| [Report Filter|| Report |

Page Help
Comprehensive Monthly Expenditure Report
As of January 9, 2004

This report consolidates available funds and expenditure data for a common confract.
Filter Criteria:

Vendor: Al

Program Group: Al

Program Type: Al

Report Month:  November 2003

Any Vendor WDB

November 2003 Reported Current

Contract Program Contract No.  Report  Current Cur, Pom. Pgm. Income  Stand-In

Type  Expendiures  Obligations Income  Expended  Cosls

Eamed
CCF - Child Care MH ~ 2904CCFO00 Monthly $2844 75788 -§53881569 §0.00 $0.00 $0.00
CCM - Child Care Local  29p4cchppp Monthly - $0.00 $0.00 $0.00 $0.00 $0.00
Initiatives
CCM- Child Care Local  9ag3ccmopy Monthly $7638187  $0.00 §0.00 §0.00 $0.00
Initiatives
Employment Sevices  2903W/PADD1  Monthly -$3634.88 $0.00 $0.00 $0.00 $0.00
Prior Year 2003 —
6



Draw and Mo
pena Reporting Home Expenditure Reports Cash Draw [EI:1J1d Admin Help Logoff
[Reports Lis]
Page Help
Reports List

Please select a report by clicking the name of the report:

Expenditure Reporting
mprehensive Monthi nditur

Contract Management

Contract Aging Report

Contract Summary Report
Contract Monitoring Report
Funding Expiration Report
Missing Budgets Repo
Preliminary Single Audit Report

Cash Draw Transactions

Vendor Transaction Statistics History Report
Vendor Transaction Statistics Report

Administration
Secunty Report

You may return to this list at any time by clicking the ‘Reports List' tab.
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= The common Vendor  [RHRIETRTNEEL]

and Program Type filters RaiuTERWiEE
are available for this

report.

Report Filter

Contract Aging Report Fiter

This reportshows coniracts wih an end date inthe next 30 days.

Vendor:

Program Type:

Cancel




= Shows contracts with an
end date in the next 90
days.

L=
=
- \\__‘ -1,

Cash Draw and Monthly
Expenditure Reporting System

Reports List| [Report Filter]| Report |

Home Expenditure Reports Cash Draw QUS40 Admin Help Logoff

Contract Aging Report

As of January 9, 2004

This report shows contracts with an end date in the next 90 days.

Filter Criteria;
Vendor: Any Vendor WDB-HGAC

Program Type: ALL

Any Vendor WDB-HGAC

Contract No.: ZN3CCHON0

Contract Total: $4 522 466 00

End Date 0272972004

PO Line Desc. PO Line Mo. Cument Cazh
Budget Balance

2903CCHO00 Certified 0000019730-3  §217 785.40 $080

GY03

2903CCHO00 Donated 00000197301 $40,000.00 @

GYO2

2003CCHM00 Donated 00000197302 $§12755%4.00 $480274.94

YIS

U Centified-Federal GY 200M002003-2 $11500000 %94 19654

n

Ul Certified-Federal GY 200MO020031 5248658560 §23512177

03

LI Donated-LocalFed GY 200020034 L1 ] 8274

EP,

Cum. Request
Total

§217 784 80
$40,000.00
B 80
$20803.46

12 251 4b3 3

$292 1

Requests in
Process
$0.00

§0.00

§0.00

§0.00

$0.00

$0.00

Ayailable
Balance
$0.80

[}i %000
$480 274 94
94 195 54
B IN.5

$2.79




= Only an entry box for 38N Lraw and hig
the Contract number is  RIETITERE

available for Contract Home Expenditure Reports Cash Draw LELLE Admin Help Logoff

Summary Report

search. Repors Lst |ReportFiltr
Eage el
¥, Contract Summary Report Filter
e | This reportshows all expenditure and supplemental cas category information forthe selected contract
r%"i“%%‘ N Contract o,
= Nt
(d

* ndicates requred infomation




= The report shows all
expenditure and
supplemental cost
category information for
a selected contract.

