
A description of the 
most recent Online IEP 
updates will be posted  
on the landing page.  

They will also be posted 
under Resources.

Key IEP Changes 



This presentation is designed to allow the user to simulate 
the navigational features of the Online IEP by using the 
hyperlinks located in the menu section at the left of the 
screen. 

All student names used in the presentation are fictitious. 

It is suggested that the user begin by clicking on the first 
item  called “Student Search” to get a sense of the logical 
flow of the IEP process but feel free to jump to any section 
that you would like to explore.

NOTE:  Some menu items have a plus  sign “+” beside of 
them which indicates there are submenus connected to that
group.  The user can click on either the “+”  -- OR the 
words - to view the submenu headings.
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Student Search

Student Search allows the user to 
locate a student by either typing in 
the WVEIS ID # or the Last Name

Click to see demonstration
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Student Search Student #

390012345

390012345 ADAMS, HAROLD GRADE 9     

Typing in the student number will find that student’s record. 
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Student Search Student Name

SMITH

399839121 SMITH, JOHN GRADE 4     
390172934  SMITH, LARRY GRADE  3
397483939 SMITH, MARGARET GRADE  5
397874563 SMITH, STEVEN GRADE  3

Typing in the last name  will find ALL student records
on the user’s authorized list that share that same last name.
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Authorized List  
Caseload

390012345 ADAMS, HAROLD 2017/09/12         GRADE  5 
                  390654232  BAILEY, LARRY 2017/10/20          GRADE  3 

397543201  HENRY, MARY 2017/12/15          GRADE  4
33044278  KOWE, ALEX 2018/02/06         GRADE  3
390012345 LOWMAN, SALLY                2018/03/22         GRADE  5
390854844   SMITH, JANE                       2018/05/07         GRADE  2

Authorized List displays a list of all students assigned to the user in alphabetical order by last name.

* A new column has been added which shows the date when the student’s Next IEP is due.  The user 
can click on the header of any of the columns and the student list will be resorted based on that 
column’s data.  
For example, clicking on “Next IEP Due” will re-sort the listing to display the students in order based on 
the most recent IEP due dates.

Click on any of the three blue hyperlinks  shown above to see examples of how IEPs are displayed by 
status of completion.
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Click here to see an example of how the  Authorized list 
displays a new student with no previous Online IEP



J.S. - NEW

This is an example of what a student record would look like 
if the student had never had an IEP created using the Online
IEP program.  Clicking on Draft IEP would begin that process.

390854844 SMITH, JANE GRADE  E5
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Click here to see an Example of a 
Pending IEP in the Authorized list.



H. A. - PENDING

390012345 ADAMS, HAROLD  GRADE 9

The most recent IEP is displayed at the top of the listing.
If the IEP is shown in blue text, that would indicate that the IEP is 
currently in pending status which means that any section  can be 
edited. 
The user has the option to delete a pending IEP displayed in the 
Authorized List  by clicking on the word delete at the far right of 
the display.  The user is shown an alert box which indicates that 
the pending IEP is about to be deleted unless the action is 
cancelled.  Once it is deleted, it cannot be retrieved. 
Finalized IEPs cannot be deleted.
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Click here to see an Example of how to create
a Meeting Notice using the Online IEP



IEP Team Meeting Notice

The Online IEP provides the user
with an option for completing 
the IEP Team Meeting Notice.

It can be printed while 
the IEP is in a pending status 
and after the IEP has 
been finalized.
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A.B. FINALIAZED

If Draft IEP is shown in red text, that would indicate that the 
user could begin to draft a new IEP.
Some of the data from the most recently finalized IEP (those
which are displayed in black letters) will be rolled over into 
the new IEP that is created and can be updated.

Also notice that at the far right you see the word Amend.
Choosing Amend will create an exact duplicate of the last 
finalized IEP or amendment and place it in a pending status 
for editing purposes.
To learn more about the amendment process, click on the 
word Amendments in the main menu.
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IEP Snapshot

The Snapshot of the IEP 
displays a summary of 
some of the key 
information contained in 
the IEP.  It is not a part of 
the IEP itself.

Recent updates include: 
• Displaying LRE codes for both

grades if IEP spans grade 
levels

• Displaying student’s 
eligibility code

• Displaying English Language 
Learner status with a link to 
guidance 
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Student Information

The top part of the Student 
Information Page will be filled in 
automatically taking it’s 
information from data in WVEIS. 
The bottom section requires the 
user to include IEP meeting date,
IEP Initiation Year, targeted grade
level for the IEP, whether the IEP 
will span two grades, and the IEP
meeting type.
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Student Information

IEP INITIATION YEAR
If any part of the IEP is initiated during the current school year, the user would select 
the first option.
If the IEP is not to be initiated until after July 1st, the user would select the second 
option.
This procedure will ensure that statewide assessment accommodations are pulled for 
the correct school year and that the IEPs displayed in the READ.IEP app are properly 
aligned with the general educatorsʹ rosters for the correct school year.
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Student Information

IEP GRADE LEVEL
Use the dropdown box to select the grade 
level that this IEP is being written for.
The embedded ELA and Math grade-level 
expectations and standards will be 
generated based upon the grade that is 
selected.
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Student Information

Will this IEP span two grades?
If the duration of the IEP spans two grades, the team has the option of embedding ELA and 
Math expectations for both grade-levels, as well as importing standard selections for both 
grade levels. 
Consider answering  “YES” to this question based upon the following:
• The IEP Team will address present levels in the areas of Math and/or ELA
• The duration of the IEP splits a significant amount of its time between both grades
• The total number of Direct SEE minutes vary between the grades
• At least one Direct service (SEE or GEE) has an initiation date which begins prior to July 

1st and at least one that begins after July 1st

• The duration of the IEP spans two different school settings which have a different total 
of educational minutes (bell-to-bell)

Consider answering  “NO” to this question based upon the following:
• The team will NOT address present levels in the areas of Math and/or ELA
• The IEP is written in the spring for initiation in the fall
• Total Direct SEE minutes will NOT vary between the grades
• The IEP spans two grades within the same school (e.g., 2nd to 3rd); the Direct SEE 

minutes do not change between the grades; and neither ELA or Math will be addressed 
in the present levels 

*Spanning  grades is currently 
not an option for preschool 
students. 

