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What is IACRA?

IACRA, the /ntegrated Airman Certification
and/or Rating Application, is a web-based
application that uses online validation and
digital signatures to verify the output data.

Upon successful completion of the IACRA
process, the Civil Aviation Registry in
Oklahoma City issues applicants a permanent
airman certificate.
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Coordinating the Players

Certifying Officer

(FAA or Note that for processing a given
Designated . . . _
Examiner) application, three individuals

must work in unison as a “triad:”
1) Airman Applicant

2) Recommending Instructor

A(RI), and
3) Certifying Officer (CO).

How this works will be illustra-
ted in the next few slides.

Recommending
Instructor

Airman Applicant
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Required Software

A IE5.5-7 web browser and Adobe Acrobat Reader are required
for users to access the application

X IACRA - Microsoft Internet Explorer E@@
TAAEGE o 7y
= = ]

File  Edit

iﬂ iEI] ; / ) Search avorites [ . & Snaglt E [

| hitp:gtacra.faa.govliacra) | E Go i Links '.-3?:' AlS Dashboard

Federal Aviation Administration

- FaAl.gov Home
ff Moving Americe Safely i

IACRA Qutage . .
| Logln |

hetween the hours of |1

Internet Explorer 7 and IACRA

we completed testing 1AL h Internet Explarer 7, and cleared it for

[ Register

fri
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Required Software

Currently IACRA supports Internet Explorer
5.5 through 7.

If you are using Internet Explorer 7 it is
important to note that to ensure stability
you should turn off anti-phishing and set
the built-in pop-up blocker to allow popups
from IACRA . Summary

Iq)/
~\ Federal Aviation

Introduction to IACRA § Administration




IACRA Application Walkthrough
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Part 1
Registering The New Applicant

The applicant is at the core of the application “Triad”
since it is the applicant who is moving toward
certification. We will start by examining the process by
which the applicant initially registers with IACRA.

Introduction to IACRA
Walkthrough Part 1: Initial Registration: Applicant
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The IACRA Home Page

2} IACRA - Microsoft Internet Explorer
Flle Edit ites  Tools  Help

CEX

Sonaat B

: Lirks _:g-:J AVS Dashboard

Federal Aviation Administration

FAaA.gov Home
Moving Americe Safely g

IACRA Outage

between the hours of
Feport a Bug
. Support Site et
- Internet Explorer 7 and IACRA Click the button
egisterto use |

e completed testing IACRA with Internet Explorer 7, and clear

ough the initial

deF@gistrat «
clicking m
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New Applicant Registration

2 Federal Aviation Administration - Microsoft Internet Explorer

File Edit Miew Favorites Tools  Help l?

: 1 - — N l|'|l =3 1 :
@Back - & ﬂ ﬂ _". - Search 5 Favorkes {E‘? e B - : Sonagle B

- Address @:{ http: ffiacra.faasafety . gov/IACR AR g SelectRoles, aspx Vi E G0 : Links @ A4S Dashboard

Return to Main Menu

MOTE: Before entering any information on this site we encourage you to review the FAA's privacy palicy and also review
the privacy policies associated with the cerification docurments you will be completing. Click hers for the 8610-2 privacy
policy. Click here far the 8710-1 privacy policy.

(ou can download the free Adobe Reader by clicking here. )

The applicant then selects the

B Designated Examiner Appli eCk bOX a nd
[] Aviation Safety Technician CI icks to Sta r.t th e

I:l Aviation Safety Inspector

[l school Administrator reg istratio n p rocess .

I:l Airman Certification Representative

1 chief J Assistant Chief Flight Instructor
D Training Center Evaluator

O Aircrew Program Designee (APD)

il!!l gnmending Instructor
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Appllcant Registration (con’t)

Return to IACRA Home Page

Cerificate Information

Do you haold an airman certificate ? ® ves O No

Airmman Cerdificate Mumber

Date of lssuance

Personal Information
IMOTE: The total length of your first name and middle name must be less than 50 characters.)

First Mame

fdiddle Mame
Last Mame

Mame Suffix

Phone
Email Address

[ 11 do not want to receive follow-up emails

The applicant first answers the question: “Do you currently hold
an airman certificate?” (A student pilot certificate qualifies.)

