Revision
Page Reference - Instructions Instructions
Data Entry | Accommodation | Accommodation districts only:
District Accommodation districts that offer instruction in grades 9-12 should mark the check box to
(Type 01}  |increase the transportation activity support level factor in accordance with A.R.S. §15-945.
Information
Line ]
Data Entry | Accommodation { Accommodation districts only:
Dristrict Caly accommodation schools with a studett count of more than 125 in grades K-8 or
(Type 01} |accommodsation schools that offer instruction in grades 9-12 and have a student count of
Information | more than 100 in grades 9-12, should complete Lines 2 through 4.
Line 2
The maximum RCL addition that may be authorized by the County School Superintendent is
displayed on Calculations tab, Calculation of M&O Fund Budget Balance Carryforward, line
15.¢. The amount entered on page 7, line 7 cannot exceed this amount.

Calculations General This page uses formulas and the information entered on the Cover and the Data Entry page to
make the calculations that previously had been performed in the budget work sheets prior to
FY 2020, Cells highlighted in pink contain a link 1o the related cell on the Data Eatry page.
Aas 1o data is entered on this page, all cells are locked and formulas should not be changed
without specific instructions from either the Arizona Auditor General's Accountability
Services Division or ADE, School Finance.

Calculations |Debt Service PerIf the district pays tuition to other districts for greater than 1,000 pupils or if the check box is

Pupil Tuition |activated on Data Entry page, line 3, the actual debt service cost per pupil is shown. (A.R.S.
§§15-824 and 15-448.0)
If the district pays tuition to other districts for 750 or fewer pupils, the lesser of the actual
debt service cost per pupil or $750 is shown. [f the district pays tuition to other districts for
1,000 or fewer but more than 750 pupils, the lesser of the ectual debt service cost per pupil or
$800 is shown. (A.RS. §15-824)

Calculations | Debt Service |If the district pays tuition to other districts for greater than 1,000 pupils or if the check box is

Tuition Limit |activated on Data Entry page, line 3, the actual debt service cost per pupil is shown. (A.R.8.
§515-951.F and 15-448.)
If the district pays tuition to other districts for 750 or fewer pupils, $150 is shown. If the
district pays tuition to other districts for 1,000 or fewer but more than 750 pupils, $200 is
shown. (A.R.S. §15-951L.F)

APORSS General Amounts entered on the Data Entry page will automatically populate the appropriate fields on
the APORSS page. Districts should compare and, when necessary, revise budgeted amounts to
agree to the district’s APOR 55-1 report, after it is issued by ADE.

APOR5S | Page 4, Audit |Tho amount shown for sudit expense may not agres to the Districts actual APOR 55-1 report

Service Expense | from ADE until the amount is manually entered by ADE later in the fiscal year.

APORSS Page 4, In sccordance with A.R.S. §15-945(B), the support level for academic education, career and
Activity Trip  jtechnical education, vocational education, and athletic trips is computed by multiplying the
Level Factors |To and From School Support Level by the appropriate factor from the table below,

Route miles per cligible sudent

1.00rless More than 1.0

Type 01 w/o HS instruction .10 0.12
Type 01 w/ HS instruction 0.15 0.13
Type 02 0.1% 0.18
Type 03 0.15 0.18
Type 04 Q.10 0.12
Type 05 0.25 0.30
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Page Reference Instractions
Data Entry Other Districts recelving Impact Ald revenues only:
Information  |Districts that do not levy taxes to cover the difference between the equalization assistance
Line 14 funding provided through the TSL and the locally funded TRCL, may transfer Impact Aid
cash to the M&O Fund to provide fumding for the TSL/TRCL difference. The TSL/TRCL
differentce is shown to the ripht and the amouni entered on line 14 should not exceed this
amount,
Data Entry Orther Districts recelving Impact Ald revennes only:
Information  |This line could include the amount of the qualifying tex levy calculsted on APOR. 55-1, page
Line 15 6 for districts that do not Jevy taxes, ]
Data Entry Other Districts operating under a samall schoo! adjustment only:
Information | This section applies to any district that operated under the provisions of the smail schoal
Line 17 adjustment, in accordance with A.R.S. §15-949(A), and exceeded the allowable student
counts in the current year. Districts may hold an override election as provided in A.R.S, §15-
481. Select the checkbox 10 calculete the maximum amount the district may budget on
Budget, page 7, line 3(a), subject to an override election. The caloulated amount will be
displayed in the approprigte section of the Calcuiations tab.
For purposes of small school adjustment, the FY 2021 studeat count is the 2020 ADM.
Districts that activate this checkbox must also complete line 18 below.
Data Entry Other |Districts operating under a small school adjustment only:
Information |Enter the fiscal year that the district exceeded the allowable student counts for the first time as]
Line 18 a 4 digit year. For assistance in determining the proper fiscal year to enter on this line districts
should contact ADE, School Finance at S¥Budget Team(@azed.gov.
Deta Entry | Type 03 District [In accordance with A.R.S. §15-951, Type 03 common school districts may increase their
Information |Revenue Conirol Limit (RCL) and District Support Level {DSL) for tuition payable for high
Line 2 school students who attend school in another school district. However, the bond issues (Debt
Service} portion of those costs that are included in the RCL and DSL are limited based on the
number of students for which the residemt district pays tuition, the rernaining bond issues
portion may be used to increase the General Budget Limit (GBL) on page 7.
Data Entry | Type 03 District | This section allows common school districts not within a high school district {Type 03) to
Information |budget the amount of tuition expenditures that will increase the DSL and RCL and the
Line 2 amount that will increase the GBL, based on the estimated tuition charges provided by the
Continued  |district of attendance. The estimated tuition for the budget year is to be provided by the
District of Attendance by May 1 of the current year.
Budget Revision
The final amounts for all districts must be included on lines 2.f through 2.j. The total taition
Iadjusunent (differemce between lines 2.a though 2. and lines 2.1 through 2.5) will pull
automatically to the caleulation of the DSL and RCL.
Final tuition charges will be provided by the District of Attendance by May 1 of the budget
year, and amounts should be adjusted accondingly in lines 2.1 through 2.j before May 15.
Lines 2.a through 2.e should not be revised. (Note: Tuition bill charges may be reported by |-
fund type. This relates to how the District of Attendance will apply ition payments received;|
these are not the funds thai the District of Residence must pay tuition from.) "
Districts should not include amounts for expenditures that are to be made from the Impact
Aid Fund.
Data Entry | Type 03 District | Common school districts no longer within a high school district due to the unification of the
Information  [high school district that pay wition that includes existing debt service from the former high
Line 3 school district or that includes the portion of any debt service of the unified schoot district
that pertains 10 any construction or renovation of high school facilities should use the check
box to properly calculate the district's debt service limitation on the Calculations page.
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Revision

8005(d}2)-Late Applicant 10% Payment Reduction and any section 8007 construction
amounts that would be included in Fund 699—Fedzral Impact Aid (Construction). Also,
include any Section 8002 payments and any prior year Impact Aid payments expected to be
received afier the FY 2020 encumbrance period and recorded in FY 2021 revenues.

