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We are a Success For All school!
Dear Parents and Students,

Welcome to Fords Prairie Elementary School. 

 Thank you for entrusting your child to us.  As a staff we will do our very best to ensure that your child is successfully prepared for his/her future.

As we strive to prepare your child for the future, remember that you are a welcome and necessary participant in the educational process.  There are several ways you can support your child at school: reading together, talking about school, going to the library, calling the teacher, stopping by for a visit, hattending conferences, open house, joining the Parent-Teacher-Organization (PTO), volunteering in the classroom or around school, and communication any changes that happen at home.

Our staff will be teaching the Success for All reading program, Investigations in Math, Foss Science and Writer’s Workshop.  These research based programs incorporate the best teaching practices with research on how students learn.

This handbook contains important information about the operation of Fords Prairie Elementary School.   Please read it carefully with your child.  Please feel free to call 330-7633 with any questions that you may have. 

Welcome back to school, sharpen the pencils, here we go!

All About the Kids,

David Roberts

Principal
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FORDS PRAIRIE ELEMENTARY SCHOOL

MISSION STATEMENT


The mission of Fords Prairie Elementary is to provide a safe, 

caring environment where each child feels successful and 

demonstrates the essential skills necessary to reach his/her

highest potential through effective instruction and active 

partnerships among families, staff and community.

CENTRALIA SCHOOL DISTRICT STRATEGIC PLANNING

Objectives
· To have each student meet or exceed district, state, and national standards of performance of the knowledge and skills (reading, writing, listening, math, science, social studies) essential for success at the next appropriate level.

· To improve annually student achievement as demonstrated by local, state and nationally standardized and classroom-based assessments
· To improve annually positive student behavior by reducing the impact of disruptive students, the drop-out rate, and the incidents of bulling and harassment
· To improve internal and external relationships with students, parents, community and staff through effective communication and partnerships
· To evaluate and provide facilities that meet the needs of students, staff and community in the 21st Century
Centralia School District Mission
Will ensure each student

learns the essential skills necessary to be a

responsible productive citizen and life-long learner

through effective performance-based schools

which recognize and encourage each individual within

 a safe environment.
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GENERAL INFORMATION – PARENTS
Daily Schedule
K,1,2,3 – All classes:


            8:15 am - 2:21 pm

Early Dismissal

Students will be dismissed at 12:20 p.m. on one Friday of each month.  This enables the faculty and staff to plan for a continuously improving program for every child.  

School Closure Due to Weather Conditions
With inclement weather, KITI-AM 1420, KITI-FM 95.2, KELA-AM 1470, KMNT-FM 102.9, KACS-FM 90.5, MIX 96-FM 96.1 (Olympia) and KGY-AM 1040 (Olympia) will broadcast school closure news.  If you do not hear a notice, school will open at the usual time.  Under certain conditions school will open one or two hours late.  Only under severe conditions will school be closed.  Please do not telephone radio stations or school administrators.  During the dark winter days it is more important than ever for all students waiting for buses to keep off the roads.

Attendance

Regular attendance is very important to your child’s school success and is a most necessary habit toward a productive adult life.  Please go out of your way to insure your child is here every day and in the classroom ready to be a part of the class by 8:15.  Please see attendance law information on page 23. If your child will be absent, call the office and notify us. 
Arrival (7:55)
BREAKFAST 7:55
First Bell 8:15 

School Starts 8:20
Dismissal (2:21)
Pickup students are dismissed from the gym. 

Students will be expected to go to their usual destination after school unless written notification is given to the office informing us of your alternate plans.  
Change in transportation plans requires a written note. 
If you pick your child up early, please come to the office to sign him/her out.  

Address and Telephone Number:  It is very important that the school be kept informed of the home address and current telephone numbers plus an emergency telephone number where a parent can be reached.  Please notify us if there are any changes in address, phone number, or persons to call in emergency in order that we may have information to act on in case of an emergency situation with your child.

Withdrawal from School:  Parents should withdraw their child from school in person.  Please notify the office if possible, before the anticipated withdrawal.  

Parent-Teacher Conferences:  Parents will be invited during the school year to meet with their child’s teacher to discuss the student’s progress.  We hope you will make every effort to keep the appointments for the time they are made. Conferences are an integral part of the school’s reporting program.  Conferences are designed to give parents an accurate and objective report on their child’s progress and behavior.  Parents should not hesitate to ask questions about any concerns they may have which they feel the teacher may not have touched upon at the conference or which should be brought to the teachers attention.

