Our Mission is to foster a learning environment with love,
Encouragement and inspiration
Charleston Middle School

Member of North Central Association

P.O. Box 188

Charleston, Arkansas   72933
PRINCIPAL’S MESSAGE

Dear Students:

I would like to welcome you to the Charleston Middle School.  We are excited to be starting another school year, and our faculty has worked very hard to make this year a rewarding one for you.  

At Charleston Middle School we believe that all students can learn and our staff will strive to help you succeed in school.  As a student at CMS, you must do your part.  You must make a commitment to learning that will require you to complete your assignments each and every day to the best of your ability.  You must always behave in a manner that would enable you to learn and also not distract others from learning.  As your principal, I will be working closely with your teachers, your counselor, and your parents to see that this will be accomplished. 

You will also focus on becoming a better citizen during your years at CMS.  This involves the ability to make good decisions and treat others with respect.  It is my goal that our Middle School not only prepares you for high school academically, but also socially.  

I am very excited and honored to be your middle school principal.  If I can ever help you in any way, do not hesitate to come in and see me.  I care deeply about the welfare and future success of all of our students.  It is my hope that your time at CMS will help bridge the gap between elementary school and high school, and that we will be able to meet your needs as a middle school student.  Let’s work together to make the 2009-2010 school year the best ever!
Melissa Moore

CMS Principal
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Professional Development

August 19th 



First Day of School

September 7th 



Labor Day, No school


    
October 16th  



End of 1st Nine Weeks (42 days)



October 22nd 

 

Parent Teacher Conference TBA



October 23rd 



Prof. Development TBA (no school)

November 25th



Thanksgiving Break Begins

November 30th  
 


School Resumes



December 18th 



End of 2nd Nine Weeks (41 days)

December 21st  



Christmas Break Begins

January 4th 



School Resumes

January 18th 



Professional Development – No school

February 15th 



President’s Day (no school)

March 9-10th 



11th Grade Literacy Testing

March 12th



End of the 3rd 9 Weeks (48 days)

March 18th 



Parent Teacher Conference

March 22nd 



Spring Break Begins

March 29th



School Resumes

April 2nd 



Good Friday No School

April 5-16th 
  


Grades K-2 & 9 SAT Testing

April 12-16th



Grades 3-8 Benchmark Testing

April 20-21st  



End of Course Geometry Testing


April 22-23rd 



End of Course Algebra Testing

April 27-28th 



End of Course Biology Testing

April 30th



April Break No School

May 5th 




Algebra II Testing

TBA
 



High School Graduation

May 27th 



Last Day of School (47 days)

May 28th




1st Possible Snow Make-up Day

April 30th 



2nd Possible Snow Make-up Day

April 2nd 


 
3rd Possible Snow Make-up Day
ACADEMIC IMPROVEMENT PLAN


In compliance with Act 35 of 2003, the Charleston School District will notify parents and/or guardians, through the school handbook and available conferences, of students that will be participating in Academic Improvement Plans starting with the school year 2004-05.  The Academic Improvement Plan shall describe the parent’s role and responsibilities as well as the consequences for the student’s failure to participate in the plan.  Academic Improvement Plans are for students who fail to achieve at the proficient level on the state mandated criterion referenced tests including end of course exams.  Beginning with the 2005-2006 school year, students in grades 3-8 identified for AIP who do not participate in the remediation program shall be retained. 
AFTER SCHOOL ACTIVITIES


Students are required to bring a note from their parents/guardians if they plan to go from school to any destination other than the normal routine.  This includes spending the night with a friend or going there for the afternoon, athletic practice sessions, club or organization meetings, etc.  Children not having notes will be directed home rather than to said events.

ASSAULT


Assault or threatened assault or abuse of students or teachers will result in suspension or other disciplinary action.
ATTENDANCE POLICY
It is the responsibility of the parent/guardian to see that the student attends school on a regular basis.  Unless a student has an excused absence from school he/she should be in attendance.  Excessive absences may result in denial of credit, promotion, or graduation.  Students are required to bring a written note from a parent or guardian after being absent.  The student will give the note to the office personnel and get an admit slip to present to their teacher.
Excused Absences:


Excused absences shall be defined as follows:


1. Personal illness. (Extended illness may require verification by a physician.)                                 


2.  Medical appointments.  (Parents are asked to schedule medical appointment after school hours.  If this is not possible, schedule appointments so the student will not miss the same class repeatedly). 


3.  Death or illness in the immediate family.


4.  Official school-sponsored activities.


5.  Excused absences will warrant make-up work. (Students will have the same number of days to make up work as the number of days missed.)


6.  To obtain an excused absence, a student must bring a note from home 
or have the parent/guardian contact the principal's office.  Notes or 
parental contact must be made within three (3) school days after the 
absence or it will remain unexcused.
*Homework / Class assignments that will be missed due to an excused absence can be requested by phone before 10:00 a.m. and picked up in the office after 2:30 p.m.
Unexcused Absences:


1.  An unexcused absence shall be considered to be a willful absence 
from school without the knowledge or consent of the parent/guardian.