Page Reference Instructions Instruttions
Data Entry Other Laws 2018, Ch. 285, §27, as amended by Laws 2020, Ch. 49, §6, requires ADE to reduge]- ~— ~ .~ *~
Information |district additional assistance (DAA) for school districts with 2020 ADM of 1,100 or more for| .
Line 2 FY 2021,
For budget edoption, districts with 2020 ADM of 1,100 or more will have the reductionf .
APORS5 Page § caleulated on page 5 of the APORSS tab at 16% of the calculated DAA, To override this| IR
calculation, districts tmay enter amounts on lines 2.5 and 2.b, Districts with 2020 ADM of less} .~ -~ * "
than 1,100 are exempt from the reduction and no emounts should be entered on lines 2.a and
2.b. Districts with 2020 ADM close to the 1,100 threshold should contact ADE, School
Finaace, for edditional guidance on calculating the reduction. The actual amount will vary,
and ADE wiil notify districts of the final amounts.
The Governor and the Legislature intend that districts increase the total percentage of|
classroom spending over the prior year's percentages in the combined categories off
instruction, student support, and instructional support.
Budget Revision
Districts should enter the actual reduction amounts received from ADE for budget re.\ri,sionsJ
on lines 2.a and 2.b.
Data Entry Other If the district enters amounts for capital transportation adjustment on lines l.a through l.c
Information |these amounts are also included in the DAA Adjustment line on the APORSS tab, page 5.
Line2 These amounts will cause a discrepancy between the DAA Adjustment shown on the
Continued |APORSS tab and the amount reported on the District’s actual APOR 55-1 report until the
capital transportation amounts are manually loaded into the APOR system by ADE, which
usually occurs in March.
Data Entry Other Include the amount of any transitional costs that are directly associated with routine
Information |formalities that are necessary as a result of consolidation, such as changing of signs,
Line 3 letterhead, stationery and similar issues.
Data Entry Cther Unified districts (Type 02) with a 9-12 Primary Assessed Valuation that differs from its PSD-
Information (& Primary Assessed Valuation should enter its 9-12 valuation on the AV2 line.
Line §
Data Entry Other This line should be left blank for budget adoption. Once the BUDG?5 Report is available, _ s
Information  [districts may recalculate carryforward amounts for reconciliation to ADE’s BUDGTS Report | . -
Line 8 by filling in amounts on these lines from that report and zero filling the unexpended budget | Yes. -
lines 10(a) through 10(e) below. L
Data Entry Other For budget adoption, M&O actual expenditures should be based upon the FY 2020 actual
Information  |expenditures to date phuy estimated expenditures for the remainder of the fiscal year
Line 9 including encumbrances.
Data Entry Other In accordance with A.R.S. §15-920, districts may budget any unexpended budget balance in
Information  |the M&O section attributable to the Performance Pay component in its salary schedule from
Line 10.f  |FY 2020 for use in that component in ¥Y 2021. The Performance Pay budget amount is the
portion of FY 2020 M&O expenditures budgeted for a performance pay component of the
salary schedule shown on the FY 2020 Budget, page 2. Additionaily, the amount calculated
on this line, is specifically exempt from the RCL and should be entered on the Budget, page 7,
line 8(g).
Data Entry Other Districts recelving Impact Ald revenuea only:
Information  |include the amount from the most recent FY 2020 designated *“Voucher for Impact Aid
Line 12 Section 8003 Payments,” “Total Payments Summary” line not including any section
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Pege

Reference

Instructions

Revislon
Instructions

Data Entry

Adjustments to
BSL/BRCL
Line 7

Enter the FY 2019 federal audit expenditures from all funds (should agree to FY 2019 AFR).

Do not inchede costs of consulting or other nonaudit services paid to audit firms {e.g.,
application fees paid for submission of district's reporis to ASBO and GFOA for certification
or for the preparation of the Meritorious Budpet Award application to ASBO).

Data Entry

Transponation
Lines 1 &2

Obtain the emounts from the ADE report “Transpostation Route Report,” TRAN 55-1,
available on ADE's website.

A ¢ommon school district not within a high school district soust use the approved daily route
miles and eligible students transported, excluding approved daily route miles and eligible
stadents for high school students sttending school in ancther district and being transported by
another district. o

Laws 2020, Ch. 47, §1, allows school districts whose FY 2020 approved daily route miles
wete lower than its daily route miles for FY 2019 due to the FY 2020 statewide school
closure to calenlate the FY 2021 transportation suppornt level (TSL) using the daily route miles
from FY 2019. Districts should still enter their FY 2020 approved daily route miles on this
line.

The FY 2021 TSL calculation will be made automatically on page 4 of the APORSS5 tab,
|using the higher of the district's FY 2019 or FY 2020 daily route miles, for those districts ¢hat
indicate the reduction was due to the statewide school closure on the Data Entry tab,

Data Entry

Transportation
Lines3 & 4

tised to increase the tramsportation support level for the ennnal expenditure for bus tokens andr
passes for students who qualify as eligible students as defined by A.R.8. §15-901. Enter the
FY 2019 annval expenditures for bus tokens and passes from the ADE report “Transportation
Route Report,” TRAN 55-1, available on ADE's website.

Data Entry

Transportation
Line 5

The Extended School Year Route Miles for Pupils with Disabilities are obtained from the
ADE report “Transportation Route Report,” TRAN 55-1, available on ADE's website.

Data Entry

Other
Information
Line 1

Enter any amount approved by the State Board of Educetion for a Capital Transportetion
Adjustment. Districts are eligible to receive a Capital Transportation Adjustment for the
purchase of ransportation vehicles if the district: ’

--Has a student count of fewer then 600 in lindergarten and grades 1-12,

~-Transporis as eligible stadents at least one-thind of the total student count of the district, and
—Has an epproved daily route mileage per eligible student transported of more then 1.0,
calculated in accordance with A.RS. §15-945 on page 4 of the APORSS tab.

Any amount reported on this line will be pulled to the DAA Adjustment line on page 5 of the
APORSS tzb.

Amounts entered on lines 1(s) through 1{c) should agree to the DAA Adjustment amounts
{reported on the district's APOR 55-1,p. 5.

Rev. 520 Arizona Department of Edncation and Auditor General

Page 42 of 45




Page

Reference

Insiructions

Revision
Instructions

Data Entry

Student Count

by Category
Line 15

Ol - SC (Ornthopedic Impairment - Self Conlained)

Data Entry

Student Count

by Category
Line 16

P - 5D (Preschool - Severe Delay)

Data Entry

Student Count

by Category
Line 17

DD (Developmental Delny for children in kindergarten through age 10), ED {Emotional
Disability), MIID (Mild Intellectual Disability), SLD (Specific Leamning Dissbility), SLI
(Speech/Language Impairment for K-12), and OHI (Cther Health Impairments)

Data Entry

Student Count

by Category
Line 18

ED - P (Emotional Delay - Private)

Data Entry

Student Count

by Category
Line 19

MOID (Moderate Intellectual Disability)

Data Entry

Student Count

by Category
Line 20

VI (Visual Impairment)

Data Entry

Adjustments to
BSL/BRCL
Line |

Districts with grades desipnated as small isolated districts by the State Board of Education in
accordance with A.R.8. §15-901 should mark the appropriate check box{es} on this line to
activate the increase for small isolated districts in the calculation of the Group A support level
weight. Districts that have all grade levels designated as small isolated by the State Board of]
Education should mark both check boxes,

Data Entry

Adjustments to
BSL/BRCL
Line 2

Districts approved by the State Board of Education to receive additional monies for teacher
compensation in accordance with A.R.S. §15-952 should use the check box on this line to
activate the increase for the calewlation of the BSL/BRCL.

Data Entry

Adjustments to
BSL/BRCL
Line3

In sccordance with A.R.S. §15-902.04, school districts electing to provide 200 days of
instruction during FY' 2021 must receive approval from ADE prior to June 1, 2020. These
districts should use the check box on this line to activote the increase for the caleulation of the
BSL/BRCL and the TSL/TRCL.

Please contact the district's ADE School Finance account analyat for specific instructions and
the form to request approval. Please contact ADE's School Finance account analyst team by
email for specific instructions at the link below.

