August, 2012
Dear East Families,

The faculty and I would like to welcome you to a very exciting year at East Elementary School.  We have worked very hard to prepare for this school year, and we believe that our students will have a rewarding educational experience.  

Our teachers will continue to emphasize the importance of math and reading in our daily instruction.  East School will continue our involvement with eMINTS.  It is a wonderfully rich experience that is driven by inquiry-based learning.

I hope this handbook will answer any questions you may have about the daily activities at our school.  Please refer to this handbook and feel free to call the school with questions and comments.  It is important for us to keep open lines of communication between home and school.

If you have any questions, please feel free to call me at the school office. 

(573) 659-3165.

Sincerely,

Ms. Julia Martin

East Elementary Principal

EAST ELEMENTARY FACULTY 2012-13

KINDERGARTEN



MUSIC

Mrs. Denise McKee



Mrs. Cindy Depenthal

Ms. Cathy Schnieders

Ms. Erika Trail

FIRST GRADE




PHYSICAL EDUCATION

Mrs. Missy Mann




Mr. Rob Clark

Mrs. Ginger Phelps

Mrs. Tawnya Veit




ART








Mrs. Brianna Lindsey

SECOND GRADE



SPEECH THERAPIST

Mrs. Melissa Heisler



Mrs. Jan Sodergren

Mrs. Larna Garner

Mrs. Deanna Maddox





RESOURCE TEACHER

THIRD GRADE



Mrs. Janie Johnson

Ms. Sara Amick

Mr. David Hendrickson

Mrs. Amber Craghead



TITLE 1/







READING RECOVERY








Mrs. Kelly Moeller
FOURTH GRADE



Mrs. Stacey Gregory

Mrs. Amanda Schmitz



Mrs. Julie Schaefer

Mrs. Deann Branson



Ms. Carrie Martin
Ms. Laura Tharp




Mrs. Kathy Haselhorst








MEDIA SPECIALIST
FIFTH GRADE




Ms. Tonya Ellis

Mr. Aaron DeSha

Mrs. Melanie Thompson

Mrs. Delora Scaggs




PRINCIPAL




COUNSELOR

Ms. Julie Martin




Mrs. Tami Martin

FAMILY SCHOOL ADVOCATE
PSYCHOLOGICAL

Mrs. Pam Gentry




EXAMINER








Mrs. Jessica Hamacher

SUPPORT STAFF

SECRETARY




CUSTODIANS

Mrs. Jeane Tetro




Ms. Chalene Woods (day)








Mr. Don MacLeod (night)

CLERICAL ASSISTANT

Mrs. Brenda Ruff

NURSE





COOKS

Ms. Ruthie Hall




Mrs. Debra Brocksmith








Ms. Rita Beul








Mrs. Betty Pohl








Mrs. Betty Groves

FACILITATORS



CASHIER

Mrs. Diane Abney




Mrs. Susanna Walker

Mrs. Shelly Lamb

Mrs. Janice Davis

Ms. Sheila Hooshmand

Mrs. Crystal Meyr

EAST ELEMENTARY PHONE NUMBERS

OFFICE – (573) 659-3165

OFFICE FAX – (573) 632-3489

COUNSELOR – (573) 659-3168

SCHOOL NURSE – (573) 659-3169

KITCHEN – (573) 659-3167

JCPS INFO LINE – (573) 635-5277

SCHOOL HOURS

School Office Hours    

7:30 a.m. – 4:15 p.m.

School Hours for Students   
8:30 a.m. – 3:30 p.m.

SCHOOL BREAKFAST

School breakfast for students will be served from 7:40 a.m. – 8:25 a.m.  A breakfast ticket may be purchased for $11.00 for 10 breakfasts.  Students who are eligible for free/reduced lunches will also be included in the breakfast program.  All financial information is kept confidential.  For students who are not eating breakfast, supervision will begin in the gymnasium at 8:05 a.m. and students will go to their classrooms at 8:25 a.m.   Students will not be allowed to go to the playground before school begins.
LUNCH PERIODS

East families are welcome to eat lunch at our school.  If you plan to eat lunch with your child, please call the school cafeteria to request an adult lunch or send a note with your child.  Please bring the money ($2.75)  to pay for your lunch the day you are eating.  The kitchen staff appreciates knowing the number of lunches to prepare each day.  

The following times are designated for kindergarten through fifth grade students for a twenty-minute recess followed by a twenty-minute lunch.

Kindergarten

10:50-11:30

First Grade

11:10-11:50

Second Grade

11:30-12:10

Third Grade

11:50-12:30

Fourth Grade

12:10-12:50

Fifth Grade

12:30-1:10

A lunch ticket may be purchased for $22.00 for 10 lunches.  Free and reduced price meals are available for students from families whose income falls within the guidelines established by the United States Department of Agriculture.  If you feel that your child qualifies for these meals, please ask for an application at registration or get one from the lunchroom cashier at any time during the school year.  In applying for these benefits, you will be required to supply information about wages and other income.  Students receiving free or reduced meals will not be discriminated against or singled out in any way.  Financial information is kept confidential.  Parents can purchase as many tickets as they desire at any time.  Parents should send payment in an envelope with the child’s name written on the outside.

VISITING SCHOOL

Any parent, guardian, or other interested party is encouraged to visit our school.  For safety reasons, all visitors in our building must sign in at the front office and receive a visitor’s badge to wear while they are in the building.  If your visit occurs while your child is in class, we ask that you take a seat at the back of the classroom and quietly observe the class.  If you enter a classroom, without a visitor’s badge, please don’t be offended if the teacher asks you to go back to the office to get one, it is purely a safety measure.  The teacher is not available for parent conferencing during instructional time.  If you want to speak to you child’s teacher, please call or come to school during his/her regularly scheduled conference time. 