*
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ESY Determination
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**

Parent signature (initials) has been removed** **

Physical location of ESY  goes here
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IEP Considerations

Consideration  #8  
• Answer “YES” if the IEP Team intends to invite an agency representative 

to the NEXT IEP meeting
• Consent form replaces parent/adult student initializing the IEP 
Consideration  #9 
• Answer “YES” if transition will be addressed during this IEP  

Accessible Educational Materials guidance is provided through various links
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IEP Considerations consent form
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IEP Considerations consent AEM manual
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IEP Considerations consent AEM quick guide
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IEP Considerations consent AEM quick guide
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Assessment Results

There are two items listed  under Assessment Results.
• Summative statewide testing results which are 

downloaded from WVEIS
• Formative Assessment which the user reports.
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Assessment ResultsWESTEST /APTA

The Information tab provides the user with descriptions of the 
various  levels of student performance for  each of the statewide 
summative assessments. 
Clicking on the subject area tabs will display the student’s scores.
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WESTEST /APTA
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Formative Assessment
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Present Levels of Academic and Functional Performance 
Using the information discussed in the IEP Considerations
section, the IEP Team identifies and develops statements of
present levels of academic achievement and functional
performance to be used in developing measurable annual goals
that enable school personnel to track the effectiveness of services
and to accurately report progress toward goals.
 
Although the content of present levels are different for each
student, each statement must:
1. Be written in objective, measurable terms in easy-to-

understand non-technical language; 
2. Establish a basis for the other components of the IEP;
3. Articulate the gaps between the student’s grade-level

expectations and his or her demonstrated performance; 
4. Include an Impact Statement which contains information on

how the student’s exceptionality impacts their involvement in
the general education curriculum;

5. Provide a starting point for targeting critical standard(s) and
annual goal development. 
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Present Le Impact 
statement

Impact Statement Example

Elaine’s deficit in reading fluency causes her to have 
difficulties in summarizing and identifying the main 
idea of a text. This adversely affects her in classes 
when she has to read lengthy text materials, 
summarize them, and provide central idea of a text.

               What areas are affected due to the exceptionality?
           

How does the student’s exceptionality impact the 
student’s  involvement in the general education 
curriculum?

         
What academic areas are impacted due to the 
exceptionality?
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General Info PL

General Information
General Information is an area that can be used to describe 
such topics as the child’s unique learning style, transfer 
information, parent input, and transition information that 
relates to the student’s post-secondary plans. 
Note: There is no requirement to complete this field and this is the 
only area under the Present Levels section which is not associated 
with a requirement to provide goal statements. 
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The ELA area should contain the following:  
 Grade Level Expectations – a brief summary of performance expectations for

the grade level that the IEP will address.  The Online IEP will automatically 
embed the ELA grade-level expectations for grades PreK-12.  

 Present Levels of Academic and Functional Performance Statement – a
statement that addresses the student’s current level of performance which
articulates the gaps between demonstrated performance and grade level
expectations

 Impact Statement – a statement that addresses how a school-age student’s 
disability or giftedness affects his or her involvement and progress in the 
general education curriculum. Example

When span grades set to “N” When span grades set to “Y”

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

General Info
ELA
Mathematics
Additional Content
Behavior
Functional Skills

+ Access Skills
Standard Type

+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice

+ Targeted Standard
+ Goal Areas



Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

General Info
ELA
Mathematics
Additional Content
Behavior
Functional Skills

+ Access Skills
Standard Type

+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice

+ Targeted Standard
+ Goal Areas



The Mathematics area should contain the following:  
 Grade Level Expectations – a brief summary of performance expectations for the grade level that the IEP will

address.  The Online IEP will automatically embed the Math grade-level expectations for grades K-8.  Grade-
level expectations will also automatically be provided for each specific course selected in grades 9-12.  

 Present Levels of Academic and Functional Performance Statement – a statement that addresses the student’s
current level of performance which articulates the gaps between demonstrated performance and grade level
expectations.

 Impact Statement – a statement that addresses how a school-age student’s disability or giftedness affects his 
or her involvement and progress in the general education curriculum.

When span grades set to “N” When span grades set to “Y”
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Additional Content PL

Additional Content should contain the following:  
 Present Levels of Academic and Functional Performance

Statement – a statement that addresses the student’s current
level of performance which articulates the gaps between
demonstrated performance and grade level expectations.

 Impact Statement – a statement that addresses how a 
school-age student’s disability or giftedness affects his or 
her involvement and progress in the general education 
curriculum.
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Behavior PL

Behavior should contain the following:  
 Grade Level Expectations – The Online IEP will automatically embed a brief summary of

the behavior expectations for grades PreK-12 based on the standards in Policy 2520.19.  
 Present Levels of Academic and Functional Performance Statement – a statement that

addresses the student’s current level of performance which articulates the gaps between
demonstrated performance and grade level expectations.

 Impact Statement – a statement that addresses how a school-age student’s disability or 
giftedness affects his or her involvement and progress in the general education 
curriculum.
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Until the WV 
Online IEP is 
updated to 

reflect the new
standards, you 
must manually 

type in the 
targeted 

standard from 
the newly 

revised Policy 
2520.19.

Targeted Standard: (Find the appropriate standard 
in Policy 2520.19 WVCCR Dispositions and Standards 
for Student Success for Grades K-12.)



Functional Skills PL

Functional Skills should contain the following:  
 Present Levels of Academic and Functional Performance

Statement – a statement that addresses the student’s current
level of performance which articulates the gaps between
demonstrated performance and grade level expectations.

 Impact Statement – a statement that addresses how a 
school-age student’s disability or giftedness affects his or 
her involvement and progress in the general education 
curriculum.