Cash Draw and Monthly
Expenditure Reporting System

Home Expenditure Reports Cash Draw EIT0] Admin Help Logof

|Reports List| |Report Filter)| Report |

Fage Help
Contract Summary Report
As of January 3, 2004

This report shows all expenditure and supplemental cost category information for the selected contract.
Filter Criteria:

Contraci No.: 2004CCF 000

Vendor: Any Vendor WDB -HGAC
Program Group; CCOF

Report Status:
Contract Total:

Manthly Pested
07 567 55800

Program Type: CCF Total Expenditures: §2f 260573 16
Contract Status: ACTIVE Cum. Request Total: §28 731 252 47
Begin Date: 090172003 [ue ToFrom: 57 4711 3733
End Date: 06/31.2004
|r.:m Category Funclion  Cument Budget Cum. Expended Cum Pgm.  Cum. Pgm Cum.
Code Expenditures Income Income  Standn
Eamed Expended Costs
Administration 100 $12007 700 56974211 4% ¥0.00 $0.00 $.00
CC Tizle X (N8} 869 $134010600 §139.184.86 0% $0.00 $0.00 $0.00
CCOF Durect Care A 869 $96 176 04300 47 B25861.78 B% $0.00 £0.00 §0.00
Risk (06 &.07)
CCOF Direct Caze 869 $06,104 46700 6741 020% &% .00 £0.00 $0.00
Cheices {03)
CCOF Direct Cane i e 1500000 wRsEsMIE B% $1.00 .00 £0.00
Transitional [[4)
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= Two new filters are Cash Draw and Monthly

available for this Expndture Reparting 5ystem Home Expenditure Reports Cash Draw QELU Admin Help Logof
search:
» Status Reparts List |Report Fltr
» End Date Page Helpk
Contract Monitoring Report Filter
% ) 1 = = | his report will aggregate financial information at the contract level.
o | —— Vendor: Al v

Contract No..

Actve

Status:

End Date: I ol ]l

Cancel




= This report aggregates
financial information at
the contract level.

Home Expenditure Reports Cash Draw Wi Admin Help Logoff

Reports List [Report Filter

21 Results found

| [iContract  Vendor
] o

Z0NWPEOM Any Vondor
EB03CEFO00 Ay Vendar
O0ACEFOI AnyYendor

JO0ACCHIOD Any Vendor

13

Repor

Contract Monitoring Repor

End Date Contract Total
DB30/2003 $4 624 249.28
OB/3012003 97 444 134 24
f2/34/2004 819345236

1302004 3672 136.7s

Cum. Expendiures
(Posted)

000
JEERRL
3015345236

1213606

Page Help

Cum. Requests  Due TolFrom
(Posted)
#0022 -
00 2329
St 00

01362% 000

AT




= The common Vendor  EEEINETRIINII

and Program Type Expenditure Reporting System
filters are available for

this search.

Home Expenditure Reports Cash Draw Q0L Admin Help Logo

Reparts List Report Filer

Pt
=T Finding Expiraion Report Fitr

‘ | This et shoms contats with PO ines forwhich s il expie et s,

Vendor. Al v

Program Type: Al v




= Displays contracts with
PO lines expiring within
90 days.

B
L 0 0
il reporting Home Expenditure Reports Cash Draw GQEILIEY Admin Help Log
|Reports List| |[Report Filter|| Report |
Page He
Funding Expiration Report
As of January 9, 2004
This report shows contracts with PO lines for which funds will expire in next 90 days.
Filter Criteria:
Vendor: Any Vendor WDB -HGAC
Program Type: Al
i 1 [} H &
Contract No.: 2904007000
Contract Total: §324 456.00
End Date: (2292004
End Date PO Line PO Lina No. Current Cash  Cum. Request Requests in Available
Desc. Budget Balance Tokal Process Balance
U3312004 (MDOTOND DOODOAS6S-1 §3M 45600 §324 456 00 w0 2000 BEMasll
Contract No.: 2003NEG 000
Contract Total: $500 000.00
End Date:  03/30/2004
End Date PO Line Desc. PO Line No. Cuarent Cash Cum. Request Requestsin Ayailable
Budget  Balance Tatal Process Balance
03/31/2004 2003MEG D00 Nat'l (000019742.1 $500000.00 $22561767 827438213 000 S25E1767

Resene Grant

15



= A new filter option is ash

available for this search

— the Budget Year

Reports List| Report Filter

Home Expenditure Reports Cash Draw Gy

Admin Help Logo

Missing Budgets Report Filter

This report shows contract program records where cost category budgets have not been established. In order to
report expenditures against these contract programs, you must first establish your cost category budgets on the

