Paxtang Elementary School
PARENT SURVIVAL GUIDE

For the

2012-2013 SCHOOL YEAR
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Working Together for Student Success! 
PAXTANG ELEMENTARY SCHOOL

Mr. Robert G. Stewart, Principal
3530 Rutherford Street



Mrs. Cindy Ryan, Secretary

Harrisburg, PA  17111



Hours of operation:

Phone: (717) 561-1781



Monday – Friday 8:15 – 4:15

Fax:  (717) 561-4992



Web Page:  http://www.cdschools.org
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Office:





Mr. Stewart, Principal






Mrs. Ryan, Secretary







Miss Woffindin, Counselor (Days 2, 3, 4)








Mrs. DePauli, Psychologist (Day 2)


Health Suite:




Mrs. Cederberg, Nurse (Day 4, 5)
Mrs. Kafferlin, Nurse/Aide (Day 1, 2, 3)
Library:




Ms. Raab (Days 4, 5)
Library annex left:



Ms. Murphy, O.T.

Library annex right:



Mrs. Maureen Mashas, Speech

Physical Education:



Ms. Correll (Day 1 and 2)
Physical Therapist:



Ms. Charlene Morgan
Deaf & Hearing:



Mrs. Starsinic

Cafeteria:




Ms. Kolisak, Manager






Mrs. Kompare
Custodians




Mrs. Watkins (daylight)
Mr. Peterson   (night)

 
Lunch/Recess Aides:



Mrs. Saylor, Mrs.Kukovick, Mrs. Lopez
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SCHOOL DAY – Grades 1-5
9:00 a.m. through 3:45 p.m.

8:40 a.m.

Students who eat breakfast at Paxtang will be allowed to enter.
8:45 a.m.
First bell to enter school.  Students will not be permitted to enter the building before 8:45 a.m. unless they eat breakfast in the Cafeteria.
8:45-9:00 a.m.
Students can purchase lunch in the cafeteria, and then report to their assigned homeroom.

8:55


Quiet time bell.

9:00-9:05 a.m.

Morning announcements.

LUNCH / RECESS TIMES:

	
	Gr. 1 
	Gr. 2 
	 Gr. 3 
	Gr. 4 
	Gr. 5

	Lunch
	11:15 – 11:45
	11:45-12:15
	11:50-12:20
	12:30 – 1:00
	12:25 – 1:00

	Recess
	11:55-12:25
	11:15 – 11:45
	11:15 – 11:45
	1:00 – 1:30
	1:00 – 1:30


3:40 p.m.  

PATROLS ARE Dismissed

3:40 p.m.

bus dismissal Begins 
3:45 p.m.  

walking students Are dismissed

SCHOOL DAY – Kindergarten

A.M. SESSION       9:00 – 11:45 a.m. 

  


P.M. SESSION
1:00 – 3:45 p.m.

SPECIAL PROGRAM RECOGNITION

WINTER AND SPRING MUSICALS – An orchestra, band, choral, and bell choir program is presented two times each year.  (Students in grade four and five have the opportunity to try out for these special extra curricular activities.)
SPRING ART FESTIVAL – Each spring, in conjunction with our spring musical, student art work is displayed throughout the building for family and friends to view.  All students’ art work is on display.

BAND AND INSTRUMENTS – Fourth and fifth grade students have the opportunity to take band or string instrument lessons.

SPIRIT DAYS – At various times throughout the school year, our school takes part in spirit days. 
 Examples include: Mismatch Day, Rainbow Day, Hat Day, Beach Day, Wear School Colors Day, etc.

STUDENT OF THE WEEK – Every other week, one student is selected from each classroom who exhibits one or more of a variety of citizenship, behavior, and/or academic proficiencies.  The student selected as Student of the Week is honored in several ways.  The student’s name and a brief excerpt of what great accomplishments they have done are read over the public address system.  The student writes his/her name on a special bulletin board in the main hallway.  The principal presents the student with a certificate along with enthusiastic congratulations.  A letter from the teacher is sent to the parent of the student congratulating him/her for a job well done.  Finally, the student wears a “Student of the Week” button for the week.   
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PATROLS – School patrols are stationed at selected corners in neighborhoods near the school.  By state law, patrols are NOT permitted to stop or otherwise direct traffic.  The patrol program is designed to provide another responsible individual to look for oncoming traffic and to help children cross the street safely.
ATTENDANCE – Students are expected to be in school except in cases of illness, emergency, or educational trips supervised by a parent or guardian.  The following guidelines should be used when a child is absent or an educational trip is planned.
1. Upon returning from an illness or other emergency, the student must produce a written excuse signed by the parent/guardian stating the reason for the absence.  In some cases, the district may require a doctor’s signature to verify the cause of an absence.