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

General Info
ELA
Mathematics
Additional Content
Behavior
Functional Skills

+ Access Skills
Standard Type

+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
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Access Skills PL

Access Skills should contain the following:  
 Present Levels of Academic and Functional Performance

Statement – a statement that addresses the student’s current
level of performance which articulates the gaps between
demonstrated performance and grade level expectations.

 Impact Statement – a statement that addresses how a 
school-age student’s disability or giftedness affects his or 
her involvement and progress in the general education 
curriculum.
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Access Skills Speech

Speech Access Skills Present Level

Follow the steps below to migrate the narrative of
your current speech access skills present level 
statement over to its “new home”:
 
 Highlight and copy the speech section of the 

present level narrative which is currently 
located in the Access Skills - ALL OTHER 
field

 Paste the copied text into its new home 
(Access Skills – Speech) and click save

Note: For information on how to migrate your 
speech access skills goals over from Access 
Skills - ALL OTHER to Access Skills – Speech
go to the slides in the speech access skills goal 
area. You will also learn there how to delete the 
old present levels and goals from the Access 
Skills - ALL OTHER section.

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

+ Access Skills

OT
Speech

PT
All Other

Standard Type

+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice

+ Targeted Standard
+ Goal Areas

Amendments
Annotations 



Access Skills OT

OT Access Skills Present Level

Follow the steps below to migrate the narrative of
your current OT access skills present level 
statement over to its “new home”:
 
 Highlight and copy the OT section of the 

present level narrative which is currently 
located in the Access Skills - ALL OTHER 
field

 Paste the copied text into its new home 
(Access Skills – OT) and click save

Note: For information on how to migrate your OT 
access skills goals over from Access Skills - 
ALL OTHER to Access Skills – OT go to the 
slides in the OT access skills goal area. 
You will also learn there how to delete the old 
present levels and goals from the Access Skills 
- ALL OTHER section.

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

+ Access Skills

OT
Speech

PT
All Other

Standard Type

+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice

+ Targeted Standard
+ Goal Areas

Amendments
Annotations 



Access Skills PT

PT Access Skills Present Level

Follow the steps below to migrate the narrative of
your current PT access skills present level 
statement over to its “new home”:
 
 Highlight and copy the PT section of the 

present level narrative which is currently 
located in the Access Skills - ALL OTHER 
field

 Paste the copied text into its new home 
(Access Skills – PT) and click save

Note: For information on how to migrate your PT 
access skills goals over from Access Skills - 
ALL OTHER to Access Skills – PT go to the 
slides in the PT access skills goal area. 
You will also learn there how to delete the old 
present levels and goals from the Access Skills 
- ALL OTHER section.

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

+ Access Skills

OT
Speech

PT
All Other

Standard Type

+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice

+ Targeted Standard
+ Goal Areas

Amendments
Annotations 



Access Skills Other

ALL OTHER Access Skills Present Level

The All OTHER Access Skills field is where you 
will find the Speech, OT, and PT access skills 
that were written into IEPs prior to the March 16, 
2016 update.

These present level statements need to be 
copied and moved to their specified access skill 
areas.

Going forward, this section should only be used 
for access skills OTHER than Speech, OT, or PT.

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

+ Access Skills

OT
Speech

PT
All Other

Standard Type

+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice

+ Targeted Standard
+ Goal Areas

Amendments
Annotations 



Standard Type

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard

+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice

+ Goal Areas

Amendments
Annotations 

+ Finalize Process
+ IEP Printing
+ Mastery/Progress
+ Utilities
+ Resources

Click here to see criteria that must be met when 
selecting Alternate Academic Achievement Standards



Standard Type

Alternate Academic Achievement  Standard Type

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard

+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice

+ Goal Areas

Amendments
Annotations 

+ Finalize Process
+ IEP Printing
+ Mastery/Progress
+ Utilities
+ Resources

Click here to see the 
definition for significant 
cognitive disability.



Standard Type

Policy 2419 definition of Significant Cognitive Disability
Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard

+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice

+ Goal Areas

Amendments
Annotations 

+ Finalize Process
+ IEP Printing
+ Mastery/Progress
+ Utilities
+ Resources



Targeted Standards

 Targeted Standard(s)
If present level statements are addressed for either the ELA
or Math content areas, the IEP Team must select at least 
one standard which the team considers to be the student’s 
most critical need in terms of guiding goal development.

 Optional targeted standards
ELA grade-level standards can be imported into the Speech
Access Skills area if they are relevant to the student’s 
needs but they are not required in terms of compliance 
monitoring.

Behavior grade-level standards which are based on Policy 
2520.19 can be imported into the Behavior area if they are 
relevant to the student’s needs but they are not required in 
terms of compliance monitoring.

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard

Math
ELA

Access Skills Speech 
Behavior

+ Goal Areas
+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice
Amendments
Annotations 

+ Finalize Process



ELA Targeted Standards

Two Methods for Importing the new West Virginia College- and 
Career-Readiness (WVCCR) Standards

1. The user can import an ELA standard by aligning the  domain, cluster, and 
standard dropdown boxes to match up with the targeted standard.

OR
2. If the user already knows the standard code that aligns with the standard that 

they are targeting, they can manually select it by scrolling through the list of the
standard codes for that content area and grade level. 

Method #1 Method #2

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard

Math
ELA

Access Skills Speech 
Behavior

+ Goal Areas
+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice
Amendments
Annotations 

+ Finalize Process

ELA



Math Targeted Standards

Two Methods for Importing the new West Virginia College- and 
Career-Readiness (WVCCR) Standards

1. The user can import a Math WVCCR standard by aligning the  domain, cluster,
and standard dropdown boxes to match up with the targeted standard.

OR
2. If the user already knows the standard code that aligns with the standard that 

they are targeting, they can manually select it by scrolling through the list of the
standard codes for that content area and grade level. 

Method #1 Method #2

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard

Math
ELA

Access Skills Speech 
Behavior

+ Goal Areas
+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice
Amendments
Annotations 

+ Finalize Process

Math



Two Methods for Importing ELA Standards for Speech Access Skills

1. The user can import an ELA standard for Speech Access Skills by aligning the  
domain, cluster, and standard dropdown boxes to match up with the targeted 
standard.

