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Program Goals and Course Objectives

" The goals of the program are:

* To ensure that Commonwealth of PA agencies contract
with responsible and competent contractors

* To identify, evaluate, and appropriately sanction
contractors who:

» Do not meet the standards of responsibility
» Render deficient performance

» Engage in wrongdoing or other inappropriate
activities
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Program Goals and Course Objectives

Upon completion of this course, you should be able to:
= Understand the Contractor Responsibility Program (CRP)

* Enables procurement professionals to simultaneously check the federal
government’s new System for Award Management (SAM) as well as the
Commonwealth Contractor Responsibility Program System (CRPS)

* Perform a Check of Commonwealth suppliers who have been identified
as performing work unsatisfactorily

= Access the Contractor Responsibility Program System (CRPS) to:

* Execute CRP Checks and Searches
* Search for and view Approved and Resolved Performance Issues
e Generate reports

Note: Currently CRPS does not check the SAM database, please
reference the EUP.
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Contractor Responsibility Program Policy

= Executive Order 1990-3, Contractor Responsibility
Program, mandated the development of this program by
the Secretary of the Budget and the Secretary of General
Services

= Management Directive 215.9, Contractor Responsibility
Program, establishes policy, responsibilities, and
procedures for implementing the program

* Determine contractor responsibility prior to making
any contract award, renewal, extension, or assignment
in excess of $5,000


http://www.portal.state.pa.us/portal/server.pt/gateway/PTARGS_0_2_785_708_0_43/http;/pubcontent.state.pa.us/publishedcontent/publish/global/files/executive_orders/1990___1999/1990_3.pdf
http://www.portal.state.pa.us/portal/server.pt/gateway/PTARGS_0_2_785_708_0_43/http;/pubcontent.state.pa.us/publishedcontent/publish/global/files/executive_orders/1990___1999/1990_3.pdf
http://www.portal.state.pa.us/portal/server.pt/gateway/PTARGS_0_2_785_711_0_43/http;/pubcontent.state.pa.us/publishedcontent/publish/global/files/management_directives/management___administrative_support/215_9.pdf
http://www.portal.state.pa.us/portal/server.pt/gateway/PTARGS_0_2_785_711_0_43/http;/pubcontent.state.pa.us/publishedcontent/publish/global/files/management_directives/management___administrative_support/215_9.pdf
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Contractor Responsibility Program Policy

= Part 1, Chapter 14 of the Procurement Handbook,
Contractor Responsibility, provides a standard reference for
Commonwealth Purchasing Professionals relative to the
aforementioned Executive Order and Management
Directive

= Part 1, Chapter 57 of the Procurement Handbook,
Contractor Performance and Legal Remedies (Materials and
Services), provides general guidance to Commonwealth
Purchasing Professionals relative but not limited to
contractor performance/non-performance and delivery of
materials, completion of services, monitoring supplier
performance, as well as remedies for failure to make
delivery or failure to perform



http://www.portal.state.pa.us/portal/server.pt/document/762847/pt_i_ch_14_contractor_responsibility_pdf
http://www.portal.state.pa.us/portal/server.pt/document/762847/pt_i_ch_14_contractor_responsibility_pdf
http://www.portal.state.pa.us/portal/server.pt/document/642872/pt_i_ch_57_contractor_performance_and_legal_remedies_materials_and_services_pdf
http://www.portal.state.pa.us/portal/server.pt/document/642872/pt_i_ch_57_contractor_performance_and_legal_remedies_materials_and_services_pdf
http://www.portal.state.pa.us/portal/server.pt/document/642872/pt_i_ch_57_contractor_performance_and_legal_remedies_materials_and_services_pdf
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Contractor Responsibility Program System ‘Overview

= CRPS is a central database used to collect and
disseminate information regarding contractor:

* Obligations with the Commonwealth
* Performance Issues

* Suspensions/Debarments with either the Commonwealth
or Federal government

1
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Contractor Responsibility Program System ‘Overview

" Three user “roles” have been created in the system:

1. Performance Issue (Pl) Creator

> Authorized to create new Performance Issues for
their agency

* Edit Performance Issues with a Pending status for
their agency

» Search for and view Approved and Resolved
Performance Issues

» Execute CRP Checks and Searches

» Generate reports

12
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2. Performance Issue (Pl) Approver
» Authorized to Approve or Resolve Performance Issues:

e Edit Performance Issues with an Approved or Resolved
status

> Search for and view all Performance Issues

» Execute CRP Checks and Searches, and generate reports

This role may be restricted to Designated Senior Managers
(DSM) — a senior-level manager assigned to carry out the
agency’s responsibilities under MD 215.9

13
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Contractor Responsibility Program System Overview

3. CRPS User
» Execute CRP Checks and Searches

» Search for and view Approved and Resolved
Performance Issues

» Generate reports

14



Contractor Responsibility Program System Overview

Timeliness of Data Sources

Tax obligations from the Department of Revenue are
supplied daily

Tax obligations from the Department of Labor and Industry’s
Unemployment Compensation and State Worker’s Insurance
Fund are supplied weekly

Performance Issue entries are created and stored in CRPS
when a supplier has not performed satisfactorily; the entry is
followed by Approval or Rejection via workflow

Note: When running a CRP Check, the system will only check for
Approved Performance Issues

15
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Contractor Responsibility Program System Overview

Timeliness of Data Sources, continued:

= The DGS Suspension/Debarment database queried with the
CRP Check will return any Commonwealth suspensions or
debarments from the past five (5) years

= A CRP Check will query and return any known federal
suspensions or debarments through the SAM database

* Access the Federal website at: http://www.sam.gov

Note: Currently CRPS does not check the SAM database,
please reference the EUP.

16
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Navigating the Contractor Responsibility Program System

pennsylvania ) PA STATE AGENCIES w

Department of General Services

= About OGS

® LGS Mission Statermnent

= pa Right To Know

= LG5 Executive Team

® Contact DGE

® Register Az A Uszer

Doing Business with the
Commonwealth

Constuction and Public Works

Property and Asset
Management / Executive Office

Publications and Media Services

Press Office

DGS Audiences

Report Unsafe Drving, Improper
Use, of a State Vehicle

Search Debarred and Suspended
Contractors

Wehicle Management

Log In

Flood Recovery Information for County and

Pr ernent | Real Ezt

pennsylvania
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Local Government

= Opportunities to do business
with the Commonwealth

I See Real Estate Opportunities

I Certify as a Woman or Minority-
Owned Business

I Certify as a Veteran or Service

é ¥isit the Capitol

0 visit the Capital Comple:

0 Access the Commonwealth
Telephone Directory

TOM CORBETT
GOVERNOR

NEWS & MEDIA

| &l

Search: !

MORE NEWS ANMD MEDIA

At the direction of Governor Tom Corbe
Pennsylvania flags

at the Capital Complex and at Common

statewide are to fly at half-st

on Sunday, ©ct. 16 in honor of National Fire

Day.

