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Open Your Grade Book

genesis.monroe.k12.nj.us....log in....select Gradebook tab and then a Default School Profile
2 Dak Tree Elementary School - Windows Internet Explorer
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Naming your Courses

Click Gradebook & “RENAME”

You can create your own name for the course.

(= Dak Tree Elementary School - Windows Internet Explorer
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Step 1

Click Profile Tab and COPY

= Dak Tree Elementary School - Windows Internet Explo”
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Step 2

Click Rename, erase “Default School Profile (COPY)”
and Label Course to identify class. Click SAVE
(Ex: “Health Grade Four)”

(= Oak Tree Elementary School - Windows Internet Explorer

(= Dak Tree Elementary School - Windows Internet Explorer o=l
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Click to return

| to Profile SAVE

Click Profile Again to return to “Course Profiles”

You will do this for EACH course you teach.
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Step 3

Profile Tab then Preference TAB

- Oak Tree Elementary School - Windows Internet Explorer El 1 Dak Tree Elementary School - Windows Internet Explorer
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Step 4

Grade Value Tab

= Oak Tree Elementary School - Windows Internet Explorer
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Step 5

Categories and Weights

< Here 10 [ ] Nelan
2 Dak Tree Elementary School - Windows Internet Explorer
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[Next -]
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Teacher: Kusher, Jack
Profile: Health Grade Four Mr. Kusher
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Category St of ME | Droppec %: of M2 | Dropped  %cof MP | Cropped  S:of MP | Dropoec Grade Type  Max Poss. Points
10 HW - Home: | 100.0% | 0 | 100.0% 0 100.0% 0| 100.0% 0 [NUMERIC 100 i Edit Category
20 ASSESSMENT - | 100.0% | 0 100.0% 0 100.0% 0 100.0% 0 [NUMERIC 100 = Weights and
30 CLASS WORK - 100.0% 0 100.0% 0 100.0% 0 100.0% 0 NUMERIC 100 =] €lg
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Click Add to Create Categories and Assign Weights
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Step 6

Adding or Modifying
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Step 7

Aligning your Profile to the Course
Click Setup

= Oak Tree Elementary School - Windows Internet Explorer Q@@
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Save Some Time

* Once you have set your categories and
weights for one subject, you should copy
this Profile (not the default) for the next

subject.

* This way the categories will be there. You
just need to modify the weights.

« Special teachers should create 1 profile
and use this for all their classes.

Mrs. Karen O'Connell
Educational Technology Facilitator



Last Step

Copying Profile
Go back to Profile

Copy this Profile and Rename for each Subject you Teach

Click the “P” and adjust the weights for that subject

* Dak Tree Elementary School - Windows Internet Explorer
© File Edit View Favorites Tools Help
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1 651 |Default Course Profile TEACHER v 08/16/2008 05:43 PM kocannel [EFY = 53]
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Science Grade Four
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11 737 Default School Brefile Hedinn Shedts boge iscHOOL i05/24/2008 L1:25 AM oconnel (=R

21 1347 |Health Grade Four Mr. Kusher TEACHER 09/07/2008 09:42 AM koconnel EF]

31 1348 |Mathematic Grade Four Mr. Kushe=r TEACHER 09/07/2008 koconnel

09:56 AM

41 11243 EBooal Studies Grade Four Mr. Kushar TEACHER 09/07/2

()
09:57 AM

51 1350° iScience Srade Four Mr. Kusher TEATHER ing/07/2008 koconnel
|51 1351 Reading Grade Four Mr. Kusher TEACHER 09/07/2008 09:57 AM koconnel
TL 1352 Language Arts Grade Four Mr. Husher TEACHER 09/07/2008 09:58 AM koconnel
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%ogress %@oﬁs

Gradebook/ Reports Tab/ select 71910 Student Assignment Report
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District Categories and Weights

Grade 4

Reading Math LAL Social Science Health

G RADE Studies
Homework 15% 20% 10% 10% 10% 10%
Assessment 35% 50% 40% 40% 40% 30%
Class Work 30% 20% 30% 30% 30% 40%
Effort 10% 10% 10% 10% 10% 10%
Special 10% 0% 10% 10% 10% 10%
Assignments

Mrs. Karen O'Connell

Click to Print Out Documents
Grade 5
Grade 6

CONTINUE

Educational Technology Facilitator



Grade Five District Weights

Reading | Math LAL Social Science Health
G ra d e Studies
Homework 15% 20% 10% 10% 10% 10%
Assessment 35% 50% 40% 40% 40% 40%
Class Work 30% 20% 30% 20% 20% 20%
Effort 10% 10% 10% 10% 10% 10%
Special 10% 0% 10% 20% 20% 20%
Assignments
CONTINUE

Mrs. Karen O'Connell

Educational Technology Facilitator




Grade Six District Weights

Reading | Science | LAL Social Math Health

Studies
Homework 20% 20% 20% 20% 20% 20%
Assessment 40% 40% 40% 40% 50% 40%
Class Work 20% 20% 20% 20% 20% 20%
Effort 10% 10% 10% 10% 10% 10%
Special 10% 10% 10% 10% 0% 10%
Assignments

Mrs. Karen O'Connell
Educational Technology Facilitator



Posting Grades

Click Gradebook/ Post Grades

Gradebook/Post Grades/Update all Grades for XX MP/ SAVE

= Oak Tree Elementary School - Windows Internet Explorer
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File  Edit View Favorites Tools  Help

Go 8i.3| g V| Search <+ &2 ~ CSB' |@ v| 9 Bookmarks @Find @ a:? Check - (|’_|Aut0FiII = Q‘{) > SignIn - q-_?] -
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Inbox (0)
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<4 | Gradebook.Post Grades (140/4 - Mathematics Grade Four) v|
Post Grades for Marking Period 3 H
Switch Course: | 140/4 - Mathematics Grade Four, MTWRF, Per. 1 jl v| Course: 140/4 - Mathematics Grade
Update All Grades for MP2 Grading Period @ Show dropped students: Oes @No
1 g4221 - Alfajora, Deion Total Absences: 0.0 Total Tart — MP1 MP2 MP3 MP4 ME S1 IR1 IR2 IR3 IR4 FG

80 85

GB MP3 Score: 91 District: 91 Use Score
Grade: CCT
CNWA
[TONA, 1O Total Absences: 0.0 Total Tardies: 0.0 MP1 MP2 MP3 MP4 ME S1 IR1 IR2 IR3 IR4 FG
GB MP3 Score: 91 District: 91 Use Score 92 28
Grade: FD
WCG

After you post your grades you have the option of changing the report card
grade in that column.

After you post grades you will see the drop down for 2 comments
‘REMEMBER to SAVE
‘REMEMBER to SAVE if you make a grade adjustment