Insurance:  Special accident insurance is made available through a commercial agency as a service to parents and children.  Brochures have been sent home explaining coverage and price.

Pictures:  Individual and class pictures will be taken during the school year.  These pictures are regarded as a service to parents and children and the school does not require purchase of the pictures.  However, individual pictures will be taken of each student for our student files regardless of purchase.  Brochures will be sent home with each student announcing when the pictures will be taken as well as giving costs.

Volunteer Program:  Fords Prairie Elementary has an active volunteer program.  Volunteers strengthen our programs by providing more individual help for each child.  If you wish to volunteer please contact your child’s teacher or the office for more information.

Field Trips:  All students must have a completed field trip permission and accident release form returned to their teacher before being allowed to participate in any field trip activity.  Any student without this signed release form will remain at the school.  NO EXCEPTIONS!!
Parties:  Such as– Halloween, Christmas and Valentine’s Day, may be held in the classroom during the last part of the day. These celebrations need to be coordinated with the classroom teacher.  Celebrations of any kind – Birthday or party should include Healthy Snacks.  Please do no send flowers or balloons to school.  

Visitors:  Visitors are a welcome part of the life of the school.   District policy requires all visitors to register at the office and be approved by the principal.  For specific observations of the teaching and learning process, prior approval may be required.  Volunteers should schedule and consult with the classroom teachers.

Voter Registration:  Forms are available in the offices of all schools, if you are not registered please stop by and pick one up.

Family Support Team:  What is it?  Family Support Team (FST) at Fords Prairie is designed to serve as an informal gathering of Staff and Parents to discuss behavioral and academic concerns regarding our students.  F.S.T.’s generate a constructive, problem-solving attitude and will increase teachers’ skills in working with all students.  Parents or staff members may request a Family Support Team (FST) meeting. 
School Improvement Plan:  Fords Prairie Elementary has an annual School Improvement Plan review where we look at the things we do well and set goals in some areas we want to improve.  If you are interested or desire more information please contact David Roberts.

FORDS PRAIRIE ELEMENTARY BEHAVIOR PLAN

Students are expected to take responsibility for their own behavior.  The staff works hard to encourage high standards of conduct for our students and ensure all children succeed.

Our rules are known as the TIGER TOOLS
*Totally Safe*     * I do my best*     *Get Along with Everyone *     

*Everyone follow Directions*    * Respect People and Property*
We will help kids to:
Respect the rights and property of others, come prepared and on time to class,
Respect the playing and studying of others, treat adults and children with respect, 
Follow the safety rules in all settings, practice good manners with each other and adults, 
Understand how achievement enhances self-esteem
Please Note:  Discipline procedures and expectations for the students at Fords Prairie Elementary have been developed according to the guidelines provided in the Centralia School District Board Policy #3200, “Students’ Rights and Responsibilities” and all applicable Washington Administration codes. Some types of behavior are level 4! 
1) Level One Behavior:  Problem addressed between staff & student:

Interventions could include, but are not limited to, the following:  time-out, teaching appropriate behavior, redirection, reinforcement of appropriate behavior, individualized behavioral plans, classroom management plans, contractual agreements, restitution, natural consequences, loss of recess or privileges, informal consultation with previous teacher/Counselor/other staff, and so forth.

2) Level Two Behavior:  Staff and Parent Communication – problem(s) are communicated to parent/guardian with the home and school working together for a solution.
Interventions could include, but are not limited to, the following:  daily or weekly note home, Parent-Teacher conference or phone calls, parent reinforces and/or consequences behavior.

3) Level Three Behaviors:  Consultation – Staff Member consults with building staff to work together for a solution.
1) Staff Member consults with Principal and or Counselor
2) Staff Members consults with Family Support Team – an informal gathering of peers to discuss behavioral and/or academic concerns regarding our students.

3) Staff Member consults with Multi-disciplinary Team – available to discuss behavioral and/or academic concerns related to students who qualify for Special Educational Service. 
4) Level Four Behaviors:  Principal Intervention – Student is referred to Principal -Interventions could include, but are not limited to, the following:  Principal discussion with student, Parent-Teacher-Student conference with Principal, detention, Parent/guardian contact, sent home, suspension, and expulsion.
**Emergency Removal:  If at any time a student is determined to be an immediate threat to the safety or well being of them or others, he/she will be referred or brought directly to the Principal’s office.**
Recess and Playground Procedures

(Recess is a privilege not a right)
Our goal is to provide a safe, fun, teaching environment where all children can play.

