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Technology Agreement

o Abide by the Rules
o MB Technology Policy

o Whatis important?



http://www.mtnbrook.k12.al.us/Images/Users/9/Policy/J-policies/J-43.pdf
http://www.mtnbrook.k12.al.us/Images/Users/9/Policy/J-policies/J-43.pdf

Cloud Computing?

o What does that mean?

o The practice of storing regularly used computer
data on multiple servers that can be accessed
through the Internet

o What does it mean to you?

o You can access your files and work from any
computer with Internet access




Features of MB Google Apps

o Google Drive consists of:

Google Slides,

Google Docs,

Google Sheets,

Drawing,

Forms

and other apps and extensions
o Google Sites

o Google Calendar

o G-Mail
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What can you do?

o Create and share with staff, students and
outside users

o Use any computer or device - Doesn’t matter
what computer you use or what programs it
has on it — Google Drive is not platform
specific

o Use anywhere — at home or school

o Automatic Save - be able to always know
where your latest copy is!




What you can't do!

o District Gmail and Google Apps account will not
be used for:

» Personal emails (to friends, family, etc.)

* Downloading files or programs (unless a teacher
approves first)

 Bullying other users (making threats, insults, etc.)
» Sharing personal information about myself

» Any illegal activities

 Selling products




Part I-Signing
INn/Accessing Your
Account




Chrome Browser

o Clickon Chrome Icon
e

Google !
Chrome

o Chrome is the best browser to use with Google Apps

o You can getto Google Drive from any browser
(Intfernet Explorer, Firefox, Safari) but to take
advantage of the apps, extensions and bookmarks,
you will need to use Chrome.




Login fo Chrome and Google Drive

o On the Chromebook, it signs you
into both Chrom & Drive with the one

google sign on.

o On the laptop & desktop, signin to
Google Chrome as well as Google

Drive.

o Click the Menu bar icon, usually

corner of screen
o Choose Link Data

Google

One account. All of Google.

Sign in with your Google Account

Stay signed in
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Link your Chrome data to this account?
This account is managed by student.mtnbrook.k12.al.us

You are signing in with a managed account and givi g its dmlnst ator control
over your Google Chrome pro fI ‘r’ Ch ome data, such as your apps,
bookmarks, history, passwords, and other settings wlllb omep rnanently tied to
kayj@student.mtnbrock.k12, I s You will be able to delete this data via the
Google Accounts Dashboa dbutyumﬂll ot be ableto ciate this dtwth
another account. You can opticnally create a new proﬁleto keep wour existing

Chrome data separate. Learn more

Link data |

Create a new profile || Cancel |




Google

One account. All of Google.

Login o
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Login as: —E—
Username: username@student.mtnbrorrkrzaros
Password: network password

Example:

Student Username: 2023abc1@student.mtnbrook.k12.al.us
Password: abc2345=

Staff Username example: smithj@student.mtnbrook.k12.al.us

Be sure to sign out when you finish so others can't access
your files.



mailto:username@student.mtnbrook.k12.al.us
mailto:2023abc1@student.mtnbrook.k12.al.us

The first fime you login, you may need to
agree to the terms of service.

Your email
address!

Google accounts

Welcome to your new account

Welcome to your new account: student.mtnbrook k12 al.us.
products, but your student.mtn iii i

tips about using your new account, visit our Help Center.

Google Terms of Service

Type the characters you see in the picture below.
Welcome to Google! By using Google's products, software, services

to the following terms and conditions, and any policies, guidelines or

to vou from time to time, including but not limited to Program Policie

"Terms"). We may update the Terms in the future, and you will be &
agreement at http//www.google. com/a’help/intl/'en‘users/terms html. l ‘

Letters are not case-sensitive

| 1 accept. Continue to my account. | | Cancel |




Part II-Chrome
Features




Chrome Features

Bookmark Bar

Home Button

Tabs

Getting to Google Drive

Apps & Extensions-See other presentation
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Set Your Home Button

Setting the Home Button:

Go o Seftings

Under Appearance - Click on “Show Home Button”
Click on Change

Put in Your Home School Web Address

(for example: www.mtnbrook.k12.al.us/ces)

O O O O

.

