
 

  
 
 
 
 
 
 
 
 
Dear Substitute Employee,  

Dothan City Schools is pleased to announce that Kelly Educational Staffing (KES) has been selected to coordinate and manage our 
substitute program for teachers, aides, nurses and custodians. First and foremost, please be assured that you are valued 
contributors to our district. 
 
Future substitute needs will be filled by Kelly Educational Staffing.  They will conduct meetings to answer any questions you may 
have, go over the hiring process, and administer any applicable paperwork.  Attendance is required to transfer your employment 
and to work in our district. Once you have decided on a date, you must call the local Kelly Educational Staffing office at 334-671-
0047 to register. At that time, you will receive instructions on completing your application.  
 
We encourage you to contact Kelly Educational Staffing regarding any concerns or questions that you may have during this transition 
period, or if you are unable to attend one of the scheduled meetings. Kelly representatives can be reached at 334-671-0047 and are 
dedicated to making your Kelly employment a rewarding experience. 
 
We hope that you enjoy the many perks and opportunities with Kelly Educational Staffing. Thank you for your hard work, your 
commitment to Dothan City Schools and your continued cooperation. We are excited about our partnership with Kelly Educational 
Staffing and look forward to working with both them and you! 
 
 

Best Regards,      

DATE LOCATION TIME 

July 23rd or 25th Highlands Elementary 9am-11am or 1pm-3pm 

July 30th or August 1st Carver School of Math, Science, Tech 9am-11am or 1pm-3pm 

August 6th or 8th Hidden Lake Elementary 9am-11am or 1pm-3pm 

 
 

Dothan City Schools  

Items to bring to Orientation Meeting: 
 

Proof of your eligibility to work in the United States 
(e.g., a passport or two forms of identification, such 
as a driver’s license and a Social Security card). 
Please check with the KES office prior to attending 
if you have different documents than what was 
described. 

If bank information is not submitted during online 
application process, you will need to bring a voided 
check for a checking account or a bank letter for a 
savings account. 

Copies of any teacher or substitute licenses, 
permits, or certifications 

Important Information from 
Dothan City Schools 

 



 

 

 

ACCEPTABLE DOCUMENTS FOR COMPLETING FORM I-9 
 

 