All Pennsylvanians are invited to join in

Select: Log In link at bottom of navigation pane

18
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Navigating the Contractor Responsibility Program System

pennsylvania

Department of General Services

® Abhout OGS

pennsylvania Y
B GES Mission Staternent u Select'
L] -
" pa Right To Know Department of General Services
" DGS Executive Team DOI N G B U SI N ESS Right To Know For DGS Employees
® Contact DG5S oing Business with the

______ cregmerncaveer | \W|TH THE s
COMMONWEALTH

Doing Business with the
Commonwealth Bureau of Minorty and
= Wonmen Business

Opportunities

I[:unstructiun and Public Works

Property and Asset
Management / Executive Office

» Supplies and Surplus
Operations

= Real Estate

s = Select:
DG5S Audiences CRPS I i n k .........................................

= Contract Compliance

IPuincatiuns and Media Services

Report Unsafe DHving, Improper = Risk and Insurance
Use, of a State Wehicle
Construction and Public Works
Search Debarred and Suspended
contractors Property and Asset
Management / Executve Office
I'lul'ehicle Management
I DG5S Internal Operations
ILug In

19
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Navigating the Contractor Responsibility Program System

My Pages | My Communities QH Ip

gggggﬁtggnr:jgnwus ”rw / *"' W"/ ‘f“\ / N W’/

PA S5TATE AGENCIES w OMLIME SERVWICES w

pennsylvania Q)

Pracurernent | Real Estate | Construction and Pu I:I

Home = Doing Business with the Commanwealth = CRPS

pennsylvania

DEPARTMENT OF GENERAL SERVICES

IDuing Business with the

Bureau of Minorty and Women
Business Opportunities

Supplies and Surplus Operations

Real Estate

Contractor Responsibility Program System

CRPS

Contract Compliance

CRPS

Risk and Insurance

Construction and Public Works

IPruperty and Asset

IDGS Internal Operations

Select anywhere in the above graphic to continue to
the CRPS Home Page

20
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Navigating the Contractor Responsibility Program System
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pennsylvania gy Contractor Respon5|hlllty_Program System

cwopa\bbooher : PI Creator 05/05/2012

Welcome to the Contractor Responsibility Program System!
Hame Search

TIN Search August 16, 2012
Kame/TIN Search Motice to All CRPS Users: The federal government has conscolidated its procurement systems, including the Excluded

Parties List System (EPLS), into a new System for Award Management (SAM). Until this change can be incorporated
CRP Check into the CRPS, users will receive an error message regarding EPLS in the results of any CRP check. This error
message does not affect the results of a CRP check with respect to commonwealth suspensions,
debarments, obligations, or performance issues. If a contract includes federal funding, agency personnel must
determine If the prospective contractor is suspended or debarred by the federal government by wvisiting
http:/fwww . sam.gov and performing a search manually. Agencies will be notified when the CRPS has been updated
Quick Reference to include automated checks of the new SAM.,

Performance Issue

Reports The Contractor Responsibility Program System (CRPS) supports the commonwealth’s contractor responsibility
pragram.

Executive Order 19590-3, Contractor Responsibility Program mandates the development of a contractor responsibility
pragram. The goals of the program are:

&  To ensure that commonwealth agencies contract with responsible and competent contractors

e To identify, ewvaluate, and appropriately sanction contractors that do not meet the standards of
responsibility, that render deficient performance, or that engage in wrongdoing or other inappropriate
activities

e To dewvelop and maintain a centralized system to collect and disseminate information concerning issues
affecting contractor responsibility

gement Directi ) 2L i Resnansibilitv: Prog 11 & ahblishe niolj esponsibilitie S0 praced =

Links to the various functions are contained within the left
navigation pane

21
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Navigating the Contractor Responsibility Program System

/2 CRPS Home - Windows Internet Explorer

Edit  View Favarites Tools  Help

gShare Browser  ‘WebEx -

|_ *

w @ |'{ECRPS Harme ‘ fpHome + F Feeds () ssPrink v |ikPage v (i Tools v

! ennsvlvania BN S - pF A T
EEPAHTMENTEEGENERALSERWCES _ ,{_hrham./ * */ ,{‘\ /;-a&% :

Contractor Responsibility Program System

pennsylvania Q)

cwopa'bbooher : PI Creator 1002572011

= For security purposes, close CRPS when you are not actively
working in the system.

o Select the red “X” in the upper-right corner; or

e Select File, then Exit within the menu

22
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Searching for a Performance Issue

The Performance Issue functionality in the system

includes the ability to search the Performance
Issues stored in CRPS.

It is important to note that this search is unrelated
to a CRP Check or Search.

24
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Searching for a Performance Issue

All users may search CRPS for Performance Issues;
however, the results returned depend on the role of
the user executing the search.

e CRPS User — Results will only include Approved
and Resolved Performance Issues

e PJ| Creator — Results will include Pending
Performance Issues for the agency, and all other
Approved or Resolved Performance Issues

e Pl Approver — Will see all Performance Issues,
regardless of the agency and status

25
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Searching for a Performance Issue

pennsylvania
.. = Select:
L Performance Issue link
¥ Mame/TIN Search from the IEft naVigatiOn
b CRP Check menu

k Performance Issue

¥ Quick Reference

F Reports

26
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Searching for a Performance Issue

Performance Issue Search

Issue Id: |
Status: :_Pending v
Agency: Public Utility Commission v
Plant: <Select> v/
Severity: _ H|_gh b
Reason: | <Select> v
Action: ”<Select> v
Vendor Name:
Vendor TIN: . SAP Vendor #:

Approved: |/

Created: _

= On the Performance Issue Search page, enter
applicable criteria in any of the above fields

e Select the SEARCH button

27
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Searching for a Performance Issue

[venaor T SAP vendor #:
Created: |/ | i Approved: ____ i
| Search | [ Clear |
0 Performance Issues Search Result (Hide Detail...)

Mo Records Found

" “No Records Found” indicates that no records
matched the search criteria or that your CRPS
role prevented you from viewing the record(s)

28
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Searching for a Performance Issue

Vendor TIN: . SAP Vendor #: .
Created:|__/ |/ . e Approved: _ / i

[New| [ Search | [Clear]

24 Performance Issues Search Result

Transportation High AEGIS FACTORS INC 232552116
Public Utility

o Ean High AFI FOODSERVICE LLC 2215566498

Public Utility e "
o High AFI FOODSERVICE LLC 221556648

= |f results are returned, records such as those

above will be displayed, depending upon the
user’s assigned role

29
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Searching for a Performance Issue

9 Performance Issues Search Result
Issue | Status Vendor TIN
S5 Resohved Offering unbalanced bids Transportation Lo Buidings, Inc. 251347077
85 Apocoved Late an defivery/compietion schedide Transpoctation High Buidings, Ine. 251347077
6  Approved Violation of terms & spacs of a commonwealth contract Transportation Hgh CAPCO CONTRACTING COINC 251710316
67  Resohved Late on deliveryjcompietion scheduie Trarspoctation Low CAPCO CONTRACTING CO NG 251710316
56 Approved Damaged items Transportation Hgh CAPCO CONTRACTING CO NG 251710315
[ Vew | 45 Resoived Poorquaiity Transpertation Hgh D &5 Improvements 251756360
57 Approved Packagng ermor Transportation High Lumber Co
[vew ] 3  approved Damageditems Transportation Hgh Mapzon 233048212
4 Resolved Being dedarad in default on prioe work or project Transportation High Test 251195058
F‘.uws:m Pa;e:_nfl m