— — E___ Contract Program Budget Worksheet,
;:*{__j—:-‘% : T =
\J o
“1 Vendor: Al 3
% | progam Group:
e Tl .| Frogram Group: A| r
: H%R Program Type: | A 3
| BY:
(CCYY)

16

Page Help

Next

Cancel




—

Cash Draw and Monthly
Expenditure Reporting System

= Displays contract program
records where cost

category budgets have not \Repors st Repar Fiter| Repor
been established. Page Help

Missing Budgets Report

As of January 3, 204
This report shows contract pragram records where cost category budyets have not been established. In order to
# report expenditures against these contract programs, you must first establish your cost category budgets on the
Contract Program Budget Worksheet.
——————s—===——1 Filter Criteriz;

= = | Vendor; Al
&=
< Program Group: Al

Program Type: Al

S I 0

Home Expenditure Reports Cash Draw 103 Admin Help Logaf

Vendor Contract No. Eantranthgram Contract ~ Contract Current
Total Budget
Any Yendor WDB 204007000 TANFIFSET Transportation 2004 $26.435.00 $5 43500

Any Yendor WDB 204RAG000 Resource Administration Grants 2004 $137 0 $5.13700
Any Yendor WOB Z04VETOD VET Operating Grant 2004 $3 58900 $3889.00
Any Yendor WDB 204RAGO00 Resource Adminictralion Grants 2004 $28.01.00 $8.70100




= The typical Vendor,
Program Group, and
Program Type filters
available for this search.

= Date range boxes for

Report Months are
added.

are

Reports List| Report Filter

Home Expenditure Reports Cash Draw Rttt Admin Help Logo

Page Help
Preliminary Single Audit Report Filter
This report displays contract expenditure information by CFDA No.
Vendor: Al v
Program Group:  |Al v
Program Type: Al v
Report Months % | i |
(M) (CCYY)  (MM)  (CCYY)
Next
Cancel

18
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Cash Draw and Monthly
Expenditure Reporting System

= This report displays
contract expenditures by
CFDA (Catalog of
Federal Domestic

Assistance) number. Preliminary Single Audit Report
As of January 9, 2004

Home Expenditure Reports Cash Draw LEITLE Admin Help Logof

Reports List|[Report Filter)| Report

This report displays contract expenditure information by CFDA No.
== S Filter Critgria;
= B
===
@ Program Group: Al
B | Program Type: Al
e N Report Months: Cictober 2007 to November 2003

Alamo WDB

Program Group Cantract No, CFOANa. 1 Contract Amount Total Expenddures
CCOF A04CCF 00 93558 541577
MALCEN) 93575 4 55408072
ZN4CCE000 93.5% §1.315 896 83
~Cantac Total, $341097 9410 §,895,406.32
Program Total; $34,097 941,00 5,895,406.32




= The date range entry ash Draw and Me
boxes for Processed nenditure Reporting

Date are addeditothis Home Expenditure Reports Cash Draw it Admin Help Logof

report search.

Reports List| Report Fiter

Pa el
Vendor Transaction Statistics History Report Fiter

{i) TS == ;_fgf;Thisrepnrlshuwslransactiunslalushisturyslalisli[:shyvendurandtransaciiuntype.

-~ TR Vendor, y

- Processed Date: %~ || |/ I LN
0
M) D) (CCYY)  (MM) (D) (CCYY)

Cancel || Nex

* Indicates requred infamiafon




= This report shows
transaction history by
vendor and transaction

type.

= Transactions on this
report can be counted
multiple times.

., T e K — et

T — T g = ==
e =
=1 i
b 2 N
e —.

Home Expenditure Reports Cash Draw Qi

Reports List|[Report Filter|| Report |

This report shows transaction history statistics by vendor and transaction type. Transactions may be counted

multiple times.

Admin Help Logo

Vendor Transaction Statistics History Report
As of May 30, 2007

Statistics for transaction history: 03/31/2004 to 03/31/2006 _

Filter Criteria:

Vendor: IAnyriﬂndnr"."."DB

Any Vendor WDB

Status Adjustment

Pending
Submitted
Approved
Action Required
Emar
PROCESSING
Recalled
Cancelled
Complete
Total:

Cash Draw
648
645

0

0

24
1311
2

3
674
3307

Total Vendor Transactions:

= S O O O T O O O

g—ﬁ

Page Help

=1
R = N O T R R L R =

—

[
Hamdk
[x .
Hemad
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= Just like the previous

transactions, the filters
are Vendor and the

Cash Draw and Monthly
history report for vendor FaHME:EITRER

Processed Date range.  [Repars is| Report Fite
% = = Cg?
‘“*‘es;%%%‘ W Vendor, [y

—

Vendor Transaction Statistics Report Filter

This report shows transaction status statistcs by vendor and transaction type.

