
Linglestown Elementary School
1044 North Mountain Road, Harrisburg, PA 17112, 717.657.3211
www.cdschools.org

School Hours, 9:00AM-3:45PM

Kindergarten Morning Session, 9:00-11:45AM

Kindergarten Afternoon Session, 1:00-3:45PM

Office Hours, 8:15AM-4:15PM

                        

   Mr. James M. Miller

Principal





   Mrs. Monica Braddock

Secretary

            

   Mrs. Arlene McMahon

Counselor

                        

   Mrs. Donna Reese


School Nurse





   Mrs. Marianne Gamble

Reading Specialist




   Mrs. Kathy Pritchard

Cafeteria Manager

The Mission of Linglestown Elementary


TEACH all students basic academic and social skills needed in a changing world.

    

PROMOTE self-worth and respect for others.



DEVELOP creativity, problem solving and critical thinking skills.

   

PROVIDE a positive, safe and orderly learning environment.

Student Expectations



       Linglestown Elementary Students are expected to:

     


       1.  Show Respect for Themselves




       2.  Show Respect to Other Students and Adults at all Times



       3.  Show Respect for School Property

Absences
Please call and report all student absences to our SAFE ARRIVAL answering machine.   The machine is in operation from 4:15 P.M. through 8:15 A.M.   A written excuse, including the reason for the absence, is required when the child returns to school.   Doctor’s notes are encouraged.   Notes must be submitted within 3 days of the absence.   Requests for missed work should be made by 11:00AM.   Work will be available in the office after 2:30 P.M.   We can not accept e-mail notices as a signature is required.
Birthdays
Birthdays are always a happy occasion for children and we recognize our students special day.   If you wish, students may share a small healthy birthday treat with classmates.   A birthday treat must be small and pre-cut. Birthday treats may not interfere with the instructional program.  Parties, pizza lunches, balloons, etc. are not permitted.   Birthday party invitations shall not be distributed in school.

Building Security

Exit doors will be locked once students have entered the building in the morning.   Access to the building during the school day can only be made through the front entrance.  Visitors should ring the bell to the right of the entrance door.   All parents must report to the office upon entering the building.
Bully Prevention Program
The Central Dauphin School District has adopted a research-based bullying prevention program designed to reduce and prevent bully/victim incidents.   Bullying is when one child or a group of children repeatedly hurt another child through words or actions.   Direct bullying behavior can include physical aggression, name-calling, teasing or making threats.   Indirect forms of bullying are deliberate exclusion or spreading rumors.  The bullying prevention plan is school-wide, and encompasses all students in all grade levels, and all of the adults who have contact with them.   This program is used at the classroom level by holding regular meetings about bullying and peer relations.   It is also used at an individual level where meetings are held with the children who bully and who are bullied as well as meeting with the parents of affected students.   The goal is to teach students acceptance of others, positive assertive behavior, and problem-solving.

School Pledge Against Bullying

I will not bully others.


I will try to help students who are bullied.


I will make it a point to include students who are left out.


When I know someone is being bullied, I will tell an adult at school and an adult at home.

Cafeteria
Lunch Box Online is a website with services which allow parents to view information on their child’s cafeteria purchases and make deposits over the Internet.   Please go to www.cdschools.org for more information.  

• All lunch money must be deposited in a student’s account in the morning upon arrival.     


• Students who forget and/or lose lunch money may borrow money on their cafeteria account.   



Borrowed money is due the next school day.  Lunch Box online eliminates this problem.

• Students may talk quietly at the lunch table.


• All food must be eaten in the cafeteria.


• Trading food is not permitted.


• Students are expected to use appropriate table manners.

• Students must eat lunch; those who insist upon not eating for other than health reasons must call and notify their parents.


• Carbonated drinks and glass bottles are not permitted.


• Food by Outside Vendors (McDonald's, Burger King, etc.) is not permitted.

Car-Riders

The earliest children may be dropped off at the Front Entrance is 8:45AM.   Supervision is not available until 8:45AM.   The Catherine Street path is for Walkers only.

Car-Rider Arrival Procedures
1. You may choose to park in a “marked parking space” and walk with your child to the school.

OR

2. You may remain in your car and form a "Drive-Through" line.   Your child may leave your car once you reach the front porch of the school.

Car-Rider Dismissal Procedures
You may meet your "Car-Rider" in two different ways:

1. Some parents choose to park in a “marked parking space” and come into the lobby and meet their child.  Your child walks with you to your car.   No parking is permitted on the side of the building; this is a marked Fire Lane.   The front lane is reserved for Drive-Through Pick-up.

OR

2. You may remain in your car in the "Drive-Through" line.   Your child can enter your car once you reach the Front Entrance.   You do not need to leave your car.   As cars are loaded, the next 3 cars pull up.   We will not send students down the sidewalk to the Middle School as this creates unsafe traffic patterns.