2.  Any absence not excused in the section “Excused Absences” will be 
counted as unexcused.


3.  Unexcused absences will not warrant make-up work.  A student will 
be given a zero or 'F' if the assignment(s) missed is a result of an 
unexcused absence.
Excessive Absences:


Excessive absences in accordance with ACT 70 will be set at 10 days per semester.  Excessive absences may be a basis for denial of promotion, credit, or graduation.  Parents will be notified by telephone or letter when a child has accumulated excessive absences equal to 4 days, 7 days, and the full ten days.

Excessive days above the maximum allowed by this policy must be verified by doctor’s statement.  The intent being that a student having excessive absences because of illness, accident, or other reasons should be given assistance in obtaining credit for the courses.


Credit will be denied to those students who exceed the maximum number of days allowed.   

Special Situations:

Special situations may be reviewed for consideration by the counselor, principal, and superintendent.  Students may be allowed make-up work for absences other than excused absences under special situations.  These absences must be pre-arranged by the parent with the principal at least three (3) days in advance of the days being missed.  Make-up work will be due upon the student's return to school.

Recording Absences:

Teachers will record absences daily in their class record books.  Absentee reports will be sent to the office hourly.  The teacher's class record book will be the final authority on determining excessive absences.

Make-Up Work for Suspended Students 7-12


Students suspended from the school for disciplinary reason will not be given credit for work missed during the suspension.

Legal Notification:

Students that are not attending school or have more than ten absences will have their names sent to the prosecuting attorney.  Legal action will be sought to improve attendance.  Such notification may lead to a penalty of up to $500.00 fine toward the parent in accordance with ACT 473 as amended. 

When students that are 14 years or older have excessive absences or are not attending school, the district will notify the Department of Finance and Administration.  This notification will result in the student having his/her driver’s license or permit suspended until the student provides that department with adequate evidence that:

A. The licensee is 17 years of age;

B. The licensee is attending school;

C. The licensee has obtained a high school diploma or its equivalent.

Board Approved October 10, 2005. 
BELL CHANGE


School starts at 7:55 a.m. and dismisses at 3:05 p.m.  Students arriving after 8:00 a.m. will be considered tardy.
BULLYING POLICY

In compliance with Act 681 of 2003, no CMS student will be allowed to bully other students while on school property, on a school bus, at a school bus stop or at any school event.  Bullying is defined as any act of one student or group of students who verbally, physically, or in any form or fashion pressure a student or a group of students to the point that they feel threatened or must change their routine to satisfy the student(s) applying the pressure.  Students who are in violation of this policy will face disciplinary action as outlined in the discipline policy. 

In compliance with Act 115 of 2007, cyber bullying, or the use of computers, websites, the Internet, cell phones, text messaging, chat rooms, and instant messaging to ridicule, harass, intimidate, humiliate, or otherwise bully another student is prohibited.  

 Person/persons who file a complaint will be not be subject to retaliation or reprisal of any form. 
BUILDING USAGE


Students may enter the buildings as soon as they are opened in the morning.  At noon students should stay in assigned areas. Students should not go into classrooms until the appropriate bell rings. 

BUS STUDENT BEHAVIOR

The bus driver is responsible for the safety of all the students on his/her bus.  Misbehavior on the bus by a student may endanger all children and will not be tolerated.  Behavior problems on busses may result in a student losing his/her privilege of riding the bus. 
CAFETERIA RULES
There will be no running to the cafeteria, no cutting line, and no food/drink brought out of the cafeteria.  Chairs may not be moved to another table. 
CELL PHONES

Cell phones may be brought to school for use after school and after school events.  Cell phones MAY NOT be used during the school day.  Teachers will confiscate cell phones during the school day.  Confiscated phones may be picked up in the office by parent or guardian only. 
CO-CURRICULAR ACTIVITIES

The board sanctions co-curricular activities that traditionally have been a part of the overall school program, such as athletics and band, social activities, student clubs, school plays, etc., with the understanding that such activities will be properly supervised and operated in accordance with school policies and regulations.

Such activities are designed to provide opportunity for each student to develop qualities of leadership in a many areas as possible, to have an opportunity to participate in as many varied activities according to the student’s own particular needs or interests, to participate in activities not normally available, and to foster better understanding in student-teacher relations.


Good sportsmanship by all students is a must at all home and away events.  Unruly conduct may cause a student to lose their privilege to participate in or attend activity events.


Insofar as possible, activities events involving students and teachers will be scheduled after 3:10 p.m. on Monday through Friday.  Whenever feasible, activities should be scheduled so that they will not interfere with the instructional time needed for the student to successfully complete the academic requirements of the student’s educational program.  Furthermore, the administration will make every effort to insure classroom interruptions will be kept to a minimum.


Eligibility to participate in co-curricular activities will follow the requirements of the Arkansas Activities Association for student participation.


To be eligible for athletics or competitive activities of any type, students must meet the current state requirements.