Data Entry

Adjustments to
BSL/BRCL
Line 4

v

As districts mark the proper check boxes on lines 1 through 3 above, the Adjusted FY 2021
Base Level Amount will automstically update to the proper amount to be used on page 4 of
the APORSS tab.

Date Entry

Adjustments to
BSL/BRCL
Line 5

Use the FY 2020 “Teacher Experience Index (TEI),” SDER 96, available on ADE's website
at the link below. Districts should print a copy or save an electronic copy for their records.

WWW i) bli

Data Entry

Adjustments to
BSL/BRCL

AR.S. §15-914.F allows districts to increase the BSL if financial and compliance awdit costs
will be incurred for the budget year. Enter the non-federal FY 2019 audit expenditures from
all funds on line 6. Amount entered should agree to the district's FY 2019 AFR.

Do not include costs of consulting or other nonaudit services paid to audit firms {e.g.,
application fees paid for submission of district's reports to ASBO and GFOA for certification
or for the preparation of the Meritorious Budget Award application to ASBO).
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Reference

Instructions

Revision

Data Entry

Student Count
by Category
Lines 7 through

For budget adoption, districts should estimste the FY 2021 student count for these lines.

Budget Revision

counts should be obtained from the following ADE reports:

K-3 Student Counts for both the K-3 & K-3 Reading support level welghts
“Summary Adjusted ADM Report,” ADM20

ELL
“English Language Learner Average Daily Membership,” ELL20

Children with Disabilitles
*“Special Education Progrem Summary ADM Report,” SPED20

After the 100th-day in session, student counts to determine the Add-On weighted student .

Instructions

Yes

Data Entry

Student Count

by Cetegory
Line 7

In accordance with AR.S. §15-943, use these lines for the K-3 Reading support level weight.

AJRS. §15-211 requires districts to submit a plan for improving the reading proficiency of its
pupils in Kindergarten programs and grades 1-3 to ADE by October 1 each year. This plan is|
required to include a budget for the use of the monies generated by the K-3 and K-3 Reading
support level weights. Additionally, districts are required to use the monies generated by the
K-3 Reading support level weight ONLY on instructional purposes intended to improve
reading proficiency for pupils in Kindergarien programs and grades 1-3 with particular
emphasis on pupils in Kindergarten programs and grades 1 and 2.

K-3 Reading weight will only be included in the district's APORS5-1 and BUDG2S after the
district's K-3 Reading Program Plan is approved by the State Board of Education.

To facilitate budgeting for the monies genereted by the K-3 and K-3 Reading support level
weights, the portion of the district's base support level (BSL) that is generated by the K-3 and|
K-3 Reading suppont level weights is celculated and shown on line 1 in the Other Information
section of the Caloulations tab.

Questions concerning the K-3 Reeding plen requirement and approval status should be#
directed io ADE's Move on When Reading section at the link below:

bt/ ferwrw azed. govimowr/

Data Entry

Student Count
by Category
Line &

ELL (English Learners)

Data Entry

Stadent Count

by Category
Line i)

HI (Hearing Impairment)

Data Entry

Student Count

by Category
Line 11

MD - R (Multiple Disabilities - Resource), A - R (Autism - Resource), and SID - R (Severe
Intellectual Disability - Resource)

Data Entry

Student Count

by Category
Line 12

MD - SC {Multiple Digebilities - Self-contained), A - SC (Autism - Self-contained), and SID
SC (Severe Intellectual Disability - Self-contained)

Data Entry

Student Count

by Category
Line 13

MD - SSI (Multiple Disabilities Severe Sensory Impairment)

Data Entry

Student Count

by Category
Line 14

OI -R (Orthopedic Impairment - Resourcs)
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Reference

Instructions

Revision
Instructions

Data Entry

General

Districts should enter their CTD number and select the budget version on the Cover page
prior to completing the Data Entry page. Formulas included on the Calculations and
APORSS pages will pull the data from the Data Entry and the Cover pages to calculate the
amounts required for pages 7 and 8.

Data Entry

General

The same data used by schoo! districts to complete the budget work sheets prior to FY 2020 is
entered on the Data Entry page and used in the Calculations and APORSS pages.

Districts should complete the applicable portions of the'Data Entry tab before completing the
Budget forms. To ensure that the district’s data can be properly processed by ADE, formulas
should not be changed without specific instructions from either the Arizona Auditor General's
Accountability Services Division or ADE, School Finance.

Deta Entry

Unweighted
Student Count

Line |

FY 2019 ADM is used to caloulate the district's FY 2021 Digtriet Additional Assistance]|
(DAA) growth factor, if any.

Obtain the total ADM amount from the most recent ADE report “Basic Calculations for|
Equalization Assistance * APOR 55-1, available on ADE's website.

Dats Entry

Unweighted
Student Count

Prior Year ADM

Assistance (DAA).

website,

district, if any,

Budget Revislon

ADE report "2019-2020 Recalculated ADM State Aid Report,” ADMS46-1.

FY 2020 100th-day ADM is used for all districts in the caleulation of District Additional|

Obtain total 100th-day ADM for PSD, K-8, and 9-12, including AQI siudents, from ADE|:
report “2019-2020 Recalculated ADM State Aid Report,” ADMS46-1, available on ADE's|”

For common school districts not within a high school district (Type 03), the 9-12 column for : g
|this line shoutd include only those students in grades 9-12 actually taught by the Type 03[-' .°F -

Districts should update amounts on this tine to reflect 2020 100th-day ADM as reported on ' _.

Dats Entry

Unweighted
Student Count
Lines3,4,a0d 5

Current Year ADM
weighted student count for the BSL calculation on the APORSS page.

For budget adoption, districts should estimate the student counts for Non-AQOl, AOI Full-
Time and AQI Part-Time for FY 2021, There are no ADE reports available to refer to at the
time of budget adoption for these counts.

For common school districts not within a high school district (Type 03), the 9-12 column for
this line should include only those students in grades 9-12 that will be taught by the Type 03
district, if any.

Budget Revislon
Districts should update amounts on these lines to reflect 2021 100th-day ADM as reported on

ADE report “2020-2021 Recalculated ADM Stete Aid Report,” ADMS46-1, available on
ADE's webgite,

(Current year ADM amounts are used to calculate the group A weighted student count and the .
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- Reviston
kﬂ Page Reference Iestructions Instructions
Truth in General The truth in taxation work sheet and notice do not need to be completed for budget revisions,
Taxation Continmed  |The impact of any revisions should be included in the following year’s truth in taxation
Waork Sheet calculation.
Truthin Line 1 The prior year TNT Base Limit reported on line | is the total of the Adjusted FY 2020 TNT|
Taxation Base Limit and the 2020 Excess over TNT Limit, This calculation assumes that the district
Work Sheet properly noticed any required TNT Hearing in 2020, If the district reported an amount on the|
Excess over Trath in Taxation Limit line in 2020 but did not provide the required notification
of a TNT hearing, the 2020 Excess over TNT Limit amount should not be added here.
Truth in Line 2 Use this line to reduce the TNT Base limit (line 1) for programs that the district is no longer
Taxation eligible to budget for. Districts that are no longer eligible to budget for eny of the programs on
Work Sheet lines 4 through 7, or if the expenditures for those programs will be made only in the Impact
Aid Fund, should have 8 TNT base limit of zero afier deducting amounts for discontinued
programs on this line.
Truth in Linc 8.8 Use actual expenditures to date plus estimated amownts for the remainder of FY 2020,
Taxation
Work Sheet
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Page

Reference

Instructions

Revision
Instructions

Suppl

ELL General
Continued

ELL Fund 071 is used to account for monies received from ADE to provide for the
incremental cost of instruction to ELLs and must be used to supplement existing programs. In
accordance with A.R.S. §15-756.03 and .04 ELL monies must not be used to supplant federal,
state, or local monies, including desegregation monies, previously used for ELLs, or used to
pay for the normal costs of conducting programs for English proficient students. Districts are
required to submit a separate ELL Budget Request Form to ADE to request these monies fo
FY 2021.