Processed Date: %t~ |/| |/ I
)
M) 00 (CCYY)

oo |

22

W00 ()

e

Cancel

* Indicates required momation




—

sash Draw and Monthly
=xpenditure Reporting System

= This report shows
transaction statistics by
vendor and transaction  F T et Repor
status and type.

= Transactions on this Vendor Transaction Statistics Report
As of May 31, 2007

Home Expenditure Reports Cash Draw TS Admin Help Logoff

report can be counted
multiple times.

ilter Criteria:
ransactions Processed: 05/31/2006 to 05/31/2007

——=——— WVendor: AnyVendor

. — T g — S

= Any Vendor WDB
Status
Pending
= o MSubmitted
e N & Approved
e Action Required
Error
PROCESSING
Recalled
Cancelled
Complete
Total;

()
-]
=
=
pm
g

Adjustment

D D T O O o O o o
L — N —— N — N — N — N — i —— i —]

&

Total Vendor Transactions:



= For this report, Vendors
can only search by the
type of permission they
have.

.3: -::1-_—_; T = o=
== —
&=
T
S S
o
_—
-H_\_"'\--.
e ——

Reports

Thisrep

Pem

s |

All
Administer Users

Certify Contract Closeout Packages

Home Expenditure Reports Cash Draw LS Admin el Logef

Certify Expenditure Reports
Edit Ad]

Edit Budgets

Edit Contract Closeout Packages
Edit Draws

Edit Expenditure Reports

Edit Refunds

Submit Ad

Submit Draws

Submit Refunds

View Ad)

View Budgets

View Contract Closeout Packages
View Draws

View Expenditure Reparts

ortFiter

View Refunds

24
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Cash Draw and Monthly
Expenditure Reporting System

= The report shows
authority permission
levels.

Home Expenditure Reports Cash Draw BT Admin Help Logo

Reports List| |Report Filter|| Report

> User ID

r P
> User Name Security Report
» Status As of January 9, 2004

> Last Modified By L ——
P ~ | This report lists authority permission levels,
> Date/Time-stamp” = | e Ciiteria:

| Account Type: Vendor
Yendor ~ Any Vendor

Permission; Al

User Security Profile Information

aPammissin UserlD User Name Status Last Modified By Date/Time
Adrinister Users jadoe Doe, Jane Active DUFF, LOR) OB 172003 1006 AW
Administer Users jedoe Doe, Jessica Active DUFF, LOR| 07032003 02:44 PM
Certfy Expendture Repons  padoe  Doe, Paul Actie Duff, Lori 1073072003 1002 AM
Certify Expendiure Reporis jodoe  Doe, John Actie Duff, Lori  11/20/2003 227 PM

Q 25
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1. All reports are listed in the Reports List. How do you access
the list?

Quick Nav

E Hame Pag sect m--- ntltigig__\lggdor Report st

@ 27 TOC



2. Which report displays the CFDA number?

Missing Budgets Report

@ 28 TOC



3. The Contract Aging Report displays contracts that will end within the next
90 days.

@ 29 TOC



4. Which report shows all expenditure and supplemental cost category
information for a selected contract?

Preliminary Single Audit Report

- - : -_'—_ - _‘_\_\_\—-_: - - -
= N = [ e
= = P e o

<. 0
aé-“'_ S :a\.

i
--_—

@ 30 TOC



5. The Contract Monitoring Report aggregates financial information at the
contract level.

@ 31 TOC



Click the to repeat Module Three, or click the TOC button to go to the
Table of Contents and select the section you would like to view again.

Click the to print a Module Completion Certificate. This is a management
requirement. When the certificate opens, type your name in the center frame,
and the date in the frame in the lower right corner. When you click the date
frame, a small arrow will appear on the right side of the frame. Click it to open
a calendar Cllckmg the hlghllghted date WI|| automatlcally enter the current

O COpies. - nd one for your
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