
Chronological NotesPMM



CHRONOLOGICAL NOTES

Allows users to add chronological 
notes.

Click on Chronologicals.



CHRONOLOGICAL NOTES
The screen has three 
separate areas for storing 
notes: 

Pending Reviews

Completed Reviews

General Chronological 
Notes

This screen also shows 
historical notes pulled over 
from RSMS. 

NOTE:  RSMS is the system 
used by DJJ prior to PMM.



CHRONOLOGICAL NOTES Pending Reviews
 These notes have not 
been reviewed by the 
supervisor.



CHRONOLOGICAL NOTES Completed Reviews
All notes that have 
been reviewed by the 
supervisor will be 
grouped by review 
date in the completed 
review section. 

 This screen has no 
completed supervisory 
reviews, as indicated 
by the comment shown.



CHRONOLOGICAL NOTES General 
Chronological 
Notes
 This area stores 
notes about a 
program that has 
not yet been 
established in JJIS.
 Sometimes work is 
done on a program 
prior to its 
establishment in JJIS 
and the user needs 
a place to capture 
that information.  



CHRONOLOGICAL NOTES ~ RSMS HISTORICAL NOTES
This screen also shows 
historical notes pulled over 
from RSMS. 

Click View Report to open 
the RSMS Chronological 
note in PDF.



CHRONOLOGICAL NOTES ~ RSMS HISTORICAL NOTES

The RSMS Chronological 
note opens, allowing you 
to review the note 
entered.



CHRONOLOGICAL NOTES ~ PENDING REVIEWS SCREEN

Under Pending Reviews, you can see the notes that have not been reviewed by the supervisor. This 
screen allows you to create a new chronological note or print chronological notes using a date range. 



CHRONOLOGICAL NOTES ~ CREATING A NOTE

To create a new chronological note, click the New button. 

There 
may be 
more 
than one 
page of 
notes as 
indicated 
here.



CHRONOLOGICAL NOTES

Enter the Contact 
Date/Time as well as 
Activity Time, Type of 
Activity, and Type of 
Contact. 



CHRONOLOGICAL NOTES
After you document the 
person contacted or 
enter N/A if no other 
person was involved, 
outline your activity in 
the General Narrative 
field.  Expand your field 
by clicking on the plus 
sign and don’t forget to 
spell check!



CHRONOLOGICAL NOTES

Supervisors should check the box to indicate a supervisory note .  Supervisory 
notes are shown in red in the Pending Reviews section of the screen

When finished entering your narrative, click Save and Exit.  If you need to 
attach supporting documentation, click Save and Add/Edit Attachments.

Click the Cancel button if you do not want to add a note at this time.  



CHRONOLOGICAL NOTES ~ ATTACHMENTS
Save and Add/Edit 
Attachment opens 
the screen where 
you must click New
in order to add a 
new attachment.



CHRONOLOGICAL NOTES

Next the user can name their attachment.  Date pre-populates to the current 
date but user can edit to reflect the DATE THE DOCUMENT WAS CREATED 
and then select what folder the item should be placed in.  Finally user clicks 
browse to navigate to the document they wish to make part of the record.



CHRONOLOGICAL NOTES

Once finished then click the Save button.



CHRONOLOGICAL NOTES

Once saved the document will show in a grid.  If you have multiple 
documents to upload then you can repeat the steps as needed.



CHRONOLOGICAL NOTES

Once saved the 
document is now 
permanently 
located in the 
document library.



CHRONOLOGICAL NOTES ~ PRINTING NOTES

Under Pending Reviews, you can click the Print Chronologicals button to print a copy 
of the notes using a date range.



CHRONOLOGICAL NOTES ~ GENERAL CHRONOLOGICALS

General Chronologicals is a place to store notes about a program that is not 
available in PMM yet.  In the past monitors have indicated that they have 
done many tasks related to pre-operation on a program and have not had 
anywhere to store those tasks so they can get credit for them.  Now users can 
create notes for the tasks and assign them to a program once the program 
has been added to PMM.  To start the user would click the New button.



CHRONOLOGICAL NOTES General 
Chronological 
Notes
 This area stores 
notes about a 
program that is 
not yet in PMM. 



CHRONOLOGICAL NOTES ~ GENERAL CHRONOLOGICALS
You can select a program 
from the dropdown, but 
that step is not required.  If 
this general chronological 
note is for a program that 
is not yet listed, leave the 
program name blank. 

Enter all remaining data 
just like you would for any 
other chronological note.



CHRONOLOGICAL NOTES ~ GENERAL CHRONOLOGICALS
Once all text has 
been entered, click 
Save and Exit or 
Save and Add/Edit 
Attachments as 
needed.

You must click one of 
the Save buttons to 
save your chrono
note.



CHRONOLOGICAL NOTES ~ GENERAL CHRONOLOGICALS
The note will be shown in 
the list under General 
Chronologicals. 

Any user with notes that 
are captured in General 
Chronologicals note 
section for more than 10 
days will be notified as a 
reminder to get them 
associated with a 
program as quickly as 
possible.



CHRONOLOGICAL NOTES ~ GENERAL CHRONOLOGICALS

To start click select Once the program has 
been added to PMM, you 
can go back to the 
General Chronologicals
section and associate all 
general notes with the 
correct program. 



CHRONOLOGICAL NOTES ~ GENERAL CHRONOLOGICALS

Select the correct program from 
the drop down listing.

Scroll to the bottom and click 
Save and Exit.



CHRONOLOGICAL NOTES ~ GENERAL CHRONOLOGICALS
Once saved, the note 
moves to the chronological 
listing for the program 
selected and is removed 
from the general 
chronological area.



QUESTIONS?

Contact your local DIO for answers

http://www.djj.state.fl.us/partners/data-integrity-jjis

http://www.djj.state.fl.us/partners/data-integrity-jjis
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