Introduction to IACRA £ & \-| Federal Aviation
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Applicant Registration (con’t)

Return to IACEA Home Page
Federal Aviation Y

5 | Administration

Cerificate Infarmation

Da you hold an airman cerificate 7
Airrnan Certificate Mumber

Date of lssuance

Personal Infermation
(MOTE: The tatal length of your first name and middle name must Wgless than 50 characters.)

First Marme Joe

Middle Marme

e e | If a Student

N ... | Certificate, Include
Ermail Address joe.flien@email.com Letters Before

01 do not want t
Numbers BUT Leave

Introduction to IACRA (& \-\ Federal Aviation
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Applicant Registration (con’t)

a

x - L] — i
: > : Y ) = i <)
O Back | x ! | Seatch ;;f_\f:’ Favarites é:f

- Address |8] https:/facra.Faa.gov/TACRAjreg/PersonalData. aspx w a Go  |: Links éj A4S Dashboard

0 Important Messages

The Uzer Mame you have entered is being used by ancther uzer. Pleaze try a U=zer MName 5

Do you hold an airman certificate ¥ ® ves O No

Airman Certificate Mumber

Date of lssuance < Help - Microsoft Internet Explorer

Airman Certificate Number
Please enter your &irman Certificate Mumber as it is shown on
Personal Information your certificate. Do not include any dashes that might be in your

. certificate number, Click Here to learn what IACRA reguires for a
(NOTE: The total length of yaur first n . g

First Mame

Pleasze enter your middle name.
Please enter your last name,
Marme Suffix

Phone Please enter your phone nurmber,

Please enter a valid email address between
Ernail Address 2 and 40 characters long, e.0.
someone@something.com

[]1 do not want to receive follow-up emails

Introduction to IACRA ederal Aviation
dministration
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Applicant Registration (con’t)

Return to IACEA Home Page
Federal Aviation d

N/ Administration

<5

If no certificate is held, click on “No”

and proceed to fill out the “long form.”
Do you hold an airman certificate 7 O ves @ No —

Personal Information

Certificate Information

(MOTE: The tatal length of yaur first name and middle name must be less than 50 characters.)

First Marne Johin
Middle Name Dear] CE——
Last Marme Doe

Marme Suffix v

SN O social Security Number P —

G‘ None

@ Do Not Use (N

Introduction to IACRA £ & \-| Federal Aviation
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Applicant Registratic

Persanal Infarmation
First Hams

Mickle Name

Last Name

& =social sacurity Humbar J1-35-2440 |
T Mone
D 0o Hot Uss

Diate of Birth January w1 w1980 +

BLUE =

- ® Male O Female rae A

70 il
Phare EOD-E67-6300

H d II’ C nl | ar B I_l:l N D W Emall Ackhess éf-ilLLI‘ﬂ?@IACRMF'AN." ,
Eye Color BLACK
Weight (fbs) 170

=N Z

FIORMAN

Height {inches) 72 ': BT

(=2

P |"'| aneg 555'234'55?8 Stre 'n=. " 1 STRAWEERRY FLO 7

Ermail Address johndoe@ermail corm

MORAN

I do not want to receive follow-up email ok v

7aor2

usa -

Mailing Address [l Same As Permane) nt Address
Street £ Lina L 311 STRAWEERRY FLO. (%1
.0 Bax J Line 2

<ity HORMEN

“Long Form”

Country US4

Four Unigue TRCRA Login
enilgaz
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Applicant Registration (con’t)

Citizenship
Citizenship Country

Owal Citizenship Country

Flace of Birth
City of Birth
County of Birth
Country of Birth
>tate of Birth

Permanent Address

Street/Line 1
F.0. Box f Line 2

Physical Description

City
State
Postal Code

Country

Introduction to IACRA

Billings

P-O. Box 123

2 miles down whisky lane, A
1.5 miles left on

distillery road, 3rd barn

on the left.

