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Topics

• Review history, purpose, and goals of 
the survey

• Outline data collection process 
• Answer your questions about these 

data collection processes and get your
feedback
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Who is AIR?

• Established in 1946
• Independent, nonpartisan, not-for-

profit organization that conducts 
behavioral and social science research
and delivers technical assistance

• AIR is overseeing the statewide 
evaluation of 21st CCLC
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Youth Skills and Beliefs Survey

• Survey was developed by YDEKC in partnership with the 
Weikart Center for Youth Program Quality over the past 
two years.  

• Initial pilot test with YDEKC in 2013 – led to revisions

• Second pilot Spring 2014 – further revisions

• Implementing in all WA 21st CCLC sites this year

• Goal is to establish a new measure of young people’s 
skills and beliefs

• Measuring things like academic mindset, persistence, 
school belonging, personal identity, and social and civic 
values
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Data Collection Preparation

Each project director has already 
received:

•A set of instructions
•Criteria for selecting young people to 
survey
•Parent/guardian passive consent forms
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Data Collection Preparation, Cont.

Next steps:

•Distribute consent forms if you haven’t yet
•You will receive an email from our survey 
system with a username and password to 
access our online system
•Enter the online system and follow 
instructions
•Begin surveying Wednesday, April 15*
•Complete all surveys by May 31
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Log In Page for Site Coordinators

Username 
and 
password 
will be 
supplied to 
each site 
coordinator
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Center Main Page
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Indicate number of surveys to be 
administered

This should equal the number of 
students 30 days or more that are
able to take the survey.
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Once you click save update, 
rows will fill in for each 

student

Make sure to click SAVE 
UPDATE any time you enter 

students or make any updates.
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Instead of manual entry, you 
may upload an excel file.
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Excel Template

First, download the template
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Open the Template
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Fill in the Template

Be sure to 
save the file in
a place where 

you can 
relocate it.
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Excel Template

Now, upload your complete file.
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Preliminary Steps

• Plan procedure for administering 
surveys:
 When? Where?
 Group or individual administration?

• Make list of participants
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Administering the Surveys
1. Inform activity leaders that you will be pulling select students into the 

computer lab to complete a short survey.
2. Prior to students arriving to the computer lab, tape a post-it note to 

the computer monitor with the student’s name.
3. Fill out the first page of the survey for each student, referring to 

center main page to find the student’s survey ID. 
4. Select English or Spanish.
5. Click next.
6. As students enter the computer lab, direct them to the appropriate 

computer with their name on the sticky note.
7. Students wait for directions.
8. Once all students are seated at their respective computers, begin 

reading the directions to the survey.
9. When each student has completed the survey, please visit each 

student’s computer to make sure the survey has been submitted.
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To access 
Youth 

Survey
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1. Enter survey ID from center 
main page and click take 
survey.

2. Select English or Spanish.
3. Click Take Survey
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Student survey
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There are two pages 
to this survey
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Make sure each student has 
clicked “Finalize and Submit”
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Completed Surveys
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Answer questions as needed—

During the survey, students may ask questions about 
words they do not understand.  

You may:

•Offer an easier word 
•Simplify the sentence. 
•If students still don’t understand, just ask them to answer 
as best they can and remind them that they can skip the 
question if they want to.
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Once all 
students 
who are 
going to 
take the 

survey have 
completed, 
click on the 

Finalize 
button to 
complete 

your site’s 
submission.
You cannot 
finalize until 

all data in 
table is 
entered.
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System Errors

• All names, DOB and SSID must be 
entered for completed surveys in 
order to finalize submission.

• You can come back and fill in the 
information any time before 
finalization.

• Duplicate SSIDs are not allowed.
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Timeline and Support

• Survey administration begins April 15
• Goal is to try to complete survey process by 

May 31
• Realize this is a complex data collection 

process, so we are committed to being 
supportive and flexible in the process

• Questions about the student report process 
can be directed to WA21stCCLC@air.org

mailto:WA21stCCLC@air.org
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Questions?