You must proceed through the line; we do not have a double line nor should you pull around others.   The process usually takes 5-7 minutes.   If you are in a hurry, it is recommend you arrive early and get a parking space.

Classroom Parties
In accordance with Central Dauphin School Board Policy, four (4) classroom parties are held each year;  Halloween, December Holiday, Valentine's Day, and End-of-Year.  Room parents will be contacted by the Linglestown PTO to coordinate and organize the different parties.   Parties will be open to only those parents assigned by the PTO and LES Staff.   Parent volunteers at the parties are limited to four (4) parents per room.   Please volunteer early to insure your participation in at least one (1) party.   The Faculty requests that pre-school and other siblings remain at home during the parties. 

Clothing

Each year, many articles are left unclaimed at school.   Many children cannot identify what they have lost.  Please label coats, jackets, mittens, boots, etc.   All remaining items are donated to charity at the end of each Grade Marking Period. 
Communication
E-mail has changed the way that people communicate with one another.   In our school world, there are specific times when a written note or phone call can only be accepted.

1.  Excusal from school must be in the form of a written, signed note.  The reason for the absence must be listed. 
2.  Transportation changes/car rider notes must be in a written note or via a phone call.   E-mail has not been
     reliable for timely, confirmed notification.

Detention
Students may be assigned to Detention for Level 2 offenses of the Central Dauphin Student Code of Conduct; for repeated failure to complete classroom/homework assignments, and for any offenses as determined by the Principal.

Discipline
Please refer to the Central Dauphin School District Student Code of Conduct.  Threats and/or Physical fights are serious offenses and may result in Out-of-School Suspension and notification to the Police.

Dismissal
Parents of bus students who are picking up their children at the end of the day need to supply the teacher with a note in the morning.   Without a note, students must ride the bus.   Bus stop changes and/or bus assignment changes must be made through the office.   Students are not permitted to ride buses other than their own unless it is an emergency.   Your child may not get off at a different bus stop without a permission slip being issued by the office.

Children are dismissed as bus students, walkers, and/or car-riders.   We need a note from a parent ANYTIME your child’s Transportation/Dismissal changes.   Example: If your child is a bus rider and will be a car-rider one day a week, we will need a note each week.   If a child does not have a note, they will be sent on the bus.
Dress Code
Clothing must be clean and in good repair.   Clothing should be appropriate for school and not disrupt the educational process.   Examples of clothing NOT APPROPRIATE for school include:

· Basketball jersey without a T-Shirt

· Camisoles, halter, or tank-top type of shirts

· Clothing or products displaying drugs, alcohol, tobacco, racial, violence or sexual innuendo

· Exposure of undergarments

· Gloves, hats, caps, scarves, sunglasses, headphones/earphones or other head gear unless wearing of such articles is in keeping with an organized religion

· Metal spiked accessories; heavy key/wallet chains

· Outer wear (coats and jackets)

· Pajamas (tops and/or bottoms)

· Profane, gang related, or suggestive lettering or pictures on  clothing

· Reveling clothes, shorts, skirts or dresses less than mid-thigh length, shirts and blouses that expose the chest are or midsection

· Sagging pants

· Slippers

· Spandex pants

Please refer to the Student Code of Conduct for more information.

Educational Trips
Central Dauphin School District Policy permits students to take an educational trip and/or participate in educational activities, in accordance with district procedures.   Please refer to the District calendar/handbook for more information.   Educational Leave forms are available through the school office.   Forms are to be filled-out and approved PRIOR to the trip.   No educational trips will be approved during testing dates for PSSA.   Please refer to the District Calendar for these dates.

Emergency Planning
Your child’s safety comes above all else in matters of schooling.   Therefore, it is imperative that the school conveys to you necessary, important information while at the same time, it is critical that you review it, ask questions, and stay informed.   By doing so, we both can feel confident that we are prepared to respond to any unforeseen emergency situations.   This preparedness will allow us to continue our day-to-day mission of providing the best education possible for your child.

The following information is not intended to alarm you or the children; it is merely a means for reviewing with you the school’s responses to emergency situations.   It is our obligation as the school and your responsibility as parent to have these arrangements in place.   Having stated that, let’s consider the following scenarios:

In the Event of…

· A School Delay or School Closing - Parents should listen to the television or radio stations for Central Dauphin School District school delay or closing information.   The media will report the length of time of the delay at the start of the school day.

· An Early School Closing, when students are already in session - Parents should tune in to local media stations for information.   You should already have in place a plan for your child to follow should school be dismissed early.   If you are not at home when your child arrives, what plan should your child follow?  Make these arrangements now and review them often so that your child is familiar with the plan.