Silver Spring
MD »
20906

LSA,

Walkthrough Part 1: Initial Registration: Applicant
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Applicant Registration (con’t)

ailing Address Same As Permanent Address

Street £ Line 1 123 Awviation lane

F.0. Box f Line 2

City Silver Spring
State MWD
Fostal Code

Country

Create Your Unique IACEA Lagin

User Mame johndaoe
Fassword TTYTITITTY

Confirm Password (eessssssssss

Cancel Register

FAA.gov Home | Privacy Policy | Web Policies & Notices | Contact Us | Help

Introduction to IACRA (& \-\ Federal Aviation
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Applicant Registration (con’t)

If they had already held a certificate, it would not have been necessary to input
the other information, such as height, weight, DOB, hair color, home address,
etc., since that information would already be in the FAA's database.

Create Your Unigue IACRA Login

johndoe
Fassword ssssssssaes

Confirm Password essssssssss

FAA.govy Home | Privacy Policy | Web Policies & Motices | Contact Us | Help

They-will-corplete the process by pressing the
Register’ button which will give to...

Introduction to IACRA
Walkthrough Part 1: Initial Registration: Applicant
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Applicant Registration (con’t)

L. Feturn to IACEA Home Page
Federal Aviation g

Administration

Thank you for registering with [ACHA,
Your FTR is: C1002048
Your User Mame is: johndoe

0 Please take careful note of your FTN, username and password. You will need them to access and sign in to your
IACRA account. If you have entered a valid email address, your username and FTN will be emailed to you.

Return to IACRA Home Page

FAA.govy Home | Privacy Policy | Web Policies & Motices | Contact Us | Help

The applicant will then be presented with his/her FTN (FAA Tracking Number)
and User Name which must be recorded and retained by the applicant.

Federal Aviation 19
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Part 2
Application Processing

The Applicant’s Role

Now that all of the participating parties have registered,
the process starts with the applicant filling out an IACRA
application.

~\ Federal Aviation 20
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Applicant Login

3 IACRA - Microsoft Internet Explorer
File  Edit E es  Tools Help

lihl Iﬂl ; 7 B Search

craf v E G0 : Links §_| A5 Dashboard

Federal Aviation Administration

FAA.gov Home
ff Maoving America Safely 5

IACRA Outage

007 between the hours of

Internet Explorer 7 and IACRA

ave completed testing 1 with Internet Explorer 7, and cleared it for

Federal Aviation 21
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Certification / Application Module

Return to IACEA Home Page

If you have already registered, log in below. If not, you need to Click Here to Register before using the application.

Log In As:
FTH:

User Mame: |Uesmnated Examiner
Fecommending Instructar
FPassword: School Administrator

Aviation Safety Inspector

LogIn || C&ayiation safety Technician
ChiettAsst Chief Flight Instructar
Airman Cerification Representative
Training Center Evaluator

Aircrew Program Designee

142 Recommending Instructor

Fargot your pd

The applicant will then select the role (“Applicant”) that he will act
when logged in. He will then input his username, password, and IACRA-

generated FTN (FAA Tracking

Federal Aviation

Introduction to IACRA Administration

Walkthrough Part 2: Application Processing: Applicant




Certification / Application Module

Return to IACEA Home Page

If you hawe already registered, log in below. If not, you need to Click Here to Hegister before using the application.

Log In As:
FTH:

Applicant
C1002712
gburns001

Lser Marme:

Fassword:
e o
Lag In anlm e e EEE RN

Fargot your passward? Click Here

Once the-applicant completes the identification boxes, he will click
the “Log In- button.

Introduction to IACRA £ & \-| Federal Aviation
T . . Administration
Walkthrough Part 2: Application Processing: Applicant




Certification / Application Module

Change Password

| Federal Aviation

£ Administration Loeg Out

Currently Logged In As Applicant

Main Manu

Stant or Retrieve Annm
I

Edit Heqistration

Femove Role

The applicant then selects "Start or Retrieve Application”
from the Applicant Menu.

Introduction to IACRA £ & \-| Federal Aviation
T . . Administration
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Certification / Application Module

Help Close Browser

I ACRA :—)- Application Start

Click the appropriate radio button to start a new application or continue working on an application you have already
started.