Suppl

ELL General
Continued

In sccordance with AR.S. §15-756.11, the Compensatory Instruction Fund 072 is used to
gccount for monies received from ADE for compensatory instruction programs in addition to
|sormal classroom instruction as described gbove. Monies must be used to supplement
existing programs and not supplant federal, state, or local monies, including desegregation|
monies levied pursuant to A.R.S. §15-910, used for ELLs or ELL compensatory instruction
that were budgeted as of February 23, 2006. For FY 2021, there were no new monies
Available for compensatory instruction programs. ADE will allow districts to use the
remaining monies bul will deduct those amounts from future funding requests for
compensatory instruction programs.

Suppl

ELL General
Continued

In all funds where ELL costs are incurred, districts should use program code 260—ELL
Incremental Costs to record incremental cosis necessary to implement an approved ELL
model, program code 265—ELL Compensatory Instruction to record the costs of providing
compensatory instruction to ELL students and students reclassified as English proficient in
the last 2 years, and program code 435—Pupil Transportation—ELL Compensatory
Instruction for transportation costs spproved as part of corapensatory instruction. However,
when desegregation monies in the M&O Fund are used to pay for incremental o
compensatory instruction costs, districts should use program codes 514—FLL Ircremental
Costs and 515—ELL Compensatory Instruction.

Supp!

ELL General
Continued

Districts may have ELL costs, in funds other than ELL Fund 071 and Compensatory
Instruction Fund 072, thet are beyond the incremental costs necessary to implement an
approved ELL model and that are oot considered compensatory instruction by statute.
Districts shonld code these costs to program code 100—Regular Education. Districts may
choose to separately track these costs in their accounting records using a more detailed
program code under 100, such as program code 160.

Swinmary

Page 1

Districts should report total PSD-12 average daily membership for fiscal years 2019 and 2020
from the ADMS45-2 Report, available on ADE's website, Districts should estimate 2021
current fiscal year ADM.

Truth in
Taxsation
Work Sheet

In accordance with A.R.S. §15-905.01, a district must hold o truth in taxation hearing on or
before the adoption of the expenditure budget if the district budgets an amount that is higher
than the truth in taxation base limit, levies any amount for adjacent ways pursuznt to A.R.S.
§15-995, or levies any amount for liabilities in excess of the budget pursuant to A.R.S.
§15-907.

Truth in
Taxation
Work Sheet

Continued

All districts must complete the Truth in Taxation Work Sheet to caleulate the district™s truth
in taxation base limit, to determine if 4 hearing is required, and to repont the portion of the FY
2021 primary property tax rate related to each of the truth in taxation expenditure cetepories,
Information from this Work Sheet is provided to the Department of Revenue, Property Tax
Owersight Commission. If an amount on line 11, 12, or 13 is greater than zero, the district
must publish a tnith in taxation hearing notice and hold a heering. The amounts calculated on
lines A, B.2, and C.2 of the Work Sheet should be used, where indicated, on the sample truth
in taxation hearing zotice. Districts must submit the completed Work Sheet to ADE as part o
the budget package and must notify ADE of any subsequent changes to the truth in taxation
base limit. If a truth in taxation hearing is held, the Work Sheet must also be made availgble
rto the general public at the hearing. Ses Review, Submission, and Publication Instructions
issued with the 2021 expenditure budpget forms and A.R.S. §15-905.01 for

requirements.
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Reference

Instructions

Reviston

Line A9

The district should forward a copy of the award letter from the SFB stating the specific
SFBudgetTeam{@azed.gov.

Budget Revision
Enter the amount of money, if any, received or expected to be received, by fiscal year end.

Instructions

amownt being deposited in Fund 610, to ADE's School Finance budget team at

Line A.10

recorded for any one line, indicate cach year end the asseciated amount for each type of]
adjustment in the line description, but record only one combined amount for all years and
types on each line. Record negative amounts in parentheses, Districts should contact ADE's)

School Finance budget team at SFBudgetTeam@azed.gov before budgeting en amount on
this line.

Record adjustments to the UCBL on these lines. If more than 1 year or type of adjustment is!

Line A.10
continued

Budget Revision

revised.

Districts should compare budgeted adjustment amounts to the applicable ADE calculated] |
values on page 2 of the most recent FY 2021 BUDG2S, to determine if the amounts shouldbef .

LineB.2

Budget Revision

AFR.

Line B.2 should reflect total actual CSF expenditures as reported on the district’s FY 2020 Y'es.

Line B4

Budget Revision

the FY 2020 AFR, for ali 3 CSFs.

This line should agree io the total actual interest earned on CSF investments, as reported on| _. Yes

Line B.5

estimated available resources in the Classroom Site Fund for the budget year and adjusted for|
prior year revenue carryforwands or shortfalls. However, actual payments to districts may
differ from the estimated per pupil Classroom Site Fund allocation. The FY 2021 allocation
for the district is $425 multiplied by the district's weighted student count {based on fundable
students attending within the school district). The FY 2021 CSF sctual payments detail
repotts will be available on ADE’s website at the link below beginning in Auguost 2020.

In accordance with ARS. §15-977(G)(1), the per pupil amount is calculated based on .

LineB.6

years, This line may be used {0 recaptre that budget capacity, Disiricts that need nssistance
with the adjustment should contact ADE's budget team.

Suppl

ELL General

A RS §15-756.02 requires cach school district to implement on a school-by-school basis 1 or
more Structured English Immersion {SEI} and Alternative English Instruction {AEI) models
adopted or approved by the State Board of Education pursuant to §A.R.S. 15-756.01. A.R.5.
§15-756,01 defines incremental costs as the costs that are associated with an SEI program
pursuant to A.R.S. §15-752 or an AEl program pursuant to AR.S. §15-753 that ere in
addition to the normal costs of conducting programs for English proficient students. Further,
incremental costs do not include costs that replace the seme types of service provided to
English proficient students or compensatory instruction.

ARS. §15-756.11 defired compensatory instruction as programs in addition to normal‘
classroom instruction that may include individual or small group instruction, extended day
classes, summer school, or intersession school. Compensatory instruction programs must be|
limited to improving the English proficiency of current ELL students and students who were
ELL students and who have been reclassified as English proficient within the previous 2
years.
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Reference

Revision
Instructions Instructions

Page
7

Line 8(h)

Record the amount of any judgments expected to be paid in FY 2021 for an excessive
|propesty tax valuation judgment per A.R.S. §§42-16213 and 42-16214. This amount should
also be included on page 1, line 4, Pre-approval by ADE is required. Contact ADE's School
Finance payment team by emnil at SFPaymentTeam{@azed,gov.

Line 8(i}

Record the amount of reimbursements for unorganized temitory mileage received from) ! -
performance of a transportation services contract. '

Budget Revision i
Districts should compare actual reimbursements for transportation services received or]-
expected to be received by June 30 to the amount reported on this line. The amount on thisf
line cannot exceed the actual amount received for providing these transportation services.

Line 9

Record adjustments to the General Budget Limit on these lines. If more than | year or type of}.
adjustment is recorded on any one line, indicate each year and the associated amount for each)-
type of adjustment in the line description, but record only one combined amount for al years|’
Jandtypesoneachline.llecordnegaﬁvaamounminpmmm. Districts that need assistancef:
with the adjustments should contact ADE"s budget team,

Budget Revision

Districts should compere the budgeted adjustment amounts to the applicable ADE calculated
values on page 1 of the most recent FY 2024 BUD{G2S, to determine if the amounts should be
revised.

