
School’s Letter Head Goes Here
Today’s Date: _____________________ 
Dear Parent/Guardian of _____________________________, 
Our mission is to ensure that every child succeeds. This school year we have started an intervention process for struggling students. By now you have likely been informed by school personnel of your child’s difficulties in the area of _______________________. 

We are holding a Response to Intervention (RtI) Team meeting to discuss better ways to meet the needs of your child. We have scheduled the meeting to be held on ______________________________ at _________________ am/pm. The meeting will be held at ____________________________ in _________________. You play an important role in the success of your child and the school welcomes any input you may have. We hope you will agree to join us for this important meeting. 
Please sign and return this letter with your child to school. Please indicate your availability to attend. You are welcome to call your child’s teacher or the school counselor if you have any questions. 
Thank you for working with us to ensure your child’s success. 
Sincerely, 

 [School Representative] PLEASE PRINT [School Phone Number] 
Parent/Guardian, please check one below and return form to school representative. 

_______I will attend the RtI meeting as scheduled. 

            _______I will not attend the RtI meeting. 
I understand that information from the meeting will be sent home for my review. 

___________________________________ __________________________________ 

Parent/Guardian Signature 


Date of Signature
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