School Rules – TIGER TOOLS
*Totally Safe *     *I do my Best*       *Get along with Everyone*

*Everyone follow Directions*    * Respect People and Property*

Strategies are utilized to encourage appropriate playground behavior, such as:

1. Preteaching and reteaching, as needed, rules for behavior, games, use of equipment, and social skills.

2. Consistently implementing playground and game rules.
3. Positive reinforcement for appropriate behavior.

Strategies are available to consequence inappropriate behavior including,

1. Time-out

2. Staying close to the duty

3. Duty’s reteach skills needed, child practices

4.   Limited play area or play choices
4. Being sent to the principal.

In addition, staff on duty outside document concerning behavior(s) and the consequence(s), giving a copy to the child’s classroom teacher.  This is done on the small pad “Discipline Communication.”

Severe behaviors are reported immediately to the Principal for disciplinary action.  This may result in a verbal warning, detention, suspension or expulsion.  The Principal will communicate with the parents or ask the teacher to do so.

A child with pattern of chronic misbehavior on the playground may be referred to the Family Support Team for additional help, or removed from the playground.
As in other school settings, effort is made to maintain lines of communication and cooperation with parents about their children’s behavior.  Fords Prairie Staff also believe students should have opportunities to correct their own behavior.

Play Areas

Play areas currently available to the students and under weather conditions are as follows:


Before school recess:

Play shed and blacktop areas only.

Clear and dry days: 

All areas open, including field.

Damp days:


Big toys, black top areas are open.

Intermittent shower days:
Black top only.


Rainy days:


Play shed, Classroom games, Library and a Movie
In addition, play must occur in the area inside the yellow lines tracing the perimeter of the playground.  Play in the field does not go beyond the south end of the library building, and children staying in view of the playground duties.  No children are allowed between or around the two portable buildings.

On rainy days, the children will have the option of playing under the play shed, reading in the library, or engaging in some activity in the gym or portable as announced.  Once they choose to go to the library or to rainy day recess inside, they must stay there until the bell rings.

The library is open morning and lunch recesses and is monitored by the building librarian.  Students are encouraged to use this area as a playground alternative and are expected to follow library guidelines.  The library is not open before school

Bathroom and office passes:

The playground duties have cards to permit students to go to the bathroom or to go to the office for medical attention.  Children must use the bathrooms adjacent to the playground, entering and exiting through the outside bathroom doors.  No one is allowed to enter the building without permission of the duties and without an office or bathroom pass.

Rocks are used on our playground to cushion the ground under the play equipment.  It is important for the safety of the children that the rocks remain on the ground at all times.

Toys and umbrellas are not allowed on the playground.

Classrooms are off limits to the students during the recess time, unless the teacher notifies the duties by a written note or a verbal request.  Students must plan ahead for weather conditions.  

Significant Medical Emergency on Playground:

If a serious emergency requiring additional staff assistance occurs, a playground duty will have a cell phone available to call the office for additional staff support.
Rules for Balls and Playground Equipment

1. Kicking balls:  The soccer and footballs are the only balls to be kicked and are to be played with in the field.

2. Throwing and catching balls:  The red and yellow rubber balls may be used to play four square or to throw and catch in the field or on the black top.  Balls are to be used for Funnel ball only.  Neither red nor blue balls should be kicked on bounced off the brick walls.

3. Basketballs:  These balls are for the basketball area only on the blacktop.  No kicking the basketballs.

4. Slides:  Go down, sitting on bottoms with feet first.  No climbing up or standing on the slide.

5. Rings:  Go only in one direction, toward the field and return on the bars the opposite direction.

6. Little Toy:  No climbing over the tube.  No climbing on top of the bars.  Cross the bars going toward the school.

7. Center Big Toy:  See rules for slide above.  Crossing the bars, start at the purple toy and move toward the play shed.  Keep your hands and body to yourself.  Do not climb on top of the bars.  Travel down the corkscrew, do not climb up it.  Stay within the rails and bubble, do not climb on the outside of the bubble

8. Big Toy w/ Silver Slide:  See rings and slide rules above.  No climbing to the top of the wood area.  No jumping off or climbing on the outside of the toy.