Line 10

For FY 2021, 2016 Prop 123 and Laws 2015, 1st Special Session, Ch. 1, §6 provide total
additional funding of 575,000,000 to districts end charter schools on a pro rata basis.|-
Disiricts should increase their budget limits by estimating their portion of the increase by
multiplying the district's percentage of statewide weighted student count, as reported on page] *. -
1 of its most recent Classroom Site Fund Detail Report, by $75,000,000. However, actual| . -

amounts will vary and ADE will petify districts of the final amounts. District CSF Detail| * .-

Reports can be accessed at the link below,

Budget Revision
Districts should compare ectual additional funding received or expected to be received for thef
fiscal year to the amount reported on this line. The emount on this line cannot exceed thej
Iactua.l amount received for additional funding.

h LD AP PS, AZEd . P

Line A.2

Budget Revislon :
Line A.2, if required, should agree to the most recent FY 2020 BUDG7?5 Report, page 2,|.
“Add to FY2] Expenditure Budget for (UNR), page 8, line A2™ This line will also includef:
any positive or negative A.R.S. §15-915 adjustments as approved by ADE, Contact ADE's|-
School Finance budget team with questions conceming the reconcilintion of eny differences}
at SFBudgetTeam{@azed.gov. :

Lines A.3

Budget Revision
Line A.3 should agree to the most recent FY 2020 BUDG75 Report, page 2 “Unrestricted}:
Capital Available for FY20." Contact ADE's School Finance budget team with qnesﬁoml"
conceming the recorciliation of any differences at SFBudgetTeam{@azed.gov,

Line A6

Budget Revision A
This line should reflect tota! actual UCO Fund 610 expenditures &s reported on the dislric(’sl-_.
FY 2020 AFR, less expenditures approved under A.R.S. §15-907 that are in excess of the

most recently revised adopted FY 2020 UCO budget (budget page 4, line 10).

Line A.8

Budget Revision

Line AR should agree to the actual amount of interest earned on investments as reported on N
the district’s FY 2020 AFR for the UCC Fund. '
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Revision

Page Reference Instructions Instructions
7 Line 8(b) Disuictsshoulduotincludeamoumsonttﬁslineforexpmdirumthaiaretobemadeﬁ-omtheﬂ T
Impect Aid Fued. :
Budget Revision

A common school district not within a high school district (Type 03) should report anmy| - Yes i
edjustment for the excess debt service portion of actusl tuition, as described in A.RS. §§15- SRR
910(M) and 15-951(A) and (F), on this line. (Sec Budget Revision instructions for Data Entry]
teb, Type 03 District Information section, line 2.)

7 Line 8(c) |Districts are requited to use actual expenditures in calculating the budget balamce, ~ .
carryforward, Districts that have overexpended in the FY 2020 M&O Fund as authorized by] = -
the county board of supervisoms, in sccordance with A.R.S. §15-907, cannot record a): .
budget balance caryyforward. B

Districts should complete Data Entry page, Other Information section, lines 8 through 11 .
Districts may transfer an amount to the School Opening Fund, not to exceed the lesser of the] -
FY 2020 M&O Fund ending cash balance or the actual budget balance carryforward. The| -
amount transferred will reduce the amount of the budget balance camryforward; therefore, the{ -
amount carried forward may not exceed the amount on Calculation pege, Caloulation of] -
M&O Fund Budget Balance Carryforward section, line 13, ’

Budget Revision ;

Districts should compare the amount on line 8{c) to the allowable amount on the FY 2020 .
BUDG75 Report to determine if revisions are necessary. The amounts on this kine cammot| - - " . -
excesd the amount reporied on page 2 of the BUDXG?5 Report.

7 Line 8(d) |A district authorized by ADE to continue participation in the Dropout Prevention Programs,

in accordance with Laws 1992, Ch. 305, §32 and Laws 2000, Ch. 398, §2, for FY 2021 may
record on this line an amount oot {o exceed the amount budgeted for the Dropout Prevention
Programs in FY 199). Districts should not inclede amounts on this line for expenditures that
are to be made from the kmpect Aid Fund.

7 Line 8(¢)  |A district may budget an amount less than or equal to interest expense for registering warrants
or for net interest expense (interest expense minus interest income) on tax anticipation notes
outside the FY 2021 RCL, if both of the followlng condliions apply:

«The County Treasurer pooled all school district monies for investment during FY 2019 as
provided in A.R.S. §15-996.

-For those districts that received state aid in FY 2019, the districts applied for state aid
apportionment before the date set as provided in A.R.S. §15-973.

7 Line 8{f)  |For the first 3 years that a joint career and technical education and vocational education center
is opersting and serving students, all or a portion of the center’s expenditures may be
budgeted owside the RCL. A.R.S. §15-910.01 requires the State Board of Education (SBE)
approval prior 1o including an amount heve. The district pugt notify the SBE before adopting
a Budget for the first year of operation, end notify ADE School Finance if this line will be
used in calculating the GBL. Currently, no districts have been authorized by the SBE. This

provision does not apply to career technical education districts established pursuant to
ARS, §15-352.

7 Line8(g) |Do aot include amounts budgeted for the Performance Pay component of the CSF here,

Budget Reviston Cenilli
Districts should compare the amount on this line 10 the applicable amounts on the FY 2020]. = Yes *
BUDG7S Report 1o determine if revisions are necessary. The amounts on this line cannotf. -
exceed the amounts reported on page 2 of the BUDG7?5 Report. ;
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Reference

Instructions

Revision

Page
7 Line 5

Fund (520).

Budget Revision ,
Districts should compare actual tuition revenues received or expected to be received by June]..
30 to the amounts reported on lines 5(z) through (d} to determine whether the amounts must
be decreased or may be increased.

The debt service portion of tultion revenues shoutd net be included on lines 5(a)
through (d); as those revenues shonld he reported in the Debt Service Fund (700).

Districts charging tuition for full-day kindergarten and summer school should pot include an| © ° ©
increase 1o the GBL. These tvition revenues should be recorded in the Community School| .

7 Line 5(d)

More information and instractions for calculating this smowni can be found at the ik below: |

hitp/iwww,azed.g e/certificates-of-educational-convenience:

Include assistance received from the State for students whose parents are employed by certain}:
State institutions as described in ARS. §15-976. Also, include amounts paid to the school}s
district through the special education voucher payment system such as payments for teaching
|students at the district instead of sending the student to the Arizon State Schools for the Deaf];
and the Blind. ;

Budget Revision

1schools using the ADM reported on the FY 2021 ADM13. The work sheeis are availeble onl;
ADE's website at the link below.

Districts should use the work sheets provided by ADE to calculate the revised assistance to]:;

7 Line 7

Impact Aid Fund.
Budget Revision
accommodation school district must complete and submit a revised budget file, even if the|:
rmoum:eemdedonline?ofﬂwadoptedbudgﬂismtrwised. If the June 30, 2020 actuall
cash balance for the M&Q Fund was accurate, eccommodation schools may revise this file for|:
other changes.

The Actual Budget Balance Carryforward displayed on Caloulations tab, Calculation of M&O]

Carty Forward” as reported on page 2 of the most recent FY 2020 BUDG75 Report.

tab, Accommodation District Information section, line 2. Finally, districts should recalculate
lines 3 and 4 based on the revised RCL on APORSS tab, page 4.

7 to determine whether the amount must be decrensed or may be increased.

Districts should not include amounts on this Jine for expenditures that are to be made from the|; .-

If the June 30, 2020, actual cash balence for the M&O Fund was incorrectly estimated, anl.