OR
2. If the user already knows the ELA standard code that aligns with the standard 

that they are targeting, they can manually select it by scrolling through the list 
of the standard codes for that content area and grade level. 

Method #1 Method #2

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard

Math
ELA

Access Skills Speech 
Behavior

+ Goal Areas
+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice
Amendments
Annotations 

+ Finalize Process

Speech Access Skills 



Behavior Targeted Standards

Two Methods for Importing Behavior standards from Policy 4373 2520.19

1. The user can import Behavior standards by aligning the  domain, cluster, and 
standard dropdown boxes to match up with the targeted standard in policy 2520.19.

OR
2. If the user already knows the Behavior standard code that aligns with the standard 

that they are targeting, they can manually select it by scrolling through the list of the
standard codes for that content area and grade level. 

Method #1 Method #2

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard

Math
ELA

Access Skills Speech 
Behavior

+ Goal Areas
+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice
Amendments
Annotations 

+ Finalize Process

Behavior 

Note: This screen will be updated to reflect the new 
standards in Policy 2520.19. Until then, do not use this 

screen. Manually type in the standards from Policy 
2520.19 into the Behavior Present Levels section.



Goal Areas

Goal Areas
Measurable academic and functional annual goals must be related to the 
needs described in the present levels of academic achievement and 
performance statements. Specifically, annual goals must be written to:

1. Include a measurable statement that describes what a student is 
reasonably expected to accomplish from the special education program 
within the time period covered by the IEP, generally one year.
2. Enable the student to be involved in and make progress in the general 
education curriculum and to meet other educational needs that result from 
the disability or giftedness.
3. Include the timeframe, condition, behavior, evaluation criteria, and 
evaluation procedure.

For students following the alternate academic achievement standards, each 
goal must have at least two objectives.  Objectives are not required for those
students who are following the WVCCR standards, however,  the IEP Team 
has the option to include objectives if they prefer.
 
Objectives must include a statement of how far the student is expected to 
progress toward the annual goal and by what date.

For purposes of determining the need for extended school year services, the 
IEP Team must identify at least one critical skill goal that is needed for each 
student with a disability to maintain levels of performance. 

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas

ELA 
Math
Additional Content
Behavior
Functional Skills
+ Access Skills

Progress How & When
+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice

Click here to see the 5 components that 
need to be included when writing a goal.



Goal Areas

Annual goals describe what a student can reasonably 
expect to accomplish in one school year.
Components of Annual Goals:
 Timeframe
 Condition
 Behavior
 Evaluation Criterion
 Evaluation Procedure

If a large number of needs are identified, the IEP Team 
must consider how each need impacts the student’s 
progress in the general education curriculum. Select the 
needs that have the greatest impact on progress and 
develop goals to address those needs.

Note: A help screen is being added to the goal section that
provides support for developing a standards-based IEP by
utilizing scaffolding suggestions for ELA K-12 and 
Mathematics K-8 standards.

Write Measureable Goal Statements

Goal Areas

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas

ELA 
Math
Additional Content
Behavior
Functional Skills
+ Access Skills

Progress How & When
+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice

Click here to see an example of how to write a goal.



Goal Areas

Kim’s Needs and Annual Goal

Targeted Standard
Kim needs to learn how to apply phonics and word 
analysis to decode words. (ELA.4.II)

Measurable Annual Goal
By the annual review date given a list of 25 

unfamiliar multi-syllable words out of context, 

Kim will correctly decode the words  with an average 

 of 90% accuracy    during oral reading time and documented in the teacher’s log 

Goal Areas

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas

ELA 
Math
Additional Content
Behavior
Functional Skills
+ Access Skills

Progress How & When
+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice

 Timeframe
 Condition
 Behavior (Who will do what)
 Evaluation Criterion
 Evaluation Procedure

Click here to see an example of how 
goals are written using the Online IEP 



ELA Goals

The user is guided through the goal development process by 
segmenting the construction of the goal into its five component parts.   

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas

ELA 
Math
Additional Content
Behavior
Functional Skills
+ Access Skills

Progress How & When
+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice

A listing of the selected targeted standards are displayed to assist the user with goal development.

Old view of goal 
development with 
4 boxes.

Updated view of 
goal development 
with 5 boxes.



ELA Goals

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas

ELA 
Math
Additional Content
Behavior
Functional Skills
+ Access Skills

Progress How & When
+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice

Scaffolding suggestions for WVCCR Standards



ELA Goals

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas

ELA 
Math
Additional Content
Behavior
Functional Skills
+ Access Skills

Progress How & When
+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice

Scaffolding suggestions for Alternate Standards



ELA Goal narrative

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas

ELA 
Math
Additional Content
Behavior
Functional Skills
+ Access Skills

Progress How & When
+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice

Click here to see more examples of how 
goals are displayed as a narrative



Math GoalsGoal Areas

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas

ELA 
Math
Additional Content
Behavior
Functional Skills
+ Access Skills

Progress How & When
+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice



Additional Content Goals

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas

ELA 
Math
Additional Content
Behavior
Functional Skills
+ Access Skills

Progress How & When
+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice

The user is guided through the goal development process by 
segmenting the construction of the goal into its five component parts.   



Behavior GoalsGoal Areas

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas

ELA 
Math
Additional Content
Behavior
Functional Skills
+ Access Skills

Progress How & When
+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice

The user is guided through the goal development process by 
segmenting the construction of the goal into its five component parts.   



Functional Skills GoalsGoal Areas

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas

ELA 
Math
Additional Content
Behavior
Functional Skills
+ Access Skills

Progress How & When
+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice

The user is guided through the goal development process by 
segmenting the construction of the goal into its five component parts.   



An additional column entitled Therapy Type has been added to the 
Access Skills areas so the IEP Team can indicate which specific 
access skill is connected to the goal.
These goals will automatically be imported to the Medicaid Service 
Care Plan under the proper service area.