The following planning times are scheduled for each teacher.

CLASS TIME

TEACHER


SCHEDULED









PLANNING TIME


Art



Lindsey


8:30-9:20 a.m.

Music


Depenthal


8:30-9:20 a.m.

P.E.



Clark


8:30-9:20 a.m.

Fifth Grade

DeSha


9:20-10:10 a.m.

Fifth Grade

Thompson

9:20-10:10 a.m.

Fifth Grade

Scaggs


9:20-10:10 a.m.

Fourth Grade

Branson


10:10-11:00 a.m.

Fourth Grade

Schmitz


10:10-11:00 a.m.

Fourth Grade

Tharp


10:10-11:00 a.m.

Third Grade

Amick


11:00-11:50 a.m.

Third Grade

Hendrickson

11:00-11:50 a.m.

Third Grade

Craghead


11:00-11:50 a.m.

Second Grade

Garner


1:40-2:30 p.m.

Second Grade

Heisler


1:40-2:30 p.m.

Second Grade

Maddox


1:40-2:30 p.m.

First Grade

Mann


2:30-3:20 p.m.

First Grade

Phelps


2:30-3:20 p.m.

First Grade

Veit



2:30-3:20 p.m.

Kindergarten

McKee


12:50-1:40 p.m.

Kindergarten

Schnieders

12:50-1:40 p.m.

Kindergarten

Trail



12:50-1:40 p.m.

CHANGE OF ADDRESS

It is very important, for emergency reasons, that every student maintains up-to-date address records in the school office.  Please notify the school immediately if you have a change of address, phone number, work number or emergency contact during the school year.

SCHOOL COLORS AND MASCOT

The East School Mascot is an eagle.  Our school colors are red, white and black.  T-shirts with the school emblem printed in school colors will be available through our Business Partners.

EAST SCHOOL’S MISSION

The mission of East Elementary, a historic neighborhood school rich in diversity, is to provide a safe, positive, and challenging education environment, meeting all individual needs through high expectations, a competent, caring staff, parental and community involvement, and use of current resources, to ensure a solid foundation for children to be responsible, contributing lifetime learners in an ever-changing world.  Students will rigorously learn relevant information while building relationships with the East School Community. 

SCHOOL WIDE POSITIVE BEHAVIOR SUPPORT (SW-PBS)

Our goal is to help each child develop self-discipline.  Together the home and school share the responsibility for developing good citizens.  Parents, teachers and students must work together to maintain a safe learning environment.  The SW-PBS (School Wide Positive Behavior Support) program is based upon recognizing positive contributions of students.  SW-PBS means that teachers, administrators, counselors and support staff are going to take responsibility to TEACH positive behavior expectations to students.
STUDENT DROP OFF AT THE BEGINNING OF THE SCHOOL DAY

The school doors will open at 7:40 a.m. each day.  There will be no supervision of students until 7:40.  For the safety of your child, please don’t have your child to school before 7:40.  The East School breakfast program serves from 7:40 to 8:25 daily.  Students who are not eating breakfast should arrive at school at 8:05.  Students will go then directly to the gym at 8:05 and will remain there until 8:25.  At this time students will be excused to their classrooms.

In the morning the bus lane needs to remain clear.  If you are dropping off your child, please do so quickly and do not park in the bus lane and come into the building.  If you need to come into the building please park on McCarty and enter the building from the McCarty Street door. 

STUDENT PICK UP AT THE END OF THE SCHOOL DAY

Except in the case of severe weather or emergency, parents, brothers, sisters or appointed emergency contacts of students must wait on the sidewalk outside the door to pick up students who are walking.  The outside doors will be locked at 3:15 every day to insure the safety of the school children.  Walkers will be dismissed to East McCarty or High Street.  Car Riders will only be dismissed to the cafeteria and then loaded into cars by supervising adults.  If parents of car riders choose not to wait in the car rider line, students will be released as walkers.  THERE WILL BE NO PARKING ON EAST MCCARTY DUE TO BUSES BEING LOADED IN THAT AREA. Children will have adult supervision during dismissal.  Bus riders will be dismissed by teachers directly to the bus.  Please be sure your child knows the plan for the end of the day.  If you need to make a change in the plans, contact the office by 3:00 or send a note with the child.  If we don’t have a note or hear directly from a parent, the child will follow their normal routine.  

EMERGENCY EVACUATION

In the event of an emergency evacuation of the building, students and teachers will relocate to Calvary Baptist Church (573-635-2083).  The students will remain at this location until it is determined safe to return to East School or students are allowed to go home by their normal means of transportation.  Emergency evacuations will be announced by local radio stations.

LOST AND FOUND

Clothing and other student belongings should be clearly marked with the child’s first and last name.  Articles found in and around the school will be turned into Lost and Found.  East School’s Lost and Found is located on the stage.

EAST SCHOOL PARENT TEACHER ORGANIZATION (PTO)

If you are interested in joining the PTO, please contact the office and we will put you in contact with the right people.

EAST SCHOOL BUSINESS PARTNER

First Christian Church, Missouri Credit Union and MediaCom are our business partners.  They help through financial means and also provide mentors for our students.  East School is very lucky to have their involvement.

SCHOOL/HOME COMMUNICATION

Parents are a vital link in the growth of our students and we urge them to contact the school whenever concerns arise to obtain information about their child’s progress.  Notes, phone calls, emails and face-to-face contact all provide opportunities upon which we can work together for the success of the student.  Classroom weekly newsletters, notes from the principal, the district’s public information and the PTO’s East School newsletter are also ways information is shared with parents and the community.

Disclaimer:

To the extent this handbook conflicts with Board policy, the Board policy prevails.
EAST

ELEMENTARY

PROCEDURES

HANDBOOK

2012-13