COMPUTER CODE
Computing resources are provided by the Charleston Public Schools to enhance teaching, research, service and the activities which support them.  Charleston Public Schools is committed to a computing system which effectively meets the needs of users.


Individuals who are granted computing accounts or use computing resources at the Charleston Public Schools accept responsibility with such access.  Each user is expected to use accounts or resources within the District- approved educational, research, or administrative purposes for which they are granted.  ACTIVITIES BEYOND THESE STATED PURPOSES ARE STRICTLY PROHIBITED.


A code of computing practices for the district is stated below.  Violations of this code will be reviewed by District personnel and could result in restriction form these resources.  Improper behavior may also be handled be administration in each school building.


1.  Users shall use proper etiquette when on-line, refraining from obscenity and vulgarity.


2.  Users shall use only those computer accounts which have been authorized for their use.


3.  Users are responsible for the use of their computer accounts.  They should take advantage of protection measures provided such as passwords, changing of passwords, logout of network, and other precaution against others obtaining access to their computer resources.


4.  Users shall use accounts for the purposes originally agreed.  For example, accounts shall not be used for private consulting or personal gain.


5.  Those users who have access to privileged or sensitive information may not disclose that information for any purpose other than official District business.


6.  Users should follow established procedures for accessing the system.


7.  Users shall not attempt to access, copy, or destroy programs or files that belong to other users or to the District without prior authorization.  Also, programs acquired at other computer sites must not be used at the Charleston Public Schools unless they are public domain or permission to use them at the District is granted.


8.  Users of microcomputer software owned by the Charleston Public Schools must agree to abide by the limitations included in the copyright and license agreements entered into with vendors.  Furthermore, it is the user's responsibility to become familiar with the specific copyright and licensing agreements for each product before using it.  It is illegal to copy most software products.  If other arrangements are made with a vendor, users must abide by stated provisions.


9.  Users should minimize the impact of their work upon the work of others.  One should not encroach on others' use of the facilities or deprive them of system resources.


10.  Users shall not attempt to modify system facilities in any way.  Intentional compromise of system integrity by virus or other means is a serious offense.


11.  Users shall not subvert restrictions associated with their accounts.


The above list does not cover every situation that pertains to proper/improper use of the computing resources at the Charleston School District, but it does suggest some of the responsibilities that you accept if you choose to use a Charleston School District computing resource or the international network access that the Charleston School District provides.  This code is to work for the benefit of all system users by encouraging responsible use of scarce computing resources.

CONTAGIOUS DISEASE POLICY


Students who are medically ill should be evaluated on a case-by-case basis by a team comprised of the student's principal, personal physician, a school board appointed physician, and public health personnel.  The decision to admit should be based on the medical condition of the child including evaluation of higher immune status and performance status.  The most current medical information concerning contagiousness and transmittal will be used.

CONFIDENTIALITY

Confidentiality is of extreme importance and therefore the identity of infected students, if not already public knowledge, should be known only to the superintendent and that student's principal and teachers.  Neither confirmation nor denial of suspicion or positive testing will be given by school officials, even if public knowledge is alleged.

There are no medical or legal reasons to restrict a child of an HIV infected parent from attending school.  Children with HIV infection should not receive live virus vaccines and should be excused from regulations requiring them.  Of course, any student, including an HIV infected child, who has contracted a contagious disease, will not be allowed to attend school without clearance from the public health department.

CONTROLLED SUBSTANCE ABUSE

The use, possession, sale, or distribution of illegal controlled substances (including alcohol) while at school, during any school activity, on school-sponsored trips, or at any school function is strictly prohibited.  Not only is this an illegal act but is conduct that reflects badly on the school.  The punishment for violation of this policy will be:


First Violation:  

1.  Parents will be notified as soon as possible.

2.  Appropriate law enforcement will be notified.

3. Students will be suspended from school for a minimum of 5 days.

4. Required parental documentation of Drug/Alcohol counseling for not   less than 60 days.


Second Violation:

1.  Parents will be notified as soon as possible.

2.  Appropriate law enforcement will be notified.

3. Students will be suspended from school for 10 days with a recommendation for expulsion for the remainder of the school year. 



     
Students accused under this policy are required to submit to a drug or alcohol evaluation by law enforcement officials to determine influence.  Students refusing to submit to this evaluation will receive the drug or alcohol penalty under which they are accused.


Selling and/or distributing of illegal controlled substances will result in a minimum of ten (10) days suspension and possible expulsion.

DISCIPLINE OF STUDENTS

VIOLATING SCHOOL RULES


Violation of school rules and policies will result in disciplinary action.  When this action is not specifically stated for the offense, the disciplinary action may result in:


1.  Conference with teacher and principal


2.  Noon detention


3.  Conference with parents

4.  In-School Suspension   (ISS)


5.  Suspension 

6.  Corporal punishment


7.  Expulsion


Disciplinary severity will be determined by the teacher or principal based on severity and frequency of the offense.  In accordance with Act 472, a student cannot enroll in another school until a suspension or expulsion has expired.

DRUG FREE POLICY FOR STUDENTS


The following statement and procedure complies with section 5145 of the Drug Free Schools and Communities Act.