) Start a new applicatiD

) Retrieve a current application

Tips for IACRA Applicants

1. Have your current certificate in front of vou while filling in the application. This will help you remember to list all of your cerificate held information

when praompted by IACRA,

2. Fead the instructions that appear on each screen.
3. Before clicking on a link, read the link text carefully. This may prevent you from wasting time by linking to screens you do not need to visit.

4. If you are in doubt about what to do on a screen, look at the help files. There is a Help button on all pop-up screens where help is available. Also,

all rain screens have a Help link in the upper right cormer of the page header.
5. If reading the help files did not answer your question, then please contact AWS Support Central using one of the following methods:

Email: 3-AMC-AVE-Support-CentraliSafaa. gov

FPublic Custorners call 1-866-285-4942
ar
Government Employees call 1-405-954-7272

He will be asked to select to either “Start a new application,” or to “Retrieve a
current application.” In this case, he will select “Start a new application.”

Introduction to IACRA ederal Aviation
dministration

Walkthrough Part 2: Application Processing: Applicant




Certification / Application Module

1 ACRA App ’f{,‘a[‘iﬂn start Help  Close Browser:

Click the appropriate radio button to start a new application or continue working on an application you have already
started.

ew application
Select the type of application

O Retrieve a current applicatiq

Clicking the “Start a new application” button will take the applicant to this screen
where he will Select the type of application, either “AIRWORTHINESS,”’
“PILOTS,” or INSTRUCTORS.” In this case the applicant will select “PILOTS.”

Federal Aviation 26
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Certification / Application Module

ACRA Application Start e S Bover

Click the appropriate radio button to start a new application or continue working on an application you have already
started.

(® Start a new application
=elect the type of application |{g{IS8RES v

) Retrieve a current application

| START APPLICATION I

The applicant then proceeds by clicking the “"START APPLICATION- button.

Federal Aviation 27
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Certification / Application Module

Applicant Personal Information

B stepa B || stepa B || steps HE|| steps

The applicant will be taken to Fill in any missing or incomplete personal information.
‘Applicant Personal Information” &= HILL

page, showing six Step Tabs Pt Nrne ERIC

across the top. Note that they each [Nl - Olnial Only

Edit Country

currently show a red “X.” As each
step is completed, the red X will
change to a green check mark as
we will see in the next slide.

of Bith Courtry Us Edit Country

The Step 1 page, shown here,
should auto-fill based on the e
information previously input during Ema
the applicant’s initial registration.

SSN # 451-35-2444 DO NOT USE

Verify that the information is correct | i
and click on the Step 2 tab to s Coor RO
p ro Ce e d : Eye Colar BLUE

Click Here to Enter vour Address Information

Click Step 2 on the Navigation Bar to continue.

Federal Aviation 28

Introduction to IACRA Administration

Walkthrough Part 2: Application Processing: Applicant




Certification / Application Module

l ACR A - oz B[ ool Certificate Sought Data

| 5tep4. | Step 5 | Step &

Follow the steps on this screen to enter information about the certificate you are seeking.

11 Select the type of Certificate you are applying for

A,
STUDEMT PILOT
DECREATHERLAL PILOT
81 Click on the applicable links below to enter data about the cerifics /ATE Efllf[_]T'll_l"‘lT
_ o _ AIRLINE TRANSPORT PILOT
Click Step 3 on the navigation bar to continue.

The Applicant will click on the drop-down box for item “1) Select the type
of Certificate you are applying for,” and make the appropriate selection.

In this case, “PRIVATE PILOT.” (Note that the Step 1 tab from the previous
steps now shows a green check mark.)

Introduction to IACRA
Walkthrough Part 2: Application Processing: Applicant
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Certification / Application Module

JACRA e et pses

Follow the steps on this screen to enter information about the certificate you are seeking.

11 Select the type of Certificate you are applying for 'PRIVATE PILOT

21 Select Restricted or Standard * Required Field

‘ STANDARD "

Click Step 3 on the navigation bar to continue.

For the item “2) Select Restricted or Standard’ drop-down box the
applicant will choose “STANDARD.”