9. Jump Ropes:  Jump in the black top area only.  If an area isn’t crowded the duties will allow children to swing the jump rope in a circle so children can jump over the rope.  The rope must stay close to the ground.

10. Running games: are allowed in the field only.  No chasing people without their permission.  No tag in or around the big toys, or on the blacktop.  When playing tag in the field only, do not push or pull people down.

11. Tetherball:  The balls are to stay on the tetherball poles.  No hanging or swinging on the balls or ropes.  The balls can only be hit with the hand.  

Rules:  Opponent may hit the ball immediately after the serve.  The server must allow the opponent to touch the ball at least once; thereafter, either player may hit the ball once each time it’s on their side of the line.  Child must stay on his/her own side of the line or is out.  If ball hits the body anyplace except between the wrist and fingertips, child is out.  If child hits rope or ball, he/she is out.

Line judges:  The people in line decide by majority vote if play continues or child is out.

Taking turns:  A player may only play two consecutive games, whether or not they win.

12. Four Square:

Serve:  Server “A” serves to any of the other squares by letting the ball bounce and serving with an underhand bat of the open hand.

Play:  Players always have to bat the ball underhanded with both hands.  Ball cannot be caught or carried by any way for a return.  It must be batted underhanded.  The volleying is continuous, until a player faults.  If a player faults, he/she goes to the end of the line and players move.

Faults:  Ball is not bounced before it is volleyed.  “Liners” or a ball on the lines.  Out of bounds ball is a fault against the person hitting it out of bounds.  Catching or carrying on a return volley.  If a player faults and the next player plays the ball, then both players should leave.  The next person to enter the game will be the referee and determines if a foul has been made.  If a decision cannot be made, line judges will decide by majority vote.

13. Kickball:  same basic rules as softball except;



-Kicker must stay on or behind home plate before kicking the ball.



-One base on an overthrow.



-A runner who slides is out.



-Those waiting to kick must line up against the fence.  The line will start at 

              the end of the backstop.

14. Fly – up:  A kicker will kick the ball in the air so ball can be caught before it hits the ground.  If caught successfully, that person will now become the new kicker.  The group waiting for the ball to be kicked must try their best to keep their bodies to themselves.  No tackling or wrestling for the ball.

15. Funnel-ball:  Play funnel ball with the smaller of the red balls or marked blue balls.  Line up behind one of the four lines below the open shute.  If the ball comes out the chute you are standing at, you then toss the ball to the top, if it returns to you again, you get another chance at shooting the ball.  If it goes to a different side, you must go to the end of the line.

GENERAL INFORMATION – STUDENTS

Student Appearance and Dress:  Students are asked to wear clothes, which are neat, clean and suitable for school.  Clothing which interferes with and/or distracts from the educational process will be subject to approval by the administration.  This might include, but not be limited to:  extremely tight or excessively form-fitting clothing, Tube Tops, Tattoo’s, excessively short or revealing clothing, clothing too large, or gang related apparel, T-shirts with abusive pictures and/or printing, or those with obscene or questionable printing on them will not be permitted. 
In such cases where inappropriate dress is determined, parents will be contacted and asked to take their child home and to have them return only when their dress is acceptable.

Telephones:  The office telephone is for school business and students may use it only with the permission of the secretary or the principal. 
Fire Drill:  The signal is a constant bell.  Students and teachers close all windows and doors as they move toward the exits.  DO NOT RUN.  Students should return to the building only when directed to do so.

Closed Campus:  We operate a closed campus policy.  Students must stay on the school ground from the time they arrive, until dismissal or until they are picked up by the bus.  Any student leaving the school grounds must be signed out through the office.

Lost and Found:  Articles found in and around the school should be turned into the lost and found area where the owners may claim their property.  The lost and found is located at the end of the ramp across from the multi-purpose room.  Parents are encouraged to check this area when in the building for lost items.  Labeling ALL your child’s coats, sweatshirts and other items with their LAST name will be helpful in having lost items returned.

Students Walking or Riding Bikes to School:  Students must cross the street on Reynolds Road by the school office.  Because of the busy nature of Reynolds Road and Harrison Avenue, we strongly recommend that students ride the school bus and not use bicycles or walk to school if the school bus is available.  Traffic on these roads is very heavy.  We have a crossing guard between 8:00 AM and 8:20 AM at the Reynolds Road crosswalk across from Taylor Road.  Adult help in crossing at this crosswalk is also provided immediately after school.  This is the only crosswalk where students should be crossing to the school.  Because of Fords Prairie’s location, bus transportation is provided for about 99% of our students.  Many parents bring their children and are encouraged to let them off on the school side of the road.