"= The CRPS User performing the search illustrated
above is assigned to the Public Utility Commission

e They are only able to VIEW Performance Issues
with a status of Approved and Resolved,
regardless of the agency

30
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Viewing a Performance Issue

24 Performance Issues Search Result (Hide Detail...)

View |31 Approved Poor quality Transportation High AEGIS FACTORS INC 232552116
— Public Utity . :
| view |63 Resolved Late on deivery/completion schedule ik Hgh  AFIFOODSERVICELLC 221556648

= Select the VIEW button to open the Performance
Issue and review the details in a “read-only”
display

31
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Viewing a Performance Issue

Status:

Agency:
Plant
Severity:
Reaso
Action:
Contract Number: P
Created:
ct: Joan Dougla
< | 7177055894

SAP Vendor #: | 132863
Vendor TIN: | 232745409 | =
Vendor Name: |POWER TECHNOLOGY INC

Address: |FO BOX 782

0 Number: 4500052653

* Email: JDOUGLASSBSTATE.PAUS

ty: |WILKES BARR
eqolved: By:
Approved: By:
P
nts

= Example of viewing
a Performance Issue

e Select:

CANCEL
to return to the search

results

32
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Executing a Contractor Responsibility Program Check

* Procurements exceeding $5,000 require a CRP Check

* CRP Check must be performed to obtain the contractor’s current
status

e A CRP Check queries the Commonwealth DGS (CRPS) for contractor
suspensions and/or debarments

An executed CRP Check will display one of the following results:
1.No Records Found

2.0bligations Identified

3.Suspension/Debarment/Approved Performance Issue Found
(Commonwealth)

Note: Currently CRPS does not check the SAM database, please
reference the EUP.
34
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Executing a Contractor Responsibility Program Check

F Home

 Hame Search = Select:
* Mame/TIN Search CRP ChECk Iink
from the left

navigation menu

» CRP Check

F Performance Issue

} Quick Reference

35
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Executing a Contractor Responsibility Program Check

CRP Name/TIN Check (Hide Detail...)

Name TIN
Any Corporation And |654321987]
[} J d |

| v

= The CRP Name/TIN Check entry form displays
e Complete the required Name and TIN fields

> The Contractor’s name must be the official Name and
minimum of three characters

» If the Contractor is an individual, the name should be
entered in the format: Last Name, First Name; and the
Taxpayer Identification Number (TIN) must be 9 digits with
no punctuation (i.e., no dashes)

=Select the SEARCH button

36
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Executing a Contractor Responsibility Program Check

CRP Name/TIN Check (Hide Detail...)
Mame: TIM: I:I
[ Search ] [Clear]
To look up a vendor name and;or TIM usjng an SAP vendor number,
SAP Yendor #: [ SAP Lookup |
Yendor TIN: | Clear |
¥endor Name: | |
Address: | |
| |
City: | | States |:| Zip: |;|

= |f the Contractor Name and/or TIN are unknown, use the SAP
Lookup feature to obtain the information

e Complete the SAP Vendor # field and select the SAP LOOKUP
button

37
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Executing a Contractor Responsibility Program Check

CRP NMame/TIMN Check

»

i Mame: AF| FOODSERVICE LLC

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

[ Search ]

enter the number and click "SAP Lookup”

SAP ¥Yendor #: | 210994
Yendor TIM: (221556548

To look up a vendor name and,/or TIN using an SAP yvendor number,

| SAP Loakup |

[ Clear ]

vendor Name: | 4FI FOODSERVICE LLC

Address: |1 IKEA DR CNEO70

City: |ELIZABETH

State:

(Hide Detail...)

Zip: |\07201-2623

Copy and paste Contractor Name and TIN in the NAME
and TIN fields above, then select the SEARCH button.

38
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Executing a Contractor Responsibility Program Check

Result: No Records Found

CRP Name/TIN Check

Name TIN

|Any Corporation | And 654321987 |

[ Search ] [Clear] Print Certification

0 CRP Name/TIN Check Results

ND s Found

= Contractor does not have: Obligations,
Approved Performance Issues, Commonwealth
Suspensions/Debarments or Federal
Suspensions/Debarments

Note: Currently CRPS does not check the SAM
database, please reference the EUP.

39
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CRP Name/TIN Check (Hide Detail...)
Name TIN
Any Corporation | And 654321087 |

[ Search ] ICIear ] [[ Print Certification

0 CRP Name/TIN Check Results

= Select the PRINT CERTIFICATION button

e The CRP Check Certification Form displays

40
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Executing a Contractor Responsibility Program Check

Back To CRP Check

@ 3 T8 171 [ |5 [Msin Report ¥ *®

! *“!? pennsylvania

CRP CHECK CERTIFICATION FORM

Contractor TIN : 1987

Contractor Name :  Any Corporation

User Performing c-amalinos
CRP Check :
Results: Mo Record(s) Found

CONTRACTOR RESPONSIBILITY CERTIFICATION

|, the undersigned individual, herby certify the above-referenced contractor has been
determined to be a responsible contractor in accordance with the policies and procedures set
farth in Management Directive 215 9, Contractor Responsibility Program

| also certify that the contractor has certified in writing that:

a. neither the contractor nor any subcontractors nor any suppliers as defined in
IManagement Directive 215.9, Contractor Responsibilify Program are under suspension or
debarment by the Commonwealth, the federal government, ar any governmental entity,
instrumentality, or authority or, if the contractor cannot so certify, it has instead provided a
written explanation of why such certification cannot be made; and

b. the contractor has no tax liabilities or other Commonwealth obligations, or has filed a timely
administrative or judicial appeal if such liabilities or obligations exist, or is subject to a duly
approved deferred payment plan if such liabilties exist

Amy Malinoski 8/26/2010

Authorizing Signature Generated Date

= This form certifies

that the user has
performed the CRP

Check for the
Contractor

Results show no
records were found,
indicating contractor
has been deemed
“responsible”

4
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Executing a Contractor Responsibility Program Check

Back To CRP Check e
= 1/1 Ly |Main Report (v i

= Atoolbar is located at the top of the Certification

Form, and contains icons representing Export and
Print functions

= Located above the toolbar is a link to return the
user to the CRP Check entry screen

42
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Executing a Contractor Responsibility Program Check

Back To CRP Check

ElER:

= Select the EXPORT icon to convert and save the
form into an alternate file format

e The CRPS application allows for exporting to:
Adobe (.pdf), Word (.doc), Excel (.xls), or Rich
Text Format (.rft)