2. On each morning of any absence, the parent must phone the school office (561-1781) by 9:15 a.m. and inform the school that his/her child will not be attending.  The school may contact parents by phone after 9:15 a.m. to confirm any absence not reported as part of our “Safe-To-School Program”.

3. Parents who wish to obtain the release of their children for an educational activity or trip must complete the appropriate form 1 week prior to taking the trip.  Forms are available at the school office.  Educational and Activity trips in any combination shall not exceed five days during the school year.

4. Tardiness (entering school after the 9:00 a.m. school bell rings) is considered as an unexcused absence and a note of explanation is required.

[image: image6.wmf]
EMERGENCY INFORMATION – Each student is required to have an emergency information form on file in the school office.  It is very important, for emergency and administrative reasons, that parents maintain up-to-date student emergency information.  Notify the school office immediately if you have a change of address, phone number, or work location.  Please remember to update information about emergency contact persons.
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LUNCH AND CAFETERIA –Students are permitted to purchase lunch each morning between 8:45 and 9:00 a.m. at our school’s cafeteria.  If you are planning to eat lunch at our school, please call the school before 9:15 a.m. in order to allow our cafeteria staff enough time to order and prepare sufficient lunches for everyone.  The school district releases lunch prices for the year prior to the start of the school year.  Free and reduced lunch applications are available in our school office and must be completed yearly.
SUPPLEMENTAL CLASSES

1. All students’ grades 1 thru 5 are scheduled for forty minutes each week of Art, Music, Physical Education, and Library classes as well as the Computer Lab.  Once the schedule is set during the first week of school, the children have these classes the same cycle day and time each week.  The only special requirement for physical education class is for the children to wear rubber-soled sneakers on the day they have physical education class. All jewelry must be removed before a child can participate in P.E.  (i.e. earrings)
2. Students in grades four and five have the opportunity to try out for chorus, select chorus, and bell choir.  These students also have the opportunity to take part in band and instrumental lessons.

3. Students who meet a specific set of previously determined district criteria have the opportunity to be a part of the school district’s CDEEP gifted education program.
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HOMEWORK 
1. Homework assignments are designed to supplement and reinforce the learning that takes place at school.  The amount and type of homework assigned by teachers will vary by class and even by pupil; however, the policy observed is that a minimum of homework be assigned in grades 1 and 2 with increased amounts in grades 3, 4, and 5.  Parents can help the process by providing a quiet and suitable place for their children to work.  Parents can also help by promoting a positive attitude toward homework and by assisting their children in developing a study schedule.

2. Parents are encouraged to obtain homework and school assignments if their child is absent from school.  

3. If you ever have any questions regarding your child’s homework, please give us a call.

RIDING BICYCLES TO SCHOOL – With parent approval, students are permitted to ride bicycles to and from school.  Upon arriving at school students must LOCK their bicycles on the rack provided in front or side of the building. The school is not responsible for lost, damaged, or stolen bicycles.
SCHOOL PICTURES – School pictures are taken in the Fall and Spring.  We will inform parents as soon as a date is set.

LIBRARY BOOKS – Library books are the responsibility of the child who checks them out from the library. At the end of the year, students must pay for any lost or severely damaged books signed out to them.  The same holds true for student textbooks. 




THE PRINCIPAL AND DISCIPLINE – This school is run on the notion that positive reinforcement changes behavior.  We also attempt to develop self-discipline among our students.  Sometimes, in spite of our best efforts, a teacher may need the assistance of the principal to solve a discipline situation with one of their students.  Usually, the first visit to the principal’s office will result in a brief discussion about the matter in question, goal setting, and possible consequences for future misbehavior (i.e., detention).  In some cases, the student may be required to remain in the office for a period of time to complete assigned work along with a loss of privilege(s) for the day.  If a discipline situation persists, the teacher and/or the Principal will contact the parent or guardian by phone, in person, or in writing in order to discuss the problem, working together to solve the problem with the best interest of the child in mind.  In any event, the child must know we are all working together as a team.
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Welcome!




VISITING THE SCHOOL – You are ALWAYS welcome to visit Paxtang.  All visitors to our school must first register in the office prior to visiting the school for any reason.  PLEASE GIVE ADVANCE NOTICE FOR VISITING CLASSROOMS INCLUDING DAYS YOU WISH TO HAVE LUNCH WITH YOUR CHILD AT SCHOOL.