Toys, Cell Phones, Game Boys… Bringing any toys, sport equipment, cards, electronics, ipods, cell phones etc. to school except when kept in a bag for sharing activity in the classroom is not allowed.  Lost, borrowing, trading and theft of items interrupt the learning process.  Valuables get lost, please don’t bring them
BREAKFAST AND LUNCH PROGRAM

Breakfast and Lunch:  Breakfast and hot lunch are served daily.  Tickets for breakfast may be purchased in the lunchroom.  Tickets for hot lunch may be purchased in the office.  The school will provide a monthly menu for each child to take home.

Free or Pay Lunch:  Applications for the Free Meal Program are available from the office and may be completed any time during the year. There is no longer “reduced” cost – only free or pay.

Kindergarten:  Breakfast is available for students in the AM and all day Kindergarten classes.  Early release days are the only times that AM or PM kindergarten students will eat lunch at school, (scheduled for the last Friday of the Month, every other month).  PM Kindergarten may also have lunch on their scheduled early release day.

Breakfast:  Breakfast will begin at 8:00 AM.  Students may purchase breakfast daily or a ticket for 5 to 20 days from the cashier.

Breakfast Prices

Regular Price

Daily = $  1.00







5 day=
    5.00                                                              

                                  10 day=
 10.00




          



          20 day=  20.00                                                            

STUDENTS WILL NOT BE ALLOWED TO CHARGE BREAKFAST

LUNCH PRICES

Regular Price
    
Daily = $  1.75






            5 day=     8.75









          10 day=    17.50




           



          20 day=   35.00




           

Milk
Daily = $   .30

Lunch Charges:  Students will be allowed no more than 3 lunch charges before the parents will be asked to bring a cold lunch for their child.

We strongly urge parents to make sure that youngsters have a lunch ticket.

If parents wish to join their child for lunch, please contact the school by 8:30 AM so our cooks may prepare extra lunch for that day.  The price for an adult hot lunch is $3.50.

HEALTH POLICY AND SERVICES

Counseling:  A certified elementary school counselor is available.  Students with problems can be helped in a wide variety of areas, academic, social, emotional and behavioral.  Parental permission is needed and forms are available in the office or from the counselor.

School Nurse Services:  A school nurse is available on a limited basis.  She is happy to work with you regarding your child’s health concerns.  She can be contacted through the school office.

Immunizations:  Washington School Immunization law requires that students must present proof of immunization in order to be admitted to school.  We will notify you if your child is out of compliance and work with you to update their records.

Medications:  School personnel will not provide students with any medication.  If the school is asked to administer medication to a student, there must be on file at school:  (1) Written orders from a physician on our official school form.  (2) Written guidelines from the parent requesting that the school administer the medication.  The medication must be properly labeled and in the original container.  Medication request forms can be obtained at the school office.  Medications must be brought to the school by the parent/guardian.

Blood/bodily fluid on Clothing:  If your child gets blood on their clothing due to a bloody nose, cut etc., you will be notified to bring a change of clothing for your child if they do not have something on to cover the blood.  Our school nurse has implemented this policy for the safety of all students and staff.

Special Health Concerns:  Please inform the school if your child has any special health concerns such as diabetes, asthma, severe allergies, seizures, orthopedic problems, heart condition, etc.  The school nurse is available to work with students and parents in dealing with health problems.  It is especially important that we have an emergency plan for conditions like bee sting allergy or asthma attack.

Health Screening:  Periodic vision and hearing screenings are conducted.  These are quick screenings to identify problems that might interfere with learning.  Parents will receive written notice of any problems noted.  Please notify the school nurse if you suspect your child has a vision or hearing problem.  Vision and hearing screenings do not take the place of professional examinations by your health care provider.