This will allow you to easily access the wireless logout
linkd




Part [lI-Google Drive




Gmail

o Students, send your
teacher an Email

o In Subject line type: Period
and First Name + Last initial

o Example: Homeroom Suzy S. D”ﬂs” Sublect {2udPoiod S H_____ N
o Email Etiquette Dg 0w ooy TORRE
o No caps, etc. ore~ Pz d m o you 20 P G| I
l o K-5students canonlyemail |~ ..
. within Mountain Brook
Schools. login@student.minbrookk12.al.us
o 6-12 student email is open, B

but is filtered by Gaggle.




Gmail

Teachers, forward your gmail to your school Outlook email.

Sefttings:

o Go fo Forwarding Tab - Add a forwarding address

o Type in your Outlook email address

o Open your Outiook email and click on the email from Google
and click the linkto verify.

o In Google Settings, make sure to check forward a copy option
and click Save.
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Go to Google Drive

Google  romex
o Click on the Google Drive or Soce

the squares tab.
9 N
o Note what you can create. B Documen

[ Presentation

in Spreadsheet
B Form
& Drawing
€ Script
. I Collection

From template...




Tips

Untitled document
File Edit View Insert Format Tools Table Help

& e ~ L] - " Normaltext :  Arial 211 B Z UA-R-coM i EE|E === 18-

o Name your file I
immediately

o To get back your
files or main

menu |
a Student Google Apps Get to Know You Form o

CEVQGReL LN Cliew Insert Format Data Tools Form (12) Help L




Upload or

o You can upload
pictures,
documents,
presentations,
movies, efc. to your
drive.

o You can download
your files.

o Make sure of the
format.

Docs

Home
Starred
Owned by m
All items
Trash

[ My collectior

B draft p

CREATE ’

L.°

Files...

Folder...

Settings

Download Files

0% of 5 GB used (0 MB in T

Learn more...

Tip: Drag files right into your

‘ Rename

Import...

& Print

Make a copy...

See revision history

Spreadshee

Download as

Email collaborators...

Email as attachment...

Google Apps Get to Know You Form
View Insert Format Data Tools Form (12) Hel
New! Protected ranges
Prevent others from editing ¢

Ct Leamn more | Dismiss

name?

Alt+Ctrl+G |

Excel
OpenOffice
PDF...
CSV (current shegj

Ctride | Text (current shgft)

FEREEEEEEEEEREEEEE

TML (currgef sheet)




DECISION

Do you want to upload file in original format?
Example: Original file is WORD, upload as WORD in Google Drive.

Do you want files converted to a Google format
Example: Original file is WORD, Converted to Google Doc.

In Drive, click the Settings icon (gear)

Settings

I General

Manage Apps

Convert uploads

Language

Density

Convert uploaded files to Google Docs editor format

Change language settings

Comfortable ~




Part IV-Classroom




Go to: www.classroom.google. .
com

o Join as Teacher
o Create a Class and Get Code

Get started using Classroom.

lama,

—




Go to: www.classroom.google. .
com

o Join as Student
o Typein class code

You are signed in as: Get started using Classroom.

lam a...
BWF 3 .
. bwf3@student.mtnbrook k... Sign out

If you have one, please make sure you are logged in with your Google

Apps for Education account.




Part V-Chromebook

Wireless
Signing In
Signing Out
Shutting Down

O O O O




Web Store Chrome

Google Sear... YouTube Gmail Evernote Web
=y
_—N
8 b
Type Scout feedly Full Screen...  Google Drive

2 B &

Google Maps Google Cale...

TypingClub
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Help Menu

o Ctrl +/ - help menu (depends on context)
o Keyboard Shortcuts are included




Logout

1 - Logout of Network

Go to school's homepage - Student Links -
Wireless Network Logout

2 - Logout of Chrome i

Go to picture icon - go to top of menu and
choose Logout

3 - Shut down Chromebook by holding the
power key 2-3 seconds