Charleston Public Schools is dedicated to providing a drug-free school for all students.  Charleston Public School students are advised that the following activities are prohibited on Charleston Public Schools property or at any Charleston Public Schools function:


1.  Use of a controlled substance which includes being under the 
  
 
      influence of a controlled substance.


2.  Possession of a controlled substance.


3.  Distribution (in any manner) of a controlled substance to any 
 
 
     person.


4.  Manufacture of a controlled substance.


A student of Charleston Public School engaging in any of the above prohibited activities is subject to suspension and/or expulsion.
Agencies in the Charleston Public School area available for drug

counseling or drug rehabilitation programs include:

Alcoholics Anonymous Intercrop Office

783-0123

Gateway House, Inc.



783-8849

Vista Health



  

800 - 232-4451

Vista Health



             
783-3322

Western Ark. Counseling & Guidance Center   
963-2140
DUES AND FEES
Students will not be eligible to participate in extra curricular activities until all dues and/or fees for previous year have been paid. This includes any balance due on lunch money and/or fees for damaged or lost library/school books.
ELIGIBILITY FOR ENROLLMENT


Students entering the Charleston School District from another school must be in good standing and eligible to continue enrollment in the former school.  A student on suspension from another school district in any state will not be eligible to enroll in the Charleston Public Schools until the full term of the suspension has been completed.  A student who has been expelled from another school district is prohibited from enrolling in the Charleston Public Schools until the specified expulsions have expired.  Students may enroll who are five (5) years old on or before September 1st until the age of seventeen (17) years old. 

Prior to a child’s admission to the Charleston Public School, the parent, guardian, or responsible person shall provide the school district with (1) of the following documents indicating the child’s age:

1.  A birth certificate;

2.  A statement by the local registrar or county recorder certifying the child’s date of birth;

3.  An attested baptismal certificate;

4.  A passport;

5.  An affidavit of the date and place of birth by the child’s parent or guardian;
6.  Previous school records

7.  United States military identification

Beginning students must furnish a copy of their birth certificate, social security card, a physical, and show proof of immunization against poliomyelitis, diphtheria, tetanus, pertussis, red (rubeola) measles and rubella.

All other Arkansas Department of Education enrollment requirements may apply when applicable.  Arkansas Department of Education Web sit may be accessed at http://arkedu.state.ar.us
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)

FERPA affords parent/guardian certain rights with respect to a student’s education records.  These include certain rights of inspection, review, amendment, and disclosure of the individual student’s records under a variety of conditions and regulations.  Copies of this act are available for review in each school office.  Certain directory information may be released without parental consent such as lists or news releases of honor roll students, rosters of clubs or teams, award-winners, etc.  If a parent/guardian does not wish to allow their child’s name in any such directory information to be released, they must notify the school in writing.
FIREARMS POLICY


According to Act 567, any student bringing a firearm or other type of weapon to school or school event will be expelled for not less than one (1) year.
GRADING SYSTEM


I.  All grades will be recorded on grade cards and transcripts by the following system:

A  =  90% - 100%  = 4 pts.

B  =  80% -   89%  = 3 pts. 

C  =  70% -   79%  = 2 pts.

D  =  60% -   69%  = 1 pts.

F  =   0%  -   59%  = 0 pts.

Grades assigned to students for performance in a course shall reflect only the extent to which a student has achieved the expressed academic objectives of the course.  Grades that reflect other educational objectives such as those contained in the learner outcomes and curriculum frameworks may also be given.
GRADUATION REQUIREMENTS 2009-2010

All students shall successfully complete the following requirements to be eligible for graduation from a public school in Arkansas.

Common Core:

English - 4 units

Social Studies - 3 units (World History, U.S. History, 1/2 unit of Government)

Math - 4 units (Algebra I or equivalent or Geometry).  All math units must build on the base of Algebra and Geometry knowledge skills.  Comparable concurrent credit college courses may be substituted where applicable.
Science - 3 units (at least one unit of Biology or its and equivalent and one unit of Physical Science.
Oral Communications - 1/2 unit

Physical Education - 1/2 unit

Health and Safety - 1/2 unit

Arts - 1/2 unit

*A two-year Algebra equivalent or a two-year Geometry equivalent may each be counted as two units of the four unit equivalent.
Career Focus:

All units in the career focus requirement shall be established through guidance and counseling at the local school district based on the students’ contemplated work aspirations.  Career focus courses shall conform to local district policy and reflect state frameworks through course sequencing and career course concentration where appropriate.
Other Electives:

At least 4 units of electives are to be chosen by the student to fulfill the necessary 23 units to graduate from CHS.