Federal Aviation 30
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Certification / Application Module

' ACR A } Certificate Sought Data
| Step 1 ! Step 2 . Step 3 . Step 4 . Step 5 . Step B

Follow the steps on this screen to enter information about the certificate you are seeking.

1) Select the type of Certificate you are applying for PRIVATE PILOT
| - STANDARD

‘EFAH B1 - COMPLETION OF REQUIRED TEST

Click Step 3 on the navigation bar to continue. FAR 142 - GRADUATE OF APPROVED GO

For item “3) Select the certificate Basis,” the applicant will choose
“FAR61 — COMPLETION OF REQUIRED TEST.”

Federal Aviation 31
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Certification / Application Module

l ACRA Certificate Sought Data

| Step 1 ! Step 2 . | Step 3 . Step 4 . | Step 5 . Step B

Follow the steps on this screen to enter information about the certificate you are seeking.

1) Select the type of Certificate you are applying for PRIVATE PILOT
E ST RO
FARB1 - COMPLETION OF REQUIRED TEST

*Required Field

For item 4) Select the type of Issuance the applicant will
choose ORIGINAL ISSUANCE. Making this selection will

automatically bring up several more items.

Introduction to IACRA

Federal Aviation
Walkthrough Part 2: Application Processing: Applicant
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Certification / Application Module

Help Close Browser

I ACR A ‘—). Certificate Sought Data
| step1 B || stepz BH|| steps Bl || stepa B || steps E|| steps |

Follow the steps on this screen to enter information about the certificate you are seeking.

1) Select the type of Cerificate you are applying for PRIVATE PILOT

2] Select Restricted or Standard STAMDARD

3) Select the cedificate Basis FARB1 - COMPLETION OF REQUIRED TEST
)

41 Select the type of Issuance ORIGINAL ISSUAMCE
8) Click opn the anplicabledika-balaw-ta-gatandata ghout the certificate you are seeking

Click here to enter the Completion of Reguired Test Infnrm@

Click here to Select the Category/Class Hatings

{Only required if applying for an Added
Type Rating to be placed on an existing

certificate. See Help File.)

Click here to Select the Type Ratings

Click Step 3 on the navigation bar to continue.

Completion of item 4 will trigger a new, 5" item with 3 selections. Select the
first: “Click here to enter the Completion of Required Test Information.”

Introduction to IACRA £ & \-| Federal Aviation
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Certification / Application Module

Completion Of Required Test

Enter data for the Completion of Required Test section of the Airman Certificate and/or Rating Application

Hours

Hours

Hours

Hours

Select Simulator Level if Applicable Select Training Device Level if applicable
-=elect- v -select- b
Enter Total Time in Simulator Enter Total Time in Training Device

Hours Hours

CANCEL HELP

That will lead to this page where the applicant will input the relevant
aircraft data. Select “Click here to select First Aircraft to be used.”

Federal Aviation
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Certification / Application Module

Single Search/Select

Aircraft can be searched by

ID or Type by simply putting Make Model Series

the first few characters of the

make/model identifier in the o gi '[f'g'"Tlf:‘t'I’“ e search by typing more than
search-box and clicking the et

Search' button.

Description

ID or Type corresponds with
the left hand column. The
applicant could have
searched by Description
(corresponding to the right
hand column) by clicking on
the By Description button
and putting in, for example, Record Count Selected ftem

“Cessna’ then clicking [ oK | canceL |[ nete |

Search .

Federal Aviation 35
Administration
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Certification / Application Module

Single Search/Select

Make Model Series

Se|eCt the apprOprlate Enter 1 or more characters and Click Search
aircraft then click the “OK

Select from list below:
b UttO n. ID or Type Description

Federal Aviation 36
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Certification / Application Module

Completion Of Required Test

Enter data for the Completion of Required Test section of the Airman Certificate andl/or Rating Application

Click here to select First Aircraft to be used
Hours

Hours

Hours
Enter FIC Time In Second Aircraft Hours

Select Simulator Level if Applicable Select Training Device Level if applicable
-Select- b -Select- e
Enter Total Time in Simulator Enter Total Time in Training Device

Hours Hours

CANCEL HELP

Input the appropriate number of hours in that aircraft. If two aircraft are to be used
for the practical test, then repeat the procedure using the “Click-here to select
Second Aircraft to be used if applicable” option. Press “-OK- to continue.

