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AERIES ABI GRADE REPORTING 
 
The Grade Reporting screen can be accessed for update or display from the Grades tab on the Home page.  
The following screen will display. Click the mouse on ‘Grade Reporting’: 
 

The Grade Reporting screen will display the Current Period for the teacher signed into ABI.  All students 
currently enrolled will display. To select a different period, click the mouse on the period number and page in 
the View Period: field. 
 

LOAD GRADES FROM GRADEBOOK 
After the Gradebooks have been completed, the grade marks can be calculated from the Gradebook and 
transferred over to the student’s grades. To load grades click the mouse on ‘Load From Gradebook’ in the 
top right hand corner. 
 

The following screen will display. From Load Grades into click the mouse on the drop down and select the 
period. Click the mouse on the Next button. 
 

 
From Which Mark? click the mouse on the drop down and select the correct marking period. 
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Click the mouse on the Next button. 

 
The following screen will display with current gradebook assignments. From Gradebook click the mouse on 
the drop down and select which gradebooks will be used to calculate grades. 
Enter the Assignment Range and % of Overall Mark. Click the mouse on the Next button. 
 

 
The following screen will display with Gradebooks and Marks to be calculated and loaded. The High and Low 
Percentages must be entered to calculate the Marks. After all High and Low Percentages have been 
entered click the mouse on the Next button. 
 

 
The following screen will now display the Gradebooks and Marks to be calculated. Below that will display the 
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students with their Overall percentage and the grade mark that was calculated.  To update the marks into 
grades click the mouse on the Update Grade Reporting button. 
 

 
The Gradebook Reporting screen will now display. All marks calculated above for the students will display on 
the Grade Reporting screen. To add any marks for Citizenship, Work habits or Comments enter the code 
into the field. 
 
After all marks have been entered click the mouse on ‘Submit Grades’ – Do this before leaving 
this page! This will automatically update the grades in the Aeries™ database and a message 
will display in red at the top of the screen. 
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MASS SET CITIZENSHIP AND WORK HABITS 
Citizenship and/or Work Habit codes can be entered for all students by using the Mass Set option. Choose CI 
for Citizenship or WH for Work Habits and enter the code to add to all students. Click on GO. The message 
below will be displayed. Submit Grades to save the Citizenship and Work Habits. 

 
DISPLAY CODES AND DESCRIPTIONS 
The codes for the Citizenship, Work habits and Comments fields are available for display. 
The headings for these fields are abbreviated and underlined (CI, WH, C1, C2, C3). 
 

 
To display the codes and descriptions click the mouse on the abbreviated heading and the codes and 
descriptions will display. Click the mouse on the Back button to return to Grade Reporting. 
 
 

 