Illness:  Please keep your child home from school if he/she is not feeling well.  We do not have facilities to care for ill children at school.  If your child has a communicable disease please call and notify the school.  Sometimes it is difficult to decide whether a child is well enough to send to school or should be kept home.  Here are some guidelines to help you decide:

· Fever…Children with a temperature over 100 should not be sent to school.  A child should be free of fever for 24 hours before returning.
· Colds/Sore Throats…A child with a mild cold or slight sore throat, but otherwise feeling well may go to school.  A child with a deep or racking cough or severe cold symptoms should be kept home even if he/she has no fever.
· Chicken Pox…A child with chicken pox should be kept home until all lesions have crusted (approximately 5-7 days) from the onset of the rash.
· Pinkeye…A child with pinkeye (conjunctivitis) should be kept at home if he/she has any drainage from the eyes.  He/she may return to school after seeing a physician and starting a medication schedule.
 Head Lice:  Parents should check their child’s hair frequently and promptly investigate complaints of itching scalp.  Look for tiny oval shaped nits (eggs) that are attached to the hair shaft especially at the neckline and above the ears.  Treatment includes using a special medicated shampoo, removing all nits and laundering clothes, bedding, towels, etc.  Students with lice must be checked by a member of the office staff prior to returning to school.
BUS INFORMATION – 330-7628
School Buses:  Riding the school bus is a privilege, not a right.  Proper behavior and actions will guarantee this privilege.  While riding on the school bus, your child is governed by Washington State Law and District Policy.

Students will conduct themselves in a manner, which will assure the safety of all involved when waiting for, riding on and departing from school buses.

If a student is to ride home with another student the parents need to send a note giving their permission and this note must be signed.

Parents must pick their child up at the gym (located near the school office).

General Bus Rules

1. The driver is in full charge of the bus and pupils.

2. Pupils shall be courteous to the driver, to fellow pupils and passers-by.

3. Students are to remain seated while the bus is in motion.

4. Students must keep their hands and feet to themselves and be quiet.

5. Students must have written permission to leave the bus other than at home or school.

6. Students may be assigned a seat on the bus at the driver’s discretion.

7. Students shall have nothing on the bus that may cause injury to another student.

8. Students are not to eat or drink on the bus unless the driver grants permission.

9. Animals are not allowed on the bus (except seeing eye dogs).

10. Students shall not open or close windows without permission of the driver.

11. Students shall be on time for the bus both morning and evening.

12. Students must wait for the bus in an orderly fashion.  They must stay off the road, away from traffic.

13. Students must never approach a bus until it has come to a complete stop and the access doors have been opened.

14. Students who refuse to obey promptly the directions of the driver or refuse to obey regulations may forfeit their privilege to ride on the buses.

MISCONDUCT ON BUSES SHALL BE HANDLED IN COOPERATION 

WITH STUDENTS, PARENTS, BUS DRIVERS AND STAFF. 
Kindergarten students riding the bus must have an adult meet them or sign a written release giving permission for the student to get off the bus without an adult present.

ATTENDANCE LAW

The Washington State Legislature recently amended the state’s school attendance law.  The law requires that schools:

1. Notify a student’s parents (by phone or letter) after one unexcused absence within any month,

2. Schedule a conference with parents after two unexcused absences in a month, 

3. Take steps to eliminate or reduce the student’s absences.

4. File a petition with the court upon the fifth unexcused absence in a month, or upon the tenth unexcused absence during the current school year.

(RCW 28A.225.020 and .030)

5. The court may take action including:

a. Ordering detention for the student,

b. Ordering community service, or

c. Imposing a fine upon parents.

Please help us assure that all our students attend school regularly.

If your child is absent you can call or send a note stating the reason and the date of the illness, accident or emergency.  We will attempt to call all absent students if we haven’t received any notice during the school day.

*Remember your child is considered unexcused unless we receive a note stating otherwise and we will follow the above steps for all unexcused absences

Thank you for your cooperation.

WEAPONS FREE SCHOOLS
New state legislation prohibits dangerous weapons on elementary and secondary school premises, on school-provided transportation or at school-sponsored events and activities.  Exceptions include activities such as historical firearm displays and weapon-safety instruction or on-duty law enforcement officers in the course of their duty.  Violation will result in expulsion from school.  A full copy of the legislation will be available in school offices.  Ref. 9.41.280, Ch 87, Laws of 1995.  District Policy Ref. 4315.

Exceptional Student Misconduct

The following section is Centralia School District’s definition of exceptional student misconduct according to Board Policy.  This segment is located under Section 3300, “Students.”  Action was taken December 18, 1996.

