
JOB OPENING 

MAINTENANCE DIRECTOR/CTE COORDINATOR 

JOB SUMMARY: 

This position will be responsible for directing the maintenance staff, and overall 
implementation and fiscal over-sight of the CTE portion of the Guiga grant. It includes 
the ability to inspect buildings; identifying/reporting maintenance issues, and performing 
physical labor. Managing and collecting data for evaluation, and participates in reporting, 
supporting students, and maintaining contact with instructors. Leadership abilities and 
phenomenal efficiency is critical in this role. 

RESPONSIBIL TIES INCLUDE: 

• Keep financial and non-financial records for Guiga grant
• Collect of data for Guiga grant reports
• Plans job trainings and workshops
• Maintains contact with instructors
• Supervise all staff facilities staff (custodians, technicians, groundskeepers etc.)

and external contractors
• Plan and coordinate all installations (telecommunications, heat, electricity etc.) and

refurbishments
• Manage the upkeep of equipment and supplies to meet health and safety

standards
• Inspect buildings' structures to determine the need for repairs or renovations
• Create and modify specifications and scope of work documents, and CTE

competencies
• Maintain logs_ for submittals, RFP, RFl's project warranty closeout docum�nts and

other project related correspondence
• Review utilities consumption and strive to minimize costs
• Control activities like parking space allocation, waste disposal, building security

etc.
• Allocate learning labs and office space according to needs
• Handle insurance plans and service contracts