Federal Aviation 37
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Certification / Application Module

Help Close Browser

I ACR A ‘—). Certificate Sought Data
| step1 B || stepz BH|| steps Bl || stepa B || steps E|| steps |

Follow the steps on this screen to enter information about the certificate you are seeking.

1) Select the type of Cerificate you are applying for PRIVATE PILOT

2] Select Restricted or Standard STAMDARD

3) Select the cedificate Basis FARB1 - COMPLETION OF REQUIRED TEST
)

41 Select the type of Issuance DORIGINAL ISSUAMNCE

8] Click on the applicable links below to enter data about the certificate you are seeking
Click here to enter the Comnletion of Beauired Test Information

Click here to Select the Categaory/Class Ratinu5>

Click here to Select the Type Ratings

{Only required if applying for an Added
Type Rating to be placed on an existing

certificate. See Help File.)

Click Step 3 on the navigation bar to continue.

Applicant will then be taken back to this page where he will press the
second magenta option: “Click here to Select the Category/Class

Ratings.”

Introduction to IACRA £ & \-| Federal Aviation
.| /:/ Administration
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Certification / Application Module

On this page the applicant
will choose the appropriate
Category/Class rating
sought, and press “OK to
continue.

Note that the Search Box is
not active on this page.

Single Search/Select

CategoryiClass Ratings

Select Search Criteria Tip:
Mlarr mn search by typing mare than
er or nurmber and Click

Enter 1 or more characters and Click Search

Select from list below:
ID or Type Description

Introduction to IACRA

Walkthrough Part 2: Application Processing: Applicant
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Certification / Application Module

Help Close Browser

I ACR q _——_ Certificate Sought Data
| step1 B || step2 .| step4 B || steps HH|| steps |
Follow the steps on this screen to enter information about the certificate you are seeking.

1) Select the type of Cerificate you are applying for PRIVATE PILOT
2] Select Restricted or Standard STAMDARD

3) Select the certificate Basis FAR B1 - COMPLETION OF REQUIRED TEST
41 Select the type of Issuance DORIGINAL ISSUAMNCE

8] Click on the applicable links below to enter data about the certificate you are seeking
Click here to enter the Completion of Bequired Test Information

Click here to Select the Category/Class Ratings

{Only required if applying for an Added
Type Rating to be placed on an existing

certificate. See Help File.)

Click here to Select the Type Ratings

Click Step 3 on the navigation bar to continue.

The third magenta option: Click here to Select the Type Ratings is
only applicable for adding type ratings. At this point the applicant
presses the Step 3 tab to continue.

Introduction to IACRA £ & \-| Federal Aviation
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Certification / Application Module

ACRA e B oue o | stas B s 100

Follow the steps on this screen to input information about the certificate(s) you now hold.

11 Do you now hold ar have you ever held an FAA pilot Cerificate? -:.:':- Mo

Click Step 4 on the navigation bar to continue.

Step 3 asks whether or not the applicant holds, or has ever held, an FAA
pilot certificate. A student pilot certificate counts. In this example we click
Yes which should almost always be the case.

Introduction to IACRA
Walkthrough Part 2: Application Processing: Applicant
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Certification / Application Module

1 ACR 4 ‘—). Certificate Held Data
| step1 ™ || step2 BA|| step3 B || steps B || steps HH|| steps |
Follow the steps on this screen to input information about the certificate(s) you now hold.

17 Da you now hald ar have you ever held an FAA pilat Certificate? ®Yes O No

21 Click an the link(s) below to enter data about the cerificate(s) you currently hold.  (Enter data for all of
the certificates you currently hold.)

iZlick here if you hold a Foreign Pilot License

Click here if yvou hold a US Restricted Pilot Certificate

Click here if wyou hold a U5 Standard Pilot Cen@
e

Click Step 4 on the navigation bar to continue.

For this example we will assume that it is a U.S. Standard Pilot
Certificate and click the third magenta option.

