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How to Configure Android for Office 365

This guide will walk you through setting up your new Office 365 account on your Android device.
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Settings

Accounts

Email

Navigate to the settings menu. Once there go to the "Email" menu. If there is no email menu, go to
"Add Account" then "Email".
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< @ Settings m

Added accounts

Click on the plus sign to add a new email account.
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'@ Setup emall

Choose an account to set up

. -
. @

Others

Done with accounts

Select "Others".
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< @ Setupemalil

You can configure email for most accounts
in a few steps.

I bccount@example.com

i Password |

| Show password

H Send email from this account by
default

Manual setup ’ Next
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Enter in your 365 accountinfo (email address/password). After, select Next.
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< @ Add email account

What type of account?

Microsoft Exchange ActiveSync

Select "Microsoft Exchange ActiveSync".

How to Configure Android for Office 365 - 5



cloudbearing

A Remote security
administration

Server outlook.office365.com
must be able to remotely control
some security features on your
device. Continue?

Cancel

When prompted select "OK".

How to Configure Android for Office 365 - 6


smolett
Typewritten Text

smolett
Typewritten Text

smolett
Typewritten Text

smolett
Typewritten Text

smolett
Rectangle

smolett
Typewritten Text

smolett
Typewritten Text

smolett
Typewritten Text

smolett
Typewritten Text

smolett
Typewritten Text

smolett
Typewritten Text
=cvusd\email address

smolett
Typewritten Text

smolett
Rectangle


cloudbearing

< @ Accountoptions

2 weeks 1

7 Send email from this account by
— default

V" Notify me when email arrives

v Sync Email

' Sync Contacts

Sync Calendar

<

<

Sync Task

<]

Sync SMS

Automatically download
attachments when connected to Wi-
Fi

| Next I

Select Next. The Default options are preferred. If desired, they can be changed later on.

[]
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@ Activate device administrator?

Email

Server outlook.office365.com must be able
to remotely control some security features
on your device
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Activating administrator will allow Email to
perform following operations

e Erase all data
Erase the phone's data without warning
by performing a factory data reset.

Set password rules
Control the length and the characters
allowed in screen-unlock passwords.

Monitor screen-unlock attempts
Monitor the number of incorrect
passwords typed. when unlocking the
screen, and lock the phone or erase all
the phone's data if too many incorrect
passwords are typed.

Lock the screen
Control how and when the screen locks.

Set lock-screen password

» -
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Cancel Activate

Select Activate.
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'@ Setup email

Your account is set up, and email is on its
way!

Give this account a name (Optional)'e:CVUSD, Exchange or Outlook

Next

Enter the name for the account which will be displayed in the drop down menu. Afterward, select
Next.
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Congratulations!
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APPS WIDGETS
:

You are done setting up your Microsoft Office 365 account for your Android device. To access
emails select the "Email" app shown above.
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