· A School Evacuation - In the event that it is necessary to evacuate the school, the children will be escorted to Linglestown Middle School.   In the event it is necessary to evacuate the Elementary and Middle School, the children will be escorted to Christ Lutheran Church (the church on the hill with the gold steeple) on Chapel Street.   We will dismiss students to their parent from this location.   Students will not be dismissed to anyone other than the parent without parental permission.  You will be asked to sign-out your child before leaving the church site.

· A Three Mile Island Emergency (TMI) - Linglestown Elementary School is outside the evacuation zone, therefore our students will not be evacuated to another site.   However, LES does have some special needs students who live within the emergency zone.   These students will remain at LES and will be dismissed to their parent.   School personnel will care for your child until you arrive.

CAIU Students - Please verify the CAIU procedures for weather and Three Mile Island (TMI) Emergencies.
Please do not call the school for any of these emergencies.   Follow the procedures listed and listen to the local Media Stations. 
Being proactive in our planning will reassure your child that the adults in his and/or her life have taken the necessary precautions for his/her safety and well-being.   Take the steps today that will ease the concerns that arise when emergencies occur.   Thank you for your support.

Homework

Homework is assigned to reinforce learning that has occurred in the classroom.   While homework in grades one through three is minimal, children in grades four and five can expect 30 minutes to an hour of homework several nights a week.   Homework is reviewed in the classroom.   You should contact your child's teacher if your child spends more than an hour completing daily homework assignments.

Instructional Support Team (IST)
An Instructional Support Team is available to provide support to children who may be experiencing academic, social and/or emotional problems in school.   Please contact the Instructional Support Teacher for more information regarding this program.

Parent Visitations
Parents are invited to visit the school.   Your cooperation in following these guidelines will maintain a safe, orderly, and caring instructional environment while providing you with a productive visit.

1.   All visitors are required to register in the office.

2.   Prior arrangements should be made for classroom visits with the classroom teacher or Mr. Miller.

3. Siblings or cameras are not permitted in the classroom during the instructional day. 

4. Lunchroom visits are welcome at any time.   If you plan to eat a school lunch during your visit please notify the Cafeteria Staff prior to 9:15AM.   Food from outside vendors (McDonald’s etc.) is not permitted.
5.  Birthday treats, instruments, "forgotten" homework items, etc., are to be dropped off in the office.

6.  Please park in designated parking spaces only.   Overflow parking is available at Linglestown Middle     
     School.   Please do not park in the driveways as it blocks school bus traffic.

Participation in Extra-Curricular Events
A child must be in school in order to attend/perform in concerts and other after school activities.   Children who are sent home from school due to illness may not participate in after school activities.   It is always a difficult decision to exclude a child however experience has taught us that invariably the child becomes ill during the event.   It is healthier for everyone if the child remains home.

Recess
Recess provides an opportunity for students to relax and/or exercise.   All students are expected to go outside.   On-going requests to remain indoors may require a Doctor’s note.    Students staying inside for health reasons should remain seated and play quietly in the classroom.   Recess will be held outdoors except on rainy days or when the temperature on site is determined to be too cold or less than 15 degrees Fahrenheit.

Recess Expectations



1.   Respect self, fellow students, and adults.




2.   Respect School Property.




3.   Walk to and from the Building.




4.   Keep hands and feet to self.




5.   Hold, and carry, playground equipment to and from recess.




6.   Throwing of snow and sliding on ice is dangerous and prohibited.




7.   Electronic Devices are prohibited.




8.   Touch football may be played in designated grassy areas.




10. Line up quickly when recess ends.




11. Bombardment games may only be played with sponge balls.   
Playground Equipment



1. Tanbark area for playing on equipment only.




2. Tag and ball should be played in the grassy area or black top.




3. Nerf Balls only in areas near windows.




Slide:

Feet First On Bottoms




Tire Swing:
Grades K-1: 3 on Swing






Grades 2-6: 2 on Swing




All Swings: 
No Pushing at any time



Spring Toys:
K-2 Only

Standardized Tests
Please refer to the Central Dauphin School District Calendar/Handbook.

Student Hours
1. Children may enter the building at 8:45AM.  Children must be in their classroom by 9:00AM.  Classes begin at 9:00AM.
2. Children arriving at/or after 9:00AM, must report to the office.   They will be marked as tardy.

3. No student will leave the school grounds during school hours unless Written Permission has been granted by the office.  Permission will be granted only in an emergency or when a written request is received from a parent.

4. Children granted an early dismissal must be met at the office.

5. Student access to classrooms after school hours is restricted.  Permission to return to a classroom must be received from the office. 

6. For your child’s safety please do not drop students off prior to 8:45AM.  Supervision is not provided until 8:45AM.

Transportation
All bus stop changes must be approved in the school office.  Please do not ask a bus driver to change a stop.
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