Budget Balance Carryforward section, line 14.b should agree to the “Allowed Budget Balance| o ‘

Record the district’s actual cash balance for the M&O Fund at June 30, 2020, on Data Entry| _'

Districts should compare the recalculated amouat on line 15(e) of the Calculations tab to line|

7 Line 8(a)

The total amount budgeted for desegregation expenditures in the M&O, UCO, and Impact
Aid Funds cannot exceed the amount budgeted in FY 2009. Districts should pot include
amounts on these lines for desegregation expenditures that are to be made from the Impact
Aid Fund
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'Ingirnctions Instructions

Revision

The maximum amount & district may request for an M&O budget override is 15% of the
district’s RCL. If the district also requests a Special Program override pursuzant to AR.8. §15-
482, the maximum ameunt a district may request for ap M&O override is 102 of the RCL.
ARS. §15481G)

See Line 3 Instructions above.

If the voters in the override election authorize the district to exceed the Capital Outlay
Revenue Limit or District Additional Assistance and the increase is to be folly funded by
revenpes other than property taxes [A.RS. §15-481(M)], only revenues derived from the
FY 2020 ending cash balance in the M&O and UCO Funds [after the primary tax rate is
reduced to zero as requited by A.RS, §15-481(T)) may be used. A.RS. §15-481(8) Note:
Districts will noi be able to fund an override with Impact Ald monles in FY 2021, as
Impact Ald monies are accounted for In the Impact Aid Fund.

The maximum amount a district may request for a capital budget override is 10% of the RCL.
ARS. §15-481{AA)

See Line 3 Instructions sbove.

ARS, §15-482 allows a district to request a budget override for programs designed for|
preschoo] students with disabilities and students enrolled in kindergarten through grade 12.
The amount for the Special Program ovetride may aot exceed 5% of the RCL.

If the voters in the override election authorize the district 10 exceed the RCL, and the mm'
is o be fully funded by revenues other than property taxes [A.R.S. §15-481(J)], the increase
may only be budgeted and expended if sufficient monies are availsble in the M&O Fund.
ARS. §15-481(Q) Note: Districts will not be able to fond an override with Impact Aid
monies In FY 2021, as Impact Aid monies are accounted for in the Impact Aid Fand.

Page Reference
7 Line 3(a)
Continued
7 Line 3(b}
7 Line 3({c)
7 Lines 3{a)-(c)
7 Line 4

Buéget Revision

Hacoordauce with the instructions above. Arizona Attorney General Opinion [90-020 prohibits}

have been levied for the applicable year. The amounts reported on lines 3(a) through (c) may|
not excead the lesser of the original or recalculated maximum override amounts.

If the RCL originally used 1o calculese an override was reduced after budget adoption, thel:
district must recalculate the maximum M&O, UCO, and Special Program override amounts in|

districts from recalculating overrides based on an increase in the RCL afier secondary taxes| -

include an amount on this Line if they choose to make a small school adjustment to ensure tha

small schoo! adjustment but has exceeded these student counts, see the ingtructions for Data
Entry tab, Other Information section, lines 17 and 18. For the purposes of Small Schoo!
Adjustiment, districts should use prior year student count (2020 ADM). Districts should not|-

include amounts on these lines for expenditores that are to be made from the Impact|
Ald Fund.

Budget Revision
include the cost of edditionsl pupils that were not anticipated at budget sdoption in|

accordance with ARS. §15-949(A)(2), include the revised amount on thiz iine and notify
ADE of any approved increase via email at SFBudgetTeam@azed.gov. :

Districts with a student count of 125 or less in grades K-8, or 100 or less in grades 9-12 st .:

page 1, line 30 does not exceed the GBL for M&O. If the district previously qualified for a

Ifthedisﬁictreceivedapprovalﬁomtheomuuyboaxdbfsuperviscmtoreviseitsbudgetto_,
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Reference

Instructions

Revision

Poge
7

General

Instructions

UCO Funds. After original adoption, and prior to May 15 of the budget year, amounts may be o
respportioned besed on the budgetary needs of the district, unless otherwise indicated onf: :©
Budget, page 7, ot in the following instructions.

For budget adoption, districts may apportion amounts on this page between the M&O and| .

Record in column A on this pege all amounts budgeted for use in the M&O Fund (io ber.f_ i
inchided in the GBL). Record in column B zll amounts budgeted for use in the UCO Fund {(1of
be cammied over 1o the calculations on Budget, page 8).

Budget Revision

When actual amounts are required, use the actunl amount to date ples the estimated amount
for the remainder of the fiscal year. After the May 15 budget revision, amounts cannot be
reallocated between M&O and UCO.

7 Line L After completing the Data Entry tab, the amount of the district RCL from the APORS3 tab,

page 4 will pull to line 1.
Budget Reviston

For budget revision, the Data Entry tab should be revised and the recaleulated RCL wiil pl.l]][i;
to line J. Seebudgammon instructions for the Data Entry tab.

7 Lines 2{(a)-{c) |Budget Reviston

Compare the amount for District Additional Assistance (DAA) on lines 2(c) to the applicable}:;
amount calculated by ADE on page 1 of the most recent FY 2021 BUDG25 Report. Thef
amounts on lines {a) and (b) can be reconciled to page 5 of the district's most recent FY 2021)7
APOR 55-1 report from ADE. Digiricts that include a reduction greater than the amount|. " - o
calculated by ADE on line (b), will reduce their budget capacity by that amount. See budget] =~ . .- -
rnevision instructions for Data Entry tab, Other Information section, line 2.

7 Line 2(b) |Laws 2018, Ch. 285, §27, as amended by Laws 2020, Ch. 49, §6, requires ADE to reduce]
DAA for FY 2021 for school districts with 2020 ADM of 1,100 or more. See the instructions,

for Data Entry tab, Other Information, line 2,

7 Line 3 Do not include any overrides authorized to use excess Impact Aid cash on these Lines.
Districts should use prior year ADM to calculste the RCL for overrides {A.R.S. §15-943).
Districts may recaloulate their RCL based on prior year ADM in a separate copy of this
budget file. Do not submit this separate copy of the file to ADE, Altemnatively, districts can
get weighted student counts from page 4 of ADE's FY 2020 "APOR Equalization Report®,
APOR 55-1, ADE has also posted a link to an override calculetion worksheet that may be
used as a puide in estimating the override amouni. The override calculation worksheet and
instructions can be found at the link below.

In gccordamee with A.R.S. §15-951(B), the RCL used to determine the maximum M&O and
Special Program overrides for Type 03 districts does not include the tuition paid by the
district for high school students attending another district.

7 Line3{a} |SeeLine 3 Instructions above.
If the voters in the override election authorize the district to exceed the RCL, and the increase
is to be folly funded by revenues other than property taxes [A.R.5. §15-481(F)], only
revenues derived from the FY 2020 ending cash balance in the M&O Fund [after the primary
tax rate is reduced to zero as required by A.R.S. §15-481(T)] may be used. A.R.S. §15-431(P)
Note: Districts will not be able to fund an override with Impact Ald monies in FY 2021,
a3 Impact Aid monies are accounted for in the Impact Aid Fund.
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Revision
Page Reference Instructions Instructions

& State Projects, |In accordance with ARS. §15-249.06, monies received from the college credit by
Line 26 examination incentive program should be deposited in Fund 456—College Credit Exam
Incentives. At Jeast 50% of the incentive bonus monies received from this program must be
distributed to the associated clagsroom tezcher for each student who passes a qualifying exam)
and to other teachers of relevant subjects who instructed that student, including but not
limited to teackers in the same department or subject matter that contributed to the student
passing the exemination, as identified by the governing board or the school principal. The
remainder of any bonus monies received from this program must be allocated by the school
|principal on behalf of the strdents who recejve a passing score and may be used for teacher
professional development or student instructional support, reimbursement of exam fees, or|
instructional meterials.