Introduction to IACRA £ & \-| Federal Aviation
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Certification / Application Module

The applicant putS their U.S. Standard Certificate
Certificate number and Date
of Issuance in the
appropriate boxes.

Enter your certificate number| EED1 23455

Select “Click here to enter =k hete to enfer ATP tybe Fatings.
Student Certificate” from
the selections in the left
column.

Click here to enter Cornmercial type ratings.

Zlick here to enter Private categoryfclass ratings. Click here to enter Private type ratings.
Note that after the selection
is made, “Student
Certificate” will appear
under the selection and the
selection will change to read
“Click here to remove
Student Certificate.”

Click - OK ' to continue.

Federal Aviation 43
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Certification / Application Module

U.S. Standard Certificate

Enter your certificate number 120345678

* Required Field

If the applicant did have a Entrthe it ofssuance (mmyyyy) 1072071558 | BB+ Requived Fitd
certificate higher than a Click here to enter ATP categoryfclass ratings

student, for example he
already held a private Click here to enter Commercial category/class ratings. Click here to enter Commercial type ratings.
certificate, then he would
CI| Ck on the 1 Click here to Click here to enter Private cateqory/class ratings. Click here to enter Private type ratings.
enter Private Category/
Class Ratings” option.

ere to enter ATP type ratings.

CANCEL HELP

Introduction to IACRA
Walkthrough Part 2: Application Processing: Applicant
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Certification / Application Module

The applicant would next select
those Categories/classes that he
already held on this page.

This would not be used for a
student pilot since, although he
does hold a valid U.S. FAA pilot
certificate (student pilot), he
does not yet hold category or
class ratings.

Category/Class Ratings

Select search criteria Enter 1 or more Characters and click Search

ek tterns below to Add to the Selected List

Selected List
Chelk ttems below to Remove from the Selected List

Introduction to IACRA
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Certification / Application Module

JACRA 7. ai aim Gon o) s B s 1

Follow the steps on this screen to input information about the certificate(s) you now hold.

11 Do you now hold or have you ever held an FAL pilot Certificate? 1 Yes O No

2] Click an the link(s) belaw ta enter data about the cerificatals) you currently hald.  (Enter data for all of
the certificates you currently hold.)

Click here if wou hold a Foreign Pilot License
Click here if you hold a US Restricted Pilot Cerificate

Click here to EDIT US Standard Pilot Cerificate information

L& & Humber: Date of Issuance: 8/420068  |Student Certificate
EEQ1 23456

Click Step 4 on the navigation bar to continue.

Note that the Certificate Number, Date of Issuance, and the identification as a
Student Certificate have all been automatically entered in the bottom line. Step
3 is now complete and the applicant clicks on the Step 4 tab to continue.

Introduction to IACRA
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TACRA .. o a. a Sugplementary Data

Answer the following questions required on the Airman Certificate andl/or Rating Application.

Do you hold a Medical Certificate?

Hawe you been corvicted for violation of Federal ar 3
= i , marijuana, or depress
stimulant drugs or substa

Do you read, speak, write, & understand the English language? O Yes O

Have you failed a test for this cerificate or rating?

Click Step 5 on the Navigation Bar to continue.

On this page the applicant will click the appropriate answers to the
displayed questions..
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Certification / Application Module

Clicking “Yes” to whether
or not the applicant holds
a medical certificate will
open a box where the
pertinent medical data
will be entered.

When all of the questions
have been addressed,
the applicant moves on
to Step 5.

Answer the following questions required on the Airman Certificate andfor Rating Application.

Ja yau hold a Medical Certificate?

fizsue of your Medical Certificate.

04/2006

) First O Second & Third

Enter the Examiners name. James T. Doctor, MD

Have you failed a test for this certificate or rating?

Click Step 5 on the Navigation Bar to continue.

Introduction to IACRA

Walkthrough Part 2: Application Processing: Applicant

Federal Aviation 48
Administration




Certification / Application Module

Help  Close Br rowser

Answer any questions that appear below, then enter any flight hours for this application into the Aeronautical Experience
Grid, if applicable.

