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ICT I

Emily Massey

Pearl Junior High School
Course Description:

Information and communication Technology is an innovative instructional program that prepares students to effectively use technology in learning, communication, and life.  Students will complete a study in interpersonal and self-directional skills, basic technology operation and technology concepts, technology and communication tools, technology resource tools, multimedia presentation applications, word processing application and design applications.

Competencies and Objectives:

Unit 1: Safety and Orientation 

1. Identify course expectations, school policies, program policies, and safety procedures related to Information and Communication Technology (ICT). 
2. Explore personality development and the classroom environment in relation to interpersonal skills, others, and the world of work. 
3. Develop leadership skills.
4. Compare and contrast career pathways at the state level, national level, and global level. 
5. Exercise sound reasoning in understanding and making complex choices about working in teams. 

Unit 2: Basic Operations and Technology Concepts
1. Demonstrate a sound understanding of the nature and operation of technology systems.
2. Demonstrate proficiency in the setup of a computer system. 
3. Operate basic computer applications. 
4. Perform basic keyboarding applications. 
5. Explore career interests as related to technology in the Career Pathways.

6. Exercise sound reasoning in understanding and making complex choices about working with information technology and people with disabilities. 

Unit 3: Social, Ethical, and Human Issues in Technology 
1. Understand the ethical, cultural, and societal issues related to technology.
2. Practice the responsible use of technology systems, information, and software.
3. Research social, ethical, and human issues related to technology and careers. 

Unit 4: Technology Communication Tools 
1. Explain telecommunication applications. 
2. Utilize applications of telecommunications. 
3. Publish and interact with peers, experts, and other audiences using telecommunications. 
Unit 5: Technology Research Tools 

1. Understand technology used to locate, evaluate, and collect information from a variety of sources.
2. Utilize technology to locate, evaluate, and collect information from a variety of sources. 

Unit 6: Technology Productivity Tools: Word Processing Applications 

1. Perform basic word processing applications. 
2. Utilize basic word processing skills to create business correspondence. 
3. Use advanced word processing skills to format and print an integrated activity following accepted referencing format using Modern Language Association (MLA) guidelines. 

Unit 7: Technology Productivity Tools: Publishing Applications 

1. Explain desktop publishing applications. 
2. Perform desktop publishing applications. 
3. Create a desktop publishing document. 

Grading Policy:

· Exam



20%

· Homework


10%

· Quiz



20%

· Test/Projects


40%

· Classwork


10%


Ini

Computer Lab Rules
ENTERING THE COMPUTER LAB…

1. Put your backpacks and other materials in the designated area.

2. Quietly bring ONLY paper/notebook and pencil/pen to your workstation.

3. Be prepared for class with all needed materials and be ready to work.

4. Respect others’ rights and properties.

5. Read your blackboard everyday to check daily announcements/assignments.
6. Follow all student handbook rules.

EXITING THE COMPUTER LAB..

1. Log off/shutdown following the designated procedures.

2. Leave the workstation clean and in proper order.

3. Place textbook in assigned area.

4. Place handouts in assigned area.

5. Do not log off until instructed by teacher.

6. Remain in your seat or area until prompted to leave class.

7. Push your chair in before leaving the computer lab.

8. Please leave room in a quiet and orderly manner.

Lab Rules
1. NO storage devices may be brought into the lab.

2. NO food, drinks, candy, or gum allowed in lab.

3. NO hair brushes, combs, picks, cosmetics, perfume, etc. allowed in the lab.

4. Remain at assigned station.

5. Courtesy and cooperation are expected with other students at all times.
6. Check your workstation at the beginning of class and report any problems.
Tardy Policy
See Student Handbook/Planner for school policy.

Computer/Internet Usage Rules

1. Students are NOT allowed on the internet without the teacher’s permission. 

2. Students are NOT allowed to download ANYHING without permission.

3. Students are NOT allowed to listen to online music.

4. Students will use proper netiquette.

5. Students are NOT allowed to type any personal information into any website.

6. Students are NOT allowed to change any settings.

When you are absent..

1.  Make-up work is YOUR responsibility.

2. Check blackboard each day for your assignments.

Materials needed for ICT I

1. Notebook paper
2. Pencil/Pen

3. Positive attitude

Computer Lab Discipline Ladder Policy

Steps & Infraction(s)

Step 1 – Warning

Step 2 – Student Conference

Step 3 – Parent Contact

Step 4 – Office Referral
I understand and will be able to abide by these rules.

__________________________Student Signature

__________________________Date
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