43



,ﬁ“ pennsylvama

Executing a Contractor Responsibility Program Check

Upon selection of the EXPORT icon& , a dialog box
containing options displays

= Select the desired
Export format from
. seectfnliréfrfiiﬁme . the dropdown list
oA P = Enter the page
" e—Tosl— number(s), or “All”,
to be exported

= Select the OK button

44
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Executing a Contractor Responsibility Program Check

e Continue the process by following the system
prompts (Open, Save, etc.) based on the
Export format selected

o Exit/Close the EXPORT window when finished

45
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Executing a Contractor Responsibility Program Check

Back To CRP Check

EE?E

= Select the PRINT icon to obtain a hard-copy of
the Certification Form

= Enter the page

Enter the page range that you w.f;rti :; Clj’?itr!?ns n u m be r(S)’ O r ”AI I”,
@ Al °
o Pagec -— to be printed

From: | [To| |

To Print: u SEIECt the OK bUtton

1. In the next dialog that appears, select the "Open this file" option and click the
OK buttan.

2. Click the printer icon on the Acrobat Reader Menu rather than the print button
on your internet browser.

2
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Executing a Contractor Responsibility Program Check

= http:fhwww.crps.state. pa. us/ShowReport.aspx - Windows Internet Explorer g@@

" In the secondary
BBa © +e ¢ o=@ print window,
— select the PRINTER

oy i I
PA pennsylvania icon

File Edit GoTo Favorites  Help & Snaglt E L&t

CRP CHECK CERTIFICATION FORM

—— | e Continue by

Contractor Name :

oiinte i following the

Results: Mo Record(s) Found

CONTRACTOR RESPONSIBILITY CERTIFICATION p rO m pts i n t h e

I. the undersigned individual, herby certify the above-referenced contractor has been

.
determined to be a responsible contractor in accordance with the policies and procedures set Sta n d a rd p r I nt
forth in Management Direcfive 2159, Confractor Responsibility Program.

e Exit/Close the Print window when
finished

47
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Executing a Contractor Responsibility Program Check

[Back To CRP Check |

W & 3 1/1 L9 | Main Report % #

\#/+} pennsylvania

CRP CHECK CERTIFICATION FORM

Contractor TIN: = 1987
Contractor Name :  Any Corporation
User Performing c-amalinos

CRP Check:

Results: Mo Record(s) Found

CONTRACTOR RESPONSIBILITY CERTIFICATION

|, the undersigned individual, herby certify the above-referenced contractor has been
determined to be a responsible contractor in accordance with the policies and procedures set
forth in Management Directive 215.9, Contractar Responsibility Program.

= Select:

Back to CRP Check
link to return to
CRPS

48
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Executing a Contractor Responsibility Program Check

Result: Obligation(s) Identified

Name TIN
Snelling Employment And 320139699

4 CRP Name/TIN Check Results (Hide Detail...)

. NELLING EMPLOYMENT 0 4055 VALLEY VIEW LN STE BUREAU OF (717) 787 -
((Notify [ obligation F'F L 320139699 707" . Revenue oo CE ri
[(otty Jobigation FELNCEPLOMENT 35030699 1905 VAUEYVIEWINSTE  pevenue 2o Y sl
| Notify || Obligation NELLING EMPLOYMENT 320139699 335 VALLEY VIEW LN STE Pl e g%ﬁii?ﬁﬁ’;f g};l‘l? 737 -

. o T 4055 VALLEY VIEW LN STE BUREAU OF (717) 787 -
Obligation 320139699 30 Revenue ZROMOF g4

Rowsx- F'age: of 1

= The executed CRP Check returned results
for the Type “Obligation”
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Executing a Contractor Responsibility Program Check

(Hide Detail...)

CRP Name/TIN Check

Name TIN
| and 320139699 |

.Snellmg Employment
4 CRP Name/TIN Check Results (Hide Dewil...) B

otify | Obbgation E-'CELL.NC EMPLOYMENT 554120600 ggs VALLEY VIEWINSTE o0 ELEI)F:.:‘-_DALLIJA?EE 2?9111: 787 -

| E Obligation TCEL'_ING EMPLOYMENT 330139559 ;ggs VALLEY VIEW LN STE e g EJEI;:A&IA?\EE (3;11711 787 -

Scation irfu_lwc, EMPLOYMENT 554120630 ggs VALLEY VIEWLNSTE o oo EUOE'T.LTJ :*)JFC : 27911?‘-7 787 -

hotify | Obligation iJCELLING EMPLOYMENT 330130500 ggs VALLEY VIEW LN STE Revene E%F:-:.;PL.IMA?!FCE (3;11? 787 -
Ascending

Rows:- Page:_ of 1

e The Contractor’s Obligation will display
below the Results list

= Select:

DETAIL button
next to the
obligation to be
displayed
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Executing a Contractor Responsibility Program Check

Vendor Name: :SI-IELLII-JG EMPLOYMENT LLC Type Of Block: | Obligation
Vendor Address: 4055 VALLEY VIEW LN STE ] Begin Date: |8/13/2010 12:00:00 AM
700 End Date: |8/20/2010 12:00:00 AM
DALLAS TX, 752445045 -
SAP Vendor ID: |131894-001 | Agency: |Revenue
TIN: 320139699 | Contact Person: | BUREAU OF COMPLIANCE

Contact Information: |
sst: 7177873911

[ Notification ] [ Return To Result ]

= All information entered into CRPS will display in the
Obligation’s Detail; empty fields indicate no
available data
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Executing a Contractor Responsibility Program Check

Vendor Name: :SI-IELLII-JG EMPLOYMENT LLC Type Of Block: :Ob[igaticn
Vendor Address: 4055 VALLEY VIEW LN STE Begin Date: |8/13/2010 12:00:00 AM
700 End Date: |8/20/2010 12:00:00 AM
DALLAS TX, 752445045 -
SAP Vendor ID: |131894-001 | Agency: |Revenue
TIN: 320139699 Contact Person: | BUREAU OF COMPLIANCE

. Contact Information: |
sst: 7177873911

[ Notification ] [ Return To Result ]

= Select either the NOTIFICATION or RETURN TO
RESULT button after reviewing the obligation
details
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Executing a Contractor Responsibility Program Check

= Select RETURN TO RESULT to close the
obligation details and return to the CRP
Check Results area

Return To Result

= Select NOTIFICATION to complete an
enrollment form to receive an e-mail
notification when the Contractor has
cleared all of their obligations

Notification

e This option is also available within
the CRP Check Results list
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To sign up to receive an email when this vendor is cleared of all obligations, please complete the
following fields:

Name: Email:

|

Verify Email: |

Tax Id: | 320139699 Vendor Name: .SHELLIIIG EMPLOYMENT LLC

Vendor Address: 4055 VALLEY VIEW LN STE

SAP Vendorld:_1:1894-001 | 700

[ Submit | [ Cancel |

= Complete the required fields:
e Name

e Email

e Verify Email
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Executing a Contractor Responsibility Program Check

To sign up to receive an email when this vendor is cleared of all obligations, please complete the
following fields:

Hame: Amy Malinoski _ Email: |c-amymalin@state.pa.us

Verify Email: | c-amymalin@state.pa.us

Tax Id: | 320139699 Vendor Name: _SIIELLING EMPLOYMENT LLC _
. Vendor Address: | A M '
SAP Vendor Id: |131894-001 S i s a b 2|
700 v
( Submit | [ Cancel l

= Ensure that the entered information is
correct, and select the SUBMIT button
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Executing a Contractor Responsibility Program Check

4 CRP Name/ TIN Check Results = If a Contractor has more
, than one obligation, it is
([Detail] [ notfy ] fobigation EHINGEMPLOMENT 350130699 nlv n rv t nter
[(oetai | [(otfy | Jobligation PEH-NG EMPLOYMENT - 35930600 O. y ECE§S.a y. O entera
[etai | [otfy ) Obm Slngle notification
LL
[(Detail | [ notfy | Jobligation SNEH-ING EMPLOYMENT - 35930600 = An e-mail will be
Ascending

I tronsmitted by CRPS

when all obligations for
I o< the Contractor have been
c-amymalin@state.pa.u
cleared

e A confirmation mess
displays with the submitter’s
name and e-mail address
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Executing a Contractor Responsibility Program Check

Result: Suspension/Debarment/Approved
Performance Issue Found (Commonwealth)

CRP Name/TIN Check

Name

Buildings Inc

[ Search I [CIear]

TIN

| And (251347077 |

Print Certification

(Hide Detail...)

2 CRP Name/TIN Check Results

1 ‘ y =
251347077 1MarketSt Transportation DO S5e; > donald@duck.com

Buildings, Inc. & Wayne F. 251347077 oGS

Ascending

Rows:- F'BQ'E:-C'“ mm

=The executed CRP Check returned results for the
Type “Performance” and “Debarred/Suspended”
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Executing a Contractor Responsibility Program Check

CRP Name/TIN Check (Hide Detail...)

Name TIN
Buildings Inc | And | 251347077 |
[ Search I [CIear] Print Certification

2 CRP Name/TIN Check Results (Hide Detail...)

" f1 “ - o
Performanc = Buildings, Inc. 251347077 1Market St Transportation gz;f ;3‘531‘ e donald @duck.com

Buildings, Inc. & Wayne F.
Debarred/Suspended str Individually 251347077 DGS

Ascending

Rows:- Page:-ofl mnm

= Select: DETAIL button(s)
to review the complete Performance and/or
Debarred/Suspended Issue Result entry
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Executing a Contractor Responsibility Program Check

Example: Approved Performance Issue detail

Vendor Name: Buildings, Inc. Type Of Block: Performance

Vendor Address: |1 mMarket St
Harrsiburg PA, 123478567
SAP Vendor ID: Agency: Transportation
TIN: |251347077 Contact Person: Donald Duck

Contact Information: 1732352351

= donald@duck.com
Status: |Approved
Performance Issue Description:

Biease d

| Return To Result I

e After reviewing the entry detail,
select the RETURN TO RESULT button

= All data
entered into
CRPS will
display in the
Detail screen

= Empty fields
indicate no
date available
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Executing a Contractor Responsibility Program Check

Example: Debarred / Suspended detail

Vendor Name: :Buildmgs, Inc. & Wayne F. Strange, Ind| Type Of Block: | Debarred/Suspended

Vendor Address: | Begin Date:

End Date: [8/29/2006 12:00:00 AM

SAP Vendor ID: _ Agency: |DGS
TIN: _2513-170?7 _ Contact Person:
Contact Information:
SSN: .

[ Return To Result ]

= After reviewing the entry detail, select
the RETURN TO RESULT button
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Executing a Contractor Responsibility Program Check

CRP Name/TIN Check (Hide Detail...)

Name TIN
Buildings Inc And |251347077
[ Search I [Clear | Print Certification

2 CRP Name/TIN Check Results (Hide Detail...)

" " - p— T Donald (123) 235 - |
Performance Buildings, Inc. 251347077 1Market St Transportation Duck 5351 donald@duck.com

" Buildings, Inc. &Wayne F.
Debarred/Suspended 2y'Cngs: 1oc. & oY 251347077 DGS

Ascending

Rows:- Pm:_Ofl nm

= Select the PRINT CERTIFICATION button
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Back To CRP Check

S e - = This form certifies that the user
 pennsylvania has performed the CRP Check
CRP CHECK CERTIFICATION FORM for the Contractor with Results
Coneriane: Susiei showing that no obligations
' were found

User Performing i
CRP Check : c-amalinos

Results : Mo Obligations Found

Suspensions / Debarments / Performance Issues Found | n A Suspension/Debarment and
Performance Issue was found. The
initiating agency, (Department) and
CONTRACTOR RESPONSIBILITY CERTIFICATION . .

- | Effective/End Dates are listed on
the ndersigned ndivical ety certly the above roferenced contactor as boen - cet

forth in Management Directive 215.9, Contractor Responsibility Program. t h e fo r m

| also certify that the contractor has certified in writing that:

a. neither the contractor nor any subcontractors nor any suppliers as defined in H
Management Directive 215.9, Contractor Responsibility Program are under suspension or u Xport an Or r’n t t e o r m
debarment by the Commonwealth, the federal government, or any governmental entity,
instrumentality, or authority or, if the contractor cannot so certify, it has instead provided a

written explanation of why such certification cannot be made; and

= Select the Back to CRP Check link

b. the contractar has no tax liabilities or other Commonwealth obligations, or has filed a timely
administrative or judicial appeal if such liabilities or obligations exist, or is subject to a duly
approved deferred payment plan if such liabilities exist.

Amy Malinoski 8/26/2010

Autharizing Signature Generated Date
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Executing a Contractor Responsibility Program Check

Result: Federal Suspension/Debarment Found

CRP Name/TIN Check (Hide Detail...)
Name TIN
|CAPCO Contracting Company | and 251710316 |

Print Certification

1 CRP Name/TIN Check Resuit

| Type

Federal Suspension/Debarment JAPCO CONTRACTING COMBANY

3711 WALNUT ST EPLS

Ascending

F'.ows:- Page:_ of 1 mnum

An Exact Name match was found however the SSN is Unknown for this record. We recommend an Advanced Search
by Exact Hame or Partial Hame to view the record.

= The executed CRP Check returned results for the
Type “Federal Suspension/Debarment”

Note: Currently CRPS does not check the SAM

database, please reference the EUP.
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Executing a Contractor Responsibility Program Check

In order to do a Check, the following steps should be
performed:

1.Access the SAM website (http://www.sam.gov)

2 Verify that the contractor does indeed have a
Federal Suspension/Debarment listed

Note: Currently CRPS does not check the SAM
database, please reference the EUP.
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Executing a Contractor Responsibility Program Search

CRPS has three search options:

eName Search
oTIN Search
eName/TIN Search

All of the searches include a default query for
obligations. Additional search criteria may be included
by selecting the applicable checkbox(es).