Goal Areas

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas

ELA 
Math
Additional Content
Behavior
Functional Skills
+ Access Skills

Progress How & When
+ IEP Transition Planning

OT
Speech

PT
All Other

+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5



Access Skills Speech 
(Goals)

If you haven’t already migrated your Speech goals from Access
Skills- All Other to their new home in Speech Access Skills, the 
following instructions will help explain the process.
 
 Click on the Access Skills - ALL OTHER menu item under 

the Access Skills Goal Area
 Click on the pencil icon to edit your goal.
 Click on the dropdown box under the heading Therapy Type

and select Speech Language Therapy
 Click on the blue update goal button to save your changes
 Your speech goal will be automatically moved out of the 

Access Skills - All OTHER area and into the 
     Access Skills – Speech area

Note: Once ALL of the therapists have migrated their goals over
to their respective areas AND all of the therapists have copied 
and pasted their present level statements from the ALL OTHER
Access Skills field into their specified therapy fields – then the 
ALL OTHER field should be deleted by going to the Snapshot 
Page and clicking on the REMOVE link beside of Access Skills 
Other.  This will permanently erase the data in the ALL OTHER 
present level along with its associated goals, thereby 
preventing its text from also printing on the IEP. Click to see 

screen shotsGoal Areas

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas

ELA 
Math
Additional Content
Behavior
Functional Skills
+ Access Skills

Progress How & When
+ IEP Transition Planning

OT
Speech

PT
All Other

+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5



Screen slides access skills

Step 1: Go to the Access Skills – All OTHER goal section and click on the pencil icon to 
edit your goals.

Step 2: Click on the Therapy Type that matches your service and then click on the Update
Goal button to save the edit. The goal will then transfer automatically to your area.

Step 3: To delete the ALL-OTHER present level statement(s) and their associated goal(s),
go to the Snapshot Page and click on the REMOVE link beside of Access Skills Other.   
Make sure that all other therapy providers are aware that you are deleting this section.

Goal Areas

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas

ELA 
Math
Additional Content
Behavior
Functional Skills
+ Access Skills

Progress How & When
+ IEP Transition Planning

OT
Speech

PT
All Other

+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5



Access Skills OT
(Goals)

If you haven’t already migrated your OT goals from Access 
Skills- All Other to their new home in OT Access Skills, the 
following instructions will help explain the process.
 
 Click on the Access Skills - ALL OTHER menu item under 

the Access Skills Goal Area
 Click on the pencil icon to edit your goal.
 Click on the dropdown box under the heading Therapy Type

and select Occupational Therapy
 Click on the blue update goal button to save your changes
 Your OT goal will be automatically moved out of the Access 

Skills - All OTHER area and into the 
     Access Skills – OT area

Note: Once ALL of the therapists have migrated their goals over
to their respective areas AND all of the therapists have copied 
and pasted their present level statements from the ALL OTHER
Access Skills field into their specified therapy fields – then the 
ALL OTHER field should be deleted by going to the Snapshot 
Page and clicking on the REMOVE link beside of Access Skills 
Other.  This will permanently erase the data in the ALL OTHER 
present level along with its associated goals, thereby 
preventing its text from also printing on the IEP.

Click to see 
screen shotsGoal Areas

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas

ELA 
Math
Additional Content
Behavior
Functional Skills
+ Access Skills

Progress How & When
+ IEP Transition Planning

OT
Speech

PT
All Other

+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5



Access Skills PT
(Goals)

If you haven’t already migrated your PT goals from Access 
Skills- All Other to their new home in PT Access Skills, the 
following instructions will help explain the process.
 
 Click on the Access Skills - ALL OTHER menu item under 

the Access Skills Goal Area
 Click on the pencil icon to edit your goal
 Click on the dropdown box under the heading Therapy Type

and select Physical Therapy
 Click on the blue update goal button to save your changes
 Your OT goal will be automatically moved out of the Access 

Skills - All OTHER area and into the 
     Access Skills – PT area

Note: Once ALL of the therapists have migrated their goals over
to their respective areas AND all of the therapists have copied 
and pasted their present level statements from the ALL OTHER
Access Skills field into their specified therapy fields – then the 
ALL OTHER field should be deleted by going to the Snapshot 
Page and clicking on the REMOVE link beside of Access Skills 
Other.  This will permanently erase the data in the ALL OTHER 
present level along with its associated goals, thereby 
preventing its text from also printing on the IEP.

Click to see 
screen shotsGoal Areas

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas

ELA 
Math
Additional Content
Behavior
Functional Skills
+ Access Skills

Progress How & When
+ IEP Transition Planning

OT
Speech

PT
All Other

+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5



ALL OTHER Access Skills Goals

The All OTHER Access Skills field is where you 
will find the Speech, OT, and PT access skills 
goals that were written into IEPs prior to the 
March 16, 2016 updates.

These goals need to be migrated over to their 
specified access skill areas.

Going forward, this section should only be used 
for access skills goals other than Speech, OT, or 
PT. 

Click to see 
screen shotsGoal Areas

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas

ELA 
Math
Additional Content
Behavior
Functional Skills
+ Access Skills

Progress How & When
+ IEP Transition Planning

OT
Speech

PT
All Other

+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5



Goal Areas

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas

ELA 
Math
Additional Content
Behavior
Functional Skills
+ Access Skills

Progress How & When
+ IEP Transition Planning

OT
Speech

PT
All Other

+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5



IEP Transition Planning

Transition Planning is segmented into 
three sections. Each of the three are 
interdependent and must be 
addressed as a whole. 

Goal Areas

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas
+ IEP Transition Planning

Considerations
Educational Program
Activities/Linkages

+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice
Amendments
Annotations 

+ Finalize Process



IEP Transition Considerations

Goal Areas

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas
+ IEP Transition Planning

Considerations
Educational Program
Activities/Linkages

+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice
Amendments
Annotations 

+ Finalize Process



IEP Transition Educational Program
Goal Areas

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas
+ IEP Transition Planning

Considerations
Educational Program
Activities/Linkages

+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice
Amendments
Annotations 

+ Finalize Process
Click here to see examples of how write
post-secondary transition goals.



