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Updating your website is now as simple as Checking out a Website:

clicking your mouse. No more waiting for the Double click on your site to check out your
server to update at midnight. Once you click website. For example: Twelve Bridges Middle
publish your changes will be effective immedi- School.

ately. (this step isn’t required for all users)
Getting Started: g%f CatapultCMs e

Go to http://www.CatapultCMS.com

.'l‘ Hame
w

W Double clich a 5ite Te Check It Dut

W CUSD Damo Site
W ZRCEDemo Ste
W SRCSDemo Ste 2

\%CﬁtapURCMS 8 Note: DNA controls the design template. You

will only have control over editing the content
on your website / webpage.

E-Mail Address: |

Password: |

. Login | | Cancel ]

Steps to Viewing Website:
* Click on Publish Website

* Click on Publish to Staging Area.

( A new window will open. )

The first time you log in, use your email ad- * Click on the Staging Area link to view your
dress and dna1234 as your password. You will website.

then be prompted to change your password. ( A new window will open. )

Note: The latest version of Adobe Flash Player Note: Changes seen in the staging area are not
is required. Please install and restart your live until you publish to the internet.

browser before logging in.
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Editing Your Website:

Each page of your website is made up of
different types of cards. The most commonly
used card is the editor card.

Choose a card to add:
[-gf Text Editar

M Scrolling Text

y Calendar =
—
' M Image Slideshow
Video
Advanced Cards: 1,
i

"'.' HTML Cormponent

1 .

T

"": Unrestricked Code

| -

close £3

Editor Card: You can type content directly onto
this card or you may cut and paste from Word.
If you cut and past from Word you may need

to remove the formatting. You can do this with
one of two ways. Either click on the clip board
with the W or paste the content and then click
on the paintbrush to strip the formatting.

|'-E=}ﬁj'

Marquee Card: This card will put a running
banner on your website. | would recommend
using this card to emphasize a point or to at-
tract attention.

Welcome to 6th Grade!
Please provide your scholar with the follc
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Calendar Card: You may use this card to add
a calendar to your website. There are different
display options from a compact calendar to a
full size calendar, depending on your particular
needs.

Navigation: On the bottom left hand side of
the screen is your Navigation list.

a E] Hormne

,_?;'r General Info
(2] asdmin {---links to other websites,
|2 COUNSELING documents, or emails
i_é'l Skaff Directory
&= Library

2}, Site Search
@ Something Else

{---Home Page

{---editable pages

Home Page: This is the first page visitors will
see when they go to your site. It also will show
the rest of your navigation options.

Note: The home page is a great place to convey
information about upcoming events or special offers.

| You Are Here: Mrs. Krystal Arnold

‘ Mrs. Krystal Arnold Mrs. Kr

I Assignment Calendar
Please provid
b Online Grades
s 2 spiral
F Email e 2 pencil
* Blue or
b Teacher Bio o redink
s Highlighk
b Class Syllabus e Glue sti
« Colored
i CA Content Standards * Binder\
s Binder
o Acceler:

m
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Editing a Card: To edit a card you will need to
double click the page on the bottom left side of
the screen. My homepage has 3 cards. They
are listed in order below.

= R @ L m &
H e l8 § B 5 X -
Save Pagg Ciose Page Hidz Fage Rolback Fraview AstCan CutCare copy Cad Fagla Camg

Mai Content

General Info

%l qd

‘l‘-’_i Marquee Card

(To viaw, praviaw tha paga, or publizh tha zita)

ELERR )
Chico Junior High School was constructzd in 1952 and currently has an
enralimant of approximately B00 students ingrades 7 and 8 There are 2
administrators and 29 teachers with & student o teacher ratio of 1651 The
district spends an average of $3 490 per student Chico Jurior has an active
FTSA, School Site Council, and parentvoluntesr parti cipation. Ws have a
stronn leanershin that balieves in doinotiinas that are annd for kids and A

Editing Marquee Card: To edit the Marquee
Card double click on it.

o Scrolling Text Card = |

!& Card Nams:

Text

Supporting your school and student is as easy as 1, 2, g

3
=

1. Enter your =chool code.

Properties

Font Type: m
Font Size: Im

Text Golor: A | |—
Background Color: {‘) |7

Marquee Speed: 3 (Medium) -

| Save Changes | | Cancel |

Training Manual

Saving: You will need to save your work on
individual cards by clicking the Save Changes
button at the bottom of the card. You will also
need to save page changes by clicking on the
save page button in the top left hand corner.

| recommend saving your page after editing
every card.

Note: This message should show up after you save
a page. DO NOT navigate away from a page with-
out saving your work!

& Catapultcms ==

/ ! \ The page has been saved.

Ok |

Reordering Cards: You may change the order
of cards by clicking on the green arrows in the
right hand corner of each card.

Deleting Cards: You may delete a card by
clicking on the red circle in the right hand cor-
ner of each card.

Hiding a Card: If you would like to work on a
card, but hide it from view on the website click
on the eye ball with the red x. Card Hidden
will show up on that card until you click on the
eyeball to unhide it.