] State Projects, |In eccordance A.R.S. §15-249.08, monies received from the Results-based Funding Fund
Line 27 should be deposited in Fund 457—Results-based Funding. Monies received must not supplant

monies budgeted or received from any other spurce that are generally provided to that school.

The majority of the monies received must be used at the school that earned the results for
teacher salaties, t0 hire teachess, for school leader salaries, for classroom supplies, and for
other strategies to sustain outcomes for students at that school. A portion of the monies
received may be used for expanding and replicating that school site as a quality school model,

6 Other Funds, |Funds 071 and 072 should be budgeted in detail on the Supplement. Fund totals will pull to
Lines 2 and 3  |these lines. See the instructions for the Supplement for additional information.

G Other Funds, |In accordance with ARS. §15-1102, the proceeds from the sale or lease of schoo! district
Line 4 |property should be depasited in the School Plant Fund (500). Expenditures made from ther

School Plant Fond {500) should be made in accordance with the requirements of A R.S. §15-
1102, Districts may establish sub funds for School Plant in funds 501-504 to account for
tnonies received that are restricted to different purposes by statute, but one total hudget for all
|related monies must be reported here in Fund 500,

6 Other Funds  |In accordance with AR.S. §15-249.15, monies received to provide incentive awards for high

Line24  ([schoo! graduates who obtgin a certification, credentigl, or license that is accepted by &
vocation or industry through a career technical education course or program should be
deposited in Fund 597—Arizong [ndustry Credentinls Incentive Fund.

Expenditures from Fund 597 stiould be made for only the following purposes:

1. For instructional costs and professional development for a career technical education
program teacher to become a certifying professional for an epproved certificate, credential, or
license,

2. To offset the students’ cost of certification, credentisling, or licensure.

3. For developmental costs related to creating, expanding or improving an approved site of al

certificste, credential, or license career technical program ar course. -
4. For instructionsl hardware, software, or mupplies required for the certificstion,
credentialing, or licensure. _

5. For career exploration in any school grade and awareness activities for parents, students,
and the community for the approved sectors. ' )

6 Othe:rFunds Include expenditures for Fund 850—Student Activities on this line, as it is no longer a
Line 33 fiduciary fund. _ .
& Other Funds, |Budgeted expenditures related to monies remaining in Fund 080—Sindent Success Fund
Line 34 ‘shnuldberqmmdonﬁnen—mha',alongwithmyotha‘ﬁmdsnolimludeddsewhmin
the budget.

& Internsl Service |Include all expenditures for Intergovernmental Agreements (IGAs) n this line, If the districy
Funds, uses funds other than 955 to separately account for multiple IGAs, all [GA fund expenditures
Line 2 should be totaled and reported on this line.
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Reference

Instructions

Revislon
Instructions

Line 46

The total amount budgeted on line 46 cannot exceed the CSFBL on page 8, Line B.7. The
total amount budgeted in FY 2021 will affect the next year's CSFBL. See A.R.S. §15-978 and
calculation on page 8.

Line 10

The amount budgeted in the UCO Fund cannot exceed the Unrestricted Capital Budget Limit
(UCBL) on page 8, line A.12, The amount budgeted in Fund 610 in FY 2021 will affect the
next year's UCBL. See A.R.S. §15-947(D) amd calculation on page 8.

Footmote §

of their state revenues 1o support the operation of their food service program. Disiricts should
budget in the UCO Fund any amounts that will be expended during the FY 2021 school year
for the food service program. Any questions related to the state matching requivern:nts should
be directed 1o ADE"s Health & Nutrition Services at (602) 542-8700.

Budget Revision
Districts that have not elready budgeted for the siate matching requirements, should inchede

any amounts to be expended for their food service program in the UCO Fund on this line
before May 15. ADE’s Health & Nutrition Services will verify that amounts budgeted were
spent when the annual financial reports are submitted.

Districts participating in the National School Lunch Program are reguired to budget a portion)

Other Funds—
Required Capital
Expenditure
Detail for Funds

610, 630, 695, &
620

In sccordance with A RS, §15-904(B), detailed budgeted and actual expenditures for only the]
items listed in lines 2-11 must be reported from the UCO (610), Bond Building (630), New
School Facilities (695), and Adjecent Ways (620) Funds. The amounts reported on lines 2-11
may not inchude all expenditures of these funds as shown on line 1. Total budgeted
expenditures for each fund should be included on line 1 of the table.

In addition, these detailed expenditures reported on lines 2-11 must be separately reporied as|
new constiction or renovation on lines 13-15. If the designation of new construction or|
renovation does not apply to a particular expenditure reporied on lines 2-11, the amount
should be reported as "Other." Therefore, total budgeted expenditures for the detailed object
codes listed for each fumd as reported on line 12 must agree 10 the total amounts reported on
line 16, by fund. Amounts on lines 12 and 16 may be less than the amounts on line 1 for each
fund.

Adjacent Ways
Fund

In secordance with A.R.S. §15-995, each adjacent ways project proposal must be filed with
the School Facilities Board and include the project cost estimate, [f the entire project cost for
the adjecent ways project is grester than $50,000, the expenditure cannot be made unless the
School Facilities Board validates both of the following:

~The project that is proposed to be funded by the assessment is in compliance with state laws
relating to adjacent ways projects.

-The proposal selected by the district does not contain any additional work that is ot listed in

[l_hc adjacent ways proposal submitted by the district.

Federal Projects,
Line 16

|esmount available to be spent in the Impact Aid Fund.

Districts that receive Impact Aid monies should deposit them in Fund 378—Impact Aid.
Mounies in the fund are federal monies not subject fo legislative appropriation. All districts
that receive Impact Aid revenue should complete the Districts Receiving Federal Impact Aid
Revenues portion of the Other Information section on the Data Entry tab to cakeulate the

Federal Projects,
Line 17

Include amounts for Funds 300-399 Other Federal Projects (besides Funds 374—E-Rate and|
Fund 378—Impact Aid, as they are separately reported on lines 15 and 16, respectively).

Dristricts should also include Fund 326—Elementary and Secondary School Emergency Relief]
(ESSER) Fund and Fund 327—Govemor's Emergency Education Relief (GEER) Fund for,
monies received from the Coronavirus Aid, Relief, and Economic Security (CARES) Act on|
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Reference

Instructions

Revizlon
Instructions

Spec. Ed. by

All expenditures budgeted in the M&O Fund for special education programs should be
included regardless of the revenue source (eg., state equalization assistance and property
taxes). Districts should retain supporting documentation for the allocation of expenditures
Fbudgeted for individual special education progmms. Supporting documentation should
include a list of the programs, the number of teachers and students by program, and all
comprtation work sheets, However, districts should budget total expenditures in Progrem
200—Special Education for disahility classifications defined in A.R.S. §15-761 on line 1,
Total All Disability Classifications.

Spec_ Ed by
Type - Lines 4
and §

Program code 260—ELL Incrementsl Costs and program code 265—ELL Compensatory
Instruction are required to track expenditures related to English Language Learners (ELL).
See Supplement instructions for more information on ELL.

FTE Certified
Employees

Include all certified personnel filling certified positions at the district.

Andit Services

Enter the budgeted expenditures for nonfederal program and complisnce audits (required
object cade 6350) to be paid from the M&O Fund only, and the budgeted expenditures for
federal single audits (optional chject code 6330} from gll funds.