IEP Transition Educational ProgramGoal Areas

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas
+ IEP Transition Planning

Considerations
Educational Program
Activities/Linkages

+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice
Amendments
Annotations 

+ Finalize Process Click here to see the 16 Career Cluster options



(for students in grades lower than 8th)Goal Areas

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas
+ IEP Transition Planning

Considerations
Educational Program
Activities/Linkages

+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice
Amendments
Annotations 

+ Finalize Process
Click here to see examples of how write
post-secondary transition goals.



IEP Transition Educational Program

Goal Areas

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas
+ IEP Transition Planning

Considerations
Educational Program
Activities/Linkages

+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice
Amendments
Annotations 

+ Finalize Process



IEP Transition Educational Program

Goal Areas

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas
+ IEP Transition Planning

Considerations
Educational Program
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(for students in grades lower than 8th)

Descriptions

Examples

Descriptions

Examples

Career Pathway Options have been updated.

The next few slides will provide guidance  on 
the following topics:
• CTE State Approved Curriculum
• Career Pathway Option Descriptions
• Program of Studies/Concentration 

Examples
• Personalized Education Plan template
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Descriptions

Examples

Move to next slide to see examples of a district’s CTE State Approved Curriculum
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State Approved CTE Program of Studies - Kanawha
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State Approved CTE Program of Studies - Kanawha
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Examples

Descriptions

Move to next slide to see the descriptions of Career Pathway Options



State-Approved CTE Program of Study Descriptions:
 
State-Approved Career and Technical Education (CTE) Program of Study is an approved sequence of four CTE courses which 
align to a CTE cluster and pathway, impacts state economic labor market needs as verified by Workforce data and leads to an industry-
recognized credential or certificate or opportunity for continuing into postsecondary level education.  Students must be capable of 
passing 100% of the safety exams for the respective program of study. 
 
State-Approved Individual Work Readiness Competencies (IWRC)
Prerequisites: Before selecting IWRC, students must have initially selected the State-Approved (CTE) Program of Study option; 
completed at least two CTE courses in their chosen area of career interest; passed ALL safety exams; demonstrated the ability to 
acquire basic/core CTE skills at an entry level; were unable to master ALL of the required skill sets associated with their state-
approved CTE program of study.
IWRC is an approved sequence of four CTE courses which align to a CTE cluster and pathway that provides students who have a 
current IEP the opportunity to gain valuable work readiness through a CTE program of study.  Students demonstrate the necessary skill
sets for entry level support jobs in a specific occupational area. Students must be pursuing a standard diploma and be capable of 
passing 100% of the safety exams for the respective program of study.
 
State-Approved Career Integrated Experiential Learning (CIEL) is a personalized CTE program of study developed to meet 
student needs by providing them marketable job skills and opportunities to test for multiple nationally recognized certifications. 
 
 

Locally Developed Concentration Descriptions:
 
Locally Developed Career and Technical Education (CTE) Concentration is a locally approved sequence of four CTE courses 
which align to a CTE cluster and pathway, impacts a local economic labor market need as verified by local advisory council and leads 
to an industry-recognized credential or certificate or opportunity for continuing into postsecondary level education.
 
Locally Developed Personalized Concentration is a locally approved sequence of four courses which align to a career cluster and a 
program of study that could lead directly to an industry-recognized certificate or to credit-bearing academic college courses.  Best 
practice would be to encourage college bound students to take at least 1 (one) AP and/or AC course with corresponding examination, a
fourth science or computer science credit, and 2 credits in one world language.
 
Locally Developed Community Ready Concentration is a locally approved sequence of four courses which align to a career cluster 
that will lead to placement in entry-level support jobs or workforce training programs. 
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Descriptions
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Descriptions

Examples

Move to next slide to see examples of what to write 
in the Program of Studies/Concentration field.



82

In this example, the user begins by clicking on the career cluster area of Architecture and Construction.
A new slide opens revealing the program of studies associated with that cluster, including Carpentry.
Clicking on Carpentry will reveal a listing of possible job opportunities associated with that program of studies 
such as Carpenter Apprentice.

.
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Descriptions

Examp;es

Move to next slide to see example of Personalized Education Plan template
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IEP Transition Activities/Linkages

Transition – Activities/Linkages
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IEP Services
Each student’s IEP must describe the special education and related services, 
supplementary aids and services, based on peer-reviewed research to the extent 
practicable, and program modifications or supports for school personnel that will 
be provided to the student to enable the student to:
• Advance appropriately toward attaining the annual goals;
• Be involved in and make progress in the general education curriculum;
• Have an equitable opportunity to participate in extracurricular and other 

nonacademic
• activities; and
• Be educated and participate with other students with and without disabilities

Note:
To automatically migrate Speech Language, OT, and PT services over to the Medicaid 
Service Care Plan, do the following:
• Click on the pencil icon to edit the service; 
• Choose that service within the dropdown list;
• Click on Save
Some other school-based Medicaid billable services may need to be moved from the 
supplementary services section to related services (e.g., personal care services).
Always enter school-based Medicaid billable services using the dropdown menus.

5 day requirement to initiate services
Five calendar days are automatically added to the service initiation date(s) based on the IEP 
meeting date that was entered on the Student Information Page.  
If the district and parent agree to waive the five day requirement on the service page, only 
one calendar day will automatically be added onto the service initiation date(s) based on the
IEP meeting date. The user will have to adjust for any other dates.
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How to duplicate, edit, and delete services
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IEP Supplementary Services

Supplementary aids and services means aids, services, and other 
supports that are provided in general education classes or other 
education-related settings to enable students in need of special 
education services to be educated with students without 
exceptionalities to the maximum extent appropriate in accordance 
with LRE requirements. These services must be considered prior to 
removing a student from the general education classroom.