GRIEVANCE PROCEDURE


Students or parents who have a grievance should contact the school to make an appointment with the student’s teacher.  Each teacher has a daily conference period allotted. If the matter is not resolved with the teacher, the principal of the school should be contacted.  If the principal cannot resolve the situation, an appointment may be made with the superintendent of schools.  If his decision is not acceptable, it may be appealed to the school board.
HEADLICE
Charleston Schools have a “No Nit” policy.  A student found to have the actual head louse or any viable or nonviable nits will be sent home from school for further treatment.  The student may return to school with proof of treatment (empty pediculicide carton) and a recheck from any school personnel.
HOMEWORK POLICY


Homework is a flexible and individual responsibility of the individual teacher in the Charleston School system.  Purposeful homework varies from day to day with each student, depending upon his/her capacity, potential, and need.  When homework exists in the school system, it should supplement, compliment, and reinforce classroom teaching and learning.
MEDICATION POLICY

Guidelines

1. The medication must be in the original container with the child’s name on the prescription.

2. Medication to be given three (3) times daily or less WILL NOT be administered at school.  The exception to this would be medications that would have an effect on the student’s educational progress such as medication for ADD, epilepsy, and asthma.

3. No over-the-counter drugs will be given at school, as school personnel are not trained to determine when medications are needed and this is a form of prescribing.

4. The consent form (available in the office), must be signed before any medication will be given at school.  HANDWRITTEN NOTES ARE NOT ACCEPTABLE. 

5. Permission for long-term medications must be renewed at the beginning of each semester.

6. Please help to remind your child what time he/she is to take the medication.  It is not the responsibility of the school personnel to ensure that a child takes his/her medication.
NON-DISCRIMINATION POLICY

The Charleston School District does not discriminate against pupils on the basis of sex, race, national origin, ancestry, creed, pregnancy, marital or parental status, sexual orientation, or physical, mental, emotional, or learning disability or handicap in its education programs or activities.  Federal law prohibits discrimination in employment on the basis of age, race, color, national origin, sex, or handicap.
PARENT CONFERENCES


Teachers shall communicate personally during the school year with the parent/guardian of students to discuss academic progress.  Middle School teachers shall meet with the parent/guardian at least once a semester through a face-to-face parent/teacher conference.  Teachers will communicate more frequently with a parent/guardian of students not performing at the level expected for their grade.  If a student is to be retained at any grade level, notice of retention and the reasons for retention shall be communicated promptly in a conference.


The school shall document parent/guardian participation or nonparticipation in required conferences.
PARENT INVOLVEMENT PLAN


Communicating – Communication between home and school is regular, two-way, and meaningful.  To encourage communication with parents, the Charleston School District shall schedule not less than two parent/teacher conferences per school year.  The schools may plan and engage in other activities to be beneficial in fostering effective communication with the parents.


Parenting – Parenting skills are promoted and supported.  To support parenting, each school will have resources available for parents to check out.  These will be located in the counselor’s offices and in the libraries.  Monthly newsletters will be sent home and weekly newspaper articles will be published from “Parents Make a Difference.”  


Student Learning – Parents play an integral role in assisting student learning.  To help parents to assist students during their learning process, each school will schedule times during the year for parents to attend meetings to discuss their child’s education.  Examples of these would include, but not limited to Grade level meetings, Math nights, 8th Grade Orientation and Parents Make the Difference Evenings


Volunteering – Parents are welcome in the school, and their support and assistance are sought.  Each school will assist the District in publishing a volunteer resource book which lists the interest and availability of volunteers for school staff members’ use.  Parents will be surveyed requesting their specific interests so that volunteer work will be meaningful.  Each school will engage other activities determined by the school to be designed to welcome parents in the school.


School Decision Making and Advocacy – Parents are full partners in the decisions that affect children and families.  To encourage parents to participate in school decision making, each school will continue to request the input from parents when new issues arise for the district.  Parents will be involved in student selections of course offerings, career planning and preparation for post-secondary opportunities.


Collaborating – Community resources are used to strengthen schools, families, and student learning.  To take advantage of community resources, the school district will contact as many employers as possible to see if they are willing to include tips for parents in their payroll checks.  These tips are suggestions for fostering their children’s educational success.  Each school will encourage other activities which they school determines will use community resources to strengthen school programs, family practices and student learning.

PERSONAL SEARCHES

      Charleston School District
      Search, Seizure, and Interrogations


The district respects the rights of its students against arbitrary intrusion of their person and property.  At the same time, it is the responsibility of school officials to protect the health, safety and welfare of all students enrolled in the district in order to promote an environment conducive to student learning,  The superintendent, principals, and their designees have the right to inspect and search school property and equipment.  They may also search students and their personal property in which the student has a reasonable expectation of privacy, when there is reasonable suspicion to believe such student or property contains illegal items or other items in violation of board policy or dangerous to the school community.  School authorities may seize evidence found in the search and disciplinary action may be taken.  Evidence found which appears to be in violation of the law shall be reported to the appropriate authority.

School property shall include, but not limited to, lockers, desks, and parking lots, as well as personal effects left there by the students.  When possible, prior notice will be given and the student will be allowed to be present along with an adult witness, however, searches may be done at any time with or without notice or the student’s consent.  A personal search must not be excessively intrusive in light of the age and sex of the student and the nature of the infraction.