EARLY RELEASE FROM SCHOOL - Students will only be released to the parents or legal guardians unless written permission is received by the office.  We ask that you send a note to school the morning of such a dismissal so we can alert the teacher and arrange for the student to secure homework, etc.  Persons requesting the release of students MUST come into the office, sign the student out, and remain there until the student arrives at the office. Proper identification should always be on hand. The student will be released to the parent/guardian at the office.

SCHOOL DELAYS/CLOSINGS – Public announcements of delayed school opening, school closing, or early dismissal from school will be made over the following stations: 

                   RADIO


             TELEVISION
    

              OTHER

	WHP-AM 589
	TV 21                 (cable channel  2)
	Patriot-News Inside Line at

	FM 97.3
	WGAL-TV 8       (cable channel  3)
	255-1201  Mail Box #2901

	WMIX-AM 1460
	WHTM-TV 27     (cable channel  9)
	255-1201

	FM 99
	WITF-TV 33       (cable channel  6)
	

	WNNK-FM 104
	
	

	WHGB-AM 1400
	
	

	WTPA-FM 93.5
	
	

	Fm 89.5
	
	


****The District will also notify families via home and cell phones, as well as e-mail addresses through the District-wide notification system, “School Messenger!”
EMERGENCY CLOSING OF SCHOOL – It is very important that parents have a plan in case a school is closed early for emergency reasons.  Each student should know where he/she is to go and who to notify if an early dismissal takes place.

LOST AND FOUND – We maintain a “Lost and Found” box in the main lobby of our building.  Parents are permitted to come to school and check the box for missing items at any time.  After several attempts to locate owners, items in the box are turned over to local charities.
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PARENT CONFERENCES – Parent conferences are held after the first and second marking periods.  Meeting dates are listed in the district calendar. Generally, conferences are scheduled between the hours of 8:00 a.m. and 4:00 p.m. on conference days. 
PROMOTION/RETENTION – Promotion standards for elementary school students do allow for flexibility since every child is different.  Mastery of basic skills, social and emotional growth, and allowances for individual differences will be taken into consideration.  Parents can assume their child will be promoted unless retention has been discussed during the school year.

STUDENT RECORDS – Student records are maintained by the school.  Parents can review information contained in these records by a request to the principal. 
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MEDICATION POLICY AND PROCEDURES – No medication is administered by school personnel unless specific written instructions are received from a physician.  

1. Containers must have a pharmacy label.

2. The school nurse, or in her absence, the health room assistant, the building principal, or his/her designee, shall arrange to administer the medication.

REQUIRED MEDICAL EXAMINATIONS – A medical examination is required for all pupils upon original entry to school, sixth grade, and eleventh grade.  Parents have the option to have their family physician perform the examination or they may opt to have the school’s physician perform the examination at a time announced during the course of the school year.

LATCHKEY PROGRAM/KIDS KLUB – Our school offers a before and after school latchkey program for our students in first through fifth grade.  Exclusively the East Shore YMCA runs the program.  If you require more information regarding the program, feel free to give them at call at 652-3681 or fax them at 329-7491.
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CENTRAL DAUPHIN SCHOOL DISTRICT CALENDAR – Each year, the school district creates a calendar with important dates and other information regarding both the elementary and secondary programs in Central Dauphin.  This calendar will be made available on the CDnet website, at cdschools.org.
INSTRUCTIONAL SUPPORT PROCESS – Our school has an I.S.T. (Instructional Support Team) process in place.  The IST is a group of professionals working as a team to meet the academic and behavioral needs of our students.  If you are concerned about the academic or behavioral needs of your child at anytime during the school year, please contact Mrs. Karen Ungemach, Instructional Support Teacher. 

RESPONSE TO INSTRUCTION AND INTERVENTION (Rtii) - Our school uses the Rtii model which is a multi-step approach to provide early academic and behavioral supports to struggling students rather than waiting for a child to fail before offering help.  For additional information, visit the Rtii website from the bottom of our Paxtang Main Page.
SCHOOL to HOME CORESPONDANCE – Paxtang Elementary will use numerous ways to communicate to you and your family regarding School and PTO events and information.  (I.e. Phone calls, e-mails, school and teacher’s webpage’s, notes in assignment books, School Messenger, etc….) new this year will be our paperless e-backpack program which is highlighted on the CD Website for District level information and on our Paxtang Site for Paxtang specific information.  The e-backpack is located close to the upper right hand corner of the Paxtang Site.
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CALLING THE SCHOOL – If you ever have questions regarding our school, please do not hesitate to call us at 561-1781 or fax us at 561-4992.   
The District Web address is:  http://www.cdschools.org
TEACHERS AND ROOM LOCATIONS
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