Use the top dropdown box to enter a BIP  or Health Care Plan if 
either apply.  Those school-based Medicaid billable services will 
automatically be transferred to the Medicaid Service Care Plan 
which is located under the IEP Printing section on the main menu.
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IEP Supplementary Services

Use the optional classroom 
support dropdown list to 
enter classroom 
supplementary services that 
align with statewide 
assessment accommodations. 
Any supports selected here 
will also transfer to the 
statewide assessment 
accommodations page. 

Type all other supplementary 
services directly into the 
supplementary service field 
and complete the rest of the 
sections.

Goal Areas

Authorized List
Student Search

IEP Snapshot
Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas
+ IEP Transition Planning
+ IEP Services

+ Statewide Testing

Supplementary
Special Education
Related

+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice
Amendments
Annotations 

+ Finalize Process



IEP Special Education 
Services

Use the top dropdown box to 
enter Speech Language 
Therapy  for students whose 
Unduplicated service is 
Speech.
This school-based Medicaid 
billable service will  
automatically be transferred to
the Medicaid Service Care Plan
which is located under the IEP 
Printing section on the main 
menu.
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IEP Related Services

The term “related services” refers to transportation and such
developmental, corrective and other supportive services 
required to assist an eligible student to benefit from special 
education as described in the IEP.Goal Areas
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IEP Related Services

Use the top dropdown box to enter school-based Medicaid billable 
services. These services will automatically be transferred to the Medicaid
Service Care Plan which is located under the IEP Printing section on the 
main menu.
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IEP Related Services

Transportation includes travel to and from school and between 
schools; travel in and around school buildings; and specialized 
equipment such as special or adapted buses, lifts and ramps, if 
required to provide special transportation for a child with a disability.
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IEP Testing

Under Statewide Testing the user will indicate if 
students will take statewide testing under standard 
conditions or standard conditions w/accommodations;
and list any accommodations that are necessary.
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IEP Testing - 
Measures

The Conditions screen requires the user to specify the 
conditions under which the test will be administered. 
If Standard conditions w/accommodations is selected, then the 
user will choose from the  specific accommodations in the next 
section. 

The selection made under Standard Type will determine 
whether the student will be assessed using  general or alternate 
assessment.

Students in grades 3-11 whose standard type is WVCCR
will be assessed using the general summative assessment with standard 
conditions or standard conditions w/accommodations

Students  in grades 3-11 whose standard type is the Alternate Academic 
Achievement Standards will be assessed using the Alternate Assessment 
with standard conditions or standard conditions w/accommodations
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IEP Testing – Accommodations 

The black text denotes presentation accommodations. 
The blue text denotes response accommodations. 
The green text denotes timing accommodations. Select accommodations as determined appropriate for the student. 
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Alternate Assessment Accommodation Options

Alternate Assessment Accommodation
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IEP Placement

In the IEP Placement 3 - 5 section, the user 
will navigate to one of the two areas to 
choose the appropriate placement option 
for students aged 3-5.
• Ages 3-5 in RECP
• Ages 3-5 NOT in RECP

The LRE considerations section must be 
addressed for all students.
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IEP Placement 3-5

Ages 3-5 in RECP opens to a page that  requires the user to explain in a narrative format 
the extent of nonparticipation. 
The user enters the total hours per week that the student attends the regular early 
childhood program (start to end).
The program performs the calculation and selects the appropriate LRE designation. Goal Areas
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IEP Placement  Not In 
Early Childhood 3-5

Ages 3-5 Not in a Regular Early Childhood Program requires the 
user to select the LRE designation that applies and to explain in 
a narrative format the extent of nonparticipation.
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IEP Placement  Ages 
6-21

IEP Placement 6 – 21 provides the IEP Team with the capability to generate two LRE pages.

In order for the IEP to print a second LRE page (LRE2) the following must be true:

• The IEP Team answered YES to the question on the Student Information Page which asks 
if the IEP will span two grades

• AND at least one service must have an initiation date which  begins after July 1st.

Note: The IEP Team must show separate entries on the services page for all Direct SEE 
services provided during both of the school years they span even if the minutes are the same
for both grades . 
This is necessary to be certain that LRE is calculated properly for both grades based on their 
respective total bell-to-bell minutes and the total Direct SEE minutes.
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LRE 2

Read more
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LRE 2 service 
example

In order for the Online IEP to generate and print a second LRE page, the 
following must be true:
• The IEP Team has indicated on the Student Information page that the 

IEP will span two grades.
• The IEP lists a service which has an initiation date that begins after 

July 1st.

Example when spanning services is beneficial:
An IEP that is considered a “move-up” IEP, where the IEP spans two 
grades; and the receiving school has a different total of bell-to-bell 
minutes; and where the total amount of Direct SEE time varies between 
the grades, would likely benefit from using this option.

Note: If this option is used, all Direct SEE minutes that span both grades 
must be restated a second time on the service page even if the minutes 
are the same for both grades.  This is necessary to be certain that LRE is 
calculated properly for both grades based on their respective total bell-
to-bell minutes and the total Direct SEE minutes.Goal Areas
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LRE 2 service 
example

In order for the Online IEP to generate and print a second LRE page, the following must be true:
• The IEP Team has indicated on the Student Information page that the IEP will span two grades.
• The IEP lists a service which has an initiation date that begins after July 1st.

An IEP that is considered a “move-up” IEP, where the IEP spans two grades; and the receiving school has a 
different total of bell-to-bell minutes; and where the total amount of Direct SEE time varies between the 
grades, would likely benefit from using this option.

Note: If spanning is used, all Direct SEE minutes that span both grades must be restated a 
second time on the service page even if the minutes are the same for both grades.
This is necessary to be certain that LRE is calculated properly for both grades based on their 
respective total bell-to-bell minutes and the total Direct SEE minutes.