The superintendent, principals, and their designees may request the assistance of law enforcement officials to help conduct the searches.  Such searches my include the use of specially trained dogs.
A school official of the same sex shall conduct personal searches with an adult witness of the same sex present.

Questioning of students by non-school personnel shall be granted only with a court order directing such questioning, with permission of the parents of a student (or the student if above eighteen [18] years of age), or in response to a subpoena or arrest warrant.  If the district makes a report to any law enforcement agency concerning student misconduct or if access to a student is granted to a law enforcement agency due to a court order, the principal or the principal’s designee shall make a reasonable good faith effort to notify the student’s parent, legal guardian, or other person having lawful control of the student by court order, or person acting in loco parent’s listed on student enrollment forms.

Board Approved: June 23, 2004

Legal Reference:  A.C.A. §6-18-513
REPORT CARDS

Report cards will be sent home on every child at the end of each nine week period.  Mid-term reports will also be sent. 
 
Parents are encouraged to contact the school when the need arises.  Teachers may be contacted by telephone or by note.  If you call during the day, the office personnel will leave the teacher a note to return your call.  If you wish to have a conference with your child’s teacher, please call ahead to make an appointment.

Parents are also encouraged to attend parent/teacher visitation days to confer with the teachers concerning their child's progress in school. 
ROUTINE STUDENT REGULATIONS

The following is a list of basic student regulations that should be followed by every student to create a good learning situation.

1.  The following basic rules should be followed in every classroom:


A.   Bring book, pencil, and paper to every class every day.


B.   Be in your assigned seat before the tardy bell rings.


C.   Hats or caps are not to be worn in the buildings.

D.   No gum chewing.


E.   No note writing.


F.   No rubber bands.

G   Obey all class rules.

H.   After a student absence, it is the responsibility of the student, not the 
       teacher, to see that make-up work is completed.
2.  The use or possession of tobacco products of any form is prohibited during school activities.

3.  Students will pay for lost or damaged books.

4.  Students must pay reasonable charges for damage to school property.

5.  Boys and girls should refrain from any physical contact on school premises.

6.  Students that have been absent from school should bring a note to the office the next day so they can pick up their admit-to-class slips. 

7.  Students are to show proper respect to teachers, students, visitors, and all whom they contact.

8.  Any fighting on school grounds, school transportation, or at off-campus school functions may result in suspension of all students involved.  Fighting is defined as (a) pushing and shoving, (b) verbal abuse and name calling, or (c) actual blows struck.

9. The possession, use of, or threat to use any weapon, explosive, or instrument capable of inflicting bodily injury is prohibited.

10. The theft or unauthorized possession of school or personal property will not only be dealt with by the school but may involve law enforcement officials.

11.  All students, upon request, will identify themselves to school authorities on school grounds or at any function (in or out of town).

12.  Visitors are only allowed on school property when they have been cleared through the principal's office.

13.  The following is a list of articles prohibited at school:


A.  Water pistols

B.  Sling shot



C.  Fireworks of any kind                                  


D.  Caps or cap guns


E.  Horns or any type of noise maker


F.  Radios or tape players, except approved by the principal

G.  Skateboards

H.  Any other objects or materials that are disruptive to the educational process. 


I.  Any object that could be deemed a weapon.

J.  Gameboys, Playstations, IPods, or MP3 players.

14.  Sun glasses are not to be worn inside the buildings.

15.  Students are to refrain from any form of sexual harassment.

16.  Students may carry cell phones and other electronic communication devices, but, use of such devices will be limited to before or after school hours.  The use of such devices during extra-curricular activities, on school trips will be permitted but shall be limited to necessary communication (travel plans, parental contact, emergencies, etc.).  All use of such devices will be controlled by school personnel.

17.  This list is not to be considered all-inclusive.  Any behavior by any student that is disruptive to the educational process will be dealt with accordingly.

SMARTCORE
In compliance with the Standards of Accreditation 9.03, 1.1 – 1.4, The Charleston School District will inform parents, guardians, and students of the Smart Core Curriculum that all students will participate starting with the graduating class of 2010. (2005-2006 8th Graders)  

Notification of the Smart Core will begin in grade six and continue through grade 12 by the following methods but not limited to; student handbook, parent-teacher conferences, counselor meetings, newsletters, newspaper. The notification will describe the involvement of parents, guardians, staff and students in the course of study for graduation.  Documentation of the notification will be required for all students.  
There will be an informal consent document provided by the Arkansas Department of Education to be signed by parent or guardian.  A waiver will be provided for those parents and guardians that release their student from the Smart Core Curriculum, which will be attached to the permanent student transcript.  If a waiver is signed, the student will participate in the Core Curriculum course of study for graduation.  A reversal informed consent agreement will be provided if the new required course of study can be completed by the end of the senior year, should a parent or guardian ask for it.  
All staff will be trained in the Smart Core Curriculum.
  Smart Core Informed Consent Form       (THIS PAGE IS AN EXAMPLE ONLY.

                                                                     DO NOT RETURN IT TO SCHOOL.)