EX E X

¥ card Hidden

/’////ﬂ
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Editor Card: This card has many of the same
functions as Word.

w5 Tawt Ediar Card

Card Hame: |Whn ‘we Aue

= A HH- 280
B I I === E i i i IFE toma
Left Pichure: —
‘aval zanz-sert - Tpx - A -y -
Chice Junior High Schonolwas constructad in 1853 and currently has an =

anrollmert of aporodmately 00 students ingrades 7 and 8. Therg are 2
acministrators and 29 teachers with & stuclent to teacher ratio of 1651 The
district spends an average of $3 490 per stucent. Chico Junior hias an active
ETSA, School Site Coundil, and parent volunteer participation We have a
strong leadership that beliewes in doing things that are good for kids and a
!Smﬁll (25%) -]‘ genzral atmosphere of "we can' is prevalent. ]

28 Ee

& O

Save éi\nllu_es | Cancel |

Note: If you type in the Card Name box it will
show up on the top of the card and the web-
page. See below.

Science Olympia

Science Olympisd Mizsion and Goals Science Olvmpisd st Twelve Bridges Middle School

Science Olympiad Mission and Goals

To create a passion for learning science by supporting elem
Science Olympiad tournaments at building, district, county,
lavals with an amnhacis an taamwark and 3 cammitmant ta

AAELERRN
SéulceOuhinan

Note: There is no limit to the number of cards you
can add to a page. To add a card click on Add Card
on the gray bar at the top of the screen.
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Uploading Pictures to Catapult: To add pic-
tures to your website you must upload them by
clicking on Manage Pictures.

|| . REOrder

|~ Rename
|~ Page =¥ Subpages
E’ Manage | = Manage

“ Pictures = Documents

Select the pictures from your computer and
click Upload Files. If you leave the Optimize
Images box checked the system will automati-
cally shrink the file size for faster viewing on
your website. You may upload photographs
and clipart. You may upload multiple pictures at
the same time.

st

wy Select Files | e Clear Queue E& Upload Files

| Cptimize Inmages

Note: If your picture shows up blurry upload it again
and uncheck the Optimize Images box.

Adding Pictures: You may add pictures to a
card by either clicking on the picture squares
(one on the left and one on the right) or you
can add a picture in the text box by using the
scene button.

i

m
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Uploading Documents to Catapult: To add
documents to your website you must upload
them by clicking on Manage Documents.
Catapult allows you to upload both Word Docu-
ments and PDFs. | highly recommend that all
files on your website be put into PDF format
before uploading.

il——iRename | e REOFdEr

f ~— Page | =* Subpages
Manage .| = Manage

i Pictures

|
= Documents

il e O I . [ =l Bt Al

Select the files on your computer and click
upload files. You may upload multiple files at
once.

Note: You can download a free version of PDF Cre-
ator at http://en.pdfforge.org/download

Publishing to the Internet: Click on the Pub-
lish Website button to make your changes
viewable on the internet. Your website will
instantly update.

16 -/'F‘age i Manage

| = Properties || Security
5 Publish | 5= Check-In
| "0 yiehsite & wehsite
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Checking-In Website: Before exiting the
program you will need to check your website
in. If you close your browser without checking
in your website and logging out you will be
locked out of the system for 15 minutes.

Logging out: Click on Logout before leaving
the program to avoid being locked out for 15
minutes.

Logged in as: contactl@gotodna. com
Manage Account | Log Out

Editing Your Profile: You may change your
email address and password by clicking on
User Profile in the upper right hand corner.

2=

Lizer Praiile

Note: For more information about the Catapult Web
Site Design and Maintenance program visit:

www.CatapultK12.com
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Hyperlinking: Catapult allows you to hyperlink
to an internal page, external page, document,
picture or email.

Treema & Document

Essital Link to one of your own documents within CatapultCM3S,

| Prinart wee [ [
Bichre Toaltip: ’—
Target:  cCurrent window
& pew window

E-iail

There are two ways to add a hyperlink to your
website. The first is to add the hyperlink in an
editor card. To do that highlight the text and
click on the hyperlink button. You may
also add a hyperlink in the =t

navigation area in the bottom left hand side. To
add a hyperlink in the navigation area, left click
over a page and click Add Item.

jreee. |
4 (% Home

+ |2 General Info
Aecic

wd add Page
q L& Rename Page
G @ Toggle Visability

| {1&

g

g
Z

g

PO T I B
[ ¢ «7 Reorder Subpages
== ||
@ 2 Page Properties

& Delete Page

Lo

% Cut Page
‘—E Copy Page
@ Paste Page
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You will have an option to add a page or add a
link.

& Add Mew Item 53]

Choose the type of item you would like to add:

@ Page - Add a new page to your websita,

| == Link - Add a new link to vour website,

A window will pop up for you to name your link.

\.:’ Add Hew Ttermn -

Enter a name for the naw link:

[ add | | cancel |

After you name your link it will show up in the
navigation area. You will need to double click
on it to hyperlink it up. You may link it to an
internal page, external page, document, picture
or email address.

Hyperfink Manager

Trkernal Hyperlink Manager

Extermal Select one of the link types from the left
Document

Picture

E-Mail




