School eMail

As a CCSD employee, you will be assigned a school email account. It is important that you check it
regularly, as we use email for staff messages and communication. This is how you can check your
email from any computer...

* Open a browser (Safari, Chrome, Firefox, etc.)
* Type mail.craigschools.com into the address bar. (no need to type www. or http://)

* The following will appear:
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Download Chrome to get a faster & enhanced Google Apps experience
Chrome is a secure and stable browser that offers the fastest and most feature-
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TR i . rich Google Apps experience, including offline support for Gmail, Docs &
Calendar.
Deploy Chrome company-wide via the MS| or download Chrome for your
personal use.

* Your username is your first initial last name (ex. Thomas Smith = tsmith)

* Unless you have already spoken to the tech department, your initial password is "changeme".
Once you log in, you will be directed to change your password to one of your choosing.

* Enter the captcha code at the bottom of the screen in the space provided and accept the terms of
service by clicking the button to finish.

Type the characters you see in the picture below
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Letters are not case-sensitive
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If you need more assistance, please contact the tech department, 826-3274