Name of Student__________________________________________________________

Name of Parent/Guardian___________________________________________________

School__________________________________________________________________

School Address___________________________________________________________

District__________________________________________________________________

I have been informed of the Smart Core curriculum and the required course of study for graduation as well as the optional Common Core curriculum and course of study for graduation.  This document indicates my choice of curriculum and course of study for graduation for the above named student.

Failure to complete the Smart Core Curriculum for graduation may result in negative consequences such as conditional admission to college and ineligibility for scholarship programs.

Mark the choice selected with a checkmark:
_______________________________________________________________________________________________
I select Smart Core (23 units) _____


I select Core Curriculum (23 units) ​​​​_____
English – 4 units (years)




English – 4 units (years)
   *  English 9th Grade




   * English 9th Grade

   *  English 10th Grade




   * English 10th Grade

   *  English 11th Grade




   * English 11th Grade

   *  English 12th Grade




   * English 12th Grade

Oral Communications – ½ unit (1/2 year)


Oral Communications – ½ unit (1/2 year)

Mathematics – 4 units (years)




Mathematics – 4 units (years)

   *Algebra I or Algebra A & B (Grades 7-8 or 8-9)


   *Algebra or its equivalent (1unit)

   *Geometry or Investigating Geometry or Geometry A & B

   *Geometry or its equivalent (1 unit)

   *Algebra II
  




   *All math units must build on the base of 
   *Choice of:  Transition to College Math, Pre-Calculus,                              algebra and geometry knowledge and skills.
Calculus, Trigonometry, Statistics, Computer Math,
                   *Comparable concurrent credit college       
Algebra III or an Advanced Placement Mathematics                                    courses may be substituted where applicable
(Comparable concurrent credit college courses may be

Note:  A two-year algebra equivalent or two-year  substituted where applicable)




year geometry equivalent may each be counted 







                as two of the four (4) unit requirement.

Natural  Science -3 units (years) with lab experience chosen from
Science – 3 units (years)

   *Physical Science




   
   *At least one (1)unit of Biology

   *Biology or Applied Biology/Chemistry



   *A Physical Science

   *Chemistry





Social Studies – 3 units (years)

   *Physics or Principles of Technology I & II or PIC Physics

   *Civics or government (1/2 unit)

Social Studies – 3 units (years)



   *World History (1 unit)

   *Civics or Civics/American Government


   *U.S. History (1 unit)

   *World History





Physical Education – ½ unit (1/2 year)

   *U.S. History





Health and Safety – ½ unit (1/2 year)

Physical Education – ½ unit (1/2 year)



Fine Arts – ½ unit (1/2 year)

Health and Safety – ½ unit (1/2 year)



Career Focus – 6 units

Fine Arts – ½ unit (1/2 year)




Local Elective – 1 unit
Career Focus – 6 units
Local Elective – 1 unit
____________________________________
Parent or Guardian                                              Date

____________________________________________

School Official Signature                                     Date                                                                             
STUDENT DISCIPLINE

Assault and Abuse of Students and Staff Members


According to Act 706 of 1997, students are to keep their hands to themselves and treat teachers and fellow students with respect and courtesy.  Horseplay and physical teasing, as well as shoving, striking, fighting or threatening others with physical injury, etc. constitute battery and/or assault and are strictly forbidden.  Profanity and rude abusive language directed at others is considered abuse, and this is also strictly forbidden.


Violation of this policy will result in disciplinary action and may also constitute a criminal offense.  By law, local law enforcement must be notified whenever a felony or an act of violence may have been committed on campus.
General Statement of Jurisdiction


According to Act 742 of 1997, a student may be suspended or expelled for immorality, refractory conduct, insubordination, infectious disease, habitual uncleanliness, or other conduct that would tend to impair the discipline of the school or harm the other pupils, regardless of whether the student's conduct occurs on or off campus and during or between school terms and regardless of whether a specific prohibition of the conduct is contained in the student handbook.
STUDENT DRESS

In order to enhance high standards in our school, we must encourage neatness, cleanliness, and decency in personal dress and appearance.  Hair should be maintained neat and clean at all times.  Clothing styles that are revealing to the point of distraction are not appropriate.  The judgment of the faculty and/or administration as to what is the point of distraction will be final.  

Shorts will be permissible dress at CMS under the following restrictions:

Shorts, dresses, and skirts will be no shorter than the length of a dollar bill (approximately 6 inches) from the middle of the knee cap while the student is standing.

Shorts can only be worn from the beginning of school until the last day of October, and from Spring Break until the end of the school year. 
Clothing that covers the knee cap will not be considered shorts as previously specified in this section. 
Special situations such as dress-up days, cheerleading uniforms, etc. will be considered by the principal.

Hats shall not be worn in the buildings.

Unusual hair dye that is distracting will not be allowed.

Strap tee shirts and muscle shirts are not to be worn to school.

Any visible body piercing, except in the earlobe, is prohibited.

No student is to wear, carry, or display apparel deemed gang-related (“sagging” trousers, head rags, bandannas, etc.)

Bare midriffs, spaghetti straps, and halter-tops are to be avoided.

