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Open Your Grade Book
genesis.monroe.k12.nj.us….log in….select Gradebook tab and then a Default School Profile

Each subject PROFILE needs to be 
SET to configure your specific grade 
level and/or specials gradebook

Run your mouse cursor over icons and Genesis will display icon text
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Naming your Courses
Click Gradebook & “RENAME” 

You can create your own name for the course. 
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Step 1
Click Profile Tab and COPY

Subjects 

you teach
COPY School 
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Step 2
Click Rename, erase “Default School Profile  (COPY)”

 and Label Course to identify class. Click SAVE
(Ex: “Health Grade Four)”

Click Profile Again to return to “Course Profiles”

You will do this for EACH course you teach.

R
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e

SAVEClick to return

to Profile SAVE
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Step 3
Profile Tab then Preference TAB

Don’t Forget SAVE

Category Weights

Total Point

Total Points

Whole Numbers

Personal Preferences

SAVE
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Step 4
Grade Value Tab

Elementary GradeTeams should
be consistent with CHECKS’ 
value (use key “V” for check)

You only need to 
configure letter 
grades if they are 
used in your school
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Step 5
Categories and Weights

Click Here for District Weights

Click Add to Create Categories and Assign Weights
Click Trash Can on Right to Erase Genesis Categories

Add Homework, Assessment, Class Work, Effort and Special Assignments

Edit Category 
Weights and 
Color Code
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Step 6
Adding or Modifying  

Categories & Weights

Ex: Homework for Code and Description

Fun with ColorFun with Color

Put District Weights for this Subject Here

Don’t Forget to 
SAVE

100
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Step 7

Fun with Color

Aligning your Profile to the Course

Click Setup

Match Course 
and profile 
and click 
SAVE icon!
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Save Some Time

• Once you have set your categories and 
weights for one subject, you should copy 
this Profile (not the default) for the next 
subject.

• This way the categories will be there. You 
just need to modify the weights.

• Special teachers should create 1 profile 
and use this for all their classes.
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Last Step 
Copying Profile

Go back to Profile 

Copy this Profile and Rename for each Subject you Teach

Click the “P” and adjust the weights for that subject

COPY

RENAME

P for Weights

If you make a mistake, click the trash can
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Progress Reports
Gradebook/ Reports Tab/ select 71910 Student Assignment Report

Choice Selection Suggestions

Select:
Course= Open drop down menu
Marking Period = 1st, 2nd, etc.
Page Break = Yes
Display Dropped = No
Show only Graded = No
Show Assignment Name
Sort by = Due date
Category Summary= Yes
Round to 2 decimals = No
Class Average= Do NOT Show
Signature Line = Yes
Show Earned & Max = No
Left corner please check 
“Save current Parameters” 
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District Categories and Weights

Click to Print Out Documents

Grade 5

Grade 6

GRADE 
4

Reading Math LAL Social
Studies

Science Health

Homework 15% 20% 10% 10% 10% 10%

Assessment 35% 50% 40% 40% 40% 30%

Class Work 30% 20% 30% 30% 30% 40%

Effort 10% 10% 10% 10% 10% 10%

Special 
Assignments

10% 0% 10% 10% 10% 10%

CONTINUE

Grade 4
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Grade 
5

Reading Math LAL Social
Studies

Science Health

Homework 15% 20% 10% 10% 10% 10%

Assessment 35% 50% 40% 40% 40% 40%

Class Work 30% 20% 30% 20% 20% 20%

Effort 10% 10% 10% 10% 10% 10%

Special 
Assignments

10% 0% 10% 20% 20% 20%

Grade Five District Weights

CONTINUE
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Grade Six District Weights

Grade
6

Reading Science LAL Social
Studies

Math Health

Homework 20% 20% 20% 20% 20% 20%

Assessment 40% 40% 40% 40% 50% 40%

Class Work 20% 20% 20% 20% 20% 20%

Effort 10% 10% 10% 10% 10% 10%

Special 
Assignments

10% 10% 10% 10% 0% 10%
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Posting Grades
Click Gradebook/ Post Grades

Gradebook/Post Grades/Update all Grades for XX MP/ SAVE

•After you post your grades you have the option of changing the report card 
grade in that column. 

•After you post grades you will see the drop down for 2 comments

•REMEMBER to SAVE 

•REMEMBER to SAVE if you make a grade adjustment