Clicking on the Step 5
tab will take the
applicant to the
experience page where
he will input all of his
flight experience
directly in the
appropriate boxes.

PCATD

When completed, the
applicant will proceed
by clicking on the Step
6 tab.
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Certificatige. LAxnlication Module

Help  Close Browser

tered is correct, then click the Submit

Step 6 allows the applicant to perform final checks on their input. If there's an
error, the applicant will get a validation error like shown.
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Certification / Application Module

Help  Close Browser

ACRA [ 0o 8 oo B o8 [ oo B e

Click the Review Applicant's Certificate Summary button to make sure all the data you have entered is correct, then click the Submit
Application button.

w Applicant”

Tips for ACRA Applicants

een submitted. So, be s
tion button youre not
ner/Eva

Public Custom

Government Emp

If there are no errors needing correction, continue by clicking on “Review
Applicant’s Certificate Summary’.

Federal Aviation 51

Introduction to IACRA Administration

Walkthrough Part 2: Application Processing: Applicant




Certification / Application Module

Applicant’s Certificate Summary

Verify that all the data on this screen is correct before submitting the application. If ratings are incorrect or
missing, you must return to step three to make corrections to your certificate held information before submitting
the application.

Temporary

Certificate Type: PRMWATE PILOT
Certificate # PEMNDING

Ratings:
ATRFPLAWE SINGLE ENGIIE LAND

Verify the type of certificate sought and continue by clicking the “"CLOSE" button.

Introduction to IACRA £ & \-| Federal Aviation
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Certification / Application Module

Help Close Browser

TACRA sumary e
| step 1 B || Step 2 ‘H step 3 B || step 4 M || Step 5 !H Sbepﬁl

Click the Review Applicant’s Certificate Summary button to make sure all the data you have entered is correct, then click the Submit
Application button.

eview Applicant’s Certificate Summa

C | REVIEW APPLICATION | p)

Tips for IACRA Applicants

1. Your application will be validated and any error messages will be displayed above.

2. Your application will not be accepted until all validation errors are corrected.

3. Youwil not be able to access your application to make changes after the application clears validation and has been submitted. So, be sure to tharoughly
review the certificate summary and application then make appropriate caorrections before clicking the Submit Application button. I you're not sure that your
application is completed correctly, do not submit it until you have consulted your Recommending Instructor or Examiner/Evaluator.

4. If you have questions about how to enter data into JACRA, contact AVS Support Central. (See Below).

Email: 3-AMC-AWS-Support-Centraliffaa. gov

Fublic Customers call 1-086-285-4942
or
Government Employees call 1-405-954-7272

The applicant will next review his application by pressing the appropriate button.

Introduction to IACRA Federal Aviation
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Certification / Application Module

Form Approved OME No: 2120-0021

Depariment of Transportation
Federal Aviation Administration

Cres: Private D 1 nercial D
ditional Rating | i gine tirplane Multiengine D raft D Balloon D
siructor iti e -
Flight Test

A copy of Form 8710-1 will be shown in Adobe .pdf format. The form can
be printed for the applicant’s personal records, however note that this is an

._Only the electronically submitted form is valid.
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Certification / Application Module

Help  Close Browser
JACRA (a8 | e B s B || oo B ]| et B e T

Click the Review Applicant’s Certificate Summary button to make sure all the data you have entered is correct, then click the Submit
Application button.

Feview Applicant’s Certificate Summa

[ REVIEW APPLICATION

[ SUBMIT APPLICATION

Tips for IACRA Applicants

Federal Aviation
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Certification / Application Module

TACRA ~

Thank you for submitting your application. YoufApplication ID is 6893. Jou may need to
reference this number to inquire about your applicatie your browser File/Print

‘Help . Close Browser

Application Successfully Submitted

function to print this page for your records. Click on Rewew Application below to review

and print a copy of your application. Note!!! You will not be able to print another copy of
your application after leaving this page.

REVIEW APPLICATION | | RETURNTOLOGIN |

This screen will give confirmation that the application was successfully submitted.
The applicant’s work is now completed for this phase of the application process.

Note the “Application ID” number.

Introduction to IACRA
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