Program searches do not meet the definition of a true
CRP Check; therefore, the ability to print the CRP Check
Certification Form and to register for clearance
notification is not available.
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Executing a Contractor Responsibility Program Search

An executed CRP Name Search will display one of the
following results:

1.No Records Found
2.0bligations Identified

3.Suspension/Debarment/Approved Performance
Issue Found
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Executing a Contractor Responsibility Program Search

r Home

> Name Search = Select:

k¥ TIN Search .
» Name/TIN Search Name Search link
» CRP Check from the left

navigation menu

F Performance Issue

» Quick Reference

F Reports
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Program Name Search (without additional search criteria)

CRP Name Search

The CRP Search includes current obligations. To include additional search criteria, check any of the following:

[] Include History:
[[] Include Suspensions/Debarments:

[ Include Performance Issues:

Name:

|Engineering

Clear I

"= The CRP Name Search entry form displays

e Complete the required Name field using
either a partial or full name

e Note that the entry must be a minimum of
three characters
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Program Name Search (without additional search criteria)

CRP Name Search (Hide Detail..) B

The CRP Search includes current obligations. To include additional search criteria. check any of the following:

[ Include History:
[] Include Suspensions/Debarments:

[] Include Performance Issues:
Engineering . Dr/
|Building | @

Search

Name:

= More than one name may be included
in a search by selecting the “PLUS"=
symbol to expand the field
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Program Name Search (without additional search criteria)

CRP Name Search (Hide Detail..) B

The CRP Search includes current obligations. To include additional search criteria, check any of the following:

[ include History:
[] Include Suspensions/Debar t

[] Include Performance Issues:
Name: n
Engineering

Building

e Available checkboxes should remain
“un-checked” when results are limited
to current obligations only (i.e., no
additional search criteria is used)

=Select the SEARCH button
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Executing a Contractor Responsibility ponney A

Program Name Search (without additional search criteria)

Result: No Records Found

CRP Name Search (Show Detail...)

0 CRP Name Search Results (Hide Detail...)

No Records Found |

= “No Records Found” indicates that based on
the information entered in the Name(s) field,
the search was unable to yield results for
current obligations from the CRP data sources

72



Executing a Contractor Responsibility pennsylvania
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Program Name Search (without additional search criteria)

CRP Name Search (Show Detail...)

0 CRP Name Search Results (Hide Detail...)

|r-1o Records Found |

= To execute another search, select the EXPANDL
icon next to Show Detail

e This will display the CRP Name Search entry
form
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Program Name Search (without additional search criteria)

CRP Name Search (Hide Detail..) B

The CRP Search includes current obligations. To include additional search criteria, check any of the following:

[ include History:
[] Include Suspensions/Debar t

[] Include Performance Issues:
Name: Malinaski
Amy £
i ]

()’ (o]

= Existing search criteria may be cleared,
or simply enter the new criteria and
select the SEARCH button
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Executing a Contractor Responsibility W pennsylvania

——

Program Name Search (without additional search criteria)

Result: Obligations Identified

34 CRP Name Search Results
Obligation AMY CARLOS FISCUS DBA ABC CORNER 134346382 L& gg:fsE?_F UCTAX fli", 03+ CTIDES@STATE.PA.US ] T h e s e a r c h
Detad | Obligation g&g&:g\éﬁagﬂucmmﬁn 203542214 L&X g;:\‘_fggz UC TAX éﬁf—ﬂ %03 ycTES@STATE PALUS .
etai | Obligation BELL AMY E 171682193 Revenue CSCS gfg 783~ re s u Ite d I n 34
Obligation BELLAMY MICHAEL G 165481892 Revenue  CSCS (;;370) 783 - .
Obégation BELLAMY MICHAEL G 165481992 Revenve CSCS g’;; i n a m e s b e I n g
Obligation BERTUCCI AMY J 202381417 Revenue CSCS %2’? 783 -
Oblgation BOGLISH AMY L 197580116 Revenve CSCS E:fuﬂ 783 ret u r n e d
Obligation BURT AMY L 185686072 Revenue CSCS g;? 783~
Obligation CHEUNG AMY L 203727986 Revenue CSCS [3157: 783-
Obligation CRISWELL AMY L 181445610 Revenue CSCS -
Ascending
Rows: Page: _ of 4

e Lengthy search results can be sorted and
displayed in several different ways
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——

Program Name Search (without additional search criteria)

| | 34 CRP Name Search Results (Hide Detail...)

All column

OFFICEOFUCTAX  (866) 403 -
SERVICES 6163

[ ]
Obligation e ok i SCRVICEMASTER. | 03642014 LA CIICCOPUCTAY (5691403 ucTIES@STATEPALS h e a d I n gs m ay

Obligation AMY CARLOS FISCUS DBA ABC CORNER 134346382 L&l UCTIDES@STATE.PA.LS

Obiigation BELL AMY E 171682193 Revenue (CSCS \3307: 783~
Obligation BELLAMY MICHAEL G 165481932 Revenue (CSCS gL B b e u S e d to
Obligation BELLAMY MICHAEL G 165481992 Revenue CSCS ;;af 783 - t .
Oblgation BERTUCCI AMY J 202331417 Revenue CSCS %}J? 783- SO r I n
[ Detai | oObigation BOGUSH AMY L 197580116 Revenue CSCS :3;0: 783~ a s C e n d i n o r
Obligation BURT AMY L 185686072 Revenue CSCS %'J? 783 - g

CHEUNG AMY L 203727936 Revenue CSCS ;’3170} 783~ d e S c e n d i n g
Obligation CRISWELL AMY L 181445610 Revenue CSCS %}j? 783-

order

Rows: IR Poce: [N of 4

n used for the sort, as well as the
on of the sort, will be indicated in
the gray row at the bottom of the search
results
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Program Name Search (without additional search criteria)

34 CRP Name Search Results

Detad | Oblgation AMY CARLOS FISCUS DBA ABC CORNER 134346382 L& gg:fsE?_F UCTAX ;31‘:’:’3' H03-  CTIDES@STATE.PA.US

Detal | Obligation %%ESEEE&?“C&%ER 203542214 L&X g’;:f,?gg’ UC TAX é‘gli? %03-  yCTIDES@STATE.PA.US
Obligation BELL AMY E 171682193 Revenve CSCS (3?03? 783 -
Obligation BELLAMY MICHAEL G 165481992 Revenue CSCS (3}.;370) 783 -
Obbigation BELLAMY MICHAEL G 165481992 Revenve CSCS %ﬂ 783 -
Obligation BERTUCCI AMY J 202381417 Revenue CSCS %2’? 783-
Oblgation BOGLISH AMY L 197580116 Revenve CSCS [;fu" 783~
Obligation BURT AMYL 185685072 Revenue  CSCS g’;;? 783-

Detad | Oblgation CHEUNG AMY L 203727986 Revenue CSCS [3257: e
Obligation CRISWELL AMY L 181445610 Revenue CSCS -

Ascending
Rows:m Page:_of-? I

e The page navigation buttons below the
search results area may also be used to
review a lengthy list
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Program Name Search (without additional search criteria)

CRP Name Search (Show Detail...)