M&0 for Food
Service

Districis participating in the National School Lunch Program are required to budget a portion

budget in the M&O Fund any amounts that will be expended during the 2021 school year for|
the operation of the food service program. Any questions related to the state matching
requirements should be directed to ADE's Health & Nutrition Services at {602) 542-8700.

Budget Reviston
Districts that have not slready budgeted for the state matching requirements, should include
any amounts to be expended for their food service program in the M&O Fund on this 1

spent when the annual financiel reports are submitted.

of their state revenues to support the operstion of their food service program. Districts shonld)

before May 15. ADE's Health & Nutrition Services will verify that amounts budgeted were

Yes

General

|supplement, rether than supplant, existing monies end in accordance with Laws 2000, Sthi
8.8, Ch. 1, §62, rmust not be used for edministrative purposes. See USFR. Memorandum No.
194 for additional guidance on the use of CSF monies.

The Classroom Ste Funds (CSF) arc budgetcontrofled funds that mmust be used to|

Lines 12, 26,
and 43

Include allowsble CSF amounts for Function 3300—Community Sexvice Operations on th
lines. For example, if a district included a community school program, such as preschool for
children without disebilities, as a CSF-eligible program related to its educational mission,
expenditures for certified teacher salaries and related expenses may be allowable under CSF.

Noedut&otherthmaﬂmblesqlnﬁumdrdateﬂexpmmayhemdefor
community school programs with CSF monles.

Lines 14, 28,
and 45

Inclirde ammmtsbudgaed for registerad warrast expense in the Interest on Short-Term Debt
column, Districts shoutd budget vp to the Classroom Site Fumd Budget Limit (CSFBL) as
calculsted on page 8, line B.7.

Lines 32, 37,
and 42

_hnes.

In accordance with A.R.S. §15-977(H), districts may make expenditurea from Fund 013 for]
teacher liability insurance premiums. Include amounts for these types of expenditures on these

No administrative costs, other than teac:tnﬁP liabllity insurance premiums, may he made]
with CSF monies.
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Cover

Average Teacher|
Salaries

rsubm.itted e ADE,

In accordance with A.R.S. §15-903(E), a district's budget must include the promirent display|*
of the average salary of all teachers employed by the district for the budget and prior years,|

and the increase in the average salary of all teachers employed by the district for the budget
year reported in dollars and percentage. Districts must also prominently post this infonmﬁonr
on their website home pages separate froim their budgets. The law does not provide a
definition of a teacher. Districts should be consistent in the type of salary information
included in this table from year to year. An optional comment box is available to provide
details on the average teacher salary calculution used by the district.

Budget Revision
Districts should revise the average teacher salary information any time a revised budget is

Contact Info

Fill in the contect information for all positions listed on this tab. If any of the positions don't
exist at your district, please fill in the sppropriste person to contact related to that topic.

Line 4

Function code 2300, object code 6820-Judgments Against the District should be used to .

budget for excessive property tax valustion judgments to be paid in FY 2021. This amount
should also be included on page 7, line 8(h). Pre-approval by ADE is required. Contact
ADE’s School Finance paymens team at the email address below.

Line 9

Districts pasticipating in the National School Lunch Program that have not already budgeted
for the state matching requirements, should inclede any amounts to be expeaded for their food
service program in the M&O Fund on this line before May 15. ADE’s Health & Nutrition

Services will verify thet amounts budgeted were spent when the annusl financis! reports are{ *
submitted. Any questions related to the state matching requirements should be directed tof:

ADE's Health & Nutrition Services at (602) 542-8700.

Line 27

A district authorized by ADE 1o continue participation in Dropout Prevention Programs for
FY 2021 pursuant to Laws 1992, Ch. 305, §32 and Laws 2000, Ch. 398, §2, must budget the|
additional amount on this line,

Line 28

A district that has entered into an intergovernmenta] agreenent to establish a jointly owned
and operated career and technical education end vocstional education center, in accordance
with ARS, §15-789, should budget for the center's expenditures on this line. A.R.S.
§15-910,01 This provision does not epply to CTEDs established pursnant to A.R.S. §15-
392,

A.R.S. §15-910.01 requires the State Board of Education (SBE) epproval prior to i.ucluding,
an amount here. Currently, no districts have been authorized by the SBE,

Line 29

Districts should budget for K-3 Reading Program expenditurcs on this line. The SBE must
give approval to a district before any portion of the monies gemerated by the K-3 readmgr
support level weight may be distributed to the district. A.R.S. §15-211

Comact ADE's Move on When Reading program area with questions concemning the K-3
Reading plan requirernent and approval status at the Link below,

jhitps//www.azed pov/mowe/
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Instructions

General

These instuctions ere provided to help school districts prepare the expendifure budget.
Within the forms, blue font and light blue highlights indicale that an instruction is linked to
that specific line. An instructions button has also been provided that links to any general
instructions or to the first instruction for a page. To retutn to the related form afier reviewing

the instructions, simply click on the form’s tab at the bottom of the Excel screen or press the
Alt and back arrow keys.

Districts should complete the Data Entry page end Supplement, as applicable,
completing pages 1 through 8. To ensure that the district's data can be properly processed by
ADE, formulas should not be changed without specific instructions from either the Arizona
Auditor General's Office, Accountability Services Division, or ADE, School Finance.

Amounts in the prior year colunms should be recorded from the budget columns of the latest]
revised Budget for FY 2020. Amounts should be rounded to the nearest doilar.

Districts should budget for FY 2021 retirement contributions st the rate of 12.04% and for
long texm disability at a vate of 0.18% for a total contribution rate of 12.22%. Districts should]
also budget for any applicable alternative contribution payments to state retirement at a rate of]
10.21%.

Budget Revision

s0 that only rows marked *Yes" will show,

Instructions for budget revision requitements have been incorporated into this document forf:-
cach epplicable line item. All lines that include revision instructions have a "Yes" in the] .
Revision Instructions column to the right. To see only the revision instructions apply the filter] .

Prior to May 15 of the budget year, districts must make all of the revisions described in these

instructions that would result in a decrease in budget limits and districts may make any of the

reported on pages 7 and § of the latest revised budget. Therefore, if the net change 1o any o

expenditures in the related fund.

described revisions that result in en increase in budget limits. Total expenditures in the| ..
Maintenance and Operation (M&0), Unrestricted Capital Outlay (UCO), and Classroom Site| .
Funds (CSF) must not exceed the adjusted General Budget Limit (GBL), Unrestricted Capital} -
Budget Limit (UCBL), and Clessroom Site Fund Budget Limit (CSFBL), respectively, as| :

mesebudgaﬁmiwisammedisuiamﬂmbudgdedmdimhthcrdﬂed':
fund, to ensure that the budgeted amounts are within the prescribed limit. 1f the ret change to] -
any of these budpet limits is an incresse, the district may choose o revise budgeted| - - -

Budget Revision

Continued

ADM State Aid Report.”

Al districts nmst revise the FY 2021 budget to include the 2020 (prior year} and 2021
{cumrent year) 100th-Day ADM from the spplicable year's ADMS46-1 report, "Recaleulated) -,

Cover

Diistrict Tax
Rates

Supervisors in August 2019. Tax rates for FY 2021 should be the district's best estimate.
Districts should include detailed secondary tax rates for M&O, Special Program, and Capital
Ovaerrides; Class A Bonds; Class B Bonds; Carcer Technical Education District (CTED); and
Desegregation. Class A Bonds are general obligetion bonds approved by voters on or before

December 31, 1998. Ciass B Bonds are general obligation bonds approved by voters after
December 31, 1998,

District tax rates for FY 2020 should be the actual (ax rates set by the County Board of]
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