
CMS ICX Prequalification and 
Bid Request Demonstration



Our goal with todays demonstration is 
introduce changes WYDOT will be 
making to the prequalifications and bid 
proposals (bid envelopes).

Feel free to ask questions as we go.  We 
have allotted a few minutes at the end 
of this demonstration to ask questions 
as well.



 Your Prequalification form and bid requests will be 
stored for you.

 Expiration notices will automatically be send out 
approximately 60 day prior to your prequalification 
expiring.

 The transaction is paperless.  Everything will be 
stored under you company information.  All 
documents will be emailed to us and in return we will 
email results back to you.

 NOTE:  In most cases, notifications will only be sent 
to the person who initially sent in the prequalification
and to the “Main E-mail Address”.

What are the benefits to the new system?



Contractors 
Prequalifications



The first thing you will need to do is log into you
ICXweb account  



Once you have your company window open you will 
want to go to the Menu drop down and click on 
“Company Information”



Once the company information opens then you will 
want to click on the “Prequalification” tab.



Click on the “Prequalification Template”.  The new
PQ-1 form will appear in a PDF file.  You will need
to fill it out and attach it as a document. 

Once the Prequalification tab opens then you will 
want to click on the “Add Prequalification Template”



After you have downloaded all of 
your required documents simply 
click on the “Submit” button.



Certification of Fact of Good Standing from the 
either state your company presides in or if you are 
registered with Wyoming you can attach it.

Either proof of Workers’ Compensation from 
Wyoming or a Certification of Liability Insurance 
showing you have Workers’ Comp Insurance

Current Financial Statement

Do not attach an equipment list.  Please use the 
work sheet in the PQ-1

Additional documentation that will need to be 
uploaded



Once you have submitted the document, an email 
will be sent to dot-constructruction@wyo.dot 
notifying our office that a prequalification has 
been sent in for review.  If you notice under status 
it says Pending.  This will remain until the prequal 
has been approve or disapproved.  The status will 
change to “Approved” or “Disapproved”



Once we get the notification we will process it.  Once we
process the request whether we  approve it or 
disapprove it an email will be sent to the person who 
sent in the request and to the “Company Main E-Mail 
Address” listed on the prequalification form.

If it has been approved the email will include the letter 
for you files.

If for some reason it has been disapproved the email 
will indicate the reasons it has been disapproved.  Open 
up a new prequalification and attach the information 
that was requested along with all of the other items 
from the last one and resubmit it.



Questions?



Request for bid envelopes



The first thing you will need to do is sign into your 
company ICX account open your company information. 



Click on the (E-103)-Current Work tab



This is were you will add/remove all of your current 
work information.  Right click in the field or on a project
and either Choose “Add” or “Delete” depending on what 
you need to do.  Remember to click on save when you 
are done.



On the far right hand side you can click on “E-103 
Affidavit Report to verify all of your work on hand  this 
will also give you the total of work on hand.



E-103 Affidavit Report



Once you have the E-103 filled out go back to the 
dashboard, click on the Proposal Request



The Proposal Request page will appear.  One the right 
side will be your current E-103 information and on the 
left side will be the call orders for the current letting.



Click in the boxes for each call order your will be 
requesting.  When you are done then click on the 
request button



Once you click on the request button a note will asking 
you to if you have updated your current work in the E-
103 and is it correct.  Click ok if you have updated it 
and cancel if you need to go back and update it.



Once you have submitted the document, an email will 
be sent to dot-constructruction@wyo.dot notifying our 
office that a bid request been sent in for review.  If you 
notice under status it says “Pending”.  This will remain 
until the bid request has been approved or 
disapproved.  The status will change to “Approved” or 
“Disapproved” once we take action on it.



Once we approve them, an email will be sent to the 
person who requested the Proposal Request, the “Main 
Office E-Mail Address” (from your prequalification form)
and to Contracts and Estimates.  Information will be in 
the email stating how turn in you bid envelopes.

If the request has been denied, then an email will be 
sent out to the person who sent in the request and the 
main office email stating why it was denied.

NOTE:  We will not be sending you an envelope to put 
your bid in.  You must supply the envelope with correct 
information on it.  This information will be sent in the 
email that approved your request.



Emails

As mentioned in both the Prequalification and 
the Bid Envelope sections, the email will be 
returned to the person who sent them and the 
“Company Main E-Mail Address” which was 
listed on the prequalification form.

It is the responsibility of each company to 
maintain their email addresses and keep them 
up to date.   WYDOT does not manage the 
emails.   



Charlie Bauer    CMS/ICX
307-777-4927
Charlie.bauer@wyo.gov

Duwane Floy   CMS/ICX
   307-777-4059
Duwane.flow@wyo.gov

Jim Messer   Prequalifications/Request for bid envelopes
307-777-4056
Jim.messer@wyo.gov

Mark Janicek   ICX/Bidding
307-777-4214
Mark.Janicek@wyo.gov

Contact information

mailto:Charlie.bauer@wyo.gov
mailto:Duwane.flow@wyo.gov
mailto:Jim.messer@wyo.gov
mailto:Mark.Janicek@wyo.gov


Questions?