34 CRP Name Search Results (Hide Detail...)

OFFICEQF UCTAX  (366) 403 -

AMY CARLOS FISCUS DBA ABC CORNER 134346382 L& SERVICES 6163

UCTIDES@STATE.PA.US

AMY DUROVEY DBA SERVICEMASTER OFFICECFUCTAX  (856) 403 -
SUPERIOR CLEANING LB LAl SERVICES 6163

{(717) 783 -
e

UCTIDES@STATE.PA.US

—— e S

= Select the DETAIL button to view the
Obligation data

e Select RETURN TO RESULT when finished
|

Vendor Name: :AMY CARLOS FISCUS DBA ABC CORNER, Type Of Block: .Oblngation
Vendor Address: 406 N BUHL FARM DR Begin Date: ESr‘ll:- 2010 12:00:00 AM |
|HERMITAGE P, 161481666 End Date: |8/11/2010 12:00:00 AM
SAP Vendor ID; (0000754962 Agency: |L&I
TIN: 134346382 Contact Person: ;OFFICE OF UC TAX SERVICES
Contact Information: | 5654036163 -~
= UCTIDES@STATE.PA.US v
Return To Result
—
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Program Name Search (including additional search criteria)

CRP Name Search

The CRP Search includes current obligations. To include additional search criteria, check any of the following:

[[] Include History:
[] Include Suspensions/Debarments:

[[] Include Performance Issues:

Name: | i
+

* The additional search options available within
a CRP Search are:

e Include History
* Include Suspensions/Debarments
e Include Performance Issues

= Select any or all of these options when
executing a search
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Executing a Contractor Responsibility i pennsylvania

Program Name Search (including additional search criteria)

= When selected independently, Include History
will provide the requested Contractor’s current
obligations, as well as historical obligations

Include History Current Obligations
Historical Obligations
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Program Name Search (including additional search criteria)

= When selected independently, Include
Suspensions/Debarments will provide current
obligations as well as current COPA suspensions
and/or debarments

Include Suspensions/Debarments Current Obligations
Current COPA Suspensions/Debarments

Note: Federal Suspension/Debarment results are not
included because SAM requires a Name and TIN
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Program Name Search (including additional search criteria)

Executing a Contractor Responsibility Pennsylva"iﬂ

* When selected along with Include History, this
search will also provide historical obligations and
historical COPA suspensions/debarments

Include History Current Obligations
Historical Obligations

Include Suspensions/Debarments  Current COPA Suspensions/Debarments
Historical Suspensions/Debarments
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L' DEPARTMENT OF GENERAL SERVICES

Program Name Search(including additional search criteria)

= When selecting independently, Include
Performance Issues will provide current
obligations as well as Approved Performance

Issues
Include Performance Issues Current Obligations

Approved Performance Issues
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Executing a Contractor Responsibility g el

Program Name Search(including additional search criteria)

= When selected along with Include History, this
search will also provide historical obligations
and Resolved Performance Issues

Include History Current Obligations
Historical Obligations

Include Performance Issues Approved Performance Issues
Resolved Performance Issues
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pr—

Program Name Search (including additional search criteria)

* When all available search criteria is selected
the following results will be provided:

Include History Current Obligations
Historical Obligations

Include Suspensions/Debarments Current COPA Suspensions/Debarments
Historical Suspensions/Debarments

Include Performance Issues Approved Performance Issues
Resolved Performance Issues
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i DEPARTMENT OF GENERAL SERVICES

pr—

Program Name Search (including additional search criteria)

The CRP Search includes current obligations. To include additional search criteria, check any of the following:

[¥] Include History:

[[] include Suspensions/Debarments:

Include Performance Issues:
EnEs Aeggis

Search |

= The CRP Name Search entry form displays

e Select the CHECKBOXES next to the desired
criteria

e Complete the required Name field using
either a partial or full name

= Select the SEARCH button
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Program Name Search (including additional search crlterla)

Result: Obligations/Approved Performance Issues

Found

7 CRP Name Search Results

Obligation
Obligation
Detal | Obligation
Obligation
Obigation
Obligation

= Based on the search parameters selected,

Performance Approved® AEGIS FACTORS INC

AEGIS SECURITY INSURANCE
COMPANY

AEGIS SECURITY INSURANCE
COMPANY

AEGIS SECURITY INSURANCE
COMPANY
AEGIS SECURITY INSURANCE
COMPANY
AEGIS SECURITY INSURANCE
COMPANY

AEGIS SECURITY INSURANCE
COMPANY

Ascending

232552116 Transportation Sally Jones

233094919 L&I

233094919 LA

233094919 L&l

233094919 L&

233094919 L&l

233094919 L&

OFFICE OF UC TAX
SERVICES
OFFICE OF UC TAX
SERVICES
OFFICE OF UC TAX
SERVICES
OFFICE OF UC TAX
SERVICES
OFFICE OF UC TAX
SERVICES
OFFICE OF UC TAX
SERVICES

the above results displayed

(866) 403 -

6163

(866) 403 -

6163

(866) 403 -

6163

(866) 403 -

6163

(66) 403 -

6163

©  UCTIDES@STATE.PA.US

(Hide Detail...)

sally @jones.com

UCTIDES@STATE.PA.US
UCTIDES @STATE.PA.US
UCTIDES@STATE.PA.US
UCTIDES @STATE.PA.US

UCTIDES@STATE.PA,US

e Note the Status designation next to the
Performance Issue
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Program Name Search (including additional search criteria)

=" The
Performance
Issue status is
displayed on the
Detail screen as
well

Vendor Name: AEGIS FACTORS INC Type Of Block: _F'erfcrmance

Vendor Address: [g2g357
ORLANDO FL, 328628282

SAPVendor ID: 129833 | Agency: | Transportation
TIN: :-_23255.2116 Contact Person: :53|i}l':30f1_€5

r Contact Information: | 1331734560
SSH: :
- : |e2lly@jones.com

[ Retumn To Result ]
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Program Name/TIN Search

CRP Name/TIN Search

The CRP Search includes current obligations. To include additional search criteria, check any of the
following:

4
Include History:

Include Suspensions/Debarments:
Include Performance Issues:

Name p
|CAPCO Contracting Company And 251710316 | &

= The CRP Name/TIN Search entry form displays

e Select the CHECKBOXES next to the desired
criteria

e Complete the required Name and TIN fields
= Select the SEARCH button
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Program Name/TIN Search

Result: Federal Suspension/Debarments from SAM

In order to do a Search, the following steps should be
performed:

1.Access the SAM website (http://www.sam.gov)

2 .Verify that the contractor does indeed have a
Federal Suspension/Debarment listed

Note: Currently CRPS does not check the SAM database,
please reference the EUP.
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Generating Reports

CRPS offers the following types of reports:

1.History of CRP Checks Report (By Vendor, By User,
By User and Vendor, By Reason)

a.Provides audit data stored for each of the CRP
Checks executed in CRPS

b.Provides different variations of the data

2.Vendor Obligations Report

* Provides the most current obligation data stored in
the CRPS database
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Generating Reports