EXAMPLE:
Special Education Services:
Math  300 mins/wk Direct SEE                        Initiation Date: 03, 22, 2017       Duration: June 2017 
Math  250 mins/wk Direct GEE                       Initiation Date: 08, 01, 2017       Duration: March 2018
Reading 250 mins/wk Direct SEE                    Initiation Date: 03, 22, 2017       Duration: June 2017 
Reading 250 mins/wk Direct SEE                    Initiation Date: 08, 01, 2017       Duration: March 2018
Behavior Support  30 mins/wk Indirect          Initiation Date: 03, 22, 2017      Duration: March 2018

Related Services:
Speech 30 mins/wk Direct SEE         Initiation Date: 03, 22, 2017           Duration: June 2017 
Speech 30 mins/wk Direct SEE         Initiation Date: 08, 01, 2017           Duration: March 2018 
OT          20 mins/wk Direct GEE       Initiation Date: 03,22, 2017           Duration: March 2018

SEE more 
guidanceGoal Areas
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LRE 2 service 
example

Example where LRE2 should be considered and where it would print out with the IEP:
The student’s IEP spans the 5th and 6th grade.
The student receives 300 mins/wk Direct SEE Math services in the 5th grade but he will have 250 
Direct GEE minutes during the time in which the IEP is in effect in the 6h grade.  This shift from Direct
SEE to Direct GEE may be significant enough to change the student’s overall LRE from Gen Ed Part-
Time to Gen Ed Full-Time.
In order to use the LRE2 option, the user would need to say YES to the span grade option on the 

Service Information Page and would need to reflect those services on the Service Page in the 
following manner for an IEP that was written in March 2017:
Math  300 mins/wk Direct SEE    Initiation Date: March 22, 2017    Duration: June 2017 
Math  250 mins/wk Direct GEE    Initiation Date: Aug 01, 2017       Duration: March 2018
 
Example where LRE2 would not be necessary and would not print out with the IEP:
The student’s IEP spans 4th and 5th grades.
The student receives 300 mins/wk Direct SEE Math services in the 4th grade AND he will also receive 
300 mins/wk Direct SEE Math services in the 5th grade.  There is no variance in the total Direct SEE 
times between the grades, therefore LRE1 would be the same for both grades and thus no need for 
LRE2.  

Services would be listed in the following manner:
 Math  300 mins/wk Direct SEE    Initiation Date: March 22, 2017    Duration: March 2018
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IEP Placement  
Considerations

The LRE Considerations section requires that each box be 
checked and then click Save.  Clicking Select ALL will check 
all the boxes at once.

Targeted Case Management may be provided based upon medical necessity.
This statement will appear on all IEPs which have a school-based Medicaid billable service. 
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The phone number for contacting the district’s special 
education office is automatically generated on the PWN.
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Amendments

The user must have first created and finalized an IEP using the Online IEP 
Program in order to conduct Amendments. The program has been designed to 
allow only the two most recent IEPs that were finalized to be amended. 
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Annotations
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Finalize Process

The Finalize Process menu item opens a series of 
questions in which the user will verify that all 
required actions have occurred. 

A Yes answer will allow the user to proceed to 
the next question. A No answer will halt the 
forward movement and redirect the user to 
complete the missing task.
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A minimum of three attendees is required. 

Once the user has entered all attendees, the user will click the 
button provided to run the compliance check again. 
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Finalize Process Compliance 
Check
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Finalize IEP
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IEP Printing

IEP Printing allows the user to print a draft of 
an IEP that is pending, an Extended School 
Year Report, or any finalized IEP that has 
been archived in the student’s record.

Student Information
ESY Determination
IEP Considerations

+ Assessment Results
+ Present Levels

Standard Type
+ Targeted Standard
+ Goal Areas
+ IEP Transition Planning
+ IEP Services
+ Statewide Testing
+ IEP Placement 3-5
+ IEP Placement 6-21

LRE Considerations
Prior Written Notice
Amendments
Annotations 

+ Finalize Process
+ IEP Printing

Draft
ESY Report
View Archive
Service Care Plan

+ Mastery/Progress
Supp Services Checklist



When the Draft item is chosen, a table containing a link to a pdf file
of the most recently saved Online draft will open. It will be 
important on this screen to copy the password appearing in the far 
right box of the table, as this password must be entered on the 
next screen in order to proceed. 
Once the password is copied, the user may click on the blue link to 
open the next window where the password is pasted into the text 
box. This action will open the draft. 
To print this document, use the normal steps beginning with the 
file button in the upper left of the window. Note the options to 
designate printer and individual pages as appropriate. 
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IEP Printing – ESY Report

The ESY Report prints out all ESY services and goals and 
objectives.  A password is not required to download this 
report. 
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IEP Printing - Archive

View archive displays a listing of previously finalized IEPs, 
Amendments, and Mastery/Progress Reports.  
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Medicaid Service Care Plan

Service Care Plan collects all school-based Medicaid billable 
services and goals for Medicaid billing purposes.
A password is not required to generate and print this report. 
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Supplementary Services 
Documentation

Supplementary Services  Documentation Checklist generates a chart with a calendar grid that
lists all of the supplementary services on the student’s IEP, including location of services, 
extent/frequency, initiation and duration dates.  The chart can be used by the 
teacher/provider to document the dates when the supplementary services were delivered.Student Information
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Mastery Progress

To begin documenting Mastery Progress, the user must first 
choose a student from the student listing and, then, select 
the last finalized IEP. 

Click Mastery/Progress on the IEP menu and then click on 
the Evaluations submenu choice. 
The user is shown a list of all the goals at once grouped by 
the present level areas.

Click on the Evaluate button to begin entering progress codes
and notes. 
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Mastery Progress ELA example
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Mastery Progress –Evaluate Button
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Mastery Progress  report
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Utilities

Utilities are resources which are intended for 
those who have administrative privileges and 
include the following options:
School Admins
Admin Student Search
Default Minutes
Users
Reports including:
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ESY Needed is a new report which will generate a list of all the 
students in the district who IEP Teams determined were in need of 
Extended School Year services and whether the parents accepted 
or refused those services.  Also included on the report are the 
names of those students for whom the ESY decision was deferred 
as well as the date when the determination is to be made.



Resources

Resources include a variety of  reference materials and guidance
including the following: 
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Resources
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Logout

Logout returns the user to the opening screen  