The following guidelines are in effect for students to establish a range of corrective action that may be imposed as a consequence of exceptional misconduct.  The superintendent’s external and internal advisory committees have defined the areas of misconduct for which short or long-term suspension may be imposed without having imposed prior disciplinary action.

The appeal process for short and long-term suspension shall remain in effect for short and long term suspensions imposed as a result of this procedure.

Exceptional misconduct:

· Possession and/or use of alcohol or illegal chemical substance

· Possession and/or use of weapons or explosive devices

· Setting fire or damaging school property

· Extreme violent behavior

· Threatening or verbal abuse

· Assault

· Extreme failure to comply

· Intimidation/gang activity

· Robbery/theft

· Reckless endangerment

· Fighting

Family Educational Rights and Privacy Act

The Family Educational Rights and Privacy Act

(FERPA) affords parents and students over 18 years of age ("eligible students") certain rights with respect to the student's educational records. 

They are:

1. The right to inspect and review the student's educational records within 5 business days of the day the District receives a request for access. Parents or eligible students should submit to the school principal a written request that identifies the record(s) they wish to inspect. The principal will make arrangements for access and notify the parent or eligible students of the time and place where the records may be inspected.

2. The right to request the amendment of the student's education records that the parent or eligible student believes are inaccurate or misleading. Parents or eligible students may ask Centralia School District to amend a record that they believe is inaccurate or misleading. They should write the school principal, clearly identify the part of the record they want changed, and specify why it is inaccurate or misleading. If the District decides not to amend the record as requested by the parent or eligible student of the decision and advise them of their right to a hearing regarding the request for amendment. Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information contained in the student's education records, except to the extent that FERPA authorizes disclosure without consent. One exception which permits disclosure without consent is disclosure to school officials with legitimate educational interests. A school official is a person employed by the District as an administrator, supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the School Board; a person or company with whom the District has contracted to perform

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the District to comply with the requirements of FERPA. The name and address of the Office that administers FERPA:



Family Policy Compliance Office



U.S. Department of Education



400 Maryland Avenue, SW



Washington, D.C. 20202-4605 

3207
Prohibition of Harassment, Intimidation 

and Bullying

The District is committed to a safe and civil educational environment for all students, employees, volunteers and patrons free from harassment, intimidation or bullying. “Harassment, intimidation or bullying” means any intentional written, verbal, or physical act, including but not limited to one shown to be motivated by any characteristic in RCW 9A.36.080(3), (race, color, religion, ancestry, national origin, gender, sexual orientation or mental or physical disability), or other distinguishing characteristics, when the intentional written, verbal, or physical act:

· Physically harms a student or damages the student’s property; or

· Has the effect of substantially interfering with a student’s education; or

· Is so severe, persistent, or pervasive that it creates an intimidating or threatening educational environment; or

· Has the effect of substantially disrupting the orderly operation of the school.  

Nothing in this section requires the affected student to actually possess a characteristic that is a basis for the harassment, intimidation, or bullying.  “Other distinguishing characteristics” can include but are not limited to:  physical appearance, clothing or other apparel, socioeconomic status, gender identity, and marital status.  Harassment, intimidation or bullying can take many forms including:  slurs, rumors, jokes, innuendos, demeaning comments, drawings, cartoons, pranks, gestures, physical attacks, threats, or other written, oral or physical actions.  “Intentional acts” refers to the individual’s choice to engage in the act rather than the ultimate impact of the action(s).

This policy is not intended to prohibit expression of religious, philosophical, or political views, provided that the expression does not substantially disrupt the educational environment.  Many behaviors that do not rise to the level of harassment, intimidation or bullying may still be prohibited by other district policies or building, classroom, or program rules. 

This policy is a component of the district’s responsibility to create and maintain a safe, civil, respectful and inclusive learning community and is to be implemented in conjunction with comprehensive training of staff and volunteers, including the education of students in partnership with families and the community.  The policy is to be implemented in conjunction with the Comprehensive Safe Schools Plan that includes prevention, intervention, crisis response, recovery, and annual review.  Employees, in particular, are expected to support the dignity and safety of all members of the school community.  

Depending upon the frequency and severity of the conduct, intervention, counseling, correction, discipline and/or referral to law enforcement will be used to remediate the impact on the victim and the climate and change the behavior of the perpetrator.  This includes appropriate intervention, restoration of a positive climate, and support for victims and others impacted by the violation.  False reports or retaliation for harassment, intimidation or bullying also constitute violations of this policy.
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