Reports Navigation

: ::Eﬁearch u SE|ECt:

F TIN Search .

i RIA Reports link from
the left

F CRP Check . .
navigation

F Performance Issue
menu

} Quick Reference
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Generating Reports

[CCEESSSSNNEN " The Reports selection

Report it : R page displays
Department : | 1] v|
Reason Type ! | Ohbligations v|

| e Initially, dropdown

Vendor Name : |

I I menus are available in
th I all parameter fields
[ View Report

e The contents of the generated
report is dependent on the
selections made
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Generating Reports

1. History of CRP Checks Report

= The first parameter to

Report List

Department

complete is the name
History of CRP Checks by Reason

From Date §|History of CREP Checks for a Specific User
Hiatng' of CRP Checks for a SEECiﬁC User and Vendar Of the report
Reason Type J History of CRP Checks for a Specific Vendar
List Of Vendors with Obligations
List of Vendars with Obligations in a Specific Department
vendor 5SHEM 3| Pefarmance Issues

UserName.lsysmm Performance Details . [ ] Select the dropdown
“’I ) menu to reveal the

Pl Status
I View Report I ist

Vendor Hame
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Generating Reports

History of CRP Checks by Reason

| « Of the remaining

Report List : |H|stur§r of CRP Checks by Reason
parameters, three
are required:

ReasonType Ohligations
EOinatiuns

Vendor Name:é Susensinn Deharment ‘/ Fl’Om Date

Vendor SSNEIN z|EFLS
1 Performance

User Nﬂme .................................................... : / To Date

Severity :

PI Status : v Reason Type

[ View Report
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Generating Reports

History of CRP Checks for a Specific User and Vendor

Report ListI History of CRP Checks for a Specific User and Yendor % I

Department ;

Vendor Hame : |C,-'-‘~.F'CO |
Vendor SSMEIN : | 251710316 |
User Narne:||:-amalinns V|
Seventy ....................................................
Pl Status
[ View Report

eSelect the VIEW REPORT
button

" The required
parameters are:
From Date, To Date,
Vendor Name,
Vendor SSN/EIN,
and User Name
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Generating Reports

Note: Always enter the next day’s date into the “To
Date” parameter field to include the current day’s
information in a report.

Examples:
For reports including:
11/03/2011 information 11/04/2011 into the To Date field

11/30/2011 information 12/01/2011 into the To Date field
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Example: Viewing CRP Checks Report for a
Specific User and Vendor

== Back to Reports

@ & T 1/1 LY | Main Report |w #

History of CRP Checks for a Specific User and Vendor

User Mame . c-amalinos Print Date: 08/27/2010
Vendor Name : CAPCO Contracting Company
SSN/EIN HE S R

From Date 08/01/2010 To Date 08/28/2010

Audit ID CRP Check Date Oblig. EPLS Sus [ Deb Performance lssue
2,589 08/04/2010 2 1 a 1
2,644 08/04/2010 2 1 ] 1
2737 0812010 2 1 ] 1
2797 0gnzizono 2 1 ] 1

e Upon selection of the VIEW REPORTS button, the
report generates and displays

e Export and/or Print the form
e Select the Back to Reports link to return to the CRPS
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Generating Reports

2. Vendor Obligations Report

e Displays listing of vendors with obligations in the CRPS
database, without parameters

Note: This report is large (several thousand pages) and
takes time to generate. It should be viewed and not
printed. The export function is unavailable.

e \Vendors with Obligations in a Specific Department will list
all of the obligations for a specific Agency; (Department
of Revenue and Department of Labor & Industry,

Unemployment Compensation or State Workman’s
Insurance Fund)
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Generating Reports

List of Vendors with Obligations in a Specific
Department

Report List: | List of WVendors with Obligations in a Specific Departmen

:Department: | L & |

Reason Type ;

Vendor Name : |

Vendor SSHIEIN : | |

User Hame :
Severity :

Pl Status :

[ View Report ]

e Department is a required parameter

e Select the VIEW REPORT button
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== Back to Reports

O T » M 1/73 LY | Main Report v #

List of Vendors with Obligations in a Specific Agency

Department Name [ &| Print Date: 8/27/2010
S.No VendorMame FEDID SSN ContactName ContactPhone
1 |1NECGRO'."'." QM CHILDCARE & PRESCHOOL FRRET 232 OFFICE OF UC TAX SERVICES 8664036163
2 1329 BRISTOL PIKE ASSOCIATES DBA QT OFFICE OF UC TAX SERVICES 8664036163

HAMPTCOM MM
3 1600 CHURCH RCAD CONDOMIMNIUM ASSN ===0006 OFFICE OF UC TAX SERVICES 8664036163
4 3C DRILLING LLC AT T22 OFFICE OF UC TAX SERVICES 8664036163
5 GG LLC DBA AAMCO *HEREEE08 OFFICE OF UC TAX SERVICES 8654036163
g T-ELEVEN INC G OFFICE OF UC TAX SERVICES 8664036163
7 A& L CREATIONMS INC FHERE3243 OFFICE OF UC TAX SERVICES 8664036163
g ADANDERSOM INC i X i X OFFICE OF UC TAX SERVICES 8664036163
9 #HERE1319 OFFICE OF UC TAX SERVICES 8654036163
10 FEEER546 OFFICE OF UC TAX SERVICES 8664036163
11 AMEW ERASECURITY INC 0416 OFFICE OF UC TAX SERVICES 8664036163
12 AOME AUTO GLASS INC FEEEETI QFFICE OF UC TAX SERVICES 8664036163
13 ARPOPPLE INC FHEEERE16 OFFICE OF UC TAX SERVICES 8664036163

e Upon selection of the VIEW REPORTS button, the
report generates and displays

e Export and/or Print the form

e Select the Back to Reports link to return to the CRPS

102



Summary

Where to go for Help:

Contact the agency Help Desk for direction and
assistance if you are unable to access CRPS, or are
experiencing system errors.

To request access to CRPS, complete the USAR form
located at:
http://www.portal.state.pa.us/portal/server.pt/docu
ment/1068897/blank_usar_ pdf
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Knowledge Checks

Do all users have the ability to execute a
search for Performance Issues?

a. Yes

b. No
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Knowledge Checks

What status must a Performance Issue have to
be returned in a CRP Check?

a. Resolved
b. Approved
c. Pending

d. Held
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Knowledge Checks

Are Performance Issues with a status of
Resolved returned in a CRP Check?

a. Yes

b. No
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Knowledge Checks

An individual must be role mapped to access
CRPS.

a. True

b. False
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Knowledge Checks

What data must be supplied to execute a CRP
Check?

a. Contractor Name
b. TIN (or SSN/EIN)

c. Both
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Knowledge Checks

Can the CRP Certification Form be printed for a
contractor with Performance Issues and/or
Suspensions/Debarments?

a. Yes

b. No
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Knowledge Checks

Should Obligation reports be printed?

a. Yes

b. No
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Thank you!