Torn or frayed clothing (including holes) that reveal the undergarment are not allowed.

Clothes that mention tobacco or alcohol products by name or implicated are to be avoided.

Clothes that have suggestive slogans are not allowed.
Shoes with rollers in them are not allowed.
The judgment of the administration as to what is distracting will be final.  
First warning:  Student will be sent home, or will have to stay in the office.  Classes missed for a violation of the dress code will result in an unexcused absence from that class.

Second warning:  Student will lose privileges for the remainder of the semester. Students may face the possibility of suspension. 

STUDENT RIGHTS

If students or the parents of a student involved in a disciplinary ruling in which they wish to contest the ruling, they must state their complaint in writing to the principal asking that the ruling be changed.  If that fails, the appeal must then go to the superintendent, then the Board of Education.  


The principal is authorized to suspend students from school for a period of ten (10) days for disciplinary reasons.  The student shall be given orally or in writing the nature of his/her misconduct and the reason for and length of the suspension.  The parent or guardian will be notified as to the reason for the suspension, its duration, and the manner in which the student may be re-admitted to school.


Students violating federal, state, or local civil codes on school property or during a school activity, may be subject to disciplinary action by the school and by the offended civil agency.

TARDIES


1st tardy 
---  Teacher discretion



2nd tardy
---  Teacher discretion



3rd tardy
---  Writing assignment, due the next day, 
 pertaining to daily lesson when possible.  (Failure to complete theme may result in one (1) swat with paddle or one (1) day suspension.)



4th tardy
---  Three (3) day in-school suspension from class in which 4th tardy occurred.



5th tardy
---  Three (3) day in-school suspension from all 
 classes plus the possible loss of credit for class in which 5th tardy occurred.


This is to be done on a semester basis.  Teachers will keep up with tardies in their grade books by placing a 'T' in the book on the appropriate day.  After the third tardy, the teacher will fill out an office referral form and bring it to the principal.  The report will include the dates of the tardies and class.  (These will be placed in a discipline file.)  Any student arriving more than 15 minutes late for a class is not to be admitted and should be sent to the office.  This day the student will be considered absent.

TOBACCO POLICY


Since it is generally understood that tobacco use can be harmful to one’s health, it shall be the policy of the Charleston Board of Education that all students shall be aware of the physical/mental effects of the use of tobacco and tobacco products.


Students shall be informed of state laws and regulations regarding the use and purchase of such substances as well as the harmful aspects of the use of such substances.  Teachers shall be well informed of their subject matter and use the best instructional material available when teaching about tobacco prevention.


ACT 1555 of 1999 states:  Smoking or use of tobacco products in any form on any property owned or leased by a public school district is prohibited.  
Upon conviction, a violator shall be guilty of a misdemeanor and be subject if a fine of not less than $10.00 or more than $100.00.


No student shall possess or use tobacco or tobacco paraphernalia on school property or at school-sponsored events.  Also, see dress code policy.


Students are encouraged to seek treatment and or counseling for tobacco and drug/alcohol problems.


Discipline action for violation of the tobacco policy will be at the discretion of the administration.

VIOLENT ACTS

Arkansas law Act 888 requires school administration to report any student who commits an act of violence against any school employee, school supervisor, or another student to be reported immediately to the appropriate law enforcement agency for investigation and prosecution.  


Violence is defined as intense physical force that causes or is intended to cause injury or destruction.  

VOLUNTEER PROGRAM

According to the Education Standards, the State Department of Education requires us to have a volunteer program consisting of parents and other interested adults.  If you are interested in volunteering please contact the school.

WELLNESS POLICY
The Charleston School District will follow the state and federal rules and guidelines for physical education and child nutrition. 

Student Handbook Committee

Melissa Moore, Principal 

Amy Long, Middle School Counselor

Madeline West, Student

Haley Crowley, Student
Pam Rankin, Parent


Ashley West, Parent

Missy Stubblefield, Teacher
Cissie Pendergrass, Teacher
Student - Parent Discipline Acknowledgment 

Student Name _________________________   Grade __________


This certifies that we (parent/guardian and student) have received the Charleston Middle School Student Handbook which includes the discipline policies of Charleston Public Schools as outlined by Act 104 of the 1983 1st Extraordinary Session of the General Assembly of the State of Arkansas and policies of the Charleston Board of Education.


The law states this form must be signed by parent and student and returned to the school to be kept on file in the principal's office.

___________________________    ___________________________

Parent Signature
              Date    Student Signature                  Date

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Dear Parent,


Act 838 of 1991 mandates that no child shall be admitted to any public school without an official copy of that child's birth certificate and child's social security number.


The Act also states that if there is an objection to using the social security on school records, the requirement can be waived by parents signing a notarized statement regarding their objection.  If this is the case, a number will be assigned to the child by the school as allowed by the State Department of Education and the Social Security Administration.  This number or the social security number will be placed on the child's transcript only.


Please list your child's/children's social security number and name on the space provided below.

Sincerely,






Melissa Moore
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Parent & Student should sign above then return this entire page to school.
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